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BOARD OF TRUSTEES      
Regular and Closed Session Meeting 
Thursday, August 3, 2017    
Gold Trail School  
Agenda 
  
 
 
 
 
 
 
 
 
 
6:00 P.M.                                                                             OPENING BUSINESS 
 
1.  CALL TO ORDER 

 S. Hennike, President 
 J. Barbieri, Clerk 
 J. Bauer, Member 
 M. Howser, Member 
 D. Lander, Member 

 
2. PUBLIC SESSION  

.1 Flag Salute 
 

3. ACTION ITEM:  Adoption of Agenda 
The Board will review the agenda prior to adoption, taking this 
opportunity to re-sequence or table agenda topics.  
 

4. OPEN HEARING 
Members of the public are encouraged to address the Board 
concerning any item on the agenda either before or during the Board's 
consideration of the item. Under the Brown Act and open meeting 
laws, members of the public shall also be given an opportunity to 
address the Board on any item of interest that is not on the agenda but 
within the subject matter jurisdiction of the Board.  Individual 
speakers shall be allowed three minutes to address the Board on each 
agenda or non-agenda item.  Members of the community may address 
the Board at this time. (Education Code 35145.5, Government Code 
54952/54954.3, Board Bylaw 9323) 

 
 
 
 

In compliance with the Americans with Disabilities Act, for those requiring special 
assistance to access the Board meeting room, to access written documents being 
discussed at the Board meeting, or to otherwise participate at Board meetings, 
please contact the Board Secretary, Joe Murchison, at (530) 626-3194 for 
assistance.  Notification at least 48 hours before the meeting will enable the District 
to make reasonable arrangements to ensure accessibility to the Board meeting and 
to provide any required accommodations, auxiliary aids or services. 



 
 
 

REPORTS  
 

5.   REPORT:  2016-17 Food Services 
L. Spies, Food Services Coordinator, will present 2016-17 District Food Services information to 
the Board. (Board Policy 3550) 
    

6.   REPORT:  2017-18 Certificated Staffing 
S. Lyons, Superintendent, will present school site staffing to open the school year.  (Board 
Policy 4113) 
 

7.   REPORT:   Spring 2017 California Assessment of Student Performance and Progress 
(CAASPP) Test Results 
S. Lyons, Superintendent and B. Holler, Gold Trail School Principal, will report on the data 
obtained from the spring 2017 Smarter Balance Summative Assessment.  (Board Policy 
6162.51) 
 

8.   REPORT:  California Healthy Kids Survey 
S. Lyons, Superintendent and B. Holler, Gold Trail School Principal, will report on the results 
of the latest California Healthy Kids Survey.  (Board Policy 5131.62) 

 
9.    REPORT:  Budget Revise 

W. Scarlett, Chief Fiscal Officer, will present to the Board current information regarding the 45 
day budget revise. (Board Policy 3100) 

 
CONSENT 

 
10.  CONSENT ITEM 

The items listed below are passed in one motion without discussion.  Any item may be pulled 
from the Consent Agenda by the Board. (BB 9322) 

.1 Meeting Minutes (BB 9324) 
Regular Meeting of June 15, 2017 
Regular Meeting of June 22, 2017 

   The Board will take action to approve the Minutes. 
         .2 Warrants (BP 3314) 

The Board will take action to approve the expenditures. 
.3 Personnel 

Re-Hire 
C. Fanning, Teacher Associate, 4.25 hours per day, effective August 15, 2017 
T. Hanks, Teacher Associate, 3.5 hours per day, effective August 15, 2017 
N. Pifferini, Teacher Associate, 6.0 hours per day, effective August 15, 2017 
S. Sarmago, Teacher Associate-Bilingual, 6.0 hours per day, effective August 15, 2017 
J. Whitmore, Teacher, 1.0 FTE, effective August 14, 2017 
 



 

Hiring  
F. Davis, Bus Driver, 4.0 hours per day, effective August 14, 2017 
F. Davis, Playground Monitor, 1.5 hours per day, effective August 15, 2017 
T. Hanks, Playground Monitor, .75 hours per day, effective August 15, 2017 
S. Harm, Teacher, Temporary, .40 FTE, effective 2017-18 School Year 
J. Harriman, Classroom Aide—PE, 1.25 hours per day, effective August 15, 2017 
J. Harriman, Playground Monitor, .75 hours per day, effective August 15, 2017 
K. Nunez, Cafeteria Aide, .25 hours per day, effective August 15, 2017 
M. Webb, Playground Monitor, .25 hours per day, effective August 15, 2017 
A. Yost, Advisor:  Yearbook, effective 2017-18 School Year 
Resignation 
G. Matyac, Classroom Aide—PE, 2.75 hours per day, effective June 22, 2017 
W. Scarlett, Chief Fiscal Officer, effective September 30, 2017 

.4 Approval of Recommendation for Administrative Members to Peer Assistance 
Review (PAR) Panel 

  The Board will take action to approve the panel as presented. 
.5  Approval of District Representatives to Employee Negotiations 

 The Board will take action to approve the representatives as presented. 
.6            Williams Act Uniform Complaint Procedures Quarterly Report 

  The Board will accept the report as presented. 
.7 Nonpublic, Nonsectarian School/Agency Services Master Contract:  Action 

Supportive Care Services 2017-18 
   The Board will approve the contract between Action Supportive Care Services and the 

Gold Trail Union School District for contingency medical services for the 2017-18 school 
year.  

.8 Nonpublic, Nonsectarian School/Agency Services Master Contract:  Growing 
Healthy Children 2017-18 
The Board will approve the contract between Growing Healthy Children Therapy 
Services, Inc. and the Gold Trail Union School District for occupational and physical 
therapy services for the 2017-18 school year. 

.9 Memorandum of Understanding:  Black Oak Mine Unified School District 
  The Board will approve the Memorandum of Understanding between the Black Oak 

Mine Unified School District and the Gold Trail Union School District for a Mental 
Health Therapist for the 2017-18 school year. 

10. Resolution 2017-18: 08-01 Authorization to Teach 
            As allowed by Education Code 44256, to permit the District flexibility in assigning 

teaching staff, the Board will adopt subject Resolution. 
11. Second Reading and Adoption of Board Policies, Administrative Regulations and 

Board Bylaws 
 BP/AR 1312.3, Uniform Complaint Procedures (BP/AR revised) 
 BP 1340, Access to District Records (BP revised) 
 BP 2121, Superintendent’s Contract (BP revised) 
 BP/AR 3551, Food Service Operations/Cafeteria Plan (BP/AR revised) 
 AR 3580, District Records (AR Revised) 
 BP/AR 4127, 4227, 4327, Temporary Athletic Team Coaches (BP/AR revised) 
 BP 4312.1, Contracts (BP revised) 
 AR 5145.3, Nondiscrimination/Harassment (AR revised) 



 BP 6142.93, Science Instruction (BP revised) 
 BP 6145, Extracurricular and Cocurricular Activities (BP revised) 
 BP/AR 6145.2, Athletic Competition (BP/AR revised) 
 BP/AR 6178.1, Work-Based Learning (BP/AR revised) 
 BP 7214, General Obligation Bonds (BP revised) 
 BB 9012, Board Member Electronic Communications (BB revised) 
The Board will adopt the roster. 
 

      ACTION ITEMS 
 
11.  ACTION ITEM:  Job Description—Chief Fiscal/Business Officer 

The Board will take action to approve the revised job description. 
 

    DISCUSSION ITEMS 
 

12.       DISCUSSION ITEM:  Administrative Reports 
            S. Lyons will report on activities relevant to District and Sutter’s Mill School site business.   

                        B. Holler will report on activities relevant to Gold Trail School site business.   
            W. Scarlett will be available to answer question relevant to financial business. 

                        Board members will report on activities relevant to District business. 
 

  CLOSED SESSION 
 

            13.      CLOSED SESSION OPEN HEARING    
    Members of the public may take this opportunity to comment on Closed Session agenda items. 

 
14.      CLOSED SESSION 

The Board will adjourn to Closed Session pursuant to Government Code 54957.  Closed Session 
attendants: Board Members, superintendent interviewees.  

.1 CONFERENCE WITH LABOR NEGOTIATORS (Government Code Section 
54957.6) 
The Board will give direction regarding employee bargaining issues with the Gold Trail 
Federation of Educators and discussion with other non-represented employee groups. 

 
   RECONVENE PUBLIC SESSION 

     
15.      RECONVENE PUBLIC SESSION AND CLOSED SESSION DISCLOSURE 

Any action taken during Closed Session will be disclosed at this time.   Public action 
necessitated by Closed Session deliberations will also be disclosed at this time.  

 
  ADVANCE PLANNING 

   
16.      FUTURE REGULAR MEETING SCHEDULE 

            Date:  September 14, 2017    Time:  6:00 p.m. Location: Gold Trail School Library 
Agenda Items for that meeting may include but are not limited to: 

Board Policies, Administrative Regulations and Board Bylaws Updates 
CAC Parent Representative (Annual) 



 

Class Size (District) Report (Annual) 
Field Trip Survey (Annual) 

Introduction of New Employees 
Resolution:  Authorization to Teach 

Resolution:  Gann Appropriations Limit Calculation (Annual) 
Resolution:  Sufficient Textbook and Instructional Materials (Annual) 

Unaudited Actuals (J-200) Report (Annual) 
     Requests may be made at this time for items to be placed on a future agenda. 
 
 
 

  ADJOURNMENT 
  PUBLIC INSPECTION 

Documents provided to a majority of the Governing Board regarding an open session item on this 
agenda will be made available for public inspection in the District Office, located in the Sutter’s Mill 
School Administration building, 4801 Luneman Road, Placerville, California, during normal business 
hours.  In addition, such writings and documents will be posted on the District’s website, 
www.gtusd.org.  Agendas will be posted at: 

Gold Trail School 
880 Cold Springs Road 
Placerville, CA.  95667 

Sutter’s Mill School/District Office 
4801 Luneman Road 

Placerville, CA.  95667 
And E-mailed to every district family 

 

http://www.gtusd.org/








Gold Trail Union School District 
2017-2018 Estimated Staffing 

Classroom Teachers 
 
 
Sutter’s Mill School 
 

 

Transitional Kindergarten M. James 
Transitional Kindergarten B. Wagner 
Kindergarten K. Ayre 
Kindergarten A Brandt 
Kindergarten R. Dukes/D. Matyac 
First Grade A. Butler 
First Grade S. Harm/L. Molinari 
First Grade J. Stigall 
Second Grade J. Braithwaite 
Second Grade C. Swaney 
Second/Third Grade Combo S. Zorn 
Third Grade  S. Clark 
Third Grade D. Edney 
Physical Education K. Dunn 
Resource Specialist C. Brunts 
 
 
Gold Trail School 
 

 

Fourth Grade (SC) D. Hornsby 
Fourth Grade (SC) S. Morgan 
Fourth Grade (SC) J. Whitmore 
Fifth Grade Math  C. Jackson 
Fifth Grade ELA D. Lulla 
Fifth Grade Science and History C. Romig 
Sixth Grade Math and Art S. Canfield 
Sixth Grade ELA M. Harris 
Sixth Grade Science and History  K. Mulligan 
Seventh Grade Science and History  A. Garcia 
Seventh Grade ELA  and History Y. Yates 
Seventh Grade Math T. Aguilar 
Eighth Grade Math K. Koenig   
Eighth Grade Science and History B. Poulsen 
Eighth Grade ELA and History A Yost 
4/5 Physical Education  K. Dunn 
6/8 Physical Education, 7/8 Spanish  J. Perez 
Resource Specialist T. Aguilar & R. Carlton 
4/8 Performing Arts G. Cain 
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PREFACE

HYPERLINK FEATURE
The digital version of this report has been hyperlinked. Click on the title of a section or a table in the List of
Tables and you will be automatically directed to the actual content section or table in the report.

This report provides the detailed results for each question from this school/district’s 2016–17 California
Healthy Kids Survey (CHKS), presented in tables organized by topic.

The CHKS, along with its two companion surveys–California School Staff Survey (CSSS) for staff and
the California School Parent Survey (CSPS)–is a service of the California Department of Education
(CDE). These three surveys form the California School Climate, Health, and Learning Surveys (Cal-
SCHLS) System, the largest, most comprehensive effort in the nation to regularly assess students, staff,
and parents at the local level to provide key data on school climate and safety, learning supports and
barriers, and stakeholder engagement, as well as youth development, health, and well-being. Exhibit
1, at the end of the Preface, presents the major school-related domains and constructs assessed by Cal-
SCHLS.

These surveys grew out of CDE’s commitment to helping schools promote the successful cognitive,
social, emotional, and physical development of all students; create more positive, engaging school envi-
ronments for students, staff, and parents; and ensure college and career readiness. They provide a wealth
of information to guide school improvement and Local Control and Accountability Plan (LCAP) ef-
forts, particularly in regard to the state priorities of enhancing school climate, pupil engagement, and
parent involvement.

Factsheets, guidebooks, and other resources to help in understanding and using CHKS results are avail-
able for downloading from the survey website–chks.wested.org–including Helpful Resources for Local
Control and Accountability Plans (chks.wested.org/resources/LCAP Cal SCHLS.pdf). The California
Safe and Supportive Schools website also provides information and tools helpful in implementing effec-
tive strategies to address the needs identified by the survey.

The Cal-SCHLS Technical Assistance Center offers workshops to help identify local needs and develop
action plans to meet those needs, including a Listening to Students Workshop for involving student voice
in the process (see below).

THE SURVEY

The California Department of Education (CDE) has funded the CHKS since 1997 to provide data that
would assist schools in: (1) fostering safe and supportive school climates, social-emotional compe-
tencies, and engagement in learning; (2) preventing youth health-risk behaviors and other barriers to
academic achievement; and (3) promoting positive youth development, resilience, and well-being. A
thorough understanding of the scope and nature of youth behaviors, attitudes, and learning conditions
is essential to guide school improvement efforts, improve academic performance, and develop effective
prevention, health, and youth development programs.

iv
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The CHKS is not just a standalone instrument but a data collection system that districts can customize to
meet local needs and interests. The secondary-school CHKS consists of a required general Core Module
and a series of optional, supplementary topic-focused modules that districts can elect to administer.
Districts may also add their own questions of local interest in a custom module. Table 1 indicates the
modules administered by the district/school.

Core Module

As outlined in Exhibit 1, the Core Module consists of key questions, identified by an expert advisory
committee, that are considered most important for schools to guide improvement of academic, health,
and prevention programs and promote student achievement, college and career readiness, positive devel-
opment, and well-being. The great majority of the questions are school-specific, including the following
indicators:

• Student grades, truancy, reasons for missing school, academic motivation, and school connect-
edness, as indicators of engagement;

• The levels of students’ three fundamental developmental supports (protective factors) that pro-
mote positive academic, social, and emotional outcomes: experiences of caring adult relation-
ships, high expectations, and opportunities for meaningful participation at school;

• Perceived safety and the frequency and type of harassment and bullying at school; and

• Levels of violence, substance use, and crime-related behavior (e.g., weapons possession) at
school.

Supplementary School Climate Module

To further support school improvement efforts and the LCAP process, a supplementary School Climate
Module is available. It provides additional data on student academic mindset, school academic supports,
discipline/order, supports for social-emotional learning, bullying prevention and positive peer relation-
ships, respect for diversity, and the quality of the physical environment (download from chks.wested.org/
administer/download/supplemental/#clim). A companion Learning Conditions module can be added to
the staff survey to compare their perceptions on the same constructs.

Supplementary Social Emotional Health Module (SEHM)

The SEHM greatly enhances the value of the CHKS as a strength-based assessment of positive emotions,
engagement, ability to build and maintain relationships, and other social-emotional capacities linked to
student mental health and well-being, academic success, and college and career readiness. It includes 46
items that capture the totality of core adolescent psychological assets.

SURVEY ADMINISTRATION AND SAMPLING

School staff administered the survey, following detailed instructions provided by CDE that were designed
to assure the protection of all student and parental rights to privacy and to maintain confidentiality.
Students were surveyed only with the consent of parents or guardians. Each student’s participation was
voluntary, anonymous, and confidential. Table A1.1 gives the target sample of students and the final
number and percent of students who completed the survey (the participation response rate).
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THE REPORT

The tables in the Main Report, organized by topic, provide the percentages responding to each question
response option by grade level. Because it is just as important to identify the positive behaviors of youth
as it is to identify the risks they face, the tables reporting risk-behavior data include the percentages of
youth who responded negatively (did not engage in the behavior).

Racial/Ethnic and Gender Results

The demographic questions on the CHKS help districts meet the LCAP requirement to identify and ad-
dress variations in state priorities among significant student subgroups, including differences by race/ethnicity,
gender, socioeconomic status; homeless, migrant, and foster youth; and English language learners. In this
report, summary tables provide key findings (e.g., safety, harassment, developmental supports, school
connectedness) disaggregated by race/ethnic categories and gender. Schools can request supplementary
reports disaggregating all their CHKS results by the race/ethnicity or gender of students or by other
demographic categories.

UNDERSTANDING THE DATA

Care must be taken to understand the factors that can impact the quality, validity, and generalizability of
the results, such as changes that occur in survey content, administration, and/or sample characteristics
between administrations. The following are a few of the key issues that should be kept in mind. A more
detailed discussion of these topics can be found in the CHKS Guidebook to Data Use and Dissemination
(download chks.wested.org/resources/chks guidebook 3 datause.pdf).

Sample Characteristics

Among the most important factors affecting the quality of survey results is the level and type of student
participation. The validity and representativeness of the results will be adversely affected if the student
response rate is lower than 70%. One indication of the survey’s representativeness is how accurately the
sample reflects the gender and ethnic composition of the student enrollment. Even if the response rate is
low, the results provide an indication of what those students who did respond felt about the school and
their experiences and behavior.

Changes Between Survey Administrations

Many factors besides real changes in behavior, attitudes, or experiences among students may account for
changes in results from administration to administration. Changes may be due to differences over time in
the characteristics or size of the sample of students who completed the survey, changes in the questions
themselves, or differences between time periods in which the survey was administered (e.g., some risk
behaviors tend to increase as students age, or may increase during holidays or social events).

RESOURCES

The CHKS and Cal-SCHLS websites contain guidebooks and other tools for using and understanding
survey results, including factsheets that show how data variables are related and offer suggestions for
how data can be analyzed at the local level.
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CDE’s California Safe and Supportive Schools website (CaliforniaS3.wested.org) contains a wealth of
information and tools related to school climate improvement and social-emotional learning. It includes
factsheets analyzing Cal-SCHLS data and What Works Briefs that provide guidance on strategies to
implement.

The School Climate Connection Newsletter provides monthly announcements of resources, tools, webi-
nars and workshops, and research. Sign up on the CHKS or CaliforniaS3 websites.

Among the tools available to help in understanding and using the survey results, especially for LCAP
implementation and monitoring, Making Sense of School Climate provides a discussion of all the Cal-
SCHLS survey items that relate to school climate (download californias3.wested.org/resources/S3 school
climateguidebook final.pdf)

Helpful Resources for Local Control and Accountability Plans (chks.wested.org/resources/LCAP Cal
SCHLS.pdf) describes how survey items align with LCAP priorities and indicators. Also available is an
LCAP-related PowerPoint presentation (chks.wested.org/training-support/workshops-presentations).

NEXT STEPS

Receiving this report is just a beginning step in a data-driven decision-making process. The results of
this student survey should be compared to those obtained from the Cal-SCHLS surveys of school staff
and parents. It is important to determine how consistent are student, staff, and parent perceptions and
experiences.

CHKS results will also be enriched if analyzed in the context of other data typically collected by schools
that relate to the variables assessed, such as discipline referrals, school demographic information, school
vandalism costs, and behavioral observations in classrooms.

The following custom services (additional fees apply) are available through the Cal-SCHLS TA Center
to help in fostering effective use of the results to support school and program improvement efforts and
the LCAP process.

Request School Reports

If the schools in the district vary significantly in demographics, programs, or other characteristics, con-
sider requesting individual reports for each school (a fee applies). Two types of reports are available:

• A full report with all the survey results.

• A short, user-friendly, graphic School Climate Report Card that provides results across eight
domains of school climate and provides an overall School Climate Index score based on those
domains. (View a sample report: visit californias3.wested.org/resources/California State SCRC
1314.pdf).

Request District School Climate Report Card

For districts that survey all their schools, a district-level School Climate Report Card can be requested.
This is a powerful, useful tool for guiding efforts to meet the school climate and pupil engagement
priorities for the Local Control and Accountability Plan.
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Request Disaggregated Reports

The staff of the Regional TA Centers can produce full reports that look at how results vary by demo-
graphic subgroups (e.g., race/ethnicity as discussed above, or by youth who are low in academic moti-
vation compared those who are high). This is particularly important given the LCAP requirement that
districts identify and address the needs of underserved subgroups.

Conduct Additional Analyses of Dataset

The complete dataset is available electronically for additional analysis (there is a small fee for prepara-
tion). The dataset enables analyses of patterns in the results, how they are interrelated, and how they vary
by different subgroups of student and across schools within a district. You can also request an analysis
by subgroups as a custom service.

Add Questions to Your Next Surveys

Determine what additional information is needed from students to guide school improvement efforts
and add questions to your next CHKS or CSSS. Both surveys were designed so that schools can add
additional questions to help them conduct a more individualized and comprehensive assessment.

Engage Students, Staff, and Parents in an Action Planning Process

Engage students, staff, and parents in reviewing and exploring the meaning of the results and obtain their
input into how the school might better meet the identified needs and into the development of a detailed
action plan. This communicates to stakeholders that you value their input into how to improve the school
and gives them an opportunity for meaningful participation. This helps enhance pupil engagement and
parent involvement, two LCAP priorities. It will also promote higher rates of participation the next time
the survey is administered, as stakeholders will see how the data has been used for positive purposes.

On request, Cal-SCHLS staff can conduct a structured Listening to Students Workshop designed to ex-
plore with students, as staff observe, the meaning of survey results and obtain their input on how to
address the needs identified by the survey. Cal-SCHLS staff also can conduct a Data Use Action Plan-
ning Workshop designed to identify local needs based on the survey results and engage adult stakeholders
in developing a detailed plan and timetable for meeting those needs using evidence-based strategies. For
more information, contact your Cal-SCHLS Technical Assistance Center (call 888.841.7536 or email
schoolclimate@wested.org). See also: californias3.wested.org/training-support/workshops.
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Exhibit 1
Major School-related Domains and Constructs Assessed by Cal-SCHLS

Student
Student School

Core Climate Staff Parent
Module Module Survey Survey

School connectedness X

Student learning engagement and motivation X X X X

Student performance (grades) X

Attendance (truancy, reasons for absence) X X

Academic mindset X

Academic rigor and norms–high expectations X X X X

College and career readiness X X

Teacher and other supports for learning X X X X

Relationships between students and staff X X X

Relationships among students X X X X

Relationships among staff X

Parent involvement X X X

Meaningful participation and decision-making X X X

Staff supports X

Perceived safety X X X

Discipline and order (policies, enforcement) X X X

Violence and victimization (bullying) X X X X

Alcohol, tobacco, and drug use X X X

Services and policies to address student needs X

Student social-emotional competencies and health X X

Social-emotional and behavioral supports X X X

Respect for diversity and cultural sensitivity X X X

Quality of physical environment X X X
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Survey Module Administration

Table 1
CHKS Survey Modules Administered
Survey Module Administered

A. Core (Required) X

B. Alcohol and Other Drugs (AOD) Module

C. Building Healthy Communities (BHC) Module

D. Cal-Well Module

E. Closing the Achievement Gap (CTAG) Module

F. District Afterschool Module (DASM)

G. Drug Free Communities (DFC) Module

H. Gang Risk Awareness Module

I. Gender & Sex-Based Harassment Module

J. Military Connected School Module

K. Physical Health & Nutrition Module

L. Resilience & Youth Development Module

M. Safety & Violence Module

N. School Climate Module

O. Sexual Behavior Module

P. Social Emotional Health Module

Q. Tobacco Module

Z. Custom Questions

Gold Trail Union Elementary
2016-17

Page 1
Main Report - Module A: Core



Core Module Results

1. Survey Sample

Table A1.1
Student Sample Characteristics

Grade 6 Grade 7 Grade 8

Student Sample Size
Target sample 90 90 90

Final number 57 72 71

Average Response Rate 63% 80% 79%

Gold Trail Union Elementary
2016-17
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2. Summary of Key Indicators

Table A2.1
Key Indicators of School Climate and Student Well-Being

Grade 6 Grade 7 Grade 8 Table
% % %

School Engagement and Supports
School connectedness (high) 67 82 76 A4.5

Academic motivation (high) 46 36 32 A4.5

Truant more than a few times† 2 4 6 A4.2

Caring adult relationships (high) 45 50 62 A4.4

High expectations (high) 70 54 62 A4.4

Meaningful participation (high) 26 31 28 A4.4

School Safety and Substance Use
School perceived as very safe or safe 77 87 75 A5.1

Experienced any harassment or bullying† 31 21 44 A5.2

Had mean rumors or lies spread about you† 40 41 54 A5.3

Been afraid of being beaten up† 17 11 17 A5.4

Been in a physical fight† 11 16 19 A5.4

Seen a weapon on campus† 9 4 16 A5.6

Been drunk or “high” on drugs at school, ever 0 1 6 A6.9

Mental and Physical Health
Current alcohol or drug use‡ 4 11 20 A6.4

Current binge drinking‡ 0 3 4 A6.4

Very drunk or “high” 7 or more times 0 1 4 A6.6

Current cigarette smoking‡ 2 0 1 A7.3

Current electronic cigarette use‡ 0 1 6 A7.3

Experienced chronic sadness/hopelessness† 20 13 35 A8.4

Notes: Cells are empty if there are less than 10 respondents.
†Past 12 months; ‡Past 30 days.

Gold Trail Union Elementary
2016-17
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3. Demographics

Table A3.1
Gender of Sample

Grade 6 Grade 7 Grade 8
% % %

Male 51 52 43

Female 49 48 57

Question HS/MS A.3: What is your sex?
Notes: Cells are empty if there are less than 10 respondents.

Table A3.2
Hispanic or Latino

Grade 6 Grade 7 Grade 8
% % %

No 88 89 96

Yes 12 11 4

Question HS/MS A.5: Are you of Hispanic or Latino origin?
Notes: Cells are empty if there are less than 10 respondents.

Table A3.3
Race

Grade 6 Grade 7 Grade 8
% % %

American Indian or Alaska Native 4 3 3

Asian 2 3 0

Black or African American 0 1 1

Native Hawaiian or Pacific Islander 0 0 0

White 78 72 80

Mixed (two or more) races 16 21 16

Question HS/MS A.6: What is your race?
Notes: Cells are empty if there are less than 10 respondents.

Gold Trail Union Elementary
2016-17
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Table A3.4
Living Situation

Grade 6 Grade 7 Grade 8
% % %

A home with one or more parents or guardian 89 93 85

Other relative’s home 0 1 3

A home with more than one family 5 1 1

Friend’s home 0 0 0

Foster home, group care, or waiting placement 0 0 0

Hotel or motel 0 0 1

Shelter, car, campground, or other transitional or temporary
housing 0 1 4

Other living arrangement 5 3 6

Question HS/MS A.8: What best describes where you live? A home includes a house, apartment, trailer, or mobile
home.
Notes: Cells are empty if there are less than 10 respondents.

Table A3.5
Highest Education of Parents

Grade 6 Grade 7 Grade 8
% % %

Did not finish high school 2 3 1

Graduated from high school 5 7 11

Attended college but did not complete four-year degree 4 15 20

Graduated from college 70 59 54

Don’t know 20 15 14

Question HS/MS A.9: What is the highest level of education your parents or guardians completed? (Mark the
educational level of the parent or guardian who went the furthest in school.)
Notes: Cells are empty if there are less than 10 respondents.

Gold Trail Union Elementary
2016-17
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Table A3.6
Free or Reduced Price Meals Eligibility

Grade 6 Grade 7 Grade 8
% % %

No 57 64 61

Yes 13 18 26

Don’t know 30 18 13

Question HS/MS A.10: Do you receive free or reduced-price lunches at school? (Receiving free or reduced-price
lunches means that lunch at school is provided to you for free or you pay less for it.)
Note: Cells are empty if there are less than 10 respondents.

Table A3.7
Participation in Migrant Education Program, Past 3 Years

Grade 6 Grade 7 Grade 8
% % %

No 67 65 82

Yes 2 1 3

Don’t know 31 33 15

Question HS/MS A.11: In the past three years, were you part of the Migrant Education Program or did your family
move to find seasonal or temporary work in agriculture or fishing?
Note: Cells are empty if there are less than 10 respondents.

Table A3.8
Language Spoken at Home

Grade 6 Grade 7 Grade 8
% % %

English 95 99 99

Spanish 5 1 1

Mandarin 0 0 0

Cantonese 0 0 0

Taiwanese 0 0 0

Tagalog 0 0 0

Vietnamese 0 0 0

Korean 0 0 0

Other 0 0 0

Question HS/MS A.12: What language is spoken most of the time in your home?
Note: Cells are empty if there are less than 10 respondents.

Gold Trail Union Elementary
2016-17
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Table A3.9
English Language Proficiency – All Students

Grade 6 Grade 7 Grade 8
mean/% mean/% mean/%

English Language Proficiency
Average Scale Score 3.87 3.93 3.86

How well do you...
understand English?

Very well 95 97 92

Well 4 3 8

Not well 2 0 0

Not at all 0 0 0

speak English?
Very well 91 94 90

Well 9 6 10

Not well 0 0 0

Not at all 0 0 0

read English?
Very well 91 93 84

Well 9 6 14

Not well 0 1 1

Not at all 0 0 0

write English?
Very well 86 90 80

Well 13 10 17

Not well 2 0 3

Not at all 0 0 0

English Language Proficiency Status
Proficient 88 92 80

Not proficient 13 8 20

Question HS/MS A.13-16: How well do you understand, speak, read, and write English?... Understand English...
Speak English... Read English... Write English.
Notes: Cells are empty if there are less than 10 respondents.

Gold Trail Union Elementary
2016-17
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Table A3.10
English Language Proficiency – Students Speaking a Language Other Than English at Home

Grade 6 Grade 7 Grade 8
mean/% mean/% mean/%

English Language Proficiency
Average Scale Score

How well do you...
understand English?

Very well

Well

Not well

Not at all

speak English?
Very well

Well

Not well

Not at all

read English?
Very well

Well

Not well

Not at all

write English?
Very well

Well

Not well

Not at all

English Language Proficiency Status
Proficient

Not proficient

Question HS/MS A.12-16: What language is spoken most of the time in your home?... How well do you understand,
speak, read, and write English?... Understand English... Speak English... Read English... Write English.
Notes: Cells are empty if there are less than 10 respondents.

Gold Trail Union Elementary
2016-17
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Table A3.11
Number of Days Attending Afterschool Program

Grade 6 Grade 7 Grade 8
% % %

0 days 78 85 44

1 day 2 0 7

2 days 9 1 14

3 days 4 1 11

4 days 4 6 15

5 days 4 7 8

Question HS/MS A.17: How many days a week do you usually go to your school’s afterschool program?
Notes: Cells are empty if there are less than 10 respondents.

Table A3.12
Military Connections

Grade 6 Grade 7 Grade 8
% % %

No 83 86 94

Yes 6 13 3

Don’t know 12 1 3

Question HS A.117/MS A.107: Is your father, mother, or caretaker currently in the military (Army, Navy, Marines,
Air Force, National Guard, or Reserves)?
Notes: Cells are empty if there are less than 10 respondents.

Gold Trail Union Elementary
2016-17
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4. School Performance, Supports, and Engagements

Table A4.1
Grades, Past 12 Months

Grade 6 Grade 7 Grade 8
% % %

Mostly A’s 43 32 31

A’s and B’s 41 47 37

Mostly B’s 4 1 1

B’s and C’s 11 13 15

Mostly C’s 0 0 1

C’s and D’s 0 7 10

Mostly D’s 2 0 4

Mostly F’s 0 0 0

Question HS/MS A.18: During the past 12 months, how would you describe the grades you mostly received in
school?
Notes: Cells are empty if there are less than 10 respondents.

Table A4.2
Truancy, Past 12 Months

Grade 6 Grade 7 Grade 8
% % %

0 times 79 67 66

1-2 times 11 17 16

A few times 9 13 13

Once a month 0 3 1

Once a week 2 0 0

More than once a week 0 1 4

Question HS/MS A.19: During the past 12 months, about how many times did you skip school or cut classes?
Notes: Cells are empty if there are less than 10 respondents.

Gold Trail Union Elementary
2016-17
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Table A4.3
Reasons for Absence, Past 30 Days

Grade 6 Grade 7 Grade 8
% % %

Does not apply, I didn’t miss any school 56 45 36

Illness (feeling physically sick), including problems with
breathing or your teeth 28 45 51

Felt very sad, hopeless, anxious, stressed, or angry 7 6 9

Didn’t get enough sleep 2 17 14

Didn’t feel safe at school 2 7 1

Had to work 0 3 1

Had to take care of or help a family member or friend 0 4 13

Wanted to spend time with friends who don’t go to your
school 0 7 1

Wanted to use alcohol or drugs 0 1 1

Were behind in schoolwork or weren’t prepared for a test or
class assignment 2 3 3

Were bored with or uninterested in school 0 7 3

Were suspended 0 6 1

Other reason 15 11 19

Question HS/MS A.20: In the past 30 days, did you miss school for any of the following reasons? (Mark All That
Apply.)
Notes: Cells are empty if there are less than 10 respondents. Total percentages may exceed 100% for “mark all
that apply” items.

Gold Trail Union Elementary
2016-17
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Table A4.4
School Environment Scales

Grade 6 Grade 7 Grade 8 Table

Total school supports
Average Scale Score 2.97 3.00 3.09

High (%) 52 51 55

Moderate (%) 40 42 39

Low (%) 8 7 6

Caring adults in school
Average Scale Score 3.02 3.09 3.24 A4.6

High (%) 45 50 62

Moderate (%) 49 43 32

Low (%) 6 7 6

High expectations-adults in school
Average Scale Score 3.38 3.27 3.36 A4.7

High (%) 70 54 62

Moderate (%) 25 42 37

Low (%) 6 4 1

Meaningful participation at school
Average Scale Score 2.56 2.63 2.66 A4.8

High (%) 26 31 28

Moderate (%) 52 51 49

Low (%) 22 18 23

Notes: Cells are empty if there are less than 10 respondents.
Table numbers refer to tables with item-level results for the survey questions that comprise each scale.

Gold Trail Union Elementary
2016-17

Page 12
Main Report - Module A: Core



Table A4.5
School Connectedness, Parent Involvement, and Academic Motivation Scales

Grade 6 Grade 7 Grade 8 Table

School Connectedness
Average Scale Score 3.92 4.23 4.22 A4.9

High (%) 67 82 76

Moderate (%) 28 13 20

Low (%) 5 6 4

Parent Involvement in School
Average Scale Score 3.96 4.02 3.90 A4.10

High (%) 63 69 62

Moderate (%) 26 22 24

Low (%) 11 8 14

Academic Motivation
Average Scale Score 4.21 4.00 4.13 A4.11

High (%) 46 36 32

Moderate (%) 44 49 55

Low (%) 11 15 13

Notes: Cells are empty if there are less than 10 respondents.
Table numbers refer to tables with item-level results for the survey questions that comprise each scale.

Gold Trail Union Elementary
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Table A4.6
Caring Relationships Scale Questions

Grade 6 Grade 7 Grade 8
mean/% mean/% mean/%

Caring adults in school
Average Scale Score 3.02 3.09 3.24

At my school, there is a teacher or some other adult...
who really cares about me.

Not at all true 4 4 1

A little true 17 18 17

Pretty much true 35 38 31

Very much true 44 40 51

who notices when I’m not there.
Not at all true 8 14 4

A little true 31 19 20

Pretty much true 31 29 34

Very much true 31 39 41

who listens to me when I have something to say.
Not at all true 9 4 4

A little true 19 19 11

Pretty much true 30 25 37

Very much true 42 51 48

Question HS/MS A.34, 36, 38: At my school, there is a teacher or some other adult... who really cares about me...
who notices when I am not there... who listens to me when I have something to say.
Notes: Cells are empty if there are less than 10 respondents.

Gold Trail Union Elementary
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Table A4.7
High Expectations Scale Questions

Grade 6 Grade 7 Grade 8
mean/% mean/% mean/%

High expectations-adults in school
Average Scale Score 3.38 3.27 3.36

At my school, there is a teacher or some other adult...
who tells me when I do a good job.

Not at all true 6 6 1

A little true 9 26 18

Pretty much true 32 25 27

Very much true 53 43 54

who always wants me to do my best.
Not at all true 4 4 1

A little true 6 6 13

Pretty much true 26 29 21

Very much true 64 61 65

who believes that I will be a success.
Not at all true 4 7 3

A little true 13 8 17

Pretty much true 32 32 31

Very much true 51 52 49

Question HS/MS A.35, 37, 39: At my school, there is a teacher or some other adult... who tells me when I do a
good job... who always wants me to do my best... who believes that I will be a success.
Notes: Cells are empty if there are less than 10 respondents.

Gold Trail Union Elementary
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Table A4.8
Meaningful Participation Scale Questions

Grade 6 Grade 7 Grade 8
mean/% mean/% mean/%

Meaningful participation at school
Average Scale Score 2.56 2.63 2.66

At school...
I do interesting activities.

Not at all true 9 8 3

A little true 26 22 30

Pretty much true 31 26 24

Very much true 33 43 44

I help decide things like class activities or rules.
Not at all true 32 32 28

A little true 38 32 31

Pretty much true 15 22 25

Very much true 15 14 15

I do things that make a difference.
Not at all true 13 18 18

A little true 32 25 32

Pretty much true 30 28 20

Very much true 25 29 30

Question HS/MS A.40-42: At school... I do interesting activities... I help decide things like class activities or
rules... I do things that make a difference.
Notes: Cells are empty if there are less than 10 respondents.

Gold Trail Union Elementary
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Table A4.9
School Connectedness Scale Questions

Grade 6 Grade 7 Grade 8
mean/% mean/% mean/%

School Connectedness
Average Scale Score 3.92 4.23 4.22

I feel close to people at this school.
Strongly disagree 5 7 4
Disagree 5 1 3
Neither disagree nor agree 21 10 11
Agree 40 26 27
Strongly agree 28 56 55

I am happy to be at this school.
Strongly disagree 5 4 1
Disagree 2 3 6
Neither disagree nor agree 13 8 14
Agree 40 28 24
Strongly agree 40 57 55

I feel like I am part of this school.
Strongly disagree 5 7 1
Disagree 5 3 4
Neither disagree nor agree 19 7 17
Agree 32 32 29
Strongly agree 39 51 49

The teachers at this school treat students fairly.
Strongly disagree 9 3 1
Disagree 5 4 8
Neither disagree nor agree 21 13 10
Agree 33 46 42
Strongly agree 32 35 38

I feel safe in my school.
Strongly disagree 5 6 1
Disagree 0 0 3
Neither disagree nor agree 18 3 6
Agree 39 35 40
Strongly agree 39 56 50

Question HS/MS A.21-25: How strongly do you agree or disagree with the following statements?... I feel close to
people at this school... I am happy to be at this school... I feel like I am part of this school... The teachers at this
school treat students fairly... I feel safe in my school.
Note: Cells are empty if there are less than 10 respondents.
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Table A4.10
Parent Involvement Scale Questions

Grade 6 Grade 7 Grade 8
mean/% mean/% mean/%

Parent Involvement in School
Average Scale Score 3.96 4.02 3.90

Teachers at this school communicate with parents about
what students are expected to learn in class.

Strongly disagree 4 1 4

Disagree 7 4 9

Neither disagree nor agree 7 11 13

Agree 37 49 44

Strongly agree 46 35 30

Parents feel welcome to participate at this school.
Strongly disagree 5 3 3

Disagree 7 0 4

Neither disagree nor agree 18 15 20

Agree 33 45 44

Strongly agree 37 37 30

School staff takes parent concerns seriously.
Strongly disagree 5 7 1

Disagree 5 1 10

Neither disagree nor agree 25 19 20

Agree 30 44 37

Strongly agree 35 28 32

Question HS/MS A.27-29: How strongly do you agree or disagree with the following statements?... Teachers at
this school communicate with parents about what students are expected to learn in class... Parents feel welcome
to participate at this school... School staff takes parent concerns seriously.
Notes: Cells are empty if there are less than 10 respondents.
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Table A4.11
Academic Motivation Scale Questions

Grade 6 Grade 7 Grade 8
mean/% mean/% mean/%

Academic Motivation
Average Scale Score 4.21 4.00 4.13

I try hard to make sure that I am good at my
schoolwork.

Strongly disagree 2 4 0

Disagree 0 4 0

Neither disagree nor agree 9 4 13

Agree 30 39 44

Strongly agree 60 49 43

I try hard at school because I am interested in my work.
Strongly disagree 2 6 1

Disagree 9 7 8

Neither disagree nor agree 18 20 30

Agree 39 46 32

Strongly agree 32 21 28

I work hard to try to understand new things at school.
Strongly disagree 2 4 0

Disagree 2 6 3

Neither disagree nor agree 11 14 15

Agree 49 38 48

Strongly agree 37 39 34

I am always trying to do better in my schoolwork.
Strongly disagree 2 4 0

Disagree 0 6 3

Neither disagree nor agree 16 8 8

Agree 30 42 42

Strongly agree 52 39 46

Question HS/MS A.30-33: How strongly do you agree or disagree with the following statements?... I try hard to
make sure that I am good at my schoolwork... I try hard at school because I am interested in my work... I work
hard to try to understand new things at school... I am always trying to do better in my schoolwork.
Notes: Cells are empty if there are less than 10 respondents.
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Table A4.12
Quality of School Physical Environment

Grade 6 Grade 7 Grade 8
% % %

My school is usually clean and tidy.
Strongly disagree 4 0 1

Disagree 5 8 4

Neither disagree nor agree 21 15 20

Agree 42 47 48

Strongly agree 28 29 27

Question HS/MS A.26: How strongly do you agree or disagree with the following statements?... My school is
usually clean and tidy.
Notes: Cells are empty if there are less than 10 respondents.

Gold Trail Union Elementary
2016-17

Page 20
Main Report - Module A: Core



5. School Violence, Victimization, and Safety

Table A5.1
Perceived Safety at School

Grade 6 Grade 7 Grade 8
% % %

Very safe 38 42 28

Safe 40 45 48

Neither safe nor unsafe 21 7 20

Unsafe 0 3 4

Very unsafe 2 3 0

Question HS A.89/MS A.79: How safe do you feel when you are at school?
Notes: Cells are empty if there are less than 10 respondents.
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Table A5.2
Reasons for Harassment on School Property, Past 12 Months

Grade 6 Grade 7 Grade 8
% % %

Race, ethnicity, or national origin
0 times 92 93 94

1 time 4 3 6

2 or more times 4 4 0

Religion
0 times 96 100 85

1 time 4 0 4

2 or more times 0 0 10

Gender (being male or female)
0 times 98 94 84

1 time 2 4 9

2 or more times 0 1 7

Because you are gay or lesbian or someone thought you
were

0 times 94 94 88

1 time 2 3 6

2 or more times 4 3 6

A physical or mental disability
0 times 100 97 96

1 time 0 0 4

2 or more times 0 3 0

Any of the above five bias-related reasons 19 13 31

Any other reason
0 times 85 87 66

1 time 8 1 12

2 or more times 8 11 22

Any harassment 31 21 44

Question HS A.105-110/MS A.96-101: During the past 12 months, how many times on school property were you
harassed or bullied for any of the following reasons?... Your race, ethnicity, or national origin... Your religion...
Your gender (being male or female)... Because you are gay or lesbian or someone thought you were... A physical
or mental disability... Any other reason.
Notes: Cells are empty if there are less than 10 respondents.
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Table A5.3
Verbal Harassment at School, Past 12 Months

Grade 6 Grade 7 Grade 8
% % %

During the past 12 months, how many times on school
property have you...
had mean rumors or lies spread about you?

0 times 60 59 46

1 time 25 21 25

2 to 3 times 8 11 13

4 or more times 8 9 16

had sexual jokes, comments, or gestures made to you?
0 times 79 76 52

1 time 13 9 23

2 to 3 times 4 6 7

4 or more times 4 10 17

been made fun of because of your looks or the way you
talk?

0 times 72 72 57

1 time 9 10 25

2 to 3 times 11 7 9

4 or more times 8 10 10

been made fun of, insulted, or called names?
0 times 54 69 54

1 time 19 10 9

2 to 3 times 17 4 16

4 or more times 11 17 22

Question HS A.93-95, 104/MS A.84-86, 95: During the past 12 months, how many times on school property have
you... had mean rumors or lies spread about you... had sexual jokes, comments, or gestures made to you... been
made fun of because of your looks or the way you talk... been made fun of, insulted, or called names?
Notes: Cells are empty if there are less than 10 respondents.
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Table A5.4
Violence and Victimization on School Property, Past 12 Months

Grade 6 Grade 7 Grade 8
% % %

During the past 12 months, how many times on school
property have you...
been pushed, shoved, slapped, hit, or kicked by someone
who wasn’t just kidding around?

0 times 62 70 70
1 time 17 10 16
2 to 3 times 17 10 7
4 or more times 4 10 7

been afraid of being beaten up?
0 times 83 89 83
1 time 9 7 10
2 to 3 times 2 1 4
4 or more times 6 3 3

been in a physical fight?
0 times 89 84 81
1 time 8 12 12
2 to 3 times 2 0 3
4 or more times 2 4 4

been threatened with harm or injury?
0 times 93 93 84
1 time 6 4 10
2 to 3 times 0 1 3
4 or more times 2 1 3

been threatened or injured with a weapon (gun, knife,
club, etc.)?

0 times 96 97 86
1 time 2 1 13
2 to 3 times 0 1 1
4 or more times 2 0 0

been offered, sold, or given an illegal drug?
0 times 98 97 90
1 time 0 3 4
2 to 3 times 0 0 3
4 or more times 2 0 3

Question HS A.90-92, 97, 101, 103/MS A.81-83, 88, 92, 94: During the past 12 months, how many times on school
property have you... been pushed, shoved, slapped, hit, or kicked by someone who wasn’t just kidding around...
been afraid of being beaten up... been in a physical fight... been offered, sold, or given an illegal drug... been
threatened or injured with a weapon (gun, knife, club, etc.) ... been threatened with harm or injury?
Note: Cells are empty if there are less than 10 respondents.
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Table A5.5
Property Damage on School Property, Past 12 Months

Grade 6 Grade 7 Grade 8
% % %

Had your property stolen or deliberately damaged
0 times 91 87 77
1 time 2 7 14
2 to 3 times 4 1 7
4 or more times 4 4 1

Damaged school property on purpose
0 times 100 92 87
1 time 0 4 12
2 to 3 times 0 1 1
4 or more times 0 3 0

Question HS A.96, 98/MS A.87, 89: During the past 12 months, how many times on school property have you...
had your property stolen or deliberately damaged, such as your car, clothing, or books... damaged school property
on purpose?
Note: Cells are empty if there are less than 10 respondents.

Table A5.6
Weapons Possession on School Property, Past 12 Months

Grade 6 Grade 7 Grade 8
% % %

Carried a gun
0 times 98 99 96
1 time 2 0 1
2 to 3 times 0 0 0
4 or more times 0 1 3

Carried any other weapon (such as a knife or club)
0 times 98 96 94
1 time 0 1 4
2 to 3 times 2 1 0
4 or more times 0 1 1

Seen someone carrying a gun, knife, or other weapon
0 times 91 96 84
1 time 7 4 10
2 to 3 times 0 0 4
4 or more times 2 0 1

Question HS A.99, 100, 102/MS A.90, 91, 93: During the past 12 months, how many times on school property
have you... carried a gun... carried any other weapon (such as a knife or club)... seen someone carrying a gun,
knife, or other weapon?
Note: Cells are empty if there are less than 10 respondents.
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6. Alcohol and Other Drug Use

Table A6.1
Summary Measures of Level of AOD Use

Grade 6 Grade 7 Grade 8 Table
% % %

Lifetime alcohol or drugs (excluding cold/cough
medicines and prescription drugs) 4 15 31 A6.3

Current alcohol or drugs 4 11 20 A6.4

Current heavy drug uses 0 0 6 A6.4

Current heavy alcohol use (binge drinking) 0 3 4 A6.4

Current alcohol or drug use on school property 2 0 6 A6.8
Note: Cells are empty if there are less than 10 respondents.
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Table A6.2
Summary of AOD Lifetime Use

Grade 6 Grade 7 Grade 8
% % %

Alcohol 2 14 30

Marijuana 0 3 15

Inhalants 0 4 7

Notes: Cells are empty if there are less than 10 respondents.

Table A6.3
Lifetime AOD Use

Grade 6 Grade 7 Grade 8
% % %

Alcohol (one full drink)
0 times 98 86 70
1 time 0 8 11
2 to 3 times 0 3 8
4 or more times 2 3 10

Marijuana
0 times 100 97 85
1 time 0 1 6
2 to 3 times 0 1 3
4 or more times 0 0 7

Inhalants (to get “high”)
0 times 100 96 93
1 time 0 1 6
2 to 3 times 0 1 1
4 or more times 0 1 0

Any other drug, or pill, or medicine to get “high” or for
other than medical reasons

0 times 98 99 94
1 time 0 0 1
2 to 3 times 0 1 4
4 or more times 2 0 0

Any of the above AOD use 4 15 31
Question HS A.46-48, 56/MS A.47-49, 51: During your life, how many times have you used the following sub-
stances? One full drink of alcohol (such as a can of beer, glass of wine, wine cooler, or shot of liquor)... Marijuana
(pot, weed, grass, hash, bud)... Inhalants (things you sniff, huff, or breathe to get “high” such as glue, paint,
aerosol sprays, gasoline, poppers, gases)... Any other drug, or pill, or medicine to get “high” or for other than
medical reasons.
Notes: Cells are empty if there are less than 10 respondents.
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Table A6.4
Current AOD Use, Past 30 Days

Grade 6 Grade 7 Grade 8
% % %

Alcohol (at least one drink) 2 7 18

Binge drinking (5 or more drinks in a row) 0 3 4

Marijuana 0 1 7

Inhalants 0 3 3

Other drug, pill, or medicine to get “high” or for other than
medical reasons 2 1 3

Any drug use 2 4 7

Heavy drug use 0 0 6

Any AOD Use 4 11 20

Question HS A.63-66/MS A.58-62: During the past 30 days, on how many days did you use... at least one drink of
alcohol... five or more drinks of alcohol in a row, that is, within a couple of hours... marijuana (pot, weed, grass,
hash, bud)... inhalants (things you sniff, huff, or breathe to get “high”)... any other drug, pill, or medicine to get
“high” or for other than medical reasons?
Notes: Cells are empty if there are less than 10 respondents.
Heavy drug use was calculated based on pattern of combined current drug use on three or more days (marijuana,
inhalants, prescription pain medicine to get “high” (high school only) and any other illegal drug/pill to get
“high”).
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Table A6.5
Frequency of Current AOD Use, Past 30 Days

Grade 6 Grade 7 Grade 8
% % %

Alcohol (at least one drink)
0 days 98 93 82

1 or 2 days 2 6 14

3 to 9 days 0 1 3

10 to 19 days 0 0 1

20 or more days 0 0 0

Binge drinking (5 or more drinks in a row)
0 days 100 97 96

1 or 2 days 0 1 4

3 to 9 days 0 1 0

10 to 19 days 0 0 0

20 or more days 0 0 0

Marijuana
0 days 100 99 93

1 or 2 days 0 1 3

3 to 9 days 0 0 3

10 to 19 days 0 0 0

20 or more days 0 0 1

Question HS A.63-65/MS A.58-60: During the past 30 days, on how many days did you use... at least one drink of
alcohol... five or more drinks of alcohol in a row, that is, within a couple of hours... marijuana (pot, weed, grass,
hash, bud)?
Note: Cells are empty if there are less than 10 respondents.
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Table A6.6
Lifetime Drunk or “High”

Grade 6 Grade 7 Grade 8
% % %

Very drunk or sick after drinking alcohol
0 times 96 97 85
1 to 2 times 4 1 10
3 to 6 times 0 1 4
7 or more times 0 0 1

“High” (loaded, stoned, or wasted) from using drugs
0 times 100 96 89
1 to 2 times 0 3 4
3 to 6 times 0 0 4
7 or more times 0 1 3

Very drunk or “high” 7 or more times 0 1 4

Question HS A.57, 58/MS A.52, 53: During your life, how many times have you been... very drunk or sick after
drinking alcohol... “high” (loaded, stoned, or wasted) from using drugs?
Note: Cells are empty if there are less than 10 respondents.

Table A6.7
Drinking While Driving, Lifetime

Grade 6 Grade 7 Grade 8
% % %

Have ridden in a car driven by someone who had been
drinking

Never 75 73 41

1 time 11 14 16

2 times 6 1 13

3 to 6 times 2 4 10

7 or more times 6 7 20

Question HS A.88/MS A.78: During your life, how many times have you ever driven a car when you had been
drinking alcohol, or been in a car driven by a friend when he or she had been drinking?... In your life, how many
times have you ridden in a car driven by someone who had been drinking alcohol?
Notes: Cells are empty if there are less than 10 respondents.
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Table A6.8
Current AOD Use on School Property, Past 30 Days

Grade 6 Grade 7 Grade 8
% % %

Alcohol
0 days 100 100 96

1 to 2 days 0 0 3

3 or more days 0 0 1

Marijuana
0 days 100 100 96

1 to 2 days 0 0 3

3 or more days 0 0 1

Any other drug, pill, or medicine to get “high” or for
other than medical reasons?

0 days 98 100 97

1 to 2 days 2 0 3

3 or more days 0 0 0

Any of the above 2 0 6

Question HS A.73-75/MS A.66-68: During the past 30 days, on how many days on school property did you... have
at least one drink of alcohol... smoke marijuana... use any other drug, pill, or medicine to get “high” or for other
than medical reasons?
Notes: Cells are empty if there are less than 10 respondents.

Table A6.9
Lifetime Drunk or “High” on School Property

Grade 6 Grade 7 Grade 8
% % %

0 times 100 99 94

1 to 2 times 0 1 4

3 to 6 times 0 0 1

7 or more times 0 0 0

Question HS A.59/MS A.54: During your life, how many times have you been... drunk on alcohol or “high” on
drugs on school property?
Notes: Cells are empty if there are less than 10 respondents.
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Table A6.10
Perceived Harm and Availability

Grade 6 Grade 7 Grade 8
% % %

Perceived Harm of Use...
Alcohol - drink occasionally

Great 24 23 20
Moderate 24 20 16
Slight 27 31 42
None 25 27 22

Alcohol - 5 or more drinks once or twice a week
Great 47 48 43
Moderate 27 25 19
Slight 6 7 17
None 20 20 20

Marijuana - smoke occasionally
Great 35 40 36
Moderate 33 24 16
Slight 6 17 25
None 25 19 23

Marijuana - smoke once or twice a week
Great 53 56 43
Moderate 20 20 16
Slight 0 4 19
None 27 20 22

Perceived Difficulty of Obtaining...
Alcohol

Very difficult 25 18 13
Fairly difficult 8 11 29
Fairly easy 12 23 10
Very easy 2 13 18
Don’t know 54 35 29

Marijuana
Very difficult 38 30 19
Fairly difficult 6 18 24
Fairly easy 2 8 12
Very easy 2 6 15
Don’t know 52 38 31

Question HS A.78-81, 83, 84/MS A.71-74, 76, 77: How much do people risk harming themselves physically and in
other ways when they do the following?... Drink alcohol occasionally... Have five or more drinks of an alcoholic
beverage once or twice a week... Smoke marijuana occasionally... Smoke marijuana once or twice a week... How
difficult is it for students in your grade to get any of the following substances if they really want them?... Alcohol...
Marijuana.
Note: Cells are empty if there are less than 10 respondents.
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7. Tobacco Use

Table A7.1
Summary of Key CHKS Tobacco Indicators

Grade 6 Grade 7 Grade 8 Table
% % %

Use Prevalence and Patterns
Ever smoked a whole cigarette 0 3 6 A7.2

Current cigarette smoking‡ 2 0 1 A7.3

Current cigarette smoking at school‡ 0 0 3 A7.4

Ever tried smokeless tobacco 0 1 3 A7.2

Current smokeless tobacco use‡ 0 0 1 A7.3

Current smokeless tobacco use at school‡ 0 0 1 A7.4

Ever used electronic cigarettes or other vaping
device 0 3 17 A7.2

Current use of electronic cigarettes or other vaping
device‡ 0 1 6 A7.3

Current use of electronic cigarettes or other vaping
device at school‡ 0 0 4 A7.4

Attitudes and Correlates
Occasional smoking great harm 31 37 19 A7.5

Smoking 1-2 packs per day great harm 67 68 66 A7.5

Very easy to obtain cigarettes 2 7 9 A7.5

Notes: Cells are empty if there are less than 10 respondents.
‡Past 30 days.
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Table A7.2
Lifetime Tobacco Use

Grade 6 Grade 7 Grade 8
% % %

A cigarette, even one or two puffs
0 times 100 92 92

1 time 0 4 1

2 to 3 times 0 3 4

4 or more times 0 1 3

A whole cigarette
0 times 100 97 94

1 time 0 1 1

2 to 3 times 0 1 3

4 or more times 0 0 1

Smokeless tobacco
0 times 100 99 97

1 time 0 0 0

2 to 3 times 0 1 1

4 or more times 0 0 1

An electronic cigarette or other vaping device
0 times 100 97 83

1 time 0 1 1

2 to 3 times 0 0 8

4 or more times 0 1 7

Question HS A.43-45/MS A.43-46: During your life, how many times have you used the following substances?
A cigarette, even one or two puffs... A whole cigarette... Smokeless tobacco (dip, chew, or snuff)... Electronic
cigarettes, e-cigarettes, or other vaping device such as e-hookah, hookah pens, or vape pens.
Notes: Cells are empty if there are less than 10 respondents.
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Table A7.3
Any Current Use and Daily Use

Grade 6 Grade 7 Grade 8
% % %

Cigarettes
Any 2 0 1
Daily (20 or more days) 0 0 0

Smokeless Tobacco
Any 0 0 1
Daily (20 or more days) 0 0 0

Electronic cigarettes or other vaping device
Any 0 1 6
Daily (20 or more days) 0 0 1

Question HS A.60-62/MS A.55-57: During the past 30 days, on how many days did you use... cigarettes... smoke-
less tobacco (dip, chew, or snuff )... electronic cigarettes, e-cigarettes, or other vaping device such as e-hookah,
hookah pens, or vape pens?
Note: Cells are empty if there are less than 10 respondents.
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Table A7.4
Current Smoking on School Property, Past 30 Days

Grade 6 Grade 7 Grade 8
% % %

Cigarettes
0 days 100 100 97

1 or 2 days 0 0 1

3 to 9 days 0 0 1

10 to 19 days 0 0 0

20 or more days 0 0 0

Smokeless Tobacco
0 days 100 100 99

1 or 2 days 0 0 1

3 to 9 days 0 0 0

10 to 19 days 0 0 0

20 or more days 0 0 0

Electronic cigarettes or other vaping device
0 days 100 100 96

1 or 2 days 0 0 3

3 to 9 days 0 0 1

10 to 19 days 0 0 0

20 or more days 0 0 0

Question HS A.70-72/MS A.63-65: During the past 30 days, on how many days on school property did you...
smoke cigarettes... use smokeless tobacco (dip, chew, or snuff)... use electronic cigarettes, e-cigarettes, or other
vaping device such as e-hookah, hookah pens, or vape pens?
Note: Cells are empty if there are less than 10 respondents.
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Table A7.5
Perceived Harm of Cigarette Smoking and Difficulty of Obtaining Cigarettes

Grade 6 Grade 7 Grade 8
% % %

Perceived Harm of Use...
Smoke cigarettes occasionally

Great 31 37 19
Moderate 37 27 44
Slight 8 15 21
None 24 21 16

Smoke 1-2 packs of cigarettes a day
Great 67 68 66
Moderate 6 10 9
Slight 4 3 3
None 24 20 22

Perceived Difficulty of Obtaining...
Cigarettes

Very difficult 29 25 16
Fairly difficult 10 14 22
Fairly easy 6 15 19
Very easy 2 7 9
Don’t know 54 38 34

Question HS A.76, 77, 82/MS A.69, 70, 75: How much do people risk harming themselves physically and in other
ways when they do the following?... Smoke cigarettes occasionally... Smoke 1-2 packs of cigarettes each day...
How difficult is it for students in your grade to get any of the following substances if they really want them?...
Cigarettes.
Note: Cells are empty if there are less than 10 respondents.
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8. Other Physical and Mental Health Risks

Table A8.1
Cyber Bullying, Past 12 Months

Grade 6 Grade 7 Grade 8
% % %

0 times (never) 85 84 63

1 time 8 9 18

2 to 3 times 8 3 10

4 or more times 0 4 9

Question HS A.111/MS A.102: During the past 12 months, how many times did other students spread mean rumors
or lies about you on the internet (i.e., FacebookTM, InstagramTM, SnapchatTM, email, instant message)?
Note: Cells are empty if there are less than 10 respondents.

Table A8.2
Alone After School

Grade 6 Grade 7 Grade 8
% % %

Never 38 43 19

1 day 26 14 19

2 days 8 9 10

3 days 11 7 19

4 days 2 6 3

5 days 15 21 29

Question MS A.80: In a normal week, how many days are you home after school for at least one hour without
an adult there?
Notes: Cells are empty if there are less than 10 respondents.
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Table A8.3
Eating of Breakfast

Grade 6 Grade 7 Grade 8
% % %

No 22 32 36

Yes 78 68 64

Question HS A.115/MS A.105: Did you eat breakfast today?
Note: Cells are empty if there are less than 10 respondents.

Table A8.4
Chronic Sad or Hopeless Feelings, Past 12 Months

Grade 6 Grade 7 Grade 8
% % %

No 80 87 65

Yes 20 13 35

Question HS A.113/MS A.104: During the past 12 months, did you ever feel so sad or hopeless almost every day
for two weeks or more that you stopped doing some usual activities?
Note: Cells are empty if there are less than 10 respondents.

Table A8.5
Gang Involvement

Grade 6 Grade 7 Grade 8
% % %

No 94 93 90

Yes 6 7 10

Question HS A.112/MS A.103: Do you consider yourself a member of a gang?
Note: Cells are empty if there are less than 10 respondents.
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9. Race/Ethnic Breakdowns

Table A9.1
School Supports and Academic Motivation by Race/Ethnicity - 6th Grade

Percent of students scoring Grade 6
High (%)
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School Environment
Total school supports 51

Caring adults in school 48

High expectations-adults in school 70

Meaningful participation at school 30

School Connectedness 67

Parent Involvement in School 65

Academic Motivation 47

Notes: Cells are empty if there are less than 10 respondents. H/L: Hispanic or Latino; AI/AN: American
Indian or Alaska Native; AA: Black or African American; NH/PI: Native Hawaiian or Pacific Islander;
Mixed: Mixed (two or more) races.

Table A9.2
School Supports and Academic Motivation by Race/Ethnicity - 7th Grade

Percent of students scoring Grade 7
High (%)

H
/L

A
I/

A
N

A
si

an

A
A

N
H

/P
I

W
hi

te

M
ix

ed
School Environment

Total school supports 51 53

Caring adults in school 47 53

High expectations-adults in school 55 53

Meaningful participation at school 27 40

School Connectedness 80 87

Parent Involvement in School 71 73

Academic Motivation 39 40

Notes: Cells are empty if there are less than 10 respondents. H/L: Hispanic or Latino; AI/AN: American
Indian or Alaska Native; AA: Black or African American; NH/PI: Native Hawaiian or Pacific Islander;
Mixed: Mixed (two or more) races.
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Table A9.3
School Supports and Academic Motivation by Race/Ethnicity - 8th Grade

Percent of students scoring Grade 8
High (%)
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School Environment
Total school supports 57 55

Caring adults in school 59 82

High expectations-adults in school 61 73

Meaningful participation at school 29 27

School Connectedness 75 91

Parent Involvement in School 59 82

Academic Motivation 38 18

Notes: Cells are empty if there are less than 10 respondents. H/L: Hispanic or Latino; AI/AN: American
Indian or Alaska Native; AA: Black or African American; NH/PI: Native Hawaiian or Pacific Islander;
Mixed: Mixed (two or more) races.
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Table A9.4
Perceived Safety at School by Race/Ethnicity

Grade 6 Grade 7 Grade 8
% % %

Feel safe or very safe at school
Hispanic or Latino

American Indian or Alaska Native

Asian

Black or African American

Native Hawaiian or Pacific Islander

White 80 86 74

Mixed (two or more) races 87 100

Note: Cells are empty if there are less than 10 respondents.

Table A9.5
Harassment Due to Five Bias-Related Reasons by Race/Ethnicity, Past 12 Months

Grade 6 Grade 7 Grade 8
% % %

Harassment or bullying due to five bias-related reasonsA

Hispanic or Latino

American Indian or Alaska Native

Asian

Black or African American

Native Hawaiian or Pacific Islander

White 15 8 36

Mixed (two or more) races 27 9

Notes: Cells are empty if there are less than 10 respondents.
ABias-related reasons include race, ethnicity or national origin; religion; gender (being male or female); sexual
orientation; and a physical or mental disability.
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Table A9.6
Any Harassment or Bullying by Race/Ethnicity, Past 12 Months

Grade 6 Grade 7 Grade 8
% % %

Were harassed or bullied at school
Hispanic or Latino

American Indian or Alaska Native

Asian

Black or African American

Native Hawaiian or Pacific Islander

White 31 18 47

Mixed (two or more) races 33 36

Note: Cells are empty if there are less than 10 respondents.

Table A9.7
Current Alcohol Use at School by Race/Ethnicity, Past 30 Days

Grade 6 Grade 7 Grade 8
% % %

Had at least one drink of alcohol at school
Hispanic or Latino

American Indian or Alaska Native

Asian

Black or African American

Native Hawaiian or Pacific Islander

White 0 0 2

Mixed (two or more) races 0 9

Notes: Cells are empty if there are less than 10 respondents.
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Table A9.8
Current Cigarette Smoking by Race/Ethnicity, Past 30 Days

Grade 6 Grade 7 Grade 8
% % %

Smoked cigarettes in the past 30 days
Hispanic or Latino

American Indian or Alaska Native

Asian

Black or African American

Native Hawaiian or Pacific Islander

White 0 0 2

Mixed (two or more) races 0 0

Notes: Cells are empty if there are less than 10 respondents.

Table A9.9
Current Alcohol Use by Race/Ethnicity, Past 30 Days

Grade 6 Grade 7 Grade 8
% % %

Had at least one drink of alcohol in the past 30 days
Hispanic or Latino

American Indian or Alaska Native

Asian

Black or African American

Native Hawaiian or Pacific Islander

White 2 4 14

Mixed (two or more) races 13 27

Note: Cells are empty if there are less than 10 respondents.

Gold Trail Union Elementary
2016-17

Page 44
Main Report - Module A: Core



Table A9.10
Current Marijuana Use by Race/Ethnicity, Past 30 Days

Grade 6 Grade 7 Grade 8
% % %

Used marijuana in the past 30 days
Hispanic or Latino

American Indian or Alaska Native

Asian

Black or African American

Native Hawaiian or Pacific Islander

White 0 2 4

Mixed (two or more) races 0 18

Notes: Cells are empty if there are less than 10 respondents.

Table A9.11
Chronic Sad or Hopeless Feelings by Race/Ethnicity, Past 12 Months

Grade 6 Grade 7 Grade 8
% % %

Felt so sad or hopeless almost everyday for two weeks or
more

Hispanic or Latino

American Indian or Alaska Native

Asian

Black or African American

Native Hawaiian or Pacific Islander

White 22 12 32

Mixed (two or more) races 20 36

Note: Cells are empty if there are less than 10 respondents.
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10. Gender Breakdowns

Table A10.1
School Supports and Academic Motivation by Gender

Grade 6 Grade 7 Grade 8
Percent of Students Scoring High Female Male Female Male Female Male

% % % % % %
School Environment

Total school supports 50 54 52 50 49 63

Caring adults in school 52 38 39 58 62 63

High expectations-adults in school 67 73 52 56 56 67

Meaningful participation at school 19 32 30 28 18 43

School Connectedness 61 72 88 78 67 87

Parent Involvement in School 64 62 70 67 67 57

Academic Motivation 43 48 36 36 38 27
Note: Cells are empty if there are less than 10 respondents.
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Table A10.2
Select Perceived Safety, Harassment, Alcohol and Drug Use, and Mental Health Measures by Gender

Grade 6 Grade 7 Grade 8
Female Male Female Male Female Male

% % % % % %
Perceived Safety at School
Feel safe or very safe at school 77 78 97 81 63 90

Harassment/Bullying at School
During the past 12 month at school, have you been...

harassed/bullied for any of the five bias-related reasons 16 22 13 14 34 25

harassed/bullied for any reasons 32 30 25 19 47 39

Current ATOD Use
During the past 30 days, did you...

have at least one drink of alcohol at school 0 0 0 0 5 3

smoke cigarettes 0 4 0 0 3 0

have at least one drink of alcohol 0 4 9 6 21 17

use marijuana 0 0 0 3 10 3

Mental Health
Chronic sad or hopeless feelings, past 12 months 21 19 13 14 45 21

Notes: Cells are empty if there are less than 10 respondents.
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Appendix
2016-17 CHKS Secondary Survey Response Rates

Eligible Schools 6th 7th 8th
% % %

Gold Trail 63 80 79

Notes: Response rates are presented by grade level. Eligible schools listed are based on CBEDS 2016-17 public
school and enrollment data files. Directly funded charter schools have been excluded from the list.
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PREFACE

HYPERLINK FEATURE
The digital version of this report has been hyperlinked. Click on the title of a section or a table in the List of
Tables and you will be automatically directed to the actual content section or table in the report.

This report provides the detailed results for each question from this school/district’s 2016–17 California
Healthy Kids Survey (CHKS), presented in tables organized by topic.

The CHKS, along with its two companion surveys–California School Climate Survey (CSSS) for staff
and the California School Parent Survey (CSPS)–is a service of the California Department of Education
(CDE). These three surveys form the California School Climate, Health, and Learning Survey (Cal-
SCHLS) System, the largest, most comprehensive effort in the nation to regularly assess students, staff,
and parents at the local level to provide key data on school climate and safety, learning supports and
barriers, and stakeholder engagement, as well as youth development, health, and well-being. Exhibit
1, at the end of the Preface, presents the major school-related domains and constructs assessed by Cal-
SCHLS at the elementary level.

These surveys grew out of CDE’s commitment to helping schools promote the successful cognitive,
social, emotional, and physical development of all students; create more positive, engaging school envi-
ronments for students, staff, and parents; and ensure college and career readiness. They provide a wealth
of information to guide school improvement and Local Control and Accountability Plan (LCAP) ef-
forts, particularly in regard to the state priorities of enhancing school climate, pupil engagement, and
parent involvement.

Factsheets, guidebooks, and other resources to help in understanding and using CHKS results are avail-
able for downloading from the survey website (chks.wested.org), including Helpful Resources for Local
Control and Accountability Plans (chks.wested.org/resources/LCAP Cal SCHLS.pdf). The California
Safe and Supportive Schools website (californias3.wested.org/) provides information and tools helpful
in implementing effective strategies to address the needs identified by the survey.

The Cal-SCHLS Technical Assistance Center offers workshops to help identify local needs and develop
action plans to meet those needs, including a Listening to Students Workshop for involving student voice
in the process (see below).

THE SURVEY

The California Department of Education (CDE) has funded the CHKS since 1997 to provide data that
would assist schools in: (1) fostering safe and supportive school climates, social-emotional compe-
tencies, and engagement in learning; (2) preventing youth health-risk behaviors and other barriers to
academic achievement; and (3) promoting positive youth development, resilience, and well-being. A
thorough understanding of the scope and nature of youth behaviors, attitudes, and learning conditions
is essential to guide school improvement efforts, improve academic performance, and develop effective
prevention, health, and youth development programs.
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The CHKS is not just a standalone instrument but a data collection system that districts can customize to
meet local needs and interests. The elementary-school CHKS consists of a required general Core Module
and a series of optional, supplementary topic-focused modules, including a Social and Emotional Health
Module (SEHM), that districts can elect to administer. Districts may also add their own questions of
local interest in a custom module. Table 1 indicates the modules administered by the district/school.

Core Module

As outlined in Exhibit 1, the Core Module consists of key questions, identified by an expert advisory
committee, that are considered most important for schools to guide improvement of academic, health,
and prevention programs and promote student achievement, positive development, and well-being. The
primary focus of the survey is assessing student perceptions and experiences related to school climate
and engagement, learning supports, and health-related, non-academic learning barriers (e.g., substance
use, bullying and violence, and poor physical and mental health).

To support school improvement efforts, the majority of questions on the CHKS assess school perfor-
mance, engagement, climate, and experiences, including:

• School connectedness and learning motivation;

• Perceived safety and frequency of, and reasons for, harassment and bullying at school;

• The level of which students experience developmentally supportive caring adult relationships,
high expectations, and opportunities for meaningful participation at school, three fundamental
developmental supports (protective factors) that promote positive academic outcomes; and

• Supports for social emotional learning and positive behavior.

Supplementary Social Emotional Health Module (SEHM)

The (SEHM) greatly enhances the value of the CHKS as a strength- based assessment of positive emo-
tions, engagement, ability to build and maintain relationships, and other social-emotional capacities
linked to student mental health and well-being, academic success, and college and career readiness. It
includes 35 items that capture the totality of core adolescent psychological assets.

SURVEY ADMINISTRATION AND SAMPLING

School staff administered the survey, following detailed instructions provided by CDE that were designed
to assure the protection of all student and parental rights to privacy and to maintain confidentiality.
Students were surveyed only with the consent of parents or guardians. Each students participation was
voluntary, anonymous, and confidential. Table A1.1 gives the target sample of students and the final
number and percent of students who completed the survey (the participation response rate).

THE REPORT

The tables in the Main CHKS Report, organized by topic, provide the percentages responding to each
question response option by grade level. Because it is just as important to identify the positive behaviors
of youth as it is to identify the risks they face, the tables reporting risk-behavior data include the percent-
ages of youth who responded negatively (did not engage in the behavior). Percentages are rounded off
to the nearest whole number.
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UNDERSTANDING AND USING THE DATA

Understanding and using the survey results, especially for LCAP implementation and monitoring, Mak-
ing Sense of School Climate provides a discussion of all the Cal- SCHLS secondary survey items that re-
late to school climate (download californias3.wested.org/resources/S3 schoolclimateguidebook final.pdf).
As the elementary survey assesses many of the same variables, this is also a useful guide for lower grade
levels. Elementary results should be compared with those from students in middle and high schools to
determine how student strengths and needs develop with age. In particular, results from middle school
can help guide engagement, prevention, and health promotion efforts in elementary schools.

Care must be taken to understand the factors that can impact the quality, validity, and generalizability
of the results. The following are a few of the key issues that should be kept in mind. A more detailed
discussion of these topics can be found in the CHKS Data Use and Dissemination Guidebook (download
chks.wested.org/resources/chks guidebook 3 datause.pdf).

Sample Characteristics

Among the most important factors affecting the quality of survey results is the level of student participa-
tion. The validity and representativeness of the results will be adversely affected if the student response
rate is lower than 70%. Even if the response rate is low, the results provide an indication of what those
students who did respond felt about the school and their experiences and behavior.

Changes Between Survey Administrations

Many factors besides real changes in behavior, attitudes, or experiences among students may account for
changes in results from administration to administration. Changes may be due to differences over time in
the characteristics or size of the sample of students who completed the survey, changes in the questions
themselves, or differences between the time periods in which the survey was administered (e.g., some
risk behaviors tend to increase as students age, or may increase during holidays or social events).

RESOURCES

The CHKS and Cal-SCHLS websites contain guidebooks and other tools for using and understanding
survey results, including factsheets that show how data variables are related and offer suggestions for
how data can be analyzed at the local level.

CDE’s California Safe and Supportive Schools website (CaliforniaS3.wested.org) contains a wealth of
information and tools related to school climate improvement and social-emotional learning. It includes
factsheets analyzing Cal-SCHLS data and What Works Briefs that provide guidance on strategies to
implement.

The School Climate Connection Newsletter provides monthly announcements of resources, tools, webi-
nars and workshops, and research. Sign up on the CHKS or CaliforniaS3 websites.

Helpful Resources for Local Control and Accountability Plans (chks.wested.org/resources/LCAP Cal
SCHLS.pdf) describes how survey items align with LCAP priorities and indicators. Also available is an
LCAP-related PowerPoint presentation (chks.wested.org/training-support/workshops-presentations).
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NEXT STEPS

Receiving this report is just a beginning step in a data-driven, decision-making process. The results of
this student survey should be compared to those obtained from the Cal-SCHLS surveys of school staff
and parents. It is important to determine how consistent are student, staff, and parent perceptions and
experiences. The elementary results should be compared to the middle and high school results.

CHKS results will also be enriched if analyzed in the context of other data typically collected by schools
that relate to the variables assessed, such as discipline referrals, school demographic information, school
vandalism costs, and behavioral observations in classrooms.

The following custom services (additional fees apply), are available through the Cal-SCHLS TA Center
to help in fostering effective use of the results and provide additional information to support school and
program improvement efforts and the LCAP process.

Request School Reports

If the schools in the district vary significantly in demographics, programs, or other characteristics, con-
sider requesting individual reports for each school (a fee applies).

Request Disaggregated Report or Analyses

The staff of the Regional TA Centers can produce reports that show how results vary by subgroups. For
example, what are the characteristics of youth who are low in perceived safety, school connectedness, or
academic motivation compared those who are high? This is particularly important given the LCAP re-
quirements to address these needs. This helps in understanding the meaning of the results and developing
interventions that target groups most in need.

Conduct Additional Analyses of Dataset

The complete dataset is available electronically for additional analysis (there is a small fee for prepara-
tion). The dataset enables analyses of patterns in the results, how they are interrelated, and how they vary
by different subgroups of student and across schools within a district. You can also request an analysis
by subgroups as a custom service.

Add Questions to Your Next Surveys

Determine what additional information is needed from students to guide school improvement efforts
and add questions to your next CHKS or CSSS. Both surveys were designed so that schools can add
additional questions to help them conduct a more individualized and comprehensive assessment.

Engage with Students, Staff, and Parents in an Action Planning Process

Engage students, staff, and parents in reviewing and exploring the meaning of the results and obtain their
input into how the school might better meet the identified needs and into the development of a detailed
action plan. This communicates to stakeholders that you value their input into how to improve the school
and gives them an opportunity for meaningful participation. This helps enhance pupil engagement and
parent involvement, two LCAP priorities. It will also promote higher rates of participation the next time
the survey is administered, as stakeholders will see how the data has been used for positive purposes.
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On request, Cal-SCHLS staff can conduct a structured group Listening to Students Workshop designed
to explore with students, as staff observe, the meaning of survey results and obtain their input on how
to address the needs identified by the survey. Cal-SCHLS staff also can conduct a Data Use Action
Planning Workshop designed to identify local needs based on the survey results and engage stakeholders
in developing a detailed plan and timetable for meeting those needs using evidence-based strategies. For
more information, contact your Cal-SCHLS Technical Assistance Center (call 888.841.7536 or email
schoolclimate@wested.org). See also: californias3.wested.org/training-support/workshops.

Exhibit 1
Major School-related Domains and Constructs Assessed by Cal-SCHLS

Student
Core Staff Parent

Module Survey Survey

School connectedness X

Student learning engagement and motivation X X X

Student performance (grades) X

Attendance (truancy, reasons for absence) X

Academic mindset
Academic rigor and norms–high expectations X X X

College and career readiness X

Teacher and other supports for learning X X X

Relationships between students and staff X X X

Relationships among students X X X

Relationships among staff X

Parent involvement X X X

Meaningful participation and decision-making X X X

Staff supports X

Perceived safety X X X

Discipline and order (policies, enforcement) X X

Violence and victimization (bullying) X X X

Alcohol, tobacco, and drug use X X X

Services and policies to address student needs X

Student social-emotional competencies and health X

Social-emotional and behavioral supports X X X

Respect for diversity and cultural sensitivity X X

Quality of physical environment X X
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Survey Module Administration

Table 1
CHKS Survey Modules Administered
Survey Module Administered

A. Core (Required) X

B. Cal-Well Module

C. District After-School Module (DASM)

D. Gang Risk Awareness Module (GRAM)

E. Military Connected School Module

F. Social Emotional Health Module

G. Supplemental Health Module

Z. Custom Questions

Gold Trail Union Elementary
2016-17
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Core Module Results

1. Survey Sample

Table A1.1
Student Sample Characteristics

Grade 5

Student Sample Size
Target sample 90

Final number 46

Average Response Rate 51%

Gold Trail Union Elementary
2016-17
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2. Summary of Key Indicators

Table A2.1
Key Indicators of School Climate and Student Well-Being

Grade 5 Table
%

School Engagement and Supports
School connectedness (high) 59 A4.3

Academic motivation (high) 43 A4.3

Caring adult relationships (high) 62 A4.2

High expectations (high) 58 A4.2

Meaningful participation (high) 9 A4.2

School Safety
Feel safe at school† 87 A7.1

Been hit or pushed 56 A7.2

Mean rumors spread about you 46 A7.2

Been called bad names or mean jokes made about you 41 A7.2

Saw a weapon at school‡ 13 A7.4

Disciplinary Environment
Students well-behaved† 59 A6.2

Students treated fairly when break school rules† 65 A6.1

Students treated with respect† 89 A6.1

Lifetime Substance Use
Alcohol or drug use 20 A9.1

Cigarette smoking 0 A10.1

E-cigarette 0 A10.1

Notes: Cells are empty if there are less than 10 respondents.
†Combines “Most of the time” and “All of the time.” ‡Past 12 months.
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3. Demographics

Table A3.1
Gender of Sample

Grade 5
%

Female 39

Male 61

Question ES A.2: Are you female or male?
Note: Cells are empty if there are less than 10 respondents.

Table A3.2
Number of Days Attending Afterschool Program

Grade 5
%

0 days 72

1 day 11

2 days 2

3 days 4

4 days 2

5 days 9

Question ES A.5: How many days a week do you usually go to your school’s afterschool program?
Note: Cells are empty if there are less than 10 respondents.
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4. School Performance, Supports, and Engagements

Table A4.1
Perceived School Performance

Grade 5
%

One of the best students 26

Better than most students 30

About the same as others 41

Don’t do as well as most others 2

Question ES A.19: How well do you do in your schoolwork?
Note: Cells are empty if there are less than 10 respondents.
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Table A4.2
School Environment Scales

Grade 5 Table

Total school supports
Average Scale Score 3.00

High (%) 47

Moderate (%) 51

Low (%) 2

Caring adults in school
Average Scale Score 3.36 A4.4

High (%) 62

Moderate (%) 38

Low (%) 0

High expectations-adults in school
Average Scale Score 3.29 A4.5

High (%) 58

Moderate (%) 42

Low (%) 0

Meaningful participation at school
Average Scale Score 2.40 A4.6

High (%) 9

Moderate (%) 82

Low (%) 9

Notes: Cells are empty if there are less than 10 respondents.
Table numbers refer to tables with item-level results for the survey questions that comprise each scale.
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Table A4.3
School Connectedness and Academic Motivation Scales

Grade 5 Table

School Connectedness
Average Scale Score 3.23 A4.7

High (%) 59

Moderate (%) 41

Low (%) 0

Academic Motivation
Average Scale Score 3.47 A4.8

High (%) 43

Moderate (%) 41

Low (%) 15

Notes: Cells are empty if there are less than 10 respondents.
Table numbers refer to tables with item-level results for the survey questions that comprise each scale.
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Table A4.4
Caring Relationships Scale Questions

Grade 5
mean/%

Caring adults in school
Average Scale Score 3.36

At school, teachers and other grown-ups...
care about you.

No, never 0

Yes, some of the time 7

Yes, most of the time 33

Yes, all of the time 60

listen when you have something to say.
No, never 0

Yes, some of the time 20

Yes, most of the time 43

Yes, all of the time 37

Question ES A.13, 20: Do the teachers and other grown-ups at school care about you?... Do the teachers and
other grown-ups at school listen when you have something to say?
Note: Cells are empty if there are less than 10 respondents.
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Table A4.5
High Expectations Scale Questions

Grade 5
mean/%

High expectations-adults in school
Average Scale Score 3.29

At school, teachers and other grown-ups...
tell you when you do a good job.

No, never 2

Yes, some of the time 28

Yes, most of the time 39

Yes, all of the time 30

believe that you can do a good job.
No, never 0

Yes, some of the time 9

Yes, most of the time 24

Yes, all of the time 67

Question ES A.14, 21: Do the teachers and other grown-ups at school tell you when you do a good job?... Do the
teachers and other grown-ups at school believe that you can do a good job?
Note: Cells are empty if there are less than 10 respondents.
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Table A4.6
Meaningful Participation Scale Questions

Grade 5
mean/%

Opportunities for Meaningful Participation
Average Scale Score 2.40

At school...
I am given a chance to help decide things.

No, never 41

Yes, some of the time 37

Yes, most of the time 17

Yes, all of the time 4

I do things to be helpful.
No, never 4

Yes, some of the time 20

Yes, most of the time 53

Yes, all of the time 22

Question ES A.12, 22: Are you given a chance to help decide things at school, like class rules?... Do you do things
to be helpful at school?
Note: Cells are empty if there are less than 10 respondents.
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Table A4.7
School Connectedness Scale Questions

Grade 5
mean/%

School Connectedness
Average Scale Score 3.23

I feel close to people at school.
No, never 7

Yes, some of the time 37

Yes, most of the time 24

Yes, all of the time 33

I am happy to be at this school.
No, never 0

Yes, some of the time 15

Yes, most of the time 33

Yes, all of the time 52

I feel like I am part of this school.
No, never 2

Yes, some of the time 15

Yes, most of the time 28

Yes, all of the time 54

Teachers treat students fairly at school.
No, never 2

Yes, some of the time 17

Yes, most of the time 33

Yes, all of the time 48

I feel safe at school.
No, never 2

Yes, some of the time 11

Yes, most of the time 35

Yes, all of the time 52

Question ES A.6-8, 11, 54: Do you feel close to people at school?... Are you happy to be at this school?... Do you
feel like you are part of this school?... Do teachers treat students fairly at school?... Do you feel safe at school?
Note: Cells are empty if there are less than 10 respondents.
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Table A4.8
Academic Motivation Scale Questions

Grade 5
mean/%

Academic Motivation
Average Scale Score 3.47

I finish all my class assignments.
No, never 0

Yes, some of the time 4

Yes, most of the time 41

Yes, all of the time 54

I try even harder the next time when I get a bad grade.
No, never 2

Yes, some of the time 7

Yes, most of the time 16

Yes, all of the time 76

I keep working and working on my schoolwork until I get it
right.

No, never 2

Yes, some of the time 13

Yes, most of the time 43

Yes, all of the time 41

I do my class assignments even when they’re really hard for me.
No, never 0

Yes, some of the time 9

Yes, most of the time 33

Yes, all of the time 59

Question ES A.37-40: Do you finish all your class assignments?... When you get a bad grade, do you try even
harder the next time?... Do you keep working and working on your schoolwork until you get it right?... Do you do
your class assignments even when they’re really hard for you?
Note: Cells are empty if there are less than 10 respondents.
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Table A4.9
Positive Staff-Student Relationships and Expectations

Grade 5
%

At school, do teachers and other grown-ups...
make an effort to get to know you?

No, never 7

Yes, some of the time 22

Yes, most of the time 39

Yes, all of the time 33

want you to do your best?
No, never 0

Yes, some of the time 0

Yes, most of the time 9

Yes, all of the time 91

Question ES A.23, 24: Do the teachers and other grown-ups at school make an effort to get to know you?... Do
the teachers and other grown-ups at school want you to do your best?
Note: Cells are empty if there are less than 10 respondents.

Table A4.10
School Pride

Grade 5
%

Do you feel proud to belong to your school?
No, never 0

Yes, some of the time 9

Yes, most of the time 36

Yes, all of the time 56

Question ES A.9: Do you feel proud to belong to your school?
Note: Cells are empty if there are less than 10 respondents.
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5. Supports for Learning at School

Table A5.1
Supports for Learning

Grade 5
%

Are the students at your school motivated to learn?
No, never 4

Yes, some of the time 39

Yes, most of the time 52

Yes, all of the time 4

Do the teachers and other grown-ups at school ask you about
your ideas?

No, never 11

Yes, some of the time 48

Yes, most of the time 28

Yes, all of the time 13

Do the teachers and other grown-ups give you a chance to solve
school problems?

No, never 13

Yes, some of the time 37

Yes, most of the time 26

Yes, all of the time 24

Do you get to do interesting activities at school?
No, never 0

Yes, some of the time 31

Yes, most of the time 40

Yes, all of the time 29

Question ES A.10, 15-17: Are the students at your school motivated to learn?... Do the teachers and other grown-
ups at school ask you about your ideas?... Do the teachers and other grown-ups give you a chance to solve school
problems?... Do you get to do interesting activities at school?
Note: Cells are empty if there are less than 10 respondents.
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Table A5.1
Supports for Learning - Continued

Grade 5
%

Do your teachers ask you what you want to learn about?
No, never 61
Yes, some of the time 30
Yes, most of the time 9
Yes, all of the time 0

Question ES A.18: Do your teachers ask you what you want to learn about?
Note: Cells are empty if there are less than 10 respondents.
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Table A5.2
Supports for Social and Emotional Learning

Grade 5
%

Does your school...
help students solve conflicts with one another?

No, never 2
Yes, some of the time 28
Yes, most of the time 48
Yes, all of the time 22

teach students to understand how other students think and feel?
No, never 0
Yes, some of the time 24
Yes, most of the time 44
Yes, all of the time 31

teach students to feel responsible for how they act?
No, never 2
Yes, some of the time 28
Yes, most of the time 39
Yes, all of the time 30

teach students to care about each other and treat each other
with respect?

No, never 0
Yes, some of the time 13
Yes, most of the time 50
Yes, all of the time 37

Question ES A.30-33: Does your school help students solve conflicts with one another?... Does your school teach
students to understand how other students think and feel?... Does your school teach students to feel responsible
for how they act?... Does your school teach students to care about each other and treat each other with respect?
Note: Cells are empty if there are less than 10 respondents.
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6. Disciplinary Environment, Fairness, and Respect

Table A6.1
Clarity of Rules and Fairness

Grade 5
%

Do students know what the rules are?
No, never 2

Yes, some of the time 20

Yes, most of the time 37

Yes, all of the time 41

Are the school rules fair?
No, never 0

Yes, some of the time 30

Yes, most of the time 46

Yes, all of the time 24

Are students treated fairly when they break school rules?
No, never 4

Yes, some of the time 30

Yes, most of the time 37

Yes, all of the time 28

Do teachers and other grown-ups at school treat students with
respect?

No, never 0

Yes, some of the time 11

Yes, most of the time 39

Yes, all of the time 50

Question ES A.25-27, 29: Are the school rules fair?... Do teachers and other grown-ups at school treat students
with respect?... Are students treated fairly when they break school rules?... Do students know what the rules are?
Note: Cells are empty if there are less than 10 respondents.
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Table A6.2
Student Positive Behavior

Grade 5
%

Do you follow the classroom rules?
No, never 0

Yes, some of the time 16

Yes, most of the time 33

Yes, all of the time 51

Do you follow the playground rules at recess and lunch times?
No, never 0

Yes, some of the time 9

Yes, most of the time 33

Yes, all of the time 59

Do you listen when your teacher is talking?
No, never 0

Yes, some of the time 11

Yes, most of the time 39

Yes, all of the time 50

Are students at this school well behaved?
No, never 7

Yes, some of the time 35

Yes, most of the time 59

Yes, all of the time 0

Are you nice to other students?
No, never 0

Yes, some of the time 2

Yes, most of the time 33

Yes, all of the time 65

Question ES A.28, 41-44: Are students at this school well behaved? ... Do you follow the classroom rules?... Do
you follow the playground rules at recess and lunch times?... Do you listen when your teacher is talking?... Are
you nice to other students?

Note: Cells are empty if there are less than 10 respondents.
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7. School Violence, Victimization, and Safety

Table A7.1
Perceived Safety At or Outside of School

Grade 5
%

Do you feel safe at school?
No, never 2

Yes, some of the time 11

Yes, most of the time 35

Yes, all of the time 52

Do you feel safe on your way to and from school?
No, never 2

Yes, some of the time 9

Yes, most of the time 26

Yes, all of the time 63

Question ES A.54, 55: Do you feel safe at school?... Do you feel safe on your way to and from school?
Note: Cells are empty if there are less than 10 respondents.
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Table A7.2
Frequency of Being Harassed on School Property

Grade 5
%

Been hit or pushed
No, never 44

Yes, some of the time 47

Yes, most of the time 9

Yes, all of the time 0

Mean rumors spread about you
No, never 54

Yes, some of the time 37

Yes, most of the time 7

Yes, all of the time 2

Been called bad names or mean jokes made about you
No, never 59

Yes, some of the time 37

Yes, most of the time 4

Yes, all of the time 0

Question ES A.48, 49, 51: Do other kids hit or push you at school when they are not just playing around?... Do
other kids at school spread mean rumors or lies about you?... Do other kids at school call you bad names or make
mean jokes about you?

Note: Cells are empty if there are less than 10 respondents.
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Table A7.3
Frequency of Harassing on School Property, Past Year

Grade 5
%

Have hit or pushed other kids
0 times 70
1 time 11
2 times 13
3 or more times 7

Have said mean things about other students or called them bad
names

0 times 62
1 time 18
2 times 9
3 or more times 11

Have spread mean rumors about other kids
0 times 87
1 time 7
2 times 7
3 or more times 0

Question ES A.45-47: During the past year, how many times have you hit or pushed other kids at school when you
were not playing around?... During the past year, how many times have you spread mean rumors or lies about
other kids at school?... During the past year, how many times at school have you said mean things about other
students or called them bad names?
Note: Cells are empty if there are less than 10 respondents.

Table A7.4
Weapons (Gun or Knife) on School Property, Past Year

Grade 5
%

Brought weapon to school
No 100
Yes 0

Saw another kid with a weapon at school
No 87
Yes 13

Question ES A.50, 52: During the past year, did you ever bring a gun or knife to school?... During the past year,
have you ever seen another kid with a gun or knife at school?
Note: Cells are empty if there are less than 10 respondents.
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Table A7.5
School Responses to Bullying

Grade 5
%

Teachers and other grown-ups make it clear that bullying is not
allowed.

No, never 0

Yes, some of the time 7

Yes, most of the time 20

Yes, all of the time 73

If you tell a teacher that you’ve been bullied, the teacher will do
something to help.

No, never 5

Yes, some of the time 14

Yes, most of the time 36

Yes, all of the time 45

Students at your school try to stop bullying when they see it
happening.

No, never 17

Yes, some of the time 37

Yes, most of the time 33

Yes, all of the time 13

Question ES A.34-36: Do the teachers and other grown-ups make it clear that bullying is not allowed?... If you
tell a teacher that you’ve been bullied, will the teacher do something to help?... Do students at your school try to
stop bullying when they see it happening?
Note: Cells are empty if there are less than 10 respondents.

Table A7.6
Frequency of Being Home Alone

Grade 5
%

No, never 54

Yes, some of the time 35

Yes, most of the time 2

Yes, all of the time 9

Question ES A.53: Are you home alone after school?
Note: Cells are empty if there are less than 10 respondents.
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8. Home Supports and Involvement in Schooling

Table A8.1
High Expectations at Home

At home, a parent or some other grown-up... Grade 5
%

believes that I can do a good job.
No, never 0

Yes, some of the time 0

Yes, most of the time 7

Yes, all of the time 93

wants me to do my best.
No, never 0

Yes, some of the time 0

Yes, most of the time 2

Yes, all of the time 98

Question ES A.66, 67: Does a parent or some other grown-up at home believe that you can do a good job?... Does
a parent or some other grown-up at home want you to do your best?
Note: Cells are empty if there are less than 10 respondents.
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Table A8.2
Parent/Adult Involvement in Schoolwork

At home, a parent or some other grown-up... Grade 5
%

cares about my schoolwork.
No, never 0

Yes, some of the time 4

Yes, most of the time 16

Yes, all of the time 80

asks if I did my homework.
No, never 7

Yes, some of the time 11

Yes, most of the time 27

Yes, all of the time 55

checks my homework.
No, never 23

Yes, some of the time 32

Yes, most of the time 23

Yes, all of the time 23

asks me about school.
No, never 2

Yes, some of the time 9

Yes, most of the time 18

Yes, all of the time 70

asks me about my grades.
No, never 7

Yes, some of the time 27

Yes, most of the time 18

Yes, all of the time 48

Question ES A.65, 68-71: Does a parent or some other grown-up at home care about your schoolwork?... Does a
parent or some other grown-up at home ask if you did your homework?... Does a parent or some other grown-up
at home check your homework?... Does a parent or some other grown-up at home ask you about school?... Does
a parent or some other grown-up at home ask you about your grades?
Note: Cells are empty if there are less than 10 respondents.
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9. Alcohol and Other Drug (AOD) Use

Table A9.1
Use of Alcohol or Other Drugs, Lifetime

Grade 5
%

Alcohol, one or two sips 20

Alcohol, a full glass 0

Inhalants (to get high) 0

Marijuana 0

None of the above 80

Any of the above 20

Question ES A.59-61: Have you ever drunk beer, wine, or other alcohol?... Have you ever sniffed something
through your nose to get “high?”... Have you ever smoked any marijuana (pot, grass, weed)?
Note: Cells are empty if there are less than 10 respondents.

Table A9.2
Perception of Health Risk of Alcohol and Marijuana Use

Grade 5
%

Alcohol
No, not bad 7

Yes, a little bad 49

Yes, very bad 44

Marijuana
No, not bad 2

Yes, a little bad 11

Yes, very bad 62

I don’t know what marijuana is 24

Question ES A.63, 64: Do you think drinking alcohol (beer, wine, liquor) is bad for a person’s health?... Do you
think using marijuana (pot, grass, weed) is bad for a person’s health?
Note: Cells are empty if there are less than 10 respondents.
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10. Tobacco Use

Table A10.1
Use of Cigarettes and E-Cigarettes, Lifetime

Grade 5
%

Ever smoked a cigarette 0

Part of a cigarette, like one or two puffs 0

A whole cigarette 0

Ever used an electronic cigarette, e-cigarette, or other vaping device 0

Question ES A.57, 58: Have you ever smoked a cigarette?... Have you ever used an electronic cigarette, e-
cigarette, or other vaping device such as e-hookah, hookah pens, or vape pens?
Note: Cells are empty if there are less than 10 respondents.

Table A10.2
Perception of Health Risk of Cigarette Smoking

Grade 5
%

No, not bad 0

Yes, a little bad 9

Yes, very bad 91

Question ES A.62: Do you think smoking cigarettes is bad for a person’s health?
Note: Cells are empty if there are less than 10 respondents.
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11. Physical Health

Table A11.1
Breakfast Consumption

Grade 5
%

No 15

Yes 85

Question ES A.4: Did you eat breakfast this morning?
Note: Cells are empty if there are less than 10 respondents.

Table A11.2
Body Image

Grade 5
%

Ever been teased about your body at school
No 67

Yes 33

Question ES A.56: Have other kids at school ever teased you about what your body looks like?
Note: Cells are empty if there are less than 10 respondents.
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12. Gender Breakdowns

Table A12.1
School Developmental Supports, Connectedness, and Academic Motivation by Gender

Grade 5
Percent of Students Scoring High Female Male

% %
School Environment

Total school supports 71 31

Caring adults in school 76 54

High expectations-adults in school 61 56

Meaningful participation at school 17 4

School Connectedness 78 46

Academic Motivation 56 36

Note: Cells are empty if there are less than 10 respondents.

Table A12.2
Student Positive Behavior by Gender

Grade 5
Female Male

% %
Follow classroom rulesA 94 78

Listen when teacher is talkingA 89 89

Nice to other studentsA 100 96

Notes: Cells are empty if there are less than 10 respondents.
ACombines “Most of the time,” and “All of the time.”
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Table A12.3
School Safety-Related Indicators by Gender

Grade 5
Female Male

% %
Been Harassed on School PropertyA

Been hit or pushed 56 56

Mean rumors spread about you 44 46

Been called bad names/mean jokes made about
you 44 39

Feels safe at school most/all of the time 89 86

Notes: Cells are empty if there are less than 10 respondents.
ACombines “Some of the time,” “Most of the time,” and “All of the time.”

Table A12.4
Selected Alcohol and Drug Use Measures by Gender

Grade 5
Female Male

% %
Lifetime AOD Use

Alcohol, one or two sips 6 30

Alcohol, a full glass 0 0

Inhalants (to get high) 0 0

Marijuana 0 0

Any of the above 6 30

Perceived Health RiskA

Alcohol 100 89

MarijuanaB 100 96

Notes: Cells are empty if there are less than 10 respondents.
ACombines “A little bad” and “Very bad.”
BStudents who responded that they didn’t know what marijuana was were excluded from calculation.
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Table A12.5
Selected Tobacco Measures by Gender

Grade 5
Female Male

% %
Ever smoked a cigarette 0 0

Part of a cigarette, like one or two puffs 0 0

A whole cigarette 0 0

Electronic cigarette, e-cigarette, or other vaping
device 0 0

Perceived health risk of cigarette smokingA 100 100

Notes: Cells are empty if there are less than 10 respondents.
ACombines “A little bad” and “Very bad.”
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Appendix
2016-17 CHKS Elementary Survey Response Rates

Eligible Schools 5th
%

Gold Trail 51

Sutters Mill

Notes: Response rates are presented by grade level. Eligible schools listed are based on CBEDS 2016-17 public
school and enrollment data files. Directly funded charter schools have been excluded from the list.
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BOARD OF TRUSTEES      
Regular and Closed Session Meeting 
Thursday, June 15, 2017    
OPEN AND CLOSED SESSION MINUTES       
 
 

1. CALL TO ORDER 
The meeting was called to order in the Gold Trail School Library by S. 
Hennike, president, at 6:00 p.m. 
Members present:  J. Barbieri, J. Bauer, S. Hennike, M. Howser and D. 
Lander  
Members absent:  None 
 

2. PUBLIC SESSION  
J. Murchison, superintendent, led the flag salute. 
 

3. ACTION ITEM:  Adoption of Agenda 
MOTION WAS MADE by J. Bauer and duly seconded by D. Lander, to 
adopt the agenda with no changes, and the vote was as follows: 
AYES:              Trustees J. Barbieri, J. Bauer, S. Hennike, M. Howser 

and D. Lander  
 NOES:     None 
 ABSENCES:     None 
 ABSTENSIONS:   None      MOTION CARRIED 
   
      4. OPEN HEARING 

The Board president solicited comments in accordance with the Brown Act 
and Open Meeting laws. No one addressed the Board. 

 
5. PUBLIC HEARING: 2017-18 Local Control Accountability Plan 

A public hearing was held to solicit the recommendations and comments of 
members of the public regarding the specific actions and expenditures 
proposed to be included in the Local Control Accountability Plan (LCAP) or 
the annual update.  No one addressed the Board.  
 

6. PUBLIC HEARING: 2017-18 Budget Adoption 
A public hearing was held to allow any district resident to speak to the 
proposed budget or to any item in the budget.  No one addressed the Board. 
 

7. PUBLIC HEARING:  Resolution 2017-18 Education Protection Account 
/Proposition 30 
A public hearing was held to allow any district resident to speak to this 
resolution or to any item in the resolution.  No one addressed the Board.

 



8. PUBLIC HEARING:  2017-18 Adopted Budget Statement of Reserves     
 A public hearing was held to allow any district resident to speak to the proposed statement or to 

any item in the statement.  No one addressed the Board. 
 
9. RECOGNITION: The Board recognized Dr. Douglas M. Stadler, DDS, Inc., for their continued 

support of the Gold Trail School fourth grade program. 
 

10. REPORT:  2016-17 Program Evaluations 
J. Murchison, superintendent, reported on various educational and enrichment programs offered 
throughout the District 

 
11. REPORT:  2016-17 Independent Study  

      The annual information was brought forward to the Board. 
 

12.      REPORT:  2017-18 Local Control Accountability Plan (LCAP)      
  J. Murchison, superintendent, presented the District’s proposed 2017-18 LCAP. 
 
13. REPORT:  2017-18 Proposed Budget 

W. Scarlett, chief fiscal officer, presented the District’s proposed 2017-18 Budget. 
 

14.    CONSENT ITEMS 
.1 Meeting Minutes (BB 9324) 

Regular Meeting of May 11, 2017 
                                    The Board will take action to approve the Minutes. 

         .2 Warrants (BP 3314) 
The Board will take action to approve the expenditures. 

.3 Personnel 
Hiring  
B. Bilyeu, Athletic Coach:  7th Boys’ Basketball, effective 2017-18 school year 
B. Bilyeu, Athletic Coach:  8th Boys’ Basketball, effective 2017-18 school year 
C. Brunts, BTSA Support Provider, effective 2017-18 school year 
G. Cain, Coordinator:  8th Grade Activities, effective 2017-18 school year 
G. Cain, Director:  Honor Band, effective 2017-18 school year 
G. Cain, Director:  Jazz Band, effective 2017-18 school year 
S. Canfield, Athletic Coach:  Cross Country, effective 2017-18 school year 
R. Carlton, Athletic Coach: 7 Girls’ Basketball, effective 2017-18 school year 
R. Carlton, Athletic Coach:  8 Girls’ Basketball, effective 2017-18 school year 
R. Carlton, Athletic Coach:  7 Boys’ Volleyball, effective 2017-18 school year 
R. Carlton, Athletic Coach:  8 Boys’ Volleyball, effective 2017-18 school year 
R. Carlton, Athletic Coach:  8 Girls’ Volleyball, effective 2017-18 school year 
D. Edney, Instructor:  Tutorial, effective 2017-18 school year 
D. Hornsby, Athletic Coach:  Cross Country, effective 2017-18 school year 
L. Kramer, Athletic Coach:  7 Girls’ Volleyball, effective 2017-18 school year 
K. Mulligan, BTSA Support Provider, effective 2017-18 school year 
J. Nixon, Consultant:  GATE, effective 2017-18 school year 
J. Perez, Advisor:  CJSF, effective 2017-18 school year 
J. Perez, Advisor:  Student Activities, effective 2017-18 school year 



 

J. Perez, Athletic Coach:  Track, effective 2017-18 school year 
J. Perez, Director:  Athletic, effective 2017-18 school year 
B. Wagner, BTSA Support Provider, effective 2017-18 school year 
Y. Yates, Home/Hospital Teacher, 7th Grade, effective 2017-18 school year 
Leave of Absence 
L. Molinari, Teacher, .40 FTE Leave of Absence, effective 2017-18 school year. 

.4 Consolidated Application and Reporting System (CARS) Spring 2017 Data 
Collection  

      This application for funding for Categorical Aid programs is coordinated through the El 
Dorado County Office of Education and is presented for Board approval.   

.5  2017-18 El Dorado County Office of Education Agreement for County School 
Services to School Districts  

   The Board will approve the agreement.  
.6 2017-18 Substitute/Guest Teacher Salary Schedule 

   The Board will approve the schedule. 
.7 Certification of Signatures 

The Board will approve the update to the district signature authority for the calendar 
year 2017. (Education Code 42632 and 42633) 

.8   Memorandum of Understanding Re: Library Services 
   The Board will authorize the execution of a Memorandum of Understanding between the 

El Dorado County Office of Education and the District for oversight of Library services. 
.9 Job Description 

 Teacher Associate:  Bilingual 
   Item 6, 2017-18 Substitute/Guest Teacher Salary Schedule, was pulled for discussion. 

MOTION WAS MADE by D. Lander and duly seconded by J. Barbieri to adopt the consent 
agenda, minus item 6, and the vote was as follows: 

   AYES:              Trustees J. Barbieri, J. Bauer, S. Hennike, M. Howser and D. Lander  
   NOES:     None 
   ABSENCES:     None 
   ABSTENSIONS:   None        MOTION CARRIED 

     
  MOTION WAS MADE by D. Lander and duly seconded by J. Barbieri, to add the classified 

salary schedule to this item and to then adopt both schedules, and the vote was as follows: 
AYES:              Trustees J. Barbieri, J. Bauer, S. Hennike, M. Howser and D. Lander  
NOES:     None 
ABSENCES:     None 

  ABSTENSIONS:   None        MOTION CARRIED 
 

15. ACTION ITEM:  2017-18 Home to School Transportation Fees  
MOTION WAS MADE by J. Barbieri and duly seconded by D. Lander to adopt the fee 
schedule, and the vote was as follows: 
AYES:              Trustees J. Barbieri, J. Bauer, S. Hennike, M. Howser and D. Lander  
NOES:     None 
ABSENCES:     None 

  ABSTENSIONS:   None        MOTION CARRIED 
 
 
 



16.      ACTION ITEM:  2017-18 Transportation Vehicle Maintenance Agreement with Buckeye 
Union School District 
MOTION WAS MADE by J. Barbieri and duly seconded by D. Lander to approve the 
agreement, and the vote was as follows: 
AYES:              Trustees J. Barbieri, J. Bauer, S. Hennike, M. Howser and D. Lander  
NOES:     None 
ABSENCES:     None 

  ABSTENSIONS:   None        MOTION CARRIED 
 
17.     ACTION ITEM: 2017-18 Education Protection Account/Proposition 30 

MOTION WAS MADE by D. Lander and duly seconded by J. Bauer to approve the resolution, 
and the vote was as follows: 
AYES:              Trustees J. Barbieri, J. Bauer, S. Hennike, M. Howser and D. Lander  
NOES:     None 
ABSENCES:     None 

  ABSTENSIONS:   None        MOTION CARRIED 
 

18.     DISCUSSION ITEM:    Administrative Reports 
 The Board members and administration reported on District activities. 

 
            19.    CLOSED SESSION OPEN HEARING    

 No one addressed the Board. 
 

            20.    CLOSED SESSION 
        The Board adjourned to closed session at 7:15 p.m.   

        .1 CONFERENCE WITH LABOR NEGOTIATORS (Government Code Section 
54957.6) 
Closed session was cancelled. 

        .2 PERSONNEL 
PUBLIC EMPLOYEE PERFORMANCE EVALUATION (Board Policy 2140) 
Title:  Superintendent 
Closed session attendants:  Board members and J. Murchison, superintendent 

 
 21.   RECONVENE PUBLIC SESSION AND CLOSED SESSION DISCLOSURE 

The Board reconvened Public Session at 7:31 p.m. The Board gave J. Murchison, superintendent, 
his annual evaluation. 

 
22.  FUTURE REGULAR MEETING SCHEDULE 

Date:  June 22, 2017    Time:  6:00 p.m. Location: Gold Trail School Library 
Agenda Items for that meeting may include but are not limited to: 

Local Control Accountability Plan (LCAP) Adoption (Annual) 
Budget Adoption (Annual) 

 
  

 
 
 
 



 

There being no further business to come before the Board, MOTION WAS MADE by S. Hennike and 
duly seconded by J. Barbieri and carried to adjourn the meeting 7:32 p.m. and the vote was as follows: 
AYES:             Trustees J. Barbieri, J. Bauer, S. Hennike, M. Howser and D. Lander  
NOES:             None 

    ABSENCES:             None 
 ABSTENSIONS:      None         MOTION CARRIED 

  
 

  
 
               

S. Hennike, President      J. Murchison, Secretary 
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BOARD OF TRUSTEES      
Regular and Closed Session Meeting 
Thursday, June 22, 2017    
OPEN AND CLOSED SESSION MINUTES       
 
 

1. CALL TO ORDER 
The meeting was called to order in the Gold Trail School Library by S. 
Hennike, president, at 6:00 p.m. 
Members present:  J. Barbieri, J. Bauer, S. Hennike, M. Howser and D. 
Lander  
Members absent:  None 
 

2. PUBLIC SESSION  
J. Murchison, superintendent, led the flag salute. 
 

3. ACTION ITEM:  Adoption of Agenda 
MOTION WAS MADE by J. Barbieri and duly seconded by D. Lander, to 
adopt the agenda with no changes, and the vote was as follows: 
AYES:              Trustees J. Barbieri, J. Bauer, S. Hennike, M. Howser 

and D. Lander  
 NOES:     None 
 ABSENCES:     None 
 ABSTENSIONS:   None      MOTION CARRIED 
   
      4. OPEN HEARING 

The Board president solicited comments in accordance with the Brown Act 
and Open Meeting laws. S. Lyons, incoming superintendent, thanked J. 
Murchison for his thirty six years of continued commitment, outstanding 
support, and exemplary service to the district. 

 
5.   CONSENT ITEMS 

.1  Third Interim Budget Report 
            .2  Agreement for Legal Services:  Lozano Smith 2017-18 

MOTION WAS MADE by D. Lander and duly seconded by J. Bauer to adopt 
the consent agenda, with no changes, and the vote was as follows: 
AYES:              Trustees J. Barbieri, J. Bauer, S. Hennike, M. Howser 

and D. Lander  
NOES:     None 
ABSENCES:     None 
ABSTENSIONS:   None      MOTION CARRIED 

  
 
 



 
 
 
 
 
6.    ACTION ITEM:  2017-18 Local Control Accountability Plan                         

MOTION WAS MADE by D. Lander and duly seconded by J. Barbieri to adopt the plan, and 
the vote was as follows: 

   AYES:              Trustees J. Barbieri, J. Bauer, S. Hennike, M. Howser and D. Lander  
   NOES:     None 
   ABSENCES:     None 
   ABSTENSIONS:   None        MOTION CARRIED 

     
7.        ACTION ITEM:  2017-18 Budget  

MOTION WAS MADE by S. Hennike and duly seconded by J. Bauer to adopt the budget, and 
the vote was as follows: 
AYES:              Trustees J. Barbieri, J. Bauer, S. Hennike, M. Howser and D. Lander  
NOES:     None 
ABSENCES:     None 

  ABSTENSIONS:   None        MOTION CARRIED 
 
8. ACTION ITEM:  First Reading of Board Policies, Administrative Regulations and Board 

Bylaws 
BP/AR 1312.3, Uniform Complaint Procedures (BP/AR revised) 
BP 1340, Access to District Records (BP revised) 
BP 2121, Superintendent’s Contract (BP revised) 
BP/AR 3551, Food Service Operations/Cafeteria Plan (BP/AR revised) 
AR 3580, District Records (AR Revised) 
BP/AR 4127, 4227, 4327, Temporary Athletic Team Coaches (BP/AR revised) 
BP 4312.1, Contracts (BP revised) 
AR 5145.3, Nondiscrimination/Harassment (AR revised) 
BP 6142.93, Science Instruction (BP revised) 
BP 6145, Extracurricular and Cocurricular Activities (BP revised) 
BP/AR 6145.2, Athletic Competition (BP/AR revised) 
BP/AR 6178.1, Work-Based Learning (BP/AR revised) 
BP 7214, General Obligation Bonds (BP revised) 
BB 9012, Board Member Electronic Communications (BB revised) 
MOTION WAS MADE by S. Hennike and duly seconded by J. Barbieri to approve the roster 
for first reading, and the vote was as follows: 
AYES:              Trustees J. Barbieri, J. Bauer, S. Hennike, M. Howser and D. Lander  
NOES:     None 
ABSENCES:     None 

  ABSTENSIONS:   None        MOTION CARRIED 
 
 
 
 
 



 

9.       FUTURE REGULAR MEETING SCHEDULE 
 

Date:  August 3, 2017    Time:  6:00 p.m. Location: Gold Trail School Library 
Agenda Items for that meeting may include but are not limited to: 

Administrative Members to PAR (Annual) 
Board Policies, Administrative Regulations and Board Bylaws Updates 

California Healthy Kid Survey Results (Prior Year) (Annual, if applicable) 
Classroom Teacher Assignments (Annual) 

District Representatives to Employee Negotiations (Annual) 
Food Services Report (Prior Year) (Annual) 

NPS Service Contracts (Incl. nursing services), if applicable 
Williams Act Uniform Complaint Procedures Quarterly Report 

    
 
 
There being no further business to come before the Board, MOTION WAS MADE by J. Bauer and 
duly seconded by D. Lander and carried to adjourn the meeting 6:07 p.m. and the vote was as follows: 
AYES:             Trustees J. Barbieri, J. Bauer, S. Hennike, M. Howser and D. Lander  
NOES:             None 

    ABSENCES:             None 
 ABSTENSIONS:      None         MOTION CARRIED 

  
 

  
 
               

S. Hennike, President      S. Lyons, Secretary 











































































 
 

Quarterly Report on Williams Uniform Complaints 
[Education Code § 35186] 

 
 

To: Ed Manansala, Ed.D., Superintendent of Schools 
 

District: _____Gold Trail Union School District __________________________________ 
 
Person completing this form: ___Scott Lyons__________ Title: __Superintendent________ 
 
Quarterly Report Submission Date:   April 2017 
(check one)      July 2017 

 October 2017  
 January 2018 

 
Date for information to be reported publicly at governing board meeting: ___August 3, 2017___ 
 
Please check the box that applies: 
 

 No complaints were filed with any school in the district during the quarter 
indicated above. 

 
 Complaints were filed with schools in the district during the quarter indicated 

above. The following chart summarizes the nature and resolution of these 
complaints. 

 

General Subject Area Total # of 
Complaints # Resolved # Unresolved 

Textbooks and 
Instructional Materials 

0 0 0 

Teacher Vacancy or 
Misassignment 

0 0 0 

Facilities Conditions 
0 0 0 

TOTALS 
0 0 0 

 
 

 
________________________________________________ 

Signature of District Superintendent 
 
 

_______________________________________________ 
Date 



















































































































































































Gold Trail Union School District 
RESOLUTION 2017-18:08.01 

 
AUTHORIZATION TO TEACH 

 
 
WHEREAS, the Governing Board of the Gold Trail Union School District does hereby find as 
follows: 
 
WHEREAS, Education Code Section 44256(b) states that The governing board of a school 
district by resolution may authorize the holder of a multiple subject teaching credential or a 
standard elementary credential to teach any subject in departmentalized classes to a given class 
or group of students below grade 9, provided that the teacher has completed at least 12 semester 
units, or six upper division or graduate units, of coursework at an accredited institution in each 
subject to be taught.  The authorization shall be with the teacher’s consent;  
 
WHEREAS, the District is fortunate to have in its employment several faculty members who are 
holders of a multiple subject teaching credential or a standard elementary credential who have 
completed at least 12 semester units or six upper division or graduate units in coursework that is 
offered at Gold Trail School;   
 
WHEREAS, a position requiring either a single subject credential or a multiple subject teaching 
credential or a standard elementary credential who has completed at least 12 semester units or six 
upper division or graduate units is necessary at Gold Trail School for the 2016-17school year; 
and 
 
WHEREAS, a faculty member who satisfies the required units and who is willing consent to the 
assignment;  
 
THEREFORE, BE IT HEREBY RESOLVED by the Governing Board of the Gold Trail Union 
School District that credentialed teachers who satisfy the requirements as stated in Education 
Code Section be authorized to teach at Gold Trail School for the 2017-18 school year. 
  
I hereby certify the foregoing to be a full, true, and correct copy of a resolution duly 
amended by the Governing Board at a Regular Meeting of said board held at Placerville, 
California, on August 3, 2017 
 
AYES [  ]    NOES [  ]     ABSTAIN [  ]  ABSENT [  ] 
 
Attest: 

 
 
 
 
 
_______________________   _______________________ 
S. Hennike President      S. Lyons, Secretary 
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BP/AR 1312.3 - Uniform Complaint Procedures 
(BP/AR revised) 

Policy and regulation updated to reflect NEW LAW (AB 2306, 2016) which authorizes the use of uniform 
complaint procedures for complaints alleging noncompliance with requirements related to course credit 
transfer and exemption from local graduation requirements for former juvenile court school students. 
Regulation also references NEW LAW (SB 1375, 2016) which requires districts, on or before July 1, 2017, 
to post information relating to Title IX, including specified information about complaint procedures, on 
their web sites. 
 

BP 1340 - Access to District Records 
(BP revised) 

Policy updated to reflect NEW COURT DECISION (City of San Jose v. Superior Court) which held that 
using a personal account or device to send or receive communications regarding public business does not 
categorically exclude those records from disclosure in response to a request under the California Public 
Records Act and that public agencies are obliged to disclose applicable records that they can locate with 
reasonable effort. 

 
BP 2121 - Superintendent's Contract 
(BP revised) 

Policy updated to reflect NEW LAW (SB 1436, 2016) which requires the board, prior to taking final action 
on the superintendent's salary or benefits, to orally report a summary of the recommended action during 
open session of a board meeting. Updated policy also clarifies that deliberations regarding the 
superintendent's salary or other compensation cannot be held during a special meeting of the board. 

 
BP/AR 3551 - Food Service Operations/Cafeteria Plan 
(BP/AR revised) 

Policy and regulation updated to reflect NEW FEDERAL GUIDANCE (U.S. Department of Agriculture 
Memorandum SP 46-2016 and SP 23-2017) which mandates any district participating in the National 
School Lunch and/or Breakfast Program to adopt a written policy on meal charges, including the collection 
of delinquent meal charge debt, no later than July 1, 2017, and to annually communicate that policy to 
parents/guardians. Policy and regulation also reflect NEW STATE GUIDANCE (California Department 
of Education Management Bulletin SNP-03-2017) which requires district policy to ensure that students 
with unrecovered or delinquent meal charge debt are not overtly identified, requires that debt collection 
efforts are consistent with specified cost principles, and establishes conditions for reclassifying unpaid debt 
as bad debt. Policy also revised to reflect the Buy American provision of federal regulations which requires 
districts, to the maximum extent practicable, to purchase domestically grown and processed foods. 

 
AR 3580 - District Records 
(AR revised) 

Regulation updated to revise material related to the retention of electronic records, including records 
pertaining to district business that are created, saved, sent, or received on an employee's or board member's 
personal device, to reflect NEW COURT DECISION (City of San Jose v. Superior Court) which held that 
such records may be accessible to the public in accordance with the California Public Records Act. 
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BP/AR 4127/4227/4327 - Temporary Athletic Team Coaches 
(BP/AR revised) 

Policy and regulation updated to reflect NEW LAW (AB 1639, 2016) which requires coaches, beginning 
July 1, 2017, to complete a training course related to the nature and warning signs of sudden cardiac arrest 
and to retake such a course every two years thereafter. Policy also allows a coach to submit either the 
Activity Supervisor Clearance Certificate or the Department of Justice and Federal Bureau of Investigation 
criminal background check. Material regarding certification of coaches' qualifications to the board and the 
State Board of Education moved from AR to BP. 

 
BP 4312.1 - Contracts 
(BP revised) 

Policy updated to reflect NEW LAW (SB 1436, 2016) which requires the board, prior to taking final action 
on the salary or benefits of employees whose position within the district is established through an 
employment contract, to orally report a summary of the recommended action during open session of a 
board meeting. Updated policy also clarifies the limited circumstances under which salary and benefits may 
be discussed in closed session and the prohibition against discussing salary or other compensation during a 
special meeting of the board. 
 

AR 5145.3 - Nondiscrimination/Harassment 
(AR revised) 

Regulation updated to reflect NEW LAW (SB 1375, 2016) which requires districts and schools to post 
specified Title IX information on their web sites by July 1, 2017. Regulation also explains the limited 
impact in California of the February 22, 2017 federal action to rescind earlier guidance regarding 
transgender students' use of sex-segregated facilities in accordance with their gender identity.  
 

BP 6142.93 - Science Instruction 
(BP revised) 

Policy updated to reflect the NEW CURRICULUM FRAMEWORK for science instruction adopted by 
the State Board of Education in November 2016 and the Next Generation Science Standards. Policy also 
adds new material related to the required course of study, science courses required for high school 
graduation, staff development, program evaluation, and safety in science laboratories. 
 

BP 6145 - Extracurricular and Cocurricular Activities 
(BP revised) 

Policy updated to reflect law which provides that a homeless student must be immediately deemed to meet 
all residency requirements for participation in extracurricular activities. Legal cites added for the 
prohibition against student fees and the requirement to annually review the policy. 
 

BP/AR 6145.2 - Athletic Competition 
(BP/AR revised) 

Policy and regulation updated to reflect NEW LAW (AB 1639, 2016) which requires (1) distribution to 
student athletes and parents/guardians of information on the nature and warning signs of sudden cardiac 
arrest, (2) training of coaches and athletic directors on the nature and warning signs of sudden cardiac 
arrest, and (3) removal of a student from an athletic activity if he/she passes out or faints, until clearance is 
obtained from a health care provider. Policy also updated to reflect the prohibition against the use of a 
racially derogatory or discriminatory athletic team name, mascot, or nickname. Policy reflects law which 
provides that a homeless student must be immediately deemed to meet all residency requirements for 
participation in interscholastic athletic activities. Regulation also updated to reflect NEW LAW (SB 1375, 
2016) which requires districts and schools to post specified Title IX information on their web sites by July 
1, 2017. 
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BP/AR 6178.1 - Work-Based Learning 
(BP/AR revised) 

Policy updated to add material formerly in AR regarding board approval of any district plan for work-based 
learning and board approval to pay students' wages out of district funds. Regulation updated to reflect 
NEW LAW (AB 2063, 2016) which authorizes the district to grant credit for satisfactory completion of a 
work experience education program to students ages 14-15 when the principal certifies that such credit is 
necessary for the student's participation in a career technical education (CTE) program. Regulation also 
reflects provision of AB 2063 which allows students to participate in job shadowing activities for up to 40 
hours per semester, intersession, or summer school session if the principal certifies that it is necessary for 
participation in a CTE program. 

 
BP 7214 - General Obligation Bonds 
(BP revised) 

Policy updated to reflect NEW LAW (SB 1029, 2016) which requires the board to adopt a debt 
management policy prior to issuing any debt, including a general obligation bond, and to certify to the 
California Debt and Investment Advisory Commission that any proposed issuance of debt is consistent with 
the district's policy. Policy also reflects NEW LAW (AB 2116, 2016) which requires the board to obtain 
reasonable and informed projections of assessed valuations that take into consideration projections of 
assessed property valuations made by the county assessor, and NEW LAW (AB 2738, 2016) which 
prohibits districts from withdrawing proceeds from bond sales at any time for the purpose of making 
investments outside the county treasury. Policy also adds caution that some uses of bond proceeds that are 
specified in the Education Code for bond elections with a 66.67 percent threshold may be inconsistent with 
the California Constitution and encourages consultation with legal counsel. 

 
BB 9012 - Board Member Electronic Communications 
(BB revised) 

Bylaw updated to reflect NEW COURT DECISION (City of San Jose v. Superior Court) which held that 
using a personal account or device to send or receive communications regarding public business does not 
categorically exclude those records from disclosure in response to a request under the California Public 
Records Act and that public agencies are obliged to disclose applicable records that they can locate with 
reasonable effort. 
 



CSBA Sample 
Board Policy 
 
Community Relations BP 1312.3(a) 
 
UNIFORM COMPLAINT PROCEDURES 
 
 

Note: To address prohibited discrimination and violations of state and federal laws governing educational 
programs, 5 CCR 4621 mandates districts to adopt uniform complaint procedures (UCP) consistent with the 
state's complaint procedures specified in 5 CCR 4600-4670. Pursuant to 5 CCR 4610, districts are required to 
adopt a uniform system of procedures that meets specified requirements for investigating and resolving 
complaints alleging (1) noncompliance with state and federal laws and regulations governing educational 
programs; (2) noncompliance with state law prohibiting the charging of student fees; or (3) unlawful 
discrimination (such as discriminatory harassment, intimidation, and bullying). Although some bullying 
incidents may not fall within the provisions of 5 CCR 4610, BP 5131.2 - Bullying strongly recommends that 
districts use the UCP to investigate all bullying incidents, regardless of whether there is an allegation of 
discriminatory bullying, to ensure consistent implementation by district staff.  It is not always easy or possible 
for staff to know prior to an investigation whether a student was bullied because of his/her actual or perceived 
membership in a legally protected class. After investigation, bullying incidents found to involve unlawful 
discrimination would then be resolved using the UCP.  Districts that are concerned about the capacity of a single 
district compliance officer to handle a possible increase in the number of UCP complaints, or that prefer to 
handle certain incidents at the school site level whenever possible, may designate multiple compliance officers in 
accordance with the accompanying administrative regulation. 
 
Education Code 52075 mandates districts to adopt policies and procedures implementing the use of the UCP to 
investigate and resolve complaints alleging noncompliance with requirements related to the local control and 
accountability plan. For plan requirements, see BP/AR 0460 - Local Control and Accountability Plan.  In 
addition, legislation enacted in 2015 state law authorizes the use of the UCP to resolve complaints of 
noncompliance with laws related to accommodations for lactating students; educational rights of foster youth, 
and homeless students, and former juvenile court school students; assignment of students to courses without 
educational content; and physical education instructional minutes, as specified in items #3 and #6-9 10 below.  
Finally, a district should adopt policies and procedures implementing the use of the UCP to investigate and 
resolve complaints alleging retaliation in response to a complaint. 
 
The California Department of Education (CDE) monitors district programs and operations for compliance with 
these requirements through its Federal Program Monitoring (FPM) process. The FPM consists of a review of (1) 
written district policies and procedures for required statements, including prohibition of discrimination (such as 
discriminatory harassment, intimidation, and bullying) against students pursuant to Education Code 234.1; and 
(2) records of required activities, such as annual notification provided to students, parents/guardians, employees, 
and other school community members. 
 
The U.S. Department of Education's Office for Civil Rights (OCR) enforces Title II of the Americans with 
Disabilities Act (20 USC 12101-12213), Title VI of the Civil Rights Act of 1964 (42 USC 2000d-2000e-17), 
Title IX of the Education Amendments Act of 1972 (20 USC 1681-1688), Section 504 of the Rehabilitation Act 
of 1973 (29 USC 794), and the Age Discrimination Act of 1975 (42 USC 6101-6107).  OCR has issued guidance 
describing federal requirements for discrimination complaint procedures. OCR requires such procedures to be 
"prompt and equitable." The factors OCR examines to evaluate each district's procedures are specified in the 
accompanying administrative regulation, including whether and how the procedures (1) provide notice of the 
procedures to the district's students, parents/guardians, and employees; (2) ensure adequate, reliable, and 
impartial investigation of complaints; (3) contain reasonably prompt timeframes for major stages of the 
complaint process; (4) provide notice to the complainant of the resolution of the complaint; and (5) provide an 
assurance that action will be taken to prevent recurrence of any discrimination found and to correct its effects. 



 
 BP 1312.3(b) 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 

CSBA staff received feedback and comments from representatives of CDE and OCR regarding this policy and 
the accompanying administrative regulation. As a result, the sample policy and regulation have been drafted to 
go beyond the requirements of California's UCP laws and regulations in an attempt to address issues and 
concerns raised by CDE and OCR. While CDE and OCR have not approved or signed off on the samples, CSBA 
believes that the additional details provided herein may help school districts and county offices of education 
during a compliance check by CDE or in the event that a CDE or OCR investigation occurs. 

 
The Governing Board recognizes that the district has the primary responsibility to ensure 
compliance with applicable state and federal laws and regulations governing educational 
programs. The Board encourages early resolution of complaints whenever possible. To resolve 
complaints which may require a more formal process, the Board adopts the uniform system of 
complaint processes specified in 5 CCR 4600-4670 and the accompanying administrative 
regulation. 
 
The district's uniform complaint procedures (UCP) shall be used to investigate and resolve the 
following complaints: 
 
1. Any complaint alleging district violation of applicable state or federal law or regulations 

governing adult education programs, after school education and safety programs, migrant 
education, career technical and technical education and training programs, child care and 
development programs, child nutrition programs, special education programs, 
consolidated categorical aid programs, and any other district-implemented program 
which is listed in Education Code 64000(a) (5 CCR 4610) 

 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 3555 - Nutrition Program Compliance) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6159 - Individualized Education Program) 
(cf. 6171 - Title I Programs) 
(cf. 6174 - Education for English Language Learners) 
(cf. 6175 - Migrant Education Program) 
(cf. 6178 - Career Technical Education) 
(cf. 6178.1 - Work-Based Learning) 
(cf. 6178.2 - Regional Occupational Center/Program) 
(cf. 6200 - Adult Education) 

 
2. Any complaint alleging the occurrence of unlawful discrimination (such as 

discriminatory harassment, intimidation, or bullying) against any student, employee, or 
other person participating in district programs and activities, including, but not limited to, 
those programs or activities funded directly by or that receive or benefit from any state 
financial assistance, based on the person's actual or perceived characteristics of race or 
ethnicity, color, ancestry, nationality, national origin, ethnic  
 



 BP 1312.3(c) 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 group identification, age, religion, marital, pregnancy, or parental status, physical or 

mental disability, sex, sexual orientation, gender, gender identity, gender expression, or 
genetic information, or any other characteristic identified in Education Code 200 or 220, 
Government Code 11135, or Penal Code 422.55, or based on his/her association with a 
person or group with one or more of these actual or perceived characteristics  (5 CCR 
4610) 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
 

Note:  Pursuant to Education Code 222, as added by AB 302 (Ch. 690, Statutes of 2015), a district is required to 
provide specified accommodations to lactating students on campus, and a complaint may be filed using the UCP 
when any such student is denied such accommodations. 

 
3. Any complaint alleging district noncompliance with the requirement to provide 

reasonable accommodation to a lactating student on school campus to express breast 
milk, breastfeed an infant child, or address other breastfeeding-related needs of the 
student  (Education Code 222) 

 
(cf. 5146 - Married/Pregnant/Parenting Students) 
 
4. Any complaint alleging district noncompliance with the prohibition against requiring 

students to pay fees, deposits, or other charges for participation in educational activities  
(5 CCR 4610) 

 
(cf. 3260 - Fees and Charges) 
(cf. 3320 - Claims and Actions Against the District) 
 

Note:  Item #5 below is mandated pursuant to Education Code 52075. 
 
5. Any complaint alleging district noncompliance with legal requirements related to the 

implementation of the local control and accountability plan  (Education Code 52075) 
 
(cf. 0460 - Local Control and Accountability Plan) 
 

Note:  Item #6 below permits the use of the UCP for resolving complaints of district noncompliance with law 
related to specified educational rights of a foster youth pursuant to Education Code 48853, 48853.5, 49069.5, 
51225.1, and 51225.2, as amended by AB 379 (Ch. 772, Statutes of 2015). For details of the educational rights 
of foster youth, see BP/AR 6173.1 - Education for Foster Youth. 

 
6. Any complaint, by or on behalf of any student who is a foster youth, alleging district 

noncompliance with any legal requirement applicable to the student regarding placement 
decisions, the responsibilities of the district's educational liaison to the  
 



 BP 1312.3(d) 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
 student, the award of credit for coursework satisfactorily completed in another school or 

district, school transfer, or the grant of an exemption from Board-imposed graduation 
requirements (Education Code 48853, 48853.5, 49069.5, 51225.1, 51225.2) 

 
(cf. 6173.1 - Education for Foster Youth) 
 

Note:  Item #7 below permits the use of the UCP for resolving complaints of district noncompliance with law 
related to specified educational rights of a homeless student pursuant to Education Code 51225.1-51225.2, as 
amended by AB 379 (Ch. 772, Statutes of 2015). For details of the educational rights of homeless students, see 
BP/AR 6173 - Education for Homeless Children. 

 
7. Any complaint, by or on behalf of a homeless student as defined in 42 USC 11434a, 

alleging district noncompliance with any requirement applicable to the student regarding 
the award of credit for coursework satisfactorily completed in another school or district 
or the grant of an exemption from Board-imposed graduation requirements  (Education 
Code 51225.1, 51225.2) 

 
(cf. 6173 - Education for Homeless Children) 
 

Note: Item #8 below is for districts maintaining high schools. Education Code 51225.1-51225.2, as 
amended by AB 2306 (Ch. 464, Statutes of 2016), provide that complaints of noncompliance with specified 
requirements related to the educational rights of former juvenile court school students, as defined, may be 
filed in accordance with the UCP.  

 
8. Any complaint, by or on behalf of a former juvenile court school student who 

transfers into the district after his/her second year of high school, alleging district 
noncompliance with any requirement applicable to the student regarding the award 
of credit for coursework satisfactorily completed in the juvenile court school or the 
grant of an exemption from Board-imposed graduation requirements  (Education 
Code 51225.1, 51225.2) 

 
(cf. 6173.3 - Education for Juvenile Court School Students) 
 

Note:  Item #8 below is for districts that serve grades 9-12 students.  Pursuant to Education Code 51228.1 and 
51228.2, as added by AB 1012 (Ch. 703, Statutes of 2015) and as specified below, a UCP complaint may be 
filed against a district that assigns a student to a course with no educational content for more than one week in 
any semester or to a course which the student has previously completed, unless the district meets specified 
conditions.  For more information, see BP 6152 - Class Assignment. 

 
8 9. Any complaint alleging district noncompliance with the requirements of Education Code 

51228.1 and 51228.2 that prohibit the assignment of a student to a course without 
educational content for more than one week in any semester or to a course the student has 
previously satisfactorily completed, without meeting specified conditions  (Education 
Code 51228.3) 



 BP 1312.3(e) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
 
(cf. 6152 - Class Assignment) 
 

Note:  Item #9 below is for districts maintaining elementary schools.  Pursuant to Education Code 51223, as 
amended by AB 1391 (Ch. 706, Statutes of 2015), the UCP may be used to file a complaint when an elementary 
school has not complied with the requirement to offer 200 minutes of physical education instruction each 10 
school days.  For details of this requirement, see BP/AR 6142.7 - Physical Education and Activity. 

 
9 10. Any complaint alleging district noncompliance with the physical education instructional 

minutes requirement for students in elementary school  (Education Code 51210, 51223) 
 
(cf. 6142.7 - Physical Education and Activity) 
 

Note: 5 CCR 4621 mandates that district policy ensure that complainants are protected from retaliation as 
specified in item #10 11 below. 

 
10 11. Any complaint alleging retaliation against a complainant or other participant in the 

complaint process or anyone who has acted to uncover or report a violation subject to this 
policy 

 
Note: Pursuant to 5 CCR 4610, a district may, at its discretion, use the UCP to investigate and resolve other 
complaints. 

 
11 12. Any other complaint as specified in a district policy 
 

Note: 5 CCR 4631 authorizes the district to utilize alternative dispute resolution (ADR) methods, including 
mediation, to resolve complaints before initiating a formal investigation. However, the district should ensure that 
any ADR it uses, particularly "in-person ADR," is appropriate for the particular situation. For example, in some 
instances (e.g., sexual assault), face-to-face mediation should not be used, even if all parties voluntarily agree, 
given the risk that a student might feel pressured to "voluntarily" agree to it. The following optional paragraph 
provides for a neutral mediator and should be revised to reflect district practice. 

 
The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of 
the allegations, offer a process to reach a resolution to the complaint that is acceptable to all 
parties. ADR such as mediation may be offered to resolve complaints that involve more than one 
student and no adult.  However, mediation shall not be offered or used to resolve any complaint 
involving sexual assault or where there is a reasonable risk that a party to the mediation would 
feel compelled to participate.  The Superintendent or designee shall ensure that the use of ADR 
is consistent with state and federal laws and regulations. 
 

Note: The following paragraph is mandated pursuant to 5 CCR 4621. Appropriate disclosure will vary in each 
case depending on the facts and circumstances. 

 



 BP 1312.3(f) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
 
The district shall protect all complainants from retaliation. In investigating complaints, the 
confidentiality of the parties involved shall be protected as required by law. As appropriate fFor 
any complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the Superintendent or designee shall keep confidential the identity of 
the complainant, and/or the subject of the complaint if he/she is different from the complainant, 
confidential when appropriate and as long as the integrity of the complaint process is 
maintained. 
 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
 
When an allegation that is not subject to the UCP is included in a UCP complaint, the district 
shall refer the non-UCP allegation to the appropriate staff or agency and shall investigate and, if 
appropriate, resolve the UCP-related allegation(s) through the district's UCP. 
 
The Superintendent or designee shall provide training to district staff to ensure awareness and 
knowledge of current law and related requirements, including the steps and timelines specified in 
this policy and the accompanying administrative regulation. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 

Note:  It is important to maintain records of all UCP complaints and the investigations of those complaints.  If 
the district is ever investigated by OCR or CDE, these are important documents in demonstrating that the district 
has complied with federal law, state law, and its own policies and regulations. 

 
The Superintendent or designee shall maintain records of all UCP complaints and the 
investigations of those complaints in accordance with applicable law and district policy. 
 
(cf. 3580 - District Records) 
 
Non-UCP Complaints 
 

Note:  5 CCR 4611 details complaint issues that are not subject to the UCP.  Such issues include, but are not 
limited to, allegations of child abuse, health and safety complaints regarding a child development program, 
allegations of fraud, and employment discrimination complaints. For procedures related to complaints of 
discrimination in employment, see AR 4030 - Nondiscrimination in Employment.   

 
The following complaints shall not be subject to the district's UCP but shall be referred to the 
specified agency:  (5 CCR 4611) 



 
 BP 1312.3(g) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
 
1. Any complaint alleging child abuse or neglect shall be referred to the County Department 

of Social Services, the County Protective Services Division, and the appropriate law 
enforcement agency. 

 
2. Any complaint alleging health and safety violations by a child development program 

shall, for licensed facilities, be referred to Department of Social Services and shall, for 
licensing-exempt facilities, be referred to the appropriate Child Development regional 
administrator. 

 
Note:  In addition to complying with item #3 below, a district is required to promptly investigate any 
allegation of discrimination in employment it receives, pursuant to 2 CCR 11023.  For procedures related 
to complaints of discrimination in employment, see AR 4030 - Nondiscrimination in Employment.   

 
3. Any complaint alleging employment discrimination shall be sent to the California 

Department of Fair Employment and Housing and the compliance officer shall notify the 
complainant by first class mail of the transfer.  

 
4. Any complaint alleging fraud shall be referred to the California Department of Education. 
 

Note: Education Code 35186 requires the district to use the UCP, with modifications, to investigate and resolve 
complaints related to the issues stated in the following paragraph (i.e., "Williams complaints"). Because 
Education Code 35186 sets forth different timelines for investigation and resolution of these kinds of complaints 
than the timelines specified in law for other uniform complaints, the CDE has created a separate uniform 
complaint process for the Williams complaints. See AR 1312.4 - Williams Uniform Complaint Procedures for 
the separate procedure. 

 
In addition, the district's Williams Uniform Complaint Procedures, AR 1312.4, shall be used to 
investigate and resolve any complaint related to sufficiency of textbooks or instructional 
materials, emergency or urgent facilities conditions that pose a threat to the health or safety of 
students or staff, or teacher vacancies and misassignments.  (Education Code 35186) 
 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
 
 
 
Legal Reference: (see next page) 
 
 
 
 
 



 
 BP 1312.3(h) 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination 
222  Reasonable accommodations; lactating students 
8200-8498  Child care and development programs 
8500-8538  Adult basic education 
18100-18203  School libraries 
32289  School safety plan, uniform complaint procedures 
35186  Williams uniform complaint procedures 
48853-48853.5  Foster youth 
48985  Notices in language other than English 
49010-49013  Student fees 
49060-49079  Student records 
49069.5  Rights of parents 
49490-49590  Child nutrition programs 
51210  Courses of study grades 1-6 
51223  Physical education, elementary schools 
51225.1-51225.2  Foster youth, and homeless children, and former juvenile court school students; course 
credits; graduation requirements 
51228.1-51228.3  Course periods without educational content 
52060-52077  Local control and accountability plan, especially: 
52075  Complaint for lack of compliance with local control and accountability plan requirements 
52160-52178  Bilingual education programs 
52300-52490  Career technical education 
52500-52616.24  Adult schools 
52800-52870  School-based program coordination 
54400-54425  Compensatory education programs 
54440-54445  Migrant education 
54460-54529  Compensatory education programs 
56000-56867  Special education programs 
59000-59300  Special schools and centers 
64000-64001  Consolidated application process 
GOVERNMENT CODE 
11135  Nondiscrimination in programs or activities funded by state 
12900-12996  Fair Employment and Housing Act 
PENAL CODE 
422.55  Hate crime; definition 
422.6  Interference with constitutional right or privilege 
CODE OF REGULATIONS, TITLE 2 
11023  Harassment and discrimination prevention and correction 
CODE OF REGULATIONS, TITLE 5 
3080  Application of section 
4600-4687  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1221  Application of laws 
1232g  Family Educational Rights and Privacy Act 
1681-1688  Title IX of the Education Amendments of 1972 

 
Legal Reference continued: (see next page) 
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Legal Reference: (continued) 

UNITED STATES CODE, TITLE 20 (continued) 
6301-6577  Title I basic programs 
6801-68717014  Title III language instruction for limited English proficient and immigrant students 
7101-7184  Safe and Drug-Free Schools and Communities Act 
7201-7283g  Title V promoting informed parental choice and innovative programs 
7301-7372  Title V rural and low-income school programs 
12101-12213  Title II equal opportunity for individuals with disabilities 
UNITED STATES CODE, TITLE 29 
794  Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17  Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6  Title IX of the Civil Rights Act of 1964 
6101-6107  Age Discrimination Act of 1975 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107  Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy Act 
100.3  Prohibition of discrimination on basis of race, color or national origin 
104.7  Designation of responsible employee for Section 504 
CODE OF FEDERAL REGULATIONS, TITLE 34 
106.8  Designation of responsible employee for Title IX 
106.9  Notification of nondiscrimination on basis of sex 
110.25  Notification of nondiscrimination on the basis of age 

 
Management Resources: 

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter:  Title IX Coordinators, April 2015 
Questions and Answers on Title IX and Sexual Violence, April 2014 
Dear Colleague Letter: Bullying of Students with Disabilities, August 2013 
Dear Colleague Letter: Sexual Violence, April 2011 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, or 
Third Parties, January 2001 
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against National 
Origin Discrimination Affecting Limited English Proficient Persons, 2002 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
Family Policy Compliance Office: http://familypolicy.ed.gov 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/ocr 
U.S. Department of Justice: http://www.justice.gov 
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CSBA Sample 
Administrative Regulation 
 
Community Relations AR 1312.3(a) 
 
UNIFORM COMPLAINT PROCEDURES 
 
 

Note:  5 CCR 4621 mandates that the district's uniform complaint procedures (UCP) be consistent with the 
procedures of 5 CCR 4600-4687.  Additionally, Education Code 52075 mandates districts to adopt policies and 
procedures implementing the use of the UCP to investigate and resolve complaints alleging noncompliance with 
requirements related to the local control and accountability plan (LCAP). 
 
Furthermore, a number of federal civil rights statutes and their implementing regulations mandate districts to 
adopt policies and procedures for the prompt and equitable resolution of complaints of unlawful discrimination 
(such as discriminatory harassment, intimidation, or bullying). For example, all districts are mandated pursuant 
to 28 CFR 35.107 to adopt policy and procedures to address discrimination on the basis of disability, while 
districts that receive federal financial assistance are mandated pursuant to 34 CFR 106.8 and 34 CFR 110.25 to 
adopt such policies and procedures to address discrimination on the basis of sex and age.  Some of the factors 
considered by the U.S. Department of Education's Office for Civil Rights (OCR) when determining whether a 
district's procedures are "prompt and equitable" are addressed throughout the following administrative 
regulation. 
 
Apart from these mandates, state law legislation enacted in 2015 authorizes the use of the UCP to resolve 
complaints of noncompliance with laws related to accommodations for lactating students; prohibition against 
the charging of student fees; educational rights of foster youth, and homeless students, and former juvenile 
court school students; assignment of students to courses without educational content; and physical education 
instructional minutes, as specified in items #3 and #6-10 of the accompanying Board policy.   

 
Except as the Governing Board may otherwise specifically provide in other district policies, 
these uniform complaint procedures (UCP) shall be used to investigate and resolve only the 
complaints specified in BP 1312.3. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 4030 - Nondiscrimination in Employment) 
 
Compliance Officers 
 

Note:  5 CCR 4621 requires mandates the district to identify in its policies and procedures the person(s), 
position(s), or unit(s) responsible for ensuring compliance with applicable state and federal laws and regulations 
governing educational programs, including the receiving and investigating of complaints alleging unlawful 
discrimination (such as discriminatory harassment, intimidation, or bullying) and retaliation. During its Federal 
Program Monitoring (FPM) process, California Department of Education (CDE) staff will check to ensure that 
the district's procedures list the specific title(s) of the employee(s) responsible for receiving and investigating 
complaints.  Districts should identify the specific title(s) of the compliance officer(s) in the space provided 
below.  If a district identifies multiple compliance officers, it is recommended that one be designated the "lead 
compliance officer." 

 



 
 AR 1312.3(b) 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's response to complaints and for complying with state and federal civil 
rights laws. The individual(s) also serve as the compliance officer(s) specified in AR 5145.3 - 
Nondiscrimination/Harassment as the responsible employee(s) to handle complaints regarding 
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying). The 
individual(s) shall receive and coordinate the investigation of complaints and shall ensure district 
compliance with law. 
 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
 

Superintendent  
(title or position) 
1575 Old Ranch Rd., Placerville, CA. 95667  
(address) 
(530) 626-3194  
(telephone number) 
(first initial of first name followed by full last name) @gtusd.org  
(email) 

 
The compliance officer who receives a complaint may assign another compliance officer to 
investigate and resolve the complaint. The compliance officer shall promptly notify the 
complainant and respondent, if applicable, if another compliance officer is assigned to the 
complaint. 
 
In no instance shall a compliance officer be assigned to a complaint in which he/she has a bias or 
conflict of interest that would prohibit him/her from fairly investigating or resolving the 
complaint. Any complaint against a compliance officer or that raises a concern about the 
compliance officer's ability to investigate the complaint fairly and without bias shall be filed with 
the Superintendent or designee who shall determine how the complaint will be investigated. 
 

Note: 5 CCR 4621 mandates that the district's policy provide that employees responsible for compliance and/or 
for investigating and resolving complaints are knowledgeable about the laws and programs at issue in the 
complaints they are assigned. OCR requires that the compliance officer(s) involved in implementing 
discrimination complaint procedures be knowledgeable about the procedures and be able to explain them to 
parents/guardians and students. They must also have training or experience in handling discrimination 
complaints, including appropriate investigative techniques and understanding of the applicable legal standards. 

 
The Superintendent or designee shall ensure that employees assigned to investigate and resolve 
complaints receive training and are knowledgeable about the laws and programs at issue in the 
complaints to which they are assigned. Training provided to such employees shall cover include 
current state and federal laws and regulations governing the program,  
 



 AR 1312.3(c) 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
applicable processes for investigating and resolving complaints, including those alleging 
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), 
applicable standards for reaching decisions on complaints, and appropriate corrective measures.  
Assigned employees may have access to legal counsel as determined by the Superintendent or 
designee. 
 
(cf. 4331 - Staff Development) 
(cf. 9124 - Attorney) 
 
The compliance officer or, if necessary, any appropriate administrator shall determine whether 
interim measures are necessary during and pending the result of an investigation. If interim 
measures are determined to be necessary, the compliance officer or the administrator shall 
consult with the Superintendent, the Superintendent's designee, or, if appropriate, the site 
principal to implement one or more interim measures. The interim measures shall remain in 
place until the compliance officer determines that they are no longer necessary or until the 
district issues its final written decision, whichever occurs first. 
 
Notifications 
 
The district's UCP policy and administrative regulation shall be posted in all district schools and 
offices, including staff lounges and student government meeting rooms.  (Education Code 234.1) 
 

Note:  5 CCR 4622 mandates the district to include specified information in the required annual notice of its 
UCP to students, parents/guardians, employees, and others. Pursuant to Education Code 48853, 48853.5, 
49069.5, 51225.1, and 51225.2, as amended by AB 379 (Ch. 772, Statutes of 2015), the district is required to 
include information about specified educational rights of foster youth and homeless students in its annual UCP 
notification. Education Code 51225.1-51225.2, as amended by AB 2306 (Ch. 464, Statutes of 2016), require 
that the notice include information about specified educational rights of former juvenile court school 
students who transfer into the district after their second year of high school. Districts that do not maintain 
high schools may revise the following paragraph to delete notification of the rights of former juvenile 
court school students. 
 
During the FPM process, CDE staff will check to ensure that the district's policy contains a statement ensuring 
annual dissemination of notice of the district's UCP to the persons specified below.  A sample of the annual 
notice is available through the CDE web site.  In addition, 28 CFR 35.107, 34 CFR 106.8, and 34 CFR 110.25 
require the district to publish its complaint procedures covering unlawful discrimination. 

 
The Superintendent or designee shall annually provide written notification of the district's UCP, 
including information regarding unlawful student fees, local control and accountability plan 
(LCAP) requirements, and requirements related to the educational rights of foster youth, and 
homeless students, and former juvenile court school students to students, employees, 
parents/guardians, the district advisory committee, school advisory committees, appropriate 
private school officials or representatives, and other interested parties.  (Education Code 262.3, 
48853, 48853.5, 49013, 49069.5, 51225.1, 51225.2, 52075; 5 CCR 4622) 
 



 AR 1312.3(d) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
 
(cf. 0420 - School Plans/Site Councils) 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 3260 - Fees and Charges) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.3 - Education for Juvenile Court School Students) 
 

Note: The following paragraph may be modified to reflect district practice. Pursuant to Education Code 
221.61, as added by SB 1375 (Ch. 655, Statutes of 2016), on or before July 1, 2017, districts are required to 
post information related to Title IX on their web sites, including specified information about complaint 
procedures under Title IX. See AR 5145.3 - Nondiscrimination/Harassment. A district that does not 
maintain a web site may comply by posting the information on the web site of its county office of 
education. A comprehensive list of rights based on the provisions of the federal regulations implementing 
Title IX can be found in Education Code 221.8. In addition, in its April 2015 Dear Colleague Letter: Title IX 
Coordinators, OCR recommends that districts use web posting and social media to disseminate their 
nondiscrimination notices, policies, and procedures and communicate current compliance officer(s)' contact 
information to students, parents/guardians, and employees.  

 
The annual notification, and complete contact information of the compliance officer(s), and 
information related to Title IX as required pursuant to Education Code 221.61 may shall be 
posted on the district web site and, if available, may be provided through district-supported 
social media, if available. 
 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
 

Note: Both federal and state laws contain requirements for translation of certain information and documents. 
Title VI of the Civil Rights Act of 1964 requires school districts to ensure meaningful access to their programs 
and activities by persons with limited English proficiency.  OCR has interpreted this to require that, whenever 
information is provided to parents/guardians, districts must notify limited-English-proficient (LEP) 
parents/guardians in a language other than English in order to be adequate. OCR enforces this requirement 
consistent with the Department of Justice's 2002 Guidance to Federal Financial Assistance Recipients Regarding 
Title VI Prohibition Against National Origin Discrimination Affecting Limited English Proficient Persons. 
Under the Guidance, a recipient of federal funds has an obligation to provide language assistance to LEP 
individuals based on balancing four factors: (1) the number or proportion of LEP individuals likely to encounter 
the program, (2) the frequency with which LEP individuals come in contact with the program, (3) the nature and 
importance of the services provided by the program, and (4) the resources available to the recipient. State law is 
more specific than federal law: Education Code 48985 requires translation of certain information and documents 
if 15 percent or more of students enrolled in the school speak a single primary language other than English. 

 
The Superintendent or designee shall ensure that all students and parents/guardians, including 
students and parents/guardians with limited English proficiency, have access to the relevant 
information provided in the district's policy, regulation, forms, and notices concerning the UCP. 



 AR 1312.3(e) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
 
If 15 percent or more of students enrolled in a particular district school speak a single primary 
language other than English, the district's policy, regulation, forms, and notices concerning the 
UCP shall be translated into that language, in accordance with Education Code 234.1 and 48985. 
In all other instances, the district shall ensure meaningful access to all relevant UCP information 
for parents/guardians with limited English proficiency. 
 

Note:  During the FPM process, CDE staff will check the notice to ensure that it contains a summary of the 
complaint procedures as specified in items #1-4 below. 

 
The notice shall: 
 
1. Identify the person(s), position(s), or unit(s) responsible for receiving complaints  
 
2. Advise the complainant of any civil law remedies that may be available to him/her under 

state or federal antidiscrimination laws, if applicable 
 
3. Advise the complainant of the appeal process, including, if applicable, the complainant's 

right to take a complaint directly to the California Department of Education (CDE) or to 
pursue remedies before civil courts or other public agencies, such as the U.S. Department 
of Education's Office for Civil Rights (OCR) in cases involving unlawful discrimination 
(such as discriminatory harassment, intimidation, or bullying). 

 
4. Include statements that: 
 

a. The district has the primary responsibility to ensure compliance with applicable 
state and federal laws and regulations governing educational programs. 

 
b. The complaint review shall be completed within 60 calendar days from the date of 

receipt of the complaint unless the complainant agrees in writing to an extension 
of the timeline. 

 
c. A complaint alleging retaliation or unlawful discrimination (such as 

discriminatory harassment, intimidation, or bullying) must be filed not later than 
six months from the date it occurred, or six months from the date the complainant 
first obtained knowledge of the facts of the alleged unlawful discrimination. The 
time for filing may be extended for up to 90 days by the Superintendent or 
designee for good cause upon written request by the complainant setting forth the 
reasons for the extension. 
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d. Complaints should be filed in writing and signed by the complainant. If a 
complainant is unable to put his/her complaint in writing, for example, due to 
conditions such as a disability or illiteracy, district staff shall assist him/her in the 
filing of the complaint. 

 
e. If a complaint is not filed in writing but the district receives notice of any 

allegation that is subject to the UCP, the district shall take affirmative steps to 
investigate and address the allegations, in a manner appropriate to the particular 
circumstances.   

 
 If the allegation involves retaliation or unlawful discrimination (such as 

discriminatory harassment, intimidation, or bullying) and the investigation reveals 
confirms that discrimination has occurred, the district will take steps to prevent 
recurrence of discrimination and correct its discriminatory effects on the 
complainant, and on others, if appropriate.  

 
f. A student enrolled in a public school shall not be required to pay a fee for his/her 

participation in an educational activity that constitutes an integral fundamental 
part of the district's educational program, including curricular and extracurricular 
activities.  

 
Note:  Education Code 52075 requires that information regarding LCAP requirements be included in the 
district's annual notification. See BP/AR 0460 - Local Control and Accountability Plan for details of the LCAP 
and specific requirements for its adoption and implementation. 

 
g. The Board is required to adopt and annually update the LCAP in a manner that 

includes meaningful engagement of parents/guardians, students, and other 
stakeholders in the development and/or review of the LCAP.  

 
Note:  Items #4h and i below reflect Pursuant to Education Code 48853, 48853.5, and 49069.5, as well as 
51225.1-51225.2 as amended by AB 379 2306 (Ch. 772 464, Statutes of 2015 2016), the UCP notice must 
include information regarding certain educational rights of foster youth, homeless students, and former 
juvenile court school students, as provided in items #4h and i below.  Pursuant to Education Code 48853.5, 
as amended, the CDE is required to develop a standardized notice of the rights of foster youth in consultation 
with the California Foster Youth Education Task Force, and to make it available for dissemination by posting it 
on its Internet Web site. 

 
h. A foster youth shall receive information about educational rights related to his/her 

educational placement, enrollment in and checkout from school, as well as the 
responsibilities of the district liaison for foster youth to ensure and facilitate these 
requirements and to assist the student in ensuring proper transfer of his/her 
credits, records, and grades when he/she transfers between schools or between the 
district and another district.  
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i. A foster youth, or homeless student, or former juvenile court school student 
who transfers into a district high school or between district high schools as 
applicable shall be notified of the district's responsibility to:  

 
(1) Accept any coursework or part of the coursework that the student has 

satisfactorily completed in another public school, juvenile court school, or 
a nonpublic, nonsectarian school or agency, and to issue full or partial 
credit for the coursework completed 

 
(2) Not require the student to retake any course or a portion of a course which 

he/she has satisfactorily completed in another public school, juvenile court 
school, or a nonpublic, nonsectarian school or agency 

 
(3) If the student has completed his/her second year of high school before the 

transfer, provide the student information about district-adopted 
coursework and Board-imposed graduation requirements from which 
he/she may be exempted pursuant to Education Code 51225.1 

 
j. The complainant has a right to appeal the district's decision to the CDE by filing a 

written appeal within 15 calendar days of receiving the district's decision. 
 

Note:  Pursuant to federal law, including 34 CFR 106.8, the district is required to establish "prompt and 
equitable" procedures for investigating and resolving complaints alleging unlawful discrimination.  The 
following statement reflects OCR's interpretation of such provisions as requiring fairness and equity not just for 
a complainant but for a respondent as well.   

 
 In any complaint alleging unlawful discrimination (such as discriminatory 

harassment, intimidation, or bullying), the respondent also shall have the right to 
file an appeal with the CDE in the same manner as the complainant, if he/she is 
dissatisfied with the district's decision.  

 
k. The appeal to the CDE must include a copy of the complaint filed with the district 

and a copy of the district's decision. 
 

Note:  To ensure that the public is made aware of districts' obligation to provide copies of the UCP free of charge 
pursuant to 5 CCR 4622, CDE staff review the notice during the FPM process. 

 
l. Copies of the district's UCP are available free of charge. 
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District Responsibilities 
 

Note:  5 CCR 4631 requires that UCP complaints be investigated and completely resolved within 60 calendar 
days of the receipt of the complaint. Pursuant to 5 CCR 4640, when a UCP complaint is erroneously sent to the 
CDE without first being filed with the district, the 60-day period specified in 5 CCR 4631 begins when the 
district receives the complaint. 

 
All UCP-related complaints shall be investigated and resolved within 60 calendar days of the 
district's receipt of the complaint unless the complainant agrees in writing to an extension of the 
timeline.  (5 CCR 4631) 
 

Note:  The following paragraph reflects recommendation by OCR to ensure equity in the resolution process of a 
complaint alleging unlawful discrimination and may be modified to reflect district practice. 

 
For complaints alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the district shall inform the respondent when the complainant agrees 
to an extension of the timeline for investigating and resolving the complaint. 
 
The compliance officer shall maintain a record of each complaint and subsequent related actions, 
including steps taken during the investigation and all information required for compliance with 5 
CCR 4631 and 4633. 
 
All parties involved in the allegations shall be notified when a complaint is filed and when a 
decision or ruling is made. However, the compliance officer shall keep all complaints or 
allegations of retaliation or unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying) confidential except when disclosure is necessary to carry out the 
investigation, take subsequent corrective action, conduct ongoing monitoring, or maintain the 
integrity of the process.  (5 CCR 4630, 4964) 
 
Filing of Complaints 
 

Note: Complaints filed under the UCP may be filed directly with a compliance officer or with any site 
administrator not designated as a compliance officer. For example, acts of unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) may initially be reported to a principal. See AR 5145.3 - 
Nondiscrimination/Harassment and AR 5145.7 - Sexual Harassment.  If a site administrator not designated as a 
compliance officer receives a UCP complaint, he/she must notify a compliance officer. A district may also 
establish a site-level process for receiving informal reports about incidents for which a UCP complaint may be 
filed and notifying students and parents/guardians of their right to file a UCP complaint. Any site-level process 
established by a district should be in writing and distributed in the same manner as the grievance procedures 
listed herein with an explanation of how it interacts with the UCP complaint process.  

 
The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp. 
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All complaints shall be filed in writing and signed by the complainant.  If a complainant is 
unable to put a complaint in writing due to conditions such as a disability or illiteracy, district 
staff shall assist him/her in the filing of the complaint.  (5 CCR 4600) 
 
Complaints shall also be filed in accordance with the following rules, as applicable: 
 
1. A complaint alleging district violation of applicable state or federal law or regulations 

governing adult education programs, consolidated categorical aid programs, migrant 
education, career technical and technical education and training programs, child care and 
development programs, child nutrition programs, and special education programs may be 
filed by any individual, public agency, or organization.  (5 CCR 4630) 

 
Note: Education Code 49013 mandates districts to adopt procedures that allow for anonymous complaints to be 
filed when a district allegedly violates the prohibition against the charging of student fees. Pursuant to Education 
Code 52075, anonymous complaints are permitted with regards to the LCAP, as long as evidence, or information 
leading to evidence, to support the allegation of noncompliance is provided in the complaint. 

 
2. Any complaint alleging noncompliance with law regarding the prohibition against 

requiring students to pay student fees, deposits, and charges or any requirement related to 
the LCAP may be filed anonymously if the complaint provides evidence, or information 
leading to evidence, to support an allegation of noncompliance. A complaint about a 
violation of the prohibition against the charging of unlawful student fees may be filed 
with the principal of the school or with the Superintendent or designee. However, any 
such complaint shall be filed no later than one year from the date the alleged violation 
occurred.  (Education Code 49013, 52075; 5 CCR 4630) 

 
3. A complaint alleging unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying) may be filed only by a person who alleges that he/she 
personally suffered the unlawful discrimination or by a person who believes that an 
individual or any specific class of individuals has been subjected to it. The complaint 
shall be initiated no later than six months from the date when the alleged unlawful 
discrimination occurred, or six months from the date when the complainant first obtained 
knowledge of the facts of the alleged unlawful discrimination. The time for filing may be 
extended for up to 90 days by the Superintendent or designee for good cause upon written 
request by the complainant setting forth the reasons for the extension.  (5 CCR 4630)   

 
4. When a complaint alleging unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying) is filed anonymously, the compliance officer shall pursue an 
investigation or other response as appropriate, depending on the specificity and reliability 
of the information provided and the seriousness of the allegation. 
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Note: OCR's Revised Sexual Harassment Guidance, Dear Colleague Letter: Sexual Violence, and Questions and 
Answers on Title IX and Sexual Violence indicate that if a complainant in a sexual harassment case requests that 
his/her name or that of the victim not be revealed to the alleged perpetrator or asks that the complaint not be 
pursued, the district should first inform the complainant that honoring the request may limit its ability to respond 
and pursue disciplinary action against the alleged perpetrator. However, The OCR publications acknowledge 
that situations may exist in which a district cannot honor a student's request for confidentiality, but 
caution that, in all instances, the district must still continue to ensure that it provides a safe and 
nondiscriminatory environment for all students. Districts should consult legal counsel before honoring a 
confidentiality request to withhold the victim's name from the alleged perpetrator, especially in the case of 
alleged sexual assault. This These guiding principles would also apply to harassment on other bases, such as 
the basis of race, gender, or disability, or other protected characteristic. Districts should consult legal counsel 
before honoring a request to withhold the victim’s name from the alleged perpetrator 

 
5. When the complainant of unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying) or the alleged victim, when he/she is not the complainant, 
requests confidentiality, the compliance officer shall inform him/her that the request may 
limit the district's ability to investigate the conduct or take other necessary action. When 
honoring a request for confidentiality, the district shall nevertheless take all reasonable 
steps to investigate and resolve/respond to the complaint consistent with the request. 

 
Mediation 
 

Note: The following section should be used only by those districts that have decided to establish procedures for 
attempting to resolve complaints through alternative dispute resolution procedures such as mediation; see the 
accompanying Board policy. The following section may be modified to specify the alternative dispute 
resolution method and timelines used within the district. 

 
Within three business days after the compliance officer receives the complaint, he/she may 
informally discuss with all the parties the possibility of using mediation. Mediation shall be 
offered to resolve complaints that involve more than one student and no adult. However, 
mediation shall not be offered or used to resolve any complaint involving an allegation of sexual 
assault or where there is a reasonable risk that a party to the mediation would feel compelled to 
participate. If the parties agree to mediation, the compliance officer shall make all arrangements 
for this process. 
 
Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination 
(such as discriminatory harassment, intimidation, or bullying), the compliance officer shall 
ensure that all parties agree to make the mediator a party to relevant confidential information.  
The compliance officer shall also notify all parties of the right to end the informal process at any 
time. 
 
If the mediation process does not resolve the problem within the parameters of law, the 
compliance officer shall proceed with his/her investigation of the complaint. 
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The use of mediation shall not extend the district's timelines for investigating and resolving the 
complaint unless the complainant agrees in writing to such an extension of time. If mediation is 
successful and the complaint is withdrawn, then the district shall take only the actions agreed to 
through the mediation. If mediation is unsuccessful, the district shall then continue with 
subsequent steps specified in this administrative regulation. 
 
Investigation of Complaint 
 

Note: 5 CCR 4631, which requires the district to provide the complainant with the opportunity to present 
relevant information, does not provide any timeline. Thus, the timeline specified below may be modified to 
reflect district practice. 

 
Within 10 business days after the compliance officer receives the complaint, the compliance 
officer shall begin an investigation into the complaint. 
 
Within one business day of initiating the investigation, the compliance officer shall provide the 
complainant and/or his/her representative with the opportunity to present the information 
contained in the complaint to the compliance officer and shall notify the complainant and/or 
his/her representative of the opportunity to present the compliance officer with any evidence, or 
information leading to evidence, to support the allegations in the complaint. Such evidence or 
information may be presented at any time during the investigation. 
 

Note: In his/her investigation, the compliance officer should consider all relevant circumstances, such as how the 
misconduct affected one or more students' education; the type, frequency, and duration of the misconduct; the 
identity, age, and sex of the individuals involved in and impacted by the conduct and the relationship between 
them; the number of persons engaged in the conduct and at whom the conduct was directed; the size of the 
school, location of the incidents, and context in which they occurred; and other incidents at the school involving 
different individuals. 

 
In conducting the investigation, the compliance officer shall collect all available documents and 
review all available records, notes, or statements related to the complaint, including any 
additional evidence or information received from the parties during the course of the 
investigation. He/she shall individually interview all available witnesses with information 
pertinent to the complaint, and may visit any reasonably accessible location where the relevant 
actions are alleged to have taken place. At appropriate intervals, the compliance officer shall 
inform both parties of the status of the investigation. 
 
To investigate a complaint alleging retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the compliance officer shall interview the alleged 
victim(s), any alleged offenders, and other relevant witnesses privately, separately, and in a 
confidential manner. As necessary, additional staff or legal counsel may conduct or support the 
investigation. 
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Note: 5 CCR 4631 allows the district to dismiss a complaint when the complainant refuses to provide the 
investigator with relevant documents or otherwise obstructs the investigation.  5 CCR 4631 also provides that, if 
the district refuses to provide the investigator with access to records or other documents, the investigator may 
issue a finding in favor of the complainant. During the FPM process, CDE staff will check to ensure that both of 
these statements regarding the provision of access to information are included in the district's policy or 
procedures, as specified below. 

 
A complainant's refusal to provide the district's investigator with documents or other evidence 
related to the allegations in the complaint, failure or refusal to cooperate in the investigation, or 
engagement in any other obstruction of the investigation may result in the dismissal of the 
complaint because of a lack of evidence to support the allegation. Similarly, a respondent's 
refusal to provide the district’s investigator with documents or other evidence related to the 
allegations in the complaint, failure or refusal to cooperate in the investigation, or engagement in 
any other obstruction of the investigation may result in a finding, based on evidence collected, 
that a violation has occurred and in the imposition of a remedy in favor of the complainant.  (5 
CCR 4631)   
 
In accordance with law, the district shall provide the investigator with access to records and other 
information related to the allegation in the complaint and shall not in any way obstruct the 
investigation. Failure or refusal of the district to cooperate in the investigation may result in a 
finding based on evidence collected that a violation has occurred and in the imposition of a 
remedy in favor of the complainant.  (5 CCR 4631) 
 

Note: In determining the truth of any allegation, the district should apply the correct standard of proof to the 
situation. For example, with allegations of unlawful discrimination (such as discriminatory harassment, 
intimidation, and bullying) or retaliation, OCR uses the "preponderance of the evidence" (more likely than not) 
standard. Any standard of proof that is more rigorous than required by law could subject a district to liability. 

 
The compliance officer shall apply a "preponderance of the evidence" standard in determining 
the veracity of the factual allegations in a complaint. This standard is met if the allegation is 
more likely to be true than not. 
 
Report of Findings 
 

Note: Pursuant to 5 CCR 4631, the district's written decision must be sent to the complainant within 60 calendar 
days of receiving the complaint. Option 1 below is for districts that do not allow complainants to appeal the 
compliance officer's decision to the Governing Board. Option 2 is for districts that allow appeals to the Board, 
and it requires the compliance officer's decision within 30 calendar days so that the Board's decision can still be 
given within the 60-day time limit. 
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OPTION 1: 
 
Unless extended by written agreement with the complainant, the compliance officer shall prepare 
and send to the complainant, and respondent if there is one, a written report, as described in the 
section "Final Written Decision" below, within 60 calendar days of the district's receipt of the 
complaint.  (5 CCR 4631) 
 
OPTION 2: 
 
Unless extended by written agreement with the complainant, a final decision shall be sent 
to the complainant within 60 calendar days of the district's receipt of the complaint. Within 
30 calendar days of receiving the complaint, the compliance officer shall prepare and send 
to the complainant a written report, as described in the section "Final Written Decision" 
below. If the complainant is dissatisfied with the compliance officer's decision, he/she may, 
within five business days, file his/her complaint in writing with the Board. 
 
The Board may consider the matter at its next regular Board meeting or at a special Board 
meeting convened in order to meet the 60-day time limit within which the complaint must 
be answered. When required by law, the matter shall be considered in closed session.  The 
Board may decide not to hear the complaint, in which case the compliance officer's decision 
shall be final. 
 
If the Board hears the complaint, the compliance officer shall send the Board's decision to 
the complainant within 60 calendar days of the district's initial receipt of the complaint or 
within the time period that has been specified in a written agreement with the complainant. 
(5 CCR 4631) 
 

Note:  Pursuant to 5 CCR 4631, only a complainant has the right to receive a written report, and to file his/her 
complaint with the Board if dissatisfied with the compliance officer's decision. However, OCR has 
recommended that the same rights be extended to a respondent to a complaint alleging unlawful discrimination, 
to ensure the process is equitable for all involved.  Districts that selected Option 1 should delete reference to 
filing of a complaint with the Board in the following paragraph. 

 
In resolving any complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, and bullying), the respondent also shall be sent the district's decision and, in the 
same manner as the complainant, may file a complaint with the Board if dissatisfied with the 
decision. 
 
Final Written Decision 
 



The district's decision on how it will resolve the complaint shall be in writing and shall be sent to 
the complainant and respondent.  (5 CCR 4631) 
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Note:  The Family Educational Rights and Privacy Act (FERPA) (20 USC 1232g; 34 CFR 99.1-99.67) protects 
student privacy, including student records containing details of the actions taken in response to a UCP complaint. 
However, pursuant to 20 USC 1221, FERPA may not "be construed to affect the applicability of Title VI of the 
Civil Rights Act of 1964, Title IX of Education Amendments of 1972, Title V of the Rehabilitation Act of 1973, 
the Age Discrimination Act, or other statutes prohibiting discrimination, to any applicable program." In February 
2015, the Family Policy Compliance Office (FPCO), the federal agency which administers FERPA, released a 
letter concluding that FERPA permits a district to disclose to a student who was subjected to unlawful 
discrimination certain information about the sanctions imposed upon the offender when the sanctions directly 
relate to that student. Thus, if properly remedying the impact of discrimination would require disclosing to the 
alleged victim certain information on how the district disciplined the alleged student offender (e.g., a stay-away 
order an order that the alleged offender stay away from the alleged victim), FPCO interprets FERPA as 
allowing the district to disclose that information. 
 
Given the potential liability from improperly disclosing such information, districts are advised to consult with 
legal counsel when presented with a situation where a victim of unlawful discrimination requests information 
about sanctions imposed upon the offender. 

 
In consultation with district legal counsel, information about the relevant part of a decision may 
be communicated to a victim who is not the complainant and to other parties who may be 
involved in implementing the decision or are affected by the complaint, as long as the privacy of 
the parties is protected. In a complaint alleging unlawful discrimination (such as discriminatory 
harassment, intimidation, and bullying), notice of the district's decision to the alleged victim 
shall include information about any sanction to be imposed upon the respondent that relates 
directly to the alleged victim.  
 

Note: Education Code 48985 requires that reports sent to parents/guardians be written in their primary language 
when 15 percent or more of a school's enrolled students speak a single primary language other than English. 
During the FPM process, CDE staff will check to ensure compliance with this requirement. Based on Title VI of 
the Civil Rights Act of 1964, OCR requires districts to ensure meaningful access to all relevant UCP information 
for parents/guardians with limited English proficiency. 

 
If the complaint involves a limited-English-proficient student or parent/guardian and the student 
involved attends a school at which 15 percent or more of the students speak a single primary 
language other than English, then the decision shall also be translated into that language.  In all 
other instances, the district shall ensure meaningful access to all relevant information for 
parents/guardians with limited English proficiency. 
 

Note:  5 CCR 4631 and guidance provided by OCR specify components that should be part of the district's 
decision. Inclusion of these items will help protect the district's position in case of an appeal to the CDE, a 
complaint submitted to OCR, or if litigation is filed. 

 
For all complaints, the decision shall include:  (5 CCR 4631) 
 



1. The findings of fact based on the evidence gathered. In reaching a factual determination, 
the following factors may be taken into account: 
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a. Statements made by any witnesses 
 
b. The relative credibility of the individuals involved 

 
c. How the complaining individual reacted to the incident 
 
d. Any documentary or other evidence relating to the alleged conduct 

 
e. Past instances of similar conduct by any alleged offenders 
 
f. Past false allegations made by the complainant 

 
2. The conclusion(s) of law 
 
3. Disposition of the complaint 
 
4. Rationale for such disposition 
 

For complaints of retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the disposition of the complaint shall include a 
determination for each allegation as to whether retaliation or unlawful discrimination has 
occurred. 
 
The determination of whether a hostile environment exists may involve consideration of 
the following: 

 
a. How the misconduct affected one or more students' education 

 
b. The type, frequency, and duration of the misconduct 
 
c. The relationship between the alleged victim(s) and offender(s) 
 
d. The number of persons engaged in the conduct and at whom the conduct was 

directed 
 

e. The size of the school, location of the incidents, and context in which they 
occurred 

 
f. Other incidents at the school involving different individuals 

 



5. Corrective action(s), including any actions that have been taken or will be taken to 
address the allegations in the complaint and including, with respect to a student fees 
complaint, a remedy that comports with Education Code 49013 and 5 CCR 4600 
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 For complaints of unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying), the decision may, as required by law, include: 
 

a. The corrective actions imposed on the respondent 
 
b. Individual remedies offered or provided to the complainant or another person who 

was the subject of the complaint, but this information should not be shared with 
the respondent. 

 
c. Systemic measures the school has taken to eliminate a hostile environment and 

prevent recurrence 
 
6. Notice of the complainant's and respondent's right to appeal the district's decision to the 

CDE within 15 calendar days, and procedures to be followed for initiating such an appeal 
 
The decision may also include follow-up procedures to prevent recurrence or retaliation and for 
reporting any subsequent problems. 
 

Note:  During the FPM process, CDE staff will expect to see a statement detailing a complainant's right to pursue 
civil law remedies (i.e., action in a court of law) in addition to or in conjunction with the right to pursue 
administrative remedies from the CDE. 

 
For complaints alleging unlawful discrimination based on state law (such as discriminatory 
harassment, intimidation, and bullying), the decision shall also include a notice to the 
complainant that: 
 
1. He/she may pursue available civil law remedies outside of the district's complaint 

procedures, including seeking assistance from mediation centers or public/private interest 
attorneys, 60 calendar days after the filing of an appeal with the CDE. (Education Code 
262.3) 

 
2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state 

courts or to discrimination complaints based on federal law.  (Education Code 262.3) 
 
3. Complaints alleging discrimination based on race, color, national origin, sex, gender, 

disability, or age may also be filed with the U.S. Department of Education, Office for 
Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 
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Corrective Actions 
 
When a complaint is found to have merit, the compliance officer shall adopt any appropriate 
corrective action permitted by law. Appropriate corrective actions that focus on the larger school 
or district environment may include, but are not limited to, actions to reinforce district policies; 
training for faculty, staff, and students; updates to school policies; or school climate surveys. 
 
For complaints involving retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate remedies that may be offered to the victim but 
not communicated to the respondent may include, but are not limited to, the following: 
 
1. Counseling 
 
2. Academic support 
 
3. Health services 
 
4. Assignment of an escort to allow the victim to move safely about campus 
 
5. Information regarding available resources and how to report similar incidents or 

retaliation 
 
6. Separation of the victim from any other individuals involved, provided the separation 

does not penalize the victim 
 
7. Restorative justice 
 
8. Follow-up inquiries to ensure that the conduct has stopped and there has been no 

retaliation 
 
9. Determination of whether any past actions of the victim that resulted in discipline were 

related to the treatment the victim received and described in the complaint 
 
For complaints involving retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate corrective actions that focus on a student 
offender may include, but are not limited to, the following: 
 
1. Transfer from a class or school as permitted by law 
 



2. Parent/guardian conference 
 
3. Education regarding the impact of the conduct on others 
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4. Positive behavior support 
 
5. Referral to a student success team 
 
6. Denial of participation in extracurricular or co-curricular activities or other privileges as 

permitted by law 
 
7. Disciplinary action, such as suspension or expulsion, as permitted by law 
 
When an employee is found to have committed retaliation or unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying), the district shall take appropriate 
disciplinary action, up to and including dismissal, in accordance with applicable law and 
collective bargaining agreement. 
 

Note: In its Dear Colleague Letter: Sexual Violence from April 2011 and its Questions and Answers on Title IX 
and Sexual Violence from April 2014, OCR provides a detailed discussion of remedies for the broader campus 
community. 

 
The district may also consider training and other interventions for the larger school community 
to ensure that students, staff, and parents/guardians understand the types of behavior that 
constitute unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), 
that the district does not tolerate it, and how to report and respond to it. 
 

Note: Generally, when a complaint is found to have merit, appropriate corrective action is provided to the 
complainant or other affected person.  However, in certain instances, the law may require corrective action to be 
provided to all affected persons, not just the complainant or subject of the complaint.  For example, pursuant to 
Education Code 49013 and 5 CCR 4600, if the district, or the CDE on appeal, finds merit in the complaint 
alleging noncompliance with the law regarding student fees and charges, the district is required to provide a 
remedy to all affected students and parents/guardians, as specified below. The same requirement applies to 
allegations of noncompliance with the LCAP requirements, pursuant to Education Code 52075, and to 
noncompliance with required instructional minutes for elementary students' physical education, pursuant to 
Education Code 51223, as amended by AB 1391 (Ch. 706, Statutes of 2015). Districts that do not maintain 
elementary schools should delete reference to physical education from the following paragraph. 

 
If a complaint alleging noncompliance with the laws regarding student fees, deposits, and other 
charges, physical education instructional minutes for students in elementary schools, or any 
requirement related to the LCAP is found to have merit, the district shall provide a remedy to all 
affected students and parents/guardians subject to procedures established by regulation of the 
State Board of Education.  (Education Code 49013, 51223, 52075) 
 



For complaints alleging noncompliance with the laws regarding student fees, the district shall 
attempt in good faith, by engaging in reasonable efforts, to identify and fully reimburse all 
affected students and parents/guardians who paid the unlawful student fees within one year prior 
to the filing of the complaint.  (Education Code 49013; 5 CCR 4600) 
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Appeals to the California Department of Education 
 

Note: 5 CCR 4632-4633 provide that any complainant may appeal the district's decision to the CDE, as provided 
below. Pursuant to Education Code 49013, the district is mandated to adopt procedures that include the right to 
appeal to the CDE, in accordance with 5 CCR 4632, when a complainant is dissatisfied with the district's 
decision on his/her complaint alleging noncompliance with the law that prohibits districts from requiring 
students to pay fees, deposits, or charges for their participation in educational activities. Such procedures are also 
mandated by Education Code 52075 with regards to complaints alleging noncompliance with requirements 
related to the LCAP. 
 
Authority to appeal the district's decision is also available to a complainant who alleges noncompliance with 
laws regarding (1) the provision of reasonable accommodation to a lactating student; (2) the educational rights of 
foster youth, and homeless students, and former juvenile court school students; (3) the assignment of a high 
school student to a course without educational content; and (4) the required instructional minutes for elementary 
students' physical education, as specified in items #3 and #6-9 10 of the accompanying Board policy. 

 
Any complainant who is dissatisfied with the district's final written decision may file an appeal 
in writing with the CDE within 15 calendar days of receiving the district's decision.  (Education 
Code 222, 48853, 48853.5, 49013, 49069.5, 51223, 51225.1, 51225.2, 51228.3, 52075; 5 CCR 
4632) 
 

Note:  Pursuant to 5 CCR 4632-4633, an appeal to the CDE is only available to a complainant who is dissatisfied 
with the district's decision. However, the OCR has recommended that the district extend the same right to a 
respondent to an allegation of unlawful discrimination (such as discriminatory harassment, intimidation, or 
bullying) who is dissatisfied with the district's decision, to ensure fairness for all parties involved.   

 
When a respondent in any complaint alleging unlawful discrimination (such as discriminatory 
harassment, intimidation, and bullying) is dissatisfied with the district's final written decision, 
he/she, in the same manner as the complainant, may file an appeal with the CDE. 
 
The complainant or respondent shall specify the basis for the appeal of the decision and whether 
the facts are incorrect and/or the law has been misapplied. The appeal shall be accompanied by a 
copy of the locally filed complaint and a copy of the district's decision.  (5 CCR 4632) 
 
Upon notification by the CDE that the complainant or respondent has appealed the district's 
decision, the Superintendent or designee shall forward the following documents to the CDE:  (5 
CCR 4633) 
 
1. A copy of the original complaint 



 
2. A copy of the written decision 
 
 
 AR 1312.3(t) 
 
 
UNIFORM COMPLAINT PROCEDURES  (continued) 
 
 
3. A summary of the nature and extent of the investigation conducted by the district, if not 

covered by the decision 
 
4. A copy of the investigation file including, but not limited to, all notes, interviews, and 

documents submitted by the parties and gathered by the investigator 
 
5. A report of any action taken to resolve the complaint 
 
6. A copy of the district's uniform complaint procedures 
 
7. Other relevant information requested by the CDE 
 

Note: The CDE may directly intervene in a complaint without waiting for action by the district when certain 
conditions exist, including the following:  (1) the complaint alleges failure to comply with the UCP, including 
failure to follow the required timelines and failure to implement the final written decision; (2) the complainant 
requires anonymity due to the possibility of retaliation and would suffer immediate and irreparable harm if a 
complaint was filed and the complainant was named; (3) the complainant alleges that he/she would suffer 
immediate and irreparable harm as a result of an application of a districtwide policy that is in conflict with state 
or federal law and that filing a complaint would be futile; (4) the complainant alleges failure to comply with the 
due process procedures established pursuant to special education law and regulation to implement a due process 
hearing order; (5) the complainant alleges facts that indicate that one or more students may be in immediate 
physical danger or that the health, safety, or welfare of one or more students is threatened; or (6) the complainant 
alleges failure to follow a student's individualized education program. 
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CSBA Sample 
Board Policy 
 
Community Relations BP 1340(a) 
 
ACCESS TO DISTRICT RECORDS 

Note:  The following optional policy and accompanying administrative regulation reflect requirements of the 
laws regarding public access under the California Public Records Act (CPRA) (Government Code 6250-6270) 
to pertaining to public access to district public records of the district under the California Public Records Act 
(Government Code 6252-6270). "Public records," as defined by Government Code 6252, include any 
records relating to the conduct of the district's business prepared, owned, used, or retained by the district 
regardless of physical form or characteristics; see section on "Definitions" in the accompanying 
administrative regulation. For information regarding retention of records, see BP/AR 3580 - District Records, 
AR 4112.6/4212.6/4312.6 - Personnel Files, and BP/AR 5125 - Student Records. 

 
The Governing Board recognizes the right of citizens to have access to public records of the 
district.  The Board intends the district to provide any person reasonable access to the public 
records of the schools and district during normal business hours and within the requirements of 
law.  Public access shall not be given to records listed as exempt from public disclosure in the 
California Public Records Act and other state or federal law. 
 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 3580 - District Records) 
(cf. 4112.5/4212.5/4312.5) - Criminal Record Check) 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5125 - Student Records) 
(cf. 5125.1 - Release of Directory Information) 
(cf. 6162.5 - Student Assessment) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
(cf. 9321 - Closed Session Purposes and Agendas) 
 

Note: In City of San Jose v. Superior Court, the California Supreme Court held that communications 
regarding public business transmitted to or by public officials on a personal account or device are not 
categorically exempt from disclosure under the CPRA (Government Code 6250-6270). The court noted 
that public agencies are required to disclose all applicable records that can be located "with reasonable 
effort," including those records contained on a public official's or employee's personal device regardless of 
whether they were transmitted through district servers. Such searches need not be extraordinary or 
intrusive. For further information, see CSBA's Legal Alert: Tips for Governing Boards in Response to 
Public Records Act Ruling on Electronic Communications. Also see AR 3580 - District Records and BB 
9012 - Board Member Electronic Communications. 

 
In response to a public records request, the Superintendent or designee shall make 
reasonable efforts to locate the requested records, including, but not limited to, any 
electronic communication substantively related to the records, such as email, text messages, 
instant messages, and other electronic communications, regardless of whether they are 
transmitted through a district-provided device or account or through an employee's or 
Board member's personal device or account. 



 
 BP 1340(b) 
 
ACCESS TO DISTRICT RECORDS  (continued) 
 
(cf. 4040 - Employee Use of Technology) 
(cf. 9012 - Board Member Electronic Communications) 
 

Note:  Government Code 6253 authorizes the district to charge a person requesting a copy of a record a fee 
covering the direct costs of duplication; however, no fee can be charged to a person who wishes to inspect but 
not copy a record.  In North County Parents Organization for Children with Special Needs v. Department of 
Education, the court determined that direct costs include only the cost of running the copy machine and possibly 
the expense of the person operating it. Direct costs do not include the other costs that may be associated with the 
request, such as searching, reviewing, or redacting the record; assisting the requester in formulating the request; 
responding to the request; or employee time to sit with the requester during inspection of the record.  Because it 
is not clearly authorized by law, districts wishing to charge for the cost of the copy machine operator should 
consult with legal counsel. 
 
In addition, Government Code 6253 authorizes districts to provide faster access or access to more records than 
the minimum standards provided by law.  According to the court in North County Parents Organization, this 
provision permits a district to waive or reduce its fees.  For example, a district may consider waiving fees below 
a certain dollar threshold because the costs of collecting the fee exceed the fee amount. 

 
The district may charge for copies of public records or other materials requested by individuals 
or groups.  The charge shall be based on actual costs of duplication, as determined by the 
Superintendent or designee and as specified in administrative regulation. 
 

Note:  The following paragraph is optional. 
 
In order to help maintain the security of district records, members of the public granted access 
shall examine records in the presence of a district staff member. 
 
 
Legal Reference: 

EDUCATION CODE 
35145  Public meetings 
35170  Authority to secure copyrights 
35250  Duty to keep certain records and reports 
41020  Requirement for annual audit 
42103  Publication of proposed budget; hearing 
44031  Personnel file contents and inspections 
44839  Medical certificates; periodic medical examination 
49060-49079  Pupil Student records 
49091.10  Parental review of curriculum and instruction 
52850  Applicability of article (School-Based Program Coordination Plan availability) 
GOVERNMENT CODE 
3547  Proposals relating to representation 
6250-6270  California Public Records Act 
6275-6276.48  Other exemptions from disclosure 
53262  Employment contracts 
54957.2  Minute book record of closed sessions 

 
Legal Reference continued: (see next page) 



 BP 1340(c) 
 
 
ACCESS TO DISTRICT RECORDS  (continued) 
 
 
Legal Reference: (continued) 

GOVERNMENT CODE (continued) 
54957.5  Agendas and other writings distributed for discussion or consideration 
81008  Political Reform Act, public records; inspection and reproduction 
CALIFORNIA CONSTITUTION 
Article 1, Section 3  Right of access to governmental information 
CODE OF REGULATIONS, TITLE 5 
430-438  Individual pupil student records 
COURT DECISIONS 
City of San Jose v. Superior Court (2017) 2 Cal.5th 608 
Los Angeles County Board of Supervisors v. Superior Court (2016) 2 Cal.5th 282 
International Federation of Professional and Technical Engineers v. The Superior Court of Alameda 
County, (2007) 42 Cal.4th 319 
Los Angeles Times v. Alameda Corridor Transportation Authority, (2001) 88 Cal.App.4th 1381 
Kleitman v. Superior Court, (1999) 74 Cal.App. 4th 324 
Fairley v. Superior Court, (1998) 66 Cal.App. 4th 1414 
North County Parents Organization for Children with Special Needs v. Department of Education, (1994) 
23 Cal.App. 4th 144 
ATTORNEY GENERAL OPINIONS 
71 Ops.Cal.Atty.Gen. 235 (1988) 
64 Ops.Cal.Atty.Gen. 186 (1981) 

 
Management Resources: 

CSBA PUBLICATIONS 
Legal Alert: Tips for Governing Boards in Response to Public Records Act Ruling on Electronic 
Communications, March 2017 
ATTORNEY GENERAL PUBLICATIONS 
Summary of the California Public Records Act, 2004 
LEAGUE OF CALIFORNIA CITIES PUBLICATIONS 
The People's Business:  A Guide to the California Public Records Act, 2008 
WEB SITES 
CSBA:  http://www.csba.org 
California Attorney General's Office:  http://www.caag.state.ca.ushttps://oag.ca.gov 
Institute for Local Government:  http://www.cacities.org/index.jsp?zone=ilsg 
State Bar of California: http://www.calbar.ca.gov 
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CSBA Sample 
Board Policy 
 
Administration BP 2121(a) 
 
SUPERINTENDENT'S CONTRACT 
 

Note:  The following optional policy should be modified to reflect district practice. 
 
The Governing Board believes that the Superintendent's employment contract should outline the 
framework through which the Board and Superintendent are to work together to achieve district 
goals and objectives. When approving the Superintendent's employment contract, the Board shall 
consider the need for stability in district administration and shall ensure the best use of district 
resources. 
(cf. 0200 - Goals for the School District) 
(cf. 2120 - Superintendent Recruitment and Selection) 
(cf. 4312.1 - Contracts) 
(cf. 9000 - Role of the Board) 
 

Note: The following list of contract components is consistent with a template for Superintendent contracts 
developed by CSBA. The annotated template contract with additional context and suggestions is available by 
contacting legal@csba.org. 

 
The contract shall be reviewed by the district's legal counsel and may include the following: 
 
1. Term of the contract, which shall be for no more than four years pursuant to Education 

Code 35031 
 
2. Length of the work year and hours of work 
 

Note: The contract should include the salary, health and welfare benefits, and other compensation for the 
position, as provided in item #3 below. Federal law (26 USC 105; 42 USC 300gg-16; 26 CFR 1.105-11) 
prohibits favoring "highly compensated" individuals (i.e., the highest paid 25 percent of all employees, with 
specified exceptions) in terms of the level of benefits provided. Although implementation of this provision with 
respect to group health plans has been delayed until the issuance of federal regulations or guidance, it is 
recommended that districts prepare to comply with the expected rules. See AR 4154/4254/4354 - Health and 
Welfare Benefits. 

 
3. Salary, health and welfare benefits, and other compensation for the position 
 
(cf. 4154/4254/4354 - Health and Welfare Benefits) 
 
4. Reimbursement of work-related expenses, including mileage reimbursement, consistent 

with Board policies, regulations, and guidelines applicable to other professional 
administrative staff 

 
(cf. 3350 - Travel Expenses) 



 
 BP 2121(b) 
 
 
SUPERINTENDENT'S CONTRACT  (continued) 
 
 

The contract may also address payment for professional dues and activities, the district's 
provision of cell phones or other technological devices, and the Superintendent's use of 
his/her personal vehicle. 

 
(cf. 4040 - Employee Use of Technology) 
 
5. Vacation, illness and injury leave, and personal leaves 
 
(cf. 4161/4261/4361 - Leaves) 
(cf. 4161.1/4361.1 - Personal Illness/Injury Leave) 
(cf. 4161.2/4261.2/4361.2 - Personal Leaves) 
(cf. 4161.5/4261.5/4361.5 - Military Leave) 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
 
6. General duties and responsibilities of the position 
 
(cf. 2110 - Superintendent Responsibilities and Duties) 
 
7. Criteria, process, and procedure for annual evaluation of the Superintendent 
 
(cf. 2140 - Evaluation of the Superintendent) 
 
8. A statement that any subsequent increase in the Superintendent's salary shall be at the 

sole discretion of the Board 
 
9. A statement that there shall be no automatic renewal or extension of the contract, 

although the Board can enter into a new contract with the Superintendent prior to the 
expiration of the existing contract 

 
Note: Pursuant to Education Code 35031, if the Governing Board decides not to reemploy the Superintendent, 
it must notify the Superintendent him/her at least 45 days in advance before the contract expires if it decides to 
not reemploy him/her. If the Board fails to provide the required prior written notice, the Superintendent shall be 
deemed reemployed for a term of the same length as the one completed, under the same terms and conditions, and 
with the same compensation. 
 
10. Timeline for providing written notice to the Superintendent if the Board does not wish to 

enter into a new contract, which shall be at least 45 calendar days in advance of the 
expiration of the term of the contract pursuant to Education Code 35031, and the 
responsibility of the Superintendent to remind the Board in writing and in a timely 
manner of the requirement to give notice 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 



 BP 2121(c) 
 
SUPERINTENDENT'S CONTRACT  (continued) 
 
11. Conditions and process for termination of the contract, including the maximum cash 

settlement that the Superintendent may receive if the contract is terminated prior to its 
expiration date 

 
12. Matters related to liability and indemnification against demands, claims, suits, actions, 

and legal proceedings brought against the Superintendent in his/her official capacity in 
the performance of duties related to his/her employment 

 
Note: Pursuant to Government Code 54957, personnel matters related to the appointment or employment of an 
employee may be discussed in closed session under the "personnel exception." However, Government Code 
54957 prohibits the use of closed session for discussion or action on the Board may not discuss or act upon 
any proposed change in compensation other than a reduction of compensation that results from the imposition of 
discipline in closed session under this exception. In San Diego Union v. City Council, a California Court of 
Appeal held that the "personnel exception" provided in Government Code 54957 does not extend to discussions 
of salary and compensation. 
 
Notwithstanding Government Code 54957, the Board is authorized pursuant to Government Code 54957.6, the 
"labor exception," to hold closed sessions with the district's designated representatives regarding the salaries, 
salary schedules, or compensation paid in the form of fringe benefits to its represented and unrepresented 
employees, including the Superintendent.  The Attorney General has opined in 57 Ops. Cal. Atty. Gen. 209 
(1974) that a board may only meet in closed session for such purposes with a designated representative who is 
involved with the "bona fide" negotiations with represented and/or unrepresented employees.  The Attorney 
General's publication The Brown Act: Open Meetings for Local Legislative Bodies, also states that the "labor 
exception" applies to meeting in closed session to instruct its representatives concerning negotiations with 
prospective employees.  Boards wishing to discuss the Superintendent's salary in closed session under the "labor 
exception" are encouraged to consult legal counsel before doing so. 
 
In addition, pursuant to Government Code 54956, the Board is prohibited from deliberating on the salary or other 
compensation of the Superintendent at a special meeting.  See BB 9320 - Meetings and Notices and BB 9321 - 
Closed Session Purposes and Agendas. 
 
The following paragraph should be revised to reflect district practice. 

 
The Board may deliberate about terms of the contract in closed session at a regular meeting.  
However, Ddiscussions regarding the salary, salary schedule, or other compensation may occur 
in the closed session of a regular meeting only as permitted under Government Code 54957.6 
between the Board and its designated representative(s), as permitted under Government Code 
54957.6 (the "labor exception"), for the purpose of reviewing the Board's position and/or 
instructing the designated representative(s) prior to or during bona fide negotiations with the 
current or prospective Superintendent. Such deliberations shall not be held during a special 
meeting. (Government Code 54956, 54957, 54957.6) 
 
The Board may consult with district legal counsel prior to holding a closed session with the 
designated representative(s) to discuss compensation to be paid to the current or prospective 
Superintendent. 
 



 BP 2121(d) 
 
 
SUPERINTENDENT'S CONTRACT  (continued) 
 
(cf. 9320 - Meetings and Notices) 
(cf. 9321 - Closed Session Purposes and Agendas) 
(cf. 9321.1 - Closed Session Actions and Reports) 
 
Terms of the contract shall remain confidential until the ratification process commences. 
 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
 

Note: Pursuant to Government Code 54953, as amended by SB 1436 (Ch. 175, Statutes of 2016), the Board 
must, in open session, orally report a summary of the recommendation for final action on the 
Superintendent's salary or benefits and must make related records available to the public in accordance 
with the California Public Records Act. Thus, Government Code 54953 limits the Board's ability to 
approve changes to salary or benefits as part of a consent calendar and instead requires such approval to 
be a separate agenda item. For identical requirements regarding final action on the salary or benefits or 
other district executives, see BP 4312.1 - Contracts. 

 
The Board shall take final action on the Superintendent's contract in an open meeting during an 
open session of a regularly scheduled Board meeting, which and that action shall be 
reflected in the Board's minutes. At that meeting, prior to taking action, the Board shall 
orally report a summary of the recommendation for the final action on the 
Superintendent's salary or compensation in the form of fringe benefits. (Government Code 
3511.1, 53262, 54953, 54957.6) 
 
Copies of the contract and other public records created or received in the process of 
developing the recommendation related to the Superintendent's salary, benefits, and other 
compensation shall be available to the public upon request.  (Government Code 53262, 54953, 
54957.6) 
 
(cf. 1340 - Access to District Records) 
(cf. 3580 - District Records) 
 
Termination of Contract 
 

Note: Pursuant to Government Code 53260, every employee contract must include a provision limiting the 
maximum cash settlement the employee may receive upon termination of the contract to an amount equal to 
his/her monthly salary multiplied by the number of months left on the contract. For a Superintendent contract 
executed prior to January 1, 2016, if the unexpired term is greater than 18 months, this maximum is equal to the 
monthly salary multiplied by 18. For a Superintendent contract executed on or after January 1, 2016, 
Government Code 53260, as amended by AB 215 (Ch. 240, Statutes of 2015), provides that the maximum cash 
settlement is the monthly salary multiplied by 12. Cash settlements may be less than these maximums. The 
district must make termination agreements available to the public upon request. See AR 4117.5/4217.5/4317.5 - 
Termination Agreements. 

 
Prior to the expiration of the contract, the Board may terminate the Superintendent's employment 
contract in accordance with law and applicable contract provisions. 



 BP 2121(e) 
 
 
SUPERINTENDENT'S CONTRACT  (continued) 
 
 
(cf. 4117.5/4217.5/4317.5 - Termination Agreements) 
 
In such an event, any cash settlement that the Superintendent may receive upon termination of 
the contract shall not exceed his/her monthly salary multiplied by the number of months left on 
the contract or, if the unexpired term of the contract is more than 18 months and the contract was 
executed prior to January 1, 2016, no greater than the Superintendent's monthly salary multiplied 
by 18. For any contract executed on or after January 1, 2016, any cash settlement shall not 
exceed the Superintendent's monthly salary multiplied by 12.  (Government Code 53260) 
 
The cash settlement shall not include any noncash items other than health benefits, which may be 
continued for the same duration of time as covered in the settlement or until the Superintendent 
finds other employment, whichever occurs first.  (Government Code 53260, 53261) 
 

Note: AB 215 (Ch. 240, Statutes of 2015) amended Government Code 53260 to eliminate the option to provide a 
settlement equivalent to up to six months' salary when the Superintendent's contract is terminated for specified 
causes. 

 
However, when the termination of the Superintendent's contract is based upon the Board's belief 
and subsequent confirmation through an independent audit that the Superintendent has engaged 
in fraud, misappropriation of funds, or other illegal fiscal practices, no cash or noncash 
settlement of any amount shall be provided.  (Government Code 53260) 
 
In addition, if the Superintendent is convicted of a crime involving an abuse of his/her office or 
position, he/she shall reimburse the district for payments he/she receives as paid leave salary 
pending investigation or as cash settlement upon his/her termination, and for any funds expended 
by the district in his/her defense against a crime involving his/her office or position.  
(Government Code 53243-53243.4, 53260) 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 
 



 
 BP 2121(f) 
 
 
SUPERINTENDENT'S CONTRACT  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
35031  Term of employment 
41325-41329.3  Conditions of emergency apportionment 
GOVERNMENT CODE 
3511.1-3511.2  Local agency executives 
6250-6270  California Public Records Act 
53243-53243.4  Abuse of office 
53260-53264  Employment contracts 
54953  Oral summary of recommended salary and benefits of superintendent 
54954  Time and place of regular meetings 
54956  Special meetings 
54957  Closed session personnel matters 
54957.1  Closed session, public report of action taken 
54957.6  Closed sessions regarding employee matters 
UNITED STATES CODE, TITLE 26 
105 Self-insured medical reimbursement plan; definition of highly compensated individual 
UNITED STATES CODE, TITLE 42 
300gg-16  Group health plan; nondiscrimination in favor of highly compensated individuals 
CODE OF FEDERAL REGULATIONS 
1.105-11 Self-insured medical reimbursement plan 
COURT DECISIONS 
San Diego Union v. City Council, (1983) 146 Cal.App.3d 947 
ATTORNEY GENERAL OPINIONS 
57 Ops. Cal. Atty. Gen. 209 (1974) 

 
Management Resources: 

CSBA PUBLICATIONS 
Superintendent Contract Template, 2015 
ATTORNEY GENERAL PUBLICATIONS 
The Brown Act: Open Meetings for Local Legislative Bodies, 2003 
WEB SITES 
CSBA:  http://www.csba.org 
Association of California School Administrators: http://www.acsa.org 
California Office of the Attorney General, Department of Justice: http://caag.state.ca.us: 
https://oag.ca.gov 
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CSBA Sample 
Board Policy 
Business and Noninstructional Operations  BP 3551(a) 
 
FOOD SERVICE OPERATIONS/CAFETERIA FUND 
 

Note:  The following optional policy may be revised to reflect district practice. Pursuant to U.S. Department 
of Agriculture (USDA) Memorandum SP 46-2016, districts participating in the National School Lunch 
and/or Breakfast program (42 USC 1751-1769j, 1773) are mandated to adopt policy addressing delinquent 
meal charges; see the section "Meal Sales" below and the accompanying administrative regulation. 
 
Pursuant to 7 CFR 210.9, 210.14, and 220.7, districts participating in the National School Lunch and/or 
Breakfast program (42 USC 1751-1769j, 1773) must maintain a nonprofit school food service program. 
Revenues received through the program may be used only for the operation or improvement of the food service 
program, except that such revenues must not be used to but not to construct buildings. Revenues also may not 
be used to purchase land or buildings, unless otherwise approved by the USDA. or construct buildings unless 
otherwise approved. Authorized expenditures are defined in the California Department of Education's (CDE) 
California School Accounting Manual. 

 
The Governing Board intends that school food services shall be a self-supporting, nonprofit 
program. To ensure program quality and increase cost effectiveness, the Superintendent or 
designee shall centralize and direct the purchasing of foods and supplies, the planning of menus, 
and the auditing of all food service accounts for the district. 
 
(cf. 3100 - Budget) 
(cf. 3300 - Expenditures and Purchases) 
(cf. 3311 - Bids) 
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3552 - Summer Meal Program) 
(cf. 5030 - Student Wellness) 
 

Note: Pursuant to 42 USC 1776, the USDA has established minimum professional standards for food 
service personnel. With approval from the CDE, more flexible standards may be used in districts with 
average daily attendance of less than 500 or in districts of any size when hiring a new acting food services 
director. For more information about professional standards for food service directors, see CDE's 
Management Bulletin SNP-17-2016. 

 
The Superintendent or designee shall ensure that all food service personnel possess appropriate 
the required qualifications and receive ongoing professional development related to the 
effective management and implementation of the district's food service program in accordance 
with law. 
 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 

Note:  The following paragraph is for use by districts participating in the National School Lunch and/or 
Breakfast Program (42 USC 1751-1769j, 1773).  Pursuant to 42 USC 1776, such districts must ensure that food 
service personnel and other appropriate personnel who conduct or oversee administrative 
 



 BP 3551(b) 
 
 
FOOD SERVICE OPERATIONS/CAFETERIA FUND  (continued) 
 
 

procedures and other appropriate personnel receive training on administrative practices (i.e., training in 
application, certification, verification, meal counting, and meal claiming procedures) at least once each year.  In 
addition, all food service personnel are required to receive annual training that (1) is designed to improve the 
accuracy of approvals for free and reduced-price meals and the identification of reimbursable meals at the point 
of service and (2) includes modules on nutrition, health and food safety standards and methodologies, and any 
other appropriate topics as determined by the U.S. Secretary of Agriculture. The CDE provides online training 
that meets these requirements; see the CDE's web site. 
 
In addition, on a date to be determined by the U.S. Secretary pursuant to 42 USC 1776, food service directors 
will be required to meet minimum requirements related to education, training, and certification. 

 
At least once each year, food service administrators, other appropriate personnel who conduct or 
oversee administrative procedures, and other food service personnel shall receive training 
provided by the California Department of Education (CDE).  (42 USC 1776) 
 
Meal Sales 
 
Meals may be sold to students, district employees, Board members, and employees or members 
of the fund or association maintaining the cafeteria.  (Education Code 38082) 
 

Note: The following paragraph is optional. Pursuant to Education Code 38082, the Governing Board may, by 
formal resolution, authorize the serving of meals to persons other than those listed above. In Management 
Bulletin No. 00-111, the CDE states that the Board's policy or resolution must specify the circumstances under 
which those other persons will be served and indicates that using funds from the National School Lunch or 
Breakfast Program to serve any nonstudent would be contrary to program goals. 

 
In addition, meals may be sold to nonstudents, including parents/guardians, volunteers, students' 
siblings, or other individuals, who are on campus for a legitimate purpose. Any meals served to 
nonstudents shall not be subsidized by federal or state reimbursements, food service revenues, or 
U.S. Department of Agriculture (USDA) foods. 
 

Note:  Pursuant to Education Code 38084, the district may determine meal prices consistent with the goal of 
paying the costs of maintaining the cafeterias (exclusive of the costs of housing and equipping cafeterias, or 
other costs determined by Governing Board resolution, pursuant to Education Code 38100). 
 
Students who meet federal eligibility criteria for the reduced-price meal program cannot be charged more than 
the amounts listed in 42 USC 1758 and 1773; see AR 3553 - Free and Reduced Price Meals.  In setting prices for 
students who are not eligible for the free and reduced-price meal program, 42 USC 1760 requires schools to 
charge those students a price that is, on average, equal to the difference between free meal reimbursement and 
paid meal reimbursement. Schools that charge less than the average are required to gradually increase their 
prices over time until they meet the requirement or may cover the difference with nonfederal funds.  42 USC 
1760 provides that the price shall generally not increase more than 10 cents each year, but allows districts to 
establish a higher increase at their discretion. For information about setting prices for full-price meals, see 42 
USC 1760 and CDE Management Bulletin USDA-SNP-16-2012. 

 



 
 
 BP 3551(c) 
 
 
FOOD SERVICE OPERATIONS/CAFETERIA FUND  (continued) 
 
 
Meal prices, as recommended by the Superintendent or designee and approved by the Board, 
shall be based on the costs of providing food services and consistent with Education Code 38084 
and 42 USC 1760. 
 

Note: Education Code 49557 requires the Board to approve a plan that ensures students eligible to receive 
free or reduced-price meals are not treated differently from other students, including, but not limited to, 
assurance that eligible students will not be overtly identified by the use of special tokens, tickets, or any 
other means. For additional language addressing this requirement, see BP/AR 3553 - Free and Reduced 
Price Meals. 

 
Students who are enrolled in the free or reduced-price meal program shall receive meals free of 
charge or at a reduced price in accordance with law, Board policy, and administrative regulation. 
Such students shall not be overtly identified or treated differently from other students. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 

Note: Pursuant to USDA Memorandum SP 46-2016, districts participating in the National School Lunch 
and/or Breakfast program are mandated to have a written and clearly communicated meal charge policy 
which includes, but is not limited to, policy on the collection of delinquent meal charge debt. Pursuant to 
CDE Management Bulletin SNP-03-2017, the district's unpaid meals policy must ensure that students with 
unrecovered or delinquent debt are not overtly identified. See the accompanying administrative regulation 
for additional language fulfilling this mandate. 

 
The Superintendent or designee shall establish strategies and procedures for the collection 
of meal payments, including delinquent meal payments, and shall clearly communicate 
these procedures and related district policies to students and parents/guardians. The 
procedures adopted by the Superintendent or designee shall conform with 2 CFR 200.426 
and any applicable CDE guidance, and shall not overtly identify students with unrecovered 
or delinquent debt or treat them differently than other students. 
 
Cafeteria Fund 
 

Note:  Pursuant to Education Code 38090, money received for the sale of food or for any services performed by 
the cafeterias may be paid into the county treasury to the credit of a "cafeteria fund" for the district. 

 
The Superintendent or designee shall establish a cafeteria fund independent of the district's 
general fund. 
 



 
 
 BP 3551(d) 
 
 
FOOD SERVICE OPERATIONS/CAFETERIA FUND  (continued) 
 
 

Note: Education Code 38103 allows the Board, at its discretion and with the approval of the County 
Superintendent of Schools who is responsible for a countywide payroll/retirement system under Education Code 
42646, to have wages, salaries, and benefits of food service employees paid either from the district's general fund 
(Option 1 below) or from the district's cafeteria fund (Option 2). 

 
OPTION 1:  The wages, salaries, and benefits of food service employees shall be paid from the 
district's general fund. At any time, the Board may order reimbursement from the district's 
cafeteria fund for these payments in amounts prescribed by the Board and not exceeding the 
costs actually incurred.  (Education Code 38103) 
 
OPTION 2:  The wages, salaries, and benefits of food service employees shall be paid from the 
cafeteria fund.  (Education Code 38103) 
 

Note:  The following optional paragraph may be revised to reflect district practice.  2 CFR 225 2 CFR Part 200, 
Appendix VII and U.S. Department of Agriculture (USDA) guidance, Indirect Costs: Guidance for State 
Agencies and School Food Authorities, provide information regarding allowable indirect costs that may be 
charged to the nonprofit school food service account.  Also see the accompanying administrative regulation. 

 
The Superintendent or designee shall ensure that state and federal funds provided through school 
meal programs are allocated only for purposes related to the operation or improvement of food 
services and reasonable and necessary indirect program costs as allowed by law. 
 
(cf. 3230 - Federal Grant Funds) 
(cf. 3400 - Management of District Assets/Accounts) 
(cf. 3460 - Financial Reports and Accountability) 
 
Contracts with Outside Services 
 

Note:  The following section is optional.  Pursuant to Education Code 45103.5, the district is authorized to 
contract for consulting services related to food service management.  42 USC 1758, 7 CFR 210.16, and 
Education Code 45103.5 authorize a district, under specified conditions and with approval of the CDE, to 
contract with a food service management company to manage its food service operation in one or more of its 
schools.  See the accompanying administrative regulation for related requirements. 

 
With Board approval, the district may enter into a contract for food service consulting services or 
management services in one or more district schools.  (Education Code 45103.5; 42 USC 1758; 7 
CFR 210.16) 
 
(cf. 3312 - Contracts) 
(cf. 3600 - Consultants) 
 



 
 
 
 BP 3551(e) 
 
FOOD SERVICE OPERATIONS/CAFETERIA FUND  (continued) 
 
Procurement of Foods 
 

Note:  The following section is for districts participating in the National School Lunch and/or Breakfast 
Program (42 USC 1751-1769j, 1773). Pursuant to 7 CFR 210.21, districts are required to comply with all 
requirements for purchasing commercial food products served in the school meals programs, including 
those outlined in the Buy American provision. This provision indicates that a district participating in the 
National School Lunch and/or Breakfast Program or any entity purchasing food on its behalf must, to the 
maximum extent practicable, purchase domestically grown and processed foods, as defined. According to 
USDA Memorandum SP-24-2016, a domestic commodity or product is deemed to be "substantially using" 
domestic agricultural commodities when over 51 percent of the final processed product consists of 
agricultural commodities produced in the United States. 

 
To the maximum extent practicable, foods purchased for use in school meals by the district 
or by any entity purchasing food on its behalf shall be domestic commodities or products. 
Domestic commodity or product means an agricultural commodity that is produced in the 
United States and a food product that is processed in the United States substantially using 
agricultural commodities that are produced in the United States. (42 USC 1760; 7 CFR 
210.21) 
 

Note: The following paragraph reflects limited exceptions to the Buy American requirement, as described 
in USDA Memorandum SP-24-2016. If the district is using one of these exceptions, it must maintain 
documentation justifying the exception(s). 

 
A nondomestic food product may be purchased for use in the district's food service 
program only as a last resort when the product is not produced or manufactured in the 
United States in sufficient and reasonable quantities of a satisfactory quality, or when 
competitive bids reveal the costs of a United States product are significantly higher than 
the nondomestic product. In such cases, the Superintendent or designee shall retain 
documentation justifying the exception. 
 
Program Monitoring and Evaluation 
 
The Superintendent or designee shall present to the Board, at least annually, financial reports 
regarding revenues and expenditures related to the food service program. 
 

Note: The following paragraph is for use by districts that have one or more schools participating in the National 
School Lunch Program, School Breakfast Program, Seamless Summer Feeding Option, and/or other federal meal 
program.  The state monitoring process (the Administrative Review) includes a review of district compliance 
with requirements for federal meal programs, including a review of resource management in the food service 
program as provided in the following paragraph. Each district is reviewed at least once every three years. See the 
CDE's nutrition services web site for a current list of documents that may be requested for the review. 
USDA correspondence dated August 30, 2013, provides a list of documents that may be requested by the CDE 
for the review. 



 
 
 

 BP 3551(f) 
 
FOOD SERVICE OPERATIONS/CAFETERIA FUND  (continued) 
 
 

During the Administrative Review, CDE will review district policies on charge accounts, alternate meals, 
and guidelines for continually notifying parents/guardians of these policies. USDA Memorandum SP 23-
2017 adds a requirement to maintain and submit the district's policy on unpaid meal charges to the CDE 
during the Administrative Review. 

 
The Superintendent or designee shall provide all necessary documentation required for the 
Administrative Review conducted by the CDE to ensure compliance of the district's food service 
program with federal requirements related to maintenance of the nonprofit school food service 
account, meal charges, paid lunch equity, revenue from nonprogram goods, indirect costs, and 
USDA foods. 
 
(cf. 3555 - Nutrition Program Compliance) 
 
Legal Reference: 

EDUCATION CODE 
38080-38086  Cafeteria, establishment and use 
38090-38095  Cafeterias, funds and accounts 
38100-38103  Cafeterias, allocation of charges 
42646  Alternate payroll procedure 
45103.5  Contracts for management consulting services; restrictions 
49490-49493  School breakfast and lunch programs 
49500-49505  School meals 
49554  Contract for services 
49550-49562  Meals for needy students 
HEALTH AND SAFETY CODE 
113700-114437  California Retail Food Code 
CODE OF REGULATIONS, TITLE 5 
15550-15565  School lunch and breakfast programs 
UNITED STATES CODE, TITLE 42 
1751-1769j  School lunch programs 
1771-1791  Child nutrition, including: 
1773  School breakfast program 
CODE OF FEDERAL REGULATIONS, TITLE 2 
200.56 Indirect costs, definition 
200.400-200.475 Cost principles 
200 Appendix VII Indirect cost proposals 
225  Cost Principles for State, Local, and Indian Tribal Governments 
CODE OF FEDERAL REGULATIONS, TITLE 7 
210.1-210.31  National School Lunch Program 
220.1-220.21  National School Breakfast Program 
250.1-250.70  USDA foods 

 
 
 
Management Resources:  (see next page) 



 
 
 BP 3551(g) 
 
FOOD SERVICE OPERATIONS/CAFETERIA FUND  (continued) 
 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
California School Accounting Manual 
Food Distribution Program Administrative Manual 
Unpaid Meal Charges: Local Meal Charge Policies, Clarification on Collection of Delinquent Meal 
Payments, and Excess Student Account Balances, Management Bulletin, SNP-03-2017, April 2017 
Clarification for the Use of Alternate Meals in the National School Lunch and School Breakfast 
Programs, Bad Debt Policies, and the Handling of Unpaid Meal Charges, Management Bulletin USDA-
SNP-06-2015, May 2015 
Cafeteria Funds--Allowable Uses, Management Bulletin NSD-SNP-07-2013, May 2013 
Paid Lunch Equity Requirement, Management Bulletin USDA-SNP-16-2012, October 2012 
Storage and Inventory Management of United States Department of Agriculture (USDA) Donated Foods, 
Management Bulletin USDA-FDP-02-2010, August 2010 
Management Bulletin USDA-SNP-01-2008, February 2008 
Adult and Sibling Meals in the National School Lunch and School Breakfast Programs, Management 
Bulletin 00-111, July 2000 
U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS 
Financial Management of the School Meal Programs, Correspondence, August 30, 2013 
FAQs About School Meals 
Unpaid Meal Charges: Guidance and Q&A, SP 23-2017, March 2017 
Indirect Costs: Guidance for State Agencies and School Food Authorities SP 60-2016, September 2016 
Overcoming the Unpaid Meal Challenge: Proven Strategies from Our Nation's Schools, September 2016 
Unpaid Meal Charges: Local Meal Charge Policies, SP 46-2016, July 2016 
Compliance with and Enforcement of the Buy American Provision in the National School Lunch 
Program, SP 24-2016, February 2016 
Discretionary Elimination of Reduced Price Charges in the School Meal Programs, SP 17-2014, 
January 2014 
U.S. DEPARTMENT OF EDUCATION GUIDANCE 
FAQs About School Meals 
WEB SITES 
California Department of Education, Nutrition Services Division: http://www.cde.ca.gov/ls/nu 
California School Nutrition Association: http://www.calsna.org 
U.S. Department of Agriculture, Food and Nutrition Service: http://www.fns.usda.gov/cnd 
U.S. Department of Education: http://www.ed.gov 
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CSBA Sample 
Administrative Regulation 
 
Business and Noninstructional Operations AR 3551(a) 
 
FOOD SERVICE OPERATIONS/CAFETERIA FUND 
 
Payments for Meals 

Note:  State and federal law (Education Code 49550; 42 USC 1758, 1773) require that all students eligible for 
free and reduced-price meals receive a reimbursable meal during each school day which must be the same meal 
choice offered to noneligible students; see BP/AR 3553 - Free and Reduced Price Meals. California Department 
of Education (CDE) Management Bulletin USDA-SNP-01-2008 SNP-06-2015 clarifies that districts therefore 
cannot serve an alternate meal (i.e., a meal that is different than the day's advertised meal) to a student eligible 
for reduced-price meals who does not have the ability to pay or who fails to provide a meal ticket or other 
medium of exchange on a given day.  Payment and pricing policies for full-price meals are at the discretion of 
the district and may include decisions on whether or not to extend credit or provide an alternate meal to students 
in the event of nonpayment. 
 
In addition to providing meals at no cost to students who are eligible, the district may offer meals at no 
cost to students who qualify for reduced-price benefits. Districts that choose to eliminate reduced-price 
meal charges may still claim the meals at the reduced-price rate, but the cost difference between the 
reduced-price meal and the no-cost meal must be covered by the district's cafeteria fund.  Districts that 
choose to do so may modify the following paragraph accordingly. For more information, see the U.S. 
Department of Agriculture's (USDA) Memorandum SP 17-2014. 
 
The following section includes recommendations of the CDE's Management Bulletin and the U.S. Department of 
Agriculture's (USDA's) "FAQs About School Meals" on the USDA's web site and may be revised to reflect 
district practice. 

 
With the exception of students who are eligible to receive meals at no cost, students may pay on 
a per-meal basis or may submit payments in advance.  The Superintendent or designee shall 
maintain a system for accurately recording payments received and tracking meals provided to 
each student. 
 
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3552 - Summer Meal Program) 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 3555 - Nutrition Program Compliance) 
 

Note: The CDE's program monitoring process (the Administrative Review) requires districts to 
continually notify parents/guardians of district policies regarding meal payments, including charge 
accounts and alternate meals if applicable. Districts should, at a minimum, inform parents/guardians at 
the beginning of the school year and on an ongoing basis of district practices for students who have lost or 
forgotten their meal payment. In addition, districts should set up a parent notification system for when a 
student's meal payment account has a low or negative balance. 
 
According to the USDA's Memorandum SP-23-2017, beginning in the 2017-18 school year and each year 
thereafter, the district's policy on delinquent meal payments must be communicated in writing to all 
households at the start of each school year and to households transferring to the school during the school 
year. CDE Management Bulletin SNP-03-2017 states that, at a minimum, districts should use the methods 
specified below to communicate the district's meal policy. 



 AR 3551(b) 
 
 
FOOD SERVICE OPERATIONS/CAFETERIA FUND  (continued) 
 
 
At the beginning of the school year, and whenever a student enrolls during the school year, 
parents/guardians shall be notified of the district's meal payment policies and be encouraged to 
prepay for meals whenever possible.  The Superintendent or designee shall communicate the 
district's meal payment policies through multiple methods, including, but not limited to: 
 
1. Explaining the meal charge policy within registration materials provided to 

parents/guardians at the start of the school year 
 
2. Including the policy in print versions of student handbooks, if provided to 

parents/guardians annually 
 
3. Providing the policy whenever parents/guardians are notified regarding the 

application process for free and reduced-price meals, such as in the distribution of 
applications at the start of the school year 

 
4. Posting the policy on the district's web site 
 
5. Establishing a system to notify parents/guardians when a student's meal payment 

account has a low or negative balance 
 
(cf. 1113 - District and School Web Sites) 
(cf. 5145.6 - Parental Notifications) 
 

Note:  The following optional paragraph may be revised to reflect district practice. According to the USDA's 
"FAQs About School Meals," any district that participates in the National School Lunch and/or Breakfast 
Program (42 USC 1751-1769j, 1773) and has one or more schools which use a system of meal tickets (or tokens, 
cards, or other similar medium of exchange) may limit the number of lost or stolen tickets it will replace for 
students each school year, as long as the limit is set at three or more. However, such a limit may only be 
established if the school (1) advises students and parents/guardians of the district's rules regarding replacement 
tickets at the beginning of the school year and/or when applications for free and reduced-price meals are 
distributed or approved; (2) issues at least one advance warning to the student or his/her parent/guardian prior to 
refusing to issue a replacement ticket; and (3) does not deny meals to prekindergarten or younger primary 
students or students with disabilities who may be unable to take full responsibility for their meal tickets.  
Although these requirements apply only to students who qualify for free or reduced-price meals, the USDA 
recommends that districts apply the same limits for students who pay full price for their meals in order to ensure 
that needy students are not overtly identified because of a disparate ticket replacement policy. 

 
In any school that uses a system of meal tickets or other similar medium of exchange rather than 
an electronic point-of-sale system, the Superintendent or designee shall develop a process for 
providing replacement tickets to any student who reports his/her tickets as lost or stolen. 
However, whenever any student reports an excessive number of lost or stolen tickets, the 
Superintendent or designee shall notify the parent/guardian and may provide an alternative 
method of tracking meal usage for that student. 



 AR 3551(c) 
 
 
FOOD SERVICE OPERATIONS/CAFETERIA FUND  (continued) 
 
 
In order to avoid potential misuse of a student's food service account by someone other than the 
student in whose name the account has been established, the Superintendent or designee shall 
verify a student's identity when setting up the account and when charging any meal to the 
account. The Superintendent or designee shall investigate any claim that a bill does not belong to 
a student or is inaccurate, shall not require a student to pay a bill that appears to be the result of 
identity theft, and shall open a new account with a new account number for a student who 
appears to be the subject of identity theft. 
 
(cf. 1340 - Access to District Records) 
(cf. 3580 - District Records) 
 

Note: Pursuant to CDE Management Bulletin SNP-03-2017, districts must ensure that students who are 
approved for reduced-price meals receive all meals that are paid for. Any excess payments must be either 
carried over or refunded to the parents/guardians. The following paragraph extends this provision to also 
apply to students paying for full-price meals. 

 
Any payments made to a student's food service account shall, if not used within the school 
year, be carried over into the next school year or be refunded to the student's 
parents/guardians. 
 
Unpaid and Delinquent Meal Charges 
 

Note: Pursuant to USDA Memorandum SP 46-2016, districts participating in the National School Lunch 
and/or Breakfast program are mandated to have a written and clearly communicated meal charge policy 
which includes, but is not limited to, policy on the collection of delinquent meal charge debt. Such policy 
may allow students to charge all types of reimbursable meals, impose a limit on charges, provide students 
paying full price with alternate meals, and/or allow neither meal charges nor alternative meals. Such 
policy may be consistent for all students or vary by grade level. The follow paragraphs should be revised 
to reflect district practice. Also see the accompanying Board policy. 

 
Students and their parents/guardians shall be notified whenever their account has a zero low or 
negative balance. Whenever a student's account has an unpaid balance of $50 or more, 
parents/guardians shall be notified in writing that full payment is due within seven school days 
from the date of the notice. 
 
In cases of repeated nonpayment by a student, the Superintendent or designee may contact 
parents/guardians to discuss the reasons for the nonpayment.  The Superintendent or designee 
may evaluate individual circumstances to determine if the student's parents/guardians need 
assistance completing an application for free or reduced-price meals or need referral to social 
services. 
 

Note: The following optional paragraph reflects CDE guidance in its Management Bulletin SNP-03-2017. 



 
 AR 3551(d) 
 
FOOD SERVICE OPERATIONS/CAFETERIA FUND  (continued) 
 
The Superintendent or designee may enter into a repayment plan with a student's 
parents/guardians for payment of the student's unpaid meal charge balance over a period 
of time. As necessary, the repayment plan may allow the unrecovered or delinquent debt to 
carry over into the next fiscal year. 
 

Note: CDE Management Bulletin SNP-03-2017 requires that the district's unpaid meal policy conform 
with the cost principles set forth in 2 CFR 200.426, as provided below. 

 
The district's efforts to collect debt shall be consistent with district policies and procedures, 
California Department of Education (CDE) guidance, and 2 CFR 200.426. The district 
shall not spend more than the actual debt owed in efforts to recover unpaid meal charges. 
 

Note: Pursuant to CDE Management Bulletins SNP 06-2015 and SNP-03-2017, delinquent debt must be 
reclassified as bad debt and written off as an operating loss if it is not paid by the end of the fiscal year in 
which the debt was incurred, unless the district enters into a repayment plan with the parent/guardian 
prior to the end of the fiscal year or the debt occurs fewer than 90 days prior to the end of the fiscal year. 
Federal funds are not available to reimburse the district for bad debt. Districts are required to maintain 
related records in accordance with 7 CFR 210.9 and 210.15. 

 
The Superintendent or designee shall maintain records of the efforts made to collect unpaid 
meal charges and, if applicable, financial documentation showing when the unpaid meal 
balance has become an operating loss. 
 
Reimbursement Claims 
 

Note:  To streamline administration of state and federal meal programs, the CDE has developed an online Child 
Nutrition Information and Payment System which must be used to submit reimbursement claims and to submit 
and track the status of applications and USDA food requests. 

 
The Superintendent or designee shall maintain records of the number of meals served each day 
by school site and by category of free, reduced-price, and full-price meals.  The Superintendent 
or designee shall submit reimbursement claims for school meals to the CDE using the online 
Child Nutrition Information and Payment System. 
 
Cafeteria Fund 
 

Note:  Education Code 38091 authorizes the Governing Board to establish one or more cafeteria revolving 
accounts to be treated as revolving cash accounts of the cafeteria fund. 

 
All proceeds from food sales and other services offered by the cafeteria shall be deposited in the 
cafeteria fund as provided by law. The income and expenditures of any cafeteria revolving 
account established by the Governing Board shall be recorded as income and expenditures of the 
cafeteria fund.  (Education Code 38090, 38091) 



 AR 3551(e) 
 
 
FOOD SERVICE OPERATIONS/CAFETERIA FUND  (continued) 
 
 
(cf. 3100 - Budget) 
(cf. 3300 - Expenditures and Purchases) 
 

Note:  Education Code 38100-38103 specify allowable expenditures from the cafeteria fund.  AB 86 (Ch. 48, 
Statutes of 2013) repealed Education Code 38102, which had authorized the establishment of a cafeteria 
equipment reserve fund to be used for the purchase, lease, maintenance, or replacement of cafeteria equipment. 

 
The cafeteria fund shall be used only for those expenditures authorized by the Board as 
necessary for the operation of school cafeterias in accordance with Education Code 38100-
38103, 2 CFR Part 200 Appendix VII 2 CFR 225, and the California School Accounting 
Manual. (Education Code 38091, 38101; 2 CFR 225) 
 
Any charges to, or transfers from, a food service program shall be dated and accompanied by a 
written explanation of the expenditure's purpose and basis.  (Education Code 38101) 
 
(cf. 3110 - Transfer of Funds) 
 

Note:  The following optional paragraph may be revised to reflect district practice. 2 CFR 225 2 CFR Part 200 
Appendix VII and USDA guidance, Indirect Costs: Guidance for State Agencies and School Food Authorities, 
provide information regarding allowable indirect costs that may be charged to the nonprofit school food service 
account.  Indirect costs are those that are incurred for the benefit of multiple programs or objectives and typically 
support administrative overhead functions (e.g., accounting, payroll, purchasing, utilities, janitorial services). 
Each program or objective that benefits from the indirect cost bears a commensurate portion of the cost.  Costs 
may be charged to the nonprofit food service account only if properly documented. 

 
Indirect costs charged to the food service program shall be based on either the district's prior year 
indirect cost rate or the statewide average approved indirect cost rate for the second prior fiscal 
year, whichever is less.  (Education Code 38101) 
 

Note:  Pursuant to 2 CFR 210.2 and 210.14 7 CFR 210.7 and 220.14, net cash resources (i.e., all monies that 
have accrued to the nonprofit school food service at any given time, less cash payable) should not exceed three 
months average expenditures.  If there is a surplus, then according to USDA guidance, Indirect Costs: Guidance 
for State Agencies and School Food Authorities, the district must lower the price of paid lunches, improve food 
quality, or make other improvements to school meal operations. The spending plan developed by the district 
under such circumstances must be approved by the CDE. 

 
Net cash resources in the nonprofit school food service shall not exceed three months average 
expenditures. (2 CFR 210.14 220.14) 
 
 
 
 
 



 AR 3551(f) 
 
 
FOOD SERVICE OPERATIONS/CAFETERIA FUND  (continued) 
 
 
U.S. Department of Agriculture Foods 
 

Note: The following optional section is for use by districts that participate in the National School Lunch 
Program and receive foods from the USDA pursuant to 42 USC 1755 and 7 CFR 250.1-250.70.  The CDE is 
responsible for ordering and distributing USDA foods for use in California schools. Pursuant to 42 USC 1758, 
the USDA must ensure that foods offered through this program reflect the most recent Dietary Guidelines for 
Americans. 

 
The Superintendent or designee shall ensure that foods received through the U.S. Department of 
Agriculture (USDA) are handled, stored, and distributed in facilities which:  (7 CFR 250.14) 
 
1. Are sanitary and free from rodent, bird, insect, and other animal infestation 
 
2. Safeguard foods against theft, spoilage, and other loss 
 
3. Maintain foods at proper storage temperatures 
 
4. Store foods off the floor in a manner to allow for adequate ventilation 
 
5. Take other protective measures as may be necessary 
 
The Superintendent or designee shall maintain inventories of USDA foods in accordance with 7 
CFR 250.59 and CDE procedures, and shall ensure that foods are used before their expiration 
dates. 
 
USDA donated foods shall be used in school lunches as far as practicable.  USDA foods also 
may be used in other nonprofit food service activities, including, but not limited to, school 
breakfasts or other meals, a la carte foods sold to students, meals served to adults directly 
involved in the operation and administration of the food service and to other school staff, and 
training in nutrition, health, food service, or general home economics instruction for students, 
provided that any revenues from such activities accrue to the district's nonprofit food service 
account.  (7 CFR 250.60 250.59) 
 
Contracts with Outside Services 
 

Note: The following optional section is for use by districts that contract for food service management services 
pursuant to Education Code 49554, 42 USC 1758, or 7 CFR 210.16 or consulting services pursuant to Education 
Code 45103.5, and should be modified to reflect the type(s) of contracts in the district; see the accompanying 
Board policy. 

 
The term of any contract for food service management or consulting services shall not exceed 
one year. Any renewal of the contract or further requests for proposals to provide such services 
shall be considered on a year-to-year basis.  (Education Code 45103.5; 7 CFR 210.16) 



 AR 3551(g) 
 
FOOD SERVICE OPERATIONS/CAFETERIA FUND  (continued) 
 
Any contract for management of the food service operation shall be approved by CDE and 
comply with the conditions in Education Code 49554 and 7 CFR 210.16 as applicable. The 
district shall retain control of the quality, extent, and general nature of its food services, 
including prices to be charged to students for meals, and shall monitor the food service operation 
through periodic on-site visits.  The district shall not enter into a contract with a food service 
company to provide a la carte food services only, unless the company agrees to offer free, 
reduced-price, and full-price reimbursable meals to all eligible students. (Education Code 49554; 
42 USC 1758; 7 CFR 210.16) 
 
Any contract for consulting services shall not result in the supervision of food service classified 
staff by the management consultant, nor shall it result in the elimination of any food service 
classified staff or position or have any adverse effect on the wages, benefits, or other terms and 
conditions of employment of classified food service staff or positions.  All persons providing 
consulting services shall be subject to applicable employment conditions related to health and 
safety as listed in Education Code 45103.5.  (Education Code 45103.5) 
 
(cf. 3312 - Contracts) 
(cf. 3515.6 - Criminal Background Checks for Contractors) 
(cf. 3600 - Consultants) 
(cf. 4112.4/4212.4/4312.4 - Health Examinations) 
(cf. 4212 - Appointments and Conditions of Employment) 
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CSBA Sample 
Administrative Regulation 
 
Business and Noninstructional Operations AR 3580(a) 
 
DISTRICT RECORDS 
 
 

Note:  The following optional administrative regulation reflects classification and retention requirements for 
district records.  For more information about personnel records, including the contents and retention of such 
records pursuant to 5 CCR 16023, see AR 4112.6/4212.6/4312.6 - Personnel Files. For additional requirements 
pertaining to student records, including the contents and retention of such records pursuant to Education Code 
49069, 5 CCR 430-433, and the Family Educational Rights and Privacy Act (20 USC 1232g and 34 CFR 99.1-
99.8), see BP/AR 5125 - Student Records.  For requirements pertaining to public access to certain records in 
accordance with the California Public Records Act (CPRA) (Government Code 62516250-6270), see BP/AR 
1340 - Access to District Records and BB 9012 - Board Member Electronic Communications. 

 
Classification of Records 
 

Note:  Pursuant to 5 CCR 16020, only those documents that are prepared or retained as part of the discharge of 
official duty are considered as "records" that must be classified and retained.  In addition, under the Public 
Records Act CPRA (Government Code 6252 6250-6270), a "public record" is defined as any writing relating to 
the conduct of district business that is prepared, owned, used, or retained by the district; see BP/AR 1340 - 
Access to District Records.  Documents and other writings that are not prepared or used by the district in the 
conduct of district business are generally not considered to be "records" and thus are not subject to the 
requirements of this regulation. 

 
Records means all records, maps, books, papers, and documents of a school district required by 
law to be prepared or retained as necessary or convenient to the discharge of official duty. (5 
CCR 16020) 
 
(cf. 1340 - Access to District Records) 
 
Before January 1, the Superintendent or designee shall review the prior year's records and shall 
classify them as either a Class 1 (Permanent), Class 2 (Optional), or Class 3 (Disposable) record.  
(5 CCR 16022) 
 
Records of continuing nature (active and useful for administrative, legal, fiscal, or other purposes 
over a period of years) shall not be classified until such usefulness has ceased.  (5 CCR 16022) 
 
An inventory of equipment shall be a continuing record and shall not be classified until the 
inventory is superseded or until the equipment is removed from district ownership.  (5 CCR 
16022) 
 
(cf. 3440 - Inventories) 
 
A student's cumulative record is a continuing record until the student ceases to be enrolled in the 
district.  (5 CCR 16022) 



 AR 3580(b) 
 
DISTRICT RECORDS  (continued) 
 
(cf. 5125 - Student Records) 
 
When an electronic or photographed copy of a Class 1 (Permanent) record has been made, the 
copy may be classified as Class 1 (Permanent) and the original classified as either Class 2 
(Optional) or Class 3 (Disposable).  However, no original record that is basic to any required 
audit may be destroyed prior to the second July 1st succeeding the completion of the audit.  
(Education Code 35254) 
 
Class 1 - Permanent Records 
 
The original of each of the following records, or one exact copy of it when the original is 
required by law to be filed with another agency, is a Class 1 (Permanent) record and shall be 
retained indefinitely unless microfilmed in accordance with 5 CCR 16022:  (5 CCR 16023) 
 
1. Annual Reports 
 

a. Official budget 
 
b. Financial reports of all funds, including cafeteria and student body funds 
 
c. Audit of all funds 

 
d. Average daily attendance, including Period 1 and Period 2 reports 

 
e. Other major annual reports, including: 

 
(1) Those containing information relating to property, activities, financial 

condition, or transactions 
 

(2) Those declared by Governing Board minutes to be permanent 
 
(cf. 3100 - Budget) 
(cf. 3452 - Student Activity Funds) 
(cf. 3460 - Financial Reports and Accountability) 
(cf. 3551 - Food Service Operations/Cafeteria Fund) 
 
2. Official Actions 
 

a. Minutes of the Board or Board committees, including the text of rules, 
regulations, policies, or resolutions included by reference only 

 
b. The call for and the result of any elections called, conducted, or canvassed by the 

Board 



 AR 3580(c) 
 
DISTRICT RECORDS  (continued) 
 

c. Records transmitted by another agency pertaining to its action with respect to 
district reorganization 

 
(cf. 7214 - General Obligation Bonds) 
(cf. 9324 - Minutes and Recordings) 
 
3. Personnel Records 
 

Class 1 (Permanent) records include all detailed records relating to employment; 
assignment; amounts and dates of service rendered; termination or dismissal of an 
employee in any position; sick leave record; rate of compensation, salaries, or wages 
paid; and deductions or withholdings made and the person or agency to whom such 
amounts were paid.  In lieu of the detailed records, a complete proven summary payroll 
record for each employee containing the same data may be classified as a Class 1 
(Permanent) record and the detailed records may then be classified as Class 3 
(Disposable) records. 
 
Information of a derogatory nature as defined in Education Code 44031 shall be retained 
as a Class 1 (Permanent) record only when the time for filing a grievance has passed or 
the document has been sustained by the grievance process. 

 
(cf. 4112.5/4212.5/4312.5 - Criminal Record Check) 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
 
4. Student Records 
 

The records of enrollment and scholarship for each student required by 5 CCR 432 and 
all records pertaining to any accident or injury involving a minor for which a claim for 
damages had been filed as required by law shall be classified as Class 1 (Permanent) 
records. These include any related policy of liability insurance, except that these records 
cease to be Class 1 (Permanent) records one year after the claim has been settled or the 
statute of limitations has expired. 

 
(cf. 5111.1 - District Residency) 
(cf. 5141 - Health Care and Emergencies) 
(cf. 5143 - Insurance) 
 
5. Property Records 
 

Class 1 (Permanent) records include all detailed records relating to land, buildings, and 
equipment.  In lieu of detailed records, a complete property ledger may be classified as a 
Class 1 (Permanent) record.  The detailed records may then be classified as Class 3 
(Disposable) records if the property ledger includes all fixed  
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DISTRICT RECORDS  (continued) 
 
 

assets; an equipment inventory; and, for each piece of property, the date of acquisition, 
name of previous owner, a legal description, the amount paid, and comparable data if the 
unit is disposed of. 

 
(cf. 3280 - Sale or Lease of District-Owned Real Property) 
 
Class 2 - Optional Records 
 
Any records considered temporarily worth keeping, but which is are not a Class 1 records, may 
be classified as a Class 2 (Optional) records and shall be retained until it is reclassified as a Class 
3 (Disposable) records.  If, by agreement of the Board and Superintendent or designee, 
classification of the prior year records has not been made before January 1 as specified in 5 CCR 
16022, all records of the prior year may be classified as Class 2 (Optional) records pending 
further review and classification within one year. (5 CCR 16024) 
 
Class 3 - Disposable Records 
 
All records not classified as Class 1 (Permanent) or as Class 2 (Optional) records shall be 
classified as Class 3 (Disposable) records.  These include, but are not limited to, detailed records 
basic to audit, including those relating to attendance, average daily attendance, or business or 
financial transactions; detailed records used in preparing another report; teachers' registers if all 
information required by 5 CCR 432 is retained in other records or if the General Records pages 
are removed from the register and classified as Class 1 (Permanent) records; and periodic 
reports, including daily, weekly, and monthly reports, bulletins, and instructions. (5 CCR 16025) 
 
All Class 3 (Disposable) records shall be destroyed during the third school year after the school 
year in which the records originated.  In addition, Class 3 (Disposable) records shall not be 
destroyed until after the third school year following the completion of any legally required audit 
or the retention period required by any agency other than the State of California, whichever is 
later.  A continuing record shall not be destroyed until the fourth year after it has been classified 
as a Class 3 (Disposable) record.  (5 CCR 16026, 16027) 
 
(cf. 5113.2 - Work Permits) 
 
Electronically Stored Information 
 

Note: With the extensive use of electronic messaging, communications, and devices, such as email, text 
message, and voicemail, iIn the conduct of official district business, many records and informational materials 
are generated and maintained in electronic format, making it necessary for districts to design a system for easily 
saving and retrieving such information when needed. The following optional section contains suggestions for 
the handling of such electronically stored information and may be revised to reflect district practice. 
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DISTRICT RECORDS  (continued) 
 

In City of San Jose v. Superior Court, the California Supreme Court held that a public official's or 
employee's electronic communications regarding public business, even if transmitted on the official's or 
employee's personal account or device, are public records and are not categorically excluded from 
disclosure upon request under the CPRA. The court noted that the CPRA requires public agencies to use 
"reasonable effort" to locate existing records in response to a public records request, but that such 
searches need not be extraordinary or intrusive. The following paragraph reflects the court's suggestion 
for ensuring that district-related communications transmitted through a public employee's or official's 
personal device or account can be retrieved without violating the employee's or official's privacy rights. 
For further information, see CSBA's Legal Alert: Tips for Governing Boards in Response to Public 
Records Act Ruling on Electronic Communications. 

 
All district-related electronically stored information generated or received by a district employee 
shall be saved to an electronic file on the district's computer and retained for at least 180 days, or 
shall be printed by the employee and physically filed in a way that it can be easily retrieved when 
needed. All electronically stored information related to the conduct of district business, 
including information created, saved, sent, or received on a district employee's or Board 
member's personal account or device, shall be saved as an electronic file to a district-
provided account or device and retained in accordance with the section "Classification of 
Records" above. Such information includes, but is not limited to, email, text messages, 
instant messages, computer files, and other electronic communications related to district 
business. In addition, when appropriate, the information may be printed and physically 
filed in a way that allows it to be easily retrieved when needed. 
 
(cf. 9012 - Board Member Electronic Communications) 
 
However, any district-related electronically stored information that qualifies as a record, as 
defined above, shall be classified and retained as specified in the section "Classification of 
Records" above. 
 
District-related electronically stored information includes, but is not limited to, any email, 
voicemail, text message, word processing document, spreadsheet, or text document related to 
district business or generated in the course of an employee's official duty. 
 

Note:  The following optional paragraph may be revised to reflect district practice.  Districts have the authority 
to monitor the use of district-owned property and equipment, including those provided to employees to enable 
them to perform their duties efficiently, such as computers, cell phones, and other electronic communication 
devices.  In such situations, an employee's expectation of privacy as it relates to the equipment is limited and the 
district may monitor it for appropriate use. 

 
Employees shall be required to regularly purge their email accounts and district-issued 
computers, cell phones, and other communication devices of personal electronically stored 
information and other information unrelated to district business. The Superintendent or designee 
may check for appropriate use of any district-owned equipment at any time. 
 
(cf. 4040 - Employee Use of Technology) 
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DISTRICT RECORDS  (continued) 
 
 
Any employee person to whom a district-owned computer, cell phone, or other electronic 
communication device is provided shall be notified about the district's electronic information 
management system and, as necessary, provided training on the effectively using use of the 
device. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
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CSBA Sample 
Board Policy 
 
All Personnel BP 4127(a) 
 4227 
TEMPORARY ATHLETIC TEAM COACHES 4327 
 
 
The Governing Board desires to employ highly qualified coaches for the district's sports and 
interscholastic athletic programs in order to enhance the knowledge, skills, motivation, and 
safety of student athletes. 
 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6145.2 - Athletic Competition) 
 
The Superintendent or designee may employ hire a certificated or noncertificated employee, 
other than a substitute employee, to supervise or instruct interscholastic athletic activities as a 
temporary employee in a limited assignment capacity. (5 CCR 5590) 
 
(cf. 4121 - Temporary/Substitute Personnel) 
 

Note:  When hiring a temporary athletic team coach, Education Code 44919 requires districts to first make the 
position available to a credentialed teacher presently employed by the district. In CTA v. Rialto Unified School 
District, the California Supreme Court held that the law is intended to grant a current certificated employee a 
limited advantage in the hiring process over a noncertificated employee or a nonemployee, provided that the 
applicant applies for the position and meets qualification criteria established by the district. 

 
When hiring a person to fill a position as a temporary athletic team coach, the position shall first 
be made available to qualified certificated teachers currently employed by the district. 
(Education Code 44919) 
 

Note: 5 CCR 5596 specifies a code of ethical conduct for athletic coaches; see the accompanying administrative 
regulation. In addition, the California Interscholastic Federation (CIF) has adopted a set of principles to guide 
the conduct of coaches and other participants in interscholastic athletic competitions; see BP 6145.2 - Athletic 
Competition. 

 
All coaches shall be subject to Board policies, administrative regulations, and California 
Interscholastic Federation bylaws and codes of ethical conduct. 
 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.63 - Steroids) 
(cf. 5141.1 - Child Abuse Prevention and Reporting) 
 
Noncertificated coaches shall have no authority to give assign grades to students.  (5 CCR 5591) 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
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TEMPORARY ATHLETIC TEAM COACHES  (continued) 
 
 
Qualifications and Training 
 

Note: 5 CCR 5593 establishes the minimum qualifications for employees serving as temporary athletic team 
coaches; see the accompanying administrative regulation. 

 
The Superintendent or designee shall establish qualification criteria for all athletic coaches in 
accordance with law and district standards. These criteria shall ensure that coaches possess an 
appropriate level of competence, knowledge, and skill. 
 

Note:  Effective July 9, 2010, AB 346 (Ch. 52, Statutes of 2010) amended Pursuant to Education Code 49024, 
to require any noncertificated employee or any volunteer who works with students in a district-sponsored student 
activity program, such as an interscholastic athletic program, is required to obtain an Activity Supervisor 
Clearance Certificate (ASCC) from the Commission on Teacher Credentialing, unless the district requires the 
candidate to clear a Department of Justice (DOJ) and Federal Bureau of Investigation (FBI) criminal background 
check prior to beginning the paid or volunteer duties;. See BP/AR 1240 - Volunteer Assistance and AR 
4112.5/4212.5/4312.5 - Criminal Record Check. This legislation was introduced in response to legislation 
passed in 2009 (AB 1025, Ch. 379, Statutes of 2009) which had required noncertificated personnel or volunteers 
who "supervise, direct, or coach the activity" to obtain an ASCC. Thus, the Governing Board may choose 
whether to (1) require a temporary athletic team coach to obtain the ASCC (Option 1 below) and/or to obtain a 
DOJ/FBI criminal background check; (Option 2 below).  The Board may select either one of the options below, 
combine them to allow (2) permit an individual, at his/her discretion, to obtain either the ASCC or DOJ/FBI 
checkat the individual's discretion,; or (3) to apply different requirements to different positions in the district 
(e.g., head coaches vs. assistant coaches; employees vs. volunteers). The following paragraph should be 
modified to reflect district practice. 
 
In addition, AB 346 amended Education Code 45125.01 to allows multiple districts within a county or within 
contiguous counties to share criminal record information of noncertificated employees and volunteers working in 
a student activity program.; see AR 4112.5/4212.5/4312.5 - Criminal Record Check. 

 
OPTION 1:  Any noncertificated employee or volunteer who works with students in a district-
sponsored interscholastic athletic program shall, prior to beginning his/her duties, possess 
submit to the Superintendent or designee either an Activity Supervisor Clearance Certificate 
issued by the Commission on Teacher Credentialing or a Department of Justice and Federal 
Bureau of Investigation criminal background clearance. (Education Code 49024) 
 
An individual who obtained both a Department of Justice and Federal Bureau of Investigation 
criminal background clearance through the district prior to July 9, 2010 shall have satisfied this 
requirement.   (Education Code 49024) 
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 4327 
 
 
TEMPORARY ATHLETIC TEAM COACHES  (continued) 
 
 
OPTION 2:   Any noncertificated employee or volunteer who works with students in a district -
sponsored interscholastic athletic program shall, prior to beginning his/her duties, obtain a 
Department of Justice and Federal Bureau of Investigation criminal background check through 
the district. (Education Code 49024) 
 
An individual who possesses a current Activity Supervisor Clearance Certificate from the 
Commission on Teacher Credentialing, issued prior to July 9, 2010, shall have satisfied district 
requirements for the criminal background check.   (Education Code 49024) 
 
(cf. 1240 - Volunteer Assistance) 
(cf. 4112.5/4212.5/4312.5 - Criminal Record Check) 
 
Following the selection of a temporary athletic team coach, the Superintendent or designee 
shall certify to the Board, at the next regular Board meeting or within 30 days, whichever is 
sooner, that the coach meets the qualifications and competencies required by 5 CCR 5593.  
By April 1 of each year, the Board shall certify to the State Board of Education that the 
provisions of 5 CCR 5593 have been met.  (5 CCR 5594) 
 

Note: Education Code 49032 requires that all high school coaches complete a district or CIF-developed 
coaching education program that meets the guidelines of Education Code 35179.1 and includes training on 
the signs, symptoms, and appropriate response to concussions. Additionally, Education Code 33479.6, as 
added by AB 1639 (Ch. 792, Statutes of 2016), requires coaches, beginning July 1, 2017, to complete a 
training course related to the nature and warning signs of sudden cardiac arrest and to retake such a 
course every two years thereafter. See the accompanying administrative regulation. 

 
In addition, the Superintendent or designee shall regularly report to the Board regarding 
the extent to which the district's coaches have completed the trainings required by law, 
including those required pursuant to Education Code 33479.6 and 49032, and by district 
policy. 
 
 
 
Legal Reference:  (see next page) 
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TEMPORARY ATHLETIC TEAM COACHES  (continued) 
 
Legal Reference: 

EDUCATION CODE 
35179-35179.7  Interscholastic athletics 
33479-33479.9 The Eric Parades Sudden Cardiac Arrest Prevention Act 
44010  Sex offense 
44011  Controlled substance offense 
44332-44332.5  Temporary certificates 
44424  Conviction of a crime 
44808  Liability when students are not on school property 
44916 Written statement indicating employment status 
44919  Classification of temporary employees 
45125.01  Interagency agreements for criminal record information 
45347  Instructional aides subject to requirements for classified staff 
45349  Use of volunteers to supervise or instruct students 
49024  Activity Supervisor Clearance Certificate 
49030-49034  Performance-enhancing substances 
49406  Examination for tuberculosis 
CODE OF REGULATIONS, TITLE 5 
5531  Supervision of extracurricular activities 
5590-5596  Duties of temporary athletic team coaches 
COURT DECISIONS 
Neily v. Manhattan Beach Unified School District, (2011) 192 Cal. App. 4th 187 
Kavanaugh v. West Sonoma County Union High School District, (2003) 29 Cal. 4th 911 
CTA v. Rialto Unified School District, (1997) 14 Cal. 4th 627San Jose Teachers Association, CTA, NEA v. 
Barozzi, (1991) 230 Cal.App.3d 1376 

Management Resources: 
CSBA PUBLICATIONS 
Steroids and Students: What Boards Need to Know, Policy Brief, July 2005 
A School Board Member's Guide to CIF and Interscholastic Sports, 1997 
CALIFORNIA INTERSCHOLASTIC FEDERATION PUBLICATIONS 
California Interscholastic Federation Constitution and Bylaws 
Pursuing Victory with Honor, 1999 
COMMISSION ON TEACHER CREDENTIALING CODED CORRESPONDENCE 
10-11 Information on Assembly Bill 346 Concerning the Activity Supervisor Clearance Certificate (ASCC), 
July 20, 2010 
WEB SITES 
CSBA:  http://ww.csba.org 
California Athletic Trainers' Association: http://www.ca-at.org 
California Department of Education:  http://www.cde.ca.gov 
California Interscholastic Federation:  http://www.cifstate.org 
Commission on Teacher Credentialing: http://www.ctc.ca.gov 
National Athletic Trainers' Association: http://www.nata.org 
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CSBA Sample 
Administrative Regulation 
 
All Personnel AR 4127(a) 
 4227 
TEMPORARY ATHLETIC TEAM COACHES 4327 
 
 
Qualifications 
 

Note:  5 CCR 5593 establishes minimum qualifications for certificated and noncertificated employees assigned 
as temporary athletic team coaches. Pursuant to 5 CCR 5593, the Superintendent or designee is required to 
certify to the Governing Board that each newly hired coach meets the requirements of 5 CCR 5593; see 
the accompanying Board policy. 
 
The district should modify the following section to reflect any additional criteria.  Districts should may consider 
developing specific criteria for each coaching position. 

 
The Superintendent or designee shall establish mMinimum qualifications criteria for temporary 
athletic team coaches.  These criteria shall include, but are not necessarily be limited to, 
competencies in the following areas:  (5 CCR 5593) 
 
1. Care and prevention of athletic injuries, basic sports injury first aid, and emergency 

procedures, as evidenced by one or more of the following: 
 

a. Completion of a college-level course in the care and prevention of athletic injuries 
and possession of a valid cardiopulmonary resuscitation (CPR) card 

 
b. A valid sports injury certificate or first aid card, and a valid CPR card 
 
c. A valid Emergency Medical Technician (EMT) I or II card 
 
d. A valid trainer's certification issued by the National or California Athletic 

Trainers' Association (NATA/CATA) 
 
e. Possession of both valid CPR and first aid cards and practical experience under 

the supervision of an athletic coach or trainer or experience assisting in team 
athletic training and conditioning 

 
2. Coaching theory and techniques in the sport or game being coached, as evidenced by one 

or more of the following: 
 

a. Completion of a college course in coaching theory and techniques 
 
b. Completion of inservice programs arranged by a school district or county office of 

education 
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 4327 
 
 
TEMPORARY ATHLETIC TEAM COACHES  (continued) 
 
 

c. Prior service as a student coach or assistant athletic coach in the sport or game 
being coached 

 
d. Prior coaching in community youth athletic programs in the sport being coached 

 
e. Prior participation in organized competitive athletics at the high school level or 

above in the sport being coached 
 
3. Knowledge of the rules and regulations pertaining to the sport or game being coached, 

the league rules, and, at the high school level, regulations of the California Interscholastic 
Federation (CIF) 

 
4. Knowledge of child or adolescent psychology, as appropriate, as it relates to sport 

participation, as evidenced by one or more of the following: 
 

a. Completion of a college-level course in child psychology for elementary school 
positions and adolescent or sports psychology for secondary school positions 

 
b. Completion of a seminar or workshop on human growth and development of 

youth 
 
c. Prior active involvement with youth in school or community sports program 

 
The Superintendent or designee may waive competency requirements for persons enrolled in 
appropriate training courses leading to acquisition of the competency, provided such persons 
serve under the direct supervision of a fully qualified coach until the competencies are met.  (5 
CCR 5593) 
 
Following the selection of a temporary athletic team coach, the Superintendent or designee shall 
certify to the Governing Board, at the next regular Board meeting or within 30 days, whichever 
is sooner, that the coach meets the qualifications and competencies required by 5 CCR 5593.  By 
April 1 of each year, the Board shall certify to the State Board of Education that the provisions of 
5 CCR 5593 have been met.  (5 CCR 5594) 
 

Note:  The qualifications required by 5 CCR 5593 for employees serving as temporary athletic team coaches do 
not apply to volunteer coaches. The following optional paragraph is for use by districts that require volunteers 
who supervise or direct an athletic program to meet those same qualifications. 
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TEMPORARY ATHLETIC TEAM COACHES  (continued) 
 
 
Volunteers who supervise or direct an athletic program shall meet the qualification criteria 
specified in 5 CCR 5593 required for temporary athletic team coaches employed by the district.  
Any volunteer who does not meet such criteria shall serve only under the supervision of a fully 
qualified coach and shall not be given charge of an athletic program. 
 
(cf. 1240 - Volunteer Assistance) 
 
Additional Qualifications of Noncertificated Personnel and Volunteers 
 
In addition to the qualifications listed above, any noncertificated employee or volunteer assigned 
as a temporary athletic team coach shall:  (5 CCR 5592) 
 
1. Be free from tuberculosis and any other contagious disease that would prohibit 

certificated teachers from teaching, as verified by a written statement, renewable every 
four years, from a licensed physician or other person approved by the district 

 
(cf. 4112.4/4212.4/4312.4 - Health Examinations) 
 
2. Not have been convicted of any offense referred to in Education Code 44010, 44011, or 

44424, or any offense involving moral turpitude or evidencing unfitness to associate with 
children 

 
Note:  Effective July 9, 2010, AB 346 (Ch. 52, Statutes of 2010) amended Education Code 49024 to requires any 
noncertificated employee or any volunteer who works with students in a district-sponsored interscholastic 
athletic program to obtain an Activity Supervisor Clearance Certificate from the Commission on Teacher 
Credentialing, or unless the district requires the candidate to clear a Department of Justice and Federal Bureau of 
Investigation criminal background check prior to beginning his/her duties. See the accompanying Board policy 
for options that may be selected or adapted by the district. 
 
In addition, AB 346 amended Education Code 45125.01 to allow multiple districts within a county or within 
contiguous counties to share criminal record information of noncertificated employees and volunteers working in 
a student activity program; see AR 4112.5/4212.5/4312.5 - Criminal Record Check. 

 
Any noncertificated employee or volunteer assigned as a temporary athletic team coach shall 
obtain an Activity Supervisor Clearance Certificate or a criminal background check in 
accordance with Board policy.   (Education Code 49024) 
 
(cf. 1240 - Volunteer Assistance) 
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TEMPORARY ATHLETIC TEAM COACHES  (continued) 
 
 
High School Coaching Education Program Training 
 

Note:  The following section paragraph is for use by districts that maintain high schools.  Education Code 
49032 requires that all high school coaches complete a coaching education program developed by the district or 
the California Interscholastic Federation (CIF) that meets the guidelines listed in Education Code 35179.1 and 
includes training on the signs, symptoms, and appropriate response to concussions.  Districts that wish to 
set their own standards for the coaching education program instead of using the standards developed by the CIF 
should modify the following paragraph accordingly. 

 
Each employee or volunteer high school athletic team coach or volunteer coach shall complete, 
at his/her expense, a coaching education program that meets the standards developed by the CIF 
and includes, but is not limited to, training in regard to sport psychology, sport pedagogy, 
sport physiology, sport management, statewide and school regulations, and CPR and first 
aid, including the signs, symptoms, and appropriate response to concussions. A high school 
coach who has completed the education program in another California school district shall be 
deemed to have met the requirement for this district. An individual who has not completed the 
education program may be assigned as a coach for no longer than one season of interscholastic 
competition.  (Education Code 35179.1, 49032) 
 

Note: Education Code 33479.6, as added by AB 1639 (Ch. 792, Statutes of 2016), requires the coach of an 
athletic activity, beginning July 1, 2017, to complete, and retake every two years thereafter, a training 
course related to the nature and warning signs of sudden cardiac arrest, including the risks associated 
with continuing to play or practice after experiencing fainting or seizures during exercise, unexplained 
shortness of breath, chest pain, dizziness, racing heart rate, or extreme fatigue. Pursuant to Education 
Code 33479.7, as added by AB 1639, on or after July 1, 2019 a coach who does not complete the required 
sudden cardiac arrest training is subject to suspension from coaching any athletic activity until the 
required training is completed. 
 
Online training fulfilling this requirement is available on the CIF's web site. Furthermore, Education 
Code 33479.2, as added by AB 1639, requires the California Department of Education to post related 
information on its web site. 

 
In addition, prior to coaching an athletic activity and every two years thereafter, athletic 
coaches shall complete an approved training course on the nature and warning signs of 
sudden cardiac arrest.  (Education Code 33479.2, 33479.6, 33479.7) 
 
Code of Ethical Conduct 
 
Employees providing supervisory or instructional services in interscholastic athletic programs 
and activities shall:  (5 CCR 5596) 
 
1. Show respect for players, officials, and other coaches 



 
 AR 4127(e) 
 4227 
 4327 
 
TEMPORARY ATHLETIC TEAM COACHES  (continued) 
 
 
2. Respect the integrity and judgment of game officials 
 
3. Establish and model fair play, sportsmanship, and proper conduct 
 
4. Establish player safety and welfare as the highest priority 
 
5. Provide proper supervision of students at all times 
 
6. Use discretion when providing constructive criticism and when reprimanding players 
 
7. Maintain consistency in requiring all players to adhere to the established rules and 

standards of the game 
 
8. Properly instruct players in the safe use of equipment 
 
9. Avoid exerting undue influence on a student's decision to enroll in an athletic program at 

any public or private postsecondary educational institution 
 
10. Avoid exerting undue influence on students to take lighter academic course(s) in order to 

be eligible to participate in athletics 
 
11. Avoid suggesting, providing, or encouraging any athlete to use nonprescription drugs, 

anabolic steroids, or any substance to increase physical development or performance that 
is not approved by the U.S. Food and Drug Administration, U.S. Surgeon General, or the 
American Medical Association 

 
(cf. 5131.63 - Steroids) 
 
12. Avoid recruitment of athletes from other schools 
 
13. Follow the rules of behavior and the procedures for crowd control as established by the 

district and the league in which the district participates 
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CSBA Sample 
Board Policy 
 
Administrative and Supervisory Personnel BP 4312.1(a) 
 
CONTRACTS 
 

Note:  The following optional policy addresses employment contracts for individuals occupying certificated and 
classified administrative, supervisory, and management positions. For policy language regarding superintendent 
contracts, see BP 2121 - Superintendent's Contract. 

 
The Governing Board recognizes the importance of employing qualified and competent 
individuals to lead manage district programs and to assist the Superintendent in coordinating 
efforts to achieve district goals and objectives. To that end, the Board may fill certificated 
administrative and supervisory positions and classified senior management positions on a 
contract basis. 
 
(cf. 0000 - Vision) 
(cf. 2121 - Superintendent's Contract) 
(cf. 4111/4211/4311 - Recruitment and Selection) 
(cf. 4300 - Administrative and Supervisory Personnel) 
(cf. 4313.2 - Demotion/Reassignment) 
(cf. 4314 - Transfers) 
 

Note:  Education Code 35031 authorizes continuing contracts, as specified below, for any deputy, associate, or 
assistant superintendent in a position requiring certification qualifications.  Pursuant to Education Code 35030, 
the title of deputy, associate, or assistant superintendent may be assigned to a business management position. 

 
The Board may offer a continuing contract of up to four years to any deputy, associate, or 
assistant superintendent; any certificated employee holding a position requiring a supervision or 
administration credential; or any senior manager of the classified service.  (Education Code 
35031, 44929.20) 
 
Prior to entering into any such contract, the Board and Superintendent shall consider the 
financial impact of the contract on the district.  The proposed contract shall also be reviewed by 
legal counsel to ensure that all legally required provisions are included in the contract and to 
address any potentially adverse obligations to for the district. 
 
(cf. 3460 - Financial Reports and Accountability) 
 

Note: Pursuant to Government Code 54957, personnel matters related to the appointment or employment of any 
employee may appropriately be discussed in closed session under the "personnel exception."  However, 
pursuant to Government Code 54956, as amended by AB 1344 (Ch. 692, Statutes of 2011), the Governing Board 
is prohibited from calling a special meeting on the salary or other compensation of the Superintendent and other 
management employee.  See BB 9320 - Meetings and Notices and BB 9321 - Closed Session Purposes and 
Agendas.  However, Government Code 54957 prohibits the use of closed session for discussion or action on 
any proposed change in compensation other than a reduction that  
 



 BP 4312.1(b) 
 
 
CONTRACTS  (continued) 
 
 

results from the imposition of discipline. In San Diego Union v. City Council, a California Court of Appeal 
held that the "personnel exception" provided in Government Code 54957 does not extend to discussions of 
salary and compensation.   
 
Notwithstanding Government Code 54957, the Governing Board is authorized pursuant to Government 
Code 54957.6, the "labor exception," to hold closed sessions with the district's designated representatives 
regarding the salaries, salary schedules, or compensation paid in the form of fringe benefits to its 
represented and unrepresented employees.  The Attorney General has opined in 57 Ops.Cal.Atty.Gen. 209 
(1974) that a board may only meet in closed session under the labor exception with a designated 
representative who is involved with the "bona fide" negotiations with represented and/or unrepresented 
employees. The Attorney General's publication The Brown Act: Open Meetings for Local Legislative 
Bodies, also states that the "labor exception" applies to meeting in closed session to instruct its 
representatives concerning negotiations with prospective employees.  Boards wishing to discuss salary of 
administrative personnel in closed session under the "labor exception" are encouraged to consult legal 
counsel before doing so.  
 
In addition, pursuant to Government Code 54956, the Board is prohibited from deliberating on the salary 
or other compensation of an employee at a special meeting.  See BB 9320 - Meetings and Notices and BB 
9321 - Closed Session Purposes and Agendas. 
 
The following paragraph should be revised to reflect district practice. 

 
The Board shall may deliberate in the closed session of a regular meeting about the terms of an 
employment contract for a deputy, associate, or assistant superintendent; other certificated 
employee holding a position requiring a supervision or administration credential; or a senior 
manager of the classified service. Discussions regarding salary, salary schedule, or other 
compensation may occur in the closed session of a regular meeting only between the Board 
and its designated representative(s), as permitted under Government Code 54957.6 (the 
"labor exception") for the purpose of reviewing the Board's position and/or instructing the 
designated representative(s) prior to or during bona fide negotiations with the employee. 
Such deliberations shall not be held during a special meeting.  (Government Code 54956, 
54957, 54957.6) 
 
(cf. 9320 - Meetings and Notices) 
(cf. 9321 - Closed Session Purposes and Agendas) 
(cf. 9321.1 - Closed Session Actions and Reports) 
 

Note: Pursuant to Government Code 54953, as amended by SB 1436 (Ch. 175, Statutes of 2016), the Board 
must orally report, in an open session, a summary of the recommendation for final action on the salary 
and/or benefits of a "local agency executive," as defined in Government Code 3511.1, including a deputy, 
associate, or assistant superintendent; a department head; and any other person whose position within the 
district is established through an employment contract with the district. Thus, Government Code 54953 
limits the Board's ability to approve changes to salary or benefits as part of a consent calendar and 
instead requires such approval to be a separate agenda item. For identical requirements regarding final 
action on the salary or benefits of the Superintendent, see BP 2121 - Superintendent's Contract. 



 BP 4312.1(c) 
 
CONTRACTS  (continued) 
 
Any such employment contract shall be ratified by the Board The Board shall take final action 
on an employment contract during an open session of a regularly scheduled Board meeting, 
and that action shall be and reflected in the Board's minutes. At that meeting, prior to taking 
action, the Board shall orally report a summary of the recommendation for the final action 
on salary or compensation in the form of fringe benefits.  (Government Code 3511.1, 53262, 
54953) 
 
Copies of the any contracts and other public records created or received in the process of 
developing the recommendation related to the salary, benefits, and other compensation 
shall be available to the public upon request.  (Government Code 53262, 54953) 
 
(cf. 1340 - Access to District Records) 
(cf. 9322 - Agenda/Meeting Materials) 
(cf. 9324 - Minutes and Recordings) 
 
Extension of Contract/ and Reemployment 
 

Note:  The following optional paragraph provides that any contract extension be based on Board action rather 
than automatic "rollover" or "evergreen" provisions.  Government Code 3511.2, as added by AB 1344 (Ch. 692, 
Statutes of 2011), prohibits the automatic renewal of a contract with a provision for automatic increase that 
exceeds the cost-of-living adjustment. 

 
A contract shall be extended only by Board action and subsequent to a satisfactory evaluation of 
the employee's performance. No employment contract shall include a provision for automatic 
renewal of the contract. 
 
(cf. 4315 - Evaluation/Supervision) 
 
During the term of the contract and with the consent of the employee involved, the Board may 
reelect or reemploy the employee starting on the next succeeding first day of July and based on 
terms and conditions mutually agreed upon by the Board and the employee.  (Education Code 
35031) 
 
If the Board decides not to reelect or reemploy a deputy, associate, or assistant superintendent or 
a senior manager of the classified service upon the expiration of his/her term, it shall notify the 
employee in writing 45 calendar days prior to the expiration of the term of the contract.  
(Education Code 35031) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
Termination of Contract 
 
The Board may terminate an employment contract prior to its expiration date in 
accordance with the conditions and process specified in the contract. 



 BP 4312.1(d) 
 
CONTRACTS  (continued) 
 
 

Note:  Pursuant to Government Code 53260-53264, employeement contracts must include a provision limiting 
the maximum cash settlement the employee may receive upon termination of the contract to an amount equal to 
his/her monthly salary multiplied by the number of months left on the unexpired term of the contract.  If the 
unexpired term is greater than 18 months, this maximum is equal to the monthly salary times 18. Cash 
settlements may be less than these caps. The cash settlement may not include any noncash items other than 
health benefits, which may be continued for the unexpired term up to 18 months or until the employee finds 
other employment, whichever occurs first. The district must make copies of termination agreements available to 
the public upon request. For language reflecting these requirements, see AR 4117.5/4217.5/4317.5 - Termination 
Agreements. 

 
Every employeement contract shall include a provision specifying the legal maximum cash 
settlement that the employee may receive in the event that the contract is terminated Board 
finds it necessary to terminate the contract prior to its expiration date.  (Government Code 
3511.2, 53260) 
 
(cf. 4117.5/4217.5/4317.5 - Termination Agreements) 
 

Note:  Pursuant to Government Code 53243-53243.4, as added by AB 1344 (Ch. 692, Statutes of 2011), 
effective January 1, 2012, any management employee contract to be executed or renewed by the Board must 
contain a provision requiring the employee to fully reimburse the district in circumstances specified below. 

 
In addition, all employeement contracts shall include a provision that, if the employee is 
convicted of a crime involving an abuse of his/her office or position, he/she shall fully reimburse 
the district for payments he/she receives as paid leave salary pending investigation or as cash 
settlement upon his/her termination and for any funds expended by the district in his/her criminal 
legal defense.  (Government Code 53243-53243.4, 53260) 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 
 
 
 
 



 BP 4312.1(e) 
 
 
CONTRACTS  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
35030  Title of deputy, associate or assistant superintendent for certain positions 
35031  Term of employment 
44842  Automatic declining of employment 
44843  Notice of employment to county superintendent 
44929.20  Continuing contract 
44951  Continuation in position unless notified 
GOVERNMENT CODE 
3511.1-3511.2  Local agency executives 
53260-53264  Employment contracts 
54953  Oral summary of recommended salary and benefits of district executive 
54954  Time and place of regular meetings 
54956  Brown Act - Open meeting laws; special meetings 
54957  Closed session, personnel matters 
ATTORNEY GENERAL OPINIONS 
57 Ops.Cal.Atty.Gen. 209 (1974) 
 

Management Resources: 
CSBA PUBLICATIONS 
Maximizing School Board Governance: The Board's Relationship to District Staff, 2007 
ATTORNEY GENERAL PUBLICATIONS 
The Brown Act: Open Meetings for Local Legislative Bodies, 2003 
WEB SITES 
CSBA:  http://www.csba.org 
Association of California School Administrators: http://www.acsa.org 
California Office of the Attorney General: https://oag.ca.gov 
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CSBA Sample 
Administrative Regulation 
 
Students AR 5145.3(a) 
 
NONDISCRIMINATION/HARASSMENT 
 
 

Note:  The following mandated administrative regulation provides measures that may be implemented by a 
district to comply with state and federal laws and regulations prohibiting, at school or in school-sponsored or 
school-related activities, unlawful discrimination, including discriminatory harassment, intimidation, and 
bullying, of any student based on his/her actual or perceived race, color, ancestry, national origin, ethnic group 
identification, age, religion, marital or parental status, pregnancy, physical or mental disability, sex, sexual 
orientation, gender, gender identity, or gender expression, or any other legally protected category or association 
with a person or group with one or more of these actual or perceived characteristics. Federal and state law also 
prohibit retaliation against those who engage in activity to protect civil rights. 
 
5 CCR 4621 mandates the district to identify in its policies and procedures the person(s), position(s), or unit(s) 
responsible for ensuring compliance with applicable state and federal laws and regulations governing educational 
programs, including the receiving and investigating of complaints alleging unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying. In addition, 34 CFR 106.8 and other federal 
regulations mandate districts that receive federal financial assistance to adopt procedures for the "prompt and 
equitable" resolution of student and employee discrimination complaints, including the designation of one or 
more responsible employees to ensure district compliance with federal laws and regulations governing the 
district's educational programs. 
 
During the Federal Program Monitoring process, California Department of Education (CDE) staff will check to 
ensure that the district's procedures list the specific title(s) of the employee(s) responsible for investigating 
complaints.  The U.S. Department of Education's (USDOE) Office for Civil Rights (OCR) is the agency 
responsible for the administrative enforcement of federal antidiscrimination laws and regulations in programs 
and activities that receive federal financial assistance from the department.  In reviewing a district's 
discrimination policies and procedures, OCR will examine whether the district has identified the employee(s) 
responsible for coordinating compliance with federal civil rights laws, including the investigation of complaints. 
 
The following paragraphs identify the employee(s) designated to coordinate the district's efforts to comply with 
state and federal civil rights laws (e.g. Title IX and Section 504 coordinators), including the investigation and 
resolution of discrimination complaints under AR 1312.3 - Uniform Complaint Procedures.  Note also that a 
district may designate more than one employee to coordinate compliance and/or receive and investigate 
complaints, although each employee designated as a coordinator/compliance officer must be properly trained. 

 
The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's efforts to comply with applicable state and federal civil rights laws, 
including Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act 
of 1973, Title II of the Americans with Disabilities Act, and the Age Discrimination Act of 1975, 
and to answer inquiries regarding the district's nondiscrimination policies. The individual(s) shall 
also serve as the compliance officer(s) specified in AR 1312.3 - Uniform Complaint Procedures 
as the responsible employee to handle complaints alleging unlawful discrimination targeting a 
student, including discriminatory harassment, intimidation, or bullying, based on the student's 
actual or perceived race, color, ancestry, national origin, nationality, ethnicity, ethnic group 
identification, age, religion, marital or parental status,  



 AR 5145.3(b) 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
pregnancy, physical or mental disability, sex, sexual orientation, gender, gender identity, gender 
expression, or any other legally protected status or association with a person or group with one or 
more of these actual or perceived characteristics. The coordinator/compliance officer(s) may be 
contacted at:  (Education Code 234.1; 5 CCR 4621) 

Superintendent  
(title or position) 
1575 Old Ranch Road,Placerville,CA.95667  
(address) 
(530) 626-3194  
(telephone number) 
(first initial of first name, followed by full last name) @gtusd.org  
(email) 

 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Measures to Prevent Discrimination 
 
To prevent unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, and bullying, of students at district schools or in school activities and to ensure equal 
access of all students to the educational program, the Superintendent or designee shall implement 
the following measures: 
 

Note: As part of its responsibility to monitor district compliance with legal requirements concerning 
discrimination pursuant to Education Code 234.1, CDE is required to ensure that the district posts its 
nondiscrimination policies in all schools, offices, staff lounges, and student government meeting rooms. In 
addition, Ffederal regulations enforced by OCR require the district to notify students, parents/guardians, and 
employees of its policies prohibiting discrimination on the basis of sex (34 CFR 106.8), disability (34 CFR 104.7 
and 28 CFR 35.107), and age (34 CFR 110.25) and of related complaint procedures.  In its April 2015 Dear 
Colleague Letter: Title IX Coordinators, OCR recommends that districts publicize their nondiscrimination 
notices and the full contact information for their compliance officer(s) by posting them at prominent locations on 
school web sites and making them available through social media. 
 
Item #1 below may be revised to specify the means by which the district publicizes its nondiscrimination policies 
and complaint procedures. 

 
1. Publicize the district's nondiscrimination policy and related complaint procedures, 

including the coordinator/compliance officer's contact information, to students, 
parents/guardians, employees, volunteers, and the general public, by posting them on the 
district's web site and other prominent locations and providing easy access to them 
through district-supported social media, when available. 

 
Note: Education Code 221.61, as added by SB 1375 (Ch. 655, Statutes of 2016), requires districts and 
public schools to post on their web sites information related to Title IX (20 USC 1681-1688). A 
 



 AR 5145.3(c) 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 

comprehensive list of rights based on the federal regulations implementing Title IX can be found in 
Education Code 221.8. A district that does not maintain a web site may comply by posting the information 
below on the web site of its county office of education. A school without a web site may comply by posting 
the information on the web site of the district or county office of education.  

 
2. Post in a prominent and conspicuous location on the district and school web sites 

information regarding Title IX prohibitions against discrimination based on a 
student's sex, gender, gender identity, pregnancy, and parental status, including the 
following:  (Education Code 221.61) 

 
a. The name and contact information of the district's Title IX coordinator, 

including the phone number and email address 
 
b. The rights of students and the public and the responsibilities of the district 

under Title IX, including a list of rights as specified in Education Code 221.8 
and web links to information about those rights and responsibilities located 
on the web sites of the Office for Equal Opportunity and the U.S. 
Department of Education's Office for Civil Rights (OCR)  

 
c. A description of how to file a complaint of noncompliance with Title IX in 

accordance with AR 1312.3 - Uniform Complaint Procedures, which shall 
include: 

 
(1) An explanation of the statute of limitations within which a complaint 

must be filed after an alleged incident of discrimination has occurred 
and how a complaint may be filed beyond the statute of limitations 

 
(2) An explanation of how the complaint will be investigated and how the 

complainant may further pursue the complaint, including web links to 
this information on the OCR's web site 

 
(3) A web link to the OCR complaints form and the contact information 

for the office, including the phone number and email address for the 
office 

 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
 
2.3. Provide to students a handbook that contains age-appropriate information that clearly 

describes the district's nondiscrimination policy, procedures for filing a complaint, and 
resources available to students who feel that they have been the victim of any such 
behavior.  (Education Code 234.1) 



 AR 5145.3(d) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 

Note:  In its October 2010 Dear Colleague Letter: Harassment and Bullying, OCR identifies training of the 
school community as one of the key measures for minimizing discriminatory and harassing behavior in school.  
See also CSBA's policy brief Providing a Safe, Nondiscriminatory School Environment for Transgender and 
Gender-Nonconforming Students.  Item #3 4 below may be modified to reflect district practice. 

 
3.4. Annually notify all students and parents/guardians of the district's nondiscrimination 

policy, including its responsibility to provide a safe, nondiscriminatory school 
environment for all students, including transgender and gender-nonconforming students.  
The notice shall inform students and parents/guardians that they may request to meet with 
the compliance officer to determine how best to accommodate or resolve concerns that 
may arise from the district's implementation of its nondiscrimination policies. The notice 
shall also inform all students and parents/guardians that, to the extent possible, the district 
will address any individual student's interests and concerns in private.  

 
(cf. 5145.6 - Parental Notifications) 
 

Note: Both federal and state laws contain requirements for translation of certain information and documents.  
Title VI of the Civil Rights Act of 1964 requires school districts to ensure meaningful access to their programs 
and activities by persons with limited English proficiency.  OCR has interpreted this to require that, whenever 
information is provided to parents/guardians, districts must notify limited-English-proficient (LEP) 
parents/guardians in a language other than English in order to be adequate. OCR enforces this requirement 
consistent with the Department of Justice's 2002 Guidance to Federal Financial Assistance Recipients Regarding 
Title VI Prohibition Against National Origin Discrimination Affecting Limited English Proficient Persons. 
Under the Guidance, a recipient of federal funds has an obligation to provide language assistance to LEP 
individuals based on balancing four factors: (1) the number or proportion of LEP individuals likely to encounter 
the program, (2) the frequency with which LEP individuals come in contact with the program, (3) the nature and 
importance of the services provided by the program, and (4) the resources available to the recipient.  State law is 
more specific than federal law: Education Code 48985 requires translation of certain information and documents 
if 15 percent or more of students enrolled in the school speak a single primary language other than English. 

 
4.5. The Superintendent or designee shall ensure that students and parents/guardians, 

including those with limited English proficiency, are notified of how to access the 
relevant information provided in the district's nondiscrimination policy and related 
complaint procedures, notices, and forms in a language they can understand. 

 
 If 15 percent or more of students enrolled in a particular district school speak a single 

primary language other than English, the district's policy, regulation, forms, and notices 
concerning nondiscrimination shall be translated into that language in accordance with 
Education Code 234.1 and 48985.  In all other instances, the district shall ensure 
meaningful access to all relevant information for parents/guardians with limited English 
proficiency. 

 
 



 AR 5145.3(e) 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
5.6. Provide to students, employees, volunteers, and parents/guardians age-appropriate 

training and information regarding the district's nondiscrimination policy; what 
constitutes prohibited discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying; how and to whom a report of an incident should be made; and 
how to guard against segregating or stereotyping students when providing instruction, 
guidance, supervision, or other services to them. Such training and information shall 
include details of guidelines the district may use to provide a discrimination-free 
environment for all district students, including transgender and gender-nonconforming 
students. 

 
(cf. 1240 - Volunteer Assistance) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 

Note:  Item #6 7 below is required pursuant to Education Code 234.1 and recommended as a best practice by 
OCR. 

 
6.7. At the beginning of each school year, inform school employees that any employee who 

witnesses any act of unlawful discrimination, including discriminatory harassment, 
intimidation, or bullying, against a student is required to intervene if it is safe to do so.  
(Education Code 234.1) 

 
Note:  Item #7 8 below may be revised to reflect district practice.  In some situations, the district may need to 
provide assistance to a student to protect him/her from harassment or bullying.  Each situation will need to be 
analyzed to determine the most appropriate course of action to meet the needs of the student, based on the 
circumstances involved. 

 
7.8. At the beginning of each school year, inform each principal or designee of the district's 

responsibility to provide appropriate assistance or resources to protect students' privacy 
rights and ensure their safety from threatened or potentially discriminatory behavior. 

 
Enforcement of District Policy 
 
The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 
Nondiscrimination/Harassment.  As needed, these actions may include any of the following: 
 
1. Removing vulgar or offending graffiti 
 
(cf. 5131.5 - Vandalism and Graffiti) 
 
2. Providing training to students, staff, and parents/guardians about how to recognize 

unlawful discrimination, how to report it or file a complaint, and how to respond 



 AR 5145.3(f) 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
3. Disseminating and/or summarizing the district's policy and regulation regarding unlawful 

discrimination 
 
4. Consistent with the laws regarding the confidentiality of student and personnel records, 

communicating the school's response to students, parents/guardians, and the community 
 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
 
5. Taking appropriate disciplinary action against students, employees, and anyone 

determined to have engaged in wrongdoing in violation of district policy, including any 
student who is found to have filed a complaint of discrimination that he/she knew was not 
true 

 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
 
Process for Initiating and Responding to Complaints 
 

Note:  Education Code 234.1 requires that districts adopt a process for receiving and investigating complaints of 
unlawful discrimination, including discriminatory harassment, intimidation, retaliation, and bullying.  Such a 
process, which is required to be consistent with the uniform complaint procedures specified in 5 CCR 4600-
4687, must include (1) a requirement that school personnel who witness an act take immediate steps to intervene 
when safe to do so, (2) a timeline for investigating and resolving complaints, (3) an appeal process, and (4) 
translation of forms when required by Education Code 48985. In addition, federal regulations require districts to 
adopt procedures providing for the prompt and equitable resolution of complaints of discrimination on the basis 
of sex (34 CFR 106.8), disability (34 CFR 104.7 and 28 CFR 35.107), and age (34 CFR 110.25). OCR guidance 
on federal civil rights requirements notes that districts may have a responsibility to respond to notice of 
discrimination whether or not a formal complaint is filed. In addition, in its April 2011 Dear Colleague Letter: 
Sexual Violence, OCR cautions that districts may have an obligation to respond to notice of sexual harassment 
of students which occurs off school grounds or outside school-sponsored or school-related programs or activities, 
since the sexual harassment may still create a hostile environment at school.  This principle would also apply to 
harassment on other bases, such as race, gender, or disability. 

 
Any student who feels that he/she has been subjected to unlawful discrimination described above 
or in district policy is strongly encouraged to immediately contact the compliance officer, 
principal, or any other staff member.  In addition, any student who observes any such incident is 
strongly encouraged to report the incident to the compliance officer or principal, whether or not 
the alleged victim files a complaint. 
 



 AR 5145.3(g) 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
Any school employee who observes an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident is 
reported shall report the incident to the compliance officer or principal within a school day, 
whether or not the alleged victim files a complaint. 
 
Any school employee who witnesses an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene to 
stop the incident when it is safe to do so.  (Education Code 234.1) 
 

Note:  Though a formal complaint must be in writing pursuant to 5 CCR 4600, the district's obligation to provide 
a safe school environment for its students overrides the need to comply with formalities.  Thus, once the district 
receives notice of an incident, whether verbally or in writing, it is good practice to begin the investigation of the 
report and to take steps to stop any prohibited conduct and address any effect on students.  The following 
paragraph reflects such practice and is consistent with OCR recommendation. 

 
When a verbal report of unlawful discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, is made to or received by the principal or compliance 
officer, he/she shall make a note of the report and encourage the student or parent/guardian to 
file the complaint in writing, pursuant to the provisions in AR 1312.3 - Uniform Complaint 
Procedures. Once notified verbally or in writing, the principal or compliance officer shall begin 
the investigation and shall implement immediate measures necessary to stop the discrimination 
and ensure that all students have access to the educational program and a safe school 
environment.  Any interim measures adopted to address unlawful discrimination shall, to the 
extent possible, not disadvantage the complainant or a student who is the victim of the alleged 
unlawful discrimination. 
 
Any report or complaint alleging unlawful discrimination by the principal, compliance officer, or 
any other person to whom a report would ordinarily be made or complaint filed shall instead be 
made to or filed with the Superintendent or designee who shall determine how the complaint will 
be investigated.   
 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
Transgender and Gender-Nonconforming Students 

Note:  The following section may be modified to reflect district practice.  Pursuant to Education Code 221.5, a 
district is required to permit a student to use facilities and participate in sex-segregated school programs and 
activities consistent with the student's gender identity, regardless of the gender listed on his/her educational 
records. The following guidelines are designed to implement Education Code 221.5, other existing state and 
federal laws that prohibit discrimination, and regulatory agency guidance such as the May 2016 Dear Colleague 
Letter: Transgender Students jointly issued by the Civil Rights Division of the U.S. Department of Justice (DOJ) 
and OCR. According to the jointly issued Dear Colleague Letter, a school's Title IX obligation to ensure 
nondiscrimination on the basis of sex requires it to provide transgender students equal access to educational 
programs and activities, even in circumstances in which other students,  
 
 



 AR 5145.3(h) 
 
NONDISCRIMINATION/HARASSMENT  (continued) 

parents/guardians, or community members raise objections or concerns. Because Education Code 221.5 affords 
transgender students these rights, districts in California are not impacted by the February 22, 2017 action 
of the USDOE and U.S. Department of Justice to rescind earlier federal guidance which had indicated 
that, under Title IX, students must be allowed to use sex-segregated facilities in accordance with their 
gender identity.  In implementing state law, districts may review recommended practices in In addition, in 
May 2016, the U.S. Department of Education's USDOE's Office of Elementary and Secondary Education's 
published Examples of Policies and Emerging Practices for Supporting Transgender Students. as a resource to 
complement the jointly issued Dear Colleague Letter.  Though OCR's enforcement of the May 2016 Dear 
Colleague Letter has been enjoined by a federal court, many of the recommended practices have already been 
adopted by California school districts to reflect state law protecting the rights of transgender students. The 
guidelines address certain issues and circumstances that may arise in relation to the needs of transgender and 
gender-nonconforming students, and are by no means exhaustive.  Consequently, each instance or situation 
should be addressed based on its particular circumstances to ensure that the safety, privacy, and other concerns 
of all students involved are appropriately addressed. For more information on the rights of transgender students, 
see CSBA's policy brief Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-
Nonconforming Students and its Final Guidance Regarding Transgender Students, Privacy, and Facilities 
Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against 
Discrimination.   

 
Gender identity of a student means the student's gender-related identity, appearance, or behavior 
as determined from the student's internal sense of his/her gender, whether or not that gender-
related identity, appearance, or behavior is different from that traditionally associated with the 
student's physiology or assigned sex at birth. 
 
Gender expression means a student's gender-related appearance and behavior, whether 
stereotypically associated with the student's assigned sex at birth.  (Education Code 210.7) 
 
Gender transition refers to the process in which a student changes from living and identifying as 
the sex assigned to the student at birth to living and identifying as the sex that corresponds to the 
student's gender identity. 
 
Gender-nonconforming student means a student whose gender expression differs from 
stereotypical expectations. 
 
Transgender student means a student whose gender identity is different from the gender he/she 
was assigned at birth. 
 
Regardless of whether they are sexual in nature, acts of verbal, nonverbal, or physical 
aggression, intimidation, or hostility that are based on sex, gender identity, or gender expression,  
or that have the purpose or effect of producing a negative impact on the student's  academic 
performance or of creating an intimidating, hostile, or offensive educational environment are 
prohibited.  Examples of the types of conduct which are prohibited in the district and which may 
constitute gender-based harassment include, but are not limited to: 
 
1. Refusing to address a student by a name and the pronouns consistent with his/her gender 

identity 



 AR 5145.3(i) 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
2. Disciplining or disparaging a student or excluding him/her from participating in activities 

for behavior or appearance that is consistent with his/her gender identity or that does not 
conform to stereotypical notions of masculinity or femininity, as applicable 

 
3. Blocking a student's entry to the bathroom that corresponds to his/her gender identity  
 
4. Taunting a student because he/she participates in an athletic activity more typically 

favored by a student of the other sex 
 
5. Revealing a student's transgender status to individuals who do not have a legitimate need 

for the information, without the student's consent 
 
6. Use of gender-specific slurs 
 
7. Physical assault of a student motivated by hostility toward him/her because of his/her 

gender, gender identity, or gender expression 
 
The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve 
complaints alleging discrimination against transgender and gender-nonconforming students.   
 
Examples of bases for complaints include, but are not limited to, the above list, as well as 
improper rejection by the district of a student's asserted gender identity, denial of access to 
facilities that correspond with a student's gender identity, improper disclosure of a student's 
transgender status, discriminatory enforcement of a dress code, and other instances of gender-
based harassment. 
 
To ensure that transgender and gender-nonconforming students are afforded the same rights, 
benefits, and protections provided to all students by law and Board policy, the district shall 
address each situation on a case-by-case basis, in accordance with the following guidelines: 
 

Note:  Timelines included in items #1-2 below may be modified to reflect district practice. 
 
1. Right to privacy: A student's transgender or gender-nonconforming status is his/her 

private information and the district shall only disclose the information to others with the 
student's prior written consent, except when the disclosure is otherwise required by law 
or when the district has compelling evidence that disclosure is necessary to preserve the 
student's physical or mental well-being.  In any case, the district shall only allow 
disclosure of a student's personally identifiable information to employees with a 
legitimate educational interest as determined by the district pursuant to 34 CFR 99.31. 
Any district employee to whom a student's transgender or gender-nonconforming status is 
disclosed shall keep the student's information confidential.  



 AR 5145.3(j) 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 When disclosure of a student's gender identity is made to a district employee by a 

student, the employee shall seek the student's permission to notify the compliance officer.  
If the student refuses to give permission, the employee shall keep the student's 
information confidential, unless he/she is required to disclose or report the student's 
information pursuant to this procedure administrative regulation, and shall inform the 
student that honoring the student's request may limit the district's ability to meet the 
student's needs related to his/her status as a transgender or gender-nonconforming 
student. If the student permits the employee to notify the compliance officer, the 
employee shall do so within three school days. 

 
 As appropriate given the student's need for support, the compliance officer may discuss 

with the student any need to disclose the student's transgender or gender-nonconformity 
status or gender identity or gender expression to his/her parents/guardians and/or others, 
including other students, teacher(s), or other adults on campus. The district shall offer 
support services, such as counseling, to students who wish to inform their 
parents/guardians of their status and desire assistance in doing so. 

 
(cf. 1340 - Access to District Records) 
(cf. 3580 - District Records) 
 

Note:  In the May 2016 Dear Colleague Letter, DOJ and OCR noted that there is no medical diagnosis or 
treatment requirement that students must meet as a prerequisite to being treated consistent with their gender 
identity. 

 
2. Determining a Student's Gender Identity: The compliance officer shall accept the 

student's assertion of his/her gender identity and begin to treat the student consistent with 
his/her gender identity unless district personnel present a credible and supportable basis 
for believing that the student's assertion is for an improper purpose. 

 
3. Addressing a Student's Transition Needs: The compliance officer shall arrange a meeting 

with the student and, if appropriate, his/her parents/guardians to identify and develop 
strategies for ensuring that the student's access to education programs and activities is 
maintained. The meeting shall discuss the transgender or gender-nonconforming student's 
rights and how those rights may affect and be affected by the rights of other students and 
shall address specific subjects related to the student's access to facilities and to academic 
or educational support programs, services, or activities, including, but not limited to, 
sports and other competitive endeavors. In addition, the compliance officer shall identify 
specific school site employee(s) to whom the student may report any problem related to 
his/her status as a transgender or gender-nonconforming individual, so that prompt action 
could be taken to address it.  Alternatively, if appropriate and desired by the student, the 
school may form a  
 

 



 AR 5145.3(k) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
 support team for the student that will meet periodically to assess whether the 

arrangements for the student are meeting his/her educational needs and providing equal 
access to programs and activities, educate appropriate staff about the student's transition, 
and serve as a resource to the student to better protect the student from gender-based 
discrimination. 

 
4. Accessibility to Sex-Segregated Facilities, Programs, and Activities:  When the district 

maintains sex-segregated facilities, such as restrooms and locker rooms, or offers sex-
segregated programs and activities, such as physical education classes, intermural sports, 
and interscholastic athletic programs, students shall be permitted to access facilities and 
participate in programs and activities consistent with their gender identity. To address 
any student's privacy concerns in using sex-segregated facilities, the district shall offer 
available options such as a gender-neutral or single-use restroom or changing area, a 
bathroom stall with a door, an area in the locker room separated by a curtain or screen, 
access to a staff member's office, or use of the locker room before or after the other 
students. However, the district shall not require a student to utilize these options because 
he/she is transgender or gender-nonconforming. In addition, a student shall be permitted 
to participate in accordance with his/her gender identity in other circumstances where 
students are separated by gender, such as for class discussions, yearbook pictures, and 
field trips. A student's right to participate in a sex-segregated activity in accordance with 
his/her gender identity shall not render invalid or inapplicable any other eligibility rule 
established for participation in the activity. 

 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6153 - School-Sponsored Trips) 
(cf. 7110 - Facilities Master Plan) 
 

Note:  5 CCR 432 requires the legal name, sex, date of birth, etc., of a student to be maintained as part of the 
student's "mandatory permanent student records" but does not prohibit keeping of other records, such as a 
student's preferred name, as part of the student's "permitted student records."   

 
5. Student Records:  A student's legal name or gender as entered on the mandatory student 

record required pursuant to 5 CCR 432 shall only be changed pursuant to a court order.  
However, at the written request of a student or, if appropriate, his/her parents/guardians, 
the district shall use the student's preferred name and pronouns consistent with his/her 
gender identity on all other district-related documents. Such preferred name may be 
added to the student's record and official documents as permitted by law. 

 
(cf. 5125 - Student Records) 
(cf. 5125.1 - Release of Directory Information) 
 



 AR 5145.3(l) 
 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
6. Names and Pronouns: If a student so chooses, district personnel shall be required to 

address the student by a name and the pronouns consistent with his/her gender identity, 
without the necessity of a court order or a change to his/her official district record.  
However, inadvertent slips or honest mistakes by district personnel in the use of the 
student's name and/or consistent pronouns shall will, in general, not constitute a 
violation of this administrative regulation or the accompanying district policy. 

 
7. Uniforms/Dress Code:  A student has the right to dress in a manner consistent with 

his/her gender identity, subject to any dress code adopted on a school site. 
 
(cf. 5132 - Dress Code) 
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CSBA Sample 
Board Policy 
 
Instruction BP 6142.93(a) 
 
SCIENCE INSTRUCTION 
 

Note: The following optional policy may be revised to reflect district practice and the grade levels served 
by the district.  
 
Education Code 51210 and 51220 require that science instruction, including biological and physical 
aspects of science, be included in the course of study offered in grades 1-12. For grades 1-6, the course of 
study must include an emphasis on experimental inquiry and the place of humans in ecological systems. In 
grades 7-12, the course of study must include an emphasis on basic concepts, theories, and processes of 
scientific investigation; the place of humans in ecological systems; and appropriate applications of the 
interrelation and interdependence of the sciences. See AR 6143 - Courses of Study. 
 
In addition, Education Code 51225.3 requires completion of two courses in science, including biological 
and physical sciences, to meet high school graduation requirements. See BP 6146.1 - High School 
Graduation Requirements. 
 
Many districts integrate science, technology, engineering, and mathematics instruction (STEM), and 
sometimes art instruction (STEAM), to teach processes and concepts applied to real-world contexts. 
Further information about this interdisciplinary approach is available on the web sites of the California 
Department of Education (CDE) and U.S. Department of Education. 

 
The Governing Board believes that science education should focus on giving students an 
understanding of the biological and physical aspects of science, of key scientific concepts, and 
a capacity for methods of scientific inquiry and investigation ways of thinking.  Students 
should become familiar with the natural world and the interrelationship of science, mathematics, 
and technology, and engineering. As part of their science instruction, students should learn how 
to apply scientific knowledge and reasoning ways of thinking for individual and social purposes. 
 
(cf. 0440 - District Technology Plan) 
(cf. 5145.8 - Refusal to Harm or Destroy Animals) 
 (cf. 6142.92 - Mathematics Instruction) 
(cf. 6143 - Courses of Study) 
(cf. 6146.1 - High School Graduation Requirements) 
 
Philosophical and religious theories that are based, at least in part, on faith and are not subject to 
scientific test and refutation shall not be discussed during science instruction.  
 
(cf. 6141.2 - Recognition of Religious Beliefs and Customs) 
 

Note: The State Board of Education (SBE) adopted the California Next Generation Science Standards 
(CA-NGSS) in 2013 and the Science Framework for Public Schools in 2016. Under the CA-NGSS, the 
focus of instruction shifts from knowing science facts to knowing and applying science concepts. The 
SBE's NGSS Systems Implementation Plan for California requires the CA-NGSS to be fully implemented, 
including updated instructional materials and science assessments, by the 2018-19 school year. 



 BP 6142.93(b) 
 
SCIENCE INSTRUCTION (continued) 
 
The district's academic standards for science instruction shall meet or exceed the 
California Next Generation Science Standards (CA-NGSS).  The Superintendent or 
designee shall ensure that curricula used in district schools are aligned with these 
standards and the state curriculum framework. 
 
(cf. 6011 - Academic Standards) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
 

Note: The following optional paragraph may be revised to reflect district practice. Education Code 52060 
requires that the district's local control and accountability plan include goals related to, among other 
things, student achievement (including student enrollment in a broad course of study) and the 
implementation of SBE-adopted academic content and performance standards. 

 
The Superintendent or designee shall ensure that students have access to and are enrolled 
in a broad course of study including science courses. 
 
(cf. 0460 - Local Control and Accountability Plan) 
 
The Superintendent or designee shall provide certificated staff with opportunities to 
participate in professional development activities designed to enhance their knowledge of 
district-adopted academic standards, instructional strategies for teaching science, and 
changes in scientific theories. 
 
(cf. 4131 - Staff Development) 
(cf. 4331 - Staff Development) 
 

Note:  The following paragraphs are consistent with the State Board of Education's 1989 policy statement on the 
teaching of natural sciences. 

 
As a matter of principle, science teachers are professionally bound to limit their teaching to 
content that meets the criteria of scientific fact, hypothesis and theory as these terms are used in 
natural sciences.  A scientific fact is an understanding based on confirmable observations and is 
subject to test and rejection.  A scientific hypothesis is an attempt to frame a question as a 
testable proposition.  A scientific theory organizes and explains a range of natural phenomena on 
the basis of facts and hypotheses.  Scientific theories are constantly subject to testing, 
modification and refutation as new evidence and new ideas emerge. 
 
Philosophical and religious theories are based, at least in part, on faith and are not subject to 
scientific test and refutation. Such beliefs shall not be discussed in science classes, but may be 
addressed in the social science and language arts curricula.  
 
(cf. 6141.2 - Recognition of Religious Beliefs and Customs) 
(cf. 6142.91 - Reading/Language Arts Instruction) 



 BP 6142.93(c) 
 
SCIENCE INSTRUCTION (continued) 
 

Note: The following paragraph is for use by districts that offer science laboratory classes and may be 
modified to reflect district practice. For further information about safety practices in school science 
laboratories, see the CDE's comprehensive Science Safety Handbook for California Public Schools. 
 
Pursuant to 8 CCR 5191, whenever a school laboratory uses hazardous chemicals, it is required to have a 
written chemical hygiene plan to protect employees. See BP/AR 3514.1 - Hazardous Substances. In 
addition, Education Code 49340-49341 encourage educational efforts to increase student and staff 
awareness dealing with hazardous materials in school laboratories in order to minimize injuries, loss of 
property, and classroom disruptions.  

 
The Superintendent or designee shall develop and implement appropriate safety measures 
for science laboratory classes, including, but not limited to, staff and student safety 
training, use of eye safety devices, hearing protection, first aid procedures, regular 
equipment maintenance, safe use of heat sources, safe use and disposal of hazardous 
chemicals, proper ventilation, prevention of exposure to bloodborne pathogens from sharp 
instruments, fire prevention and control, an emergency response plan, and evacuation 
procedures. Parents/guardians shall be informed of the types of science laboratory 
activities that will be conducted and encouraged to sign consent forms for their child's 
participation. 
 
(cf. 3514.1 - Hazardous Substances) 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4157/4257/4357- Employee Safety) 
(cf. 5142 - Safety) 
 

Note: The following optional paragraph should be revised to reflect measures that will be used to evaluate 
program effectiveness as agreed upon by the Board and Superintendent or designee. 
 
Pursuant to Education Code 60640, the California Assessment of Student Performance and Progress 
includes administration of science assessments at grades 5, 8, and 10. The California Standards Tests are 
to be used for this purpose until a science assessment that is aligned with the CA-NGSS is adopted. 
Students with disabilities who are unable to participate in the science assessments, even with allowable 
testing variations and resources, must be administered either the California Modified Assessment or 
California Alternate Performance Assessment in accordance with their individualized education program. 
See AR 6162.51 - State Academic Achievement Tests. 

 
The Superintendent or designee shall regularly report to the Board regarding the 
implementation and effectiveness of the science curriculum at each grade level. At a 
minimum, each report shall address the extent to which the program is aligned with the 
CA-NGSS, any applicable student assessment results, and feedback from students, 
parents/guardians, and staff regarding the program. 
 
(cf. 0500 - Accountability) 
(cf. 6162.51 - State Academic Achievement Tests) 
 
Legal Reference: (see next page) 



 BP 6142.93(d) 
 
SCIENCE INSTRUCTION (continued) 
 
 
Legal Reference: 

EDUCATION CODE 
8774  Residential outdoor science program 
32030-32034 Eye safety 
32255-32255.6 Student's right to refrain from harmful or destructive use of animals 
33475-33475.5  Model curriculum on stem cell science 
49340-49341  Hazardous substances education 
51210  Areas of study, grades 1 through 6 
51210.3  Elementary science coach 
51220  Areas of study, grades 7 through 12 
51225.3  High school graduation 
52060-52077  Local control and accountability plan 
60640-60649  California Assessment of Student Performance and Progress 
CODE OF REGULATION, TITLE 5 
14030  Science laboratories, design specifications 
CODE OF REGULATIONS, TITLE 8 
5191  Occupational exposure to hazardous chemicals in laboratories; chemical hygiene plan 

  
Management Resources: 

CSBA PUBLICATIONS 
Supporting Implementation of the California Next Generation Science Standards (CA-NGSS), 
Governance Brief, November 2016 
CDE CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Science Framework for California Public Schools: Kindergarten Through Grade Twelve, 1990 2016 
Next Generation Science Standards Systems Implementation Plan for California, 2014 
California Next Generation Science Standards, 2013 
Science Safety Handbook for California Public Schools, 2012 
SBE POLICIES 
Policy Statement on the Teaching of Natural Sciences, January 13, 1989 
WEB SITES 
CSBA: http://www.csba.org 
California Alliance for Next Generation Science Standards: http://cdefoundation.org/stem/ca4ngss 
California Department of Education: http://www.cde.ca.gov 
California Science Teachers Association: http://www.cascience.org 
U.S. Department of Education, STEM Education: http://www.ed.gov/stem 
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CSBA Sample 
Board Policy 
 
Instruction BP 6145(a) 
 
EXTRACURRICULAR AND COCURRICULAR ACTIVITIES 
 
 

Note:  Pursuant to Education Code 35160.5, districts maintaining grades 7-12 are mandated to adopt 
policy establishing eligibility requirements for student participation in extracurricular activities. See 
section on "Eligibility Requirements" below. 

 
The Governing Board recognizes that extracurricular and cocurricular activities enrich the 
educational and social development of students and enhance students' feelings of connectedness 
with the schools. The district shall encourage and support student participation in extracurricular 
and cocurricular activities without compromising the integrity and purpose of the educational 
program. 
 
(cf. 1330 - Use of School Facilities) 
(cf. 5137 - Positive School Climate) 
(cf. 6145.2 - Athletic Competition) 
(cf. 5148.2 - Before/After School Programs) 
 

Note:  Pursuant to various provisions of state and federal law (e.g., Education Code 220; Government Code 
11135; 20 USC 1681-1688; 42 USC 2000d-2000d-7 and 12101-12213; 29 USC 794), discrimination in 
education programs and activities is unlawful when it is based on certain actual or perceived characteristics of an 
individual. See BP 0410 - Nondiscrimination in District Programs and Activities. 

 
Prerequisites for student participation in extracurricular and cocurricular activities shall 
be limited to those that have been demonstrated to be essential to the success of the activity. 
No extracurricular or cocurricular program or activity shall be provided or conducted separately 
on the basis of any actual or perceived characteristic listed as a prohibited category of 
discrimination in state or federal law, nor shall any student's participation in an extracurricular or 
cocurricular activity be required or refused on those bases.  Prerequisites for student participation 
in extracurricular and cocurricular activities shall be limited to those that have been 
demonstrated to be essential to the success of the activity.  (5 CCR 4925) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 6145.5 - Student Organizations and Equal Access) 
 
Any complaint alleging unlawful discrimination in the district's extracurricular or cocurricular 
programs or activities shall be filed in accordance with BP/AR 1312.3 - Uniform Complaint 
Procedures. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 



 BP 6145(b) 
 
 
EXTRACURRICULAR AND COCURRICULAR ACTIVITIES  (continued) 
 
 

Note:  The courts have interpreted California's constitutional "free school" guarantee, as specified in Article 9, 
Section 5, to extend to all activities which constitute an integral part of a student's education, including 
extracurricular activities.  Pursuant to 5 CCR 350, constitutionally permissible fees may be charged only when 
specifically authorized by law, and any other fees charged for "educational activities" would be unconstitutional.  
However, the line between "educational activities" (no fees) and "recreational activities" (fees permissible) is not 
always clear. In Hartzell v. Connell, the California Supreme Court held that "educational activities" include 
extracurricular activities, drama productions, vocal music groups, instrumental groups, and cheerleading.  
Examples of "recreational activities" include attendance at weekend dances or athletic events.   It is important to 
note that the Court in Hartzell determined that a district policy allowing for waivers of the fee based on financial 
need or inability to pay does not render the fee constitutional. Pursuant to Education Code 49011, a district is 
prohibited from requiring students to pay a fee, deposit, or other charge in order to participate in an 
educational activity. As defined by Education Code 49010, "educational activity" includes curricular and 
extracurricular activities. A district is also required to provide the supplies, materials, and equipment 
needed by students to participate in educational activities. Education Code 49011 clarifies that an 
otherwise impermissible fee would not be made permissible by the provision of a waiver for some 
students. For further information, see BP/AR 3260 - Fees and Charges and CSBA's advisory Student Fees 
Litigation Update.  Districts are advised to seek legal counsel before charging fees for any activity which may be 
construed as related to the educational program. 

 
Unless specifically authorized by law, no fee shall be charged to students student shall be 
charged a fee for his/her participation in educational activities, including extracurricular and 
cocurricular activities related to the educational program, including and materials or equipment 
related to the activity such activities. (Education Code 49010, 49011) 
 
(cf. 3260 - Fees and Charges) 
(cf. 3452 - Student Activity Funds) 
 
Eligibility Requirements 
 

Note:  If the district maintains any of grades 7-12, Education Code 35160.5 mandates the Governing Board to 
adopt policy establishing eligibility requirements for student participation in extracurricular and cocurricular 
activities in grades 7-12. Pursuant to Education Code 35160.5, students must demonstrate "satisfactory 
educational progress," as provided in items #1-2 below, but districts may adopt stricter academic eligibility 
criteria provided such action is taken at a public meeting in accordance with Education Code 35145.  Districts 
that have adopted stricter criteria should modify the following paragraph list accordingly. 
 
For interscholastic athletic programs governed by the California Interscholastic Federation (CIF), student 
athletes are subject to additional eligibility criteria specified in CIF bylaws, including criteria related to 
age, grade, attendance, scholastic achievement, residence, transfers, and discipline.  See BP 6145.2 - 
Athletic Competition. 

 
To be eligible to participate in extracurricular and cocurricular activities, students in grades 7-12 
must demonstrate satisfactory educational progress in the previous grading period, including, but 
not limited to:  (Education Code 35160.5) 
 



 BP 6145(c) 
 
 
EXTRACURRICULAR AND COCURRICULAR ACTIVITIES  (continued) 
 
 
1. Maintenance of a minimum of 2.0 grade point average on a 4.0 scale in all enrolled 

classes 
 
2. Maintenance of minimum progress toward meeting high school graduation requirements 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6162.52 - High School Exit Examination) 
 
The Superintendent or designee may grant ineligible students a probationary period not to exceed 
one semester. Students granted probationary eligibility must meet the required standards by the 
end of the probationary period in order to remain eligible for participation. (Education Code 
35160.5) 
 

Note:  Education Code 48850 specifies that a homeless student, or a foster youth whose  , when the residence 
of a student in foster care changes pursuant to a court order or decision of a child welfare worker, the student 
shall be immediately deemed to meet all residency requirements for participation in extracurricular activities, 
including, but not limited to, and interscholastic sports. See AR 6173 - Education for Homeless Children 
and AR 6173.1 - Education for Foster Youth. 
 
In addition, Education Code 49700-49701 establish a uniform means of assisting children of active duty military 
families transferred from one state to another, by reducing or eliminating the barriers to their educational success 
caused by the frequent moves and deployments of their parents/guardians.  Among other things, Education Code 
49701 requires flexibility of districts' local rules to facilitate eligibility for extracurricular activities.  See BP/AR 
6173.2 - Education of Children of Military Families. 

 
Any decision regarding the eligibility of any homeless student, foster youth, child in foster care 
or a child of an active duty military family for extracurricular or cocurricular activities shall be 
made by the Superintendent or designee in accordance with Education Code 48850 and 49701. 
 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
 
The Superintendent or designee may revoke a student's eligibility for participation in 
extracurricular and cocurricular activities when the student's poor citizenship is serious enough 
to warrant loss of this privilege. 
 
Student Conduct at Extracurricular/Cocurricular Events 
 

Note:  The following paragraph is optional.  Pursuant to Education Code 35181, the Board has authority to set 
expectations and/or rules for student attendance, academic performance, in-school behavior, and any other aspect 
of school life that it deems relevant to maintaining order in district schools. 



 BP 6145(d) 
 
 
EXTRACURRICULAR AND COCURRICULAR ACTIVITIES  (continued) 
 
 
When attending or participating in extracurricular and cocurricular activities on or off campus, 
district students are subject to district policies and regulations relating to student conduct.  
Students who violate district policies and regulations may be subject to discipline including, but 
not limited to, suspension, expulsion, transfer to alternative programs, or denial of participation 
in extracurricular or cocurricular activities in accordance with Board policy and administrative 
regulation. When appropriate, the Superintendent or designee shall notify local law enforcement. 
 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
Annual Policy Review 
 

Note:  Education Code 35160.5 requires annual review of this policy, as it relates to the participation of students 
in grades 7-12 in extracurricular and cocurricular activities.  The following paragraph is optional for districts 
without any of grades 7-12. 

 
The Board shall annually review this policy and implementing regulations. (Education Code 
35160.5) 
 
 
 
Legal Reference: (see next page) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 BP 6145(e) 
 
 
EXTRACURRICULAR AND COCURRICULAR ACTIVITIES  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
35145  Public meetings 
35160.5  District policy rules and regulations; requirements; matters subject to regulation 
35179  Interscholastic athletics; associations or consortia 
35181  Students' responsibilities 
48850  Participation of homeless students and foster youth in extracurricular activities and interscholastic 
sports 
48930-48938  Student organizations 
49010-49013  Student fees 
49024  Activity Supervisor Clearance Certificate 
49700-49704  Education of children of military families 
CALIFORNIA CONSTITUTION 
Article 9, Section 5 Common school system 
CODE OF REGULATIONS, TITLE 5 
350  Fees not permitted 
4900-4965  Nondiscrimination in elementary and secondary education programs receiving state financial 
assistance 
5531  Supervision of extracurricular activities of pupils 
UNITED STATES CODE, TITLE 42 
2000h-2-2000h-6  Title IX, 1972 Education Act Amendments 
COURT DECISIONS 
Hartzell v. Connell, (1984) 35 Cal. 3d 899 
 

Management Resources: 
CSBA PUBLICATIONS 
Student Fees Litigation Update, ELA Advisory, May 20, 2011 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Pupil Fees, Deposits, or and Other Charges, Fiscal Management Advisory 11-01, November 9, 201112-02, 
April 24, 2013 
CALIFORNIA TASK FORCE REPORT TO THE LEGISLATURE 
Compact on Educational Opportunity for Military Children:  Preliminary Final Report, March 2009 
COMMISSION ON TEACHER CREDENTIALING CODED CORRESPONDENCEPUBLICATIONS 
10-11 Information on Assembly Bill 346 Concerning the Activity Supervisor Clearance Certificate (ASCC), 
Coded Correspondence 10-11, July 20, 2010 
WEB SITES 
CSBA: http://www.csba.org 
California Association of Directors of Activities:  http://www.cadal.org 
California Department of Education:  http://www.cde.ca.gov 
California Interscholastic Federation:  http://www.cifstate.org 
Commission on Teacher Credentialing: http://www.ctc.ca.gov 
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CSBA Sample 
Board Policy 
 
Instruction BP 6145.2(a) 
 
ATHLETIC COMPETITION 
 

Note:  Pursuant to Education Code 35179, the Governing Board has control of and responsibility for all aspects 
of district interscholastic athletic policies, programs, and activities. 
 
Pursuant to Education Code 51242, the Board may exempt any high school student engaged in a school-
sponsored interscholastic athletic program after regular school hours from the requirement to attend physical 
education courses; see BP 6142.7 - Physical Education and Activity. 

 
The Governing Board recognizes that the district's athletic program constitutes an integral 
component of the educational program and helps to build a positive school climate.  The athletic 
program also promotes the physical, social, and emotional well-being and character development 
of participating students.  The district's athletic program shall be designed to meet students' 
interests and abilities and shall be varied in scope to attract wide participation. 
 
(cf. 3541.1 - Transportation for School-Related Trips) 
(cf. 5030 - Student Wellness) 
(cf. 5137 - Positive School Climate) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 7110 - Facilities Master Plan) 
 
All athletic teams shall be supervised by qualified coaches to ensure that student athletes receive 
appropriate instruction and guidance related to safety, health, sports skills, and sportsmanship.  
Athletic events shall be officiated by qualified personnel. 
 
(cf. 4127/4227/4327 - Temporary Athletic Team Coaches) 
 
The Board encourages business and community support for district athletic programs, subject to 
applicable district policies and regulations governing advertisements and donations. 
 
(cf. 1260 - Educational Foundation) 
(cf. 1321 - Solicitation of Funds from and by Students) 
(cf. 1325 - Advertising and Promotion) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 3290 - Gifts, Grants and Bequests) 
 
Nondiscrimination and Equivalent Opportunities in the Athletic Program 

Note: Pursuant to Education Code 35179, the Board is responsible for ensuring that district and interscholastic 
athletic policies, programs, and activities are in compliance with federal and state law.  Gender equity and 
nondiscrimination in district and interscholastic athletic programs and activities are governed by both federal and 
state laws (Title IX, 20 USC 1681-1688; Education Code 200-262.4; 5 CCR 4900-4965). 
 
 



 BP 6145.2(b) 
ATHLETIC COMPETITION  (continued) 
 

See the accompanying administrative regulation for factors that the district must consider in determining whether 
equivalent opportunities are being provided. 
 
In Mansourian v. Regents of University of California, the Ninth Circuit Court of Appeals ruled that a university 
receiving federal funds can be held liable for failing to effectively accommodate the athletic interests of both 
men and women even if the aggrieved women did not first provide the appropriate university officials with 
notice of their disadvantageous treatment and an opportunity to cure it. See the accompanying administrative 
regulation for factors the district must consider in determining whether equivalent opportunities are 
being provided. 
 
Education Code 221.2-221.3 (the California Racial Mascot Act) declare the use of racially derogatory or 
discriminatory school or athletic team names, mascots, or nicknames in public schools to be contrary to an 
equal education and specifically prohibit public schools from using the term "Redskins" as a school or 
athletic team name, mascot, or nickname. The following paragraph includes an expansion of this 
prohibition to cover any racially derogatory or discriminatory athletic team name, mascot, or nickname 
and may be revised to reflect district practice. Also see BP 0410 - Nondiscrimination in District Programs 
and Activities. 

 
The district's athletic program shall be free from discrimination and discriminatory practices 
prohibited by state and federal law, including, but not limited to, the use of any racially 
derogatory or discriminatory school or athletic team name, mascot, or nickname. The 
Superintendent or designee shall ensure that equivalent athletic opportunities are provided for 
males and females, and that students are permitted to participate in athletic activities 
consistent with their gender identity. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
 
Any complaint regarding the district's athletic program shall be filed in accordance with the 
district's uniform complaint procedures. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
California Interscholastic Federation 
 

Note:  The following optional section is for use by districts that maintain grades 9-12.  Pursuant to Education 
Code 35179, the district may join an association, such as the California Interscholastic Federation (CIF), for the 
purpose of providing regional or statewide interscholastic athletic programs and activities for district students. 
Pursuant to Education Code 33353, CIF is responsible for regulating secondary school athletic programs, 
including establishing rules for participation, under the general direction of school boards setting rules 
governing interscholastic athletic programs. Students who attend schools that participate in 
interscholastic sports are therefore subject to CIF regulations as well as applicable district rules.  SB 107 
(Ch. 230, Statutes of 2011) amended Education Code 33353 to extend CIF operations until January 1, 2017. 

 
The Board maintains membership Any district school that participates in the California 
Interscholastic Federation (CIF) and requires that interscholastic shall conduct its athletic  
 



 BP 6145.2(c) 
 
ATHLETIC COMPETITION  (continued) 
 
 
activities be conducted in accordance with Board policy, administrative regulations, and CIF 
bylaws and rules and any applicable district policy and regulation. The Superintendent or 
designee shall have responsibility for the district's interscholastic athletic program, while the 
principal or designee at each participating school shall be responsible for site-level decisions, as 
appropriate. 
 

Note: Pursuant to CIF rules established in accordance with Education Code 33353, the Board is required 
to designate an individual from each school that participates in CIF sports to serve as a representative to 
the local CIF league. The name and contact information of these representatives must be annually 
reported to the CIF. The following paragraph may be revised to reflect district practice. 

 
Upon recommendation of the Superintendent, tThe Board shall annually designate an employee 
from each high school to serve as a representative to the local CIF league from each school that 
participates in CIF sports. Appointees shall represent the district in performing all duties 
required by the CIF league.  In making this selection, the Board shall consider the employee's 
The Superintendent or designee shall recommend a candidate for the position who 
demonstrates an understanding of the district's goals for student learning and interscholastic and 
extracurricular activities, knowledge of the athletic programs, awareness of the implications of 
league decisions for the school and the district, and individual interpersonal communication and 
leadership skills. 
 
The designated representative(s) shall vote on issues that impact interscholastic athletics at 
the league and section levels, perform any other duties required by the CIF league, and 
Superintendent or designee shall ensure that the district representatives to CIF report regularly to 
the Board on league, section, and statewide issues, as well as activities and prospective actions 
related to athletic programs. 
 
(cf. 0500 - Accountability) 
 
Student Eligibility 
 

Note: The following section provides that student eligibility for participation in athletic programs shall be 
based on applies the same criteria for student eligibility as adopted by the Board for all other extracurricular or 
cocurricular activities (see BP/AR 6145 - Extracurricular and Cocurricular Activities), including criteria related 
to academic eligibility and residency, to athletic programs and may be revised to reflect district practice. 
 
Education Code 48850 specifies that, when the residence of a student in foster care a homeless student or a 
foster youth whose residence changes pursuant to a court order or decision of a child welfare worker, the 
student shall be deemed to meet all residency requirements for participation in extracurricular activities and 
interscholastic sports; see AR 6173 - Education for Homeless Children and BP/AR 6173.1 - Education for 
Foster Youth. 
 
 
 



 BP 6145.2(d) 
 
 
ATHLETIC COMPETITION  (continued) 
 
 

In addition, Education Code 49700-49701 establish a uniform means of assisting children of active duty military 
families transferred from one state to another, by reducing or eliminating the barriers to their educational success 
caused by the frequent moves and deployments of their parents/guardians; see BP/AR 6173.2 - Education of 
Children of Military Families.  Among other things, Education Code 49701 requires flexibility of districts' local 
rules to facilitate eligibility for extracurricular activities of children of military personnel. 

 
Eligibility requirements for student participation in the district's interscholastic athletic program, 
including requirements pertaining to academic achievement and residency, shall be the same as 
those set by the district for participation in extracurricular and cocurricular activities. 
 
(cf. 3530 - Risk Management/Insurance) 
(cf. 5111.1 - District Residency) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6162.52 - High School Exit Examination) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
 

Note: The following optional paragraph is for use by districts that participate in CIF. CIF bylaws specify 
eligibility criteria for participating student athletes, including criteria related to age, grade, attendance, scholastic 
achievement, residence, transfers, and discipline.  In addition, in accordance with CIF bylaws, students in home 
schooling or home study/independent study programs are not eligible for CIF interscholastic competition unless 
they are enrolled in a program under the jurisdiction of a CIF member school district (i.e., a program in which 
the district approves the curriculum, administers the program, and evaluates the student). 

 
In addition, the Superintendent or designee shall ensure that students participating in 
interscholastic athletics governed by CIF satisfy CIF eligibility requirements. 
 

Note: The California Supreme Court in Hartzell v. Connell rendered the assessment of fees for extracurricular 
activities illegal. CSBA's advisory entitled "Student Fees Litigation Update" clarifies that districts must provide, 
free of charge, all the required supplies which are necessary to fulfill the district's educational program or 
extracurricular activity. Thus, the district Education Code 49010-49011 and the California Department of 
Education's (CDE) Fiscal Management Advisory 12-02, Pupil Fees, Deposits, and Other Charges, clarify 
that districts may not charge a fee for student participation in extracurricular activities, regardless of 
whether the activity is elective. Such prohibited fees the athletic program, includeing, but are not limited to, 
the cost of uniforms, locks, lockers, and equipment. 
 
However, pursuant to Education Code 32220-32224, the district may charge a fee for required medical and 
accident insurance for athletic team members that is not paid for with school district or student body 
funds, as long as costs for insurance are covered for those determined to be financially unable to pay; see 
the accompanying administrative regulation and AR 5143 - Insurance. The district may also charge a fee 
for other students to attend athletic events as spectators since such attendance is not directly related to the 
educational program.  Districts are advised to seek legal counsel before charging a fee for any activity which 
may be construed as related to the educational program. 



 BP 6145.2(e) 
ATHLETIC COMPETITION  (continued) 
 
Students shall not be charged a fee to participate in an athletic program, including, but not 
limited to, a fee to cover the cost of uniforms, locks, lockers, or athletic equipment. 
 
(cf. 3260 - Fees and Charges) 
(cf. 5143 - Insurance) 
 
Sportsmanship 
 

Note: CIF has adopted a set of principles entitled Pursuing Victory with Honor to guide participants in 
interscholastic athletic competitions provide the tools for teaching character development to student 
athletes.  Districts that are not affiliated with CIF may delete or modify the following optional section to reflect 
district practice. 

 
The Board values the quality and integrity of the athletic program and the character development 
of student athletes. Student athletes, coaches, parents/guardians, spectators, and others are 
expected to demonstrate good sportsmanship, ethical conduct, and fair play during all athletic 
competitions. They shall also abide by the core principles of trustworthiness, respect, 
responsibility, fairness, caring, and good citizenship, and the Codes of Ethics Conduct adopted 
by CIF. 
 
Students and staff may shall be subject to disciplinary action for improper conduct. 
 
(cf. 3515.2 - Disruptions) 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.4 - Student Disturbances) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities)) 
 
Health and Safety 
 
The Board desires to give student health and safety the highest consideration in planning and 
conducting athletic activities. 
 

Note: CIF requires students in grades 9-12 to undergo medical examinations before participating in 
interscholastic competition; see BP 5141.3 - Health Examinations.  Pursuant to Education Code 49458, any 
examination required for participation in an interscholastic athletic program may be conducted by a physician or 
physician assistant. 

 
Students shall have a medical clearance before participating in interscholastic athletic 
programs.  Care shall be taken to ensure that all athletic trainings and competitions are 
conducted in a manner that will not overtax the physical capabilities of the participants.  
When appropriate, protective equipment shall be used to prevent or minimize injuries. 



 BP 6145.2(f) 
 
ATHLETIC COMPETITION  (continued) 
 
 
(cf. 5131.61 - Drug Testing) 
(cf. 5131.63 - Steroids) 
(cf. 5141.3 - Health Examinations) 
(cf. 5141.6 - School Health Services) 
(cf. 5141.7 - Sun Safety) 
(cf. 5143 - Insurance) 
 
Coaches and appropriate district employees shall take every possible precaution to ensure that 
athletic equipment is kept in safe and serviceable condition.  The Superintendent or designee 
shall ensure that all athletic equipment is cleaned and inspected for safety before the beginning 
of each school year. 
 
(cf. 5142 - Safety) 
 

Note:  CIF bylaws specify procedures to follow in order to prevent the spread of communicable diseases when 
handling student injuries, including the use of universal precautions. 
 
In addition, Education Code 49475, as added by AB 25 (Ch. 456, Statutes of 2011), requires that an athlete a 
student at any grade level who is suspected of sustaining a concussion be immediately removed from the athletic 
activity and not returned until a health care provider provides written clearance. Education Code 33479.5, as 
added by AB 1639 (Ch. 792, Statutes of 2016), and CIF bylaws require that a student athlete who passes 
out or faints, or is known to have passed out or fainted, while participating in or immediately following an 
athletic activity be removed from participation and not be allowed to return until he/she has been 
evaluated and given written clearance to return to participation by a health care provider. See the 
accompanying administrative regulation. 
 
Education Code 33479.5 and 49475 specify that these requirements do not apply during an athletic 
activity occurring within the regular school day or in physical education class unless it constitutes a 
practice, interscholastic practice, or scrimmage. However, to promote student safety, it is recommended 
that district staff remove a student from an athletic activity at any time of day if he/she exhibits the 
symptoms of a concussion or sudden cardiac arrest. 

 
In the event that of an injury occurs or a perceived imminent risk to a student's health, such 
as a concussion or passing out, fainting, or other sign of sudden cardiac arrest, during or 
immediately after an athletic activity, the coach or any other appropriate district employee 
who is present shall observe universal precautions and shall remove the student athlete from the 
activity, and observe universal precautions in handling blood or other bodily fluid, and/or 
seek medical treatment for the student as appropriate. 
 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
(cf. 5141 - Health Care and Emergencies) 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5141.22 - Infectious Diseases) 
 

Note:  The following optional paragraph may be revised to reflect district practice. 



 
 BP 6145.2(g) 

ATHLETIC COMPETITION  (continued) 
 
Whenever an injury is suffered by a student, Tthe Superintendent or designee shall notify the 
student's parent/guardian of the date, time, and extent of any injury suffered by the student and 
any actions taken to treat the student. 
 
 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination 
17578  Cleaning and sterilizing of football equipment 
17580-17581  Football equipment 
32220-32224 Insurance for athletic teams, especially: 
32221.5  Required insurance for athletic activities 
33353-33353.5  California Interscholastic Federation; implementation of policies, insurance program 
33354  California Department of Education authority over interscholastic athletics 
33479-33479.9 The Eric Parades Sudden Cardiac Arrest Prevention Act 
35160.5  District policies; rules and regulations 
35179  Interscholastic athletics 
35179.1 California High School Coaching Education and Training Program 
35179.5  Interscholastic athletics; limitation on full-contact practices 
48850  Interscholastic athletics; students in foster care and homeless students 
48900  Grounds for suspension and expulsion 
48930-48938  Student organizations 
49010-49013 Student fees 
49020-49023  Athletic programs; legislative intent, equal opportunity 
49030-49034  Performance-enhancing substances 
49458  Health examinations, interscholastic athletic program 
49475  Health and safety, concussions and head injuries 
49700-49701  Education of children of military families 
51242  Exemption from physical education for high school students in interscholastic athletic program 
PENAL CODE 
245.6  Hazing 
CODE OF REGULATIONS, TITLE 5 
4900-4965  Nondiscrimination in elementary and secondary education programs, especially: 
4920-4922 Nondiscrimination in intramural, interscholastic, and club activities 
5531  Supervision of extracurricular activities of students 
5590-5596  Employment of noncertificated coaches 
UNITED STATES CODE, TITLE 20 
1681-1688 Discrimination based on sex or blindness, Title IX 
CODE OF FEDERAL REGULATIONS, TITLE 34 
106.31  Nondiscrimination on the basis of sex in education programs or activities 
106.33  Comparable facilities 
106.41 Nondiscrimination in athletic programs 
COURT DECISIONS 
Mansourian v. Regents of University of California, (2010) 594 F. 3d 1095 602 F. 3d 957 
McCormick v. School District of Mamaroneck, (2004) 370 F.3d 275 
Kahn v. East Side Union High School District, (2004 2003) 31 Cal. 4th 990 
Hartzell v. Connell, (1984) 35 Cal. 3d 899 

 
Management Resources: (see next page) 



BP 6145.2(h) 
 
 
ATHLETIC COMPETITION  (continued) 
 
 
 
Management Resources: 

CSBA PUBLICATIONS 
Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against 
Discrimination, March 2017 
Final Guidance: AB 1266, Transgender and Gender Nonconforming Students, Privacy, Programs, 
Activities and Facilities, March 2014 
Student Fees Litigation Update, Education Legal Alliance Advisory, May 20, 2011 
A School Board Member's Guide to CIF and Interscholastic Sports, 1997 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Pupil Fees, Deposits, and Other Charges, Fiscal Management Advisory 12-02, April 24, 2013 
CALIFORNIA INTERSCHOLASTIC FEDERATION PUBLICATIONS 
California Interscholastic Federation Constitution and Bylaws 
A Guide to Equity in Athletics 
Guidelines for Gender Identity Participation 
Keep Their Heart in the Game: A Sudden Cardiac Arrest Information Sheet for Athletes and 
Parents/Guardians 
Pursuing Victory with Honor, 1999 
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 
Heads Up: Concussion in High School Sports, Tool Kit, June 2010 
Heads Up: Concussion in Youth Sports, Tool Kit, July 2007 
Acute Concussion Evaluation (ACE) Care Plan, 2006 
OFFICE FOR CIVIL RIGHTS, U.S. DEPARTMENT OF EDUCATION OFFICE FOR CIVIL RIGHTS 
PUBLICATIONS 
Withdrawal of Dear Colleague Letter on Transgender Students, Dear Colleague Letter, February 22, 
2017 
Intercollegiate Athletics Policy Clarification: The Three-Part Test - Part Three, Dear Colleague Letter, 
April 20, 2010 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
California Interscholastic Federation:  http://www.cifstate.org 
Centers for Disease Control and Prevention, Concussion Resources: http://www.cdc.gov/concussion 
National Federation of State High School Associations: http://www.nfhs.org 
National Operating Committee on Standards for Athletic Equipment:  http://www.nocsae.org 
U.S. Anti-Doping Agency: http://www.usada.org 
U.S. Department of Education, Office for Civil Rights: http://www2.ed.gov/ocr 
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CSBA Sample 
Administrative Regulation 
 
Instruction AR 6145.2(a) 
 
ATHLETIC COMPETITION 
 
 
Nondiscrimination and Equivalent Opportunities in the Athletic Program 
 

Note: The following section reflects pertinent provisions of federal and state law regarding nondiscrimination 
(Title IX, 20 USC 1681-1688; Education Code 200-262.4; 5 CCR 4900-4965).  The Office for Civil Rights 
(OCR) in the U.S. Department of Education oversees complaints regarding violations of Title IX. 

 
No student shall be excluded from participation in, be denied the benefits of, be denied 
equivalent opportunity in, or otherwise be discriminated against in interscholastic, intramural, or 
club athletics on the basis of actual or perceived sex, sexual orientation, gender, gender identity, 
gender expression, ethnic group identification, race, ancestry, national origin, religion, color, 
mental or physical disability, or any other basis specified in law.  (Education Code 220, 221.5, 
230; 5 CCR 4920; 34 CFR 106.41) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 

Note: 5 CCR 4921 and 34 CFR 106.41 authorize the establishment of separate teams for males and females 
where the selection of teams is based on competitive skills.  34 CFR 106.41 also authorizes single-sex teams for 
contact sports, as defined.  Because state regulations do not address single-sex teams for contact sports, districts 
should consult legal counsel prior to establishing any such single-sex team for a contact sport for which selection 
is not based on competitive skills. 

 
The Superintendent or designee may provide single-sex teams when selection for the teams is 
based on competitive skills.  (5 CCR 4921; 34 CFR 106.41) 
 

Note: Pursuant to Education Code 221.5, a district is required to permit a transgender student to participate in 
sex-segregated school programs and activities, including athletic teams and competitions, consistent with his/her 
gender identity, regardless of the gender listed in the student's records; see BP/AR 5145.3 - 
Nondiscrimination/Harassment. The California Interscholastic Federation's (CIF) bylaws and Guidelines for 
Gender Identity Participation contain procedures for addressing student complaints regarding gender identity-
based participation in interscholastic sports. Also see CSBA's Final Guidance: AB 1266, Transgender and 
Gender Nonconforming Students, Privacy, Programs, Activities and Facilities Updated Legal Guidance: 
Protecting Transgender and Gender Nonconforming Students Against Discrimination. Districts should 
consult legal counsel about applicable standards for determining a student's gender identity. 

 
Each student shall be allowed to participate in any single-sex athletic program or activity 
consistent with his/her gender identity and for which he/she is otherwise eligible to participate, 
irrespective of the gender listed on the student's records.  (Education Code 221.5) 
 
(cf. 5125 - Student Records) 



 
AR 6145.2(b) 

 
 
ATHLETIC COMPETITION  (continued) 
 
 
When a school provides only one team in a particular sport for members of one sex, but provides 
no team in the same sport for members of the other sex, and athletic opportunities in the total 
program for that sex have been previously limited, members of the excluded sex shall be allowed 
to try out and compete with the team.  The same standards for eligibility shall be applied to every 
student trying out for the team, regardless of sex, sexual orientation, gender, gender identity, 
gender expression, or other protected group status. (5 CCR 4921; 34 CFR 106.41) 
 

Note: 5 CCR 4922 and 34 CFR 106.41, as reflected in items #1-11 below, list factors that districts must consider 
when determining whether equivalent opportunities are being provided. The CIF's A Guide to Equity in Athletics 
provides suggested suggests actions that districts can take for each of the factors to help the district meet its 
equivalence goals. Any district with questions about equivalent athletic opportunities for its students should 
consult legal counsel. 

 
The Superintendent or designee shall ensure that equivalent opportunities are available to both 
sexes in athletic programs by considering, among other factors:  (5 CCR 4922; 34 CFR 106.41) 
 
1. Whether the offered selection of sports and levels of competition effectively 

accommodate the interests and abilities of both sexes 
 

Note: Education Code 230 provides the following three-part test to determine if a district has effectively 
accommodated the interests and abilities of both sexes in athletics.  This test is the same three-part test that is 
used by OCR for helping to determine equivalent opportunities under Title IX. 

 
The athletic program may be found to effectively accommodate the interests and abilities 
of both sexes using any one of the following tests:  (Education Code 230) 
 

Note: CIF's A Guide to Equity in Athletics advises that, in order to meet the criterion specified in item #a below, 
the ratio of male/female athletes should be within five percent of the ratio of male/female district enrollment. 

 
a. Whether the interscholastic-level participation opportunities for male and female 

students are provided in numbers substantially proportionate to their respective 
enrollments 

 
b. Where the members of one sex have been and are underrepresented among 

interscholastic athletes, whether the district can show a history and a continuing 
practice of program expansion that is demonstrably responsive to the developing 
interests and abilities of the members of that sex 

 
Note: OCR issued a letter in April 2010 withdrawing its earlier guidance which relied on a single survey 
instrument to demonstrate that an institution is accommodating student interests and abilities in compliance with 
item #c below. Although OCR's letter applies to intercollegiate athletic programs, OCR's web site clarifies that 
the general principles also apply to interscholastic and intramural programs at elementary and secondary schools. 



 AR 6145.2(c) 
ATHLETIC COMPETITION  (continued) 
 
 

In evaluating whether there is an unmet interest in a particular sport and sufficient ability to sustain a team in the 
sport (item #1c below), OCR considers (1) whether an institution uses nondiscriminatory methods of assessment 
when determining the athletic interests and abilities of its students, (2) whether a viable team for the 
underrepresented sex was recently eliminated, (3) multiple indicators of interest, (4) multiple indicators of 
ability, and (5) frequency of conducting assessments. Thus, a student survey is one of multiple indicators that 
may be used. The A letter issued by OCR in April 2010 letter provides information that the district might 
consider in developing its own survey.  In addition, CIF's A Guide to Equity in Athletics provides sample 
surveys. 

 
c. Where the members of one sex are underrepresented among interscholastic 

athletes and the district cannot show a history and continuing practice of program 
expansion as required in item #1b above, whether the district can demonstrate that 
the interests and abilities of the members of that sex have been fully and 
effectively accommodated by the present program 

 
2. The provision and maintenance of equipment and supplies 
 
3. Scheduling of games and practice times, selection of the season for a sport, and location 

of the games and practices 
 
4. Travel and per diem allowances 
 
5. Opportunities to receive coaching and academic tutoring 
 
6. Assignment and compensation of coaches and tutors 
 
7. Provision of locker rooms, practice facilities, and competitive facilities 
 
8. Provision of medical and training facilities and services 
 
9. Provision of housing and dining facilities and services 
 
10. Publicity 
 

Note: 5 CCR 4922 clarifies that unequal aggregate expenditures for members of each sex or unequal 
expenditures for male and female teams shall not by itself constitute a failure to provide equivalent opportunities. 
However, the provision of necessary funding for teams of both sexes is a factor in the determination, as specified 
below. 

 
11. Provision of necessary funds 
 

Note: Education Code 221.9, as added by SB 1349 (Ch. 258, Statutes of 2014), requires each school that offers 
competitive athletics (i.e., any sport that has a coach and a governing organization, practices and competes 
during a defined season, and has competition as its primary goal) to post the following  
 



AR 6145.2(d) 
ATHLETIC COMPETITION  (continued) 
 

information on its school web site beginning in the 2015-16 school year and every year thereafter. If the school 
does not have its own web site, then the district must post that information on the district web site, disaggregated 
by school site. The following paragraph may be revised to reflect district practice. 

 
Beginning with the 2015-16 school year and every year thereafter, eEach school that offers 
competitive athletics shall, at the end of the school year, post the following information post on 
its school web site, or on the district web site if the school does not have a web site, at the end of 
the school year the following information:  (Education Code 221.9) 
 
1. The total enrollment of the school, classified by gender 
 
2. The number of students enrolled at the school who participate in competitive athletics, 

classified by gender 
 
3. The number of boys' and girls' teams, classified by sport and by competition level 
 
(cf. 1113 - District and School Web Sites) 
 
The data reported for items #1-3 above shall reflect the total number of players on a team roster 
on the official first day of competition. The materials used to compile this information shall be 
retained by the school for at least three years after the information is posted on the web site. 
(Education Code 221.9) 
 
(cf. 3580 - District Records) 
 
Health and Safety Concussions and Head Injuries 
 

Note: Education Code 49475 requires districts to distribute information on concussions and head injuries to 
student athletes and their parents/guardians. The district may use fact sheets developed by the Centers for 
Disease Control and Prevention (CDC), available on CIF's web site, or other resources to develop the 
information sheet. 
 
The requirements of Education Code 49475 apply to any district that offers an athletic program at any grade 
level and for any sport. These requirements do not apply to students engaging in an athletic activity during the 
regular school day or as part of a physical education course. 

 
The Superintendent or designee shall annually distribute to student athletes and their 
parents/guardians an information sheet on concussions and head injuries. The student and 
parent/guardian shall sign and return the information sheet before the student's initiating practice 
or competition.  (Education Code 49475) 
  
(cf. 5145.6 - Parental Notifications) 
 

Note: Education Code 35179.1 encourages the establishment of a California High School Coaching Education 
and Training Program for coaches' training including, 49032 requires that each high school coach complete 
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ATHLETIC COMPETITION  (continued) 
 
 

an education program that includes, but is not limited to, CPR and a basic understanding of the signs and 
symptoms of concussions and appropriate response to them. CIF makes a free online courses available through 
its web site. Also see AR 4127/4227/4327 - Temporary Athletic Team Coaches. 

 
The Superintendent or designee shall provide training to coaches and/or athletic trainers 
regarding concussion symptoms, prevention, and appropriate response.  (Education Code 
35179.1, 49032) 
 
(cf. 4127/4227/4327 - Temporary Athletic Team Coaches) 
 

Note:  Education Code 49475 requires that an athlete a student at any grade level engaged in an athletic 
program apart from the regular school day or physical education course who is suspected of sustaining a 
concussion be immediately removed from the athletic activity and not be allowed to return until a health care 
provider provides written clearance. CIF's CDC's web site includes an Acute Concussion Evaluation form which 
may be used to provide injured students and their parents/guardians with information about monitoring 
symptoms and the health care provider's recommendations regarding returning to daily activities, school, and 
sports. See also CIF's web site for additional information regarding concussions. 
 
As amended by AB 2127 (Ch. 165, Statutes of 2014), Education Code 49475 requires that, if the health care 
provider determines that the athlete sustained a concussion or head injury, the athlete must complete a graduated 
return-to-play protocol as described below. 

 
If a student athlete is suspected of sustaining a concussion or head injury in an athletic activity, 
he/she shall be immediately removed from the activity for the remainder of the day. The student 
shall not be permitted to return to the activity until he/she is evaluated by a licensed health care 
provider trained in the management of concussions and receives the health care provider's 
written clearance to return to the activity.  If the health care provider determines that the athlete 
sustained a concussion or a head injury, the athlete shall also complete a graduated return-to-play 
protocol of no less than seven days in duration under the supervision of a licensed health care 
provider.  (Education Code 49475) 
 

Note: The following paragraph is for use by districts that offer a football program and may be revised to reflect 
the grade levels offered by the district. AB 2127 (Ch. 165, Statutes of 2014) added Education Code 35179.5 to 
limit full-contact practices by a middle school or high school football team, as follows. 

 
A middle school or high school football team shall not hold a full-contact practice during the off-
season and shall not conduct more than two full-contact practices per week during the preseason 
and regular season (from 30 days before the commencement of the regular season until the 
completion of the final interscholastic football game of that season). In addition, the full-contact 
portion of a practice shall not exceed 90 minutes in any single day. For these purposes, full-
contact practice means a practice where drills or live action is conducted that involves collisions 
at game speed, where players execute tackles and other activity that is typical of an actual tackle 
football game.  (Education Code 35179.5) 
 



 AR 6145.2(f) 
 
ATHLETIC COMPETITION  (continued) 
 
Sudden Cardiac Arrest 
 

Note: Education Code 33479.3, as added by AB 1639 (Ch. 792, Statutes of 2016), requires that student 
athletes and their parents/guardians receive information on the nature and warning signs of sudden 
cardiac arrest, as provided below. This information is available from the CIF or, if the athletic activity is 
not governed by the CIF, on the California Department of Education's (CDE) web site. In addition, 
Education Code 33479.2, as added by AB 1639, encourages districts to post on their web sites the 
information provided on the CDE's web site pertaining to sudden cardiac arrest. 

 
The Superintendent or designee shall distribute the California Interscholastic Federation 
(CIF) information sheet on sudden cardiac arrest to all student athletes who will be 
participating in a CIF-governed athletic activity and to their parents/guardians. The 
student and parent/guardian shall sign and return the information sheet prior to the 
student's participation in the athletic activity. If an athletic activity is not covered by the 
CIF, the student and his/her parent/guardian shall, prior to participating in the athletic 
activity, sign and return an acknowledgement that they have received and reviewed the 
sudden cardiac arrest information posted on the California Department of Education's web 
site. (Education Code 33479.2, 33479.3) 
 

Note:  Beginning July 1, 2017, Education Code 33479.6, as added by AB 1639 (Ch. 792, Statutes of 2016), 
requires the coach of an athletic activity to complete, every two years, a training course related to the 
nature and warning signs of sudden cardiac arrest. See AR 4127/4227/4327 - Temporary Athletic Team 
Coaches. CIF makes free online courses available through its web site. 

 
The Superintendent or designee shall provide training to coaches and/or athletic trainers 
regarding the nature and warning signs of sudden cardiac arrest.  (Education Code 
33479.6, 33479.7, 35179.1, 49032) 
 

Note: Education Code 33479.5, as added by AB 1639 (Ch. 792, Statutes of 2016), and CIF bylaws provide 
for a student's removal from participation in an athletic activity if he/she passes out or faints. As defined 
by Education Code 33479.1, as added by AB 1639, an "athletic activity" includes (1) interscholastic 
athletics; (2) an athletic contest or competition sponsored by a school, including cheerleading and club-
sponsored sports activities; (3) noncompetitive cheerleading sponsored by a school; and (4) practices, 
interscholastic practices, and scrimmages for all these activities. 
 
Pursuant to Education Code 33479.5, this requirement does not apply when a student engages in an 
athletic activity during the regular school day or as part of a physical education course, unless the activity 
constitutes a practice, interscholastic practice, or scrimmage. Furthermore, Education Code 33479.5 
authorizes, but does not require, the removal of a student from an athletic activity if he/she exhibits 
symptoms of sudden cardiac arrest other than passing out or fainting, as provided below. However, to 
promote student safety, the district may choose to require its staff to remove a student from an athletic 
activity if he/she exhibits any symptom of sudden cardiac arrest at any time. 

 
If a student athlete passes out or faints, or is known to have passed out or fainted, while 
participating in or immediately following his/her participation in an athletic activity,  
 



 AR 6145.2(g) 
 
ATHLETIC COMPETITION  (continued) 
 
the student shall be removed from participation at that time. If a student exhibits any other 
symptoms of sudden cardiac arrest, including seizures during exercise, unexplained 
shortness of breath, chest pains, dizziness, racing heart rate, or extreme fatigue, he/she may 
be removed from participation by a coach or other employee who observes these 
symptoms. If any such symptoms are observed, notification shall be given to the student's 
parent/guardian so that the parent/guardian can determine the treatment, if any, the 
student should seek. A student who has been removed from participation shall not be 
permitted to return until he/she is evaluated and given written clearance to return to 
participation by a health care provider.  (Education Code 33479.2, 33479.5) 
 

Note:  The following optional paragraph may be revised to reflect district practice. 
 
The Superintendent or designee shall notify the student's parent/guardian of the date, time, and 
extent of any injury suffered by the student and any actions taken to treat the student.[MOVED 
TO BP] 
 
Additional Parental Notifications 
 

Note:  The following optional section lists notices that the district may send to parents/guardians of students 
participating in interscholastic athletics.  This section should be revised to reflect district practice. 

 
Before a student participates in interscholastic athletic activities, the Superintendent or designee 
shall, in addition to providing his/her parents/guardians with information on the signs and 
symptoms of concussions and sudden cardiac arrest as described above, send a notice to the 
student's parents/guardians which: 
 

Note: Education Code 33353 requires CIF to provide information to students and parents/guardians about 
procedures for discrimination complaints arising from interscholastic athletic activities. Education Code 33354 
allows a complainant to file a discrimination complaint directly with the California Department of Education 
(CDE). 

 
1. Contains information about the procedures for filing a discrimination complaint that 

arises out of an interscholastic athletic activity, including the name of the district's Title 
IX Coordinator 

 
(cf. 1312.3 - Uniform Complaint Procedures) 
 

Note: Education Code 221.6 and 221.8, as amended and renumbered pursuant to AB 1538 (Ch. 43, Statutes of 
2015), require the CDE to post on its web site a list of student rights based on Title IX. Education Code 221.61, 
as added by SB 1375 (Ch. 655, Statutes of 2016), requires districts to post specified information on their 
web sites related to Title IX. A district that does not maintain a web site may comply by posting the 
information on the web site of its county office of education. A comprehensive 
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ATHLETIC COMPETITION  (continued) 
 

list of rights based on the provisions of the federal regulations implementing Title IX can be found in 
Education Code 221.8. See AR 5145.3 - Nondiscrimination/Harassment. Optional item #2 below provides 
that this information will also be provided in writing to the parents/guardians of student athletes. 

 
2. Includes a copy of students' Title IX rights pursuant to Education Code 221.8 
 

Note: In Kahn v. East Side Union High School District, the California Supreme Court analyzed the liability of a 
coach for an injury to a member of a high school diving team. The court acknowledged that some risk of injury 
is inherent in sports and part of a coach's job is to "push" a student athlete to advance his/her skill level and to 
undertake more difficult tasks. According to the court, a coach could be found liable only when he/she 
intentionally injures the student or engages in conduct that is so reckless that it is outside of the ordinary activity 
involved in teaching or coaching the sport. 
 
The district may or may not wish to seek a waiver of liability for accidents or injuries resulting from 
participation in athletic activities. Whether a liability waiver is legally effective is likely to be determined on a 
case-by-case basis, and it is questionable whether a student's right to participate in extracurricular activities could 
be made contingent upon the submission of a waiver. Legal counsel should be consulted when addressing the 
complex issues related to liability waivers. 

 
3. Explains that there is an element of risk associated with all athletic competitions and that 

the district cannot guarantee that students will not be injured, despite a commitment to 
every participant's health and welfare 

 
(cf. 3530 - Risk Management/Insurance) 
 

Note:  Education Code 32221.5 requires the district to provide information about insurance protection to each 
student participating on a school athletic team. For specific language that must be contained in this statement, see 
AR 5143 - Insurance. 

 
4. Provides information about insurance protection pursuant to Education Code 32221.5 
 
(cf. 5143 - Insurance) 
 
5. Requests parental permission for the student to participate in the program and, if 

appropriate, be transported by the district to and from competitions 
 
(cf. 3541.1 - Transportation for School-Related Trips) 
 

Note: Pursuant to Education Code 48900, a student may be subject to suspension or expulsion if he/she engages, 
or attempts to engage, in hazing. 

 
6. States the district's expectation that students adhere strictly to all safety rules, regulations, 

and instructions, as well as rules and guidelines related to conduct and sportsmanship 
 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
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7. Includes a copy of the local California Interscholastic Federation (CIF) league rules 
 

Note: As required by Pursuant to Education Code 49033, and CIF bylaws, require any student participating in 
athletics and his/her parent/guardian must to sign a statement that the student will not use androgenic/anabolic 
steroids, unless he/she has a written prescription from a licensed health care practitioner, or dietary 
supplements banned by the U.S. Anti-Doping Agency as well as the substance synephrine, unless the  student 
has a written prescription from a licensed health care practitioner to treat a medical condition. See BP/AR/E 
5131.63 - Steroids. 

 
8. Includes information about the CIF bylaw and district policy requiring any student athlete 

and his/her parent/guardian to sign a statement that the student will not use steroids, 
unless prescribed by a licensed health care practitioner, or prohibited dietary 
supplements that include substances banned by the U.S. Anti-Doping Agency 

 
(cf. 5131.63 - Steroids) 
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CSBA Sample 
Board Policy 
 
Instruction BP 6178.1(a) 
 
WORK-BASED LEARNING 
 

Note:  The following optional policy is for use by districts maintaining middle and/or high schools and should 
be revised to reflect district practice. 
 
Under the state plan for career technical education (CTE), each district receiving funds under the Carl D. Perkins 
Career and Technical Education Act (20 USC 2301-2414) is required to include specified components in its CTE 
program, including practical application and experience through actual or simulated work-based learning 
assignments. Other districts may offer work-based learning opportunities at their discretion.  Also see BP/AR 
6178 - Career Technical Education. 

 
The Governing Board desires to facilitate the preparation of secondary school students for 
college and career by providing work-based learning opportunities which link classroom learning 
with real-world experiences. The district's Wwork-based learning program opportunities 
offered by the district shall be designed to teach students the skills, attitudes, and knowledge 
necessary for successful employment and to reinforce mastery of both academic and career 
technical education (CTE) standards.  
(cf. 6000 - Concepts and Roles) 
(cf. 6011 - Academic Standards) 
(cf. 6143 - Courses of Study) 
(cf. 6178 - Career Technical Education) 
(cf. 6178.2 - Regional Occupational Center/Program) 
 

Note: The following paragraph may list should be revised to reflect the program(s) available in offered by the 
district.  Education Code 51760.1 authorizes districts, county offices of education, regional occupational 
centers/programs, and partnership academies to provide work-based learning opportunities which may include, 
but are not limited to, work experience education (WEE), community classrooms or cooperative CTE programs, 
and job shadowing experiences, as described in items #1-3 below. See the accompanying administrative 
regulation for legal requirements pertaining to these programs. In addition, although not specified in state law, 
items #4-8 below provide other examples of work-based learning opportunities cited in the state's CTE 
curriculum framework and the California Department of Education (CDE) publication Multiple Pathways to 
Student Success: Envisioning the New California High School, available on WestEd's web site., include 
student internships/field study, apprenticeships, service learning, work in social/civic enterprises or school-based 
enterprises such as student stores, and technology-based or other simulated work experiences. 

 
The district's wWork-based learning program may offer opportunities offered by the district 
may include for paid and/or unpaid work experiences, including, but not limited to: 
 
1. Wwork experience education as defined in Education Code 51764, 
 
2. Ccooperative CTE or community classrooms as defined in Education Code 52372.1, 
 
3. Jjob shadowing experience as defined in Education Code 51769, 



 BP 6178.1(b) 
 
 
WORK-BASED LEARNING  (continued) 
 
4. Sstudent internships, 
 
5. Aapprenticeships, 
 
6. Sservice learning, 
 
7. Eemployment in social/civic or school-based enterprises, and  
 
8. Ttechnology-based or other simulated work experiences 
 
(cf. 6142.4 - Service Learning/Community Service Classes) 
 
The Superintendent or designee may provide students Eemployment opportunities with may 
be provided by any public and or private employers in areas within or outside the district, either 
within California or including in any contiguous state. (Education Code 51768) 
 

Note: The following paragraph is optional.  
 
The Board may elect to pay wages to students participating in a work-based learning 
program, but shall not make payments to or for private employers except for students with 
disabilities who are participating in work experience education programs funded by the 
state for such students. (Education Code 51768) 
 

Note: Pursuant to 5 CCR 10070, the district is required to submit a secondary district plan to the CDE 
along with its WEE program application. 5 CCR 10070 also requires the district to submit evidence that 
the Governing Board has approved the district plan (e.g., meeting minutes). The following paragraph 
ensures the Board's involvement when any work-based learning program requires CDE or other state 
agency approval. 

 
Any district plan for work-based learning shall be submitted to the Board for approval. 
When required, the plan shall be submitted to the California Department of Education or 
other state agency or official. 
 

Note: The following optional paragraph may be revised to reflect district practice. Education Code 51760.1 
encourages districts to work with any local workforce investment board youth councils and workforce 
investment boards established by Education Code 51760.2 to coordinate work-based learning opportunities and 
facilitate regional planning. 

 
The Superintendent or designee shall involve local businesses or business organizations in 
planning and implementing work-based learning opportunities that support the district's vision 
and goals for student learning and local workforce development efforts.  He/she also may work 
with postsecondary institutions, community organizations, and others to identify opportunities 
for work-based learning. 

http://gamutonline.net/displayPolicy/132760/6


 BP 6178.1(c) 
 
WORK-BASED LEARNING  (continued) 
 
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 6020 - Parent Involvement) 
 

Note:  Districts that offer WEE programs are required by 5 CCR 10070-10071, as amended by Register 2011, 
No. 12, to develop a written training agreement with each employer with specified components and assurances. 5 
CCR 10087 and 10108 require the development of a training agreement and individual student training plans for 
community classrooms and cooperative CTE programs. Districts that do not offer these specific programs may 
delete or revise the following paragraph. 

 
When required by law, the Superintendent or designee shall develop a written training agreement 
with the employer that describes the conditions and requirements to be met by all parties and 
shall develop an individual training plan for each student which outlines the objectives or 
competencies that the student is expected to accomplish at the work site.  (5 CCR 10070-10071, 
10087, 10108) 
 
To ensure appropriate guidance and supervision of participating students and maximize 
the educational benefit from placement in any work-based learning program, Ddistrict staff 
shall coordinate with the workplace supervisors or mentors. to ensure appropriate guidance and 
supervision of participating students and maximum educational benefit from placement in the 
program. 
 

Note:  Education Code 49160 prohibits any person, firm, or corporation from employing a minor under age 18 
without a work permit issued by the proper education authority, with specified exceptions.  See BP/AR 5113.2 - 
Work Permits. Work permits are not required for unpaid work-based learning opportunities. Districts that offer 
only unpaid programs should delete the following paragraph. 

 
A minor student shall be allowed issued a work permit before beginning employment through a 
paid work-based learning program only if he/she has been issued a work permit, in accordance 
with law, Board policy, and administrative regulation. (Education Code 49113, 49160) 
 
(cf. 5113.2 - Work Permits) 
 
All laws or rules applicable to minors in employment relationships shall be applicable to students 
enrolled in work-based learning programs.  (Education Code 51763) 
 

Note:  The following optional paragraph may be revised to reflect district practice.  According to the CDE's 
Work Experience Education Guide, students participating in a paid work-based learning program must be 
covered by their employer for workers' compensation insurance pursuant to Education Code 51769.  Students 
participating in an unpaid work-based learning program must be covered by the district's insurance, unless the 
employer elects to provide such coverage. 
 



  BP 6178.1(d) 
 
 
WORK-BASED LEARNING  (continued) 
 
 

In addition, Education Code 35208 requires districts to insure against liability.  Pursuant to Education Code 
51760, the Governing Board may choose to purchase liability insurance for students participating in work-based 
learning programs off school grounds or may require such students to purchase insurance and pass on all or a 
portion of the costs to the district, at the discretion of the Board. 

 
The Superintendent or designee shall ensure that any student participating in a work-based 
learning program off school grounds is covered under the employer's or district's insurance, as 
applicable, in the event the student is injured. 
 
(cf. 3530 - Risk Management/Insurance) 
(cf. 5143 - Insurance) 
 

Note: 5 CCR 10075 establishes requirements related to the qualifications of WEE teacher-coordinators.  As 
amended by Register 2011, No. 12, 5 CCR 10075 provides that the requires a WEE teacher-coordinator may to 
possess any valid preliminary, professional clear, or life credential or other nonintern teaching credential that 
authorizes the teacher to teach in California K-12 schools. Pursuant to 5 CCR 10080 and 10100, teachers of 
community classrooms and cooperative CTE programs must be certificated CTE teachers. 

 
The Superintendent or designee shall ensure that any teacher-coordinator of a work-based 
learning program possesses the appropriate credential issued by the Commission on Teacher 
Credentialing.  (5 CCR 10075, 10080, 10100) 
 
(cf. 4112.2 - Certification) 
 
The Superintendent or designee shall maintain records for related to each student's participation 
in the district's work-based learning program, including, but not limited to, the student's 
individualized training plan, his/her employment hours and job site, work permit if applicable, 
the employer's report of student's attendance and job performance, the teacher coordinator's 
consultations and observations, and reports of the student's grade and credits earned. 
 
(cf. 5125 - Student Records) 
 

Note:  The following optional paragraph may be revised to reflect indicators agreed upon by the Board and 
Superintendent for evaluating program effectiveness. 

 
The Superintendent or designee shall periodically report to the Board regarding program 
implementation and effectiveness, including, but not limited to, rates of student participation in 
work-based learning programs and assessment results of participating students. 
 
(cf. 0500 - Accountability) 
 
 
Legal Reference: (see next page) 
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WORK-BASED LEARNING  (continued) 
 
 
 
Legal Reference:  

EDUCATION CODE 
35208  Liability insurance 
46144  Minimum school day for work experience program 
46147  Exception for minimum day; students in last semester or quarter of grade 12 
46300   Method of computing ADA 
48402  Enrollment in continuation education, minors not regularly employed 
49110-49119  Permits to work 
49160  Permits to work, duties of employer 
51760-51769.5  Work-based learning 
52300-52499.66  Career technical education 
54690-54697  Partnership academies 
56026  Students with exceptional needs 
52372.1 Community classrooms and cooperative career technical education programs 
LABOR CODE 
1285-1312  Employment of minors 
1391-1394  Working hours for minors 
3070-3099.5  Apprenticeship 
3200-6002  Workers' compensation and insurance 
CODE OF REGULATIONS, TITLE 5 
1635  Credit for work experience education 
10070-10075  Work experience education 
10080-10090  Community classrooms 
10100-10111  Cooperative career technical education programs 
UNITED STATES CODE, TITLE 20 
2301-2414  Carl D. Perkins Career and Technical Education Act of 2006 
CODE OF FEDERAL REGULATIONS, TITLE 29 
570.35a  Work experience programs 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Work Experience Education Guide 
California Career Technical Education Model Curriculum Standards, 2013 
Multiple Pathways to Student Success: Envisioning the New California High School, 2010 
California Career Technical Education Model Curriculum Standards, 2013 
2008-2012 California State Plan for Career Technical Education, 2008 
Career Technical Education Framework for California Public Schools: Grades Seven Through Twelve, 
2007 
Work Experience Education Guide 
CALIFORNIA DEPARTMENT OF INDUSTRIAL RELATIONS PUBLICATIONS 
Child Labor Laws, 2000 2013 
WEST ED PUBLICATIONS 
Work-Based Learning in California: Opportunities and Models for Expansion, 2009 

 
Management Resources continued: (see next page) 
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Management Resources: (continued) 

WEB SITES 
CSBA: http://www.csba.org 
California Association of Work Experience Educators: http://www.cawee.org 
California Department of Education, Work Experience Education:  http://www.cde.ca.gov/ci/ct/we 
California Department of Industrial Relations: http://www.dir.ca.gov 
Linked Learning Alliance: http://www.linkedlearning.org 
WestEd: http://www.wested.org 
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CSBA Sample 
Administrative Regulation 
 
Instruction AR 6178.1(a) 
 
WORK-BASED LEARNING 
 

Note:  The following optional administrative regulation is for use by districts maintaining middle and/or high 
schools that provide any of the work-based learning programs authorized by Education Code 51760.1.  Pursuant 
to Education Code 51760.1, students participating in work-based learning programs must be afforded the same 
statutory and regulatory safeguards, when applicable, as students participating in work experience education 
(WEE) programs offered pursuant to Education Code 51764. The district should select the section(s) below 
that reflect the program(s) available in the district. 

 
Work Experience Education 
 

Note: The following optional section is for use by districts that offer a WEE program pursuant to Education 
Code 51764 51760.1 and 5 CCR 10070-10075, and may be revised to reflect district practice. Any of Although 
the WEE programs described in items #1-3 below may enroll students under age 16, such but only students who 
are age 16 or older may only receive credit for general WEE or career technical WEE except under the limited 
circumstances specified in Education Code 51760.3.  For further information about the operation of WEE 
programs, see the California Department of Education's (CDE) Work Experience Education Guide. 

 
The district's work experience education (WEE) program shall consist of one or more of the 
following types of unpaid and paid on-the-job experiences:  (Education Code 51764; 5 CCR 
10071) 
 
1. Exploratory WEE which provides students with a combination of related classroom 

instruction in WEE and unpaid opportunities to observe and sample systematically a 
variety of conditions of work for the purpose of ascertaining their interest and suitability 
for the occupation they are exploring 

 
The length of exploratory WEE work experience assignments may vary depending on the 
aptitude of the student, the occupation being explored, the facilities of the work station, 
and the job classification. A student may not participate in an exploratory WEE work 
experience assignment if he/she receives pay for like work at the same work station or 
similar job outside of the WEE program. 

 
2. General WEE which has as its purpose the application of basic skills of reading, writing, 

and computation and which enables provides students an opportunity to acquire general 
and specific occupational skills through a combination of supervised paid employment in 
any occupational field and related classroom instruction in WEE 

 
Note: 5 CCR 10071, as amended by Register 2011, No. 12, now uses the terminology "career technical work 
experience education" to refer to the type of program described in item #3 below. Although 5 CCR 10071 states 
that career technical WEE provides paid employment opportunities, the CDE's Work Experience Education 
Guide clarifies that career technical WEE may offer paid or unpaid work experiences. 
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WORK-BASED LEARNING  (continued) 
 
3. Career technical WEE which reinforces and extends career learning opportunities for 

students through a combination of related classroom instruction in WEE and supervised 
paid or unpaid employment in the occupation for which their career technical course in 
school prepares them 

 
(cf. 6011 - Academic Standards) 
(cf. 6143 - Courses of Study) 
(cf. 6178 - Career Technical Education) 
 

Note:  The district is required to submit a secondary district plan to the CDE along with its WEE program 
application.  5 CCR 10070, as amended by Register 2011, No. 12, contains requirements for the content of the 
district plan, including (1) the course description with the units of instruction per week for each semester offered; 
(2) assurances by the employer that the employer and each student have entered into a training agreement that 
includes the components specified in 5 CCR 10070; (3) a detailed explanation of the criteria for granting school 
credit by the district; and (4) if applicable, a letter of authorization to issue work permits signed by the 
Superintendent or designee.  5 CCR 10070 also requires that the district submit evidence that the Governing 
Board has approved the district plan (e.g., meeting minutes). 

 
The Superintendent or designee shall develop and present to the Governing Board for approval a 
district plan for WEE in accordance with 5 CCR 10070. [MOVED TO BP] 
 

Note:  Education Code 51768 authorizes the district to pay participating students' wages, but provides that the 
district may not make payments to or for private employers except for students with disabilities as defined in 
Education Code 56026. 

 
Employment opportunities may be provided by any public or private employers in areas within 
or outside the district, either within California or in a contiguous state.  (Education Code 51768) 
[MOVED TO BP] 
 
The student-teacher ratio in any the WEE program shall not exceed 125 students per full-time 
equivalent certificated teacher coordinator.  (Education Code 46300) 
 
The minimum day for students enrolled in a WEE program shall be four periods totaling at least 
180 minutes in duration, unless the school or student meets one of the conditions specified in 
Education Code 46144 or 46147.  (Education Code 46144, 46147) 
 
(cf. 6112 - School Day) 
(cf. 6184 - Continuation Education) 
 

Note: The following optional paragraph reflects guidance in the CDE's Work Experience Education Guide. 
 
A WEE program offered during the summer shall be conducted in the same time period as the 
regular summer school program and shall conform to all appropriate laws and regulations 
applicable to WEE. 
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WORK-BASED LEARNING  (continued) 
 
(cf. 6177 - Summer School Learning Programs) 
 

Note:  Pursuant to Education Code 51764, any WEE program must be coordinated by district staff. 
 
Each WEE program shall operate under the supervision of a teacher-coordinator.  The 
teacher-coordinator shall make at least two on-site contacts per semester with each work 
supervisor or at least one on-site contact during summer school to evaluate student performance.  
(Education Code 51764; 5 CCR 10074) 
 
Any Participating students who is age 16 years or older and who satisfactorily completes a 
WEE program with a minimum shall receive at least the equivalent of one instructional period 
per week of related classroom instruction or counseling by a certificated employee, in sessions 
scheduled intermittently throughout the semester, .  (Education Code 51760.3) A student shall be 
granted up to 40 semester periods of credit for WEE within the following limits:  (Education 
Code 51760.3; 5 CCR 1635) 
 
1. For exploratory WEE, the student may earn 10 semester periods for each semester, with a 

maximum of 20 semester periods earned in two semesters. 
 
2. For either general or career technical WEE, the student may earn 10 semester periods for 

each semester, with a maximum of 40 semester periods. 
 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.11 - Alternative Credits Toward Graduation) 
 
In order to receive credit for satisfactory completion of a general or career technical WEE 
program, a student shall be age 16 years or older.  However, aAny student who satisfies the 
above requirements but is under age 16 may be granted credit under any of the following 
conditions:  (Education Code 51760.3) 
 
1. The student is enrolled in grade 11 or higher. 
 
2. The principal certifies that the student is in needs the program of immediate work 

experience education in order to pursue employment opportunities. 
 
3. The principal certifies that, without being provided an opportunity to enroll in the 

WEE program, there is a high probability that or to encourage the student's will no 
longer be enrolled continuing enrollment as a full-time student. 

 
(cf. 5147 - Dropout Prevention) 
 

Note: Education Code 51760.3, as amended by AB 2063 (Ch. 72, Statutes of 2016), provides an additional 
circumstance under which students under age 16 can receive credit for satisfactory completion of a WEE 
program, as provided in item #4 below. 
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WORK-BASED LEARNING  (continued) 
 
4. The student is age 14 years or older and the principal certifies that such credit is 

necessary for the student's participation in a career technical education (CTE) 
program. 

 
3. 5.  The student is a student with disabilities who has an individualized education program 

(IEP) prescribing which prescribes the type of training for which participation in a WEE 
program is deemed appropriate. 

 
(cf. 6159 - Individualized Education Program) 
 
Cooperative Career Technical Education Program/Community Classrooms 
 

Note: The following optional section is for use by districts that offer a cooperative career technical education 
(CTE) program (5 CCR 10100-10111) and/or community classroom program (5 CCR 10080-10090) and should 
be modified to reflect the program(s) offered by the district. Except where noted, requirements described below 
apply to either program. 
 
Both the cooperative CTE and community classroom programs require participating students to be concurrently 
enrolled in a course or program approved by the CDE.  Pursuant to 5 CCR 10103, students in 
the cooperative CTE program are also required to (1) be at least age 16 unless the principal determines that the 
program is appropriate for a younger student due to his/her financial, motivational, or other exceptional needs; 
(2) be full-time students as defined; and (3) have parent/guardian consent if under age 18. 

 
To be eligible for program participation, a student shall be concurrently enrolled in a career 
technical education (CTE) course or program approved by the California Department of 
Education and shall meet other criteria specified in 5 CCR 10103 as applicable.  (5 CCR 10082, 
10103) 
 
At least one instructional period per week of formal CTE classroom instruction shall be 
provided to participating students. Each CTE instructional period shall be equivalent to a 
minimum of three regular classroom instructional periods of at least 50 minutes each week. 
(5 CCR 10085, 10106) 
 
Teachers assigned to the program shall locate and select training stations to provide participating 
students with unpaid on-the-job learning experiences in the specific occupation related to the 
approved course or program.  (5 CCR 10086, 10107) 
 
Related classroom instruction shall be provided in at least one instructional period per week, 
with a minimum equivalency of three instructional periods, of at least 50 minutes each, per week. 
(5 CCR 10085, 10106) 
 

Note:  The district should choose one or both options below reflecting program(s) offered by the district. 
 
 

http://gamutonline.net/displayPolicy/187118/6
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OPTION 1:  (Cooperative CTE Program) 
 
The cooperative CTE program teacher shall make at least one visitation every four weeks to each 
employer to ensure that the provisions of the training agreement are being met and that students 
are acquiring the competencies identified in their individual training plans.  One out of every two 
visits to the training station shall include an observation of the student engaged in on-the-job 
training experiences.  (5 CCR 10109) 
 
OPTION 2:  (Community Classrooms) 
 
The community classroom teacher shall make at least one visitation every three weeks to 
consult with the work supervisor, observe students at the training station, provide 
instruction, and ensure that students are acquiring the competencies identified in their 
individual training plans.  Each visitation shall include an observation of the student 
engaged in on-the-job training experiences.  (5 CCR 10088) 
 

Note: The following paragraph is for use by districts offering either the cooperative CTE or community 
classroom program. 

 
Students shall be granted academic credit for satisfactory completion of the program. The teacher 
shall be responsible for evaluating the student's performance in the CTE course and, with the 
assistance of the employer, the student's participation at the training station.  (5 CCR 10081, 
10102) 
 
Job Shadowing 
 

Note: The following optional section is for use by districts that offer job shadowing opportunities pursuant to 
Education Code 51769.  The section may be revised to reflect district practice, including specifying the position 
designated by the Superintendent or designee to coordinate or manage the program. The CDE's Work Experience 
Education Guide recommends that job shadowing activities be conducted under the supervision of the WEE 
coordinator. 

 
The program coordinator shall identify job shadowing placements with the goal of providing 
students with exposure to a broad range of career options and employment settings. 
 
The program coordinator shall supervise job shadowing activities, including the coordination of 
the student's and employer's schedules and consultation with the student's other teachers when 
necessary. 
 

Note: Education Code 51769, as amended by AB 2063 (Ch. 72, Statutes of 2016), allows students to 
participate in job shadowing activities for up to 40 hours per semester, intersession, or summer school 
session under the conditions described below. 
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WORK-BASED LEARNING  (continued) 
 
 
Participating students may attend job shadowing opportunities for up to 25 hours but no less 
than three hours and no more than 25 hours in one semester, intersession, or summer school 
session. However, a student may be permitted to participate for up to 40 hours in one 
semester, intersession, or summer school session, if the principal certifies that it is 
necessary for the student's participation in a CTE program. (Education Code 51769) 
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Facilities BP 7214(a) 
 
GENERAL OBLIGATION BONDS 
 

Note: Article 16, Section 18 of the California Constitution permits school districts to issue bonds for the 
construction of school facilities with either a 66.67 percent or 55 percent approval by local voters. To qualify for 
the lower 55 percent (Proposition 39) threshold, districts must use the bond funds for certain purposes and fulfill 
additional accountability requirements, as specified in this Board policy and accompanying administrative 
regulation. 
 
Education Code 15100 sets forth conditions under which the Governing Board may call for a bond election.  
Pursuant to Education Code 15266, these conditions must be satisfied if the Board is seeking either the 66.67 
percent or 55 percent approval threshold.  The following paragraph is consistent with Education Code 15100. 
 
In 88 Ops.Cal.Atty.Gen. 46 (2005), the Attorney General opined that a school district may use district funds to 
hire a consultant to assess the feasibility of developing a bond measure and to assess the public's support and 
opposition.  However, according to the Attorney General, a district may not use district funds to hire a consultant 
, but not to develop and implement a strategy to build a coalition to support the bond because such activities 
would be an impermissible use of public funds for campaign purposes in violation of Education Code 7054. 
However, in 99 Ops.Cal.Atty.Gen. 18 (2016), the Attorney General, while reaffirming the 2005 opinion, 
clarified that costs incurred from hiring consultants for pre-election services could not be paid from bond 
proceeds.  For further discussion regarding use of district funds for political purposes, see BP 1160 - Political 
Processes. 

 
The Governing Board recognizes that school facilities are an essential component of the 
educational program and that the Board has a responsibility to ensure that the district's facilities 
needs are met in the most cost-effective manner possible. When the Board determines that it is in 
the best interest of district students, it may order an election on the question of whether bonds 
shall be issued to pay for school facilities. 
 
(cf. 1160 - Political Processes) 
(cf. 7110 - Facilities Master Plan) 
(cf. 7210 - Facilities Financing) 
 

Note: Pursuant to Government Code 8855, as amended by SB 1029 (Ch. 307, Statutes of 2016), the Board 
is required to adopt a debt management policy prior to issuing any debt, including a general obligation 
bond. For sample policy language fulfilling this mandate, see BP 3470 - Debt Issuance and Management. 
 
For bonds requiring a 55 percent majority, Education Code 15268 and 15270 set limits as to the maximum 
amount of the bond and the tax rate that may be levied as a result of the bond. Limitations for bonds requiring a 
66.67 percent majority are detailed in Education Code 15102-15109. 

 
The Board shall determine the appropriate amount of the bonds in accordance with law. The 
Board's decision to order a bond election, as well as its determinations regarding the 
appropriate amount, timing, and structure of the bond issuance, shall be consistent with 
law and the district's debt management policy. 



 BP 7214(b) 
 
 
GENERAL OBLIGATION BONDS  (continued) 
 
 
(cf. 3470 - Debt Issuance and Management) 
 

Note: Pursuant to Education Code 15100, as amended by AB 2116 (Ch. 129, Statutes of 2016), the 
following requirement applies to bond elections ordered by the Board regardless of whether the Board is 
seeking the 66.67 percent or 55 percent approval threshold. 

 
Before ordering a bond election, the Board shall obtain reasonable and informed 
projections of assessed valuations that take into consideration projections of assessed 
property valuations made by the county assessor. (Education Code 15100) 
 
When any project to be funded by bonds will require state matching funds for any phase of the 
project, the ballot for the bond measure shall include a statement as specified in Education Code 
15122.5, advising voters that, because the project is subject to approval of state matching funds, 
passage of the bond measure is not a guarantee that the project will be completed.  (Education 
Code 15122.5) 
 
Bonds Requiring 55 Percent Approval by Local Voters 
 

Note:  Pursuant to Education Code 15266, upon adoption of the resolution specified below, the district must 
comply with the accountability provisions required for the 55 percent threshold, even if the bond ultimately 
passes by a 66.67 percent majority of the voters. 

 
The Board may decide to pursue the authorization and issuance of bonds by approval of 55 
percent majority of the voters pursuant to Article 13A, Section 1(b)(3) and Article 16, Section 
18(b) of the California Constitution.  If two-thirds of the Board agrees to such an election, the 
Board shall vote to adopt a resolution to incur bonded indebtedness if approved by a 55 percent 
majority of the voters.  (Education Code 15266) 
 
(cf. 9323.2 - Actions by the Board) 
 

Note:  Education Code 15266 requires that the bond elections to be held only during a regularly scheduled local 
election at which all of the electors (voters) in the district are entitled to vote.  Therefore, those school districts 
whose boundaries encompass more than one city or county or whose board members are elected by trustee area 
must ensure that the bond election is on a ballot in which all of the electors in the district are entitled to vote, 
such as a statewide primary, general, or special election. 

 
The bond election may only be ordered at a primary or general election, a statewide special 
election, or a regularly scheduled local election at which all of the electors of the district are 
entitled to vote.  (Education Code 15266) 
 
Bonded indebtedness incurred by the district shall be used only for the following purposes: 
(California Constitution Article 13A, Section 1(b)(3) and 1(b)(3)(A 
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GENERAL OBLIGATION BONDS  (continued) 
 
 
1. The construction, reconstruction, rehabilitation, or replacement of school facilities, 

including the furnishing and equipping of school facilities 
 
2. The acquisition or lease of real property for school facilities 
 
3. The refunding of any outstanding debt issuance used for the purposes specified in items 

#1-2 above 
 
The proposition approved by the voters shall include the following accountability requirements:  
(California Constitution Article 13A, Section 1(b)(3)) 
 
1. A requirement that Certification that proceeds from the sale of the bonds will be used 

only for the purposes specified in items #1-2 above, and not for any other purposes 
including teacher and administrative salaries and other school operating expenses 

 
2. A list of specific school facilities projects to be funded and certification that the Board 

has evaluated safety, class size reduction, and information technology needs in 
developing that list 

 
(cf. 0440 - District Technology Plan) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 6151 - Class Size) 
 

Note: The question of whether or not bond proceeds may be used to pay the costs of the audits required pursuant 
to items #3-4 below should be referred to the district's legal counsel.  However, an Attorney General opinion (87 
Ops.Cal.Atty.Gen. 157 (2004)) supports the use of bond proceeds to pay the salaries of district employees to the 
extent they perform administrative oversight work on bond projects. According to the opinion, because these 
audits are expressly required by Proposition 39 and are directly related to the bond projects rather than routine 
school operations, these project administration costs may be considered as within the purposes specified in 
California Constitution Article 13A, Section 1(b)(3)(A) and therefore are an appropriate expenditure of bond 
proceeds. 
 
The performance audit described in item #3 may include an evaluation of the planning, financing, and 
implementation of the overall facilities program. 

 
3. A requirement that the Board conduct an annual, independent performance audit to 

ensure that the funds have been expended only on the specific projects listed 
 
4. A requirement that the Board conduct an annual, independent financial audit of the 

proceeds from the sale of the bonds until all of those proceeds have been expended for 
the school facilities projects 

 
 



 BP 7214(d) 
 
 
GENERAL OBLIGATION BONDS  (continued) 
 
 

Note: If the district has a general obligation bond approved under according to the 55 percent threshold 
provisions, Education Code 15278 requires that the Board appoint a citizens' oversight committee.  See the 
accompanying administrative regulation for requirements related to the composition and duties of the committee. 

 
If a district general obligation bond requiring a 55 percent majority is approved by the voters, the 
Board shall appoint an independent citizens' oversight committee to inform the public 
concerning the expenditure of bond revenues as specified in Education Code 15278 and the 
accompanying administrative regulation. This committee shall be appointed within 60 days of 
the date that the Board enters the election results in its minutes pursuant to Education Code 
15274.  (Education Code 15278) 
 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 9324 - Minutes and Recordings) 
 

Note:  Pursuant to Education Code 15286, as amended by SB 581 (Ch. 91, Statutes of 2013), the district is 
required to ensure that performance and financial audits specified in items #3-4 above are issued in accordance 
with law and provided to the citizens' oversight committee as specified in the following paragraph. 

 
The Superintendent or designee shall ensure that the annual, independent performance and 
financial audits required pursuant to items #3-4 above are issued in accordance with the U.S. 
Comptroller General's Government Auditing Standards and submitted to the citizens' oversight 
committee at the same time they are submitted to him/her and no later than March 31 of each 
year. (Education Code 15286) 
 
The Board shall provide the citizens' oversight committee with responses to all findings, 
recommendations, and concerns addressed in the performance and financial audits within three 
months of receiving the audits.  (Education Code 15280) 
 

Note:  The following optional paragraph may be revised to reflect district practice. 
 
The Board may disband the citizens' oversight committee when the committee has completed its 
review of the final performance and financial audits. 
 
Bonds Requiring 66.67 Percent Approval by Local Voters 
 
The Board may decide to pursue the authorization and issuance of bonds by approval of 66.67 
percent majority of the voters pursuant to Education Code 15100 and Article 13A, Section 
1(b)(2) of the California Constitution.  If a majority of the Board agrees to such an election, or 
upon a petition of the majority of the qualified electors residing in the district, the Board shall 
adopt a resolution ordering an election on the question of whether to incur bonded indebtedness 
if approved by a 66.67 percent majority of the voters.  (Education Code 15100) 
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GENERAL OBLIGATION BONDS  (continued) 
 
 

Note:  Pursuant to Education Code 15101, an election for a bond measure that requires 66.67 percent approval 
may be held only on specified days.  Districts using this option should coordinate efforts with their local 
elections officials to ensure compliance with law. 

 
The bond election may be ordered to occur on any Tuesday, except a Tuesday that is a state 
holiday or the day before or after a state holiday, is within 45 days before or after a statewide 
election unless conducted at the same time as the statewide election, or is an established election 
date pursuant to Elections Code 1000 or 1500.  (Education Code 15101) 
 

Note:  Items #1-10 below reflect the purposes for which funds generated from a general obligation bond 
authorized with 66.67 percent voter approval may be used, pursuant to Education Code 15100.  Some of 
these purposes may be inconsistent with Article 13A, Section 1 of the California Constitution, which 
permits a district to raise funds in this manner only for the acquisition or improvement of real property.  
Districts should consult with legal counsel when determining whether to order a bond election for any of 
the purposes specified in Education Code 15100. The district may revise the following list to reflect the 
specific purposes authorized by the Board. 

 
Subject to limits specified in Article 13A, Section 1 of the California Constitution, bBonds 
shall be sold to raise money for any of the following purposes:  (Education Code 15100) 
 
1. Purchasing school lots 
 
2. Building or purchasing school buildings 
 
3. Making alterations or additions to school building(s) other than as may be necessary for 

current maintenance, operation, or repairs 
 
4. Repairing, restoring, or rebuilding any school building damaged, injured, or destroyed by 

fire or other public calamity 
 
5. Supplying school buildings and grounds with furniture, equipment, or necessary 

apparatus of a permanent nature 
 
6. Permanently improving school grounds 
 
7. Refunding any outstanding valid indebtedness of the district, evidenced by bonds or state 

school building aid loans 
 
8. Carrying out sewer or drain projects or purposes authorized in Education Code 17577 
 
9. Purchasing school buses with a useful life of at least 20 years 
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GENERAL OBLIGATION BONDS  (continued) 
 
 
10. Demolishing or razing any school building with the intent to replace it with another 

school building, whether in the same location or in any other location 
 
Except for refunding any outstanding indebtedness, any of the purposes listed above may be 
united and voted upon as a single proposition by an order of the Board and that is entered into 
the minutes.  (Education Code 15100) 
 

Note:  The following paragraph is optional.  Although Education Code 15278 requires that the Board 
appoint a citizens' oversight committee if the district has a general obligation bond approved according to 
the 55 percent threshold provisions, dDistricts that have had approval of a bond with 66.67 percent majority 
vote are not required by law to appoint a citizens' oversight committee. However, such districts but may, at 
their discretion, form an oversight committee under requirements and guidelines adopted by the Board. 

 
The Board may appoint a citizens' oversight committee to review and report to the Board and the 
public as to whether the expenditure of bond revenues complies with the intended purposes of 
the bond. 
 
Certificate of Results 
 

Note: The following section applies to bond elections requiring either a 55 percent or 66.67 percent approval by 
local voters.  Pursuant to Elections Code 15372, following a bond election, the county elections official must 
submit a certificate of the election results to the Board, which then must provide certification to the County 
Board of Supervisors, as specified below. 

 
If the certificate of election results received by the Board shows that the appropriate majority of 
the voters is in favor of issuing the bonds, the Board shall record that fact in its minutes.  The 
Board shall then certify to the County Board of Supervisors all proceedings it had in connection 
with the election results.  (Education Code 15124, 15274) 
 
Resolutions Regarding Sale of Bonds 
 

Note:  The following section applies to bond elections requiring either a 55 percent or 66.67 percent approval by 
local voters.  Pursuant to Education Code 15140, bonds may be offered for sale by either the County Board of 
Supervisors or the County Superintendent of Schools.  However, the County Board of Supervisors may adopt a 
resolution authorizing a district to sell bonds on its own behalf when the district has not received a qualified or 
negative certification in its most recent interim financial report; see BP/AR 3460 - Financial Reports and 
Accountability. 
 
In addition to districts' authority to issue bonds pursuant to Education Code 15100-15254, Government Code 
53506-53509.5 provide an alternative method.  However, effective January 1, 2014, any district that intends to 
issue bonds using this alternative method is subject to stricter requirements pursuant to Government Code 
53508.5, as added by AB 182 (Ch. 477, Statutes of 2013).  Districts using the alternative method may need to 
further modify this policy and accompanying administrative regulation and should consult with legal counsel as 
necessary. 
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GENERAL OBLIGATION BONDS  (continued) 
 
 

Regardless of the method used to issue bonds, pursuant to Education Code 15144.1 and 15144.2, as added by 
AB 182, the district's total debt service to principal ratio must not exceed four to one and, if the bond allows for 
the compounding of interest, such as a capital appreciation bond (CAB), and matures more than 10 years after its 
issuance date, the bond must be redeemable by the district no later than 10 years from issuance.  Pursuant to 
Government Code 53508.6, as added by AB 182, a current interest bond (CIB) may now have a maturity of up to 
40 years provided that the district complies with the disclosure requirements specified in Education Code 15146, 
as amended by AB 182 and makes a finding that the useful life of the facility to be financed with the bonds is at 
least equal to the maturity date of the bonds. 

 
Following passage of the bond measure by the appropriate majority of voters, the Board shall 
pass a resolution directing the issuance and sale of bonds.  In accordance with law, the resolution 
shall prescribe the total amount of bonds to be sold and may also prescribe the maximum 
acceptable interest rate, not to exceed eight percent, and the time(s) when the whole or any part 
of the principal of the bonds shall be payable.  (Education Code 15140; Government Code 
53508.6) 
 

Note:  To ensure prudence in the expenditure of district resources, the Board should carefully consider all 
available funding instruments, such as CIBs, CABs, and convertible capital appreciation bonds, how the 
manner in which the bonds will be sold, and other related issues as specified in Education Code 15146.  
Districts considering the method of bond sale and kinds of bonds to sell are encouraged to review CSBA's 
Governance Brief Bond Sales - Questions and Considerations for Districts. 

 
In passing the resolution, the Board shall consider each available funding instrument, including, 
but not limited to, the costs associated with each and their relative suitability for the project to be 
financed. 
 
Prior to the sale of bonds, the Board shall disclose, as an agenda item at a public meeting, either 
in the bond issuance resolution or a separate resolution, the Board shall place an agenda item 
at a public meeting and adopt as part of the bond issuance resolution, or in a separate 
resolution, disclosures of the available funding instruments, the costs and sustainability of each, 
and all of the following information: (Education Code 15146; Government Code 53508.9) 
 
1. Express approval of the method of sale (i.e., competitive, negotiated, or hybrid) 
 
2. Statement of the reasons for the method of sale selected 
 
3. Disclosure of the identity of the bond counsel, and the identities of the bond underwriter 

and the financial adviser if either or both are utilized for the sale, unless these individuals 
have not been selected at the time the resolution is adopted, in which case the Board shall 
disclose their identities at the public meeting occurring after they have been selected 

 
 
 



 BP 7214(h) 
 
 
GENERAL OBLIGATION BONDS  (continued) 
 
 
4. Estimates of the costs associated with the bond issuance, including, but not limited to, 

bond counsel and financial advisor fees, printing costs, rating agency fees, underwriting 
fees, and other miscellaneous costs and expenses of issuing the bonds 

 
Note:  Pursuant to Education Code 15146, as amended by AB 182 (Ch. 477, Statutes of 2013), the district must 
comply with the requirements specified in the following two paragraphs if it intends to sell bonds that allow for 
compounding of interest, including, but not limited to, CABs. 

 
When the sale involves bonds that allow for the compounding of interest, such as a capital 
appreciation bond (CAB), the resolution to be adopted by the Board shall include items #1-4 
above as well as and the financing term and time of maturity, repayment ratio, and the estimated 
change in the assessed value of taxable property within the district over the term of the bonds 
shall be included in the resolution to be adopted by the Board.  The resolution shall be publicly 
noticed on at least two consecutive meeting agendas, first as an information item and second as 
an action item.  The agendas shall identify that bonds that allow for the compounding of interest 
are proposed.  (Education Code 15146) 
 
Prior to adopting a resolution for the sale of bonds that allow for the compounding of interest, the 
Board shall be presented with the following:  (Education Code 15146) 
 
1. An analysis containing the total overall cost of the bonds that allow for the compounding 

of interest 
 
2. A comparison to the overall cost of current interest bonds 
 
3. The reason bonds that allow for the compounding of interest are being recommended 
 
4. A copy of the disclosure made by the underwriter in compliance with Rule G-17 adopted 

by the federal Municipal Securities Rulemaking Board 
 

Note: Government Code 8855 requires that the district report any proposed issuance of debt to the 
California Debt and Investment Advisory Commission (CDIAC) at least 30 days prior to the sale of the 
debt issue. Typically, bond counsel will file the report on behalf of the district. As amended by SB 1029 
(Ch. 307, Statutes of 2016), Government Code 8855 requires that the report include a certification that the 
district has adopted a debt management policy and that the issuance is consistent with that policy.  
Pursuant to Government Code 8855, the district must also annually submit, on or before January 31, a 
report to the CDIAC regarding all outstanding debt and the use of the proceeds of the issued debt. See BP 
3470 - Debt Issuance and Management. 

 
At least 30 days prior to the sale of any debt issue, the Superintendent or designee shall 
submit a report of the proposed issuance to the California Debt and Investment Advisory 
Commission (CDIAC).  (Government Code 8855 
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After the sale, the Board shall be presented with the actual issuance cost information and shall 
disclose that information at the Board's next scheduled meeting. The Board shall ensure that an 
itemized summary of the costs of the bond sale and all necessary information and reports 
regarding the sale are submitted to the California Debt and Investment Advisory Commission 
CDAIC.  (Education Code 15146; Government Code 53509.5) 
 
Bond Anticipation Notes 
 

Note:  Pursuant to Education Code 15150, the district is authorized to issue a bond anticipation note when the 
Board determines by resolution that it is in the best interest of the district to finance a facilities project on an 
interim basis in anticipation of the sale of bonds that has been approved by voters.  The note may only be issued 
in accordance with law and subject to terms and conditions prescribed by the Board. 

 
Whenever the Board determines that it is in the best interest of the district, it may, by resolution, 
issue a bond anticipation note, on a negotiated or competitive-bid basis, to raise funds that shall 
be used only for a purpose authorized by a bond that has been approved by the voters of the 
district in accordance with law.  (Education Code 15150) 
 

Note:  Education Code 15150 clarifies that interest on a bond anticipation note may be paid at maturity from the 
proceeds of the sale of the bond in anticipation of which it was issued or paid periodically from a property tax 
levied for that purpose if certain conditions are satisfied. 

 
Payment of principal and interest on any bond anticipation note shall be made at note maturity, 
not to exceed five years, from the proceeds derived from the sale of the bond in anticipation of 
which that note was originally issued or from any other source lawfully available for that 
purpose, including state grants.  Interest payments may also be made from such sources. 
However, interest payments may be made periodically and prior to note maturity from an 
increased property tax if the following conditions are met:  (Education Code 15150) 
 
1. A resolution of the Board authorizes the property tax for that purpose. 
 
2. The principal amount of the bond anticipation note does not exceed the remaining 

principal amount of the authorized but unissued bonds. 
 
A bond anticipation note may be issued only if the tax rate levied to pay interest on the note 
would not cause the district to exceed the tax rate limitation set forth in Education Code 15268 or 
15270, as applicable. 
 
Deposit of Bond Proceeds 
 

Note: Pursuant to Education Code 15146, the proceeds of the sale of bonds, exclusive of any premium 
received, must be deposited in the county treasury to the credit of the building fund of the district. As 
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GENERAL OBLIGATION BONDS  (continued) 
 
 

amended by AB 2738 (Ch. 472, Statutes of 2016), Education Code 15146 prohibits districts from 
withdrawing proceeds from the sale of bonds at any time for purposes of making investments outside the 
county treasury. 

 
With regard to general obligation bonds, the district shall invest new money bond proceeds 
in the county treasury pool as required by law.  (Education Code 15146) 
 
 
Legal Reference: 

EDUCATION CODE 
7054  Use of district property, campaign purposes 
15100-15254  Bonds for school districts and community college districts 
15264-15288  Strict Accountability in Local School Construction Bonds Act of 2000 
17577  Sewers and drains 
47614  Charter school facilities 
ELECTIONS CODE 
324  General election 
328  Local election 
341  Primary election 
348  Regular election 
356  Special election 
357 Statewide election 
1302  School district Local election 
15372  Elections official certificate 
1090-1099  Prohibitions applicable to specified officers 
1125-1129  Incompatible activities 
8855  California Debt and Investment Advisory Commission 
53506-53509.5  General obligation bonds 
53580-53595.5  Bonds 
54952  Definition of legislative body, Brown Act 
CALIFORNIA CONSTITUTION 
Article 13A, Section 1 Tax limitation 
Article 16, Section 18 Debt limit 
CODE OF FEDERAL REGULATIONS, TITLE 17 
240.10b-5  Prohibition against fraud or deceit 
240.15c2-12  Municipal securities disclosure 
COURT DECISIONS 
San Lorenzo Valley Community Advocates for Responsible Education v. San Lorenzo Valley Unified School 
District (2006) 139 Cal.App.4th 1356 
ATTORNEY GENERAL OPINIONS 
99 Ops.Cal.Atty.Gen. 18 (2016) 
88 Ops.Cal.Atty.Gen. 46 (2005) 
87 Ops.Cal.Atty.Gen. 157 (2004) 

 
 
 
Management Resources: (see next page) 



 BP 7214(k) 
 
 
GENERAL OBLIGATION BONDS  (continued) 
 
 
Management Resources: 

CSBA PUBLICATIONS 
California's Challenge:  Adequately Funding Education in the 21st Century, December 2015 
Bond Sales - Questions and Considerations for Districts, Governance Brief, December 2012 
Legal Guidelines: Use of Public Resources for Ballot Measures and Candidates, Fact Sheet, February 
2011 
GOVERNMENT FINANCE OFFICERS ASSOCIATION PUBLICATIONS 
An Elected Official's Guide to Debt Issuance, 2nd Ed., 2016 
Understanding Your Continuing Disclosure Responsibilities, Best Practice, September 2015 
Investment of Bond Proceeds, Best Practice, September 2014 
Selecting and Managing Municipal Advisors, Best Practice, February 2014 
Debt Management Policy, Best Practice, October 2012 
Analyzing and Issuing Refunding Bonds, Best Practice, February 2011 
WEB SITES 
CSBA:  http://www.csba.org 
California Debt and Investment Advisory Commission: http://www.treasurer.ca.gov/cdiac 
California Department of Education:  http://www.cde.ca.gov 
California Office of Public School Construction:  http://www.opsc.dgs.ca.gov 
Government Finance Officers Association: http://www.gfoa.org 
Municipal Security Rulemaking Board, Electronic Municipal Market Access (EMMA): 
http://www.emma.msrb.org 
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CSBA Sample 
Board Bylaw 
 
Board Bylaws BB 9012(a) 
 
BOARD MEMBER ELECTRONIC COMMUNICATIONS 
 
 

Note: The following optional Board bylaw should be modified to reflect district practice. The Brown Act 
(Government Code 54950-54963) requires that Governing Board members conduct district business at 
properly noticed and agendized public meetings.  In general, Board members should keep in mind that, for 
purposes of the Brown Act, electronic communications are subject to the same conditions and the same rules 
of confidentiality that are applicable to other forms of communication, such as individual conversations, 
telephone calls, or paper copies of documents.  However, the ease with which electronic communication can 
be shared and forwarded requires extra caution. 
 
Furthermore, although Board members are not considered employees, there may be tax implications if the 
district provides Board members with laptop computers or subsidies for an Internet connection.  In some 
circumstances, such provision or reimbursement may be considered a taxable benefit.  Also see BP 3350 - 
Travel Expenses and BP/AR 3513.1 - Cellular Phone Reimbursement. 

 
The Governing Board recognizes that electronic communication among Board members and 
between Board members, district administration, and members of the public is an efficient 
and convenient way for Board members to communicate and expedite the exchange of 
information within the district and with members of the public. and to help keep the 
community informed about the goals, programs, and achievements of the district and its 
schools. Board members shall exercise caution so as to ensure that electronic 
communications are not used as a means for the Board to deliberate outside of an agendized 
Board meeting nor to circumvent the public's right to access records regarding district 
business. 
 
(cf. 1100 - Communication with the Public) 
(cf. 6020 - Parent Involvement) 
(cf. 9000 - Role of the Board) 
(cf. 9322 - Agenda/Meeting Materials) 
 

Note:  Government Code 54952.2 defines a "meeting" as any congregation of a majority of the members of 
the Board at the same time and place to hear, discuss, or deliberate upon any item that is within the subject 
matter jurisdiction of the Board. As amended by SB 1732 (Ch. 63, Statutes of 2008), Government Code 
54952.2 revises the definition of a prohibited prohibits a serial meeting, defined as a series of 
communications involving a majority of the Board to discuss, deliberate, or take action on any item of 
district business outside of an authorized meeting. Thus, a series of emails, as well as other electronic 
communications such as postings on an online forum, that ultimately include a majority of the Board could 
lead to a Brown Act violation.  While the safest course of action is to not send an email to another Board 
member that, if forwarded, could lead to a discussion about district business by a majority of the Board, 
given the prevalence of email, such a practice may not be practical. However, in order to help prevent an 
inadvertent violation, Board members may wish to consider including a "do not reply/forward alert" in the 
subject line of emails, as appropriate. 

 
 
 
 



 BB 9012(b) 
 
 
BOARD MEMBER ELECTRONIC COMMUNICATIONS  (continued) 
 
 
A majority of the Board shall not, outside of an authorized meeting, use a series of electronic 
communications of any kind, directly or through intermediaries, to discuss, deliberate, or take 
action on any item that is within the subject matter jurisdiction of the Board.  (Government 
Code 54952.2) 
 
(cf. 9320 - Meetings and Notices) 
 

Note:  CSBA's Agenda Online is an electronic board meeting agenda service for use by districts and county 
offices of education which allows development of and access to Board meeting agendas, supporting 
documents, and minutes from any computer that has Internet access. Further information can be found on 
CSBA's web site. 

 
Examples of permissible electronic communications concerning district business include, but 
are not limited to, dissemination of Board meeting agendas and agenda packets, reports of 
activities from the Superintendent, and reminders regarding meeting times, dates, and places. 
 

Note:  The prohibitions in the Brown Act apply only to discussions regarding district business.  Like other 
citizens, Board members are permitted to use email to discuss personal, nondistrict matters. 

 
In addition, Board members may use electronic communications to discuss matters other than 
that do not pertain to district business with each other, regardless of the number of Board 
members participating in the discussion. 
 

Note:  The following optional paragraph may be revised to reflect district practice. In general, Board 
members have no individual authority.  Many districts have established bylaws or other protocols describing 
how the Board has agreed to handle questions, concerns, or complaints received from members of the 
community. For example, see BB 9200 - Limits of Board Member Authority and .  The district's 
communications plan may designate the Board president or Superintendent as spokesperson to respond to 
media inquiries; see BP 1112 - Media Relations and BB 9121 - Board President. 
 
The following optional paragraph concerning electronic communications from the community should be 
reviewed carefully and revised as necessary for consistency with any such protocols or bylaws. 

 
Board members shall make every effort to ensure that their electronic communications 
conform to the same standards and protocols established for other forms of communication.  
A Board member may respond, as appropriate, to an electronic communication received from 
a member of the community and should make clear that his/her response does not necessarily 
reflect the views of the Board as a whole.  Any complaint or request for information should 
be forwarded to the Superintendent in accordance with Board bylaws and protocols so that 
the issue may receive proper consideration and be handled through the appropriate district 
process.  As appropriate, communication received from the press media shall be forwarded 
to the designated district spokesperson. 
 
(cf. 1112 - Media Relations) 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 



 BB 9012(c) 
 
 
BOARD MEMBER ELECTRONIC COMMUNICATIONS  (continued) 
 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 3320 - Claims and Actions Against the District) 
(cf. 9005 - Governance Standards) 
(cf. 9121 - Board President) 
(cf. 9200 - Limits of Board Member Authority) 
(cf. 9270 - Conflict of Interest) 
 
In order to minimize the risk of improper disclosure, Board members shall avoid reference to 
confidential information and information acquired during closed session. 
 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
(cf. 5125 - Student Records) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
(cf. 9321 - Closed Session Purposes and Agendas) 
 

Note:  The prohibitions in the Brown Act apply only to discussions regarding district business.  Like other 
citizens, Board members are permitted to use email to discuss personal, nondistrict matters. 

 
Board members may use electronic communications to discuss matters other than district 
business with each other, regardless of the number of members participating in the 
discussion. 
 

Note: Electronic communications received and sent by Board members may raise issues under are subject 
to disclosure upon request pursuant to the California Public Records Act (CPRA) (Government Code 
6250-6270).  Ddepending on the content of the communication and whether the message it is "prepared, 
owned, used, or retained" by the district in its normal course of business. , the message may be subject to 
disclosure.  Other legal issues arise if a Board member is using a non-district-owned computer or personal 
email address.  District legal counsel should be consulted as appropriate.  Also see BP/AR 1340 - Access to 
District Records and BP/AR 3580 - District Records. 
 
In City of San Jose v. Superior Court, the California Supreme Court held that a public official's 
communications about public business, even if sent or received on the official's personal account or 
device, are public records and are not categorically excluded from  disclosure under the CPRA. The 
court observed that the CPRA requires public agencies to use "reasonable effort" to locate existing 
records in response to a public records request, but that such searches need not be extraordinary or 
intrusive. For further information, see CSBA's Legal Alert: Tips for Governing Boards in Response to 
Public Records Act Ruling on Electronic Communications. 
 
In addition, although Board members are not considered employees, there may be tax implications if the 
district provides Board members with laptop computers or subsidies for an Internet connection.  In some 
circumstances, such provision or reimbursement may be considered a taxable benefit.  See BP 3350 - Travel 
Expenses and BP/AR 3513.1 - Cellular Phone Reimbursement. 

 
Like other writings concerning district business, a  Board member's electronic 
communications may be subject to disclosure under the California Public Records Act. To 
the extent possible, electronic communications regarding any district-related business  
 



 BB 9012(d) 
 
 
BOARD MEMBER ELECTRONIC COMMUNICATIONS  (continued) 
 
 
shall be transmitted through a district-provided device or account. When any such 
communication is transmitted through a Board member's personal device or account, 
he/she shall copy the communication to a district electronic storage device for easy 
retrieval. 
 
(cf. 1340 - Access to District Records) 
(cf. 3580 - District Records) 
 
 
 
Legal Reference: 

EDUCATION CODE 
35140  Time and place of meetings 
35145  Public meetings 
35145.5  Agenda; public participation; regulations 
35147  Open meeting law exceptions and applications 
GOVERNMENT CODE 
6250-6270 California Public Records Act 
11135  State programs and activities, discrimination 
54950-54963  The Ralph M. Brown Act, especially: 
54952.2  Meeting, defined 
54953  Meetings to be open and public; attendance 
54954.2  Agenda posting requirements, board actions 
COURT DECISIONS 
City of San Jose v. Superior Court (2017) 2 Cal.5th 608 

 
Management Resources: 

CSBA PUBLICATIONS 
Legal Alert: Tips for Governing Boards in Response to Public Records Act Ruling on Electronic 
Communications, March 2017 
The Brown Act: School Boards and Open Meeting Laws, rev. 2006 2014 
ATTORNEY GENERAL PUBLICATIONS 
The Brown Act: Open Meetings for Legislative Bodies, 2003 
LEAGUE OF CALIFORNIA CITIES PUBLICATIONS 
Open and Public IV: A Guide to the Ralph M. Brown Act, rev. 2007 
WEB SITES 
CSBA:  http://www.csba.org 
CSBA, Agenda Online: 
http://www.csba.org/Services/Services/GovernanceTechnology/AgendaOnline.aspx 
https://www.csba.org/ProductsAndServices/AllServices/AgendaOnline.aspx 
California Attorney General's Office:  https://oag.ca.gov 
Institute for Local Government:  http://www.cacities.org/index.jsp?zone=ilsg 
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Gold Trail Union School District 

POSITION DESCRIPTION 
 

 
Chief Fiscal Business Officer 

 
 
Responsible To:  
Superintendent 

 
Series: 
Administration/Management 

 
Division: 
District Administration 

 
Basic Function 
Under minimal direction, accurately performs a variety of fiscal administrative tasks, including budget 
preparation, monitoring and reporting; and clearly communicate information to the Superintendent, Board, 
employees and public. 
 
Essential Job Function  
 Works as part of a team to provide leadership and support to the Superintendent to meet District 

goals and objectives. 
 Prepares the annual operating budget in support of District goals and objectives. 
 Assists the Superintendent Is responsible for the presentation and interpretation of the budget to 

the Board of Trustees at the direction of the Superintendent. 
 Monitors budget and prepares regular updates, including but not limited to first and second interim 

budget reports. 
 Provides the Superintendent and the Board of Trustees with budget reports as requested. 
 Keeps the Superintendent informed on all fiscal aspects of the business and support services 

programs, including food services, maintenance/operations/facilities, and transportation 
departments. 

 Determines all sources of income available for operation of the District including reviewing the 
fiscal status of categorical programs. 

 Prepares and submit federal, state and local reports as required. 
 Works as a team member Is responsible to supervise and coordinate staff members to 

complete and monitor accounts payable, accounts receivable, payroll, attendance accounting, and 
cafeteria accounting. 

 Coordinates matters relating to auditing the fiscal aspects of programs of the District. 
 Attends Board of Trustees meetings and provide the Board with information relative to school 

business management. 
 Provides the Superintendent and Board with data related to collective bargaining. 
 Monitors state school attendance accounting regulations, and prepare reports as necessary. 
 Coordinates year-end close accounting activities and prepare year-end reports as required. 
 Provides recommendation to Superintendent to improve business operations.  Coordinates 

and assists program managers and others in developing forms, procedures and computer 
applications for the purpose of  to improveing business operations. 

 Supports the Superintendent in monitoring risk management and insurance programs. 
 Confers with program managers as necessary. 
 Oversees District grants, preparing and filing required reports. 
 Oversees categorical programs, preparing and filing required reports. 



 Oversees construction projects, preparing and filing required reports. 
 Attends workshops, conferences and classes to increase professional knowledge. 
 Exhibits initiative and creativity. 
 Assume other related duties, as required. 
 
Qualifications 
Working Knowledge Of  
 Principals and practices of basic fiscal, statistical and administrative date collection and report 

preparation. 
 Use of computer software including spreadsheet and data base integrated software applications. 
 Modern business practices, equipment and techniques. 
 Principals and methods of California school accounting. 
 Principals and methods of budget preparation, control and auditing. 
 
Ability To  
 Plan and organize work to meet schedules and timelines. 
 Design, implement and maintain accounting systems. 
 Analyze financial records and reports. 
 Interpret and comprehend federal, state, county and local legislation, rules and regulations as they 

pertain to school finance. 
 Present financial information to diverse audiences in clearly understandable format. 
 Perform responsible and difficult administrative work using independent judgment and personal 

initiative. 
 Exercise good judgment, flexibility, initiative, creativity and sensitivity while recognizing scope of 

authority in response to changing situations and needs. 
 Learn the procedures, functions and limitations of assigned position. 
 Understand the organization and operation of the District Office necessary to assume assigned 

responsibilities. 
 Research, compile, tabulate, analyze and interpret data and information, and prepare a variety of 

fiscal, statistical and administrative summaries and reports. 
 Prepare well-defined recommendations or alternate courses of action for the Superintendent based 

on acquired and/or researched data. 
 Analyze situations and make appropriate decisions without immediate supervision. 
 Respond to request and inquiries from the general public. 
 Maintain confidentiality of information. 
 Sit for prolonged periods, work independently, understand and carry out oral and written 

instructions.  Significant physical abilities include reaching/handling/fingering, talking/hearing 
conversations, near visual/acuity/visual accommodation. 

 
Experience, Education and Training 
A Bachelor’s degree from an accredited college or university with a major in business or education is 
required; this requirement may be waived if the individual has demonstrated successful previous 
experience in the area of school finance and administration or private sector business management. 
 
Licenses, Certifications, Bonding, and/or Testing Required 
 Tb Test Clearance 
 Criminal Justice Fingerprint Clearance 



 If required to operate an automobile during the course of employment, must possess a valid Class 
3 California Drivers License with Evidence of Vehicle Insurance and Registration 

Physical Demands 
The physical demands described here are representative of those that must be met by an employee to successfully 
perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions.  While performing the duties of this job, the employee is frequently 
required to stand; walk; use hands to finger, handle, or feel; reach with hands and arms; and talk or hear.  The 
employee is occasionally required to stop, kneel, crouch or crawl.   The employee must possess adequate ability and 
physical strength to perform all of the essential tasks in the job classification.  Vision sufficient to successfully perform 
the duties and responsibilities required of this position.   
 

Equal Employment Opportunity Employer 
 
The information contained in this job description is for compliance with the American with Disabilities Act (ADA) and 
is not an exhaustive list of the duties performed for this position.  Additional duties are performed by the individuals 
currently holding this position and additional duties may be assigned. 
 
Adopted by the Board of Trustees: October 11, 2007  August 3, 2017 
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