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BOARD OF TRUSTEES      
Regular and Closed Session Meeting 
Thursday, August 4, 2016    
Gold Trail School  
Agenda 
  
 
 
 
 
 
 
 
 
 
6:00 P.M.                                                                             OPENING BUSINESS 
 
1.  CALL TO ORDER 

 D. Lander, President 
 S. Hennike, Clerk 
 J. Barbieri, Member 
 J. Bauer, Member 
 G. Ritz, Member 

 
2. PUBLIC SESSION  

.1 Flag Salute 
 

3. ACTION ITEM:  Adoption of Agenda 
 
4. OPEN HEARING 

Members of the public are encouraged to address the Board concerning any 
item on the agenda either before or during the Board's consideration of the 
item. Under the Brown Act and open meeting laws, members of the public 
shall also be given an opportunity to address the Board on any item of 
interest that is not on the agenda but within the subject matter jurisdiction of 
the Board.  Individual speakers shall be allowed three minutes to address the 
Board on each agenda or non-agenda item.  Members of the community may 
address the Board at this time. (Education Code 35145.5, Government Code 
54952/54954.3, Board Bylaw 9323) 
 
 
 
 
 

In compliance with the Americans with Disabilities Act, for those requiring special 
assistance to access the Board meeting room, to access written documents being 
discussed at the Board meeting, or to otherwise participate at Board meetings, 
please contact the Board Secretary, Joe Murchison, at (530) 626-3194 for 
assistance.  Notification at least 48 hours before the meeting will enable the District 
to make reasonable arrangements to ensure accessibility to the Board meeting and 
to provide any required accommodations, auxiliary aids or services. 



 
 

 
REPORTS  

 
5.   REPORT:  2015-16 Food Services 

L. Spies, Food Services Coordinator, will present 2015-16 District Food Services 
information to the Board. 

    
6.   REPORT:  2016-17 Certificated Staffing 
      J. Murchison will present school site staffing to open the school year. 
 
7.   REPORT:  California Healthy Kids Survey 

S. Lyons, Gold Trail School Principal, will report on the results of the latest California 
Healthy Kids Survey. 
 

CONSENT 
 

8.    CONSENT ITEM 
The items listed below are passed in one motion without discussion.  Any item may be 
pulled from the Consent Agenda by the Board. (BB 9322) 

     .1 Meeting Minutes (BB 9324) 
Regular Meeting of June 16, 2016 

                                    The Board will take action to approve the Minutes. 
.2 Warrants (BP 3314) 

The Board will take action to approve the expenditures. 
 .3 Personnel 
 Hiring  

N. Albert, Library Tech Assistant, 6.0 hours per day, effective 2016-17 school year 
B. Bilyeu, Teacher—PE, .50 FTE, effective 2016-17 school year 
A. Brandt, Teacher, 1.0 FTE, effective 2016-17 school year 
C. Brunts, BTSA Support Provider, effective 2016-17 school year 
A. Butler, Athletic Coach:  Cross Country, effective 2016-17 school year 
G. Cain, Instructor:  Enrichment (GT Drumline), effective 2016-17 school year 
C. Fanning, Teacher Associate, 4.25 hours per day, effective 2016-17 school year 
J. Fulton, Teacher Associate, 5.0 hours per day, effective 2016-17 school year 
A. Garcia, BTSA Support Provider, effective 2016-17 school year 
M. Justus, Teacher, 1.0 FTE, effective 2016-17 school year 
G. Matyac, Playground Monitor, 1.25 hours per day, effective 2016-17 school year 
G. Matyac, Classroom Aide—PE, 2.75 hours per day, effective 2016-17 school year 
J. Molinari, Teacher—Math, .80 FTE, effective 2016-17 school year 
J. Perez, Advisor:  CJSF, effective 2016-17 school year 
J. Perez, BTSA Support Provider, effective 2016-17 school year 
N. Pifferini, Teacher Associate, 6.0 hours per day, effective 2016-17 school year 
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Resignation 
N. Albert, Playground Monitor, 1.0 hours per day, effective June 21, 2016 
N. Albert, Classroom Aide, 5.0 hours per day, effective June 21, 2016 
C. Fanning, Playground Monitor, .25 hours per day, effective June 27, 2016 
J. Fulton, Classroom Aide, 4.5 hours per day, effective June 15, 2016 

.4 Approval of Recommendation for Administrative Members to Peer Assistance 
Review (PAR) Panel 

  The Board will take action to approve the panel as presented. 
.5     Approval of District Representatives to Employee Negotiations 

 The Board will take action to approve the representatives as presented. 
.6     Williams Act Uniform Complaint Procedures Quarterly Report 

  The Board will accept the report as presented. 
.7     Contract for Services:  Action Nursing 2016-17 

   The Board will approve the contract for contingency medical services.  
.8     Proposition 39 Energy Update and Documentation 

The Board will approve the updated information. 
  

     ACTION ITEMS 
 

9.    ACTION ITEM:  First Reading of Board Policies, Administrative Regulations and Board 
Bylaws 

  BP/AR 1230, School Connected Organizations (BP/AR Revised) 
  BP 2121, Superintendent’s Contract (BP Revised) 
  BP/AR 3311, Bids (BP/AR Revised 

 BP/AR 3541.2, Transportation for Students with Disabilities (BP Revised; AR Deleted) 
 BP 3580, District Records (BP Revised) 
BP/AR/E 4112.24, Teacher Qualifications Under the No Child Left Behind Act (BP/AR/E 
Deleted) 

 E 5145.6, Parental Notifications (E Revised) 
 BB 9222, Resignation (BB Revised) 
 BB/E 9270, Conflict of Interest (BB/E Revised) 
 BB 9321, Closed Session Purposes and Agendas (BB Revised) 

  The Board will take action to adopt the roster for first reading. 
 

DISCUSSION ITEMS 
 
    10. DISCUSSION ITEM:  Administrative Reports 

J. Murchison will report on activities relevant to District and Sutter’s Mill School site business.   
S. Lyons will report on activities relevant to Gold Trail School site business.   

 W. Scarlett will be available to answer question relevant to financial business. 
Board members will report on activities relevant to District business. 
 
 
 



 
 
 
 

  CLOSED SESSION 
 

            11.  CLOSED SESSION OPEN HEARING    
     Members of the public may take this opportunity to comment on Closed Session agenda items. 

 
12. CLOSED SESSION 

The Board will adjourn to Closed Session pursuant to Government Code 54956.8.  
Closed Session attendants: Board Members and Superintendent. 

 
13.  PERSONNEL   

.1 Conference with Labor Negotiators (Government Code Section 54957.6) 
The Board will give direction regarding employee bargaining issues with the Gold Trail 
Federation of Educators and discussion with other non-represented employee groups. 

 
   RECONVENE PUBLIC SESSION 

     
14.   RECONVENE PUBLIC SESSION AND CLOSED SESSION DISCLOSURE 

Any action taken during Closed Session will be disclosed at this time.   Public action 
necessitated by Closed Session deliberations will also be disclosed at this time.  

 
  ADVANCE PLANNING 

   
15.      FUTURE REGULAR MEETING SCHEDULE 

            Date:  Thursday, September 8, 2016 Time:  6:00 p.m. Location: Gold Trail Library 
Agenda Items for that meeting may include but are not limited to: 

Annual Field Trip Survey  
Board Policies, Administrative Regulations and Board Bylaws Updates 

CAC Parent Representative (Annual) 
Class Size (District) Report (Annual) 

Introduction of New Employees 
Resolution:  Authorization to Teach 

Resolution:  Gann Appropriations Limit Calculation (Annual) 
Unaudited Actuals (J-200) Report (Annual) 

 
     Requests may be made at this time for items to be placed on a future agenda. 

 
  ADJOURNMENT 
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PUBLIC INSPECTION 
Documents provided to a majority of the Governing Board regarding an open session item on this 
agenda will be made available for public inspection in the District Office located in the Sutter’s Mill 
School Administration building, 4801 Luneman Road, Placerville, California, during normal business 
hours.  In addition, such writings and documents will be posted on the District’s website, 
www.gtusd.org.  Agendas will be posted at: 

Gold Trail School 
889 Cold Springs Road 
Placerville, Ca  95667 

Sutter’s Mill School/District Office 
4801 Luneman Road 

Placerville, CA  95667 
And E-mailed To Every District Family 

 

http://www.gtusd.org/








Gold Trail Union School District 
2016-17 Estimated Staffing 

Classroom Teachers 
 
 
Sutter’s Mill School 
 

 

Transitional Kindergarten M. James 
Transitional Kindergarten B. Wagner 
Kindergarten K. Ayre 
Kindergarten A Brandt 
Kindergarten R. Dukes/D. Matyac 
First Grade A. Butler 
First Grade L. Molinari 
First Grade J. Stigall 
Second Grade J. Braithwaite 
Second Grade S. Griffin 
Second Grade C. Swaney 
Third Grade  C. Brunts 
Third Grade D. Edney 
Third Grade S. Zorn 
Physical Education K. Dunn 
Resource Specialist M. Justus* 
 
 
Gold Trail School 
 

 

Fourth Grade (SC) D. Hornsby 
Fourth Grade (SC) D. Lulla 
Fourth Grade (SC) S. Morgan 
Fifth Grade Math and Art T. Aguilar 
Fifth Grade ELA C. Jackson 
Fifth Grade Science and History C. Romig 
Sixth Grade ELA  M. Harris 
Sixth Grade Math and Art S. Canfield 
Sixth Grade Science and History  K. Mulligan 
Seventh Grade Science and History  A. Garcia 
Seventh Grade ELA  and History Y. Yates 
Seventh Grade Math J. Molinari* 
Eighth Grade Math K. Koenig   
Eighth Grade Science and History B. Poulsen* 
Eighth Grade ELA and History A Yost 
4/5 Physical Education  B. Bilyeu* 
7/8 Physical Education, 7/8 Spanish  J. Perez 
Resource Specialist R. Carlton*/M. Justus* 
4/8 Performing Arts G. Cain 
*New Hire 
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PREFACE

NEW FEATURE
The list of content sections and table names at the beginning of the digital report have been hyperlinked to the
tables. Click on the title of a content section or a table and you will be automatically directed to the actual
content section or table in the report.

This report provides the detailed results for each question from this school/district’s 2015–16 California
Healthy Kids Survey (CHKS), presented in tables organized by topic.

The CHKS, along with its two companion surveys–California School Climate Survey (CSCS) for staff
and the California School Parent Survey (CSPS)–is a service of the California Department of Education
(CDE). These three surveys form the California School Climate, Health, and Learning Surveys (Cal-
SCHLS) System, the largest, most comprehensive effort in the nation to assess students, staff, and parents
at the local level on a regular basis to provide key data on school climate, learning supports and barriers,
and stakeholder engagement, as well as overall youth development, health, and well-being. The surveys
provide a wealth of information to guide school improvement efforts and your Local Control and Ac-
countability Plan (LCAP), particularly in regard to the state priorities of enhancing school climate, pupil
engagement, and parent involvement.

Factsheets, guidebooks, and other resources to help in understanding and using survey results are avail-
able for downloading from the survey website: chks.wested.org. The California Safe and Supportive
Schools website also provides a wealth of information and tools helpful in implementing effective strate-
gies that address the needs identified by the survey in regard to school climate improvement and pro-
moting social-emotional learning. Particularly valuable in regard to LCAP efforts are Making Sense
of School Climate (californias3.wested.org/resources/S3 schoolclimateguidebook final.pdf) and Help-
ful Resources for Local Control and Accountability Plans, 2014-15 (chks.wested.org/resources/LCAP
Cal SCHLS.pdf).

The Cal-SCHLS Technical Assistance Center offers workshops to help in identifying local needs and
developing action plans to meet those needs, including a Listening to Students Workshop for involving
student voice in the process (see below).

SURVEY PURPOSE

The California Department of Education (CDE) has funded the CHKS since 1997 to provide data that
would assist schools in: (1) fostering positive school climates and engagement in learning; (2) preventing
youth health-risk behaviors and other barriers to academic achievement; and (3) promoting positive youth
development, resilience, and well-being. A thorough understanding of the scope and nature of youth
behaviors, attitudes, and learning conditions is essential to guide school improvement efforts and to also
develop effective prevention, health, and youth development programs. These surveys grew out of CDE’s
commitment to helping schools promote the successful cognitive, social, and emotional development of
all students and create more positive, engaging school environments for students, staff, and parents.

iv
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SURVEY CONTENT OVERVIEW

The secondary-school CHKS consists of a required general Core Module and a series of optional, sup-
plementary topic-focused modules that districts can elect to administer. Districts may also add their
own questions of local interest in a custom module. Table 1 indicates the modules administered by the
district/school.

The Core Module consists of a broad range of key questions, identified by an expert advisory committee,
that are considered most important for schools to administer to guide improvement of academic, health,
and prevention programs and the promotion of student achievement, positive development, and well-
being. The primary focus of the Core Module is assessing student perceptions and experiences related
to school climate and engagement, learning supports, and health-related, non-academic learning barriers
(e.g., substance use, bullying and violence, and poor physical and mental health). To further support
school improvement efforts and the LCAP process, a supplementary School Climate Module is also
available.

School-Related Core Content

The great majority of all questions on the CHKS Core are school-specific. The survey provides self-
reported data on:

• Student grades, truancy, reasons for missing school, learning motivation, and school connected-
ness, as indicators of engagement;

• The levels of students’ three fundamental developmental supports (protective factors) that pro-
mote positive academic, social, and emotional outcomes: experiences of caring adult relation-
ships, high expectations, and opportunities for meaningful participation at school;

• Perceived safety and the frequency of, type, and reasons for, harassment and bullying at school;
and

• Levels of violence, substance use, and crime-related behavior (e.g., weapons possession) at
school.

Supplementary School Climate Module

A supplementary School Climate Module provides additional data on student academic mindset, school
academic supports, discipline/order, supports for social-emotional learning, bullying prevention and pos-
itive peer relationships, respect for diversity, and the quality of the physical environment (download
from chks.wested.org/administer/supplemental1#clim). A companion Learning Conditions module can
be added to the staff survey to compare their perceptions on the same constructs.

SURVEY ADMINISTRATION AND SAMPLING

School staff administered the survey, following detailed instructions provided by CDE that were designed
to assure the protection of all student and parental rights to privacy and to maintain confidentiality.
Students were surveyed only with the consent of parents or guardians. Each student’s participation was
voluntary, anonymous, and confidential. Table A1.1 gives the target sample of students and the final
number and percent of students who completed the survey (the participation response rate).

v
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THE REPORT

The tables in the Main Report, organized by topic, provide the percentages responding to each question
response option by grade level. Because it is just as important to identify the positive behaviors of youth
as it is to identify the risks they face, the tables reporting risk-behavior data include the percentages of
youth who responded negatively (did not engage in the behavior).

Racial/Ethnic Subgroup Results

Several tables are useful for helping districts identify and address student needs related to closing the
state’s persistent racial/ethnic achievement gap. On the CHKS, students are asked to indicate their
racial/ethnic identity and to report whether they have experienced harassment because of their race/ethnicity.
Summary tables provide key findings (e.g., harassment, developmental supports, school connectedness)
disaggregated by race/ethnic categories. Schools can request supplementary reports disaggregating all
their CHKS results by the race/ethnicity of students.

UNDERSTANDING AND USING THE DATA

Among the tools available to help in understanding and using the survey results, especially for LCAP
implementation and monitoring, Making Sense of School Climate provides a discussion of all the Cal-
SCHLS survey items that relate to school climate (download californias3.wested.org/resourcesS3 school
/climateguidebook final.pdf)

Care must be taken to understand the factors that can impact the quality, validity, and generalizability of
the results, such as changes that occur in survey content, administration, and/or sample characteristics
between administrations. The following are a few of the key issues that should be kept in mind. A more
detailed discussion of these topics can be found in the CHKS Guidebook to Data Use and Dissemination
(download chks.wested.org/resources/chks guidebook 3 datause.pdf).

Sample Characteristics

Among the most important factors affecting the quality of survey results is the level and type of student
participation. The validity and representativeness of the results will be adversely affected if the student
response rate is lower than 60%. One indication of the survey’s representativeness is how accurately the
sample reflects the gender and ethnic composition of the student enrollment. Even if the response rate is
low, the results provide an indication of what those students who did respond felt about the school and
their experiences and behavior.

Changes Between Survey Administrations

Many factors besides real changes in behavior, attitudes, or experiences among students may account for
changes in results from administration to administration. Changes may be due to differences over time in
the characteristics or size of the sample of students who completed the survey, changes in the questions
themselves, or differences between time periods in which the survey was administered (e.g., some risk
behaviors tend to increase as students age, or may increase during holidays or social events).
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NEXT STEPS

Receiving this report is just a beginning step in a data-driven decision-making process. The results of
this student survey should be compared to those obtained from the Cal-SCHLS surveys of school staff
and parents. It is important to determine how consistent are student, staff, and parent perceptions and
experiences.

CHKS results will also be enriched if analyzed in the context of other data typically collected by schools
that relate to the variables assessed, such as discipline referrals, school demographic information, school
vandalism costs, and behavioral observations in classrooms.

The following actions, which can be requested as custom services (additional fees apply), will help in
fostering effective use of the results to support school and program improvement efforts and the LCAP
process.

Request School Reports

If the schools in the district vary significantly in demographics, programs, or other characteristics, con-
sider requesting individual reports for each school (a fee applies). Two types of reports are available:

• A full report with all the survey results.

• A short, user-friendly, graphic School Climate Report Card that provides results across eight
domains of school climate and provides an overall School Climate Index score based on those
domains. (View a sample report: visit californias3.wested.org/resources/California State SCRC
1314.pdf).

Request District School Climate Report Card

For districts that survey all their schools, a district-level School Climate Report Card that aggregates all
their results across eight domains can also be requested. This is a powerful, useful tool for guiding efforts
to meet the school climate and pupil engagement priorities for the Local Control and Accountability Plan.

Request Disaggregated Report or Analyses

The staff of the Regional TA Centers can produce full reports that look at how results vary by dem-
ographic subgroups (e.g., race/ethnicity as discussed above, or by youth who are low in academic mo-
tivation compared those who are high). This is particularly important given the LCAP requirement the
districts identify and address the needs of underserved subgroups.

Engage Students, Staff, and Parents in an Action Planning Process

Engage students, staff, and parents in reviewing and exploring the meaning of the results and obtain
their input into how the school might better meet the needs identified and the development of a detailed
action plan. This communicates to stakeholders that you value their input into how to improve the school
and gives them an opportunity for meaningful participation. This helps enhance school connectedness
among students and parent involvement, two of the LCAP priorities. It will also promote higher rates
of participation the next time the survey is administered, as stakeholders will see how the data has been
used for positive purposes.

On request, Cal-SCHLS staff can conduct a structured group Listening to Students Workshop designed
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to explore with students, as staff observe, the meaning of survey results and obtain their input on how
to address the needs identified by the survey. Cal-SCHLS staff also can conduct a Data Use Action
Planning Workshop designed to identify local needs based on the survey results and engage stakeholders
in developing a detailed plan and timetable for meeting those needs using evidence-based strategies. For
more information, contact your Cal-SCHLS Technical Assistance Center (call 888.841.7536 or email
schoolclimate@wested.org). See also: californias3.wested.org/workshops.
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Survey Module Administration

Table 1
CHKS Survey Modules Administered
Survey Module Administered

A. Core (Required) X

B. Alcohol and Other Drugs (AOD) Module

C. Building Healthy Communities (BHC) Module

D. CalMHSA Module

E. Closing the Achievement Gap (CTAG) Module

F. District Afterschool Module (DASM)

G. Drug Free Communities (DFC) Module

H. Gang Risk Awareness Module

I. Military Connected School Module

J. Physical Health & Nutrition Module

K. Resilience & Youth Development Module

L. Safety & Violence Module

M. School Climate Module

N. Sexual Behavior Module

O. Social Emotional Health Module

P. Tobacco Module

Q. Cal-Well Module (New This Year)

R. Gender & Sex-Based Harassment Module (New This Year)

Z. Custom Questions

Gold Trail Union Elementary
2015-16
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Core Module Results

1. Survey Sample

Table A1.1
Student Sample Characteristics

Grade 7 Grade 9 Grade 11 NTA

Student Sample Size
Target sample 78 – – –

Final number 67 – – –

Average Response Rate 86% – – –

Note: ANT includes continuation, community day, and other alternative school types.

Gold Trail Union Elementary
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2. Summary of Key Indicators

Table A2.1
Key Indicators of School Climate and Student Well-Being

Grade 7 Grade 9 Grade 11 NT Table
% % % %

School Engagement and Supports
School connectedness (high) 73 – – – A4.4

Academic motivation (high) 55 – – – A4.4

Truant more than a few times† 0 – – – A4.2

Caring adult relationships (high) 54 – – – A4.4

High expectations (high) 67 – – – A4.4

Meaningful participation (high) 27 – – – A4.4

School Safety and Substance Use
School perceived as very safe or safe 82 – – – A5.1

Experienced any harassment or bullying† 37 – – – A5.4

Had mean rumors or lies spread about you† 46 – – – A5.2

Been afraid of being beaten up† 19 – – – A5.3

Been in a physical fight† 13 – – – A5.3

Seen a weapon on campus† 15 – – – A5.6

Been drunk or “high” on drugs at school, ever 3 – – – A6.9

Mental and Physical Health
Current alcohol or drug use‡ 13 – – – A6.4

Current binge drinking‡ 6 – – – A6.5

Very drunk or “high” 7 or more times 2 – – – A6.6

Current cigarette smoking‡ 4 – – – A7.3

Experienced chronic sadness/hopelessness† 23 – – – A8.4

Considered suicide† na – – – A8.5

Notes: Cells are empty if there are less than 25 respondents.
†Past 12 months; ‡Past 30 days; na—Not asked of middle school students.
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3. Demographics

Table A3.1
Age of Sample

Grade 7 Grade 9 Grade 11 NT
% % % %

10 years or younger 0 – – –

11 years old 0 – – –

12 years old 48 – – –

13 years old 48 – – –

14 years old 4 – – –

15 years old 0 – – –

16 years old 0 – – –

17 years old 0 – – –

18 years old or older 0 – – –

Question HS/MS A.3: How old are you?
Note: Cells are empty if there are less than 25 respondents.

Table A3.2
Gender of Sample

Grade 7 Grade 9 Grade 11 NT
% % % %

Male 51 – – –

Female 49 – – –

Question HS/MS A.4: What is your sex?
Note: Cells are empty if there are less than 25 respondents.

Table A3.3
Hispanic or Latino

Grade 7 Grade 9 Grade 11 NT
% % % %

No 90 – – –

Yes 10 – – –

Question HS/MS A.6: Are you of Hispanic or Latino origin?
Note: Cells are empty if there are less than 25 respondents.
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Table A3.4
Race

Grade 7 Grade 9 Grade 11 NT
% % % %

American Indian or Alaska Native 3 – – –

Asian 0 – – –

Black or African American 2 – – –

Native Hawaiian or Pacific Islander 0 – – –

White 76 – – –

Mixed (two or more) races 20 – – –

Question HS/MS A.7: What is your race?
Note: Cells are empty if there are less than 25 respondents.

Table A3.5
Living Situation

Grade 7 Grade 9 Grade 11 NT
% % % %

A home with one or more parents or guardian 89 – – –

Other relative’s home 3 – – –

A home with more than one family 3 – – –

Friend’s home 0 – – –

Foster home, group care, or waiting placement 0 – – –

Hotel or motel 0 – – –

Shelter, car, campground, or other transitional or
temporary housing 0 – – –

Other living arrangement 5 – – –

Question HS/MS A.9: What best describes where you live? A home includes a house, apartment, trailer, or mobile
home.
Note: Cells are empty if there are less than 25 respondents.
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Table A3.6
Highest Education of Parents

Grade 7 Grade 9 Grade 11 NT
% % % %

Did not finish high school 5 – – –

Graduated from high school 12 – – –

Attended college but did not complete four-year degree 14 – – –

Graduated from college 55 – – –

Don’t know 15 – – –

Question HS/MS A.10: What is the highest level of education your parents completed? (Mark the educational
level of the parent who went the furthest in school.)
Note: Cells are empty if there are less than 25 respondents.

Table A3.7
Free or Reduced Price Meals Eligibility

Grade 7 Grade 9 Grade 11 NT
% % % %

No 61 – – –

Yes 21 – – –

Don’t know 18 – – –

Question HS/MS A.11: Do you receive free or reduced-price lunches at school? (Receiving free or reduced-price
lunches means that lunch at school is provided to you for free or you pay less for it.)
Note: Cells are empty if there are less than 25 respondents.

Gold Trail Union Elementary
2015-16

Page 6
Main Report - Module A: Core



Table A3.8
Participation in Migrant Education Program, Past 3 Years

Grade 7 Grade 9 Grade 11 NT
% % % %

No 79 – – –

Yes 0 – – –

Don’t know 21 – – –

Question HS/MS A.12: In the past three years, were you part of the Migrant Education Program or did your family
move to find seasonal or temporary work in agriculture or fishing?
Note: Cells are empty if there are less than 25 respondents.

Table A3.9
Language Spoken at Home

Grade 7 Grade 9 Grade 11 NT
% % % %

English 99 – – –

Spanish 1 – – –

Mandarin 0 – – –

Cantonese 0 – – –

Taiwanese 0 – – –

Tagalog 0 – – –

Vietnamese 0 – – –

Korean 0 – – –

Other 0 – – –

Question HS/MS A.13: What language is spoken most of the time in your home?
Note: Cells are empty if there are less than 25 respondents.
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Table A3.10
English Language Proficiency

Grade 7 Grade 9 Grade 11 NT
% % % %

How well do you...
understand English?

Very well 90 – – –

Well 9 – – –

Not well 1 – – –

Not at all 0 – – –

speak English?
Very well 90 – – –

Well 9 – – –

Not well 1 – – –

Not at all 0 – – –

read English?
Very well 85 – – –

Well 12 – – –

Not well 3 – – –

Not at all 0 – – –

write English?
Very well 76 – – –

Well 18 – – –

Not well 6 – – –

Not at all 0 – – –

Question HS/MS A.14-17: How well do you understand, speak, read, and write English?... Understand English...
Speak English... Read English... Write English.
Note: Cells are empty if there are less than 25 respondents.
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Table A3.11
Number of Days Attending Afterschool Program

Grade 7 Grade 9 Grade 11 NT
% % % %

0 days 76 – – –

1 day 6 – – –

2 days 5 – – –

3 days 2 – – –

4 days 3 – – –

5 days 9 – – –

Question HS/MS A.18: How many days a week do you usually go to your school’s afterschool program?
Note: Cells are empty if there are less than 25 respondents.

Table A3.12
Military Connections

Grade 7 Grade 9 Grade 11 NT
% % % %

No 88 – – –

Yes 7 – – –

Don’t know 4 – – –

Question HS A.119/MS A.109: Is your father, mother, or caretaker currently in the military (Army, Navy, Marines,
Air Force, National Guard, or Reserves)?
Note: Cells are empty if there are less than 25 respondents.

Gold Trail Union Elementary
2015-16

Page 9
Main Report - Module A: Core



4. School Performance, Supports, and Engagements

Table A4.1
Grades, Past 12 Months

Grade 7 Grade 9 Grade 11 NT
% % % %

Mostly A’s 34 – – –

A’s and B’s 22 – – –

Mostly B’s 9 – – –

B’s and C’s 19 – – –

Mostly C’s 4 – – –

C’s and D’s 10 – – –

Mostly D’s 0 – – –

Mostly F’s 0 – – –

Question HS/MS A.19: During the past 12 months, how would you describe the grades you mostly received in
school?
Note: Cells are empty if there are less than 25 respondents.

Table A4.2
Truancy, Past 12 Months

Grade 7 Grade 9 Grade 11 NT
% % % %

0 times 70 – – –

1-2 times 13 – – –

A few times 16 – – –

Once a month 0 – – –

Once a week 0 – – –

More than once a week 0 – – –

Question HS/MS A.20: During the past 12 months, about how many times did you skip school or cut classes?
Note: Cells are empty if there are less than 25 respondents.
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Table A4.3
Reasons for Absence

Grade 7 Grade 9 Grade 11 NT
% % % %

Does not apply, I didn’t miss any school 46 – – –

Illness (feeling physically sick), including problems with
breathing or your teeth 36 – – –

Felt very sad, hopeless, anxious, stressed, or angry 4 – – –

Didn’t get enough sleep 15 – – –

Didn’t feel safe at school 1 – – –

Had to work 0 – – –

Had to take care of or help a family member or friend 6 – – –

Wanted to spend time with friends who don’t go to your
school 6 – – –

Wanted to use alcohol or drugs 6 – – –

Were behind in schoolwork or weren’t prepared for a test
or class assignment 1 – – –

Were bored with or uninterested in school 1 – – –

Were suspended 1 – – –

Other reason 22 – – –

Question HS/MS A.21: In the past 30 days, did you miss school for any of the following reasons? (Mark All That
Apply.)
Notes: Cells are empty if there are less than 25 respondents. Total percentages may exceed 100% for “mark all
that apply” items.
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Table A4.4
School Developmental Supports, Connectedness, and Academic Motivation

Percent of students scoring Grade 7 Grade 9 Grade 11 NT

High, Moderate, and Low (%) H M L H M L H M L H M L

School Environment

Total school supports 60 37 3 – – – – – – – – –

Caring adults in school 54 36 10 – – – – – – – – –

High expectations-adults in school 67 31 1 – – – – – – – – –

Meaningful participation at school 27 57 16 – – – – – – – – –

School Connectedness 73 21 6 – – – – – – – – –

Academic Motivation 55 24 21 – – – – – – – – –

Note: Cells are empty if there are less than 25 respondents.
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Table A4.5
School Connectedness Scale Questions

Grade 7 Grade 9 Grade 11 NT
% % % %

I feel close to people at this school.
Strongly disagree 6 – – –
Disagree 4 – – –
Neither disagree nor agree 9 – – –
Agree 34 – – –
Strongly agree 46 – – –

I am happy to be at this school.
Strongly disagree 6 – – –
Disagree 0 – – –
Neither disagree nor agree 18 – – –
Agree 18 – – –
Strongly agree 58 – – –

I feel like I am part of this school.
Strongly disagree 6 – – –
Disagree 5 – – –
Neither disagree nor agree 8 – – –
Agree 31 – – –
Strongly agree 51 – – –

The teachers at this school treat students fairly.
Strongly disagree 7 – – –
Disagree 4 – – –
Neither disagree nor agree 16 – – –
Agree 28 – – –
Strongly agree 43 – – –

I feel safe in my school.
Strongly disagree 5 – – –
Disagree 3 – – –
Neither disagree nor agree 11 – – –
Agree 23 – – –
Strongly agree 59 – – –

Question HS/MS A.22-26: How strongly do you agree or disagree with the following statements?... I feel close to
people at this school... I am happy to be at this school... I feel like I am part of this school... The teachers at this
school treat students fairly... I feel safe in my school.
Note: Cells are empty if there are less than 25 respondents.
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Table A4.6
Academic Motivation Scale Questions

Grade 7 Grade 9 Grade 11 NT
% % % %

I try hard to make sure that I am good at my
schoolwork.

Strongly disagree 1 – – –

Disagree 7 – – –

Neither disagree nor agree 13 – – –

Agree 18 – – –

Strongly agree 60 – – –

I try hard at school because I am interested in my
work.

Strongly disagree 4 – – –

Disagree 10 – – –

Neither disagree nor agree 16 – – –

Agree 34 – – –

Strongly agree 34 – – –

I work hard to try to understand new things at school.
Strongly disagree 6 – – –

Disagree 3 – – –

Neither disagree nor agree 13 – – –

Agree 33 – – –

Strongly agree 45 – – –

I am always trying to do better in my schoolwork.
Strongly disagree 5 – – –

Disagree 3 – – –

Neither disagree nor agree 11 – – –

Agree 24 – – –

Strongly agree 58 – – –

Question HS/MS A.31-34: How strongly do you agree or disagree with the following statements?... I try hard to
make sure that I am good at my schoolwork... I try hard at school because I am interested in my work... I work
hard to try to understand new things at school... I am always trying to do better in my schoolwork.
Note: Cells are empty if there are less than 25 respondents.
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Table A4.7
School Developmental Supports Scale Questions

At my school, there is a teacher or some other Grade 7 Grade 9 Grade 11 NT
adult... % % % %
Caring Relationships
who really cares about me.

Not at all true 7 – – –
A little true 18 – – –
Pretty much true 34 – – –
Very much true 40 – – –

who notices when I’m not there.
Not at all true 9 – – –
A little true 15 – – –
Pretty much true 28 – – –
Very much true 48 – – –

who listens to me when I have something to say.
Not at all true 9 – – –
A little true 18 – – –
Pretty much true 18 – – –
Very much true 55 – – –

High Expectations
who tells me when I do a good job.

Not at all true 6 – – –
A little true 15 – – –
Pretty much true 30 – – –
Very much true 49 – – –

who always wants me to do my best.
Not at all true 1 – – –
A little true 4 – – –
Pretty much true 28 – – –
Very much true 66 – – –

who believes that I will be a success.
Not at all true 7 – – –
A little true 7 – – –
Pretty much true 21 – – –
Very much true 64 – – –

Question HS/MS A.35-40: At my school, there is a teacher or some other adult... who really cares about me... who
tells me when I do a good job... who notices when I am not there... who always wants me to do my best... who
listens to me when I have something to say... who believes that I will be a success.
Note: Cells are empty if there are less than 25 respondents.
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Table A4.7
School Developmental Supports Scale Questions - Continued

At school... Grade 7 Grade 9 Grade 11 NT
% % % %

Opportunities for Meaningful Participation
I do interesting activities.

Not at all true 7 – – –

A little true 18 – – –

Pretty much true 27 – – –

Very much true 48 – – –

I help decide things like class activities or rules.
Not at all true 27 – – –

A little true 37 – – –

Pretty much true 22 – – –

Very much true 13 – – –

I do things that make a difference.
Not at all true 16 – – –

A little true 28 – – –

Pretty much true 34 – – –

Very much true 21 – – –

Question HS/MS A.41-43: At school... I do interesting activities... I help decide things like class activities or
rules... I do things that make a difference.
Note: Cells are empty if there are less than 25 respondents.
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Table A4.8
Parent Involvement in School

Grade 7 Grade 9 Grade 11 NT
% % % %

Teachers at this school communicate with parents
about what students are expected to learn in class.

Strongly disagree 4 – – –

Disagree 6 – – –

Neither disagree nor agree 19 – – –

Agree 28 – – –

Strongly agree 42 – – –

Parents feel welcome to participate at this school.
Strongly disagree 3 – – –

Disagree 8 – – –

Neither disagree nor agree 12 – – –

Agree 30 – – –

Strongly agree 47 – – –

School staff takes parent concerns seriously.
Strongly disagree 6 – – –

Disagree 4 – – –

Neither disagree nor agree 15 – – –

Agree 28 – – –

Strongly agree 46 – – –

Question HS/MS A.28-30: How strongly do you agree or disagree with the following statements?... Teachers at
this school communicate with parents about what students are expected to learn in class... Parents feel welcome
to participate at this school... School staff takes parent concerns seriously.
Note: Cells are empty if there are less than 25 respondents.
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Table A4.9
Quality of School Physical Environment

Grade 7 Grade 9 Grade 11 NT
% % % %

My school is usually clean and tidy.
Strongly disagree 6 – – –

Disagree 7 – – –

Neither disagree nor agree 12 – – –

Agree 34 – – –

Strongly agree 40 – – –

Question HS/MS A.27: How strongly do you agree or disagree with the following statements?... My school is
usually clean and tidy.
Note: Cells are empty if there are less than 25 respondents.
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5. School Violence, Victimization, and Safety

Table A5.1
Perceived Safety at School

Grade 7 Grade 9 Grade 11 NT
% % % %

Very safe 42 – – –
Safe 40 – – –
Neither safe nor unsafe 16 – – –
Unsafe 1 – – –
Very unsafe 0 – – –

Question HS A.91/MS A.81: How safe do you feel when you are at school?
Note: Cells are empty if there are less than 25 respondents.

Table A5.2
Verbal Harassment

Grade 7 Grade 9 Grade 11 NT
% % % %

During the past 12 months, how many times on school
property have you...
had mean rumors or lies spread about you?

0 times 54 – – –
1 time 18 – – –
2 to 3 times 9 – – –
4 or more times 19 – – –

had sexual jokes, comments, or gestures made to you?
0 times 63 – – –
1 time 16 – – –
2 to 3 times 10 – – –
4 or more times 10 – – –

been made fun of because of your looks or the way
you talk?

0 times 69 – – –
1 time 6 – – –
2 to 3 times 7 – – –
4 or more times 18 – – –

been made fun of, insulted, or called names?
0 times 51 – – –
1 time 19 – – –
2 to 3 times 6 – – –
4 or more times 24 – – –

Question HS A.95-97, 106/MS A.86-88, 97: During the past 12 months, how many times on school property have
you... had mean rumors or lies spread about you... had sexual jokes, comments, or gestures made to you... been
made fun of because of your looks or the way you talk... been made fun of, insulted, or called names?
Note: Cells are empty if there are less than 25 respondents.
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Table A5.3
Violence and Victimization on School Property, Past 12 Months

Grade 7 Grade 9 Grade 11 NT
% % % %

During the past 12 months, how many times on school
property have you...
been pushed, shoved, slapped, hit, or kicked by
someone who wasn’t just kidding around?

0 times 67 – – –
1 time 13 – – –
2 to 3 times 15 – – –
4 or more times 4 – – –

been afraid of being beaten up?
0 times 81 – – –
1 time 7 – – –
2 to 3 times 7 – – –
4 or more times 4 – – –

been in a physical fight?
0 times 87 – – –
1 time 3 – – –
2 to 3 times 7 – – –
4 or more times 3 – – –

been threatened with harm or injury?
0 times 84 – – –
1 time 7 – – –
2 to 3 times 3 – – –
4 or more times 6 – – –

been threatened or injured with a weapon (gun,
knife, club, etc.)?

0 times 93 – – –
1 time 4 – – –
2 to 3 times 3 – – –
4 or more times 0 – – –

been offered, sold, or given an illegal drug?
0 times 82 – – –
1 time 9 – – –
2 to 3 times 3 – – –
4 or more times 6 – – –

Question HS A.92-94, 99, 103, 105/MS A.83-85, 90, 94, 96: During the past 12 months, how many times on school
property have you... been pushed, shoved, slapped, hit, or kicked by someone who wasn’t just kidding around...
been afraid of being beaten up... been in a physical fight... been offered, sold, or given an illegal drug... been
threatened or injured with a weapon (gun, knife, club, etc.) ... been threatened with harm or injury?
Note: Cells are empty if there are less than 25 respondents.
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Table A5.4
Reasons for Harassment on School Property, Past 12 Months

Grade 7 Grade 9 Grade 11 NT
% % % %

Race, ethnicity, or national origin
0 times 93 – – –

1 time 1 – – –

2 or more times 6 – – –

Religion
0 times 95 – – –

1 time 0 – – –

2 or more times 5 – – –

Gender (being male or female)
0 times 82 – – –

1 time 6 – – –

2 or more times 12 – – –

Because you are gay or lesbian or someone thought
you were

0 times 87 – – –

1 time 1 – – –

2 or more times 12 – – –

A physical or mental disability
0 times 97 – – –

1 time 1 – – –

2 or more times 1 – – –

Any of the above five hate-crime reasons 24 – – –

Any other reason
0 times 68 – – –

1 time 15 – – –

2 or more times 17 – – –

Any harassment 37 – – –

Question HS A.107-112/MS A.98-103: During the past 12 months, how many times on school property were you
harassed or bullied for any of the following reasons?... Your race, ethnicity, or national origin... Your religion...
Your gender (being male or female)... Because you are gay or lesbian or someone thought you were... A physical
or mental disability... Any other reason.
Note: Cells are empty if there are less than 25 respondents.
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Table A5.5
Property Damage on School Property, Past 12 Months

Grade 7 Grade 9 Grade 11 NT
% % % %

Had your property stolen or deliberately damaged
0 times 82 – – –
1 time 13 – – –
2 to 3 times 1 – – –
4 or more times 3 – – –

Damaged school property on purpose
0 times 93 – – –
1 time 6 – – –
2 to 3 times 1 – – –
4 or more times 0 – – –

Question HS A.98, 100/MS A.89, 91: During the past 12 months, how many times on school property have you...
had your property stolen or deliberately damaged, such as your car, clothing, or books... damaged school property
on purpose?
Note: Cells are empty if there are less than 25 respondents.

Table A5.6
Weapons Possession on School Property, Past 12 Months

Grade 7 Grade 9 Grade 11 NT
% % % %

Carried a gun
0 times 94 – – –
1 time 1 – – –
2 to 3 times 1 – – –
4 or more times 3 – – –

Carried any other weapon (such as a knife or club)
0 times 94 – – –
1 time 1 – – –
2 to 3 times 1 – – –
4 or more times 3 – – –

Seen someone carrying a gun, knife, or other weapon
0 times 85 – – –
1 time 10 – – –
2 to 3 times 1 – – –
4 or more times 3 – – –

Question HS A.101, 102, 104/MS A.92, 93, 95: During the past 12 months, how many times on school property
have you... carried a gun... carried any other weapon (such as a knife or club)... seen someone carrying a gun,
knife, or other weapon?
Note: Cells are empty if there are less than 25 respondents.
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6. Alcohol and Other Drug Use

Table A6.1
Summary Measures of Level of AOD Use

Grade 7 Grade 9 Grade 11 NT Table
% % % %

Lifetime alcohol or drugs (excluding cold/cough
medicines and prescription drugs) 27 – – – A6.2

Current alcohol or drugs 13 – – – A6.4

Current heavy drug users 8 – – – A6.4

Current heavy alcohol user (binge drinker) 6 – – – A6.4

Current alcohol or drug use on school property 6 – – – A6.10
Note: Cells are empty if there are less than 25 respondents.
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Table A6.2
Lifetime AOD Use

Grade 7 Grade 9 Grade 11 NT
% % % %

Alcohol (one full drink)
0 times 78 – – –
1 time 6 – – –
2 to 3 times 12 – – –
4 or more times 4 – – –

Marijuana
0 times 82 – – –
1 time 8 – – –
2 to 3 times 8 – – –
4 or more times 3 – – –

Inhalants (to get “high”)
0 times 94 – – –
1 time 3 – – –
2 to 3 times 3 – – –
4 or more times 0 – – –

Cocaine, Methamphetamine, or any amphetamines
0 times na – – –
1 time na – – –
2 to 3 times na – – –
4 or more times na – – –

Ecstasy, LSD, or other psychedelics
0 times na – – –
1 time na – – –
2 to 3 times na – – –
4 or more times na – – –

Any other drug, or pill, or medicine to get “high” or
for other than medical reasons

0 times 96 – – –
1 time 1 – – –
2 to 3 times 3 – – –
4 or more times 0 – – –

Any of the above AOD use 27 – – –
Question HS A.47-50, 52, 57/MS A.48-50, 52: During your life, how many times have you used the following
substances? One full drink of alcohol (such as a can of beer, glass of wine, wine cooler, or shot of liquor)...
Marijuana (pot, weed, grass, hash, bud)... Inhalants (things you sniff, huff, or breathe to get “high” such as
glue, paint, aerosol sprays, gasoline, poppers, gases)... Cocaine, Methamphetamine, or any amphetamines (meth,
speed, crystal, crank, ice)... Ecstasy, LSD, or other psychedelics (acid, mescaline, peyote, mushrooms)... Any
other drug, or pill, or medicine to get “high” or for other than medical reasons.
Notes: Cells are empty if there are less than 25 respondents.
na—Not asked of middle school students.
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Table A6.2
Lifetime AOD Use – Continued

Grade 7 Grade 9 Grade 11 NT
% % % %

Prescription pain medication, tranquilizers, or
sedatives

0 times na – – –
1 time na – – –
2 to 3 times na – – –
4 or more times na – – –

Diet Pills
0 times na – – –
1 time na – – –
2 to 3 times na – – –
4 or more times na – – –

RitalinTM or AdderallTM or other prescription
stimulant

0 times na – – –
1 time na – – –
2 to 3 times na – – –
4 or more times na – – –

Cold/Cough Medicines or other over-the-counter
medicines

0 times na – – –
1 time na – – –
2 to 3 times na – – –
4 or more times na – – –

Question HS A.53-56: During your life, how many times have you used the following substances?... Prescrip-
tion pain medication (VicodinTM, OxyContinTM, PercodanTM, LortabTM), tranquilizers, or sedatives (XanaxTM,
AtivanTM)... Diet Pills (Didrex, Dexedrine, Zinadrine, Skittles, M&M’s)... RitalinTM or AdderallTM (JIF, R-ball,
Skippy) or other prescription stimulant... Cold/Cough Medicines (Triple-C’s, Coricidin Cough, Sudafed, Ther-
aFlu, Tylenol Cough) or other over-the-counter medicines.
Notes: Cells are empty if there are less than 25 respondents.
na—Not asked of middle school students.
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Table A6.3
Summary of AOD Lifetime Use

Grade 7 Grade 9 Grade 11 NT
% % % %

Alcohol 22 – – –
Marijuana 18 – – –
Inhalants 6 – – –
Cocaine na – – –
Ecstasy, LSD, or other psychedelics na – – –
Prescription pain killers, Diet Pills, or other prescription
stimulant na – – –

Notes: Cells are empty if there are less than 25 respondents.
na—Not asked of middle school students.
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Table A6.4
Current AOD Use, Past 30 Days

Grade 7 Grade 9 Grade 11 NT
% % % %

Alcohol (at least one drink) 10 – – –

Binge drinking (5 or more drinks in a row) 6 – – –

Marijuana 9 – – –

Inhalants 4 – – –

Prescription medications to get “high” or for reasons
other than prescribed na – – –

Other drug, pill, or medicine to get “high” or for other
than medical reasons 5 – – –

Any drug use 9 – – –

Heavy drug user 8 – – –

Any AOD Use 13 – – –

Two or more drugs at the same time na – – –

Question HS A.64-70/MS A.59-62, 63: During the past 30 days, on how many days did you use... at least one
drink of alcohol... five or more drinks of alcohol in a row, that is, within a couple of hours... marijuana (pot,
weed, grass, hash, bud)... inhalants (things you sniff, huff, or breathe to get “high”)... prescription medications
to get “high” or for reasons other than prescribed (such as VicodinTM, OxyContinTM, PercodanTM, RitalinTM,
AdderallTM, XanaxTM)... any other drug, pill, or medicine to get “high” or for other than medical reasons... two
or more drugs at the same time (for example, alcohol with marijuana, ecstasy with mushrooms)?
Notes: Cells are empty if there are less than 25 respondents.
na—Not asked of middle school students.
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Table A6.5
Frequency of Current AOD Use, Past 30 Days

Grade 7 Grade 9 Grade 11 NT
% % % %

Alcohol (at least one drink)
0 days 90 – – –

1 or 2 days 7 – – –

3 to 9 days 1 – – –

10 to 19 days 1 – – –

20 or more days 0 – – –

Binge drinking (5 or more drinks in a row)
0 days 94 – – –

1 or 2 days 3 – – –

3 to 9 days 1 – – –

10 to 19 days 1 – – –

20 or more days 0 – – –

Marijuana
0 days 91 – – –

1 or 2 days 3 – – –

3 to 9 days 1 – – –

10 to 19 days 1 – – –

20 or more days 3 – – –

Question HS A.64-66/MS A.59-61: During the past 30 days, on how many days did you use... at least one drink of
alcohol... five or more drinks of alcohol in a row, that is, within a couple of hours... marijuana (pot, weed, grass,
hash, bud)?
Note: Cells are empty if there are less than 25 respondents.
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Table A6.6
Lifetime Drunk or “High”

Grade 7 Grade 9 Grade 11 NT
% % % %

Very drunk or sick after drinking alcohol
0 times 91 – – –
1 to 2 times 9 – – –
3 to 6 times 0 – – –
7 or more times 0 – – –

“High” (loaded, stoned, or wasted) from using drugs
0 times 92 – – –
1 to 2 times 5 – – –
3 to 6 times 2 – – –
7 or more times 2 – – –

Very drunk or “high” 7 or more times 2 – – –

Question HS A.58, 59/MS A.53, 54: During your life, how many times have you been... very drunk or sick after
drinking alcohol... “high” (loaded, stoned, or wasted) from using drugs?
Note: Cells are empty if there are less than 25 respondents.

Table A6.7
Cessation Attempts

Grade 7 Grade 9 Grade 11 NT
% % % %

Alcohol
Does not apply, don’t use na – – –
0 times na – – –
1 time na – – –
2 to 3 times na – – –
4 or more times na – – –

Marijuana
Does not apply, don’t use na – – –
0 times na – – –
1 time na – – –
2 to 3 times na – – –
4 or more times na – – –

Question HS A.88, 89: How many times have you tried to quit or stop using... alcohol... marijuana?
Notes: Cells are empty if there are less than 25 respondents.
na—Not asked of middle school students.
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Table A6.8
Drinking While Driving

Grade 7 Grade 9 Grade 11 NT
% % % %

Driven a car when you had been drinking, or been in
a car driven by a friend who had been drinking

Never na – – –

1 time na – – –

2 times na – – –

3 to 6 times na – – –

7 or more times na – – –

Have ridden in a car driven by someone who had
been drinking

Never 55 na na na

1 time 12 na na na

2 times 13 na na na

3 to 6 times 7 na na na

7 or more times 12 na na na

Question HS A.90/MS A.80: During your life, how many times have you ever driven a car when you had been
drinking alcohol, or been in a car driven by a friend when he or she had been drinking?... In your life, how many
times have you ridden in a car driven by someone who had been drinking alcohol?
Notes: Cells are empty if there are less than 25 respondents.
na—Not asked of middle/high school students.

Table A6.9
Lifetime Drunk or “High” on School Property

Grade 7 Grade 9 Grade 11 NT
% % % %

0 times 97 – – –

1 to 2 times 2 – – –

3 to 6 times 0 – – –

7 or more times 2 – – –

Question HS A.60/MS A.55: During your life, how many times have you been... drunk on alcohol or “high” on
drugs on school property?
Note: Cells are empty if there are less than 25 respondents.
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Table A6.10
Current AOD Use on School Property, Past 30 Days

Grade 7 Grade 9 Grade 11 NT
% % % %

Alcohol
0 days 96 – – –

1 to 2 days 1 – – –

3 or more days 3 – – –

Marijuana
0 days 96 – – –

1 to 2 days 1 – – –

3 or more days 3 – – –

Any other drug, pill, or medicine to get “high” or for
other than medical reasons?

0 days 97 – – –

1 to 2 days 3 – – –

3 or more days 0 – – –

Any of the above 6 – – –

Question HS A.74-76/MS A.67-69: During the past 30 days, on how many days on school property did you... have
at least one drink of alcohol... smoke marijuana... use any other drug, pill, or medicine to get “high” or for other
than medical reasons?
Note: Cells are empty if there are less than 25 respondents.
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Table A6.11
Perceived Harm and Availability

Grade 7 Grade 9 Grade 11 NT
% % % %

Perceived Harm of Use...
Alcohol - drink occasionally

Great 15 – – –
Moderate 28 – – –
Slight 25 – – –
None 31 – – –

Alcohol - 5 or more drinks once or twice a week
Great 45 – – –
Moderate 17 – – –
Slight 12 – – –
None 26 – – –

Marijuana - smoke occasionally
Great 38 – – –
Moderate 29 – – –
Slight 8 – – –
None 25 – – –

Marijuana - smoke once or twice a week
Great 49 – – –
Moderate 16 – – –
Slight 10 – – –
None 24 – – –

Perceived Difficulty of Obtaining...
Alcohol

Very difficult 18 – – –
Fairly difficult 14 – – –
Fairly easy 20 – – –
Very easy 9 – – –
Don’t know 39 – – –

Marijuana
Very difficult 16 – – –
Fairly difficult 19 – – –
Fairly easy 10 – – –
Very easy 15 – – –
Don’t know 39 – – –

Question HS A.79-82, 84, 85/MS A.72-75, 77, 78: How much do people risk harming themselves physically and in
other ways when they do the following?... Drink alcohol occasionally... Have five or more drinks of an alcoholic
beverage once or twice a week... Smoke marijuana occasionally... Smoke marijuana once or twice a week... How
difficult is it for students in your grade to get any of the following substances if they really want them?... Alcohol...
Marijuana.
Note: Cells are empty if there are less than 25 respondents.
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7. Tobacco Use

Table A7.1
Summary of Key CHKS Tobacco Indicators

Grade 7 Grade 9 Grade 11 NT Table
% % % %

Use Prevalence and Patterns
Ever smoked a whole cigarette 5 – – – A7.2

Current cigarette smoking‡ 4 – – – A7.3

Current cigarette smoking at school‡ 5 – – – A7.4

Ever tried smokeless tobacco 3 – – – A7.2

Current smokeless tobacco use‡ 3 – – – A7.3

Current smokeless tobacco use at school‡ 3 – – – A7.4

Ever used electronic cigarettes or other vaping
device 15 – – – A7.2

Current use of electronic cigarettes or other
vaping device‡ 4 – – – A7.3

Current use of electronic cigarettes or other
vaping device at school‡ 3 – – – A7.4

Cessation Attempts
Tried to quit or stop using cigarettes na – – – A7.5

Attitudes and Correlates
Occasional smoking great harm 22 – – – A7.7

Smoking 1-2 packs per day great harm 63 – – – A7.7

Strongly disapprove of peer smoking 1 or more
packs of cigarettes a day 73 – – – A7.6

Very easy to obtain cigarettes 11 – – – A7.7

Notes: Cells are empty if there are less than 25 respondents.
‡Past 30 days; na—Not asked of middle school students.
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Table A7.2
Lifetime Tobacco Use

Grade 7 Grade 9 Grade 11 NT
% % % %

A cigarette, even one or two puffs
0 times 93 na na na

1 time 1 na na na

2 to 3 times 3 na na na

4 or more times 3 na na na

A whole cigarette
0 times 95 – – –

1 time 2 – – –

2 to 3 times 3 – – –

4 or more times 0 – – –

Smokeless tobacco
0 times 97 – – –

1 time 1 – – –

2 to 3 times 0 – – –

4 or more times 1 – – –

An electronic cigarette or other vaping device
0 times 85 – – –

1 time 10 – – –

2 to 3 times 0 – – –

4 or more times 4 – – –

Question HS A.44-46/MS A.44-47: During your life, how many times have you used the following substances?
A cigarette, even one or two puffs... A whole cigarette... Smokeless tobacco (dip, chew, or snuff)... Electronic
cigarettes, e-cigarettes, or other vaping device such as e-hookah, hookah pens, or vape pens.
Notes: Cells are empty if there are less than 25 respondents.
na—Not asked of high school students.
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Table A7.3
Any Current Use and Daily Use

Grade 7 Grade 9 Grade 11 NT
% % % %

Cigarette
Any 4 – – –
Daily (20 or more days) 0 – – –

Smokeless Tobacco
Any 3 – – –
Daily (20 or more days) 0 – – –

Electronic cigarette
Any 4 – – –
Daily (20 or more days) 0 – – –

Question HS A.61-63/MS A.56-58: During the past 30 days, on how many days did you use... cigarettes... smoke-
less tobacco (dip, chew, or snuff )... electronic cigarettes, e-cigarettes, or other vaping device such as e-hookah,
hookah pens, or vape pens?
Note: Cells are empty if there are less than 25 respondents.
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Table A7.4
Current Smoking on School Property, Past 30 Days

Grade 7 Grade 9 Grade 11 NT
% % % %

Cigarette
0 days 95 – – –

1 or 2 days 3 – – –

3 to 9 days 2 – – –

10 to 19 days 0 – – –

20 or more days 0 – – –

Smokeless Tobacco
0 days 97 – – –

1 or 2 days 3 – – –

3 to 9 days 0 – – –

10 to 19 days 0 – – –

20 or more days 0 – – –

Electronic cigarette or other vaping device
0 days 97 – – –

1 or 2 days 3 – – –

3 to 9 days 0 – – –

10 to 19 days 0 – – –

20 or more days 0 – – –

Question HS A.71-73/MS A.64-66: During the past 30 days, on how many days on school property did you...
smoke cigarettes... use smokeless tobacco (dip, chew, or snuff)... use electronic cigarettes, e-cigarettes, or other
vaping device such as e-hookah, hookah pens, or vape pens?
Note: Cells are empty if there are less than 25 respondents.
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Table A7.5
Cigarette Smoking Cessation Attempts

Grade 7 Grade 9 Grade 11 NT
% % % %

Does not apply, don’t use na – – –
0 times na – – –
1 time na – – –
2 to 3 times na – – –
4 or more times na – – –

Question HS A.87: How many times have you tried to quit or stop using cigarettes?

Notes: Cells are empty if there are less than 25 respondents.
na—Not asked of middle school students.

Table A7.6
Personal Disapproval of Peer Cigarette Smoking, One or More Packs A Day

Grade 7 Grade 9 Grade 11 NT
% % % %

Neither approve nor disapprove 24 – – –

Somewhat disapprove 3 – – –

Strongly disapprove 73 – – –

Question HS A.86/MS A.79: How do you feel about someone your age smoking one or more packs of cigarettes a
day?
Note: Cells are empty if there are less than 25 respondents.
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Table A7.7
Perceived Harm of Cigarette Smoking and Difficulty of Obtaining Cigarettes

Grade 7 Grade 9 Grade 11 NT
% % % %

Perceived Harm of Use...
Smoke cigarettes occasionally

Great 22 – – –
Moderate 37 – – –
Slight 15 – – –
None 25 – – –

Smoke 1-2 packs of cigarettes a day
Great 63 – – –
Moderate 10 – – –
Slight 3 – – –
None 24 – – –

Perceived Difficulty of Obtaining...
Cigarettes

Very difficult 18 – – –
Fairly difficult 18 – – –
Fairly easy 15 – – –
Very easy 11 – – –
Don’t know 38 – – –

Question HS A.77, 78, 83/MS A.70, 71, 76: How much do people risk harming themselves physically and in other
ways when they do the following?... Smoke cigarettes occasionally... Smoke 1-2 packs of cigarettes each day...
How difficult is it for students in your grade to get any of the following substances if they really want them?...
Cigarettes.
Note: Cells are empty if there are less than 25 respondents.
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8. Other Physical and Mental Health Risks

Table A8.1
Cyber Bullying, Past 12 Months

Grade 7 Grade 9 Grade 11 NT
% % % %

0 times (never) 78 – – –

1 time 10 – – –

2 to 3 times 6 – – –

4 or more times 6 – – –

Question HS A.113/MS A.104: During the past 12 months, how many times did other students spread mean rumors
or lies about you on the internet (i.e., FacebookTM, InstagramTM, SnapchatTM, email, instant message)?
Note: Cells are empty if there are less than 25 respondents.

Table A8.2
Alone After School

Grade 7 Grade 9 Grade 11 NT
% % % %

Never 28 na na na

1 day 21 na na na

2 days 10 na na na

3 days 13 na na na

4 days 1 na na na

5 days 25 na na na

Question MS A.82: In a normal week, how many days are you home after school for at least one hour without
an adult there?
Notes: Cells are empty if there are less than 25 respondents.
na—Not asked of high school students.
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Table A8.3
Eating of Breakfast

Grade 7 Grade 9 Grade 11 NT
% % % %

No 31 – – –

Yes 69 – – –

Question HS A.117/MS A.107: Did you eat breakfast today?
Note: Cells are empty if there are less than 25 respondents.

Table A8.4
Chronic Sad or Hopeless Feelings, Past 12 Months

Grade 7 Grade 9 Grade 11 NT
% % % %

No 77 – – –

Yes 23 – – –

Question HS A.115/MS A.106: During the past 12 months, did you ever feel so sad or hopeless almost every day
for two weeks or more that you stopped doing some usual activities?
Note: Cells are empty if there are less than 25 respondents.

Table A8.5
Seriously Considered Attempting Suicide, Past 12 Months

Grade 7 Grade 9 Grade 11 NT
% % % %

No na – – –

Yes na – – –

Question HS A.116: During the past 12 months, did you ever seriously consider attempting suicide?
Notes: Cells are empty if there are less than 25 respondents.
na—Not asked of middle school students.

Table A8.6
Gang Involvement

Grade 7 Grade 9 Grade 11 NT
% % % %

No 93 – – –

Yes 7 – – –

Question HS A.114/MS A.105: Do you consider yourself a member of a gang?
Note: Cells are empty if there are less than 25 respondents.
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9. Race/Ethnic Breakdowns

Table A9.1
School Developmental Supports and Connectedness by Race/Ethnicity - 7th Grade

Percent of students scoring Grade 7
High (%)
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School Environment

Total school supports 64

Caring adults in school 58

High expectations-adults in school 68

Meaningful participation at school 32

School Connectedness 76

Academic Motivation 62

Notes: Cells are empty if there are less than 25 respondents. H/L: Hispanic or Latino; AI/AN:
American Indian or Alaska Native; AA: Black or African American; NH/PI: Native Hawaiian or
Pacific Islander; Mixed: Mixed (two or more) races.

Table A9.2
School Developmental Supports and Connectedness by Race/Ethnicity - 9th Grade

Percent of students scoring Grade 9
High (%)
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School Environment

Total school supports – – – – – – –

Caring adults in school – – – – – – –

High expectations-adults in school – – – – – – –

Meaningful participation at school – – – – – – –

School Connectedness – – – – – – –

Academic Motivation – – – – – – –

Notes: Cells are empty if there are less than 25 respondents. H/L: Hispanic or Latino; AI/AN:
American Indian or Alaska Native; AA: Black or African American; NH/PI: Native Hawaiian or
Pacific Islander; Mixed: Mixed (two or more) races.
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Table A9.3
School Developmental Supports and Connectedness by Race/Ethnicity - 11th Grade

Percent of students scoring Grade 11
High (%)
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School Environment

Total school supports – – – – – – –

Caring adults in school – – – – – – –

High expectations-adults in school – – – – – – –

Meaningful participation at school – – – – – – –

School Connectedness – – – – – – –

Academic Motivation – – – – – – –

Notes: Cells are empty if there are less than 25 respondents. H/L: Hispanic or Latino; AI/AN:
American Indian or Alaska Native; AA: Black or African American; NH/PI: Native Hawaiian or
Pacific Islander; Mixed: Mixed (two or more) races.

Table A9.4
School Developmental Supports and Connectedness by Race/Ethnicity - Non-Traditional

Percent of students scoring NT
High (%)
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School Environment

Total school supports – – – – – – –

Caring adults in school – – – – – – –

High expectations-adults in school – – – – – – –

Meaningful participation at school – – – – – – –

School Connectedness – – – – – – –

Academic Motivation – – – – – – –

Notes: Cells are empty if there are less than 25 respondents. H/L: Hispanic or Latino; AI/AN:
American Indian or Alaska Native; AA: Black or African American; NH/PI: Native Hawaiian or
Pacific Islander; Mixed: Mixed (two or more) races.
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Table A9.5
Current Cigarette Smoking by Race/Ethnicity

Grade 7 Grade 9 Grade 11 NT
% % % %

Smoked cigarettes in the past 30 days
Hispanic or Latino – – –

American Indian or Alaska Native – – –

Asian – – –

Black or African American – – –

Native Hawaiian or Pacific Islander – – –

White 4 – – –

Mixed (two or more) races – – –

Notes: Cells are empty if there are less than 25 respondents.
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10. Gender Breakdowns

Table A10.1
School Developmental Supports, Connectedness, and Academic Motivation by Gender

Grade 7 Grade 9 Grade 11 NT
Percent of Students Scoring High Female Male Female Male Female Male Female Male

% % % % % % % %
School Environment

Total school supports 48 71 – – – – – –

Caring adults in school 48 59 – – – – – –

High expectations-adults in school 58 76 – – – – – –

Meaningful participation at school 27 26 – – – – – –

School Connectedness 73 74 – – – – – –

Academic Motivation 52 59 – – – – – –

Note: Cells are empty if there are less than 25 respondents.
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Table A10.2
Selected Alcohol and Drug Use Measures by Gender

Grade 7 Grade 9 Grade 11 NT
Female Male Female Male Female Male Female Male

% % % % % % % %
Lifetime and Current AOD Use
During your life, did you ever...

drink alcohol (one full drink)? 33 12 – – – – – –
use inhalants? 12 0 – – – – – –
smoke marijuana? 25 12 – – – – – –

During the past 30 days, did you...
drink alcohol (one full drink)? 18 3 – – – – – –
use inhalants? 6 3 – – – – – –
smoke marijuana? 15 3 – – – – – –

Level of Involvement (High Risk Patterns)
During your life, have you ever...

been very drunk or sick after drinking alcohol? 19 0 – – – – – –
been “high” from using drugs? 13 3 – – – – – –

During the past 30 days, did you drink 5 or more drinks
of alcohol in a couple of hours? 12 0 – – – – – –

AOD Use at School
During your life, have you ever been drunk or “high” on
school property? 3 3 – – – – – –

During the past 30 days, did you use marijuana on school
property? 9 0 – – – – – –

Perceived Harm
Frequent use of...is harmful.A

alcohol (five or more drinks once or twice a week) 75 74 – – – – – –
marijuana (once or twice a week) 76 76 – – – – – –

Notes: Cells are empty if there are less than 25 respondents.
ACombines Great, Moderate, and Slight.
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Table A10.3
Selected Tobacco Use Measures by Gender

Grade 7 Grade 9 Grade 11 NT
Female Male Female Male Female Male Female Male

% % % % % % % %
During your life, did you ever smoke a cigarette? 9 0 – – – – – –
During the past 30 days, did you smoke a cigarette? 9 0 – – – – – –
During the past 30 days, did you smoke cigarettes daily? 0 0 – – – – – –
During the past 30 days, did you smoke cigarettes on
school property? 9 0 – – – – – –

Frequent use of cigarettes is harmful. (1-2 packs a day)A 82 71 – – – – – –
Notes: Cells are empty if there are less than 25 respondents.
ACombines Great, Moderate, and Slight.

Table A10.4
School Safety–Related Indicators by Gender

Grade 7 Grade 9 Grade 11 NT
Female Male Female Male Female Male Female Male

% % % % % % % %
During the past 12 months at school, have you been
harassed or bullied for any of the following reasons?

Race, ethnicity, or national origin 9 6 – – – – – –
Religion 9 0 – – – – – –
Gender 30 6 – – – – – –
Gay/lesbian, or someone thought you were 21 6 – – – – – –
Physical/mental disability 6 0 – – – – – –
Any other reason 34 29 – – – – – –

During the past 12 months at school, have you been in a
physical fight? 6 21 – – – – – –

Feels safe at school 76 88 – – – – – –
Currently belong to a gang 12 3 – – – – – –

Note: Cells are empty if there are less than 25 respondents.

G
old

TrailU
nion

E
lem

entary
2015-16

Page
46

M
ain

R
eport-M

odule
A

:C
ore



Table A10.5
Physical and Mental Health Measures by Gender

Grade 7 Grade 9 Grade 11 NT
Female Male Female Male Female Male Female Male

% % % % % % % %
Eating of breakfast 61 76 – – – – – –

Chronic sad or hopeless feelings 34 13 – – – – – –

Note: Cells are empty if there are less than 25 respondents.
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PREFACE

NEW FEATURE
The list of content sections and table names at the beginning of the digital report have been hyperlinked to the
tables. Click on the title of a content section or a table and you will be automatically directed to the actual
content section or table in the report.

This report provides the detailed results for each question from this school/district’s 2015–16 California
Healthy Kids Survey (CHKS), presented in tables organized by topic.

The CHKS, along with its two companion surveys–California School Climate Survey (CSCS) for staff
and the California School Parent Survey (CSPS)–is a service of the California Department of Education
(CDE). These three surveys form the California School Climate, Health, and Learning Survey (Cal-
SCHLS) System, the largest, most comprehensive effort in the nation to assess students, staff, and par-
ents at the local level on a regular basis to provide key data on school climate, learning supports and
barriers, stakeholder engagement, and overall youth development, health, and well-being. The surveys
provide a wealth of information to guide school improvement efforts and your Local Control and Ac-
countability Plans (LCAP), particularly in regard to the state priorities of enhancing school climate, pupil
engagement, and parent involvement.

Factsheets, guidebooks, and other resources to help in understanding and using survey results are avail-
able for downloading from the survey website: chks.wested.org. The California Safe and Supportive
Schools website (californias3.wested.org/) provides a wealth of information and tools helpful in imple-
menting effective strategies to improve school climate, student supports, and social-emotional learning.
Particularly valuable in regard to LCAP efforts are Making Sense of School Climate (californias3
.wested.org/tools/schoolclimate) and Helpful Resources for Local Control and Accountability Plans,
2014-15 (chks.wested.org/resources/LCAP Cal SCHLS.pdf).

The Cal-SCHLS Technical Assistance Center offers workshops to help in identifying local needs and
developing action plans to meet those needs, including data use workshops.

SURVEY PURPOSE

The California Department of Education (CDE) has funded the CHKS since 1997 to provide data that
would assist schools in: (1) fostering positive school climates and engagement in learning; (2) preventing
youth health-risk behaviors and other barriers to academic achievement; and (3) promoting positive youth
development, resilience, and well-being. A thorough understanding of the scope and nature of youth
behaviors, attitudes, and learning conditions is essential to guide school improvement efforts and to also
develop effective prevention, health, and youth development programs. These surveys grew out of CDE’s
commitment to helping schools promote the successful cognitive, social, and emotional development of
all students and create more positive, engaging school environments for students, staff, and parents.

SURVEY CONTENT OVERVIEW

The CHKS consists of a required general set of questions and a series of optional, supplementary topic-
focused modules that districts can elect to administer. Districts may also add their own questions of local
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interest. Table 1 indicates the modules administered by the district/school.

The survey consists of a broad range of key questions identified by an expert advisory committee that
is considered most important for schools to administer to guide improvement of academic, health, and
prevention programs and the promotion of student achievement, positive development, and well-being.
The primary focus of the survey is assessing student perceptions and experiences related to school climate
and engagement, learning supports, and health-related, non-academic learning barriers (e.g., substance
use, bullying and violence, and poor physical and mental health).

School-Related Core Content

To support school improvement efforts, the majority of questions on the CHKS assess school perfor-
mance, engagement, climate, and experiences. The survey provides self-reported data on:

• School connectedness;

• The level of which students experience caring adult relationships, high expectations, and op-
portunities for meaningful participation at school, three fundamental developmental supports
(protective factors) that promote positive academic outcomes; and

• Perceived safety and frequency of, and reasons for, harassment and bullying at school.

SURVEY ADMINISTRATION AND SAMPLING

School staff administered the survey, following detailed instructions provided by CDE that were designed
to assure the protection of all student and parental rights to privacy and to maintain confidentiality.
Students were surveyed only with the consent of parents or guardians. Each student’s participation was
voluntary, anonymous, and confidential. Table A1.1 gives the target sample of students and the final
number and percent of students who completed the survey (the participation response rate).

THE REPORT

The tables in the Main CHKS Report provide the percentages responding to each question response
option by grade level, organized by topic. Because it is just as important to identify the positive behaviors
of youth as it is to identify the risks they face, the tables include the percentages of youth who do not
engage in each risk behavior. Percentages are rounded off to the nearest whole number.

UNDERSTANDING AND USING THE DATA

Among the tools available to help in understanding and using the survey results, especially for LCAP
implementation and monitoring, Making Sense of School Climate provides a discussion of all the Cal-
SCHLS secondary survey items that relate to school climate (download californias3.wested.org/resources
/S3 schoolclimateguidebook final.pdf). As the elementary survey assesses many of the same variables,
this is also a useful guide for lower grade levels. Elementary results should also be compared with
those from students in middle and high schools, to determine how student strengths and needs develop
with age. In particular, results from middle school can help guide engagement, prevention, and health
promotion efforts in elementary schools.

Care must be taken to understand the factors that can impact the quality, validity, and generalizability of
the results, such as changes that occur in survey content, administration, and/or sample characteristics
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between administrations. The following are a few of the key issues that should be kept in mind. A more
detailed discussion of these topics can be found in the CHKS Data Use and Dissemination Guidebook.

Sample Characteristics

Among the most important factors affecting the quality of survey results is the level of student participa-
tion. The validity and representativeness of the results will be adversely affected if the student response
rate is lower than 60%. One indication of the survey’s representativeness is how accurately the sample
reflects the gender and ethnic composition of the student enrollment. Even if the response rate is low,
the results provide an indication of what those students who did respond felt about the school and their
experiences and behavior.

Changes Between Survey Administrations

Many factors may account for changes in results from administration to administration besides real
changes in behavior, attitudes, or experiences among students. The change could be due to differences
over time in the characteristics or size of the sample of students who completed the survey, or changes
in the questions themselves, or differences in the time period in which the survey was administered (e.g.,
some risk behaviors tend to increase with age, and be higher after holidays or even a social event).

NEXT STEPS

Receiving this report is just a beginning step in a data-driven, decision-making process. The results of
this student survey should be compared to those obtained from the Cal-SCHLS surveys of school staff
and parents. It is important to determine how consistent are student, staff, and parent perceptions and
experiences. The elementary results should be compared to the middle and high school results.

CHKS results will also be enriched if analyzed in the context of other data typically collected by schools
that relate to the variables assessed, such as discipline referrals, school demographic information, school
vandalism costs, and behavioral observations in classrooms.

The following actions, which can be requested as custom services (additional fees apply), will help in
fostering effective use of the results and provide additional information to support school and program
improvement efforts and the LCAP process.

Request School Reports

If the schools in the district vary significantly in demographics, programs, or other characteristics, con-
sider requesting individual reports for each school (a fee applies).

Request Disaggregated Report or Analyses

The staff of the Regional TA Centers can produce full reports that look at how results vary by dem-
ographic subgroups (e.g., race/ethnicity or by youth who are low in academic motivation compared
those who are high). This is particularly important given the LCAP requirement that districts identify
and address the needs of underserved subgroups.

Engage with Students, Staff, and Parents in an Action Planning Process

Engage students, staff, and parents in reviewing and exploring the meaning of the results and obtain
their input into how the school might better meet the needs identified and the development of a detailed
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action plan. This communicates to students that you value their input into how to improve the school
and gives them an opportunity for meaningful participation. This helps enhance school connectedness
among students and parent involvement, two of the LCAP priorities. It will also promote higher rates
of participation the next time the survey is administered, as stakeholders will see how the data has been
used for positive purposes.

On request, Cal-SCHLS staff can conduct a structured group Listening to Students Workshop designed
to explore with students, as staff observe, the meaning of survey results and obtain their input on how
to address the needs identified by the survey. Cal-SCHLS staff also can conduct a Data Use Action
Planning Workshop designed to identify local needs based on the survey results and engage stakeholders
in developing a detailed plan and timetable for meeting those needs using evidence-based strategies. For
more information, contact your Cal-SCHLS Technical Assistance Center (call 888.841.7536 or email
schoolclimate@wested.org. See also: californias3.wested.org/workshops.

ACKNOWLEDGMENTS

The CHKS and this report were developed by WestEd, in collaboration with Duerr Evaluation Re-
sources, under contract from the California Department of Education Coordinated School Health and
Safety Office. For more information, call the toll-free helpline at 888.841.7536, or visit the website at
chks.wested.org.

Gregory Austin, Ph.D.
CHKS/CSCS Director, WestEd

Tom Herman
Administrator, Coordinated School Health and Safety Office

California Department of Education
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Survey Module Administration

Table 1
CHKS Survey Modules Administered
Survey Module Administered

A. Core (Required) X

B. District After-School Module (DASM)

C. GRAM Safety (Gang Risk Assessment) Module

D. Health Module

E. Military Module

F. Personal, Social, and Emotional Strengths Module

G. Cal-Well Module (New This Year)

Z. Custom Questions

Gold Trail Union Elementary
2015-16

Page 1
Elementary Main Report - Module A: Core



Core Module Results

1. Survey Sample

Table A1.1
Student Sample Characteristics

Grade 3 Grade 4 Grade 5 Grade 6

Student Sample Size
Target sample – – 76 74

Final number – – 52 55

Average Response Rate – – 68% 74%

Gold Trail Union Elementary
2015-16

Page 2
Elementary Main Report - Module A: Core



2. Summary of Key Indicators

Table A2.1
Key Indicators of School Climate and Student Well-Being

Grade 3 Grade 4 Grade 5 Grade 6 Table
% % % %

School Engagement and Supports
School connectedness (high) – – 50 79 A4.2

Academic motivation (high) – – 50 46 A4.2

Caring adult relationships (high) – – 56 76 A4.2

High expectations (high) – – 53 68 A4.2

Meaningful participation (high) – – 10 12 A4.2

School Safety
Feel safe at school† – – 88 90 A7.1

Been hit or pushed – – 35 33 A7.2

Mean rumors spread about you – – 60 29 A7.2

Been called bad names or mean jokes made
about you – – 54 43 A7.2

Saw a weapon at school‡ – – 21 12 A7.4

Disciplinary Environment
Students well-behaved† – – 72 76 A6.2

Students treated fairly when break school
rules† – – 56 69 A6.1

Students treated with respect† – – 82 90 A6.1

Lifetime Substance Use
Alcohol or drug use – – 23 12 A9.1

Cigarette smoking – – 2 2 A10.1

E-cigarette – – 4 0 A10.1

Notes: Cells are empty if there are less than 25 respondents.
†Combines “Most of the time” and “All of the time.” ‡Past 12 months.

Gold Trail Union Elementary
2015-16

Page 3
Elementary Main Report - Module A: Core



3. Demographics

Table A3.1
Age of Sample

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

7 years old, or younger than 7 – – 0 0

8 years old – – 0 0

9 years old – – 0 0

10 years old – – 25 0

11 years old – – 62 29

12 years old – – 13 65

13 years old, or older than 13 – – 0 5

Question ES A.2: How old are you?
Note: Cells are empty if there are less than 25 respondents.

Table A3.2
Gender of Sample

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

Female – – 54 64

Male – – 46 36

Question ES A.3: Are you female or male?
Note: Cells are empty if there are less than 25 respondents.

Gold Trail Union Elementary
2015-16

Page 4
Elementary Main Report - Module A: Core



Table A3.3
Number of Days Attending Afterschool Program

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

0 days – – 83 47

1 day – – 4 15

2 days – – 4 9

3 days – – 0 2

4 days – – 4 22

5 days – – 6 5

Question ES A.6: How many days a week do you usually go to your school’s afterschool program?
Note: Cells are empty if there are less than 25 respondents.

Gold Trail Union Elementary
2015-16

Page 5
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4. School Performance, Supports, and Engagements

Table A4.1
Perceived School Performance

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

One of the best students – – 22 23

Better than most students – – 28 29

About the same as others – – 50 38

Don’t do as well as most others – – 0 10

Question ES A.20: How well do you do in your schoolwork?
Note: Cells are empty if there are less than 25 respondents.

Table A4.2
School Developmental Supports, Connectedness, and Academic Motivation

Percent of students scoring Grade 3 Grade 4 Grade 5 Grade 6

High, Moderate, and Low (%) H M L H M L H M L H M L

School Environment

Total school supports – – – – – – 53 40 6 62 38 0

Caring adults in school – – – – – – 56 38 6 76 24 0

High expectations-adults in school – – – – – – 53 47 0 68 30 2

Meaningful participation at school – – – – – – 10 75 15 12 84 4

School Connectedness – – – – – – 50 46 4 79 21 0

Academic Motivation – – – – – – 50 35 15 46 40 13

Note: Cells are empty if there are less than 25 respondents.

Gold Trail Union Elementary
2015-16

Page 6
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Table A4.3
School Developmental Supports Scale Questions

At my school, teachers and other grown-ups... Grade 3 Grade 4 Grade 5 Grade 6
% % % %

Caring Relationships
care about you.

No, never – – 4 0

Yes, some of the time – – 14 2

Yes, most of the time – – 20 27

Yes, all of the time – – 62 71

listen when you have something to say.
No, never – – 6 0

Yes, some of the time – – 22 10

Yes, most of the time – – 46 52

Yes, all of the time – – 26 38

High Expectations
tell you when you do a good job.

No, never – – 2 2

Yes, some of the time – – 31 21

Yes, most of the time – – 37 38

Yes, all of the time – – 31 38

believe that you can do a good job.
No, never – – 0 0

Yes, some of the time – – 10 8

Yes, most of the time – – 40 12

Yes, all of the time – – 50 81

Question ES A.14-15, 21-22: Do the teachers and other grown-ups at school care about you?... Do the teachers
and other grown-ups at school tell you when you do a good job?... Do the teachers and other grown-ups at school
listen when you have something to say?... Do the teachers and other grown-ups at school believe that you can do
a good job?
Note: Cells are empty if there are less than 25 respondents.

Gold Trail Union Elementary
2015-16
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Table A4.3
School Developmental Supports Scale Questions - Continued

At school... Grade 3 Grade 4 Grade 5 Grade 6
% % % %

Opportunities for Meaningful Participation
I am given a chance to help decide things.

No, never – – 31 16

Yes, some of the time – – 38 58

Yes, most of the time – – 27 22

Yes, all of the time – – 4 4

I do things to be helpful.
No, never – – 4 0

Yes, some of the time – – 20 25

Yes, most of the time – – 52 48

Yes, all of the time – – 24 27

Question ES A.13, 23: Are you given a chance to help decide things at school, like class rules?... Do you do things
to be helpful at school?
Note: Cells are empty if there are less than 25 respondents.

Gold Trail Union Elementary
2015-16
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Table A4.4
School Connectedness Scale Questions

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

I feel close to people at school.
No, never – – 6 6

Yes, some of the time – – 41 15

Yes, most of the time – – 33 33

Yes, all of the time – – 20 46

I am happy to be at this school.
No, never – – 4 0

Yes, some of the time – – 18 9

Yes, most of the time – – 37 35

Yes, all of the time – – 41 56

I feel like I am part of this school.
No, never – – 10 0

Yes, some of the time – – 22 11

Yes, most of the time – – 24 28

Yes, all of the time – – 45 61

Teachers treat students fairly at school.
No, never – – 2 0

Yes, some of the time – – 16 2

Yes, most of the time – – 40 49

Yes, all of the time – – 42 49

I feel safe at school.
No, never – – 2 2

Yes, some of the time – – 10 8

Yes, most of the time – – 48 25

Yes, all of the time – – 40 65

Question ES A.7-9, 12, 51: Do you feel close to people at school?... Are you happy to be at this school?... Do you
feel like you are part of this school?... Do teachers treat students fairly at school?... Do you feel safe at school?
Note: Cells are empty if there are less than 25 respondents.

Gold Trail Union Elementary
2015-16
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Table A4.5
Academic Motivation Scale Questions

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

I finish all my class assignments.
No, never – – 0 0

Yes, some of the time – – 4 2

Yes, most of the time – – 42 37

Yes, all of the time – – 54 61

I try even harder the next time when I get a bad
grade.

No, never – – 2 0

Yes, some of the time – – 6 0

Yes, most of the time – – 14 38

Yes, all of the time – – 78 62

I keep working and working on my schoolwork until
I get it right.

No, never – – 2 2

Yes, some of the time – – 23 10

Yes, most of the time – – 40 61

Yes, all of the time – – 35 27

I do my class assignments even when they’re really
hard for me.

No, never – – 0 0

Yes, some of the time – – 15 8

Yes, most of the time – – 19 29

Yes, all of the time – – 67 63

Question ES A.34-37: Do you finish all your class assignments?... When you get a bad grade, do you try even
harder the next time?... Do you keep working and working on your schoolwork until you get it right?... Do you do
your class assignments even when they’re really hard for you?
Note: Cells are empty if there are less than 25 respondents.
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Table A4.6
School Pride

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

Do you feel proud to belong to your school?
No, never – – 6 0

Yes, some of the time – – 14 6

Yes, most of the time – – 37 24

Yes, all of the time – – 43 70

Question ES A.10: Do you feel proud to belong to your school?
Note: Cells are empty if there are less than 25 respondents.
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5. Supports for Learning at School

Table A5.1
Supports for Learning

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

Are the students at your school motivated to learn?
No, never – – 2 0

Yes, some of the time – – 50 25

Yes, most of the time – – 42 63

Yes, all of the time – – 6 12

Do the teachers and other grown-ups at school ask
you about your ideas?

No, never – – 20 14

Yes, some of the time – – 48 38

Yes, most of the time – – 24 38

Yes, all of the time – – 8 10

Do the teachers and other grown-ups give you a
chance to solve school problems?

No, never – – 12 8

Yes, some of the time – – 44 35

Yes, most of the time – – 32 31

Yes, all of the time – – 12 25

Do you get to do interesting activities at school?
No, never – – 4 0

Yes, some of the time – – 38 31

Yes, most of the time – – 34 43

Yes, all of the time – – 24 25

Question ES A.11, 16-18: Are the students at your school motivated to learn?... Do the teachers and other grown-
ups at school ask you about your ideas?... Do the teachers and other grown-ups give you a chance to solve school
problems?... Do you get to do interesting activities at school?
Note: Cells are empty if there are less than 25 respondents.
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Table A5.1
Supports for Learning - Continued

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

Do your teachers ask you what you want to learn
about?

No, never – – 50 42
Yes, some of the time – – 38 44
Yes, most of the time – – 8 13
Yes, all of the time – – 4 0

Question ES A.19: Do your teachers ask you what you want to learn about?
Note: Cells are empty if there are less than 25 respondents.

Table A5.2
Supports for Social and Emotional Learning

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

Does your school...
help students solve conflicts with one another?

No, never – – 4 2
Yes, some of the time – – 28 21
Yes, most of the time – – 38 23
Yes, all of the time – – 30 54

teach students to understand how other students
think and feel?

No, never – – 4 6
Yes, some of the time – – 31 10
Yes, most of the time – – 39 46
Yes, all of the time – – 27 38

teach students to care about each other and treat
each other with respect?

No, never – – 4 0
Yes, some of the time – – 10 12
Yes, most of the time – – 45 25
Yes, all of the time – – 41 63

Question ES A.28-30: Does your school help students solve conflicts with one another?... Does your school teach
students to understand how other students think and feel?... Does your school teach students to care about each
other and treat each other with respect?
Note: Cells are empty if there are less than 25 respondents.
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6. Disciplinary Environment, Fairness, and Respect

Table A6.1
Clarity of Rules and Fairness

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

Do students know what the rules are?
No, never – – 2 0

Yes, some of the time – – 14 4

Yes, most of the time – – 34 52

Yes, all of the time – – 50 44

Are students treated fairly when they break school
rules?

No, never – – 18 4

Yes, some of the time – – 26 27

Yes, most of the time – – 32 29

Yes, all of the time – – 24 39

Do teachers and other grown-ups at school treat
students with respect?

No, never – – 0 0

Yes, some of the time – – 18 10

Yes, most of the time – – 28 40

Yes, all of the time – – 54 50

Question ES A.24, 25, 27: Do teachers and other grown-ups at school treat students with respect?... Are students
treated fairly when they break school rules?... Do students know what the rules are?
Note: Cells are empty if there are less than 25 respondents.
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Table A6.2
Student Positive Behavior

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

Do you follow the classroom rules?
No, never – – 0 0

Yes, some of the time – – 7 6

Yes, most of the time – – 44 35

Yes, all of the time – – 49 60

Do you follow the playground rules at recess and
lunch times?

No, never – – 0 0

Yes, some of the time – – 13 10

Yes, most of the time – – 35 37

Yes, all of the time – – 52 54

Do you listen when your teacher is talking?
No, never – – 0 0

Yes, some of the time – – 8 6

Yes, most of the time – – 50 48

Yes, all of the time – – 42 46

Are students at this school well behaved?
No, never – – 4 0

Yes, some of the time – – 24 24

Yes, most of the time – – 72 72

Yes, all of the time – – 0 4

Are you nice to other students?
No, never – – 0 0

Yes, some of the time – – 4 4

Yes, most of the time – – 33 33

Yes, all of the time – – 63 63

Question ES A.26, 38-41: Are students at this school well behaved? ... Do you follow the classroom rules?... Do
you follow the playground rules at recess and lunch times?... Do you listen when your teacher is talking?... Are
you nice to other students?

Note: Cells are empty if there are less than 25 respondents.
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7. School Violence, Victimization, and Safety

Table A7.1
Perceived Safety At or Outside of School

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

Do you feel safe at school?
No, never – – 2 2

Yes, some of the time – – 10 8

Yes, most of the time – – 48 25

Yes, all of the time – – 40 65

Do you feel safe on your way to and from school?
No, never – – 0 0

Yes, some of the time – – 17 6

Yes, most of the time – – 23 17

Yes, all of the time – – 60 77

Question ES A.51, 52: Do you feel safe at school?... Do you feel safe on your way to and from school?
Note: Cells are empty if there are less than 25 respondents.
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Table A7.2
Frequency of Being Harassed on School Property

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

Been hit or pushed
No, never – – 65 67

Yes, some of the time – – 29 25

Yes, most of the time – – 2 6

Yes, all of the time – – 4 2

Mean rumors spread about you
No, never – – 40 71

Yes, some of the time – – 40 25

Yes, most of the time – – 11 4

Yes, all of the time – – 9 0

Been called bad names or mean jokes made about you
No, never – – 46 57

Yes, some of the time – – 33 37

Yes, most of the time – – 10 4

Yes, all of the time – – 10 2

Question ES A.45, 46, 48: Do other kids hit or push you at school when they are not just playing around?... Do
other kids at school spread mean rumors or lies about you?... Do other kids at school call you bad names or make
mean jokes about you?

Note: Cells are empty if there are less than 25 respondents.
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Table A7.3
Frequency of Harassing on School Property, Past Year

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

Have hit or pushed other kids
0 times – – 73 77
1 time – – 13 10
2 times – – 6 6
3 or more times – – 8 8

Have said mean things about other students or called
them bad names

0 times – – 48 65
1 time – – 38 12
2 times – – 6 12
3 or more times – – 8 12

Have spread mean rumors about other kids
0 times – – 79 85
1 time – – 19 8
2 times – – 2 6
3 or more times – – 0 2

Question ES A.42-44: During the past year, how many times have you hit or pushed other kids at school when you
were not playing around?... During the past year, how many times have you spread mean rumors or lies about
other kids at school?... During the past year, how many times at school have you said mean things about other
students or called them bad names?
Note: Cells are empty if there are less than 25 respondents.

Table A7.4
Weapons (Gun or Knife) on School Property, Past Year

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

Brought weapon to school
No – – 96 98
Yes – – 4 2

Saw another kid with a weapon at school
No – – 79 88
Yes – – 21 12

Question ES A.47, 49: During the past year, did you ever bring a gun or knife to school?... During the past year,
have you ever seen another kid with a gun or knife at school?
Note: Cells are empty if there are less than 25 respondents.
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Table A7.5
School Responses to Bullying

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

Teachers and other grown-ups make it clear that
bullying is not allowed.

No, never – – 2 2

Yes, some of the time – – 4 2

Yes, most of the time – – 23 8

Yes, all of the time – – 70 88

If you tell a teacher that you’ve been bullied, the
teacher will do something to help.

No, never – – 2 0

Yes, some of the time – – 16 6

Yes, most of the time – – 45 27

Yes, all of the time – – 37 67

Students at your school try to stop bullying when they
see it happening.

No, never – – 10 6

Yes, some of the time – – 27 27

Yes, most of the time – – 48 48

Yes, all of the time – – 15 19

Question ES A.31-33: Do the teachers and other grown-ups make it clear that bullying is not allowed?... If you
tell a teacher that you’ve been bullied, will the teacher do something to help?... Do students at your school try to
stop bullying when they see it happening?
Note: Cells are empty if there are less than 25 respondents.

Table A7.6
Frequency of Being Home Alone

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

No, never – – 60 51

Yes, some of the time – – 23 29

Yes, most of the time – – 13 16

Yes, all of the time – – 4 4

Question ES A.50: Are you home alone after school?
Note: Cells are empty if there are less than 25 respondents.
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8. Home Supports and Involvement in Schooling

Table A8.1
High Expectations at Home

At home, a parent or some other grown-up... Grade 3 Grade 4 Grade 5 Grade 6
% % % %

believes that I can do a good job.
No, never – – 0 0

Yes, some of the time – – 2 2

Yes, most of the time – – 17 6

Yes, all of the time – – 81 92

wants me to do my best.
No, never – – 2 0

Yes, some of the time – – 0 2

Yes, most of the time – – 9 6

Yes, all of the time – – 89 92

Question ES A.63, 64: Does a parent or some other grown-up at home believe that you can do a good job?... Does
a parent or some other grown-up at home want you to do your best?
Note: Cells are empty if there are less than 25 respondents.

Gold Trail Union Elementary
2015-16

Page 20
Elementary Main Report - Module A: Core



Table A8.2
Parent/Adult Involvement in Schoolwork

At home, a parent or some other grown-up... Grade 3 Grade 4 Grade 5 Grade 6
% % % %

cares about my schoolwork.
No, never – – 0 0

Yes, some of the time – – 10 0

Yes, most of the time – – 13 8

Yes, all of the time – – 77 92

asks if I did my homework.
No, never – – 2 2

Yes, some of the time – – 11 12

Yes, most of the time – – 40 24

Yes, all of the time – – 47 63

checks my homework.
No, never – – 15 20

Yes, some of the time – – 38 35

Yes, most of the time – – 23 24

Yes, all of the time – – 25 22

asks me about school.
No, never – – 0 0

Yes, some of the time – – 15 8

Yes, most of the time – – 31 12

Yes, all of the time – – 54 81

asks me about my grades.
No, never – – 8 2

Yes, some of the time – – 25 21

Yes, most of the time – – 27 29

Yes, all of the time – – 40 48

Question ES A.62, 65-68: Does a parent or some other grown-up at home care about your schoolwork?... Does a
parent or some other grown-up at home ask if you did your homework?... Does a parent or some other grown-up
at home check your homework?... Does a parent or some other grown-up at home ask you about school?... Does
a parent or some other grown-up at home ask you about your grades?
Note: Cells are empty if there are less than 25 respondents.
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9. Alcohol and Other Drug (AOD) Use

Table A9.1
Use of Alcohol or Other Drugs, Lifetime

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

Alcohol, one or two sips – – 17 10

Alcohol, a full glass – – 4 2

Inhalants (to get high) – – 2 0

Marijuana – – 2 0

None of the above – – 77 88

Any of the above – – 23 12

Question ES A.56-58: Have you ever drunk beer, wine, or other alcohol?... Have you ever sniffed something
through your nose to get “high?”... Have you ever smoked any marijuana (pot, grass, weed)?
Note: Cells are empty if there are less than 25 respondents.

Table A9.2
Perception of Health Risk of Alcohol and Marijuana Use

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

Alcohol
No, not bad – – 6 6

Yes, a little bad – – 73 29

Yes, very bad – – 21 65

Marijuana
No, not bad – – 4 2

Yes, a little bad – – 4 8

Yes, very bad – – 57 77

I don’t know what marijuana is – – 34 13

Question ES A.60, 61: Do you think drinking alcohol (beer, wine, liquor) is bad for a person’s health?... Do you
think using marijuana (pot, grass, weed) is bad for a persons health?
Note: Cells are empty if there are less than 25 respondents.
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10. Tobacco Use

Table A10.1
Use of Cigarettes and E-Cigarettes, Lifetime

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

Ever smoked a cigarette – – 2 2

Part of a cigarette, like one or two puffs – – 2 2

A whole cigarette – – 0 0

Ever used an electronic cigarette – – 4 0

Question ES A.54, 55: Have you ever smoked a cigarette?... Have you ever used an electronic cigarette, e-
cigarette, or other vaping device such as e-hookah, hookah pens, or vape pens?
Note: Cells are empty if there are less than 25 respondents.

Table A10.2
Perception of Health Risk of Cigarette Smoking

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

No, not bad – – 0 2

Yes, a little bad – – 4 0

Yes, very bad – – 96 98

Question ES A.59: Do you think smoking cigarettes is bad for a person’s health?
Note: Cells are empty if there are less than 25 respondents.
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11. Physical Health

Table A11.1
Breakfast Consumption

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

No – – 15 20

Yes – – 85 80

Question ES A.5: Did you eat breakfast this morning?
Note: Cells are empty if there are less than 25 respondents.

Table A11.2
Body Image

Grade 3 Grade 4 Grade 5 Grade 6
% % % %

Ever been teased about your body at school
No – – 58 71

Yes – – 42 29

Question ES A.53: Have other kids at school ever teased you about what your body looks like?
Note: Cells are empty if there are less than 25 respondents.
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12. Gender Breakdowns

Table A12.1
School Developmental Supports, Connectedness, and Academic Motivation by Gender

Grade 3 Grade 4 Grade 5 Grade 6
Percent of Students Scoring High Female Male Female Male Female Male Female Male

% % % % % % % %
School Environment

Total school supports – – – – 64

Caring adults in school – – – – 54 80

High expectations-adults in school – – – – 48 70

Meaningful participation at school – – – – 13

School Connectedness – – – – 50 82

Academic Motivation – – – – 44 48

Note: Cells are empty if there are less than 25 respondents.

Table A12.2
Student Positive Behavior by Gender

Grade 3 Grade 4 Grade 5 Grade 6
Female Male Female Male Female Male Female Male

% % % % % % % %
Follow classroom rulesA – – – – 97

Listen when teacher is talkingA – – – – 92 94

Nice to other studentsA – – – – 92 97

Notes: Cells are empty if there are less than 25 respondents.
ACombines “Most of the time,” and “All of the time.”
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Table A12.3
School Safety-Related Indicators by Gender

Grade 3 Grade 4 Grade 5 Grade 6
Female Male Female Male Female Male Female Male

% % % % % % % %
Been Harassed on School PropertyA

Been hit or pushed – – – – 32 25

Mean rumors spread about you – – – – 64 30

Been called bad names/mean jokes made about you – – – – 60 39

Feels safe at school most/all of the time – – – – 92 91

Notes: Cells are empty if there are less than 25 respondents.
ACombines “Some of the time,” “Most of the time,” and “All of the time.”
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Table A12.4
Selected Alcohol and Drug Use Measures by Gender

Grade 3 Grade 4 Grade 5 Grade 6
Female Male Female Male Female Male Female Male

% % % % % % % %
Lifetime AOD Use

Alcohol, one or two sips – – – – 12 9
Alcohol, a full glass – – – – 4 0
Inhalants (to get high) – – – – 4 0
Marijuana – – – – 4 0
Any of the above – – – – 20 9

Perceived Health RiskA

Alcohol – – – – 100 100
MarijuanaB – – – – 100

Notes: Cells are empty if there are less than 25 respondents.
ACombines “A little bad” and “Very bad.”
BStudents who responded that they didn’t know what marijuana was were excluded from calculation.

Table A12.5
Selected Tobacco Measures by Gender

Grade 3 Grade 4 Grade 5 Grade 6
Female Male Female Male Female Male Female Male

% % % % % % % %
Ever smoked a cigarette – – – – 4 0

Part of a cigarette, like one or two puffs – – – – 4 0
A whole cigarette – – – – 0 0

Electronic cigarette – – – – 8 0
Perceived health risk of cigarette smokingA – – – – 100 100

Notes: Cells are empty if there are less than 25 respondents.
ACombines “A little bad” and “Very bad.”
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BOARD OF TRUSTEES      
Regular and Closed Session Meeting 
Thursday, June 16, 2016    
OPEN AND CLOSED SESSION MINUTES       
 
 

1. CALL TO ORDER 
The meeting was called to order in the Gold Trail School Library by D. 
Lander, president, at 6:02 p.m. 
Members present:  J. Barbieri, J. Bauer, S. Hennike, D. Lander and G. Ritz  
Members absent: None 
 

2. PUBLIC SESSION  
D. Lander, president, led the flag salute. 
 

3. ACTION ITEM:  Adoption of Agenda 
MOTION WAS MADE by G. Ritz and duly seconded by J. Bauer adopt the  
agenda with no changes, and the vote was as follows: 
AYES:         Trustees J. Barbieri, J. Bauer, S. Hennike, D. Lander and G. Ritz 

 NOES:    None 
 ABSENCES:     None 
 ABSTENSIONS:  None      MOTION CARRIED 
   
      4. OPEN HEARING 

The Board president solicited comments in accordance with the Brown Act 
and Open Meeting laws.  No one addressed the Board. 

 
5. PUBLIC HEARING: Textbook Adoption – English Language Arts 

A public hearing was held to allow public comment on the proposed textbook 
adoptions. No one addressed the Board. 

 
6. PUBLIC HEARING: Adopt Certain Findings Prerequisite to Award of 

Energy Service Contract Under Government Code Sections 4217.10-
4217.18 
A public hearing was held to allow public comment on the proposed 
resolution making certain findings required for approval of an energy 
services agreement (ESA) between Gold Trail Union School District and 
Energy Based Solutions for the implementation of energy conservation 
services.  No one addressed the Board.  
 

7.   RECOGNITION:  
The Board recognized M. and M. Barsotti for their generous donation to the 
Gold Trail Union School District technology program.  

 
8. REPORT:  Program Evaluations 



    J. Murchison, superintendent, reported on various educational and enrichment programs 
offered throughout the District (BP 0500).  

 
9.   REPORT:  Suspension and/or Expulsion in District Schools 

     J. Murchison, superintendent, reported on the use of suspension and/or expulsion in 
district schools. (BP 5144.1). 

 
10.  REPORT:  2015-16 Independent Study 

J. Murchison, superintendent, brought forward the annual Independent Study report to 
the Board. 

 
11.   CONSENT ITEMS 
    .1 Meeting Minutes (BB 9324) 

Regular Meeting of May 12, 2016 
                            .2 Warrants (BP 3314) 

.3 Personnel 
 Hiring  
 T. Aguilar, Instructor:  Enrichment, Math Olympiad, effective 2016-17 school year 

G. Cain, Coordinator:  8th grade activities, effective 2016-17 school year 
G. Cain, Director:  Honor Band, effective 2016-17 school year 
G. Cain, Director:  Jazz Band, effective 2016-17 school year 
R. Carlton, Teacher:  1.0 FTE, effective August 8, 2016 
D. Edney, Instructor:  Tutorial, effective 2016-17 school year  
D. Edney, Instructor:  Enrichment, SAGE Map Contest, effective 2016-17 school year 
D. Edney, Instructor:  Enrichment, Spelling Bee (Grade 3), effective 2016-17 school year 
D. Farrell, Advisor:  Yearbook, effective 2016-17 school year 
A. Garcia, Independent Study Administrator/Monitor, effective 2016-17 school year 
D. Hornsby, Athletic Coach: Cross Country, effective 2016-17 school year 
D. Hornsby, Teacher: Extended School Year, effective summer 2016 
C. Jackson, Instructor:  Tutorial, effective 2016-17 school year 
M. Justus, Teacher:  1.0 FTE, effective August 8, 2016 
K. Koenig, Instructor:  Enrichment, Math Olympiad, effective 2016-17 school year 
K. Koenig, Instructor:  Tutorial, effective 2016-17 school year 
D. Lulla, Webmaster, effective 2016-17 school year 
S. Morgan, Advisor:  Living History Junior Docents, effective 2016-17 school year 
S. Morgan, Instructor:  Enrichment, Spelling Bee (Grade 4), effective 2016-17 school 
year 
K. Mulligan, BTSA Support Provider, effective 2016-17 school year 
J. Nixon, Consultant:  GATE, effective 2016-17 school year 
J. Perez, Advisor:  Student Activities, effective 2016-17 school year 
J. Perez, Athletic Coach:  Track, effective 2016-17 school year 
J. Perez, Director:  Athletic, effective 2016-17 school year 
B. Poulsen, Teacher 1.0 FTE, effective August 8, 2016 
C. Romig, Instructor:  Enrichment, SAGE Map Contest, effective 2016-17 school year 
 
 



 

C. Romig, Instructor:  Enrichment, Odyssey of the Mind Coordinator, effective 2016-17 
school year 
C. Swaney, BTSA Support Provider, effective 2016-17 school year 
B. Wagner, BTSA Support Provider, effective 2016-17 school year 
Y. Yates, Instructor:  Tutorial (Friday School), effective 2016-17 school year 
A. Yost, Athletic Coach:  Cross Country, effective 2016-17 school year 
A. Yost, Instructor:  Enrichment, Spelling Bee (Grades 7/8), effective 2016-17 school 
year 
A. Yost, Instructor:  Tutorial, effective 2016-17 school year 
Resignation 
B. Bockie, Classroom Aide (PE), 2.0 hours per day, effective June 3, 2016 
B. Bockie, Playground Monitor, 2.5 hours/day, effective June 3, 2016 
B. Poulsen, Library Tech Assistant, 6.0 hours per day, effective June 30, 2016 
Rescind Notice of Layoff 
N. Albert, Classroom Aide, .63 FTE, effective May 26, 2016 
M. Dodson, Medically Fragile Aide, .78 FTE, effective June 6, 2016 
J. Fulton, Classroom Aide, .56 FTE, effective May 26, 2016 

 .4     Memorandum of Understanding Re: Library Services 
 .5     Consolidated Application and Reporting System (CARS) Spring 2016 Data Collection  

   .6     Confidential National School Lunch Program Data Sharing for CalFresh Enrollment 
 .7     2016-17 El Dorado County Office of Education Agreement for County School Services 

to School District. 
MOTION WAS MADE by S. Hennike and duly seconded by D. Lander  to approve the consent 
agenda with no changes, and the vote was as follows: 
AYES:            Trustees J. Barbieri, J. Bauer, S. Hennike, D. Lander, G. Ritz 

             NOES:            None 
             ABSENCES:             None 
             ABSTENSIONS:      None        MOTION CARRIED 
      

12. ACTION ITEM:  2016-17 Local Control Accountability Plan (LCAP) Update Adoption   
 MOTION WAS MADE by G. Ritz and duly seconded by J. Bauer to adopt LCAP the update, 

and the vote was as follows: 
AYES:            Trustees J. Barbieri, J. Bauer, S. Hennike, D. Lander, G. Ritz 

     NOES:            None 
     ABSENCES:             None 
     ABSTENSIONS:      None        MOTION CARRIED 

 
13.      ACTION ITEM:  2016-17 Budget Adoption  

MOTION WAS MADE by S. Hennike and duly seconded by J. Barbieri to adopt the 2016-17 
Budget, and the vote was as follows: 
AYES:            Trustees J. Barbieri, J. Bauer, S. Hennike, D. Lander, G. Ritz 

     NOES:            None 
     ABSENCES:             None 
     ABSTENSIONS:      None        MOTION CARRIED 

 
 
 



14. ACTION ITEM:  Textbook Adoption—English Language Arts 
   Grade K-5:  Benchmark Advance, Step Up To Literacy 

  Grade 6-8:  McGraw Hill Education, California StudySync 
MOTION WAS MADE by G. Ritz and duly seconded by J. Bauer to adopt the instructional 
materials, and the vote was as follows: 
AYES:            Trustees J. Barbieri, J. Bauer, S. Hennike, D. Lander, G. Ritz 

     NOES:            None 
     ABSENCES:             None 
     ABSTENSIONS:      None        MOTION CARRIED 

 
15. ACTION ITEM:  2016-17 Home to School Transportation Fees 

MOTION WAS MADE by J. Bauer and duly seconded by J. Barbieri to adopt the fee schedule, 
and the vote was as follows: 
AYES:            Trustees J. Barbieri, J. Bauer, S. Hennike, D. Lander, G. Ritz 

     NOES:            None 
     ABSENCES:             None 
     ABSTENSIONS:      None        MOTION CARRIED 

 
16. ACTION ITEM:  2016-17 Transportation Vehicle Maintenance Agreement with Buckeye 

Union School District 
MOTION WAS MADE by G. Ritz and duly seconded by D. Lander to approve the agreement, 
and the vote was as follows: 
AYES:            Trustees J. Barbieri, J. Bauer, S. Hennike, D. Lander, G. Ritz 

     NOES:            None 
     ABSENCES:             None 
     ABSTENSIONS:      None        MOTION CARRIED 

 
17. ACTION ITEM:  Superintendent’s Employment Agreement:  J. Murchison 

MOTION WAS MADE by J. Barbieri and duly seconded by G. Ritz to approve the agreement, 
and the vote was as follows: 
AYES:            Trustees J. Barbieri, J. Bauer, S. Hennike, D. Lander, G. Ritz 

     NOES:            None 
     ABSENCES:             None 
     ABSTENSIONS:      None        MOTION CARRIED 

 
18. ACTION ITEM:  Administrative Regulation 3452.1, Student Activities/Trips 

MOTION WAS MADE by G. Ritz and duly seconded by S. Hennike to change the wording 
under Field Trip Accounts Practices, 1.0, to read “Parents will be asked on behalf of the students 
to make a monetary donation for field trips”, and the vote was as follows: 
AYES:            Trustees J. Barbieri, J. Bauer, S. Hennike, D. Lander, G. Ritz 

     NOES:            None 
     ABSENCES:             None 
     ABSTENSIONS:      None        MOTION CARRIED 

 
 
 
 



 

 
19. ACTION ITEM:  Resolution 2015-16: 06-01, Resolution to approve agreement for energy 

conservation services between Gold Trail Union School District and Energy Based 
Solutions. 
MOTION WAS MADE by D. Lander and duly seconded by G. Ritz to approve the resolution, 
and the vote was as follows: 
AYES:            Trustees J. Barbieri, J. Bauer, S. Hennike, D. Lander, G. Ritz 

     NOES:            None 
     ABSENCES:             None 
     ABSTENSIONS:      None        MOTION CARRIED 

 
20. ACTION ITEM:  Resolution 2015-16: 06-02, Resolution to approve the California 

Environmental Quality Act (CEQA) exemption for an energy conservation facilities 
project. 
MOTION WAS MADE by G. Ritz and duly seconded by D. Lander to adopt the resolution, and 
the vote was as follows: 
AYES:            Trustees J. Barbieri, J. Bauer, S. Hennike, D. Lander, G. Ritz 

     NOES:            None 
     ABSENCES:             None 
     ABSTENSIONS:      None        MOTION CARRIED 

 
21. DISCUSSION ITEM:  Administrative Reports 

The Board members and administration reported on District activities. 
 

22. CLOSED SESSION OPEN HEARING  
No one addressed the Board. 
 

23. CLOSED SESSION 
The Board adjourned to Closed Session at 7:50 p.m. 
Closed Session attendants: Board Members and J. Murchison, superintendent. 
 

24. PERSONNEL   
.1 Public Employee Performance Evaluation  

Title:  Superintendent The Board conducted the annual superintendent evaluation.      
(BP 2140). 

 
25. RECONVENE PUBLIC SESSION AND CLOSED SESSION DISCLOSURE 

The Board reconvened Public Session at 8:20 p.m. The Board and J. Murchison, superintendent, 
discussed the superintendent’s annual evaluation. 
 

 
 
 
 
 
 
 



 
26. FUTURE REGULAR MEETING SCHEDULE 

                     
            Date:  Thursday, August 11, 2016 Time:  6:00 p.m. Location: Gold Trail Library 

Agenda Items for that meeting may include but are not limited to: 
Board Policies, Administrative Regulations and Board Bylaws Updates 

Classroom Teacher Assignments (Annual) 
District Representative to Employee Negotiations (Annual) 

Food Services Report (Prior Year—Annual)  
NPS Services Contracts (including nursing services), if applicable 

Personnel Hiring 
Resolution:  Sufficient Textbook and Instructional Materials (PH) 

Williams Act Uniform Complaint Procedures Quarterly Report 
 

There being no further business to come before the Board, MOTION WAS MADE by D. Lander and 
duly seconded by S. Hennike and carried to adjourn the meeting 8:21 p.m. and the vote was as follows: 
AYES:            Trustees J. Barbieri, J. Bauer, S. Hennike, D. Lander, G. Ritz 

 NOES:            None 
ABSENCES:             None 

 ABSTENSIONS:      None        MOTION CARRIED 
 
  
 
 
               

D. Lander, President      J. Murchison, Secretary 





















































































 
 

Quarterly Report on Williams Uniform Complaints 
[Education Code § 35186] 

 
 

To: Ed Manansala, Ed.D., Superintendent of Schools 
 

District: Gold Trail Union School District 
 
Person completing this form: Joe Murchison  Title: Superintendent 
 
Quarterly Report Submission Date:   April 2016 
(check one)      July 2016 

 October 2016  
 January 2017 

 
Date for information to be reported publicly at governing board meeting: August 4, 2016 
 
Please check the box that applies: 
 

 No complaints were filed with any school in the district during the quarter 
indicated above. 

 
 Complaints were filed with schools in the district during the quarter indicated 

above. The following chart summarizes the nature and resolution of these 
complaints. 

 

General Subject Area Total # of 
Complaints # Resolved # Unresolved 

Textbooks and 
Instructional Materials 

 
0 

 
0 

 
0 

Teacher Vacancy or 
Misassignment 

 
0 

 
0 

 
0 

Facilities Conditions 
 
0 

 
0 

 
0 

TOTALS 
 
0 

 
0 

 
0 

 
 

 
________________________________________________ 

Signature of District Superintendent 
 
 

_______________________________________________ 
Date 









































































































































POLICY GUIDE SHEET 
Page 1 of 2 

 
BP/AR 1230 - School-Connected Organizations 
(BP/AR revised) 

Policy and regulation updated to clarify the relationship between the district and a school-connected 
organization, such as a booster club, parent-teacher organization, or other nonstudent organization. Policy 
adds material regarding the establishment of such organizations as separate legal entities subject to their 
own bylaws and rules, delegates the responsibility to approve organizations' fundraisers to the 
superintendent or designee, and reflects legal requirement that donations and participation in fundraising 
activities be voluntary. Regulation adds authority of the district to revoke an organization's authorization to 
conduct activities in the district when necessary, and adds rules designed to maintain the organization's 
status as a separate entity from the district based on recommendations in the Fiscal Crisis and Management 
Assistance Team's guidebook updated in 2015. 
 

BP 2121 - Superintendent’s Contract 
(BP revised) 

Policy updated to clarify the conditions under which the Governing Board may meet in closed session 
under the "labor exception" (Government Code 54957.6) of the Ralph M. Brown Act to discuss 
superintendent contact, salary, or compensation paid in the form of fringe benefits.   

 
BP/AR 3311 - Bids 
(BP/AR revised) 

Policy and regulation updated to include requirements for districts that choose to use the alternative 
Uniform Public Construction Cost Accounting Act (UPCCAA) for contracting for public works projects. 
Policy and regulation also updated to reflect NEW LAW (AB 1358, 2015) which authorizes a district to 
award a design-build contract for a public works project in excess of $1 million on the basis of either low 
bid or "best value," as defined. Regulation also reflects new 2016 bid limit established by the 
Superintendent of Public Instruction for specified projects, and adds new section on "Lease-Leaseback 
Contract" reflecting legal requirements and NEW COURT DECISION (McGee v. Balfour Beatty 
Construction LLC).  

 
BP/AR 3541.2 - Transportation for Students with Disabilities 
(BP revised; AR deleted) 

Policy updated to clarify the policy's applicability to students receiving services pursuant to Section 504 of 
the federal Rehabilitation Act of 1973, add sample criteria for individualized education program (IEP) 
teams to use when determining a student's transportation needs, and add material re: the provision of 
information to IEP teams. Regulation deleted and material moved to BP re: provision of alternative 
transportation when a student is excluded from school bus transportation for a disciplinary or other reason, 
assurance that a contract with a nonpublic, nonsectarian school or agency addresses transportation as 
necessary, and transportation of service animals. 
  

BP 3580 - District Records 
(BP revised) 

Policy updated to reflect legal requirement to disclose any breach of security of district records that contain 
personal information, as defined, by providing a written or electronic notification that meets the content and 
formatting requirements specified in law. 

 
BP/AR/E(1)/E(2) 4112.24 - Teacher Qualifications Under the No Child Left Behind Act 
(BP/AR/E deleted) 

Policy, regulation, and exhibits deleted since NEW FEDERAL LAW (P.L. 114-95) repealed requirements 
that teachers meet criteria of "highly qualified" teachers, as defined. 

 
 
 



POLICY GUIDE SHEET 
Page 2 of 2 

 
 
E 5145.6 - Parental Notifications 
(E revised) 

Exhibit updated to delete parental notification related to the high school exit examination, suspended 
through the 2017-18 school year pursuant to NEW LAW (SB 172), and notifications repealed by NEW 
FEDERAL LAW (P.L. 114-95) including notices related to the identification of a school or district for 
program improvement, availability of supplemental educational services to eligible students in schools 
identified for program improvement, and failure to make "adequate yearly progress." Item revised to reflect 
P.L. 114-95 requirement to notify parents/guardians when their child is taught for four or more weeks by a 
teacher who does not meet state certification requirements. Exhibit also adds notices related to a breach of 
security of district records containing personal information, exemption of a homeless student from local 
graduation requirements, and child care and development program operations including approval/denial of 
subsidized services, a change in the level of service, and fees. 

 
BB 9222 - Resignation 
(BB revised) 

Bylaw updated to clarify the effective date of a resignation of a member of the board, the need for the board 
to fill the vacancy by ordering an election or making a provisional appointment as appropriate, and the need 
for the resigning member to file a revised Statement of Economic Interest/Form 700. 

 
BB/E 9270 - Conflict of Interest 
(BB/E revised) 

Bylaw reorganized and updated to reflect requirement to submit the conflict of interest code to the code 
reviewing body (i.e., county board of supervisors or Fair Political Practices Commission, as appropriate) by 
the deadline established by the code reviewing body, merge material on the "rule of necessity" into the 
section "Conflict of Interest under the Political Reform Act," expand material on "noninterests" in the 
section "Conflict of Interest under Government Code 1090 - Financial Interest in a Contract" to include 
additional examples of noninterests, and include the exceptions to the gift limitation. Exhibit revised to 
update legal citations. 

BB 9321 - Closed Session Purposes and Agendas 
(BB revised) 

Bylaw updated to clarify that the Board may not meet in closed session under the "personnel exception" 
(Government Code 54957) of the Ralph M. Brown Act to discuss or act upon any proposed change in 
compensation other than a reduction of compensation that results from the imposition of discipline. 
"Negotiations/Collective Bargaining" section revised to reflect that the Board may meet with the district's 
designated representatives in closed session under the "labor exception" (Government Code 54957.6) of the 
Ralph M. Brown Act to discuss salaries, salary schedules, or compensation paid in the form of fringe 
benefits to its represented and unrepresented employees, including the Superintendent. 

 
 



CSBA Sample 
Board Policy 
 
Community Relations BP 1230(a) 
 
SCHOOL-CONNECTED ORGANIZATIONS 
 
 

Note:  The following optional policy should be revised to reflect district practice. 
 
For purposes of this Board policy, the term "school-connected organization" includes booster clubs, parent-
teacher associations aligned with the California State PTA, or other parent-teacher organizations. These 
organizations generally raise money funds for classroom activities or activities at specific schools.  For policy 
language about a district's relationship with a foundation regarding educational foundations, see BP 1260 - 
Educational Foundation. For policy regarding associated student body organizations, see BP 3452 - Student 
Activity Funds. 
 
Generally, the funds raised by school-connected organizations benefit a single school. In some districts, there 
may be legal or equity concerns that result from the benefit provided to a particular school while other schools in 
the district do not receive the benefit from the additional resources. For example, pursuant to state and federal 
law (Education Code 200-262.4; 5 CCR 4900-4965; 20 USC 1681-1688), the Governing Board is responsible for 
ensuring that the district's athletic program provides equivalent opportunities for both males and females. 
Booster club activities must be included in the district's analysis of the equivalent opportunities provided by each 
school. See BP/AR 6145.2 - Athletic Competition. Because school-connected organizations are generally 
separate legal entities, if a concern arises regarding the equitable distribution of funds, the Superintendent or 
designee should consult with the leadership of such organizations and district legal counsel. For language 
regarding acceptance of gifts and grants, see BP 3290 - Gifts, Grants, and Bequests. 

 
The Governing Board recognizes that parents/guardians and community members may wish to 
organize parent organizations and/or booster clubs for the purpose of supporting the district's 
educational and extracurricular programs, such as athletic teams, debate teams, or musical 
groups.  The Board appreciates the contributions made by such organizations and encourages 
their interest and participation in supporting district activities and helping to achieve the district's 
toward the Board's vision for student learning and for providing all district students with 
high-quality educational opportunities. 
 
(cf. 0200 - Goals for the School District) 
(cf. 6020 - Parent Involvement) 

Note: The following optional paragraph may be revised to reflect district practice. See the accompanying 
administrative regulation for details regarding the types of information that the district might require to 
be included in a school-connected organization's request to operate within the district or school. 

 
Persons proposing to establish a school-connected organization shall submit a request to the 
Board for authorization to operate within the district or at the a district school. 
 

Note: Generally, booster and parent clubs are separate legal entities from the district and thus are not under the 
control or the responsibility of district personnel.  The district should consult legal counsel if it has any 
questions about its appropriate relationship with school-connected organizations. 
 



 BP 1230(b) 
 
SCHOOL-CONNECTED ORGANIZATIONS  (continued) 
 

Certain tax-exempt organizations may be required to register with the state Attorney General's Registry of 
Charitable Trusts. As part of this registration, the organization may also be required to file copies of the 
organization's articles of incorporation and other documents governing its operations. 

 
The Board recognizes that school-connected organizations are separate legal entities, 
independent of the district. A school-connected organization, including a booster club, 
parent-teacher association or organization, or other organization that does not include an 
associated student body or other student organization, shall be established and maintained 
as a separate entity from the school or district. Each school-connected organization shall be 
subject to its own bylaws and operational procedures or to the rules or bylaws of its 
affiliated state or national organization, as applicable. 
 

Note: School-connected organizations are required to comply with law. For example, pursuant to Education 
Code 51520, food sales by outside organizations may must not compete with the district's school nutrition 
program and must comply with the state and/or federal nutritional standards specified in  (Education Code 
49431-49431.2 49431.7; 5 CCR 15500-15501, 15575-15578; 7 CFR 210.11, 220.12).  See BP/AR 3554 - Other 
Food Sales. 

 
The Board encourages school-connected organizations to consider the impact of fund-raising 
activities on the overall school and district program. In addition, activities by school-connected 
organizations shall not conflict be conducted in accordance with law, Board policies, 
administrative regulations, or and any rules of the sponsoring school. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 3290 - Gifts, Grants and Bequests) 
(cf. 3554 - Other Food Sales) 
(cf. 5030 - Student Wellness) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
 

Note: The following optional paragraph may be revised to reflect district practice. The Fiscal Crisis and 
Management Assistance Team (FCMAT), in its 2015 ASB Accounting Manual, Fraud Prevention Guide 
and Desk Reference, suggests rules governing the relationship between the district and booster clubs and 
other school-connected organizations. For examples of such rules, see the accompanying administrative 
regulation. 

 
In addition, The Superintendent or designee shall establish appropriate internal controls rules for 
the relationship between school-connected organizations and the district. 
  
 
 
 
 
 
 



BP 1230(c) 
 
 
SCHOOL-CONNECTED ORGANIZATIONS  (continued) 
 
 
 
(cf. 1321 - Solicitation of Funds from and by Students) 
(cf. 1330 - Use of School Facilities) 
(cf. 3452 - Student Activity Funds) 
 
A school-connected organization may consult with the principal to determine school needs and 
priorities. 
 

Note: Pursuant to Education Code 49011, the district is permitted to solicit voluntary donations, 
participate in fundraising activities, or provide prizes or other recognition for participants in fundraising 
activities. However, the district must not offer or award to a student any course credit or privileges related 
to educational activities in exchange for voluntary donations or participation in fundraising activities by 
or on behalf of the student and shall not remove, or threaten to remove, from a student any course credit 
or privileges related to educational activities, or otherwise discriminate against the student, due to a lack 
of voluntary donations or participation in fundraising activities by or on behalf of the student. See BP 
3260 - Fees and Charges. 

 
Any participation in fundraising activities by students and their parents/guardians and/or 
any donation of funds or property shall be voluntary.  (Education Code 49011) 
 
(cf. 3260 - Fees and Charges) 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 BP 1230(d) 
 
SCHOOL-CONNECTED ORGANIZATIONS  (continued) 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination on the basis of sex 
35160  Authority of governing boards 
38130-38138  Civic Center Act, use of school property for public purposes 
48931  Authorization for sale of food by student organization 
48932  Authorization for fund-raising activities by student organization 
49011  Student fees 
49431  Sale of food to elementary students during the school day 
49431.2  Sale of food to middle, junior, or high school students 
49431.5  Sale of beverages at elementary, middle, or junior high schools 
49431-49431.7  Nutritional standards 
51520  Prohibited solicitation on school premises 
51521  Fund-raising project 
BUSINESS AND PROFESSIONS CODE 
17510-17510.95  Solicitations for charitable purposes 
25608  Alcohol on school property; use in connection with instruction 
GOVERNMENT CODE 
12580-12599.7  Fundraisers for Charitable Purposes Act 
PENAL CODE 
319-329  Lottery, raffle 
CODE OF REGULATIONS, TITLE 5 
4900-4965  Nondiscrimination in elementary and secondary education programs 
15500  Food sales in elementary schools 
15501  Food sales in high schools and junior high schools 
15575-15578  Requirements for foods and beverages outside the federal meals program 
CODE OF REGULATIONS, TITLE 11 
300-312.1  Fundraising for charitable purposes 
UNITED STATES CODE, TITLE 20 
1681-1688  Discrimination based on sex or blindness, Title IX 
CODE OF FEDERAL REGULATIONS, TITLE 7 
210.11  Competitive food services 
220.12  Competitive food services 
COURT DECISIONS 
Serrano v. Priest, (1976) 18 Cal. 3d 728 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES 
1101.89  School District Liability and "Hold Harmless" Agreements,  LO: 4-89 
FISCAL CRISIS AND MANAGEMENT ASSISTANCE TEAM PUBLICATIONS 
2015 ASB Accounting Manual, Fraud Prevention Guide and Desk Reference 
WEB SITES 
CSBA: http://www.csba.org 
California Office of the Attorney General, charitable trust registry: http://caag.state.ca.us/charities 
California State PTA: http://www.capta.org 
Fiscal Crisis and Management Assistance Team (FCMAT); http://www.fcmat.org 
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CSBA Sample 
Administrative Regulation 
 
Community Relations AR 1230(a) 
 
SCHOOL-CONNECTED ORGANIZATIONS 
 

Note:  The following optional administrative regulation should be modified to reflect district practice. 
 
Although school-connected organizations are generally separate legal entities and in some cases may be 
subject to the financial policies and bylaws of a state or national organization, districts have the authority 
to approve the ability of a school-connected organization to operate within the district or a district school.   
Items #1-10 below are based on internal control procedures for booster clubs, foundations, and other parent-
teacher associations developed by The Fiscal Crisis and Management Assistance Team (FCMAT), in its 2015 
ASB Accounting Manual, Fraud Prevention Guide and Desk Reference, recommends that persons be 
required to complete an application, containing at least the information reflected in items #1-10 below, in 
order to form a school-connected organization. A sample application form is available in the FCMAT 
manual. However, districts may consider establishing different procedures for different types of entities 
depending on an entity's fiscal controls and organizational structure. For example, local units of the PTA that are 
chartered by the state PTA are subject to the internal financial policies and bylaws of the statewide PTA; 
therefore a different level of district oversight may be sufficient. 

 
Persons proposing to establish a school-connected organization shall submit a request to the 
Governing Board for authorization to operate at the school. The A school-connected 
organization's request for authorization to operate within the district or at a district school 
shall contain, as appropriate: 
 
1. The name and purpose of the organization 
 
2. The date of application 
 
3. Bylaws, rules, and procedures under which the organization will operate, including 

procedures for maintaining the organization's finances, membership qualifications, if any, 
and an agreement that the group will not engage in unlawful discrimination 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
4. The names, addresses, and phone numbers of all officers 
 
5. A list of specific objectives 
 
6. An agreement to grant the district the right to audit the group's financial records at any 

time, either by district personnel or a certified public accountant, whenever any concern 
is raised regarding the use of the funds 

 
7. The name of the bank where the organization's account will be located and the names of 

those authorized to withdraw funds 
 
8. The signature of the principal of the supporting school 



 AR 1230(b) 
 
SCHOOL-CONNECTED ORGANIZATIONS  (continued) 
 
9. Planned use for any money remaining at the end of the year if the organization is not 

continued or authorized to continue in the future 
Note:  Education Code 38134 requires school-connected organizations to insure against any liability resulting 
from the organization's negligence during an organization-sponsored event on school facilities.  See BP/AR 1330 
- Use of School Facilities. 

 
10. An agreement to provide evidence of liability and/or directors and officers insurance as 

when and in the manner required by law 
(cf. 1330 - Use of School Facilities) 
 

Note:  The following optional paragraph requires an organization to request renewal of the authorization from 
the Superintendent or designee on an annual basis.  Districts that allow for an automatic renewal or that require 
approval from the Governing Board should modify the following paragraph accordingly. 

 
Requests for subsequent authorization shall be presented annually submitted to the 
Superintendent or designee annually, along with a financial statement showing all income and 
expenditures from fundraisers.  If the Superintendent or designee proposes to deny the request 
for reauthorization, he/she shall present his/her recommendation to the Governing Board for 
approval. 
 
When deemed necessary by the Board or the Superintendent or designee, the authorization 
for a school-connected organization to conduct activities in the district may be revoked at 
any time. 
 

Note:  The following paragraph should be modified to reflect district practice. Items #1-5 below reflect 
recommendations in FCMAT's 2015 ASB Accounting Manual, Fraud Prevention Guide and Desk 
Reference and may be revised to reflect district practice. 

 
Upon consent of the Superintendent or designee, school-connected organizations may use the 
school's name, school team's name, or any logo attributable to the school or district. 
 
Each school-connected organization shall abide by the following rules: 
 
1. The organization shall not act as an agent of the district or school. 
 
2. The organization shall not use the district's tax-exempt status and identification 

number. It shall be responsible for its own tax status, accounting, internal controls, 
financial reporting, retention of records, and other operations. 

 
3. The organization shall use a separate name and logo. Any use of a name or logo 

affiliated with the district, a district school, or a school team shall require the prior 
consent of the Superintendent or designee. 

 



 AR 1230(c) 
 
 
SCHOOL-CONNECTED ORGANIZATIONS  (continued) 
 
 
4. Funds of the school-connected organization shall not be co-mingled with district 

funds, including associated student body funds. 
 
5. The school-connected organizations are prohibited from hiring shall not hire or directly 

paying any district employees. Organizations may make donations to the district to cover 
the costs of additional employees, but only if such positions are approved in advance by 
the Board. If a school-connected organization wishes to pay for additional and/or 
extracurricular services, the person to provide the services shall be hired through 
the district's personnel department, provided the Board approves the position. At 
their discretion, employees may volunteer to perform activities for school-connected 
organizations during nonworking hours. 

 
(cf. 4127/4227/4327 - Temporary Athletic Team Coaches) 
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CSBA Sample 
Board Policy 
 
Administration BP 2121(a) 
 
SUPERINTENDENT'S CONTRACT 
 
 
Note:  The following optional policy should be modified to reflect district practice. 
 
The Governing Board believes that the Superintendent's employment contract should outline the 
framework through which the Board and Superintendent are to work together to achieve district 
goals and objectives. When approving the Superintendent's employment contract, the Board shall 
consider the need for stability in district administration and shall ensure the best use of district 
resources. 
 
(cf. 0200 - Goals for the School District) 
(cf. 2120 - Superintendent Recruitment and Selection) 
(cf. 4312.1 - Contracts) 
(cf. 9000 - Role of the Board) 
Note: The following list of contract components is consistent with a template for superintendent contracts 
developed by CSBA. The annotated template contract with additional context and suggestions is available by 
contacting legal@csba.org. 
 
The contract shall be reviewed by the district's legal counsel and may include the following: 
 
1. Term of the contract, which shall be for no more than four years pursuant to Education 

Code 35031 
 
2. Length of the work year and hours of work 
 
Note: The contract should include the salary, health and welfare benefits, and other compensation for the position, 
as provided in item #3 below. Federal law (26 USC 105; 42 USC 300gg-16; 26 CFR 1.105-11) prohibits favoring 
"highly compensated" individuals (i.e., the highest paid 25 percent of all employees, with specified exceptions) in 
terms of the level of benefits provided. Although implementation of this provision with respect to group health 
plans has been delayed until the issuance of federal regulations or guidance, it is recommended that districts 
prepare to comply with the expected rules. See AR 4154/4254/4354 - Health and Welfare Benefits. 
 
3. Salary, health and welfare benefits, and other compensation for the position 
 
(cf. 4154/4254/4354 - Health and Welfare Benefits) 
 
4. Reimbursement of work-related expenses, including mileage reimbursement, consistent 

with Board policies, regulations, and guidelines applicable to other professional 
administrative staff 

 
(cf. 3350 - Travel Expenses) 



 BP 2121(b) 
 
SUPERINTENDENT'S CONTRACT  (continued) 
 
The contract may also address payment for professional dues and activities, the district's 
provision of cell phones or other technological devices, and the Superintendent's use of his/her 
personal vehicle. 
 
(cf. 4040 - Employee Use of Technology) 
 
5. Vacation, illness and injury leave, and personal leaves 
 
(cf. 4161/4261/4361 - Leaves) 
(cf. 4161.1/4361.1 - Personal Illness/Injury Leave) 
(cf. 4161.2/4261.2/4361.2 - Personal Leaves) 
(cf. 4161.5/4261.5/4361.5 - Military Leave) 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
 
6. General duties and responsibilities of the position 
 
(cf. 2110 - Superintendent Responsibilities and Duties) 
 
7. Criteria, process, and procedure for annual evaluation of the Superintendent  
 
(cf. 2140 - Evaluation of the Superintendent) 
 
8. A statement that any subsequent increase in the Superintendent's salary shall be at the 

sole discretion of the Board  
 
9. A statement that there shall be no automatic renewal or extension of the contract, 

although the Board can enter into a new contract with the Superintendent prior to the 
expiration of the existing contract  

 
Note: Pursuant to Education Code 35031, the Governing Board must notify the Superintendent at least 45 days in 
advance if it decides to not reemploy him/her. If the Board fails to provide the required prior written notice, the 
Superintendent shall be deemed reemployed for a term of the same length as the one completed, under the same 
terms and conditions, and with the same compensation. 
 
10. Timeline for providing written notice to the Superintendent if the Board does not wish to 

enter into a new contract, which shall be at least 45 days in advance of the expiration of 
the term of the contract pursuant to Education Code 35031, and the responsibility of the 
Superintendent to remind the Board in a timely manner of the requirement to give notice 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
11. Conditions and process for termination of the contract, including the maximum cash 

settlement that the Superintendent may receive if the contract is terminated prior to its 
expiration date 



 BP 2121(c) 
 
SUPERINTENDENT'S CONTRACT  (continued) 
12. Matters related to liability and indemnification against demands, claims, suits, actions, 

and legal proceedings brought against the Superintendent in his/her official capacity in 
the performance of duties related to his/her employment 

 
Note: Pursuant to Government Code 54957, personnel matters related to the appointment or employment of an 
employee, except proposed compensation, may appropriately be discussed in closed session. may be discussed in 
closed session under the “personnel exception.” However the Board may not discuss or act upon any 
proposed change in compensation other than a reduction of compensation that results from the imposition 
of discipline in closed session under this exception. In San Diego Union v. City Council, a California Court 
of Appeal held that the "personnel exception" provided in Government Code 54957 does not extend to 
discussions of salary and compensation. 
 
Notwithstanding Government Code 54957, the Board is authorized pursuant to Government Code 54957.6, 
the “labor exception,” to hold closed sessions with the district's designated representatives regarding the 
salaries, salary schedules, or compensation paid in the form of fringe benefits to its represented and 
unrepresented employees, including the Superintendent.  The Attorney General has opined in 57 Ops. Cal. 
Atty. Gen. 209 (1974) that a board may only meet in closed session for such purposes with a designated 
representative who is involved with the “bona fide” negotiations with represented and/or unrepresented 
employees.  The Attorney General's publication "The Brown Act: Open Meetings for Local Legislative 
Bodies" (2003), also states that the “labor exception” applies to meeting in closed session to instruct its 
representatives concerning negotiations with prospective employees.  Boards wishing to discuss the 
superintendent's salary in closed session under the “labor exception” are encouraged to consult legal 
counsel before doing so.   
 
In addition, pursuant to Government Code 54956, the Board is prohibited from deliberating on the salary or other 
compensation of the Superintendent at a special meeting.  See BB 9320 - Meetings and Notices and BB 9321 - 
Closed Session Purposes and Agendas. 
 
The following paragraph should be revised to reflect district practice.  
 
The Board shall may deliberate in closed session about the terms of the contract, except that  in 
closed session at a regular meeting.  Discussions regarding the salary, salary schedule, or 
other compensation shall be discussed in public at a regular meeting in. may occur in closed 
session only as permitted under Government Code 54957.6 between the Board and its 
designated representative(s) (the "labor exception"), for the purpose of reviewing the 
Board's position or instructing the designated representative(s) prior to or during bona fide 
negotiations with the current or prospective Superintendent. (Government Code 54956, 
54957, 54957.6) 
 
The Board may consult with district legal counsel prior to holding a closed session with the 
designated representative(s) to discuss compensation to be paid to the current or 
prospective Superintendent. 
 
(cf. 9320 - Meetings and Notices) 
(cf. 9321 - Closed Session Purposes and Agendas) 
(cf. 9321.1 - Closed Session Actions and Reports) 
 
Terms of the contract shall remain confidential until the ratification process commences. 
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SUPERINTENDENT'S CONTRACT  (continued) 
 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
 
The Board shall ratify take final action on the Superintendent's contract in an open meeting, 
which shall be reflected in the Board's minutes.  Copies of the contract shall be available to the 
public upon request.  (Government Code 53262, 54957.6) 
 
(cf. 1340 - Access to District Records) 
(cf. 3580 - District Records) 
 
Termination of Contract 
 
Note: Pursuant to Government Code 53260, every employee contract must include a provision limiting the 
maximum cash settlement the employee may receive upon termination of the contract to an amount equal to 
his/her monthly salary multiplied by the number of months left on the contract. For a superintendent contract 
executed prior to January 1, 2016, if the unexpired term is greater than 18 months, this maximum is equal to the 
monthly salary multiplied by 18. For a superintendent contract executed on or after January 1, 2016, Government 
Code 53260, as amended by AB 215 (Ch. 240, Statutes of 2015), provides that the maximum cash settlement is the 
monthly salary multiplied by 12. Cash settlements may be less than these maximums. The district must make 
termination agreements available to the public upon request. See AR 4117.5/4217.5/4317.5 - Termination 
Agreements. 
 
Prior to the expiration of the contract, the Board may terminate the Superintendent's employment 
contract in accordance with law and applicable contract provisions.   
 
(cf. 4117.5/4217.5/4317.5 - Termination Agreements) 
 
In such an event, any cash settlement that the Superintendent may receive upon termination of 
the contract shall not exceed his/her monthly salary multiplied by the number of months left on 
the contract or, if the unexpired term of the contract is more than 18 months and the contract was 
executed prior to January 1, 2016, no greater than the Superintendent's monthly salary multiplied 
by 18. For any contract executed on or after January 1, 2016, any cash settlement shall not 
exceed the Superintendent's monthly salary multiplied by 12.  (Government Code 53260) 
 
The cash settlement shall not include any noncash items other than health benefits, which may be 
continued for the same duration of time as covered in the settlement or until the Superintendent 
finds other employment, whichever occurs first.  (Government Code 53260, 53261) 
 
Note: AB 215 (Ch. 240, Statutes of 2015) amended Government Code 53260 to eliminate the option to provide a 
settlement equivalent to up to six months' salary when the Superintendent's contract is terminated for specified 
causes. 
 
However, when the termination of the Superintendent's contract is based upon the Board's 
 
 
 



 BP 2121(e) 
 
SUPERINTENDENT'S CONTRACT  (continued) 
 
belief and subsequent confirmation through an independent audit that the Superintendent has 
engaged in fraud, misappropriation of funds, or other illegal fiscal practices, no cash or noncash 
settlement of any amount shall be provided.  (Government Code 53260) 
 
In addition, if the Superintendent is convicted of a crime involving an abuse of his/her office or 
position, he/she shall reimburse the district for payments he/she receives as paid leave salary 
pending investigation or as cash settlement upon his/her termination, and for any funds expended 
by the district in his/her defense against a crime involving his/her office or position.  
(Government Code 53243-53243.4, 53260) 
 
Legal Reference: 

EDUCATION CODE 
35031  Term of employment 
41325-41329.3  Conditions of emergency apportionment 
GOVERNMENT CODE 
3511.1-3511.2  Local agency executives 
53243-53243.4  Abuse of office 
53260-53264  Employment contracts 
54954  Time and place of regular meetings 
54956  Special meetings 
54957  Closed session personnel matters 
54957.1  Closed session, public report of action taken 
54957.6  Closed sessions regarding employee matters 
UNITED STATES CODE, TITLE 26 
105 Self-insured medical reimbursement plan; definition of highly compensated individual 
UNITED STATES CODE, TITLE 42 
300gg-16  Group health plan; nondiscrimination in favor of highly compensated individuals 
CODE OF FEDERAL REGULATIONS 
1.105-11 Self-insured medical reimbursement plan 
COURT DECISIONS 
San Diego Union v. City Council, (1983) 146 Cal.App.3d 947 
ATTORNEY GENERAL OPINIONS 
57 Ops. Cal. Atty. Gen. 209 (1974) 

 
Management Resources: 

CSBA PUBLICATIONS 
Superintendent Contract Template, 2015 
ATTORNEY GENERAL PUBLICATIONS 
The Brown Act: Open Meetings for Local Legislative Bodies, 2003 
WEB SITES 
CSBA:  http://www.csba.org 
Association of California School Administrators: http://www.acsa.org http://www.acsa.org 
Office of the Attorney General, Dept. of Justice: http://caag.state.ca.us/ 
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CSBA Sample 
Board Policy 
 
Business and Noninstructional Operations BP 3311(a) 
 
BIDS 
 
Note:  The following optional policy and accompanying mandated administrative regulation are for districts that 
have not adopted the Uniform Public Construction Cost Accounting Act (Public Contract Code 22030-22045).  
California law requires competitive bidding for most public contracts. Pursuant to Public Contract Code 20111 and 
22002, public contracts for the lease or purchase of equipment, materials, supplies, or services or for "public 
projects," as defined, are required to be competitively bid when they involve expenditure of specified amounts. An 
alternative procedure for public works projects is provided pursuant to the Uniform Public Construction 
Cost Accounting Act (UPCCAA) (Public Contract Code 22030-22045), as described below. 
 
The Governing Board is committed to promoting public accountability and ensuring prudent use 
of public funds.  In When leasing, or purchasing, or contracting for equipment, materials, 
supplies, or services for the district, including and when contracting for public projects 
involving district facilities, the Board shall explore lawful opportunities to obtain the greatest 
possible value for its expenditure of public funds. When required by law, or if the Board 
determines that it is in the best interest of the district, such leases and purchases contracts shall 
be made using competitive bidding. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 3000 - Concepts and Roles) 
(cf. 3300 - Expenditures and Purchases) 
 
No work, project, service, or purchase shall be split or separated into smaller work orders or 
projects for the purpose of evading the legal requirements of Public Contract Code 20111-
20118.4 regarding contracting after competitive bidding.  (Public Contract Code 20116, 
22033) 
 
Note:  Requirements for competitive bidding, including notice and advertising, are specified in Public Contract 
Code 20111 20110-20118.4.  See the accompanying administrative regulation. 
 
The Superintendent or designee shall establish comprehensive bidding procedures for the district 
in accordance with law. The procedures shall include a process for advertising bids, instructions 
and timelines for submitting and opening bids, and other relevant requirements. 
 
Note: Pursuant to Public Contract Code 20111.5, the district is permitted, but not required, to establish 
prequalification procedures for any contract for which bids are legally required; see the accompanying 
administrative regulation.  However, pursuant to Public Contract Code 20111.6, a district with average daily 
attendance of 2,500 or greater is required to prequalify all general contractors and electrical, mechanical, and 
plumbing subcontractors for public projects of $1 million or more awarded on or after January 1, 2014, if School 
Facilities Program funds (Education Code 17070.10-17079.30) or other future state school bonds are used. In 
addition, the Governing Board is required to adopt a uniform system of rating bidders based on completed 
questionnaires and financial statements which must address, at a minimum, the issues covered by the standardized 
questionnaire and model guidelines developed by the Department of Industrial Relations for such purpose. 



 BP 3311(b) 
 
 
BIDS  (continued) 
 
 
The Superintendent or designee shall develop the procedures to be used for rating bidders For 
award of contracts which, by law or Board policy, require prequalification., the The procedures 
shall identify a uniform system for rating bidders and shall address the issues covered by the 
standardized questionnaire and model guidelines developed by the Department of Industrial 
Relations pursuant to Public Contract Code 20101. 
 
(cf. 9270 - Conflict of Interest) 
 
Note:  Districts should be careful in crafting bid specifications, as a misleading specification that results in a lower 
bid than might have been made may make the district liable for the extra work done or expenses incurred by the 
contractor.  In Los Angeles Unified School District v. Great American Insurance Co., the California Supreme 
Court held in favor of a contractor who was misled by the district's nondisclosure of material information that 
would have affected the contractor's bid. 
 
When calling for bids, the Superintendent or designee shall ensure that the bid specification 
clearly describes in appropriate detail the quality, delivery, and service required, and includes all 
information which the district knows, or has in its possession, that is relevant to the work to be 
performed or that may impact the cost of performing the work. 
 
Note:  Pursuant to Public Contract Code 20111, a contract required to be put out to bid must be awarded to the 
lowest responsible bidder. A "responsible bidder" is one who possesses the quality, fitness, and capacity to 
satisfactorily perform the proposed work. (City of Inglewood-Los Angeles County Civic Center Authority v. 
Superior Court) 
 
However, a bid may be awarded to other than the "lowest responsible bidder" when conditions specified in law 
exist.  For example, a district is permitted to give preference to minorities, women, veterans, and small businesses 
in accordance with Public Contract Code 2000-2002.  In addition, Education Code 17250.10-17250.55, as 
added by AB 1358 (Ch. 752, Statutes of 2015), authorize the district to award a design-build contract for a 
public works project in excess of $1 million on the basis of either low bid or "best value," as defined. Also 
See "Award of Contract" section in the accompanying administrative regulation. 
 
Except as authorized by law and specified in the administrative regulation, contracts shall be let 
to the lowest responsible bidder who shall give such security as the Board requires, or else all 
bids shall be rejected.  (Public Contract Code 20111) 
 
Note: Pursuant to Public Contract Code 20118, districts may be exempt from the bidding requirements and may 
"piggyback" onto the bid of any public corporation or agency for specific items when the Board determines it is in 
the best interest of the district.  See the accompanying administrative regulation for a list of those items that may 
be leased or purchased using this procedure. 
 
When the Board has determined that it is in the best interest of the district, the district may 
piggyback onto the contract of another public agency or corporation to lease or purchase 
equipment or supplies to the extent authorized by law.  (Public Contract Code 20118) 
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BIDS  (continued) 
 
 
Note: The following optional paragraph is for use by districts that have elected to use the alternative 
contracting procedure for public works pursuant to the UPCCAA (Public Contract Code 22030-22045) and 
should be deleted by districts that have not elected to use such alternative procedure. Pursuant to Public 
Contract Code 22030, the district may participate in the UPCCAA only if the Board adopts a resolution 
requiring the use of the UPCCAA in district contracting and notifies the State Controller of that action.  In 
the event of a conflict with any other provision of law relative to bidding procedures, the UPCCAA shall 
apply to any district that has adopted a resolution and so notified the Controller.  According to the 
California Uniform Construction Cost Accounting Commission's "Frequently Asked Questions," available 
on its web site, withdrawal from the UPCCAA requires the Board to file a resolution of the election to 
withdraw with the State Controller. 
 
In electing to be subject to the UPCCAA, a district thereby agrees to follow the cost accounting procedures 
set forth in the Cost Accounting Policies and Procedures Manual of the California Uniform Construction 
Cost Accounting Commission. According to the "Frequently Asked Questions" on the Commission's web 
site, school districts may use the statewide Standardized Account Code Structure to comply with tracking 
requirements. 
 
Pursuant to Public Contract Code 22032, projects of $45,000 or less may be performed by the district's own 
work force; projects of $175,000 or less may use a more informal bidding procedure as specified; and 
projects over $175,000 require formal bidding procedures. See the accompanying administrative regulation 
for related requirements.  
 
In circumstances where the informal bidding procedure is authorized, Public Contract Code 22034 allows 
the Board to delegate the authority to award contracts to an appropriate district administrator. Public 
Contract Code 22039 allows the Board to delegate the adoption of plans, specifications, and working details 
for projects subject to formal bidding procedures. The following paragraph may be revised to reflect 
district practice. 
 
For use in contracting for public works projects, the Board has, by resolution, adopted the 
procedures set forth in the Uniform Public Construction Cost Accounting Act pursuant to 
Public Contract Code 22030-22045, including the required cost accounting procedures and 
the informal bidding procedures when allowed by law. The Board delegates to the 
Superintendent or designee the responsibilities to award any contract eligible for informal 
bidding procedures and to develop plans, specifications, and working details for all public 
projects requiring formal bidding procedures. 
 
 
 
Legal Reference:  (see next page) 
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BIDS  (continued) 
 
 
Legal Reference: 

EDUCATION CODE 
17070.10-17079.30  Leroy F. Greene School Facilities Act 
17250.10-17250.55  Design-build contracts 
17406  Lease-leaseback contract 
17595  Purchase of supplies through Department of General Services 
17602  Purchase of surplus property from federal agencies 
38083  Purchase of perishable foodstuffs and seasonable commodities 
38110-38120  Apparatus and supplies 
39802  Transportation services 
CODE OF CIVIL PROCEDURE 
446  Verification of pleadings 
GOVERNMENT CODE 
4217.10-4217.18  Energy conservation contracts 
4330-4334  Preference for California-made materials 
6252  Definition of public record 
53060  Special services and advice 
54201-54205  Purchase of supplies and equipment by local agencies 
PUBLIC CONTRACT CODE 
1102  Emergencies 
2000-2002  Responsive bidders 
3000-3010  Roofing projects 
3400  Bids, specifications by brand or trade name not permitted 
3410  United States produce and processed foods 
6610  Bid visits 
12200  Definitions, recycled goods, materials and supplies 
20101-20103.7  Public construction projects, requirements for bidding 
20103.8  Award of contracts 
20107  Bidder's security 
20111 20110-20118.4  Contracting by school districts 
20189  Bidder's security, earthquake relief 
22002  Definition of public project 
22030-22045  Alternative procedures for public projects (UPCCAA) 
22050  Alternative emergency procedures 
22152 Recycled product procurement 
COURT DECISIONS 
McGee v. Balfour Beatty Construction, LLC, et al. (4/12/16, No. B262850) 
Davis v. Fresno Unified School District, F068477, (2015) 237 Cal.App.4th 261 
Los Angeles Unified School District v. Great American Insurance Co., (2010) 49 Cal.4th 739 
Great West Contractors Inc. v. Irvine Unified School District, (2010) 187 Cal.App.4th 1425 
Marshall v. Pasadena Unified School District, (2004) 119 Cal.App.4th 1241 
Konica Business Machines v. Regents of the University of California, (1988) 206 Cal.App.3d 449 
City of Inglewood-Los Angeles County Civic Center Authority v. Superior Court, (1972) 7 Cal.3d 861 
ATTORNEY GENERAL OPINIONS 
89 Ops.Cal.Atty.Gen. 1 (2006) 

 
 
Management Resources: (see next page) 
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BIDS  (continued) 
 
 
 
Management Resources: 

CALIFORNIA UNIFORM CONSTRUCTION COST ACCOUNTING COMMISSION PUBLICATIONS 
Cost Accounting Policies and Procedures Manual 
Frequently Asked Questions 
WEB SITES 
CSBA: http:// www.csba.org 
California Association of School Business Officials:  http://www.casbo.org 
California Uniform Construction Cost Accounting Commission: http://www.sco.ca.gov/ard_cuccac.html 
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CSBA Sample 
Administrative Regulation 
 
Business and Noninstructional Operations AR 3311(a) 
 
BIDS 
 
 
Note:  Pursuant to Government Code 54202, districts are mandated to adopt establish bidding procedures 
governing the purchase of equipment and supplies, as specified in the following administrative regulation. 
 
The following administrative regulation is for use by districts that have not adopted the provisions of the 
Uniform Public Construction Cost Accounting Act (UPCCAA).  Procedures and bid limits under the 
UPCCAA are specified in Public Contract Code 22030-22045.  
 
Advertised/Competitive Bids 
 
The district shall advertise for competitive bids when any public project contract involves an 
expenditure of $15,000 or more. Public project means construction, reconstruction, erection, 
alteration, renovation, improvement, painting, repainting, demolition, and repair work 
involving a district owned, leased, or operated facility.  (Public Contract Code 20111, 22002) 
 
Note: For items #1-3 below, Public Contract Code 20111 requires the Superintendent of Public Instruction 
(SPI) to annually establish a bid limit that reflects U.S. Department of Commerce data. The following 
optional paragraph allows the amount to escalate automatically once the SPI has made the annual 
determination. For 2015 2016, the bid limit is $86,000 $87,800. 
 
The district shall also advertise for competitive bids when a contract exceeds the amount 
specified in law, as annually adjusted by the Superintendent of Public Instruction, for any of 
the following:  (Public Contract Code 20111) 
 
1. The purchase of equipment, materials, or supplies to be furnished, sold, or leased to 

the district 
 
2. Services, not including construction services or special services and advice in 

accounting, financial, legal, or administrative matters 
 
3. Repairs that are not a public project, including maintenance 
 
Maintenance means routine, recurring, and usual work for preserving, protecting, and 
keeping a district facility operating in a safe, efficient, and continually usable condition for 
the intended purpose for which it was designed, improved, constructed, altered, or repaired. 
Maintenance includes, but is not limited to, carpentry, electrical, plumbing, glazing, and 
other craft work designed to preserve the facility, as well as repairs, cleaning, and other 
operations on machinery and other permanently attached equipment. Maintenance does not 
include painting, repainting, or decorating other than touchup, or among other types of work, 
janitorial or custodial services and protection provided by security forces.  (Public Contract 
Code 20115) 
 



 AR 3311(b) 
 
BIDS  (continued) 
 
 
Instructions and Procedures for Advertised Bids 
 
The Superintendent or designee shall call for bids by placing a notice at least once a week for 
two weeks in a local newspaper of general circulation published in the district, or if no such 
newspaper exists, then in some newspaper of general circulation that is circulated in the 
county.  The Superintendent or designee also may post the notice on the district's web site or 
through an electronic portal. The notice shall state the work to be done or materials or 
supplies to be furnished and the time and place and web site where bids will be opened. The 
district may accept a bid that has been submitted electronically or on paper.  (Public Contract 
Code 20112) 
 
(cf. 1113 - District and School Web Sites) 
 
The notice shall contain the time, date, and location of any mandatory prebid conference, site 
visit, or meeting and details regarding when and where project documents, including the final 
plan and specifications, are available. Any such mandatory visit or meeting shall occur not 
less than five calendar days after the publication of the initial notice.  (Public Contract Code 
6610) 
 
Note:  For a bid to be successful, it must conform to specifications (i.e., it must be "responsive") and the 
bidder must be determined to be able to perform the work (i.e., he/she must be "responsible"). A district must 
be careful in making a determination on the "non-responsiveness" of a bid based on investigation or 
information outside of the submitted bid.  In addition, when relying on outside investigation or information to 
disqualify a bidder, the district must follow the hearing procedures applicable for a finding of "non-
responsibility." (Great West Contractors Inc. v. Irvine Unified School District) To avoid any confusion, the 
district should provide clear and comprehensive specifications to bidders. 
 
Bid instructions and specifications shall include the following requirements and information: 
 
1. All bidders shall certify the minimum, if not exact, percentage of post-consumer 

materials in products, materials, goods, or supplies offered or sold.  (Public Contract 
Code 22152) 

 
(cf. 3510 - Green School Operations) 
 
2. All bids for construction work shall be presented under sealed cover and shall be 

accompanied by one of the following forms of bidder's security:  (Public Contract 
Code 20107, 20111) 

 
a. Cash 
 
b. A cashier's check made payable to the district 
 
c. A certified check made payable to the district 
 
 



 AR 3311(c) 
 
BIDS  (continued) 
 
 

d. A bidder's bond executed by an admitted surety insurer and made payable to 
the district 

 
 The security of unsuccessful bidders shall be returned in a reasonable period of time, 

but in no event later than 60 days after the bid is awarded.  (Public Contract Code 
20111) 

 
3. When a standardized proposal form is provided by the district, bids not presented on 

the standard form shall be disregarded.  (Public Contract Code 20111.5) 
 
4. Bids shall not be accepted after the advertised bid opening time, regardless of whether 

the bids are actually opened at that time.  (Public Contract Code 20112) 
 
5. When two or more identical lowest or highest bids are received, the Governing Board 

may determine by lot which bid shall be accepted.  (Public Contract Code 20117) 
 
Note: Public Contract Code 20103.8 specifies that, in those cases when the bid includes items that may be 
added to or deducted from the scope of the work in the contract, the bid solicitation must specify the method 
to be used to determine the lowest bid, as detailed below. Districts should consult with legal counsel, as 
appropriate, as to the applicability of this law to school districts and other unclear provisions of this law. 
 
6. If the district requires that the bid include prices for items that may be added to or 

deducted from the scope of work in the contract, the bid solicitation shall specify 
which one of the following methods will be used to determine the lowest bid.  In the 
absence of such a specification, only the method provided in item #6a below shall be 
used.  (Public Contract Code 20103.8) 

 
a. The lowest bid shall be the lowest total of the bid prices on the base contract 

without consideration of the prices on the additive or deductive items. 
 
b. The lowest bid shall be the lowest total of the bid prices on the base contract 

and those additive or deductive items that were specifically identified in the 
bid solicitation as being used for the purpose of determining the lowest bid 
price. 

 
c. The lowest bid shall be the lowest total of the bid prices on the base contract 

and those additive or deductive items that, when taken in order from a 
specifically identified list of those items in the solicitation, and added to or 
subtracted from the base contract, are less than or equal to a funding amount 
publicly disclosed by the district before the first bid is opened. 

 
 
 
 



 AR 3311(d) 
 
 
BIDS  (continued) 
 
 

The lowest bid shall be determined in a manner that prevents any information that 
would identify any of the bidders or proposed subcontractors or suppliers from being 
revealed to the district before the ranking of all bidders from lowest to highest has 
been determined.  (Public Contract Code 20103.8) 

 
7. The district shall consider only responsive bids from responsible bidders in 

determining the lowest bid. 
 
8. Any subsequent change or alteration of a contract shall be governed by the provisions 

of Public Contract Code 20118.4. 
 
9. After being opened, all submitted bids become public records pursuant to 

Government Code 6252 and shall be made available for public review pursuant to 
law, Board policy, and administrative regulation. 

 
(cf. 1340 - Access to District Records) 
 
10. When a bid is disqualified as nonresponsive based on district investigation or other 

information not obtained from the submitted bid, the Superintendent or designee shall 
notify the bidder and give him/her an opportunity to respond to the information. 

 
Prequalification Procedure 
 
Note:  The following section is optional.  Pursuant to Public Contract Code 20111.6, as amended by AB 566 
(Ch. 214, Statutes of 2015), a district with average daily attendance (ADA) of 2,500 or greater is required to 
prequalify all general contractors and electrical, mechanical, and plumbing subcontractors for any public 
project of $1 million or more awarded on or after January 1, 2015, when the project uses or is reimbursed 
from School Facilities Program funds (Education Code 17070.10-17079.30) or other future state school 
bonds.    
 
Additionally, pursuant to Public Contract Code 20111.5, districts are permitted, but not required, to establish 
prequalification procedures for other contracts which, by law, require competitive bidding.  
 
When required by law or the Board, the Superintendent or designee shall establish a uniform 
system for rating bidders on the basis of completed questionnaires and financial statements in 
order to determine the size of contracts on which each bidder is qualified to bid. For this 
purpose, the Superintendent or designee shall furnish prospective bidders a standardized 
proposal form which, when completed, shall indicate a bidder's statement of financial ability 
and experience in performing public works. The bidder's information shall be verified under 
oath in the manner in which civil law pleadings are verified. The questionnaires and financial 
statements shall not be public records and shall not be open to public inspection.  (Code of 
Civil Procedure 446; Public Contract Code 20111.5, 20111.6) 
 
 



 AR 3311(e) 
 
BIDS  (continued) 
 
 
Note: Pursuant to Public Contract Code 20111.6, as amended by AB 1581 (Ch. 408, Statutes of 2014), 
districts' authority to set timelines for bid submittal and opening as specified in the following paragraph apply 
to contracts awarded on or after January 1, 2015 and will be in effect only until January 1, 2019.  In addition, 
Public Contract Code 20111.6, as amended by AB 566 (Ch. 214, Statutes of 2015), clarifies that the 
requirement for prequalification applies to projects that will be reimbursed from future state school bonds, not 
just those that use funds "received" from state construction bonds. 
 
When any public project involves an expenditure of $1,000,000 or more and is funded or 
reimbursed wholly or partly by the School Facilities Program funds or other future state 
school bond, the district shall prequalify prospective bidders either quarterly or annually. The 
prequalification shall be valid for one year and the following requirements shall apply:  
(Education Code 17406, 17407; Public Contract Code 20111.6) 
 
1. Prospective bidders, including, but not limited to, prime, general engineering, and 

general building contractors and electrical, mechanical, and plumbing subcontractors, 
as defined in the Business and Professions Code 4113, 7056, or 7057, as applicable, 
shall submit a standardized questionnaire and financial statement 10 or more business 
days, as determined by the district, before the date fixed for the public opening of 
sealed bids. 

 
2. Prospective bidders shall be prequalified by the district five or more business days, as 

determined by the district, before the date fixed for the public opening of sealed bids. 
 
 If the project includes electrical, mechanical, or plumbing components that will be 

performed by electrical, mechanical, or plumbing contractors, the Superintendent or 
designee shall make available to all bidders a list of prequalified general contractors 
and electrical, mechanical, and plumbing subcontractors five or more business days, 
as determined by the district, before the date fixed for the public opening of sealed 
bids. 

 
For all other contracts requiring competitive bidding, the district may establish a procedure 
for prequalifying bidders on a quarterly basis and may authorize that prequalification be 
considered valid for up to one calendar year following the date of the initial prequalification.  
Prospective bidders for such contracts shall submit the questionnaire and financial statement 
at least five days before the date fixed for public opening of sealed bids and shall be 
prequalified by the district at least one day before the fixed bid-opening date.  (Public 
Contract Code 20111.5) 
 
Award of Contract 
 
Note: The following optional section may be revised to reflect district practice. Pursuant to Public 
Contract Code 20111, the district is required to award a contract to the lowest responsible bidder except in the 
circumstances specified in items #1-3 below. the following optional section. In addition, Education Code 
17250.15 and 17250.25, as added by AB 1358 (Ch. 752, Statutes of 2015), authorize the district to award 
a design-build contract for a public works project in excess of $1 million to either the low bid or best 
value, as provided in item #4 below.  
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The district shall award each contract to the lowest responsible bidder except in the following 
circumstances: 
 
1. When the contract is for the procurement and/or maintenance of electronic data 
 processing systems and supporting software, in which case the Board may contract 

with any one of the three lowest responsible bidders  (Public Contract Code 20118.1) 
 
2. When the contract is for any transportation service which involves an expenditure of 

more than $10,000 and which will be made with any person or corporation other than 
a common carrier, municipally owned transit system, or a parent/guardian of students 
who are to be transported, in which case the Board may contract with other than the 
lowest bidder  (Education Code 39802) 

 
Note:  Pursuant to Public Contract Code 2000-2002, a district is permitted to establish bidding requirements 
that facilitate the participation of minority, women, disabled veteran, and small business enterprises in 
contracts.  Though minorities and women are included in Public Contract Code 2000, Article 1, Section 31(a) 
of the California Constitution prohibits the granting of preferences based on race, sex, color, ethnicity, etc., in 
state employment and contracting.  The district should consult legal counsel if there is any question about the 
granting of preferences to any such business. 
 
3. When the contract is one for which the Board has established goals and requirements 

relating to participation of disabled veteran or small business enterprises in 
accordance with Public Contract Code 2000-2002, in which case the Board may 
contract with the lowest responsible bidder who submits a responsive bid and 
complies or makes a good faith effort to comply with the goals and requirements  
(Public Contract Code 2000-2002) 

 
4. When procuring a design-build contract for a public works project in excess of 

$1,000,000 in accordance with the section "Design-Build Contracts" below, in 
which case the Board may award the contract to either the low bid or the best 
value to the district, taking into consideration, at a minimum, price, technical 
design and construction expertise, and life-cycle costs  (Education Code 
17250.20, 17250.25) 

 
(cf. 9270 - Conflict of Interest) 
 
Protests by Bidders 
 
Note:  The law does not specify a procedure for handling protests by bidders.  The following optional section 
provides one such procedure and should be modified to reflect district practice. 
 
A bidder may protest a bid award if he/she believes that the award is not in compliance with 
law, Board policy, or the bid specification. A protest must be filed in writing with the  
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Superintendent or designee within five working days after receipt of notification of the 
contract award and shall include all documents supporting or justifying the protest. A 
bidder's failure to file the protest documents in a timely manner shall constitute a waiver of 
his/her right to protest the award of the contract. 
 
The Superintendent or designee shall review the documents submitted with the bidder's 
claims and render a decision in writing within 30 working days.  The Superintendent or 
designee may also convene a meeting with the bidder in order to attempt to resolve the 
problem. 
 
Note:  The following paragraph provides a process for appealing a bid award to the Board.  Although the law 
does not specify the notice to be given in this circumstance, CSBA recommends at least three business days 
which may be modified to reflect district practice.   
 
The bidder may appeal the Superintendent or designee's decision to the Board. The 
Superintendent or designee shall provide notice to the bidder of the date and time for Board 
consideration of the protest at least three business days before the Board meeting.  The 
Board's decision shall be final. 
 
Alternative Bid Procedures for Technological Supplies and Equipment 
 
Rather than seek competitive bids, the Board may use competitive negotiation when it makes 
a finding that a district procurement is for computers, software, telecommunications 
equipment, microwave equipment, or other related electronic equipment and apparatus.  
Competitive negotiation shall not be used to contract for construction or for the procurement 
of any product that is available in substantial quantities to the general public.  (Public 
Contract Code 20118.2) 
 
The competitive negotiation process shall include, but not be limited to, the following 
requirements:  (Public Contract Code 20118.2) 
 
1. The Superintendent or designee shall prepare a request for proposals (RFP) that shall 

be submitted to an adequate number of qualified sources, as determined by the 
district, to permit reasonable competition consistent with the nature and requirement 
of the procurement. 

 
2. Notice of the RFP shall be published at least twice in a newspaper of general 

circulation, at least 10 days before the date for receipt of the proposals. 
 
3. The Superintendent or designee shall make every effort to generate the maximum 

feasible number of proposals from qualified sources and shall make a finding to that 
effect before proceeding to negotiate if only a single response to the RFP is received. 
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4. The RFP shall identify all significant evaluation factors, including price, and their 

relative importance. 
 
5. The Superintendent or designee shall provide reasonable procedures for the technical 

evaluation of the RFPs received, the identification of qualified sources, and the 
selection for the award of the contract. 

 
6. The Board shall award the contract to the qualified bidder whose proposal meets the 

evaluation standards and will be most advantageous to the district with price and all 
other factors considered. 

 
7. If the Board does not award the contract to the bidder whose proposal contains the 

lowest price, then the Board shall make a finding setting forth the basis for the award 
to another bidder. 

 
8. The Board, at its discretion, may reject all proposals and request new RFPs. 
 
9. Provisions in any contract concerning utilization of small business enterprises that are 

in accordance with the RFP shall not be subject to negotiation with the successful 
proposer. 

 
Design-Build Contracts 
 
Note: As an alternative to the more traditional design-bid-build process (Public Contract Code 20110-
20118.4) or a lease-leaseback process (Education Code 17406), the district may enter into a design-build 
contract for a public works project in excess of $1 million pursuant to Education Code 17250.10-
17250.55, as added by AB 1358 (Ch. 752, Statutes of 2015). As defined by Education Code 17250.15, 
"design-build" means a project delivery process in which both the design and construction of a project 
are procured from a single entity. Education Code 17250.15 and 17250.25 provide that such contracts 
may be awarded to either the low bid or best value, as defined. Pursuant to Education Code 17250.50 
and 17250.55, this authority applies to bid requests issued on or after July 1, 2016 and will be repealed 
January 1, 2025 unless legislation is enacted to delete or extend that date. 
 
When it is in the best interest of the district, the Board may approve a contract with a 

single entity for both design and construction of any school facility in excess of 
$1,000,000, awarding the contract to either the low bid or the best value as 
determined by evaluation of objective criteria. (Education Code 17250.20) 

 
The procurement process for design-build projects shall be as follows:  (Education 
Code 17250.25) 
 
1. The district shall prepare a set of documents setting forth the scope and 

estimated price of the project. The documents may include, but are not limited 
to, the size, type, and desired design character of the project; performance  
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specifications covering the quality of materials, equipment, workmanship, 
preliminary plans, or building layouts; or any other information deemed 
necessary to describe adequately the district's needs. The documents may 
include operations during a training or transition period, but shall not include 
long-term operations for a project. The performance specifications and any 
plans shall be prepared by a design professional who is duly licensed and 
registered in California. 

 
 
2. The district shall prepare and issue a request for qualifications in order to 

prequalify or develop a short list of the design-build entities whose proposals 
shall be evaluated for final selection. The request for qualifications shall include,  
but is not limited to, all of the following elements: 

 
a. Identification of the basic scope and needs of the project or contract, the 

expected cost range, the methodology that will be used by the district to 
evaluate proposals, the procedure for final selection of the design-build 
entity, and any other information deemed necessary by the district to 
inform interested parties of the contracting opportunity 

 
b. Significant factors that the district reasonably expects to consider in 

evaluating qualifications, including technical design and construction 
experience, acceptable safety record, and all other non-price-related 
factors 

 
c. A standard template request for statements of qualifications prepared by 

the district, which shall contain all of the information required pursuant 
to Education Code 17250.25 

 
 The district also may identify specific types of subcontractors that must be 

included in the statement of qualification and proposal. 
 
 A design-build entity shall not be prequalified or short-listed unless the entity 

provides an enforceable commitment to the district that the entity and its 
subcontractors at every tier will use a skilled and trained workforce, as defined 
in Education Code 17250.25, to perform all work on the project or contract that 
falls within an apprenticeable occupation in the building and construction 
trades. The entity may demonstrate such commitment through a project labor 
agreement, by becoming a party to the district's project labor agreement, or 
through an agreement with the district to provide evidence of compliance on a 
monthly basis during the performance of the project or contract. (Education 
Code 17250.25)   
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3. The district shall prepare a request for proposals that invites prequalified or 

short-listed entities to submit competitive sealed proposals in a manner 
prescribed by the district. The request for proposals shall include the 
information identified in items #2a and 2b above and the relative importance or 
weight assigned to each of the factors. If the district uses a best value selection 
method, the district may reserve the right to request proposal revisions and hold 
discussions and negotiations with responsive proposers, in which case the district 
shall so specify in the request for proposals and shall publish separately or 
incorporate into the request for proposals applicable procedures to be observed 
by the district to ensure that any discussions or negotiations are conducted in 
good faith. 

 
4. For those projects utilizing low bid as the final selection method, the bidding 

process shall result in lump-sum bids by the prequalified or short-listed design-
build entities, and the contract shall be awarded to the lowest responsible 
bidder. 

 
5. For those projects utilizing best value as a selection method, the following 

procedures shall be used: 
 

a. Competitive proposals shall be evaluated using only the criteria and 
selection procedures specifically identified in the request for proposals. 
Criteria shall be weighted as deemed appropriate by the district and 
shall, at a minimum, include price, unless a stipulated sum is specified; 
technical design and construction experience; and life-cycle costs over 15 
or more years. 

 
b. Following any discussions or negotiations with responsive proposers and 

completion of the evaluation process, the responsive proposers shall be 
ranked on a determination of value provided, provided that no more than 
three proposers are required to be ranked. 

 
c. The contract shall be awarded to the responsible entity whose proposal is 

determined by the district to have offered the best value to the public. 
 
d. The district shall publicly announce the contract award, identifying the 

entity to which the award is made and the basis of the award. This 
statement and the contract file shall provide sufficient information to 
satisfy an external audit. 
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Sole Sourcing 
 
Note:  "Sole sourcing" is the practice by which one brand name product is specified, although comparable, 
competitive products are available. Public Contract Code 3400 allows sole sourcing in limited circumstances 
and requires that the specification of the designated product be followed by the words "or equal," so that 
bidders for such a contract are able to base their bids on the use of other products of equal functionality that 
may result in cost savings for the district.  The following section is optional. 
 
In any contract for the construction, alteration, or repair of school facilities, the 
Superintendent or designee shall ensure that the bid specification:  (Public Contract Code 
3400) 
 
1. Does not directly or indirectly limit bidding to any one specific concern 
 
2. Does not call for a designated material, product, thing, or service by a specific brand 

or trade name, unless the specification is followed by the words "or equal," so that 
bidders may furnish any equal material, product, thing, or service 

 
 In any such case, the bid specification shall provide a time period, before and/or after 

the award of the contract, for the contractor to submit data substantiating the request 
for substituting the designated material, product, thing, or service. If no such time 
period is specified, the contractor may submit the data within 35 days after the award 
of the contract. 

 
Note: The following optional paragraph is for use by districts with ADA of more than 2,500.  For the repair 
or replacement of the roof of a public facility, a material must meet the requirements specified below to be 
considered "equal" pursuant to Public Contract Code 3000-3010. 
 
When the bid is for a roof project, a material, product, thing, or service is considered "equal" 
to that designated if it is equal in quality, durability, design, and appearance; will perform the 
intended function equally well; and conforms substantially to the detailed requirements in the 
bid specification.  (Public Contract Code 3002) 
 
However, the Superintendent or designee may designate a specific material, product, thing, 
or service by brand or trade name (sole sourcing) if the Board has made a finding, described 
in the invitation for bids or RFP, that a particular material, product, thing, or service is 
designated for any of the following purposes:  (Public Contract Code 3400) 
 
1. To conduct a field test or experiment to determine its suitability for future use 
 
2. To match others in use on a particular public improvement that has been completed or 

is in the course of completion 
 
3. To obtain a necessary item that is only available from one source 
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4. To respond to the Board's declaration of an emergency, as long as the declaration has 

been approved by four-fifths of the Board when issuing the invitation for bid or RFP 
 
(cf. 9323.2 - Actions by the Board) 
 
Bids Not Required 
 
Note:  The following paragraph lists those items that may be purchased through a "piggybacked" bid; see the 
accompanying Board policy. Many districts have used the piggyback procedure to purchase portable and 
relocatable buildings.  The Attorney General has opined (89 Ops.Cal.Atty.Gen. 1 2006) that a district may not 
rely on the piggyback exception to contract for the acquisition and installation of factory-built modular 
building components (i.e., roofs and walls) for installation on a permanent foundation.  However, this opinion 
does not apply to typical portable or relocatable single-classroom buildings, because they lack a permanent 
foundation and building mobility. Districts considering using the piggyback process for relocatables, 
portables, modulars, and the like should consult district legal counsel. While Attorney General opinions are 
not binding, they are often given deference by the court and may also be considered by the State Allocation 
Board when making funding decisions. 
 
Without advertising for bids and upon a determination that it is in the best interest of the 
district, the Board may authorize another public corporation or agency, by contract, lease, 
requisition, or purchase order, to lease data-processing equipment or to purchase materials, 
supplies, equipment, automotive vehicles, tractors, and other personal property for the district 
in the manner that the other public corporation or agency is authorized to make the leases or 
purchases from a vendor ("piggyback").  Alternatively, if the public corporation or agency 
has an existing contract with a vendor for the lease or purchase of personal property, the 
district may authorize the lease or purchase of personal property directly from the vendor and 
make payments under the same terms that are available to the public corporation or agency 
under the contract.  (Public Contract Code 20118) 
 
(cf. 3300 - Expenditures and Purchases) 
(cf. 3512 - Equipment) 
 
Note: The following optional paragraph reflects the authority granted to public agencies pursuant to 
Government Code 4217.10-4217.18 to enter into energy service contracts without competitive bidding when 
the agency's governing body determines that the contract is in the best interest of the agency based on the 
"costs-benefits" analysis specified in Government Code 4217.12. 
 
Without advertising for bids, the Board may enter into an energy service contract and any 
related facility ground lease, when it determines that the terms of the contract and lease are in 
the best interest of the district. The Board's determination shall be made at a regularly 
scheduled public hearing of which notice is given to the public at least two weeks in advance 
and shall be based on cost comparison findings specified in Government Code 4217.12.  
(Government Code 4217.12) 
 
(cf. 3511 - Energy and Water Management) 
(cf. 9320 - Meetings and Notices) 
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Supplementary textbooks, library books, educational films, audiovisual materials, test 
materials, workbooks, instructional computer software packages, or periodicals may be 
purchased in any amount without taking estimates or advertising for bids.  (Public Contract 
Code 20118.3) 
 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
(cf. 6161.11 - Supplementary Instructional Materials) 
(cf. 6163.1 - Library Media Centers) 
 
Perishable foodstuffs and seasonal commodities needed in the operations of cafeterias may 
be purchased through bid or on the open market.  (Education Code 38083) 
 
(cf. 3551 - Food Service Operations/Cafeteria Fund) 
 
Bids shall not be required for day labor under circumstances specified in Public Contract 
Code 20114.  Day labor shall include the use of maintenance personnel employed on a 
permanent or temporary basis.  (Public Contract Code 20114) 
 
Note:  Pursuant to Public Contract Code 20113, a district may award contracts without competitive bidding in 
emergency situations, as specified below.  In Marshall v. Pasadena Unified School District, a court held that 
the definition of "emergency" in Public Contract Code 1102 is applicable.  Public Contract Code 1102 defines 
"emergency" as a "sudden, unexpected occurrence that poses a clear and imminent danger, requiring 
immediate action to prevent or mitigate the loss or impairment of life, health, property, or essential public 
services." 
 
In an emergency when any repairs, alterations, work, or improvement to any school facility is 
necessary to permit the continuance of existing school classes or to avoid danger to life or 
property, the Board may, by unanimous vote and with the approval of the County 
Superintendent of Schools, contract for labor and materials or supplies without advertising 
for or inviting bids or may authorize the use of day labor or force account for the emergency 
purpose.  (Public Contract Code 1102, 20113) 
 
(cf. 3517 - Facilities Inspection) 
 
The district may purchase any surplus property from the federal government or any of its 
agencies in any quantity needed for the operation of its schools without taking estimates or 
advertising for bids.  (Education Code 17602) 
 
Lease-Leaseback Contract 
 
Note: The following optional section addresses construction financing contracts that are is commonly 
described as the "lease-leaseback" contracts. This construction financing method should only be used in 
coordination with competent technical consultants and legal counsel to ensure all legal requirements are met.  
Pursuant to Education Code 17407.5, as added by AB 566 (Ch. 214, Statutes of 2015), the contractor must 
provide an enforceable commitment to the district that it will use a certain percentage of skilled and trained 
workers to complete project-related work that is within an "apprenticeable occupation" as defined in Labor 
Code 3075.  
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In addition, Upon a determination that it is in the best interest of the district and without 
advertising for bids, the Board may lease currently owned district property to any person, 
firm, or corporation for a minimum of $1 per year, as long as the lease requires the person, 
firm, or corporation to construct a building or buildings on the property for the district's use 
during the lease and the property and building(s) will vest in the district at the expiration of 
the lease ("lease-leaseback"). Prior to entering into a lease-leaseback agreement, the 
Superintendent or designee shall have on file the contractor's enforceable commitment that 
the contractor and its subcontractors at every tier will use a skilled and trained workforce to 
perform all work on the project or contract that falls within an apprenticeable occupation in 
the building and construction trades.  (Education Code 17406, 17407.5) 
 
(cf. 3280 - Sale or Lease of District-Owned Real Property) 
 
Note:  Different California appellate courts have identified conflicting requirements for a valid lease-
leaseback contract. In Davis v. Fresno Unified School District, an appellate court ruled that, to be valid, a 
lease-leaseback agreement must contain a lease term and a financing component.as specified in the following 
paragraph. Conversely, in McGee v. Balfour Beatty Construction LLC, another appellate court ruled 
that, to be valid, the plain language of Education Code 17406 only requires that (1) the real property 
involved belong to the district, (2) the lease is for construction purposes, and (3) the title to the property 
vest in the district at the end of the lease term.  Until the resolution of this conflict, CSBA recommends 
that, as a precaution, any district considering the use of lease-leaseback include elements of the 
requirements stated in Davis and consult legal counsel accordingly. 
 
Any lease-leaseback agreement shall be reviewed by the district's legal counsel to ensure 
that include all required terms, including a lease term that specifies provides for the 
district's occupancy of the building or improved property during the lease and an 
appropriate financing component, are included in the agreement.as may be determined on 
a case-by-case basis. 
 
(cf. 9124 - Attorney) 
 
Note: Pursuant to Education Code 17406, as amended by AB 1581 (Ch. 408, Statutes of 2014), the 
prequalification requirements for contracts that meet the criteria specified in Public Contract Code 20111.6 
are also applicable to lease-leaseback contracts. As amended by AB 566 (Ch. 214, Statutes of 2015), 
Education Code 17406 requires prequalification for such projects irrespective of whether or not they are 
funded locally or through state sources and makes the provision applicable to all districts, not just those with 
ADA of 2,500 or more.  See "Prequalification Procedure" section above.  
 
Regardless of the funding source, when any lease-leaseback agreement is for a public project, 
involves an expenditure of $1,000,000 or more, and meets other criteria in Public Contract 
Code 20111.6, the prequalification requirements specified in the "Prequalification Procedure" 
section above shall be followed.  (Education Code 17406) 
 
Uniform Public Construction Cost Accounting Act 
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Note: The following section is for use by districts whose board has adopted a resolution to use the 
alternative procedures of the UPCCAA (Public Contract Code 22030-22045) for awarding public works 
projects; see the accompanying Board policy. According to the California Uniform Construction Cost 
Accounting Commission's "Frequently Asked Questions," available on its web site, a district 
participating in the UPCCAA is subject to other requirements of the Public Contract Code in areas 
where the UPCCAA is silent. For further information about this option, see the California Uniform 
Construction Cost Accounting Commission's "Frequently Asked Questions," available on its web site. 
 
Public Contract Code 22032 establishes the following requirements based on the amount of the public 
project.  Pursuant to Public Contract Code 22020, the Commission reviews these monetary limits every 
five years and recommends to the State Controller whether they need to be adjusted. The State 
Controller is required to notify all public agencies of any adjustment to these limits. 
 
Procedures for awarding contracts for public works projects shall be determined on the 
basis of the amount of the project, as follows:   
 
1. Public projects of $45,000 or less may be performed by district employees by 

force account, negotiated contract, or purchase order.  (Public Contract Code 
22032) 

 
Note: Public Contract Code 22034 requires any public agency participating in UPCCAA to adopt an 
informal bidding ordinance, with specified components, to govern the selection of contractors to 
perform public projects of $175,000 or less, as described in item #2 below. The Commission's 
"Frequently Asked Questions" clarify that, for school districts and other agencies that cannot legally 
adopt ordinances, a board policy, administrative regulation, or other legally applicable action of the 
board may be substituted.  
 
2. Contracts for public projects of $175,000 or less may be awarded through the 

following informal procedures:  (Public Contract Code 22032, 22034, 22038) 
 

a. The Superintendent or designee shall maintain a list of qualified 
contractors, identified according to categories of work. 

 
Note: Public Contract Code 22034, as amended by SB 184 (Ch. 269, Statutes of 2015), authorizes 
distribution of the following bid notice by fax or email as well as by mail. 
 

b. The Superintendent or designee shall prepare a notice inviting informal 
bids which describes the project in general terms, explains how to obtain 
more information about the project, and states the time and place for 
submission of bids. The notice shall be disseminated by mail, fax, or email 
to one or both of the following: 

 
(1) To all contractors on the district's list for the category of work 

being bid, unless the product or service is proprietary, at least 10 
calendar days before bids are due 
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(2) To all construction trade journals identified pursuant to Public 
Contract Code 22036 

 
c. The district shall review the informal bids and award the contract, except 

that: 
 

(1) If all bids received through the informal process are in excess of 
$175,000, the contract may be awarded to the lowest responsible 
bidder, provided that the Board adopts a resolution with a four-
fifths vote to award the contract at $187,500 or less and the Board 
determines the district's cost estimate was reasonable.  

 
(2) If no bids are received through the informal bid procedure, the 

project may be performed by district employees by force account 
or negotiated contract. 

 
3. Public projects of more than $175,000 shall, except as otherwise provided by 

law, be subject to formal bidding procedures, as follows:  (Public Contract Code 
22032, 22037, 22038) 

 
Note: Pursuant to Public Contract Code 22037, if there is no newspaper of general circulation 
published in the jurisdiction of the district, the district must post the bid notice in three locations as 
described below. Public Contract Code 22037 requires that these locations be identified in the agency's 
ordinance or regulation. Item #3a(1) may be revised to include such locations. 
 

a. Notice inviting formal bids shall state the time and place for receiving and 
opening sealed bids and distinctly describe the project. The notice shall 
be disseminated in both of the following ways: 

 
(1) Through publication in a newspaper of general circulation in the 

district's jurisdiction or, if there is no such newspaper, then by 
posting the notice in at least three places designated by the district 
as places for posting its notices. Such notice shall be published at 
least 14 calendar days before the date that bids will be opened. 

 
(2) By mail and electronically, if available, by either fax or email, to 

all construction trade journals identified pursuant to Public 
Contract Code 22036. Such notice shall be sent at least 15 calendar 
days before the date that bids will be opened. 

 
 In addition to notice required above, the district may give such other 

notice as it deems proper. 
 
b. The district shall award the contract as follows: 
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 (1) The contract shall be awarded to the lowest responsible bidder. If 
two or more bids are the same and the lowest, the district may 
accept the one it chooses.  

 
(2) At its discretion, the district may reject all bids presented and 

declare that the project can be more economically performed by 
district employees, provided that the district notifies an apparent 
low bidder, in writing, of the district's intention to reject the bid. 
Such notice shall be mailed at least two business days prior to the 
hearing at which the district intends to reject the bid. 
 

(3) If no bids are received through the formal bid procedure, the 
project may be performed by district employees by force account 
or negotiated contract. 

 
In cases of emergency when repair or replacements are necessary, the Board may 
proceed at once to replace or repair a facility without adopting plans, specifications, 
strain sheets, or working details, or giving notice for bids to let contracts, in accordance 
with the contracting procedures in Public Contract Code 22050. The work may be done 
by day labor under the direction of the Board and/or contractor.  (Public Contract 
Code 22035) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 (8/13  10/15)  5/16 
 
Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 



CSBA Sample 
Board Policy 
 
Business and Noninstructional Operations BP 3541.2(a) 
  
TRANSPORTATION FOR STUDENTS WITH DISABILITIES 
 
 

Note: Education Code 56195.8 mandates that entities providing special education adopt a policy which 
describes how special education transportation is coordinated with regular home-to-school transportation and 
sets forth criteria for meeting the transportation needs of special education students.  The district should revise 
the following policy for consistency with the policy and regulations of the special education local plan area 
(SELPA) in which the district participates. 
 
Pursuant to the federal Individuals with Disabilities Education Act (IDEA) (20 USC 1400-1482) and Section 504 
of the federal Rehabilitation Act of 1973 (29 USC 794), districts are required to provide bus service to students 
with disabilities equivalent to that provided for students without disabilities. According to the U.S. Department 
of Education's (USDOE) Questions and Answers on Serving Children with Disabilities Eligible for 
Transportation, special education transportation may include travel to and from school and between 
schools, travel in and around school buildings, and specialized equipment such as special or adapted 
buses, lifts, and ramps. A student's individualized education program (IEP) team is responsible for 
determining if transportation is required to assist a student with a disability to benefit from special 
education and related services, and how the transportation services should be implemented. The 
California Department of Education's (CDE) Special Education Transportation Guidelines provides 
assistance to IEP teams with these decisions. 
 
In addition, Section 504 of the federal Rehabilitation Act of 1973 (29 USC 794; 34 CFR 104.4) requires 
districts to provide a free, appropriate public education to each qualified student with a disability. 
According to Frequently Asked Questions About Section 504 and the Education of Children with 
Disabilities, available on the web site of the USDOE's Office for Civil Rights, an appropriate education for 
a student with a disability under Section 504 could consist of special education and related services, which 
might include transportation. The CDE's Special Education Transportation Guidelines recommends that 
district policy on the transportation of special education students also address the needs of students who 
may be eligible for transportation services under Section 504. 

 
The Governing Board desires to meet the transportation needs of students with disabilities 
to enable them to benefit from special education and related services. The Governing Board 
shall ensure that The district shall provide appropriate transportation services are provided for 
a students with disabilities as specified in when the district is the student's district of 
residence and the transportation services are required by their his/her individualized 
education program (IEP) or Section 504 accommodation plan. The district shall make home-to-
school transportation available for students at no cost to parents/guardians as specified in the 
student's IEP. 
 
 (cf. 0430 - Comprehensive Local Plan for Special Education) 
(cf. 3540 - Transportation) 
(cf. 6159 - Individualized Education Program (IEP)) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 



 BP 3541.2(b) 
 
TRANSPORTATION FOR STUDENTS WITH DISABILITIES  (continued) 
 
The Superintendent or designee shall establish criteria and procedures for determining the most 
appropriate mode of transportation for an individual student based on identified needs as 
determined in the IEP or accommodation plan. 
 

Note: Education Code 56195.8 mandates that the district's policy set forth criteria for meeting the 
transportation needs of special education students. The CDE's Special Education Transportation 
Guidelines recommends that the IEP team give primary consideration to the specific needs of the student 
when making decisions about transportation services to be provided, and presents possible considerations 
which include, but are not limited to, those specified in the following paragraph. The following paragraph 
may be revised to reflect district practice. 

 
The specific needs of the student shall be the primary consideration when an IEP team is 
determining the student's transportation needs.  Considerations may include, but are not 
limited to, the student's health needs, travel distances, physical accessibility and safety of 
streets and sidewalks, accessibility of public transportation systems, midday or other 
transportation needs, extended-year services, and, as necessary, implementation of a 
behavioral intervention plan. 
 

Note: Because the authority to make decisions regarding services for students with disabilities rests with 
the IEP team, the CDE's Special Education Transportation Guidelines recommends that IEP team leaders 
and members be provided with information regarding available district transportation resources. The 
guidelines also recommend that the IEP team identify with specificity the mode of transportation (e.g., 
walking/wheeling, riding the regular school bus, utilizing available public transportation, riding a special 
bus, being transported by parent/guardian) and when, from where, and to where transportation will be 
provided. 

 
The Superintendent or designee shall provide IEP teams with information about district 
transportation services in order to assist them in making decisions as to the mode, schedule, 
and location of transportation services that may be available to each student with 
disabilities. The IEP team may communicate with district transportation staff and/or invite 
transportation staff to attend IEP team meetings where the student's transportation needs 
will be discussed. 
 

Note: If a district charges transportation fees, the State Board of Education recommends, in Program Advisory 
LO:2-95, that Boards exempt from the fee only those special education students served under the IDEA whose 
IEP requires that transportation be provided. This policy reflects the interpretation offered in that advisory.  
Pursuant to Education Code 56040, a student who is eligible to receive special education instruction and 
related services must be provided such instruction and services at no cost. Special education 
transportation is defined in 34 CFR 300.34 as a related service. Thus, transportation fees may not be 
charged to students whose IEP requires the provision of transportation services, even if the district 
charges transportation fees to other students.  See BP 3250 - Transportation Fees. 

 
Transportation services specified in a student's IEP or Section 504 plan shall be provided 
at no cost to the student or his/her parent/guardian. 
(cf. 3250 - Transportation Fees) 



 BP 3541.2(c) 
TRANSPORTATION FOR STUDENTS WITH DISABILITIES  (continued) 
 

Note: Education Code 48915.5 provides that the district must provide alternative transportation at no cost 
whenever a disabled student is excluded from school bus transportation for any reason, such as suspension, 
expulsion, or other reason.  Alternative transportation could be provided by contracting with a private carrier, by 
reimbursing mileage expenses to the parent/guardian who transports the student to and from school, or any other 
appropriate method; see BP/AR 3540 - Transportation. If a student receiving special education services is 
excluded from transportation as a disciplinary measure and is not provided another mode of 
transportation, it may constitute a significant change of placement which would require a meeting of the 
IEP team to review the student's IEP. 

 
If the disabled a student whose IEP or accommodation plan specifies transportation needs is 
excluded from school bus transportation for any reason, such as suspension, expulsion, or 
other reason, the district shall provide alternative transportation at no cost to the student or 
parent/guardian provided that transportation is specified in the student's IEP.  (Education Code 
48915.5) 
 
(cf. 5131.1 - Bus Conduct) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 

Note: The following paragraph is for use by single-district SELPAs or districts that contract individually with 
nonpublic, nonsectarian schools or agencies. 

 
When contracting with a nonpublic, nonsectarian school or agency to provide special education 
services, the Superintendent or designee shall ensure that the contract includes general 
administrative and financial agreements related to the provision of transportation services if 
specified in the student's IEP.  (Education Code 56366) 
 
(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
 

Note:  Federal regulations (34 CFR 104.4) provides that no qualified disabled person shall, on the basis of 
disability, be excluded from participation in, be denied the benefits of, or otherwise be subjected to 
discrimination under any program or activity which receives or benefits from federal financial assistance.  The 
following optional paragraph is intended to prevent such discrimination in the area of transportation. 

 
The Superintendent or designee shall arrange transportation schedules so that students with 
disabilities do not spend an excessive amount of time on buses compared to other students.  
Arrivals and departures shall not reduce the length of the school day for these students except as 
may be prescribed on an individual basis. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 3541 - Transportation Routes and Services) 
 

Note: Education Code 56195.8 mandates the Board's policy to include procedures ensuring compatibility 
between mobile seating devices, when used, and the securement systems required by federal law (49 CFR 
571.222). The following paragraph directs the Superintendent or designee to develop such procedures may be 
revised to reflect district practice. 
 
Education Code 56195.8 also requires the Board's policy to ensure that bus drivers are trained in the proper 
installation of mobile seating devices; see AR 3542 - School Bus Drivers for language fulfilling this mandate. 

 BP 3541.2(d) 



 
 
TRANSPORTATION FOR STUDENTS WITH DISABILITIES  (continued) 
 
 
The Superintendent or designee shall establish procedures to ensure compatibility between that 
any mobile seating devices used on district buses and are compatible with bus securement 
systems required by 49 CFR 571.222.  (Education Code 56195.8) 
 
(cf. 3542 - School Bus Drivers) 
 
As necessary, a student with disabilities may be accompanied on school transportation by a 
service animal, as defined in 28 CFR 35.104, including a specially trained guide dogs, signal 
dogs, and or service dogs trained to provide assistance to disabled persons may be transported in 
a school bus when accompanied by disabled students, disabled teachers, or persons training the 
dogs.  (Education Code 39839; Civil Code 54.1-54.2; 28 CFR 35.136) 
 
(cf. 6163.2 - Animals at School) 
 
When transportation is not specifically required by the IEP or Section 504 plan of a 
student with disabilities, the student shall be subject to the rules and policies regarding 
regular transportation offerings within the district. 
Legal Reference: 

EDUCATION CODE 
39807.5  Payment of transportation cost 
39839  Guide dogs, signal dogs, and service dogs on bus 
41850-41854  Allowances for transportation 
48300-48315  Alternative interdistrict attendance program 
48915.5  Expulsion of students with exceptional needs 
56040  No cost for special education and related services 
56195.8  Adoption of policies 
56327  Assessment for special education and related services 
56345  Individualized education program 
56366  56365-56366.1  Nonpublic nonsectarian schools or agencies 
56366.1  Waiver of requirements under section 56365 and 56366 
CIVIL CODE 
54.1-54.2  Service animals 
CODE OF REGULATIONS, TITLE 5 
15050  Transfer of funds to child development fund and development center for handicapped pupils fund 
15243  Physically handicapped minors 
15271  Exclusion from report 
UNITED STATES CODE, TITLE 20 
1400-1482 Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794 Section 504 of the Rehabilitation Act of 1973 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.104  Definitions 
35.136  Service animals 

 
Legal Reference continued: (see next page) 
 BP 3541.2(e) 



 
 
TRANSPORTATION FOR STUDENTS WITH DISABILITIES  (continued) 
 
 
Legal Reference: (continued) 

CODE OF FEDERAL REGULATIONS, TITLE 34 
104.4   Equal opportunity under the Rehabilitation Act of 1973, Section 504 
300.1-300.818  Individuals with Disabilities Education Act, especially: 
300.34  Transportation defined as related service 
CODE OF FEDERAL REGULATIONS, TITLE 49 
571.222  Federal requirements for bus securement systems 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Special Education Transportation Guidelines 
Pupil Fees, Deposits and Other Charges, Fiscal Management Advisory 12-02, April 24, 2013 
0609.95 School transportation fee exemption for handicapped children and pupils whose parents or 
guardians are indigent (LO: 2-95) 
0500.92  Implementation of Special Education Transportation Apportionment (#92-02) 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Protecting Students with Disabilities: Frequently Asked Questions About Section 504 and the Education 
of Children with Disabilities, 2009 
Questions and Answers on Serving Children with Disabilities Eligible for Transportation, 2009 
WEB SITES 
California Department of Education: http://www.cde.ca.gov 
U.S. Department of Education: http://www.ed.gov 
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CSBA Sample 
Board Policy 
 
Business and Noninstructional Operations BP 3580(a) 
 
DISTRICT RECORDS 
 
 

Note: The following optional policy and accompanying administrative regulation address the classification and 
retention of district records pursuant to 5 CCR 16020-16027 and may be modified to reflect district practice.  For 
more information about personnel records, including the contents and retention of such records pursuant to 5 
CCR 16023, see AR 4112.6/4212.6/4312.6 - Personnel Files. For additional requirements pertaining to student 
records, including the contents and retention of such records pursuant to Education Code 49069, 5 CCR 430-433, 
and the Family Educational Rights and Privacy Act (20 USC 1232g and 34 CFR 99.1-99.8), see BP/AR 5125 - 
Student Records.  For requirements pertaining to public access to certain records in accordance with the 
California Public Records Act (Government Code 6251-6270), see BP/AR 1340 - Access to District Records. 

 
The Governing Board recognizes the importance of securing and retaining district documents.  
The Superintendent or designee shall ensure that district records are developed, maintained, and 
disposed of in accordance with law, Board policy, and administrative regulation. 
 
(cf. 1340 - Access to District Records) 
(cf. 3440 - Inventories) 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
(cf. 5125 - Student Records) 
 

Note:  5 CCR 16020 defines a "record" as any paper or document which the district is required to maintain or 
which the district prepares or maintains as necessary to the discharge of official duty.  5 CCR 16022 requires the 
Superintendent or designee to annually review and classify these records in order to determine the length of time 
for which they must be retained. Depending on their content, electronic communications such as email, 
voicemail, and text messages may also be considered "records" and thus are subject to the same classification 
and retention schedule as paper documents. 
 
Code of Civil Procedure 1985.8 (the California Electronic Discovery Act) and 2031.010 make the procedural 
rules requiring the disclosure of documents to the opposing party in litigation applicable to electronically stored 
information. These state rules are similar to federal Rules of Civil Procedure that apply to actions in federal 
courts and which also include provisions related to electronically stored information. In general, the rules require 
parties in litigation to identify and disclose potentially relevant electronic information and, upon notification by 
district legal counsel of pending or anticipated litigation, halt the routine destruction of paper or electronic 
records (e.g., suspend automatic monthly erasure of back-up tapes) that could be potentially relevant (a 
"litigation hold"). 
 
It is important that districts have an efficient and consistent system in place for discarding those documents, 
including email, that are not considered "records." Such a system may help reduce storage costs and prevent 
unnecessary disclosure. For example, Government Code 6254 exempts from disclosure "preliminary drafts" not 
retained by the district. The purpose of this exemption is to allow a measure of confidentiality for pending 
district action. However, if preliminary drafts are not regularly discarded, then they may be considered a 
"record" that has been retained by the district and thus subject to disclosure under the Public Records Act. 
 

 
 



 BP 3580(b) 
 
 
DISTRICT RECORDS  (continued) 
 
 

The following optional paragraph, which may be revised to reflect district practice, directs the Superintendent or 
designee to create a document management system which includes a process for the storage and destruction of 
electronic materials.  Each district will need to do an analysis of the type of system needed based on the size of 
the district, number of school sites, number of employees, and the type, practice, and capability of the district's 
information technology system. 

 
The Superintendent or designee shall consult with district legal counsel, site administrators, 
district information technology staff, personnel department staff, and others as necessary to 
develop a secure document management system that provides for the storage, retrieval, 
archiving, and destruction of district documents, including electronically stored information such 
as email.  This document management system shall be designed to comply with state and federal 
laws regarding security of records, record retention and destruction, response to "litigation hold" 
discovery requests, and the recovery of records in the event of a disaster or emergency. 
 
(cf. 0440 - District Technology Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 4040 - Employee Use of Technology) 
(cf. 9011 - Board Member Electronic Communications) 
 
The Superintendent or designee shall ensure the confidentiality of records as required by law and 
shall establish regulations to safeguard data against damage, loss, or theft. 
 
(cf. 5125.1 - Release of Directory Information) 
 
The Superintendent or designee shall ensure that employees receive information about the 
district's document management system, including retention and confidentiality requirements and 
an employee's obligations in the event of a litigation hold established on the advice of legal 
counsel. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 

Note:  Since districts collect and retain personal information of students, parents/guardians, and employees in the 
normal conduct of district business, it is important to establish some safeguards against unauthorized release of 
such personal information and to prevent crimes such as identity theft, as provided in the following optional 
paragraph, which may be revised to reflect district practice. 

 
In the event of any known or reasonably suspected breach of the security of district records 
containing confidential personal information including, but not limited to, a social security 
number, driver's license or identification card number, medical information, health insurance 
information, or an account number in combination with an access code or password that would 
permit access to a financial account, the Superintendent or designee shall immediately notify 
local law enforcement agencies and any affected persons.  Notification of affected individuals 
may be delayed if a law enforcement agency determines that the notification would impede a 
criminal investigation. 



 BP 3580(c) 
 
DISTRICT RECORDS  (continued) 
 

Note: Pursuant to Civil Code 1798.29, districts are required to disclose any breach of security of any 
records that contain personal information, as defined. The required formatting and contents of the  
notification are detailed in Civil Code 1798.29. A district may maintain its own notification procedure as 
part of an information security policy provided that the notification is consistent with the requirements in 
Civil Code 1798.29 regarding timing of the notification. 

 
If the district discovers or is notified that a breach of security of district records containing 
unencrypted personal information has occurred, the Superintendent or designee shall 
notify every individual whose personal information was, or is reasonably believed to have 
been, acquired by an unauthorized person. Personal information includes, but is not 
limited to, a social security number, driver's license or identification card number, medical 
information, health insurance information, or an account number in combination with an 
access code or password that would permit access to a financial account. (Civil Code 
1798.29) 
 
The Superintendent or designee shall provide the notice in a timely manner either in 
writing or electronically, unless otherwise provided in law. The notice shall include the 
material specified in Civil Code 1798.29, be formatted as required, and be distributed in a 
timely manner, consistent with the legitimate needs of law enforcement to conduct an 
uncompromised investigation or any measures necessary to determine the scope of the 
breach and restore reasonable integrity of the data system. (Civil Code 1798.29) 
 
(cf. 1112 - Media Relations) 
(cf. 1113 - District and School Web Sites) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
 
Safe at Home Program 
 

Note: The Secretary of State's Safe at Home program creates a confidential address and mail-forwarding 
program for victims of domestic violence, stalking, or sexual assault. Government Code 6207 provides that, 
when creating a public record, the district must not include actual residences of students, parents/guardians, or 
employees when a substitute address is designated through the Safe at Home program. Districts are required to 
accept the program participation card issued by the Secretary of State and to substitute a post office box as the 
participant's address. 

 
District public records shall not include the actual addresses of students, parents/guardians, or 
employees when a substitute address is designated by the Secretary of State pursuant to the Safe 
at Home program.  (Government Code 6206, 6207) 
 

Note: According to the Secretary of State, a participant's confidential, actual address may only be used to 
establish student enrollment eligibility and for school emergency purposes. Pursuant to Government Code 6207, 
a participant's confidential, actual address is not a public record and should not be made available to anyone 
under any circumstances.  See also AR 5111.1 - District Residency. 

 



 BP 3580(d) 
 
DISTRICT RECORDS  (continued) 
 
When a substitute address card is provided pursuant to this program, the confidential, actual 
address may be used only to establish district residency requirements for enrollment and for 
school emergency purposes. 
 
(cf. 5111.1 - District Residency) 
(cf. 5141 - Health Care and Emergencies) 
 
 
 
Legal Reference: 

EDUCATION CODE 
35145  Public meetings 
35163  Official actions, minutes and journal 
35250-35255  Records and reports 
44031  Personnel file contents and inspection 
49065  Reasonable charge for transcripts 
49069  Absolute right to access 
CIVIL CODE 
1798.29 Breach of security involving personal information 
CODE OF CIVIL PROCEDURE 
1985.8  Electronic Discovery Act 
2031.010-2031.060  Civil Discovery Act, scope of discovery demand 
2031.210-2031.320  Civil Discovery Act, response to inspection demand 
GOVERNMENT CODE 
6205-6210  Confidentiality of addresses for victims of domestic violence, sexual assault or stalking 
6252-6265  Inspection of public records 
12946  Retention of employment applications and records for two years 
PENAL CODE 
11170  Retention of child abuse reports 
CODE OF REGULATIONS, TITLE 5 
430  Individual student records; definition 
432  Varieties of student records 
16020-16022  Records, general provisions 
16023-16027  Retention of records 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.8  Family Educational Rights and Privacy Act 
 

Management Resources: 
WEB SITES 
California Secretary of State:  http://www.sos.ca.gov/safeathome 
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CSBA Sample 
Exhibit 
 
Students E 5145.6(a) 
 
PARENTAL NOTIFICATIONS 
 
Cautionary Notice:  Government Code 17581.5 relieves districts from the obligation to perform specified mandated 
activities when the Budget Act does not provide reimbursement during that fiscal year.  The Budget Act of 2015 
(AB 93, Ch. 10, Statutes of 2015) extends the suspension of these requirements through the 2015-16 fiscal year. As 
a result, certain provisions of the following Exhibit related to scoliosis screening and bus safety instruction may be 
suspended. 
Note:  The following exhibit lists notices which the law explicitly requires be provided to parents/guardians. See 
the referenced Board policy, administrative regulation, or Board bylaw for further information about related 
program and notice requirements. For example, see AR 1312.3 - Uniform Complaint Procedures for the 
contents of the annual notice regarding uniform complaint procedures (UCP) as mandated by 5 CCR 4622. 
Pursuant to Education Code 48853, 48853.5, 49069.5, 51225.1, and 51225.2, as amended by AB 379 (Ch. 
772, Statutes of 2015), the district is required to include information about specified educational rights of 
foster youth and homeless students in its annual UCP notification. 
 
HoweverIn addition to the notices required by law, there are other notices that districts are recommended to 
distribute. (e.g., the notice included in For example, AR 5145.3 - Nondiscrimination/Harassment includes an 
optional notice regarding the rights of transgender and gender-nonconforming students. and the opportunity for a 
student to inform the district whenever his/her participation in a sex-segregated program or activity with a student 
of the opposite biological sex would be against the student's religious beliefs and/or practices or a violation of 
his/her right to privacy). Furthermore, although the California High School Exit Examination is suspended 
through the 2017-18 school year pursuant to Education Code 60851.5, as added by SB 172 (Ch. 572, 
Statutes of 2015), and therefore the notice described in Education Code 60850 is not currently required, 
districts may choose to notify parents/guardians of the suspension of the exam and the possibility that it 
could subsequently be reinstated. 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
I.  Annually 
Beginning of each school Education Code  AR 3514.2 Use of pesticide product, 
year 17611.5, 17612,   active ingredients, Internet 
 48980.3  address to access information, 
   and, if district has no web site 
   and uses certain pesticides, 
   integrated pest management 
   plan 
  
By February 1 Education Code  BP 0510 School Accountability 
 35256, 35258  Report Card provided 
 
Beginning of each school Education Code  AR 5144 District and site discipline 
year 35291, 48980 AR 5144.1 rules 
 
Beginning of each school Education Code  BP 5113 Absence for confidential 
year 46010.1  medical services 



 E 5145.6(b) 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
I.  Annually  (continued) 
 
Beginning of each school Education Code  BP 6111 Schedule of minimum days 
year 48980 
 
Beginning of each school Education Code  AR 5145.7  Sexual harassment policy 
year 48980, 231.5;  as related to students 
 5 CCR 4917 
 
Beginning of each school Education Code  AR 5145.8 Right to refrain from harmful 
year 48980, 32255-  or destructive use of animals 
 32255.6 
 
Beginning of each school Education Code AR BP 5111.1  All statutory attendance 
year 48980, 35160.5,  AR 5116.1 options, available local 
 46600-46611,  AR 5117 attendance options, options for 
 48204, 48301,   meeting residency, form for 
 48350-48361   changing attendance, appeals 
    process 
 
Beginning of each school Education Code BP 5113 Absence for religious 
year, if Board allows 48980, 46014 AR 5113  exercises or purposes 
such absence 
 
Beginning of each school Education Code BP 5113 Excused absences; grade/credit 
year 48980, 48205 AR 5113 cannot be reduced due to 
  AR 6154 excused absence if work or test 
   has been completed 
 
Beginning of each school Education Code AR 6183 Availability of home/hospital 
year 48980, 48206.3,  instruction for students with 
 48207, 48208  temporary disabilities 
 
Beginning of each school Education Code BP 5141.31 Consent to School 
year 48980, 49403  immunization program 
 
Beginning of each school Education Code AR 5141.21 Administration of 
year 48980, 49423,  prescribed medication 
 49480 
 
Beginning of each school Education Code AR 5141.3 Right to refuse consent to 
year 48980, 49451;  physical examination 
 20 USC 1232h 
 
Beginning of each school Education Code BP 5143 Availability of 
year 48980, 49471,  insurance 
 49472 



 
 E 5145.6(c) 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
I.  Annually  (continued) 
 
Beginning of each school Education Code AR 1312.3 Uniform complaint procedures, 
year 49013; 5 CCR  available appeals, civil law 
4622  remedies 
 
Beginning of each school Education Code AR 5125 Challenge, review, and 
year 49063 AR 5125.3 expunging of records 
 
Beginning of each school Education Code AR 5125 Student records: inspect and 
year 49063, 49069;  review, access, types, location, 
 20 USC 1232g;  persons responsible, location 
 34 CFR 99.7  of log, access criteria, cost of 
   copies, amendment requests, 
   criteria to determine legitimate 
   educational interest, course 
   prospectus availability 
 
Beginning of each school Education Code AR 5125.1 Release of directory 
year 49063, 49073;  information 
 20 USC 1232g; 
 34 CFR 99.37 
 
Beginning of each school Education Code AR 3553 Free and reduced price 
year 49520, 48980;  meals 
 42 USC 1758; 
 7 CFR 245.5   
 
Beginning of each school Education Code AR 5022 Notice of privacy policy and 
year 51513; 20 USC BP 6162.8 dates of activities re: survey, 
 1232h  health examination, or 
   collection of personal 
   information for marketing; 
   process to opt out of such 
   activities 
 
Beginning of each school Education Code BP 6164.4 Parental rights re: special 
year 56301  education identification, 
   referral, assessment, 
   instructional planning, 
   implementation and review, 
   and procedures for initiating 
   a referral for assessment 
 
Beginning of each school  Education Code AR 6181 Alternative schools 
year 58501, 48980 



 E 5145.6(d) 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
I.  Annually  (continued) 
 
Beginning of each school Health and Safety AR 5141.6 Availability of dental fluoride 
year Code 104855  treatment; opportunity to 
   accept or deny treatment 
 
Annually 5 CCR 852; AR 6162.51 Student's participation in state 
 Education Code  assessments; option to request 
 60615  exemption from testing 
 
Beginning of each school  20 USC 63116312; AR 4112.24 Right to request information 
year, if district receives  34 CFR 200.61 BP 4112.2 re: professional qualifications 
Title I funds  AR 4222 of child's teacher and 
   paraprofessional 
 
Beginning of each school  20 USC 6316 AR 0520.2 Availability of supplemental 
year, if any district school has     educational services, identity 
been identified for program     of providers, description of 
improvement or corrective action   services, qualifications, 
   effectiveness of providers 
 
Beginning of each school 34 CFR 104.8, BP 0410 Nondiscrimination 
year 106.9 BP 6178  
 
Beginning of each school 40 CFR 763.84, AR 3514 Availability of asbestos 
year to parent, teacher, and  763.93  management plan; any 
employee organizations or, in   inspections, response actions 
their absence, individuals   or post-response actions 
   planned or in progress 
 
II.  At Specific Times During the Student's Academic Career 
 
Beginning in grade 7,   Education Code BP 6164.2 Course selection and 
at least once prior to course 221.5, 48980  career counseling 
selection and career counseling 
 
When child first enrolls Education Code AR 5142.1 Fingerprinting program 
in a public school, if 32390, 48980 
the school offers a 
fingerprinting program 
 
When participating in  Education Code  None Civil liability, insurance 
driver training courses under  35211  coverage 
the jurisdiction of the district 
 
 



 E 5145.6(e) 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
II.  At Specific Times During the Student's Academic Career  (continued) 
 
Upon registration in K-6, if Education Code AR 3543 School bus safety rules and 
students have not previously 39831.5  information, list of stops, rules 
been transported   of conduct, red light crossing 
   instructions, bus danger zones, 
   walking to and from stops 
 
Beginning of each school Education Code AR 5112.5 Open campus 
year for high school students, 44808.5, 48980 
if high school is open campus 
 
Beginning of each school Education Code AR 6146.1 How each graduation 
year in grades 9-12, if district 48980, 51225.3  requirement does or does not 
allows career technical education   satisfy college entrance a-g 
(CTE) course to satisfy   course criteria; district CTE 
graduation requirement   courses that satisfy a-g criteria 
 
Beginning of each school Education Code AR 6162.52 Requirement to pass the high 
year in grades 9-12 and when 48980, 60850  school exit exam including: 
high school student transfers   date of exam, requirements for 
into the district   passing, consequences of not 
   passing, and that passing is a 
   condition of graduation 
 
When students entering grade 7 Education Code AR 5141.3 Specified information on type 
 49452.7  2 diabetes 
 
When in kindergarten, Education Code AR 5141.32 Requirement for oral health 
or first grade if not previously 49452.8  assessment, explanation of 
enrolled in public school   law, importance of oral health, 
  agency contact, privacy rights 
   
Beginning of each school year  Education Code AR 6143 College admission 
for students in grades 9-12 51229, 48980  requirements, UC and CSU 
   web sites that list certified 
   courses, description of CTE, 
   CDE Internet address, how 
   students may meet with 
   counselors 
 
Beginning of each school Education Code AR 6142.1 Explanation of sex and HIV/ 
year for students in grades  51938, 48980  AIDS instruction, Sexual 
7-12    health and HIV prevention 
education; right to view A/V materials, who's teaching, 
   request specific Education 
   Code sections, right to excuse 



 
 E 5145.6(f) 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
II.  At Specific Times During the Student's Academic Career  (continued) 
 
Within 20 working days of Education Code AR 6162.51 Results of tests; test 
receiving results of standardized 60641; 5 CCR 863  purpose, individual score 
achievement tests or, if results   and intended use 
not available in school year, 20 
days of start of next school year 
 
By October 15 for students in Education Code AR 5121 Forwarding of student's grade 
grade 12 69432.9 AR 5125 point average to Cal Grant 
   program; timeline to opt out 
 
When child is enrolled Health and Safety AR 5141.32 Health screening 
in kindergarten Code 124100,  examination 
 124105 
 
To students in grades 11-12, 5 CCR 11523 AR 6146.2 Notice of proficiency 
early enough to enable    examination provided 
registration for fall test   under Education Code 48412 
 
To secondary students, if 20 USC 7908 AR 5125.1 Request that district not release 
district receives Title I funds    name, address, phone number 
   of child to military recruiters 
   without prior written consent 
 
III.  When Special Circumstances Occur 
 
In the event of a breach of Civil Code  BP 3580 Types of records affected, 
security of district records, 1798.29 date of breach, description of 
to affected persons incident, contact information 
 for credit reporting agencies   
 
Upon receipt of a complaint Education Code AR 1312.3 Civil law remedies 
alleging discrimination 262.3  available to complainants 
 
When student has been placed Education Code AR 6174 Student's placement in 
in structured English 310-311; 5 CCR  program, opportunity to apply 
immersion program 11309  for parental exception waiver, 
  other rights of student relative 
  to such placements 
 
When determining whether an Education Code AR 6174 Description of reclassification 
English learner should be 313; 5 CCR 11303  process, opportunity for 
reclassified as fluent English   parent/guardian to participate 
proficient 
 



 E 5145.6(g) 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
III.  When Special Circumstances Occur  (continued) 
 
When student is identified Education Code AR  6174 Reason for classification, level 
as English learner and district 440; 20 USC 7012  of English proficiency, 
receives Title III funds, not   description of program(s), 
later than 30 days after   option to decline program or 
beginning of school year or   choose alternate, exit 
within two weeks of placement   requirements of program 
if identified during school year 
 
Before high school student Education Code None University campus buildings 
attends specialized 17288  may not meet Education Code 
secondary program on a   requirements for structural 
university campus   safety 
 
At least 72 hours before Education Code AR 3514.2 Intended use of pesticide 
use of pesticide product 17612  product 
not included in annual list 
 
To members of athletic Education Code AR 5143 Offer of insurance; no-cost and 
teams 32221.5  low-cost program options 
 
If school has lost its WASC Education Code BP 6190 Loss of status, potential 
accreditation status 35178.4  consequences 
 
 
When district has contracted Education Code BP 3312 Advertising will be used in the 
for electronic products or 35182.5   classroom or learning center 
services that disseminate 
advertising 
 
At least six months before Education Code AR 5132 Dress code policy requiring 
implementing uniform policy 35183   schoolwide uniform 
 
Before implementing a Education Code BP 6117 Public hearing on year-round 
year-round schedule 37616   schedule 
 
When interdistrict transfer Education Code AR 5117 Appeal process 
is requested and not approved 46601 
or denied within 30 days 
 
Before early entry to Education Code AR 5111 Effects, advantages and 
kindergarten, if offered 48000  disadvantages of early entry 
 
When student identified as Education Code AR 5123 Student at risk of 
being at risk of retention 48070.5  retention 
 
 



 E 5145.6(h) 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
III.  When Special Circumstances Occur  (continued) 
 
When student excluded due to Education Code AR 5112.2 Student has been excluded 
quarantine, contagious or 48213 BP 5141.33 from school 
infectious disease, danger to 
safety or health 
 
Before already admitted  Education Code AR 5141.31 Need to submit evidence of 
student is excluded for lack  48216; 17 CCR   immunization or exemption 
of immunization 6040   within 10 school days; referral 
    to medical care 
 
When a student is Education Code AR 5113.1 Truancy, parental obligation, 
classified a truant  48260.5, 48262   availability of alternative 
    programs, student 
    consequences, need for 
    conference 
 
When a truant is referred Education Code AR 5113.1 Name and address of SARB 
to a SARB or probation 48263   or probation department and 
department    reason for referral 
 
When a school is identified on Education Code AR 5118 Student's option to transfer 
the state's Open Enrollment List 48354; 5 CCR   to another school 
 4702 
 
Within 60 days of receiving Education Code AR 5118 Whether student's transfer 
application for transfer out of  48357; 5 CCR    application is accepted or 
open enrollment school 4702   rejected; reasons for rejection 
 
When student requests to Education Code AR 6184 Copy of district policy and 
voluntarily transfer to 48432.3   regulation on continuation 
continuation school    education 
 
Prior to involuntary transfer Education Code AR 6184 Right to request meeting prior 
to continuation school 48432.5  to involuntary transfer to 
   continuation school 
 
To person holding educational Education Code AR 6173.1 Basis for the placement 
rights, prior to recommending 48853.5  recommendation 
placement of foster youth  
outside school of origin 
 
When student is removed from Education Code AR 5144.4 Parental attendance required; 
class and teacher requires 48900.1   timeline for attendance 
parental attendance at school 
 



 E 5145.6(i) 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
III.  When Special Circumstances Occur  (continued) 
 
Prior to withholding grades, Education Code AR 5125.2 Damaged school 
diplomas, or transcripts 48904  property 
 
When withholding grades, Education Code AR 5125.2 Next school will continue 
diplomas or transcripts 48904.3   withholding grades, diplomas, 
from transferring student    or transcripts 
 
When student is released Education Code BP 5145.11 Release of student to peace 
to peace officer 48906   officer for the purpose of 
    removing minor from school 
    premises 
 
At time of suspension Education Code BP 5144.1 Notice of suspension 
 48911 AR 5144.1 
 
When original period of Education Code AR 5144.1 Extension of suspension 
suspension is extended 48911 
 
At the time a student is Education Code  AR 5144.1 The student's assignment to 
assigned to a supervised  48911.1   a supervised suspension 
suspension classroom    classroom 
 
Before holding a closed Education Code AR 5144.1 Intent to hold a closed session 
session re: suspension 48912   re: suspension 
 
When student expelled Education Code BP 5119 Hearing re: possible danger 
from another district for 48915.1,   presented by expelled 
certain acts seeks admission 48918   student 
 
When readmission is Education Code AR 5144.1 Reasons for denial; 
denied 48916   determination of assigned 
    program 
 
When expulsion occurs Education Code AR 5144.1 Readmission procedures 
 48916 
 
At least 10 calendar days  Education Code AR 5144.1 Notice of expulsion 
before expulsion hearing 48918   hearing 
 
When expulsion or Education Code AR 5144.1 Decision to expel; right to 
suspension of expulsion 48918   appeal to county board; 
occurs    obligation to inform new 
    district of status 
 
 



 E 5145.6(j) 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
III.  When Special Circumstances Occur  (continued) 
 
One month before the Education Code BP 6111 When minimum days are 
scheduled minimum day 48980   scheduled after beginning 
    of the school year 
 
When parents/guardians  Education Code AR 5141.4 Guidelines for filing 
request guidelines for filing 48987   complaint of child abuse 
complaint of child abuse    at a school site with local 
at a school site    child protective agencies 
 
When student in danger Education Code AR 5121 Student in danger 
of failing a course 49067  of failing a course 
 
When student transfers Education Code AR 5125 Right to receive copy of 
from another district or 49068  student's record and to 
private school   challenge its content 
 
When district is considering Education Code BP 5125 Opportunity for input on 
program to gather safety-related 49073.6  proposed program 
information from students' 
social media activity 
 
When district adopts program Education Code AR 5125 Information is being gathered, 
to gather information from 49073.6  access to records, process for 
students' social media activity,   removal or corrections, 
and annually thereafter   destruction of records 
 
Within 24 hours of Education Code AR 5125 Release of student record to a 
release of information 49076  judge or probation officer for 
to a judge or probation   conducting truancy mediation 
officer   program or for presenting 
   evidence at a truancy petition 
 
Before release of Education Code AR 5125 Release of information 
information pursuant to 49077  pursuant to court order 
court order or subpoena   or subpoena 
 
When screening results in Education Code AR 5141.3 Scoliosis screening 
suspicion that student 49452.5 
has scoliosis 
 
When test results in Education Code AR 5141.3 Vision or hearing test results 
discovery of visual or 49456; 17 CCR 
hearing defects 2951 
 
 



 E 5145.6(k) 
PARENTAL NOTIFICATIONS  (continued) 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
III.  When Special Circumstances Occur  (continued) 
 
Annually to parents/guardians  Education Code AR 6145.2 Information on concussions 
of student athletes before their   49475  and head injuries 
first practice or competition 
 
To person holding educational Education Code AR 6173 Exemption from local 
rights, within 30 days of foster 51225.1 AR 6173.1 graduation requirements, effect 
or homeless youth's transfer    on college admission, option 
between high schools   for fifth year of high school 
 
Before any test/survey Education Code AR 5022 Permission for test, survey 
questioning personal beliefs 51513  questioning personal beliefs 
 
Within 14 days of instruction Education Code AR 6142.1 Instruction in HIV/AIDS or 
if arrangement made for guest 51938  prevention or sexual health 
speaker after beginning of      education by guest speaker or 
school year   outside consultant 
 
Prior to administering survey Education Code AR 5022 Notice that the survey will 
regarding health risks and 51938  be administered 
behaviors to students in 7-12 
 
Within 30 calendar days Education Code AR 6174 Results of state test of 
of receipt of results of 52164.1,  English proficiency 
assessment or reassessment 52164.3; 
of English proficiency 5 CCR 11511.5 
 
When migrant education Education Code BP  6175 Parent advisory council 
program is established 54444.2 AR 6175 membership composition 
 
When child participates in Health and Safety AR 5148 Parent/guardian right to enter 
licensed child care and Code 1596.857   facility 
development program 
 
When district receives Health and Safety AR 3513.3 The district's tobacco-free 
Tobacco-Use Prevention Code 104420   schools policy and 
Education Funds     enforcement procedures 
 
When sharing student Health and Safety AR 5125 Types of information to be 
immunization information Code 120440   shared, name and address of 
with an immunization    agency, acceptable use of the 
system    information, right to examine,  
    right to refuse to share 
 
At least 14 days prior to Penal Code 626.81 AR 1240 Dates and times permission 
sex offender coming on  BP 1250 granted; obtaining information 
campus as volunteer    from law enforcement 



 E 5145.6(l) 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
III.  When Special Circumstances Occur  (continued) 
 
When hearing is requested by Penal Code 627.5 AR 3515.2 Notice of hearing 
person asked to leave   
school premises 
 
When responding to complaint 5 CCR 4631 AR 1312.3 Findings, disposition of 
re: discrimination, special    complaint, any corrective 
education, or noncompliance    actions, appeal rights and 
with law    procedures 
 
When child participates in 5 CCR 18066 AR 5148 Policies re: excused and 
licensed child care and    unexcused absences 
development program 
 
Within 30 days of application 5 CCR 18094, AR 5148 Approval or denial of 
for subsidized child care  18118 AR 5148.3 services 
or preschool services 
 
Upon recertification or update 5 CCR 18095, AR 5148 Any change in service, such 
of application for child care 18119 AR 5148.3 as in fees, amount of service, 
or preschool services    termination of service 
 
Upon child's enrollment in 5 CCR 18114 AR 5148 Policy on fee collection 
child care program 
 
When payment of child care 5 CCR 18114 AR 5148 Notice of delinquent fees 
fees is seven days late 
 
When district substantively 20 USC 1232h AR 5022 Notice of any substantive 
changes policy on student    change in policy or regulation 
privacy rights 
 
For districts receiving Title I 20 USC 63116312 AR 4112.24 Timely notice to parent/ 
funds, when child has been    guardian of child's assignment 
assigned or taught for four or 
more consecutive weeks by a 
teacher who is not "highly 
qualified"does not meet state 
certification requirements for 
the grade level/subject taught 
 
When school identified for 20 USC 6312 AR 0520.2 Notice of failure to make 
program improvement or   adequate yearly progress corrective 
action, within 30    
days of failure to make annual    
yearly progress, to parents/ 
guardians of English learners 



 
 E 5145.6(m) 
 
PARENTAL NOTIFICATIONS  (continued) 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
III.  When Special Circumstances Occur  (continued) 
 
For districts receiving Title I 20 USC 6312 AR 6174 Reasons for placement, level 
funds, not later than 30 days    of proficiency, instructional 
after beginning of school year,    methods, how program meets 
to parents/guardians of English    child's strengths and teaches 
learners   English, exit requirements, 
   right to choose other program 
 
When school identified for 20 USC 6316 AR 0520.2 Explanation of identification, 
program improvement or  AR 5116.1 reasons, how problem will be 
corrective action   addressed, how parents/ 
   guardians can become 
   involved, transfer option, 
   availability of 
   supplemental services 
 
When district identified for  20 USC 6316 AR 0520.3 Explanation of status, reasons 
program improvement   for identification, how parents/ 
   guardians can participate in 
   upgrading district 
 
For schools receiving Title I 20 USC 63186316 AR 6020 Notice of policy 
funds, upon development of  
parent involvement policy 
 
For districts receiving Title III 20 USC 7012 AR 6174 Notification of any failure to 
funds, within 30 days of the   make progress on state's annual 
release of state Title III    measurable achievement 
accountability report    objectives for English learners 
 
When household is selected 42 USC 1758; AR 3553 Notice of Need to submit 
for verification of eligibility 7 CFR 245.6a  verification information; any 
for free or reduced-price meals   subsequent change in benefits; 
   right to appeal appeals 
 
When student is homeless or 42 USC 11432; AR 6173 Educational and related 
unaccompanied minor Education Code  opportunities; transportation 
 48852.5  services; placement decision 
   and right to appeal 
 
When student transfers 34 CFR 99.34 AR 5125 Right to review records 
out of state and records are 
disclosed without consent 
pursuant to 34 CFR 99.30 
 



 E 5145.6(n) 
 
PARENTAL NOTIFICATIONS  (continued) 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
III.  When Special Circumstances Occur  (continued) 
 
When district receives  USDA FNS BP 3555 Rights and responsibilities, 
federal funding assistance Instruction 113-1  nondiscrimination policy, 
for nutrition program   complaint procedures 
 
IV.  Special Education Notices 
 
Prior to conducting initial Education Code BP 6159.1 Proposed evaluation plan, 
evaluation 56301, 56321, AR 6159.1 related parental rights, 
 56321.5, 56321.6,  AR 6164.4 prior written notice, 
 56329; 20 USC  procedural safeguards 
 1415(d); 34 CFR 
 300.502, 300.503 
 
Before functional behavioral Education Code AR 6159.4 Notification and consent 
assessment begins 56321 
 
24 hours before IEP Education Code AR 6159 Intention to audio-record 
when district intending to  56341.1  IEP meeting 
record 
 
Early enough to ensure Education Code AR 6159 Time, purpose, location, who 
opportunity for parent/ 56341.5;  in attendance, participation 
guardian to attend IEP meeting 34 CFR 300.322  of others with special 
   knowledge, transition 
   statements if appropriate 
 
When parent/guardian orally Education Code AR 6159 Need for written request 
requests review of IEP 56343.5 
 
Within one school day of Education Code AR 6159.4 Emergency intervention 
emergency intervention or 56521.1 
serious property damage 
 
Whenever there is a proposal 20 USC 1415(c); AR 6159 Prior written notice 
or refusal to initiate or change 34 CFR 300.300,  AR 6159.1 
the identification, evaluation, 300.503 
placement, or FAPE, including 
when parent/guardian revokes 
consent for services 
 
Upon filing of state complaint 20 USC 1415(d); AR 6159.1 Procedural safeguards 
 34 CFR 300.504  notice 
 
When disciplinary measures 20 USC 1415(k); AR 5144.2 Decision and procedural 
are taken or change in 34 CFR 300.530  safeguards notice 
placement 



 E 5145.6(o) 
PARENTAL NOTIFICATIONS  (continued) 
 
 Education or Board Policy/  
When to Other Legal Administrative 
Notify Code Regulation #  Subject 
 
IV.  Special Education Notices (continued) 
 
Upon requesting a 20 USC 1415(k); AR 6159.1 Student's name, address, 
due process hearing 34 CFR 300.508  school, description of problem, 
   proposed resolution 
 
Eligibility for services 34 CFR 104.32, AR 6164.6 District responsibilities, district 
under Section 504 104.36  actions, procedural safeguards 
 
V.  Classroom Notices 
 
In each classroom in each Education Code AR 1312.4 Complaints re: sufficiency of 
school 35186 E 1312.4 instructional materials, teacher 
   vacancy or misassignment, 
   maintenance of facilities 
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CSBA Sample 
Board Bylaw 
 
Board Bylaws BB 9222(a) 
 
RESIGNATION 

Note: Pursuant to Education Code 5090, a Governing Board member who wishes to resign must file a 
written resignation with the County Superintendent of Schools having jurisdiction over the district. The 
resignation results in a vacancy on the Board which, pursuant to Government Code 1770 and Education 
Code 5091-5093, requires the Board to either order an election or make a provisional appointment as 
appropriate, unless the vacancy occurs within four months of the end of the Board member's term in 
which case the Board will take no action. See BB 9223 - Filling Vacancies for information about timelines, 
processes, and eligibility requirements for filling vacancies. 

 
A member of the Governing Board member who wishes to resign from the Board may do so 
by filing shall file a written resignation with the County Superintendent of Schools.  (Education 
Code 5090) 
 

Note: The following paragraph is optional. 
 
A copy shall be given The resigning Board member shall also notify the Board and give a 
copy of his/her written resignation to the Board secretary. 
 
The written resignation is shall become effective when filed with the County Superintendent, 
except when a deferred effective date is specified in the resignation. A Board member may not 
defer the effective date of his/her resignation for more than 60 days after filing he/she files the 
resignation with the County Superintendent. (Education Code 5090, 5091) 
 
Once filed, a written resignation, whether specifying a deferred effective date or otherwise, shall 
be irrevocable upon being filed.  (Education Code 5090) 
 
Upon resignation, the Board member may continue to exercise all his/her powers, save that of 
voting for a successor, until the effective date of resignation.  A Board member who tenders 
his/her resignation with a deferred effective date shall, until the effective date of the 
resignation, continue to exercise all the powers of the office, except that he/she shall not 
have the right to vote for his/her successor in an action taken by the Board to make a 
provisional appointment. (Education Code 5091, 35178) 
 
(cf. 9223 - Filling Vacancies) 
 

Note:  When leaving office, the Board member is required to file a financial disclosure statement within 30 days.  
See BB 9270 - Conflict of Interest. 

 
A Board member who resigns shall file, within 30 days of leaving office, a revised 
Statement of Economic Interest/Form 700 covering the period of time between the  
 



 BB 9222(b) 
 
RESIGNATION  (continued) 
 
closing date of the last statement required to be filed and the date he/she leaves office.  
(Government Code 87302, 87500) 
 
(cf. 9270 - Conflict of Interest) 
 
 
 
Legal Reference: 

EDUCATION CODE 
5090  Definition (vacancy) 
5091  Special election 
5090-5095  Vacancies on the board 
35178  Resignation with deferred effective date 
GOVERNMENT CODE 
1770  Vacancy on the board 
87300-87313  Conflict of interest code 
87500  Statement of economic interests 

 
Management Resources: 

CSBA PUBLICATIONS 
Filling a Board Vacancy, rev. December 2010 
WEB SITES 
CSBA:  http://www.csba.org 
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CSBA Sample 
Board Bylaw 
 
Board Bylaws BB 9270(a) 
 
CONFLICT OF INTEREST 

Note:  The determination as to whether a conflict of interest exists must be analyzed under two separate sets of 
statutes: (1) the conflict of interest provisions of the Political Reform Act (PRA) (Government Code 87100-
87505), detailed in the section below entitled "Conflict of Interest under the Political Reform Act," and (2) 
Government Code 1090-1098, detailed in the section below entitled "Financial Interest in ContractsConflict of 
Interest under Government Code 1090 - Financial Interest in a Contract."  However, Even when a conflict 
does not exist pursuant to those statutes, the Attorney General has found that special situations may still exist a 
violation might still occur under the common law doctrine against conflict of interest; see the section below 
entitled "Common Law Doctrine Against Conflict of Interest." 
 
Because the law and definitions are quite complex, it is strongly recommended that districts consult with 
legal counsel and staff from the Fair Political Practices Commission (FPPC) as soon as a potential conflict 
is presented. 

 
The Governing Board desires to maintain the highest ethical standards and help ensure that 
decisions are made in the best interest of the district and the public. In accordance with law, 
Board members and designated employees shall disclose any conflict of interest and, as 
necessary, shall abstain from participating in the decision. Accordingly, no Board member, 
district employee, or other person in a designated position shall participate in the making 
of any decision for the district when the decision will or may be affected by his/her 
financial, family, or other personal interest or consideration. 
 
(cf. 9005 - Governance Standards) 
 
Even if there is not a prohibited conflict of interest does not exist, a Board member shall abstain 
from voting on personnel matters that uniquely affect his/her relatives. However, a Board 
member may vote on collective bargaining agreements and personnel matters that affect a class 
of employees to which his/her relative belongs.  Relative means an adult who is related to the 
Board member by blood or affinity within the third degree, as determined by the common law, or 
an individual in an adoptive relationship within the third degree. (Education Code 35107) 
 

Note:  The following paragraph reflects the common law definition of "relative within the third degree." 
 
A relationship within the third degree includes an individual's parents, grandparents, great-
grandparents, children, grandchildren, great-grandchildren, brothers, sisters, aunts, uncles, 
nieces, nephews, and the similar family of the individual's spouse/registered domestic partner 
unless the individual is widowed or divorced. 
 

Note:  The Governing Board is required to adopt a conflict of interest code in compliance with Government 
Code 87300-87313.  Board members and employees designated in the district's conflict of interest code are 
required by Government Code 87500 to annually file a Statement of Economic Interest/Form 700 to 
 



 BB 9270(b) 
CONFLICT OF INTEREST  (continued) 
 

disclose any assets and income which may be materially affected by official actions. Under the PRA, there are 
two separate categories of Form 700 disclosure requirements. For the first category pursuant to Government 
Code 87302, which is applicable to most school districts, the disclosure requirements are determined by the 
district and set forth in the district's conflict of interest code. The second category, pursuant to Government Code 
87200, is only applicable to Board members and designated employees who "manage public investments"; see 
section below entitled "Additional Requirements for Boards that Manage Public Investments." Those Board 
members and designated employees, referred to by the FPPC as Government Code 87200/Article 2 filers, must 
file broader disclosure statements pursuant to the disclosure requirements specified in law and FPPC regulation. 
 
Pursuant to Government Code 87303, the district's conflict of interest code must be approved by the appropriate 
code reviewing body. For districts located entirely in one county, the code reviewing body is the board of 
supervisors of the county in which the district is located. The FPPC is the code reviewing body for those school 
districts located in more than one county. 
 
Pursuant to 2 CCR 18730, the requirements of the Government Code are satisfied if a district adopts a conflict of 
interest code that incorporates 2 CCR 18730 by reference, along with a list of designated positions and 
disclosure categories. The accompanying exhibit (E 9270) contains a sample resolution that includes an appendix 
with designated positions and disclosure categories which, once adopted by the Board, will comprise the terms 
of the district's conflict of interest code that should be submitted to the code reviewing body.  Districts that do 
not wish to adopt a resolution as their conflict of interest code should modify the following paragraph 
accordingly. 

 
The Board shall adopt a resolution that specifies the terms of for the district's a conflict of 
interest code, that incorporates the provisions of 2 CCR 18730 by reference, specifies the 
district's designated positions, and provides the disclosure categories required for each position.  
The conflict of interest code shall be submitted to the district's code reviewing body for 
approval, in accordance with Government Code 87303 and within the deadline for 
submission established by the code reviewing body.  (Government Code 87303) 
 
Upon direction by the code reviewing body, the Board shall review the district's conflict of 
interest code and submit any changes to the code reviewing body or, if no change is required, 
the Board shall submit a written statement to that effect.  (Government Code 87306.5) 
 
When a change in the district's conflict of interest code is necessitated due to changed 
circumstances, such as the creation of new designated positions, changes to the duties assigned to 
existing positions, amendments, or revisions, the amended code shall be submitted to the code 
reviewing body within 90 days after the changed circumstances necessitating the 
amendments have become apparent.  (Government Code 87306) 
 
When reviewing and preparing the district's conflict of interest code, the Superintendent or 
designee shall provide officers, employees, consultants, and members of the community 
adequate notice and a fair opportunity to present their views.  (Government Code 87311) 
 
(cf. 9320 - Meetings and Notices) 
 
 
 



 BB 9270(c) 
 
CONFLICT OF INTEREST  (continued) 
 
Board members and designated employees shall annually file a Statement of Economic 
Interest/Form 700 in accordance with the disclosure categories specified in the district's conflict 
of interest code. A Board member who leaves office or a designated employee who leaves 
district employment shall, within 30 days, file a revised statement covering the period of time 
between the closing date of the last required statement and the date of leaving office or district 
employment.  (Government Code 87302, 87500 87302.6) 
 
(cf. 4117.2/4217.2/4317.2 - Resignation) 
(cf. 9222 - Resignation) 
 
Conflict of Interest under the Political Reform Act 
 

Note:  The FPPC has adopted an eight-step analysis, detailed in Government Code 87100-87500, 2 CCR 18700-
18755, and interpretive opinions, to determine whether a conflict of interest exists under the PRA.  When such a 
conflict exists, the affected Board member must disclose the interest and disqualify himself/herself from 
participating in the decision, as specified below.  Because Family Code 297.5 grants a registered domestic 
partner the same rights, protections, and benefits as a spouse under state law, analysis of a conflict of interest 
with regards to a Board member's spouse is also applicable to a registered domestic partner. 

 
A Board member, or designated employee, or other person in a designated position shall not 
make, participate in making, or in any way use or attempt to use his/her official position to 
influence a governmental decision in which he/she knows or has reason to know that he/she has a 
disqualifying conflict of interest. A disqualifying conflict of interest exists if the decision will 
have a "reasonably foreseeable material financial effect," which is distinguishable from the 
effect on the public generally, on one or more of the Board member,'s or designated 
employee's, or other person in a designated position, his/her immediate family, or any 
financial interest described in 2 CCR 18700."economic interests," unless the effect is 
indistinguishable from the effect on the public generally or the Board member's or designated 
employee's participation is legally required.  (Government Code 87100, 87101, 87103; 2 CCR 
18700-18709) 
 
A Board member, or designated employee, or other person in a designated position makes a 
governmental decision when,  he/she, acting within the authority of his/her office or position, 
he/she votes on a matter, appoints a person, obligates or commits the district to any course of 
action, or enters into any contractual agreement on behalf of the district.  (2 CCR 18702.1) 
authorizes or directs any action on a matter, votes or provides information or opinion on it, 
contacts or appears before a district official for the purpose of affecting the decision, or 
takes any other action specified in 2 CCR 18704. 
 

Note: 2 CCR 18705 permits a Board member who is financially interested in a contract to participate in 
making a decision on the contract if (1) he/she discloses the existence of the conflict and describes with 
particularity the nature of his/her economic interest in the contract; (2) gives a summary description of 
the circumstances under which he/she believes the conflict may arise; and (3) either 
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he/she, another Board member, or a district employee discloses the legal basis for concluding that no 
alternative source of decision exists for the district.  In general, this rule will permit a district to acquire 
an essential supply or service. CSBA strongly recommends that legal counsel be consulted when situations 
arise involving the rule of necessity, as strict compliance is required. 

 
However, a Board member shall participate in the making of a contract in which he/she has 
a financial interest if his/her participation is required by the rule of necessity or legally 
required participation pursuant to Government Code 87101 and 2 CCR 18705. 
 
A Board member who has a disqualifying conflict of interest on an agenda item that will be 
heard in an open meeting of the Board shall abstain from voting on the matter.  He/she may 
remain on the dais, but his/her presence shall not be counted towards achieving a quorum for that 
matter.  A Board member with a disqualifying conflict of interest shall not be present during a 
closed session meeting of the Board when the decision is considered and shall not obtain or 
review a recording or any other nonpublic information regarding the issue. (2 CCR 18702.1) 
 
Additional Requirements for Boards that Manage Public Investments 
 

Note: The following optional section is for use only by districts in which the Board and/or the 
Superintendent or designee designated employees are considered to be "officials who manage public 
investments" and who are required to file a full financial disclosure statement in accordance with 
Government Code 87200. It should be deleted by all other districts. See the accompanying exhibit for further 
information. 
 
According to the FPPC, officials who manage public investments are boards or designated employees who 
manage the investment of district surplus or special reserve funds in permitted securities and investments 
pursuant to Education Code 41015. Those boards that direct the investment of these funds, formulate or approve 
policies for the investment of these funds, even if they delegate day-to-day investment decisions to staff, or 
approve investment transactions involving these funds are considered officials who manage public investments.  
Even if the Board delegates day-to-day investment decisions to district staff, Board members are considered 
officials who manage public investments if they set or approve policy as to the investment of these funds. 
 
The Board does not manage public investments when the district does not have any surplus or special reserve 
funds to invest and merely deposits all funds it receives (1) in the county treasury pursuant to Education Code 
41001-41002.5 or (2) in a fund where a Tax and Revenue Anticipation Note (TRANs) is issued.  Board members 
and superintendents in these types of situations are not considered to have discretion regarding the investment of 
the district's money and are therefore not officials who manage public investments. 

 
Any Board member who manages public investments pursuant to Government Code 87200 and 
who has a financial interest in a decision shall, upon identifying a conflict or potential conflict of 
interest and immediately prior to the consideration of the matter, do all of the following:  
(Government Code 87105; 2 CCR 18702.5 18707) 
 
1. Publicly identify each financial interest that gives rise to the conflict or potential  
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 conflict of interest in detail sufficient to be understood by the public, except that 

disclosure of the exact street address of a residence is not required. 
 
2. Recuse himself/herself from discussing and voting on the matter, or otherwise acting in 

violation of Government Code 87100. The Board member shall not be counted toward 
achieving a quorum while the item is discussed. 

 
However, the Board member may speak on the issue during the time that the general 
public speaks on it and may leave the dais to speak from the same area as members of the 
public. He/she may listen to the public discussion and deliberations of the matter with 
members of the public. 
 

3. Leave the room until after the discussion, vote, and any other disposition of the matter is 
concluded, unless the matter has been placed on the portion of the agenda reserved for 
uncontested matters. 

 
 If the item is on the consent calendar, the Board member must recuse himself/herself 

from discussing or voting on that matter, but the Board member is not required to leave 
the room during consideration of the consent calendar. 

 
4. If the Board's decision is made during closed session, disclose his/her interest orally 

during the open session preceding the closed session. This disclosure shall be limited to a 
declaration that his/her recusal is because of a conflict of interest pursuant to Government 
Code 87100. He/she shall not be present when the item is considered in closed session 
and shall not knowingly obtain or review a recording or any other nonpublic information 
regarding the Board's decision. 

 
(cf. 3430 - Investing) 
(cf. 9321 - Closed Session Purposes and Agendas) 
(cf. 9321.1 - Closed Session Actions and Reports) 
 
Conflict of Interest under Government Code 1090 - Financial Interest in a Contract 
 

Note: Pursuant to Government Code 1090, if a Board member has a financial interest in a contract, it is an 
absolute bar for that district to enter into the contract. The Attorney General has opined in 69 Ops.Cal.Atty.Gen. 
255 (1986) that, unlike the PRA, the prohibitions in Government Code 1090 cannot be resolved by having the 
financially interested Board member abstain from participating in the matter.  However, there are two categories 
of exceptions. If a financial interest meets the definition of a "noninterest" as specified in Government Code 
1091.5, then the restrictions in Government Code 1090 do not apply and the district can enter into the contract. 
Secondly, if a Board member's interest is deemed a "remote interest" pursuant Government Code 1091, then the 
district can enter into the contract as long as certain conditions are satisfied, as specified below. 
 
While the prohibitions in the PRA only apply to designated employees, the prohibitions in Government Code 
1090 apply to all district employees and consultants.  California appellate courts have ruled in  
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McGee v.Balfour Beatty Construction LLC and Davis v. Fresno Unified School District that Government 
Code 1090 applies to consultants, including corporate consultants, who fill the roles and positions of 
officers, employees, and agents of the district.  However, the Attorney General has opined in 63 
Ops.Cal.Atty.Gen. 868 (1980) that an employee's financial interest would not prohibit the district from entering 
into a contract as long as the employee has not participated in the making of the contract, such as in discussions 
and planning, as detailed below. 
 
Government Code 1090 does not define financial interest, but courts have held that, for the purposes of this 
statute, the definition of "financial interest" is not the same as the definition in the PRA which requires a 
"material financial effect" in order for a conflict to exist. Because the determination of whether a financial 
interest exists involves a review of statutes, court decisions, and Attorney General opinions as they apply to the 
particular facts at issue, the analysis can be complex and legal counsel should be consulted as appropriate. 

 
Board members, employees, or district consultants shall not be financially interested in any 
contract made by the Board on behalf of the district, including in the development, preliminary 
discussions, negotiations, compromises, planning, reasoning, and specifications and solicitations 
for bids.  If a Board member has such a financial interest in a contract made by the Board, the 
district is barred from entering into the contract is void.  (Government Code 1090; Klistoff v. 
Superior Court, (2007) 157 Cal.App. 4th 469) 
 

Note: The district may enter into a contract when a Board member's interest is a "remote interest" as defined in 
Government Code 1091. Generally, this issue arises when the district wishes to enter into a contract with the 
Board member's employer. When the conditions specified in Government Code 1091 are satisfied (e.g., Board 
member is an employee of a nonprofit organization, the employer has at least 10 employees, and the Board 
member has been employed more than three years), then the district may enter into the contract as long as the 
affected Board member discloses the remote interest and abstains from the matter. 
 
Board members who willfully fail to disclose a remote interest in a contract may be subject to a fine or 
imprisonment pursuant to Government Code 1097. 

 
A Board member shall not be considered to be financially interested in a contract in which he/she 
has only a "remote interest," as specified in Government Code 1091, if the interest is disclosed 
during a Board meeting and noted in the official Board minutes.  The affected Board member 
shall not vote or debate on the matter or attempt to influence any other Board member or district 
official to enter into the contract.  (Government Code 1091) 
 

Note:  Pursuant to Government Code 1091.5, certain financial interests are defined as "noninterests," meaning a 
conflict of interest does not exist and the district can enter into the contract.  One of the noninterests listed in 
Government Code 1091.5 is when a Board member's spouse has been employed by the district for at least one 
year prior to the Board member's election or appointment. If the spouse has not been employed by the district for 
at least one year prior to the Board member's election or appointment, the exception does not apply and 
Government Code 1090 prohibits the district from entering into a new contract to hire the spouse.  (80 
Ops.Cal.Atty.Gen. 320 (1997)) 
 
Attorney General opinions and case law have further clarified the application of this noninterest exception when 
a previously employed spouse changes to a different position during the Board member's term. Generally, these 
opinions have held that a lateral transfer or change of classification that does not require 
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Board approval (e.g., second year probationary teacher automatically achieving permanent status, step increase) 
is the same employment not requiring a new contract and thus constitutes a noninterest. (92 Ops.Cal.Atty.Gen. 
26 (2009), 87 Ops.Cal.Atty.Gen. 23 (2004))  However, when a new contract is involved (e.g., promotion from 
classroom teacher to principal, substitute employee becoming a probationary employee), the exception in 
Government Code 1091.5 does not apply and the action would be prohibited under Government Code 1090 
because Board approval of the contract is required.  (Thorpe v. Long Beach Community College District, 69 
Ops.Cal.Atty.Gen. 255 (1986)) 
 
Because this area of law is complex, it is strongly recommended that district legal counsel be consulted if a 
Board member's spouse is an employee of the district or when analyzing whether an interest is a noninterest or 
remote interest. 

 
In addition, a Board member shall not be considered to be financially interested in a contract if 
in which his/her interest is a "noninterest" as defined in Government Code 1091.5.  One such 
Noninterest includes a Board member's interest in being reimbursed for his/her actual and 
necessary expenses incurred in the performance of his/her official duties, is when a Board 
member's in the employment of his/her spouse/registered domestic partner who has been a 
district employee for at least one year prior to the Board member's election or appointment, or in 
any other applicable circumstance specified in (Government Code 1091.5). 
 
Common Law Doctrine Against Conflict of Interest 
 

Note: Even when there is not a conflict pursuant to the PRA (Government Code 87100-87505) or Government 
Code 1090, the Attorney General has found that special situations may still exist under the common law doctrine 
against conflict of interest which, unlike the statutes, extends to noneconomic interests. In 92 Ops.Cal.Atty.Gen. 
19 (2009), the Attorney General opined that a redevelopment board member should abstain from voting on a 
loan agreement where the recipient of the loan was a corporation owned by the board member's adult son.  
Although the board member was not financially interested in the contract under the PRA or Government Code 
1090, the Attorney General determined that abstention was necessary in order to avoid a conflict between the 
member's official and personal interests and to avoid the appearance of impropriety. 
 
Districts are encouraged to consult legal counsel if situations arise that raise the question as to whether 
such a conflict exists. 

 
A Board member shall abstain from any official action in which his/her private or personal 
interest may conflict with his/her official duties. 
 
Rule of Necessity or Legally Required Participation 
 

Note:  Pursuant to Government Code 87101, when a conflict exists under the PRA, the district may still enter 
into a contract if the rule of necessity or legally required participation applies.  In general, this rule will  
 
permit a district to acquire an essential supply or service.  The rule also permits a Board member to carry out an  
essential duty of his/her office in accordance with 2 CCR 18708, where he/she is the only one who may legally 
act and there is no alternative source of decision-making authority.  It is recommended that legal counsel be 
consulted when situations arise involving the rule of necessity.  
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On a case-by-case basis and upon advice of legal counsel, a Board member with a financial 
interest in a contract may participate in the making of the contract if the rule of necessity or 
legally required participation applies pursuant to Government Code 87101 and 2 CCR 18708. 
 
Incompatible Offices and Activities 
 

Note: Government Code 1099 and 1126 prohibit Board members and employees from engaging in any 
employment or activity which is inconsistent, incompatible, in conflict with, or inimical to their duties with the 
district.  Government Code 1126 mandates the district to adopt procedures regarding this prohibition.  See BP 
4136/4236/4336 - Nonschool Employment for language implementing this mandate relative to employees. 
 
Attorney General opinions have indicated that it would be incompatible for Board members to serve on other 
elected or appointed boards, councils, or commissions that have interests which may conflict with the interests of 
the district (85 Ops.Cal.Atty.Gen. 60 (2002); 68 Ops.Cal.Atty.Gen. 171 (1985); 65 Ops.Cal.Atty.Gen. 606 
(1982)). If a Board member is sworn into an incompatible office, then his/her position in the prior office is 
automatically terminated. 
 
Pursuant to Education Code 35107, an employee of a school district may not be sworn into office as an elected 
or appointed member of that district's Board unless he/she resigns as an employee.  If the employee does not 
resign, the employment automatically terminates when he/she is sworn into office. See BB 9220 - Governing 
Board Elections. 
 
The determination as to whether an activity or office is incompatible is complex and requires a case-by-case 
analysis of the particular activities or duties of the office; therefore, it is recommended that district legal counsel 
be consulted as appropriate. 

 
Board members shall not engage in any employment or activity or hold any office which is 
inconsistent with, incompatible with, in conflict with, or inimical to the Board member's duties 
as an officer of the district.  (Government Code 1099, 1126) 
 
(cf. 4136/4236/4336 - Nonschool Employment) 
 
Gifts 
 

Note: Pursuant to 2 CCR 18730, the gift limitation is currently $460.  This amount is adjusted in odd-numbered 
years by the FPPC.  However, this limit may not be applicable to gifts from every source. Pursuant to 
Government Code 89503, Board members and candidates are subject to gift limitation for gifts from all 
sources except when exempted by law or regulation.  For those Board members who file a Form 700 based on 
the disclosure categories specified in the district's conflict of interest code pursuant to Government Code 87302 
(see the accompanying exhibit), the gift limit is only applicable as to those individuals and entities that are 
disclosed on the Form 700. 
 
Several exceptions exist within the Government Code's definitions of gifts, income, interest in real property, and 
investment; see Government Code 82028, 82030, 82033, and 82034. If questions arise as to such exceptions, 
the district may seek clarification from the FPPC through email to advice@fppc.ca.gov or consult legal 
counsel. 
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Board members and designated employees may accept gifts only under the conditions and 
limitations specified in Government Code 89503 and 2 CCR 18730. 
 
The limitation on gifts does not apply to wedding gifts and gifts exchanged between individuals 
on birthdays, holidays, and other similar occasions, provided that the gifts exchanged are not 
substantially disproportionate in value.  (Government Code 89503) 
 
In addition, the limitation on gifts does not apply to informational materials such as books, 
reports, pamphlets, calendars, and periodicals.  (Government Code 82028) 
 

Note:  Board members and designated employees may, in the circumstances described in Government 
Code 89506, receive payments, advances, or reimbursements for travel and related lodging and 
subsistence, which will not be subject to the gift limit set in Government Code 89503. 

 
Gifts of travel and related lodging and subsistence shall be subject to the current gift limitation, 
except as described in Government Code 89506except when:  (Government Code 89506) 
 
1. The travel is in connection with a speech given by a Board member or designated 

employee, provided the lodging and subsistence expenses are limited to the day 
immediately preceding, the day of, and the day immediately following the speech 
and the travel is within the United States. 

 
2. The travel is provided by a person or agency specified in Government Code 89506, 

including a government, governmental agency or authority, bona fide public or 
private educational institution, as defined in Revenue and Taxation Code 203, or 
nonprofit organization exempt from taxation under section 501(c)(3) of the Internal 
Revenue Code. 

 
Gifts of travel exempted from the gift limitation, as described in items #1 and 2 above, shall 
nevertheless be reportable on the recipient's Statement of Economic Interest/Form 700 as 
required by law. 
 
A gift of travel does not include travel provided by the district for Board members and 
designated employees.  (Government Code 89506) 
 
Honoraria 
 
Board members and designated employees shall not accept any honorarium, which is defined as 
any payment made in consideration for any speech given, article published, or attendance at any 
public or private conference, convention, meeting, social event, meal, or like gathering. in 
accordance with law  (Government Code 89501, 89502) 
 
The term honorarium does not include:  (Government Code 89501) 
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1. Earned income for personal services customarily provided in connection with a bona fide 

business, trade, or profession, unless the sole or predominant activity of the business, 
trade, or profession is making speeches 

 
2. Any honorarium which is not used and, within 30 days after receipt, is either returned to 

the donor or delivered to the district for donation into the general fund without being 
claimed as a deduction from income for tax purposes 

 
 
 
Legal Reference: 

EDUCATION CODE 
1006  Qualifications for holding office 
35107  School district employees 
35230-35240  Corrupt practices, especially: 
35233  Prohibitions applicable to members of governing boards 
41000-41003  Moneys received by school districts 
41015  Investments 
FAMILY CODE 
297.5  Rights, protections, and benefits of registered domestic partners 
GOVERNMENT CODE 
1090-1099  Prohibitions applicable to specified officers 
1125-1129  Incompatible activities 
81000-91014  Political Reform Act of 1974, especially: 
82011  Code reviewing body 
82019 Definition, designated employee 
82028  Definition, gift 
82030  Definition, income 
82033  Definition, interest in real property 
82034  Definition, investment 
87100-87103.6  General prohibitions 
87200-87210  Disclosure 
87300-87313  Conflict of interest code 
87500  Statements of economic interests 
89501-89503 Honoraria and gifts 
89506  Ethics; travel 
91000-91014  Enforcement 
PENAL CODE 
85-88  Bribes 
REVENUE AND TAXATION CODE 
203  Taxable and exempt property - colleges 
CODE OF REGULATIONS, TITLE 2 
18110-18997  Regulations of the Fair Political Practices Commission, especially: 
18702.5 Public identification of a conflict of interest for Section 87200 filers 
18700-18707  General prohibitions 
18722-18740  Disclosure of interests 
18750.1-18756  Conflict of interest codes 

 
 
Legal Reference continued: (see next page) 
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Legal Reference: (continued) 

COURT DECISIONS 
McGee v. Balfour Beatty Construction, LLC, et al. (4/12/16, No. B262850) 
Davis v. Fresno Unified School District (2015) 237 Cal.App.4th 261 
Klistoff v. Superior Court, (2007) 157 Cal.App.4th 469 
Thorpe v. Long Beach Community College District, (2000) 83 Cal.App.4th 655 
Kunec v. Brea Redevelopment Agency, (1997) 55 Cal.App.4th 511 
ATTORNEY GENERAL OPINIONS 
92 Ops.Cal.Atty.Gen. 26 (2009) 
92 Ops.Cal.Atty.Gen. 19 (2009) 
89 Ops.Cal.Atty.Gen. 217 (2006) 
86 Ops.Cal.Atty.Gen. 138(2003) 
85 Ops.Cal.Atty.Gen. 60 (2002) 
82 Ops.Cal.Atty.Gen. 83 (1999) 
81 Ops.Cal.Atty.Gen. 327 (1998) 
80 Ops.Cal.Atty.Gen. 320 (1997) 
69 Ops.Cal.Atty.Gen. 255 (1986) 
68 Ops.Cal.Atty.Gen. 171 (1985) 
65 Ops.Cal.Atty.Gen. 606 (1982) 
63 Ops.Cal.Atty.Gen. 868 (1980) 

 
Management Resources: 

CSBA PUBLICATIONS 
Conflict of Interest:  Overview of Key Issues for Governing Board Members, Fact Sheet, July 2010 
FAIR POLITICAL PRACTICES COMMISSION PUBLICATIONS 
Can I Vote? A Basic Overview of Public Officials' Obligations Under the Conflict-of-Interest Rules, 2005 
INSTITUTE FOR LOCAL GOVERNMENT PUBLICATIONS 
Understanding the Basics of Public Service Ethics: Personal Financial Gain Laws, 2009 
Understanding the Basics of Public Service Ethics: Transparency Laws, 2009 
WEB SITES 
CSBA:  http://www.csba.org 
Fair Political Practices Commission:  http://www.fppc.ca.gov 
Institute of Local Government:  http://www.ca-ilg.org 
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Exhibit 
 
Board Bylaws E 9270(a) 
 
CONFLICT OF INTEREST 
 
 

RESOLUTION ADOPTING A 
CONFLICT OF INTEREST CODE 

 
Note:  The Governing Board is required to adopt a conflict of interest code in compliance with Government 
Code 87300-87313 of the Political Reform Act (PRA).  Pursuant to 2 CCR 18730, the requirements of the 
Government Code are satisfied if a district adopts a conflict of interest code that incorporates 2 CCR 18730 by 
reference along with a list of designated positions and disclosure categories. Board members and designated 
employees must annually file a Statement of Economic Interest/Form 700 pursuant to the disclosure 
requirements of the district's conflict of interest code. 
 
Government Code 87303 requires a district's conflict of interest code to be approved by a code reviewing body. 
For school districts located entirely in one county, the code reviewing body is the board of supervisors of the 
county in which the district is located. The Fair Political Practices Commission (FPPC) is the code reviewing 
body for school districts with jurisdiction in more than one county. 
 
The code reviewing body needs to review only the portion of the district's conflict of interest code that specifies 
the district's designated positions and the disclosure categories as detailed in the following sample Resolution, 
including its Appendix, and not the other legal requirements related to conflict of interest reflected in the 
accompanying sample bylaw. The Resolution, including the Appendix, should be adopted by the Board and, as 
necessary, forwarded to the code reviewing body. Pursuant to Government Code 87306.5, the code reviewing 
body is required to notify the district in even-numbered years of the need to review the district's conflict of 
interest code. Upon such notification, the district should review the Appendix and make any necessary changes. 
In some counties, the code reviewing body requires that a resolution be adopted during each review and that the 
Board's resolution and amended appendix be submitted to that body. In other counties, only the appendix needs 
to be submitted.  In both cases, districts need not submit BB 9270 - Conflict of Interest to the code reviewing 
body. In addition to the biannual review, districts should modify the Appendix and submit it, and the resolution 
if required, to the code reviewing body when any changed circumstances within the district require amendments 
to the Appendix, such as the creation of new designated positions or a change of duties assigned to existing 
positions. 
 
The following resolution should be modified to reflect district practice as well as any specific requirements of 
the district's code reviewing body. 

 
WHEREAS, the Political Reform Act, Government Code 87300-87313, requires each public 
agency in California to adopt a conflict of interest code; and 
 
WHEREAS, the Governing Board of the ______________________________ School District 
has previously adopted a local conflict of interest code; and 
 
WHEREAS, past and future amendments to the Political Reform Act and implementing 
regulations may require conforming amendments to be made to the district's conflict of interest 
code; and 
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WHEREAS, a regulation adopted by the Fair Political Practices Commission, 2 CCR 18730, 
provides that incorporation by reference of the terms of that regulation, along with an agency-
specific appendix designating positions and disclosure categories shall constitute the adoption 
and amendment of a conflict of interest code in conformance with Government Code 87300 and 
87306; and 
 
WHEREAS, the _______________________ School District has recently reviewed its positions, 
and the duties of each position, and has determined that (changes/no changes) to the current 
conflict of interest code are necessary; and 
 
WHEREAS, any earlier resolutions, bylaws, and/or appendices containing the district's conflict 
of interest code shall be rescinded and superseded by this resolution and Appendix; and 
 
NOW THEREFORE BE IT RESOLVED that the _______________________ School District 
Governing Board adopts the following Conflict of Interest Code including its Appendix of 
Designated Employees and Disclosure Categories. 
 
PASSED AND ADOPTED THIS ______ day of ___________, ________ at a meeting, by the 
following vote: 
 
 
 
AYES:______ NOES:______ ABSENT:______ 
 
 
 
Attest: 
 
 
 
  
Secretary/President 
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Conflict of Interest Code of the 
 School District 

 
The provisions of 2 CCR 18730 and any amendments to it adopted by the Fair Political Practices 
Commission, together with the attached Appendix specifying designated positions and disclosure 
categories, are incorporated by reference and shall constitute the district's conflict of interest 
code. 
 
Governing Board members and designated employees shall file a Statement of Economic 
Interest/Form 700 in accordance with the disclosure categories listed in the attached Appendix.  
The Statement of Economic Interest shall be filed with the district's filing officer and/or, if so 
required, with the district's code reviewing body. The district's filing officer shall make the 
statements available for public review and inspection. 
 
 

APPENDIX 
 
Disclosure Categories 
 

Note: The following list must be modified to reflect the specific disclosure categories in the district. 
 
1. Category 1:  A person designated Category 1 shall disclose: 
 

a. Interests in real property located entirely or partly within district boundaries, or 
within two miles of district boundaries, or of any land owned or used by the 
district. 

 
b. Investments or business positions in or income from sources which are engaged in 

the acquisition or disposal of real property within the district, are contractors or 
subcontractors which are or have been within the past two years engaged in work 
or services of the type used by the district, or manufacture or sell supplies, books, 
machinery, or equipment of the type used by the district. 

 
2. Category 2:  A person designated Category 2 shall disclose: 
 

a. Investments or business positions in or income from sources which are 
contractors or subcontractors engaged in work or services of the type used by the 
department which the designated person manages or directs. 

 
b. Investments or business positions in or income from sources which manufacture 

or sell supplies, books, machinery, or equipment of the type used by the 
department which the designated person manages or directs.  For the purposes of 
this category, a principal's department is his/her entire school. 
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Note: Item #3 below is for use only by districts in which the Board and Superintendent "manage public 
investments."  All other districts must delete item #3. 
 
Government Code 87500 requires public officials and designated employees to annually file a Statement of 
Economic Interest/Form 700 to disclose any assets and income which may be materially affected by official 
actions.  Under the PRA, there are two separate categories of Form 700 disclosure requirements.  For the first 
category pursuant to Government Code 87302, which is applicable to most school districts, the disclosure 
requirements are determined by the district and set forth in the district's conflict of interest code. The second 
category, pursuant to Government Code 87200, is only applicable to Board members and Superintendents who 
"manage public investments." Those Board members and designated employees, referred to by the FPPC as 
Government Code 87200/Article 2 filers, must file broader disclosure statements pursuant to the disclosure 
requirements specified in law and FPPC regulation.  See section in accompanying bylaw entitled "Additional 
Requirements for Boards that Manage Public Investments" for a further discussion of this issue. 

 
3. Full Disclosure:  Because it has been determined that the district's Board members 

and/or Superintendent "manage public investments," they and other persons designated 
for "full disclosure" shall disclose, in accordance with Government Code 87200: 

 
a. Interests in real property located entirely or partly within district boundaries, or 

within two miles of district boundaries, or of any land owned or used by the 
district. 

 
b. Investments, business positions, and sources of income, including gifts, loans, and 

travel payments. 
 
Designated Positions 
 

Note: The following list must be modified to reflect the specific designated positions and applicable 
disclosure categories in the district. For districts in which the Board and Superintendent "manage public 
investments," the disclosure category for Board members and the Superintendent in the list below must 
be modified to "Full Disclosure." 

 
Designated Position Disclosure Category 

 
Governing Board Members 1 
Superintendent of Schools 1 
Assistant/Associate Superintendent 1 
Purchasing Agent 1 
Director 2 
Principal 2 
Assistant Principal 2 
Maintenance and Operations Director 2 
Program Coordinator 2 
Project Specialist 2 
Supervisor 2 
Dean of Students 2 
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Disclosures for Consultants 
 

Note:  The definition of designated employees in Government Code 82019 includes consultants.  To preclude 
amending the code whenever retaining a consultant in a decision-making capacity, the following section 
provides that the Superintendent or designee shall make case-by-case determinations of the disclosures 
necessary, depending on the range of duties to be performed by the consultant. 

 
Consultants are designated employees who must disclose financial interests as determined on a 
case-by-case basis by the Superintendent or designee. The Superintendent or designee's written 
determination shall include a description of the consultant's duties and a statement of the extent 
of disclosure requirements based upon that description.  All such determinations are public 
records and shall be retained for public inspection along with this conflict of interest code. 
 
A consultant is an individual who, pursuant to a contract with the district, makes a governmental 
decision whether to:  (2 CCR 18701 18700.3) 
 
1. Approve a rate, rule, or regulation 
 
2. Adopt or enforce a law 
 
3. Issue, deny, suspend, or revoke a any permit, license, application, certificate, approval, 

order, or similar authorization or entitlement 
 
4. Authorize the district to enter into, modify, or renew a contract that requires district 

approval 
 
5. Grant district approval to a contract that requires district approval and in which the 

district is a party, or to the specifications for such a contract 
 
6. Grant district approval to a plan, design, report, study, or similar item 
 
7. Adopt or grant district approval of district policies, standards, or guidelines 
 
A consultant is also an individual who, pursuant to a contract with the district, serves in a staff 
capacity with the district and in that capacity participates in making a governmental decision as 
defined in 2 CCR 18702.2 18704, subsections (a) and (b), or performs the same or substantially 
all the same duties for the district that would otherwise be performed by an individual holding a 
position specified in the district's conflict of interest code.  (2 CCR 18701 18700.3) 
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Board Bylaw 
 
Board Bylaws BB 9321(a) 
 
CLOSED SESSION PURPOSES AND AGENDAS 
 
 

Note: Pursuant to Government Code 54962, the Governing Board may hold a closed session only for 
purposes expressly authorized by the Brown Act (Government Code 54950-54963) or by a provision of the 
Education Code. 

 
The Governing Board is committed to complying with state open meeting laws and modeling 
transparency in its conduct of district business.  The Board shall hold closed sessions only for 
purposes authorized by law.  A closed session may be held during a regular, special, or 
emergency meeting in accordance with law. 
 

Note:  Government Code 54954.5 provides specific agenda descriptions for most closed session items 
authorized by the Brown Act. 

 
Each agenda shall contain a general description of each closed session item to be discussed at 
the meeting, as required by law.  (Government Code 54954.2) 
 
(cf. 9320 - Meetings and Notices) 
(cf. 9322 - Agenda/Meeting Materials) 
 

Note:  Government Code 54957.7 states that before holding any closed session, the Board must disclose in 
an open meeting the item(s) to be discussed in the closed session. The Board may either state the 
information on the agenda or refer the public to the item(s) as listed by number or letter on the agenda.  
These disclosures may be made at the location announced in the agenda for the closed session, as long as the 
public is allowed to be present at that location for the purpose of hearing the announcements.  In addition, 
the Board is required to reconvene in open session upon conclusion of a closed session to report any action 
taken in the closed session. 

 
The Board shall disclose in open session the items to be discussed in closed session.  In the 
closed session, the Board may consider only those matters covered in its statement.  After the 
closed session, the Board shall reconvene in open session before adjourning the meeting, and 
when applicable, shall disclose any action taken in the closed session, in the manner 
prescribed by Government Code 54957.1.  (Government Code 54957.7) 
 
(cf. 9321.1 - Closed Session Actions and Reports) 
 
The Board shall not disclose any information that is protected by state or federal law.  In 
addition, no victim or alleged victim of tortious sexual conduct or child abuse shall be 
identified in any Board agenda, notice, announcement, or report required by the Brown Act, 
unless the identity of the person has previously been publicly disclosed.  (Government Code 
54957.7, 54961) 
 
(cf. 1340 - Access to District Records) 



 BB 9321(b) 
 
CLOSED SESSION PURPOSES AND AGENDAS  (continued) 
 

Note: Pursuant to Government Code 54963, a Board member who discloses confidential information 
received in a closed session may be referred to the local grand jury or may be subject to action in a court of 
law.  For a definition of confidential information and the actions that may be taken against a Board member 
if such information is disclosed, see BB 9011 - Disclosure of Confidential/Privileged Information. 

 
A Board member shall not disclose confidential information received in a closed session 
unless the Board authorizes the disclosure of that information.  (Government Code 54963) 
 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
 
Personnel Matters 
 

Note:  Government Code 54957 authorizes the use of closed sessions for personnel matters described below.  
For the purpose of these closed sessions, "employee" includes an officer or independent contractor who 
functions as an officer or employee but excludes Board members.  The Attorney General has concluded that 
it is appropriate to use a closed session to discuss and evaluate Superintendent performance. (59 
Ops.Cal.Atty.Gen. 532 (1976)) However, under the "personnel exception," the Board may not discuss 
or act upon any proposed change in compensation other than a reduction of compensation that results 
from the imposition of discipline in closed session under this exception. 
 
In Fischer v. Los Angeles Unified School District, the court interpreted Government Code 54957 and found 
that the right to request an open session applies only when the Board hears specific complaints or charges 
brought against the employee.  Thus, the right to request an open session does not apply when the Board is 
meeting in closed session to consider the appointment, employment, evaluation of performance, discipline, 
or dismissal of an employee. 

 
The Board may hold a closed session under the "personnel exception" to consider the 
appointment, employment, evaluation of performance, discipline, or dismissal of an 
employee.  Such a closed session shall not include discussion or action on proposed 
compensation except for a reduction of compensation that results from the imposition of 
discipline.  (Government Code 54957) 
 
(cf. 2140 - Evaluation of the Superintendent) 
(cf. 4115 - Evaluation/Supervision) 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4215 - Evaluation/Supervision) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4315 - Evaluation/Supervision) 
 

Note:  Pursuant to Government Code 54957, failure of the Board to give an employee against whom a 
"specific complaint or charge" has been made the notice described below will render any action taken by the 
Board in the closed session null and void.  Determining whether a "specific complaint or charge" is involved 
is usually fact-specific and the Board should consult legal counsel as necessary.  In Furtado v. Sierra 
Community College District, the court held that the term "specific complaints or charges" as used in 
Government Code 54957 does not include negative comments in an employee's performance evaluation.  In 
another decision, Bell v. Vista Unified School District, the court determined that a presentation to the board 
by a district staff member regarding an employee's violation of a California Interscholastic Federation rule 
constituted a "complaint or charge" and thus the employee was entitled to 24-hour notice. Yet another  

  
 



BB 9321(c) 
 
CLOSED SESSION PURPOSES AND AGENDAS  (continued) 
 
 

ruling, Morrison v. Housing Authority of the City of Los Angeles Board of Commissioners, held that when 
a board rejects its hearing officer's findings of fact and conducts its own hearing, the employee must be 
given 24-hour notice. 
 
Furthermore, an Attorney General opinion (78 Ops.Cal.Atty.Gen. 218 (1995)) has clarified that a 
probationary certificated employee does not have the right to an open session when the Board is discussing 
whether or not to reemploy him/her for a third consecutive school year.  Education Code 44929.21 allows 
the Board to non-reelect a probationary certificated employee at the end of the first or second school year as 
long as written notice is given in accordance with law; see AR 4117.6 - Decision Not to Rehire. 

 
The Board may also hold a closed session to hear complaints or charges brought against an 
employee by another person or employee, unless the employee requests an open session.  
Before the Board holds a closed session on specific complaints or charges brought against an 
employee, the employee shall receive written notice of his/her right to have the complaints or 
charges heard in open session if desired.  This notice shall be delivered personally or by mail 
at least 24 hours before the time of the session.  (Government Code 54957) 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
The Board may hold a closed session to discuss a district employee's application for early 
withdrawal of funds in a deferred compensation plan when the application is based on 
financial hardship arising from an unforeseeable emergency due to illness, accident, casualty, 
or other extraordinary event, as specified in the deferred compensation plan.  (Government 
Code 54957.10) 
 
Agenda items related to district employee appointments and employment shall describe the 
position to be filled.  Agenda items related to performance evaluations shall specify the title 
of the employee being reviewed.  Agenda items related to employee discipline, dismissal, or 
release require no additional information.  (Government Code 54954.5) 
 
Negotiations/Collective Bargaining 
 

Note:  The Educational Employment Relations Act (Government Code 3540-3549.3) makes four specific 
exemptions from the Brown Act related to negotiations.  Government Code 54957.6 provides that for the 
purpose of closed sessions related to collective bargaining, "employee" includes an officer or independent 
contractor who functions as an officer or employee but excludes any elected official, Board member, or 
other independent contractor. 

 
Unless otherwise agreed upon by the parties involved, the following shall not be subject to 
the Brown Act:  (Government Code 3549.1) 
 
1. Any meeting and negotiating discussion between the district and a recognized or 

certified employee organization 
 
 



 BB 9321(d) 
 
 
CLOSED SESSION PURPOSES AND AGENDAS  (continued) 
 
 
2. Any meeting of a mediator with either party or both parties to the meeting and 

negotiating process 
 
3. Any hearing, meeting, or investigation conducted by a factfinder or arbitrator 
 
4. Any executive (closed) session of the district or between the district and its 

designated representative for the purpose of discussing its position regarding any 
matter within the scope of representation and instructing its designated 
representatives 

 
(cf. 4140/4240/4340 - Bargaining Units) 
(cf. 4143/4243 - Negotiations/Consultation) 
(cf. 4143.1/4243.1 - Public Notice - Personnel Negotiations) 
 

Note:  The Board is authorized pursuant to Government Code 54957.6, the “labor exception,” to hold 
closed sessions with the district's designated representatives regarding the salaries, salary schedules, 
or compensation paid in the form of fringe benefits to its represented and unrepresented employees, 
including the Superintendent.  The Attorney General has opined in 57 Ops. Cal. Atty. Gen. 209 (1974) 
that a board may not meet in closed session for such purposes without the use of a designated 
representative who is involved with the “bona fide” negotiations with represented and/or 
unrepresented employees.  The Attorney General's publication "The Brown Act: Open Meetings for 
Local Legislative Bodies" (2003), also states that the “labor exception” applies to meeting in closed 
session to instruct its negotiator concerning negotiations with prospective employees.   

 
The Board may meet in closed session to review the Board's position and/or instruct its 
designated representative regarding salaries, salary schedules, or compensation paid in the 
form of fringe benefits of its represented and unrepresented employees.  Prior to the closed 
session, the Board shall identify its designated representative in open session. Any 
closed session held for this purpose may include discussions of the district's available funds 
and funding priorities, but only insofar as they relate to providing instructions to the Board's 
designated representative.  (Government Code 54957.6) 
 
(cf. 2121 – Superintendent's Contract) 
 
For represented employees, the Board may also meet in closed session regarding any other 
matter within the statutorily provided scope of representation.  (Government Code 54957.6) 
 
Closed sessions may take place prior to and during consultations and discussions with 
representatives of employee organizations and unrepresented employees.  For unrepresented 
employees, closed sessions held pursuant to Government Code 54957.6 shall not include 
final action on the proposed compensation of one or more unrepresented employees.  
(Government Code 54957.6) 
 
 
 



 BB 9321(e) 
 
 
CLOSED SESSION PURPOSES AND AGENDAS  (continued) 
 
 
For represented employees, the Board may also meet in closed session regarding any 
other matter within the statutorily provided scope of representation.  (Government 
Code 54957.6) 
 
The Board also may meet in closed session with a state conciliator or mediator who has 
intervened in proceedings regarding any of the purposes enumerated in Government Code 
54957.6. 
 
Agenda items related to negotiations shall specify the name of the district's designated 
representative(s) attending the closed session.  If circumstances necessitate the absence of a 
specified designated representative, an agent or designee may participate in place of the 
absent representative as long as the name of the agent or designee is announced at an open 
session held prior to the closed session.  The agenda shall also specify the name of the 
organization representing the employee(s) or the position title of the unrepresented employee 
who is the subject of the negotiations.  (Government Code 54954.5) 
 
Matters Related to Students 
 
The Board shall meet in closed session to consider the expulsion of a student, unless the 
student submits a written request at least five days before the date of the hearing that the 
hearing be held in open session.  Regardless of whether the expulsion hearing is conducted in 
open or closed session, the Board may meet in closed session for the purpose of deliberating 
and determining whether the student should be expelled.  (Education Code 48918) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
The Board shall meet in closed session to address any student matter that may involve 
disclosure of confidential student information, or to consider a suspension, disciplinary 
action, or any other action against a student except expulsion.  If a written request for open 
session is received from the parent/guardian or adult student, it will be honored to the extent 
that it does not violate the privacy rights of any other student.  (Education Code 35146, 
48912, 49070) 
 
(cf. 5117 - Interdistrict Attendance) 
(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5125.3 - Challenging Student Records) 
(cf. 5144 - Discipline) 
 

Note:  Although Government Code 54954.2 requires the agenda to have a brief general description of all 
closed session items to be discussed, Government Code 54954.5 provides no specific description of agenda 
items related to closed sessions authorized by the Education Code.  Since the purpose of conducting the 
closed session is to protect student privacy rights, the following optional paragraph provides that student 
names shall not be included on the agenda. 

 



 BB 9321(f) 
 
 
CLOSED SESSION PURPOSES AND AGENDAS  (continued) 
 
 
Agenda items related to student matters shall briefly describe the reason for the closed 
session, such as "student expulsion hearing" or "grade change appeal," without violating the 
confidentiality rights of individual students.  The student shall not be named on the agenda, 
but a number may be assigned to the student in order to facilitate record keeping. The agenda 
shall also state that the Education Code requires closed sessions in these cases in order to 
prevent the disclosure of confidential student record information. 
 
(cf. 5125 - Student Records) 
 
Security Matters 
 
The Board may meet in closed session with the Governor, Attorney General, district attorney, 
district legal counsel, sheriff or chief of police, or their respective deputies, or a security 
consultant or a security operations manager, on matters posing a threat to the security of 
public buildings; to the security of essential public services, including water, drinking water, 
wastewater treatment, natural gas service, and electric service; or to the public's right of 
access to public services or public facilities. (Government Code 54957) 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515 - Campus Security) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
 

Note:  Government Code 54956.5 authorizes an emergency meeting in closed session to meet with the law 
enforcement officials specified above pursuant to Government Code 54957. Two-thirds of the Board 
members present at the meeting must agree to the need for the closed session.  Those emergency situations 
that necessitate a need for an emergency meeting are listed in BB 9320 - Meetings and Notices and include a 
terrorist attack, crippling disaster, or other activity that impairs public health or safety.  For a list of actions 
for which more than a majority vote of the Board is required, see BB 9323.2 - Actions by the Board. 

 
The Board may meet in closed session during an emergency meeting held pursuant to 
Government Code 54956.5 to meet with law enforcement officials for the emergency 
purposes specified in Government Code 54957 if agreed to by a two-thirds vote of the Board 
members present.  If less than two-thirds of the members are present, then the Board must 
agree by a unanimous vote of the members present.  (Government Code 54956.5) 
 
Agenda items related to security matters shall specify the name of the law enforcement 
agency and the title of the officer, or name of applicable agency representative and title, with 
whom the Board will consult.  (Government Code 54954.5) 
 
Conference with Real Property Negotiator 
 

Note:  An Attorney General opinion (94 Ops.Cal.Atty.Gen. 82 (2011)) has concluded that only three 
subjects related to real property negotiations may be considered in closed session: (1) the amount of 
consideration the local agency is willing to pay or accept in exchange for the real property rights to be 
acquired or transferred; (2) the form, manner, and timing of how that consideration will be paid; and (3) 
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CLOSED SESSION PURPOSES AND AGENDAS  (continued) 
 
 

items that are essential to arriving at the authorized price and payment terms.  Although Attorney General 
opinions are not binding, they are accorded deference by the courts. 

 
The Board may meet in closed session with its real property negotiator prior to the purchase, 
sale, exchange, or lease of real property by or for the district in order to grant its negotiator 
authority regarding the price and terms of payment for the property.  (Government Code 
54956.8) 
 
Before holding the closed session, the Board shall hold an open and public session to identify 
its negotiator(s) and the property under negotiation and to specify the person(s) with whom 
the negotiator may negotiate.  (Government Code 54956.8) 
 
For purposes of real property transactions, negotiators may include members of the Board.  
(Government Code 54956.8) 
 
Agenda items related to real property negotiations shall specify the district negotiator 
attending the closed session.  If circumstances necessitate the absence of a specified 
negotiator, an agent or designee may participate in place of the absent negotiator as long as 
the name of the agent or designee is announced at an open session held prior to the closed 
session.  The agenda shall also specify the name of the negotiating parties and the street 
address of the real property under negotiation.  If there is no street address, the agenda item 
shall specify the parcel number or another unique reference of the property.  The agenda item 
shall also specify whether instruction to the negotiator will concern price, terms of payment, 
or both.  (Government Code 54954.5) 
 
Pending Litigation 
 
Based on the advice of its legal counsel, the Board may hold a closed session to confer with 
or receive advice from its legal counsel regarding a pending litigation when a discussion of 
the matter in open session would prejudice the district's position in the litigation.  For this 
purpose, "litigation" means any adjudicatory proceeding, including eminent domain, before a 
court, administrative body exercising its adjudicatory authority, hearing officer, or arbitrator.  
(Government Code 54956.9) 
 

Note:  Pursuant to Government Code 54956.9, the district is considered to be a "party," or to have 
"significant exposure," to a litigation if any of its officers or employees is a party or has significant exposure 
to the litigation under circumstances specified in items #1 and #2 below. 

 
Litigation is considered "pending" in any of the following circumstances:  (Government 
Code 54956.9) 
 
1. Litigation to which the district is a "party" has been initiated formally.  (Government 

Code 54956.9(a)) 
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CLOSED SESSION PURPOSES AND AGENDAS  (continued) 
 
 
2. A point has been reached where, in the Board's opinion based on the advice of its 

legal counsel regarding the "existing facts and circumstances," there is a "significant 
exposure to litigation" against the district, or the Board is meeting solely to determine 
whether, based on existing facts or circumstances, a closed session is authorized.  
(Government Code 54956.9(b)) 

 
Existing facts and circumstances for these purposes are limited to the following:  
(Government Code 54956.9) 
 
a. Facts and circumstances that might result in litigation against the district but 

which the district believes are not yet known to potential plaintiffs and which 
do not need to be disclosed. 

 
b. Facts and circumstances including, but not limited to, an accident, disaster, 

incident, or transactional occurrence which might result in litigation against 
the district, which are already known to potential plaintiffs and which must be 
publicly disclosed before the closed session or specified on the agenda. 

 
c. The receipt of a claim pursuant to the Tort Claims Act or a written threat of 

litigation from a potential plaintiff.  The claim or written communication must 
be available for public inspection. 

 
(cf. 3320 - Claims and Actions Against the District) 
 

d. A threat of litigation made by a person in an open meeting on a specific matter 
within the responsibility of the Board. 

 
e. A threat of litigation made by a person outside of an open meeting on a 

specific matter within the responsibility of the Board, provided that the district 
official or employee receiving knowledge of the threat made a record of the 
statement before the meeting and the record is available for public inspection.  
Such record does not need to identify an alleged victim of tortious sexual 
conduct or anyone making a threat on his/her behalf or identify an employee 
who is the alleged perpetrator of any unlawful or tortious conduct, unless the 
identity of this person has been publicly disclosed. 

 
3. Based on existing facts and circumstances, the Board has decided to initiate or is 

deciding whether to initiate litigation. (Government Code 54956.9(c) 
 
Before holding a closed session pursuant to the pending litigation exception, the Board shall 
state on the agenda or publicly announce the subdivision of Government Code 54956.9 under 
which the closed session is being held.  If authority is based on Government Code 
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CLOSED SESSION PURPOSES AND AGENDAS  (continued) 
 
 
54956.9(a), the Board shall either state the title or specifically identify the litigation to be 
discussed or state that doing so would jeopardize the district's ability to effectuate service of 
process upon unserved parties or to conclude existing settlement negotiations to its 
advantage.  (Government Code 54956.9) 
 
Agenda items related to pending litigation shall be described as a conference with legal 
counsel regarding either "existing litigation" or "anticipated litigation."  (Government Code 
54954.5) 
 
"Existing litigation" items shall identify the name of the case specified by either the 
claimant's name, names of parties, or case or claim number, unless the Board states that to 
identify the case would jeopardize service of process or existing settlement negotiations.  
(Government Code 54954.5) 
 
"Anticipated litigation" items shall state that there is significant exposure to litigation 
pursuant to Government Code 54956.9(b) and shall specify the potential number of cases.  
When the district expects to initiate a suit, items related to anticipated litigation shall state 
that the discussion relates to the initiation of litigation pursuant to Government Code 
54956.9(c) and shall specify the potential number of cases.  The agenda or an oral statement 
before the closed session may be required to provide additional information regarding 
existing facts and circumstances described in item #2 b-e above.  (Government Code 
54954.5) 
 
Joint Powers Agency Issues 
 

Note:  The following section applies to districts participating in a joint powers agency (JPA) for insurance 
pooling or in a self-insurance authority. 

 
The Board may meet in closed session to discuss a claim for the payment of tort liability 
losses, public liability losses, or workers' compensation liability incurred by a joint powers 
agency (JPA) formed for the purpose of insurance pooling or self-insurance authority of 
which the district is a member.  (Government Code 54956.95) 
 
Closed session agenda items related to liability claims shall specify the claimant's name and 
the name of the agency against which the claim is made.  (Government Code 54954.5) 
 
(cf. 3530 - Risk Management/Insurance) 
 

Note:  Pursuant to Government Code 54956.96, a JPA may adopt a provision, either through a policy or 
through the joint powers agreement, authorizing a school district Board member serving on the JPA board to 
disclose confidential information received during the JPA board's closed session under the circumstances 
specified below.  Government Code 54954.5 provides an agenda description for the purpose of this closed 
session.  The following optional paragraphs are for use by districts that participate in a JPA that has adopted 
such a provision. 
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When the board of the JPA has so authorized and upon advice of district legal counsel, the 
Board may meet in closed session in order to receive, discuss, and take action concerning 
information obtained in a closed session of the JPA.  During the Board's closed session, a 
Board member serving on the JPA board may disclose confidential information acquired 
during a closed session of the JPA to fellow Board members.  (Government Code 54956.96) 
 
The Board member may also disclose the confidential JPA information to district legal 
counsel in order to obtain advice on whether the matter has direct financial or liability 
implications for the district.  (Government Code 54956.96) 
 
Closed session agenda items related to conferences involving a JPA shall specify the closed 
session description used by the JPA and the name of the Board member representing the 
district on the JPA board.  Additional information listing the names of agencies or titles of 
representatives attending the closed session as consultants or other representatives shall also 
be included.  (Government Code 54954.5) 
 
Review of Audit Report from California State Auditor's Office 
 

Note:  Government Code 54956.75 authorizes the Board to meet in closed session to discuss a final draft 
audit report from the California State Auditor's Office.  This authority relates to situations in which a 
member of the legislature has requested the California State Auditor's Office to audit a school district. This 
audit is separate from the annual audit that districts must conduct pursuant to Education Code 41020.  The 
law does not authorize the Board to meet in closed session to discuss the district's annual audit. 

 
Upon receipt of a confidential final draft audit report from the California State Auditor's 
Office, the Board may meet in closed session to discuss its response to that report. After 
public release of the report from the California State Auditor's Office, any Board meeting to 
discuss the report must be conducted in open session, unless exempted from that requirement 
by some other provision of law. (Government Code 54956.75) 
 
Closed session agenda items related to an audit by the California State Auditor's Office shall 
state "Audit by California State Auditor's Office." (Government Code 54954.5) 
 
Review of Assessment Instruments 
 
The Board may meet in closed session to review the contents of any student assessment 
instrument approved or adopted for the statewide testing system.  Before any such meeting, 
the Board shall agree by resolution to accept any terms or conditions established by the State 
Board of Education for this review. (Education Code 60617) 
 
(cf. 6162.5 - Student Assessment) 
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Note:  The following optional paragraph provides for compliance with Government Code 54954.2, which 
requires the agenda to have a brief general description of all closed session items to be discussed.  
Government Code 54954.5 provides no specific description of agenda items related to closed sessions 
authorized by the Education Code. 

 
Agenda items related to the review of student assessment instruments shall state that the 
Board is reviewing the contents of an assessment instrument approved or adopted for the 
statewide testing program and that Education Code 60617 authorizes a closed session for this 
purpose in order to maintain the confidentiality of the assessment under review. 
 
 
 
Legal Reference: 

EDUCATION CODE 
35145  Public meetings 
35146  Closed session (re student suspension) 
44929.21  Districts with ADA of 250 or more 
48912  Governing board suspension 
48918  Rules governing expulsion procedures; hearings and notice 
49070  Challenging content of students records 
60617  Meetings of governing board 
GOVERNMENT CODE 
3540-3549.3  Educational Employment Relations Act 
6252-6270  California Public Records Act 
54950-54963  The Ralph M. Brown Act 
COURT DECISIONS 
Morrison v. Housing Authority of the City of Los Angeles Board of Commissioners, (2003) 107 
Cal.App.4th 860 
Bell v. Vista Unified School District, (2001) 82 Cal.App. 4th 672 
Fischer v. Los Angeles Unified School District, (1999) 70 Cal.App. 4th 87 
Furtado v. Sierra Community College District (1998) 68 Cal.App. 4th 876 
Roberts v. City of Palmdale, (1993) 5 Cal.App. 4th 363 
Sacramento Newspaper Guild v. Sacramento County Board of Supervisors, (1968) 263 Cal.App. 2d 41 
San Diego Union v. City Council, (1983) 146 Cal.App.3d 947 
ATTORNEY GENERAL OPINIONS 
94 Ops.Cal.Atty.Gen. 82 (2011) 
86 Ops.Cal.Atty.Gen. 210 (2003) 
78 Ops.Cal.Atty.Gen. 218 (1995) 
59 Ops.Cal.Atty.Gen. 532 (1976) 
57 Ops. Cal. Atty. Gen. 209 (1974) 

 
Management Resources: 

CSBA PUBLICATIONS 
The Brown Act: School Boards and Open Meeting Laws, 2009 
ATTORNEY GENERAL PUBLICATIONS 
The Brown Act: Open Meetings for Legislative Bodies, 2002 2003 
LEAGUE OF CALIFORNIA CITIES PUBLICATIONS 
Open and Public IV: A Guide to the Ralph M. Brown Act, rev. July 2010 
 

Management Resources continued (seen next page): 
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Management Resources (continued): 

 
WEB SITES 
CSBA:  http://www.csba.org 
California Attorney General's Office:  http://www.oag.ca.gov 
League of California Cities:  http://www.cacities.org 
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