Gold Trail Union School District

BOARD OF TRUSTEES

Regular and Closed Session Meeting
Thursday, June 14, 2018

Gold Trail School

Agenda

District Office

1575 Old Ranch Road
Placerville, CA 95667
1.530.626.3194

In compliance with the Americans with Disabilities Act, for those requiring special
assistance to access the Board meeting room, to access written documents being
discussed at the Board meeting, or to otherwise participate at Board meetings,
please contact the Board Secretary, Scott Lyons, at (530) 626-3194 for assistance.
Notification at least 48 hours before the meeting will enable the District to make
reasonable arrangements to ensure accessibility to the Board meeting and to

Fax 1.530.626.3199
Scott Lyons
Superintendent

provide any required accommodations, auxiliary aids or services.

\ 6:00 P.M. OPENING BUSINESS
Board of Trustees
Janet Barbieri
President 1. CALL TO ORDER
Micah HOévlseli iy J. Barbieri, President
er =
Julie Baver gy M. Howser, Clerk
Sue Hennike aiy J. Bauer, Member
Daryl Lander aiiy S. Hennike, Member
gy D. Lander, Member
Sutter’s Mill School (K-3)
4801 Luneman Road 2. PUBLIC SESSION

Placerville, CA 95667
1.530.626.2591
Fax 1.530.626.3199

.1 Flag Salute

. Scott Lyons 3. ACTION ITEM: Adoption of Agenda
Superintendent/Principal The Board will review the agenda prior to adoption, taking this
opportunity to re-sequence or table agenda topics.
Gold Trail School (4-8)
889 Cold Springs Road 4. OPEN HEARING

Placerville, CA 95667
1.530.626.2595

Fax 1.530.626.3289
Boyd Holler

Principal

An Equal Opportunity Employer

Members of the public are encouraged to address the Board concerning
any item on the agenda either before or during the Board's
consideration of the item. Under the Brown Act and open meeting
laws, members of the public shall also be given an opportunity to
address the Board on any item of interest that is not on the agenda but
within the subject matter jurisdiction of the Board. Individual speakers
shall be allowed three minutes to address the Board on each agenda or
non-agenda item. Members of the community may address the Board
at this time. (Education Code 35145.5, Government Code
54952/54954.3, Board Bylaw 9323)




| PUBLIC HEARING |

5. PUBLIC HEARING: 2018-19 Local Control Accountability Plan

In order to fulfill requirements of Education Code 42127, 52062, and District Policy 0460, this
public hearing is held to solicit the recommendations and comments of members of the public
regarding the specific actions and expenditures proposed to be included in the Local Control
Accountability Plan (LCAP) or the annual update. The proposed LCAP shall be available for
public inspection both online on the District Website at www.gtusd.org, and in hard copy at the
Gold Trail Union School District Office at 1575 Old Ranch Road, Placerville, CA. 95667, at least
72 hours prior to the hearing. During this hearing, any district resident may speak to the proposed
LCAP or to any item in the LCAP. The Board will entertain public comment at this time.

6. PUBLIC HEARING: 2018-19 Budget Adoption

In order to fulfill requirements of Education Code 42103, 42127, 52062 and District Policy 3100,
this public hearing is held to allow any district resident to speak to the proposed budget or to any
item in the budget. The proposed budget shall be available for public inspection both online on the
District Website at www.gtusd.org, and in hard copy at the Gold Trail Union School District
Office at 1575 Old Ranch Road, Placerville, CA. 95667, at least 72 hours prior to the hearing.
During this hearing, any district resident may speak to the proposed budget or to any item in the
budget. The Board will entertain public comment at this time.

7. PUBLIC HEARING: 2018-19 Adopted Budget Statement of Reserves

Pursuant to Education Code 42127, as amended by AB 2585, if the proposed budget for the 2015-
16 or a subsequent year includes a combined assigned and unassigned ending fund balance in
excess of the minimum recommended reserve for economic uncertainties adopted by the State
Board of Education and contained in 5 CCR, the district shall provide, for each fiscal year included
in the budget, (1) the minimum recommended reserve for economic uncertainties, (2) the
combined assigned and unassigned ending fund balances that are in excess of the minimum
recommended reserve, and (3) a statement of reasons substantiating the need for the combined
assigned and unassigned ending balances that are in excess of the minimum recommended reserve.
During this hearing, any district resident may speak to the proposed statement or to any item in the
statement. The Board will entertain public comment at this time.

8. PUBLIC HEARING: Resolution 2018-19 Education Protection Account /Proposition 30
Proposition 30, The Schools and Local Public Safety Protection Act of 2012, approved by the
voters on November 6, 2012, temporarily increased the sales tax rate for all taxpayers and the
personal income tax rates for upper-income taxpayers; and voters approved Proposition 55
effective November 8, 2016 which allowed the sales tax increase to expire in 2016 while extending
the increased income tax rates through 2030. The new revenues generated from Proposition 30 are
deposited into a state account called the Education Protection Account (EPA). The monies
received from this account shall be spent in compliance with Article XIII, Section 36(e) of the
California Constitution. During this hearing, any district resident may speak to this resolution or to
any item in the resolution. The Board will entertain public comment at this time.


http://www.gtusd.org/
http://www.gtusd.org/

RECOGNITION |

9. RECOGNITION:

e The Board will recognize Intel Corporation for their continued contributions via
their volunteer involved matching grant program, which greatly benefits the
district’s ability to update technology for our students.

e The Board will recognize Mountain Enterprises for their continued generosity to the
Gold Trail School sports program.

\ REPORTS |
10. REPORT: 2017-18 Independent Study
The annual information is brought forward to the Board. (BP 6158)
11. REPORT: 2018-19 Local Control Accountability Plan (LCAP)
S. Lyons, Superintendent, will present the District’s proposed 2018-19 LCAP. (BP 0460)
12. REPORT: 2018-19 Proposed Budget
A. Harte, Chief Business Officer, will present the District’s proposed 2018-19 Budget. (BP
3100)
\ CONSENT |
13. CONSENT ITEM

The items listed below are passed in one motion without discussion. Any item may be pulled
from the Consent Agenda by the Board. (BB 9322)
1 Meeting Minutes (Board Bylaw 9324)
Regular Meeting of May 10, 2018
The Board will take action to approve the Minutes.

2 Warrants (Board Policy 3314)

The Board will take action to approve the expenditures.
3 Personnel

Hiring

T. Aguilar, Teacher in Charge (Gold Trail School), effective 2018-19 school year

C. Brunts, Teacher in Charge (Sutter’s Mill School), effective 2018-19 school year
G. Cain, Director: Honor Band, effective 2018-19 school year

G. Cain, Director: Jazz Band, effective 2018-19 school year

G. Cain, Instructor: Enrichment (Drum Line), effective 2018-19 school year

S. Canfield, Athletic Coach: Cross Country, effective 2018-19 school year

D. Edney, Instructor: Enrichment (Spelling Bee, grade 3), effective 2017-18 school year
A. Garcia, Athletic Coach: Track, effective 2018-19 school year

A. Garcia, Independent Study Administrator/Monitor, effective 2018-19 school year
J. Hanks, Athletic Coach, Wrestling, effective 2018-19 school year

D. Hornsby, Athletic Coach: Cross Country, effective 2018-19 school year

L. Kramer, Athletic Coach, 7 girls’ volleyball, effective 2018-19 school year

L. Kramer, Athletic Coach, 8 girls’ volleyball, effective 2018-19 school year



D. Lulla, Webmaster, effective 2018-19 school year
R. Memeo, Director: Special Education Services, effective 2018-19 school year
R. Memeo, Athletic Coach: 7 girls’ basketball, effective 2018-19 school year
R. Memeo, Athletic Coach: 8 girls’ basketball, effective 2018-19 school year
R. Memeo, Athletic Coach: 7 boys’ volleyball, effective 2018-19 school year
R. Memeo, Athletic Coach: 8 boys’ volleyball, effective 2018-19 school year
S. Morgan, Advisor: Living History Junior Docents, effective 2018-19 school year
J. Nixon, Consultant: Gate, effective 2018-19 school year
J. Perez, Advisor: CJSF, effective 2018-19 school year
J. Perez, Advisor: Student Activities, effective 2018-19 school year
J. Perez, Advisor: Athletic Coach, Track, effective 2018-19 school year
J. Perez, Advisor: Director, Athletic, effective 2018-19 school year
C. Romig, Instructor: Enrichment (Odyssey of the Mind Coach), effective 2018-19
school year
C. Romig, Instructor: Enrichment (Odyssey of the Mind Coordinator), effective 2018-19
school year
L. Spies, Food Service Supervisor, 1.0 FTE, 10.5 months per year, effective 2017-18
school year
Resignation
L. Spies, Food Service Coordinator, 1.0 FTE, 10.5 month per year, effective 2017-18
school year.
M. Webb, Playground Monitor, 1.75 hours per day, effective June 7, 2018
M. Webb, Teacher Associate, 2.5 hours per day, effective June 7, 2018
The Board will take action to approve the personnel activity.
4 Consolidated Application and Reporting System (CARS) Spring 2018 Data
Collection
This application for funding for Categorical Aid programs is coordinated through the El
Dorado County Office of Education and is presented for Board approval.
5 2018-19 El Dorado County Office of Education Agreement for County School
Services to School Districts
The Board will take action to approve the agreement.

.6 Job Description: Educationally Related Mental Health Counselor
The Board will take action to adopt the job description.
v Memorandum of Understanding Re: Library Services

The Board will authorize the execution of a Memorandum of Understanding between the
El Dorado County Office of Education and the District for oversight of Library services.

ACTION ITEMS |

14. ACTION ITEM: 2018-19 Home to School Transportation Fees
Proposed 2018-19 transportation fees are submitted for Board approval. (BP3250)

15. ACTION ITEM: 2018-19 Transportation Vehicle Maintenance Agreement with Buckeye
Union School District
The Board will approve the agreement as presented.



16.

ACTION ITEM: Resolution 2017-18: 06-01, Education Protection Act (EPA) Expenditure
Plan for 2018-19
The Board will approve acceptance of and uses of EPA funds to meet educational needs.

17. ACTION ITEM: First Reading of Board Policies, Administrative Regulations and Board
Bylaws
BP 0410, Nondiscrimination in District Programs and Activities (BP revised)
E0420.41, Charter School Oversight (E revised)
BP/AR 3514, Environmental Safety (BP/AR revised)
BP 3514.1, Hazardous Substances (BP revised)
BP/AR 3516, Emergencies and Disaster Preparedness Plan (BP/AR revised)
AR 3541, Transportation Routes and Services (AR revised)
BP/AR 4112.23, Special Education Staff (BP deleted/AR revised)
BP/AR 4158/ 4258/4358, Employee Security (BP/AR revised)
BP/AR 4161.9/4261.9/4361.9, Catastrophic Leave Program (BP/AR revised)
BP/AR 5111, Admission (BP/AR revised)
BP/AR 5111.1, District Residency (BP/AR revised)
BP/AR 5125, Student Records (BP/AR revised)
AR/E 5125.1, Release of Directory Information (AR/E revised)
BP 5131.2, Bullying (BP revised)
BP/AR 5145.13, Response to Immigration Enforcement (BP/AR new/added)
BP/AR 5145.3, Nondiscrimination/Harassment (BP/AR revised)
BP 5145.9, Hate Motivated Behavior (BP revised)
BP 6161.3, Toxic Art Supplies (BP deleted)
The Board will take action to adopt the roster for first reading.
| DISCUSSION ITEMS |
18. DISCUSSION ITEM: Administrative Reports

S. Lyons will report on activities relevant to District and Sutter’s Mill School site business.
B. Holler will report on activities relevant to Gold Trail School site business.

A. Harte will be available to answer question relevant to financial business.

Board members will report on activities relevant to District business.

CLOSED SESSION |

19.

20.

CLOSED SESSION OPEN HEARING
Members of the public may take this opportunity to comment on Closed Session agenda items.

CLOSED SESSION
The Board will adjourn to Closed Session pursuant to Government Code 54957. Closed Session
attendants: Board Members, superintendent
.1 PERSONNEL
PUBLIC EMPLOYEE PERFORMANCE EVALUATION
Title: Superintendent
The Board will conduct the annual Superintendent evaluation (BP 2140)



RECONVENE PUBLIC SESSION |

21. RECONVENE PUBLIC SESSION AND CLOSED SESSION DISCLOSURE
Any action taken during Closed Session will be disclosed at this time. Public action necessitated

by Closed Session deliberations will also be disclosed at this time.

| ADVANCE PLANNING |

22. FUTURE REGULAR MEETING SCHEDULE

Date: Thursday, June 21, 2018 Time: 6:00 p.m. Location: Gold Trail School Library
Agenda Items for that meeting may include but are not limited to:
Budget Adoption (Annual)
Local Control Accountability Plan (LCAP) Adoption (Annual)
Requests may be made at this time for items to be placed on a future agenda.

| ADJOURNMENT |

PUBLIC INSPECTION
Documents provided to a majority of the Governing Board regarding an open session item on this
agenda will be made available for public inspection in the District Office, located in the Sutter’s Mill
School Administration building, 4801 Luneman Road, Placerville, California, during normal business
hours.  In addition, such writings and documents will be posted on the District’s website,
www.gtusd.org. Agendas will be posted at:
Gold Trail School
880 Cold Springs Road
Placerville, CA. 95667
Sutter’s Mill School/District Office
4801 Luneman Road
Placerville, CA. 95667
And E-mailed to every district family



http://www.gtusd.org/

AGENDA ITEM
Opening Business

1.0 CALL TO ORDER
gy J. Barbieri, President
diiy M. Howser, Clerk
diiy J. Bauer, Member
d S. Hennike, Member
gy D. Lander, Member
2.0 PUBLIC SESSION
1 Flag Salute
3.0 ACTIONITEM: Adoption of Agenda
This item is provided as an opportunity for trustees, through consensus, to re-sequence or
table agenda topics.
ACTION | Moved | Seconded
O Approved as is
(1 Not approved
O Amended to read:
Vote | Ayes | Noes | dbsent | 4bstain
40 OPEN HEARING

Under the Brown Act and open meeting laws, members of the community wishing to
address an item on the agenda may do so at this time or for action items, when they come
before the Board. Items not on the agenda, but within jurisdiction of this body, may be
addressed at this time or be submitted to the Superintendent in writing for Board
consideration as an agenda item. Items not on the agenda, which are expressed in person
before this Board without written request, are restricted in response and action by the
Board and its members. A three-minute limit is set for each speaker on all such items.
(Board Bylaws 9323/Government Code 54952)




AGENDA ITEM
PUBLIC HEARING:

5. PUBLIC HEARING: 2018-19 Local Control Accountability Plan

In order to fulfill requirements of Education Code 42127, 52062, and District Policy 0460, this public
hearing is held to solicit the recommendations and comments of members of the public regarding the
specific actions and expenditures proposed to be included in the Local Control Accountability Plan
(LCAP) or the annual update. The proposed LCAP shall be available for public inspection both online
on the District Website at www.gtusd.org, and in hard copy at the Gold Trail Union School District
Office at 1575 Old Ranch Road, Placerville, CA. 95667, at least 72 hours prior to the hearing. During
this hearing, any district resident may speak to the proposed LCAP or to any item in the LCAP. The
Board will entertain public comment at this time.

6. PUBLIC HEARING: 2018-19 Budget Adoption

In order to fulfill requirements of Education Code 42103, 42127, 52062 and District Policy 3100,
this public hearing is held to allow any district resident to speak to the proposed budget or to any
item in the budget. The proposed budget shall be available for public inspection both online on
the District Website at www.gtusd.org, and in hard copy at the Gold Trail Union School District
Office at 1575 Old Ranch Road, Placerville, CA. 95667, at least 72 hours prior to the hearing.
During this hearing, any district resident may speak to the proposed budget or to any item in the
budget. The Board will entertain public comment at this time.

7. PUBLIC HEARING: 2018-19 Adopted Budget Statement of Reserves

Pursuant to Education Code 42127, as amended by AB 2585, if the proposed budget for the 2015-
16 or a subsequent year includes a combined assigned and unassigned ending fund balance in
excess of the minimum recommended reserve for economic uncertainties adopted by the State
Board of Education and contained in 5 CCR, the district shall provide, for each fiscal year
included in the budget, (1) the minimum recommended reserve for economic uncertainties, (2)
the combined assigned and unassigned ending fund balances that are in excess of the minimum
recommended reserve, and (3) a statement of reasons substantiating the need for the combined
assigned and unassigned ending balances that are in excess of the minimum recommended
reserve. During this hearing, any district resident may speak to the proposed statement or to any
item in the statement. The Board will entertain public comment at this time.

8. PUBLIC HEARING: Resolution 2018-19 Education Protection Account /Proposition 30
Proposition 30, The Schools and Local Public Safety Protection Act of 2012, approved by the
voters on November 6, 2012, temporarily increased the sales tax rate for all taxpayers and the
personal income tax rates for upper-income taxpayers; and voters approved Proposition 55
effective November 8, 2016 which allowed the sales tax increase to expire in 2016 while
extending the increased income tax rates through 2030. The new revenues generated from
Proposition 30 are deposited into a state account called the Education Protection Account (EPA).
The monies received from this account shall be spent in compliance with Article XIII, Section
36(e) of the California Constitution. During this hearing, any district resident may speak to this
resolution or to any item in the resolution. The Board will entertain public comment at this time.

NOTES



Gold Trail Union School District
Supplemental Information
Regular Meeting of the Board: June 14, 2018

AGENDA ITEM 9.0
RECOGNITION

e The Board will recognize Intel Corporation for their continued contributions via their
volunteer involved matching grant program, which greatly beneﬁts the district’s ability to
update technology for our students.

¢ The Board will recognize Mountain Enterprises for their continued generosity to the Gold
Trail School sports program.

ATTACHMENTS
> None

BUDGETED
M NA [0 Yes 0 No [0 Cost Analysis Follows

RECOMMENDATION
No action needed.

NOTES



Gold Trail Union School District
Supplemental Information
Regular Meeting of the Board: June 14, 2018

AGENDA ITEM 10.0
REPORT: 2017-18 Independent Study

BACKGROUND
As per Board Policy 6158, the Superintendent or designee shall annually report to the Board the

number of students participating in independent study, the average daily attendance generated for
apportionment purposes, the quality of these students' work as measured by standard indicators,
and the number and proportion of independent study students who graduate or successfully
complete independent study. Based on the program evaluation, the Board and Superintendent
shall determine areas for program improvement as needed.

ATTACHMENTS
» 2017-18 Independent Study Report
BUDGETED
M NA [ Yes O No [J Cost Analysis Follows
RECOMMENDATION

No action needed.

NOTES



Gold Trail Union School District

Independent Study Report

Inde;endent

2017-18

School | Sutter'sMill |  Gold Trail | Total
Number of students engaged 4 55 99
ADA days generated 308 500 808
Increased Enrollment Equivalency 449
Packets completed per standards 100% 88%
ADA revenue generated (approximate) $ 13,983 $ 22,700 $ 36,683
2016-17

School | Sutter'sMill |  Gold Trail | Total
Number of students engaged 61 48 109
ADA days generated 513 374 887
Increased Enrollment Equivalency 493
Packets completed per standards 100% 96%
ADA revenue generated (approximate) $ 22,808 $ 16,628 $ 39,436
2015-16

School | Sutter's Mill | Gold Trail | Total
Number of students engaged 39 42 81
ADA days generated 332 235 967
Increased Enrollment Equivalency 3.15
Packets completed per standards 100% 95%
ADA revenue generated (approximate) $ 14,110 $ 9,988 $ 24,098







Gold Trail Union School District
Supplemental Information
Regular Meeting of the Board: June 14, 2018

AGENDA ITEM 11.0
REPORT: 2018-19 Local Control Accountability Plan (LCAP)

BACKGROUND

The Board shall adopt a districtwide local control and accountability plan (LCAP), based on the
template adopted by the State Board of Education, that addresses the state priorities in Education
Code 52060 and any local priorities adopted by the Board. The LCAP shall be updated on or
before July 1 of each year and, like the district budget, shall cover the next fiscal year and
subsequent two fiscal years. (Education Code 52060, 52064; 5 CCR 15494-15497)

The LCAP shall include all of the following: (Education Code 52061)

1. A review of any changes in the applicability of the goals described in the existing
LCAP pursuant to the section "Goals and Actions Addressing State and Local
Priorities" above

2. A review of the progress toward the goals included in the existing LCAP, an
assessment of the effectiveness of the specific actions described in the existing
LCAP toward achieving the goals, and a description of changes to the specific
actions the district will make as a result of the review and assessment

3. A listing and description of the expenditures for the fiscal year implementing the
specific actions included in the LCAP and the changes to the specific actions
made as a result of the reviews and assessment required by items #1-2 above

4. A listing and description of expenditures for the fiscal year that will serve
unduplicated students and students re-designated as fluent English proficient

The Board shall hold at least one public hearing to solicit the recommendations and comments of
members of the public regarding the specific actions and expenditures proposed to be included in
the LCAP. The public hearing shall be held at the same meeting as the budget hearing required
pursuant to Education Code 42127 and AR 3100 - Budget. (Education Code 42127, 52062)
(Board Policy 0460)

S. Lyons, Superintendent, will present the District’s annual update of the 2018-19 LCAP.

ATTACHMENTS
» None. The 2018-19 Proposed Local Control Accountability Plan (LCAP) will be
available in hard copy at the Gold Trail Union School District Office, located in the
administration building at Sutter’s Mill School, 4801 Luneman Road, Placerville,
CA. 95667, and on line on the District website at www.gtusd.org, 72 hours prior to
this regularly scheduled Board meeting. It will also be available in hard copy at the
meeting.

BUDGETED
O NA MYes O No O Cost Analysis Follows



Gold Trail Union School District
Supplemental Information
Regular Meeting of the Board: June 14, 2018

RECOMMENDATION
No action needed. The Board will make note of the updates and take into consideration any

additional public comment, and the plan will be returned for adoption at the next regularly
scheduled Board meeting.

NOTES



Gold Trail Union School District
Supplemental Information
Regular Meeting of the Board: June 14, 2018

AGENDA ITEM 12.0
REPORT: 2018-19 Proposed Budget

BACKGROUND

The Board of Trustees recognizes its critical responsibility for adopting a sound budget for each
fiscal year which is aligned with the district's vision, goals, priorities, local control and
accountability plan (LCAP), and other comprehensive plans. The district budget shall guide
decisions and actions throughout the year and shall serve as a tool for monitoring the fiscal
health of the district. The district budget shall show a complete plan and itemized statement of
all proposed expenditures and all estimated revenues for the following fiscal year, together with
a comparison of revenues and expenditures for the current fiscal year. The budget shall also
include the appropriations limit and the total annual appropriations subject to limitation as
determined pursuant to Government Code 7900-7914. (Education Code 42122)

The Board shall hold a public hearing on the proposed budget in accordance with Education
Code 42103 and 42127.

A. Harte, Chief Business Officer, will present the District’s 2018-19 proposed budget.

ATTACHMENTS
> None. The 2018-19 Proposed Budget will be available in hard copy at the Gold
Trail Union School District Office, located in the administration building at Sutter’s
Mill School, 4801 Luneman Road, Placerville, CA. 95667, and on line on the District
website at www.gtusd.org, 72 hours prior to this regularly scheduled Board meeting.
It will also be available in hard copy at the meeting.

BUDGETED
M NA O Yes [0 No [0 Cost Analysis Follows

RECOMMENDATION

No action needed. The Board will review the budget and take into consideration any additional
public comment, and the budget will be returned for adoption at the next regularly scheduled
Board meeting.

NOTES



Gold Trail Union School District
Supplemental Information
Regular Meeting of the Board: June 14, 2018

AGENDA ITEM 13.0
Consent

President Script:
The following is the consent agenda. In accordance with law, the public has a right to
comment on any consent item.
The items listed below are passed in one motion without discussion. Any item may be pulled
from the Consent Agenda by the Board. (BB 9322)
1 Meeting Minutes (Board Bylaw 9324)
Regular Meeting of May 10, 2018
The Board will take action to approve the Minutes.
2 Warrants (Board Policy 3314)
The Board will take action to approve the expenditures.
3 Personnel
Hiring
T. Aguilar, Teacher in Charge (Gold Trail School), effective 2018-19 school year
C. Brunts, Teacher in Charge (Sutter’s Mill School), effective 2018-19 school year
G. Cain, Director: Honor Band, effective 2018-19 school year
G. Cain, Director: Jazz Band, effective 2018-19 school year
G. Cain, Instructor: Enrichment (Drum Line), effective 2018-19 school year
S. Canfield, Athletic Coach: Cross Country, effective 2018-19 school year
A. Garcia, Athletic Coach: Track, effective 2018-19 school year
A. Garcia, Independent Study Administrator/Monitor, effective 2018-19 school year
J. Hanks, Athletic Coach, Wrestling, effective 2018-19 school year
D. Homsby, Athletic Coach: Cross Country, effective 2018-19 school year
L. Kramer, Athletic Coach, 7 girls’ volleyball, effective 2018-19 school year
L. Kramer, Athletic Coach, 8 girls’ volleyball, effective 2018-19 school year
D. Lulla, Webmaster, effective 2018-19 school year
R. Memeo, Director: Special Education Services, effective 2018-19 school year
R. Memeo, Athletic Coach: 7 girls’ basketball, effective 2018-19 school year
R. Memeo, Athletic Coach: 8 girls’ basketball, effective 2018-19 school year
R. Memeo, Athletic Coach: 7 boys’ volleyball, effective 2018-19 school year
R. Memeo, Athletic Coach: 8 boys’ volleyball, effective 2018-19 school year
S. Morgan, Advisor: Living History Junior Docents, effective 2018-19 school year
J. Nixon, Consultant: Gate, effective 2018-19 school year
J. Perez, Advisor: CJSF, effective 2018-19 school year
J. Perez, Advisor: Student Activities, effective 2018-19 school year
J. Perez, Advisor: Athletic Coach, Track, effective 2018-19 school year
J. Perez, Advisor: Director, Athletic, effective 2018-19 school year
C. Romig, Instructor: Enrichment (Odyssey of the Mind Coach), effective 2018-19
school year
C. Romig, Instructor: Enrichment (Odyssey of the Mind Coordinator), effective 2018-19
school year



Gold Trail Union School District
Supplemental Information
Regular Meeting of the Board: June 14, 2018

L. Spies, Food Service Supervisor, 1.0 FTE, 10.5 months per year, effective 2017-18
school year
Resignation
L. Spies, Food Service Coordinator, 1.0 FTE, 10.5 month per year, effective 2017-18
school year.
M. Webb, Playground Monitor, 1.75 hours per day, effective June 7, 2018
M. Webb, Teacher Associate, 2.5 hours per day, effective June 7, 2018
The Board will take action to approve the personnel activity.

4 Consolidated Application and Reporting System (CARS) Spring 2018 Data
Collection
This application for funding for Categorical Aid programs is coordinated through the El
Dorado County Office of Education and is presented for Board approval.

S 2018-19 El Dorado County Office of Education Agreement for County School
Services to School Districts
The Board will take action to approve the agreement.

.6 Job Description: Educationally Related Mental Health Counselor
The Board will take action to adopt the job description.

i Memorandum of Understanding Re: Library Services
The Board will authorize the execution of a Memorandum of Understanding between the
El Dorado County Office of Education and the District for oversight of Library services.

President Script:
Do any members of the audience wish to address or comment any of these items?

NOTES

PULL (If Applicable)

ACTION | Moved | Seconded

O Approved as is
I Not approved
O Amended to read:

Vote | Ayes | Noes | Absent | Abstain




Gold Trail Union School District
Supplemental Information
Regular Meeting of the Board: June 14, 2018

AGENDA ITEM
Consent

13.1 Meeting Minutes (Board Bylaw 9324)
Regular Meeting of May 10,2018

BACKGROUND

Minutes of prior Board meetings are included for review and approval.

ATTACHMENTS
> Minutes: Regular Meeting of May 10, 2018

BUDGETED
M NA O Yes O No 0 Cost Analysis Follows

RECOMMENDATION
The Board will take action to approve the Minutes.

NOTES

If pulled from Consent

ACTION | Moved | Seconded

O Approved as is
O Not approved
[0 Amended to read:

Vote | Ayes | Noes | Absent

| Abstain




Gold Trail Union School District

District Office

1575 Old Ranch Road
Placerville, CA 95667
1.530.626.3194

Fax 1.530.626.3199
Scott Lyons
Superintendent

Board of Trustees
Janet Barbieri
President

Micah Howser
Clerk

Julie Bauer

Sue Hennike

Daryl Lander

Sutter’s Mill School (K-3)
4801 Luneman Road
Placerville, CA 95667

1.530.626.2591

Fax 1.530.626.3199
Scott Lyons
Superintendent/Principal

Gold Trail School (4-8)
889 Cold Springs Road
Placerville, CA 95667
1.530.626.2595

Fax 1.530.626.3289
Boyd Holler

Principal

An Equal Opportunity
Employer

BOARD OF TRUSTEES

Regular and Closed Session Meeting
Thursday, May 10, 2018

OPEN AND CLOSED SESSION MINUTES

CALL TO ORDER

The meeting was called to order in the Gold Trail School Library by J.

Barbieri, president, at 6:00 p.m.
Members present: J. Barbieri, J. Bauer, S. Hennike and M. Howser
Members absent: D. Lander

PUBLIC SESSION
Alexys Wallace, student council president, led the flag salute.

. ACTION ITEM: Adoption of Agenda

MOTION WAS MADE by J. Bauer and duly seconded by S. Hennike to
adopt the agenda with no changes, and the vote was as follows:

AYES: Trustees J. Barbieri, J. Bauer, S. Hennike, and M.
Howser

NOES: None

ABSENCES: D. Lander

ABSTENSIONS: None MOTION CARRIED

. OPEN HEARING

The Board president solicited comments in accordance with the Brown Act
and Open Meeting laws. One employee addressed the Board, addressing
concerns regarding open hearing comments on the district’s busing program
being out of line at the April 12, 2018 Board meeting.

. PUBLIC HEARING: 2017-18 Gold Trail Federation of Educators;

Certificated Employees Collective Bargaining Agreement

A public hearing was held to allow public comment regarding the 2015-18
certificated employee bargaining unit agreement. No one addressed the
Board.

. PUBLIC HEARING: 2017-18 Gold Trail Federation of Educators;

Classified Employees Collective Bargaining Agreement
A public hearing was held to allow public comment regarding the 2015-18
classified employee bargaining unit agreement. No one addressed the Board.

PUBLIC HEARING: 2017-18 Confidential Employees Settlement

A public hearing was held to allow public comment regarding the 2017-18
unrepresented confidential salary schedule settlement. No one addressed the
Board.



10.

11.

12.

13.

14.

15.

PUBLIC HEARING: 2017-18 Unrepresented Administrative and Classified Management
Employees Settlement

A public hearing was held to allow public comment regarding the 2017-18 unrepresented administrative

and classified management salary schedule settlement. No one addressed the Board.

RECOGNITION:

The Board recognized Dr. Douglas M. Stadler, DDS, and Freshmex Express Mexican Grill for their

generous donations to school programs.

REPORT: Student Council
Alexys Wallace, student council president, reported on student council activities.

REPORT: Parent Teacher Organization
Fran Little, president, reported on PTO activities.

REPORT: Gold Trail Federation of Educators
Debbi Matyac, president, reported on Federation activities.

REPORT: Local Control Accountability Plan (LCAP) Update
Scott Lyons, superintendent, reported on the progress of the 2018-19 LCAP.

REPORT: 2017-18 Third Interim Financial Report
Aidan Harte, Chief Business Officer, presented the mandated report to the Board.

CONSENT ITEM

1

2
3

~No o

Meeting Minutes (Board Bylaw 9324)

Regular Meeting of April 12, 2018

Warrants (Board Policy 3314)

Personnel

Leave of Absence

C. Jackson, Teacher, .20 FTE Leave of Absence for the 2018-19 school year.
Job Description: Food Service Supervisor

Job Description: Maintenance/Custodial Supervisor

Memorandum of Understanding: Gold Oak Union School District
Second Reading of Board Policies, Administrative Regulations and Board Bylaws
BP/AR 1312.3, Uniform Complaint Procedures (BP/AR revised)

AR 3230, Federal Grant Funds (AR revised)

AR 3514.2, Integrated Pest Management (AR revised)

BP/AR 3551, Food Service Operations/Cafeteria Fund (BP/AR revised)
BP/AR 3553, Free and Reduced Price Meals (BP/AR revised)

BP 4111/4211/4311, Recruitment and Selection (BP revised)

BP/AR 4119.11/4219.11/4319.11, Sexual Harassment (BP/AR revised)

AR 4161.1/4361.1, Personal Illness/Injury Leave (AR revised)

AR 4161.8/2461.8/4361.8, Family Care and Medical Leave (AR revised)
AR 4261.1, Personal IlIness/Injury Leave (AR revised)



16.

17.

18.

19.

BP/AR 5022, Student and Family Privacy Rights (BP/AR revised)

BP/E 5145.6, Parental Notifications (BP/E revised)

BP 6162.5, Student Assessment (BP revised)

BP/AR 6171, Title I Programs (BP/AR revised)
MOTION WAS MADE by J. Bauer and duly seconded by M. Howser to adopt the consent agenda
with no changes, and the vote was as follows:

AYES: Trustees J. Barbieri, J. Bauer, S. Hennike, and M. Howser

NOES: None

ABSENCES: D. Lander

ABSTENSIONS: None MOTION CARRIED

ACTION ITEM: 2017-18 Gold Trail Federation of Educators: Certificated Employees

Collective Bargaining Agreement
MOTION WAS MADE by S. Hennike and duly seconded by J. Barbieri to ratify the agreement,

and the vote was as follows:

AYES: Trustees J. Barbieri, J. Bauer, S. Hennike, and M. Howser

NOES: None

ABSENCES: D. Lander

ABSTENSIONS: None MOTION CARRIED

ACTION ITEM: 2017-18 Gold Trail Federation of Educators: Classified Employees

Collective Bargaining Agreement
MOTION WAS MADE by S. Hennike and duly seconded by M. Howser to ratify the agreement,

and the vote was as follows:

AYES: Trustees J. Barbieri, J. Bauer, S. Hennike, and M. Howser

NOES: None

ABSENCES: D. Lander

ABSTENSIONS: None MOTION CARRIED

ACTION ITEM: 2017-18 Unrepresented Confidential Employees Settlement
MOTION WAS MADE by S. Hennike and duly seconded by M. Howser to ratify the salary
schedule, and the vote was as follows:

AYES: Trustees J. Barbieri, J. Bauer, S. Hennike, and M. Howser

NOES: None

ABSENCES: D. Lander

ABSTENSIONS: None MOTION CARRIED

ACTION ITEM: 2017-18 Unrepresented Administrative and Classified Management

Employees Settlement
MOTION WAS MADE by J. Barbieri and duly seconded by S. Hennike to ratify the salary

schedule, and the vote was as follows:

AYES: Trustees J. Barbieri, J. Bauer, S. Hennike, and M. Howser
NOES: None
ABSENCES: D. Lander

ABSTENSIONS: None MOTION CARRIED



20.

21.

22,

23.

24,

25.

26.

ACTION ITEM: Resolution 2017-18:05-01: 2017-18 Year End Balance Authorization
MOTION WAS MADE by M. Howser and duly seconded by J. Bauer to adopt the resolution, and
the vote was as follows:

AYES: Trustees J. Barbieri, J. Bauer, S. Hennike, and M. Howser

NOES: None

ABSENCES: D. Lander

ABSTENSIONS: None MOTION CARRIED

ACTION ITEM: Resolution 2017-18:05-02: Temporary Transfer Agreement
MOTION WAS MADE by J. Bauer and duly seconded by J. Barbieri to adopt the resolution, and
the vote was as follows:

AYES: Trustees J. Barbieri, J. Bauer, S. Hennike, and M. Howser

NOES: None

ABSENCES: D. Lander

ABSTENSIONS: None MOTION CARRIED

ACTION ITEM: Declaration of Need for Fully Qualified Educators (CCTC CL-500)
MOTION WAS MADE by J. Barbieri and duly seconded by J. Bauer to adopt the declaration, and
the vote was as follows:

AYES: Trustees J. Barbieri, J. Bauer, S. Hennike, and M. Howser

NOES: None

ABSENCES: D. Lander

ABSTENSIONS: None MOTION CARRIED

ACTION ITEM: Annual Statement of Need 2018-19 (CCTC CL-505a)

30-Day Substitute Teaching and Designated Subjects Vocational Education

30-Day Substitute Teaching permits

MOTION WAS MADE by M. Howser and duly seconded by J. Bauer to accept the statement, and
the vote was as follows:

AYES: Trustees J. Barbieri, J. Bauer, S. Hennike, and M. Howser

NOES: None

ABSENCES: D. Lander

ABSTENSIONS: None MOTION CARRIED

DISCUSSION ITEM: Board Self Evaluation (Annual)
The Board conducted its annual self-review for effectiveness.

DISCUSSION ITEM: Administrative Reports
The Board members and administration reported on District activities.

CLOSED SESSION OPEN HEARING
The Board Clerk solicited comments on closed session agenda items in accordance with the
Brown Act and Open Meeting laws. No one addressed the Board.



27. CLOSED SESSION
.1 CONFERENCE WITH LABOR NEGOTIATORS (Government Code Section 54957.6)
This portion of closed session was cancelled.
The Board adjourned to Closed Session at 6:50 p.m.
.2 PERSONNEL
PUBLIC EMPLOYEE PERFORMANCE EVALUATION
Title: Superintendent
Closed session attendants: Board members

28. RECONVENE PUBLIC SESSION AND CLOSED SESSION DISCLOSURE
The Board reconvened Public Session at 7:44 p.m. The Board discussed the annual
superintendent evaluation.

29. FUTURE REGULAR MEETING SCHEDULE

Date: Thursday, June 14, 2018 Time: 6:00 p.m. Location: Gold Trail School Library
Agenda Items for that meeting may include but are not limited to:

Board Policies, Administrative Regulations and Board Bylaws Updates
Consolidated Application and Reporting System (CARS) Spring Collection (Annual)
Independent Study Report (Annual)

MOU EDCOE: Library Services
Program Evaluation (Annual)

Public Hearing for Proposed Local Control Accountability Plan (LCAP)
Public Hearing for Proposed Budget
Superintendent Contract (Annual)

Tentative Fees Increase, If Applicable
Textbook Adoptions, If applicable
Transportation Subcontracts: Maintenance and Training (Annual)
Requests may be made at this time for items to be placed on a future agenda.

There being no further business to come before the Board, MOTION WAS MADE by J. Barbieri and
duly seconded by M. Howser and carried to adjourn the meeting 7:45 p.m. and the vote was as follows:

AYES: Trustees J. Barbieri, J. Bauer, M. Howser and D. Lander

NOES: None

ABSENCES: S. Hennike

ABSTENSIONS: None MOTION CARRIED

J. Barbieri, President S. Lyons, Secretary



Gold Trail Union School District
Supplemental Information
Regular Meeting of the Board: June 14, 2018

AGENDA ITEM
Consent

13.2  Warrants (Board Policy 3314)

BACKGROUND
The warrants are included for Board review and approval.

ATTACHMENTS
> Warrants

BUDGETED ;
ONA M Yes O No [0 Cost Analysis Follows

All warrants are within the adopted budget and/or approved expenditures.

RECOMMENDATION
The Board will take action to approve the expenditures.

NOTES

If pulled from Consent

ACTION | Moved | Seconded

O dpproved as is
{1 Not approved
O Amended to read:

Vote | Ayes | Noes | Absent

| Abstain




APY250

DISTRICT:
BATCH:

WARRANT

80594532

80594533

80594534

80594535

L.00.05

005 Gold Trail Union School Dist

8032 GTUSD ACCOUNTS PAYABLE

VENDOR/ADDR
REQ#

008521/

101625/

081546/

100912/

NAME (REMIT)
REFERENCE LN

PV-180548

TERRY AGUILAR
PV-180549

KATHLEEN AYRE
PV-180550

BANK OF AMERICA
PV-180551

EL DORADO COUNTY OFFICE OF EDUCATION

COMMERCIAL WARRANT REGISTER

DEPOSIT TYPE
FD RESC Y OBJT GOAL FUNC LC71 LOC2 L3 SCH

01-0000-0-4300-0000-3600-000~0000-00-000

01-0000-0-4300-0000-3600-000-0000-00-000
WARRANT TOTAL

01-4035-0-5200-5770-1120-000-0000-00-000
WARRANT TOTAL

01-0000-0-4300-1110-1000-002-0200-00-000
WARRANT TOTAL

01-0000-0-4300-0000-2700-002-0000-22-000
01-0000-0-4300-0000-2700-002-0000-22-000
01-0000-0-4300-0000-2700-003-0000-33-000
01-0000-0-4300-0000-3140-000-0000-00-000
01-0000-0-4300-0000-3140-000-0000-00-000
01-0000-0-4300-0000-7100-000-0000-00-000
01-0000-0-4300-0000-8100-000-0000-00-000
01-0000-0-4300-0000-8100-000-0000-00-000
01-0000-0-4300-0000-8100-002-0000-00-000
01-0000-0-4300-1110-1000-000-0000-00-000
01-0000-0-4300-1110-1000-000-0000-00-000
01-0000-0-4300-1110-1000-002-0300-47-000
01-0000-0-4300-1110-1000-002-0300-58-000
01-0000-0-4300-1110-1000-003-0000-33-000
01-0000-0-4300-1110-1000-003-0107-00-000

FOR WARRANTS DATED 05/08/2018

ABA NUM ACCOUNT NUM
DESCRIPTION

02P444123 BUS PARTS
02P444123 OVERCHARGED SALES TX

SP ED CREDENTIAL CLASSES

KINDER UNBIRTHDAY PARTY

STUDENT INCENTIVES
PRINCIPAL AQUARIUM SUPPL
GT PRINTER INK

SM ICE MACHINE

DISTRICT MEDICAL SUPPLIES
BOARD/NEGOTIATION SUPPLIES
MAINTENANCE SUPPLIES
MAINTENANCE SUPPLIES

SM YARD CLEANUP SUPPLIES
STRINGER PERSONAL-TO REIMB
ASB BBQ SUPPLY-ASB TO REIMB
DUKES/MATYAC CLSRM BOOKS
MOLINARI PRINTER INK
REPLACE LOST LIBRARY BOOK
7TH GR FIELD TRIP SUPPLIES

05/08/18

PAGE

1

AMOUNT

A-Z BUS SALES INC

609.

1,626.
$1,626.

76.
$76.

33.
32.
25.
123.
66.
262.
89.
135.
75.
38.
128.
43,
12.
26.
128.

55

.27-
$604.

28

00
00

85
85

81
58
29
33
45
92
61
49
41
20
98
65
99
99
98



PAGE

2

AMOUNT

219.
1,965.
5,140.

75.
99.
410.
623.
33.

405.
$8,943.

3,858.
$3,858.

19.

12.
$31

2,683,
$2.683.

54-
47

96
96

35
50

.85

.72
.72

45
45

APY250  1L.00.05 EL DORADO COUNTY OFFICE OF EDUCATION 05/08/18
COMMERCIAL WARRANT REGISTER
DISTRICT: 005 Gold Trail Union School Dist FOR WARRANTS DATED 05/08/2018
BATCH: 8032 GTUSD ACCOUNTS PAYABLE
WARRANT  VENDOR/ADDR NAME (REMIT) DEPOSIT TYPE ABA NUM ACCOUNT NUM
REQ# REFERENCE LN FD RESC Y OBJT GOAL FUNC LC1 LOC2 L3 SCH DESCRIPTION
01-0000-0-4300-1110-1000-003-0201-00-000 RETURN MUSIC TABLES
01-0000-0-5835-0000-2700-000-0000-00-000 00TM PARENT REG/LODGING
01-1100-0-5835-1110-1000-003-0602-03-000 OOTM STU/CERT REG/LODGING
01-4035-0-5200-0000-3140-000-0000-00-000 TOLBERT DIABETES SEMINAR
01-4035-0-5200-0000-3140-000-0000-00-000 NURSE FIRST AID/CPR TRAINING
01-4035-0-5200-5770-1120-000-0000-00-000 CMHACY SP ED REG-EDCOE REIMB
01-4035-0-5200-5770-1120-000-0000-00-000 CMHACY SP ED LODG-EDCOE REIMB
01-6230-0-5600-0000-8100-003-0000-00-000 LED LIGHT RETROFIT SUPPLIES
13-5310-0-5600-0000-3700-000-0000-00-000 REF WARRANTY REPAIR WORK
WARRANT TOTAL
80594536 100513/ BUCKEYE UNION SCHOOL DISTRICT
185043 PO-180043 1. 01-0000-0-5600-0000-3600-000-0000-00-000 180132 BUS REPAIRS/MAINT
WARRANT TOTAL
80594537 000073/ CHEVRON & TEXACO
PV-180552 01-0000-0-4370-0000-3600-000-0000-00-000 6000917515 TRANSP FUEL
13-5310-0-4370-0000-3700-000-0000-00-000 6000917515 CAFE FUEL
WARRANT TOTAL
80594538 101080/ EARLANDA FAYE DAVIS
PV-180553 01-0000-0-5210-0000-2700-000-0000-00-000 COURIER MILEAGE APRIL 2018
WARRANT TOTAL
80594539 100999/ DAWSON OIL COMPANY
185044 PO-180044 1. 01-0000-0-4370-0000-3600-000-0000-00-000 73191 BUS FUEL APR 2018
WARRANT TOTAL
80594540 101788/ ELENA DE LACY
PV-180554 01-0600-0-4300-1110-1000-003-0600-03-000 NATURE BOWL EXPENSES

WARRANT TOTAL

283.
$283.

29
29



APY250  L.00.05 EL DORADO COUNTY OFFICE OF EDUCATION 05/08/18 PAGE 3
COMMERCIAL WARRANT REGISTER
DISTRICT: 005 Gold Trail Union School Dist FOR WARRANTS DATED 05/08/2018
BATCH: 8032 GTUSD ACCOUNTS PAYABLE

WARRANT VENDOR/ADDR NAME (REMIT) DEPOSIT TYPE ABA NUM ACCOUNT NUM
REQ#  REFERENCE LN FD RESC Y OBJT GOAL FUNC LCT1 LOC2 L3 SCH DESCRIPTION AMOUNT
80594541 101618/ DE LAGE LANDEN
185037 PO-180037 1. 01-1100-0-5600-1110-1000-003-1210-00-000 58937902 GT COPIER 157.66
PV-180555 01-0000-0-7439-0000-9100-000- 1210-00-000 58912167 D O COPIER LEASE 241.19
01-0000-0-7439-0000-9100-002- 1210-00-000 58912167 SM COPIER LEASE 196.33
WARRANT TOTAL $595.18
80594542 101945/ SHARON DELGADILLO
PV-180556 01-0000-0-84699-0000-0000-003-0108-00-000 REF STUDENT NOT ATTENDING FT 300.00
WARRANT TOTAL $300.00
80594543 003974/ DICK BLICK COMPANY
185111 PO-180110 1. 01-0000-0-4300-1110-1000-003-0300-8G-000 9289208 YATES ART SUPPLIES 560.16
WARRANT TOTAL $560.16
80594544 101642/ MAUREEN DODSON
PV-180557 01-0000-0-5210-1110-1000-000-0000-00~000 MILEAGE APRIL 2018 19.62
WARRANT TOTAL $19.62
80594545 021726/ ROBYN DUKES
PV-180558 01-0000-0-4300-1110-1000-002-0300-47-000 CLASSROOM SUPPLIES 41.76
01-6300-0-4100-1110-1000-002-0000-00-000 KINDER DAILY 5 CURRICULUM 37.59
WARRANT TOTAL $79.35
80594546 101941/ MARK EGBERT
PV-180559 01-1100-0-5210-1110-1000-003-0602-03-000 OOTM STU/CERT LODGING 342.72
01-1100-0-5210-1110-1000-003-0602-03-000 OOTM STU/CERT AIRFARE 3,311.44
WARRANT TOTAL $3,654.16
80594547 000126/ EL DORADO COUNTY OFFICE
PV-180561 01-0000-0-5809-0000-3600-000-0000-00-000 180906 RNDM DRG TST FEB ‘18 80.80
01-4035-0-5200-0000-2700-003-0000-00-000 180955 HOLLER LEADRSHP ACADEMY 75.00
01-4035-0-5200-0000-7100-000-0000-00-000 180955 LYONS LEADRSHP ACADEMY 75.00

01-4035-0-5200-0000-7200-000-0000-00-000 180955 HARTE LEADRSHP ACADEMY 75.00



EL DORADO COUNTY OFFICE OF EDUCATION 05/08/18 PAGE 4
COMMERCIAL WARRANT REGISTER
FOR WARRANTS DATED 05/08/2018

APY250 L.00.05

DISTRICT: 005 Gold Trail Union School Dist
BATCH: 8032 GTUSD ACCOUNTS PAYABLE

WARRANT VENDOR/ADDR NAME (REMIT) DEPOSIT TYPE ABA NUM ACCOUNT NUM

REQ# REFERENCE LN FD RESC Y OBJT GOAL FUNC LCT LOC2 L3 SCH DESCRIPTION AMOUNT
01-4035-0-5200-1110-1000-002-0000-00-000 180947 MOLINARI SS TRAINING 50.00
01-4035-0-5200-1110-1000-003-0000-00-000 180924 HARRIS LOVE/LOGIC TRAIN 125.00
01-4035-0-5200-1110-1000-003-0000-00-000 180939 HARRIS ELA TRAINING 150.00
01-4035-0-5200-1110-1000-003-0000-00-000 180962 LULLA GOOGLE ACADEMY 40.00

WARRANT TOTAL $670.80
80594548 000738/ EL DORADC DISPOSAL
PV-180560 01-0000-0-5560-0000-8100-002-0000-00-000 172812309 sM 727.35
01-0000-0-5560-0000-8100-003-0000-00-000 172812289 GT 812.34
WARRANT TOTAL $1,539.69
80594549 101348/ DAN FARRELL
PV-180562 01-0000-0-5600-0000-8100-000-0000-00-000 REPLACE REAR AUTO WINDOW 419.02
WARRANT TOTAL $419.02
80594550 000761/ FOLLETT SCHOOL SOLUTIONS INC
185033 PO-180033 1. 01-0600-0-4200-0000-2420-003-1205-00-000 833527F GT LOST LIBRARY BOOKS 147.92
WARRANT TOTAL $147.92
80594551 101115/ AMBER GARCIA
PV-180563 01-0600-0-4300-1110-1000-003-0000-03-000 FRIDAY SCHOOL SUPPLIES 15.97
WARRANT TOTAL $15.97
80594552 101947/ JILL GARRETT
PV-180564 01-0000-0-4300-0000-3600-000-000G-00-000 DRIVERS’ DINNER BASKET 110.62
WARRANT TOTAL $110.62
80594553 100356/ GOLD TRAIL FEDERATION OF
PV- 180566 01-0000-0-9573-0000-0000-000-0000-00-000 AFT DUES APRIL 2018 3,444.70
WARRANT TOTAL $3,444.70
80594554 016971/ GOLD TRAIL STUDENT BODY FUND
PV-180565 01-0000-0-5835-1110-1000-002-01062-00-000 50303 REIMB FOG WILLOW 2ND GR 504.00

WARRANT TOTAL $504.00



APY250 L.00.05 EL DORADO COUNTY OFFICE GOF EDUCATION 05/08/18 PAGE 5
COMMERCIAL WARRANT REGISTER
DISTRICT: 005 Gold Trail Union School Dist FOR WARRANTS DATED 05/08/2018
BATCH: 8032 GTUSD ACCOUNTS PAYABLE

WARRANT VENDOR/ADDR NAME (REMIT) DEPOSIT TYPE ABA KUM ACCOUNT NUM
REQ# REFERENCE LN FD RESC Y OBJT GOAL FUNC LC1 LOC2 L3 SCH DESCRIPTION AMOUNT
80594555 101939/ ALEXANDRA HARTLEY
PV-180567 01-0000-0-4300-1110-1000-002-0300-65-000 CLASSROOM SUPPLIES 39.00
WARRANT TOTAL $39.00
80594556 101943/ IES INC
185114 P0O-180113 1. 01-0000-0-5875-0000-2700-000-1210-00-000 181507 WEBSITE DEVELOPMENT 1,550.00
WARRANT TOTAL $1,550.00
80594557 101087/ CARINA JACKSON
PV- 180568 01-0000-0-4300-1110-1000-003-0300-76-000 CLASSROOM SUPPLIES 46.56
01-0000-0-4300-1110-1000-003-0300-76-000 CLASSROOM SUPPLIES 92.23
WARRANT TOTAL $138.79
80594558 101691/ KERRY KOENIG
PV- 180569 01-0000-0-4300-1110-1000-003-0300-78-000 CLASSROOM SUPPLIES 315.36
WARRANT TOTAL $315.36
80594559 101314/ LEGALSHIELD
PV-180570 01-0000-0-9576-0000-0000-000-0000-00-000 126086 APRIL 2018 51.80
WARRANT TOTAL $51.80
80594560 100979/ DANNY LULLA
PV-180571 01-0000-0-4300-1110-1000-003-0300-70-000 CLASSROOM SUPPLIES 45.92
WARRANT TOTAL $45.92
80594561 012168/ SCOTT LYONS
PV-180572 01-0000-0-5210-0000-7100-000-0000-00-000 MILEAGE APRIL 2018 95.81
01-0000-0-5210-0000-7200-000-0000-00-000 MILEAGE APRIL 2018 36.41
WARRANT TOTAL $132.22
80594562 082690/ DEBBI MATYAC
PV-180573 01-0000-0-4300-1110-1000-002-0200-00-000 KINDER UNBIRTHDAY PARTY EXPS 477.23
WARRANT TOTAL $477.23
80594563 101687/ LYDIA MOLINARI

PV-180574 01-0000-0-4300-1110-1000-002-0300-58-000 CLASSROOM SUPPLIES 183.52



APY250

DISTRICT:
BATCH:

WARRANT

L.00.05

005 Gold Trail Union School Dist

EL DORADO COUNTY OFFICE OF EDUCATION

COMMERCIAL WARRANT REGISTER

DEPOSIT TYPE
FD RESC Y OBJT GOAL FUNC LC1 LOC2 L3 SCH

FOR WARRANTS DATED 05/08/2018

ABA NUM

05/08/18 PAGE

ACCOUNT NUM
DESCRIPTION

AMOUNT

6

80594564

80594565

80594566

80594567

80594568

8032 GTUSD ACCOUNTS PAYABLE
VENDOR/ADDR NAME (REMIT)
REQ#  REFERENCE LN
100834/ MARGARET MOORE
PV-180575
021298/ THERESA CORIO
PV-180576
000232/
PV-180577
101569/ CHERYL ROMIG
PvV-180578
101128/

PV-180579

WARRANT TOTAL

01-0000-0-4300-0000-3140-000-0000-00-000
WARRANT TOTAL

01-0000-0-5210-0000-7200-000-0000-00-000

01-0000-0-5210-0000-7200-000-0000-00-000
WARRANT TOTAL

PACIFIC GAS & ELECTRIC COMPANY

01-0000-0-5540-0000-8100-000-0000-00-000
01-0000-0-5540-0000-8100-002-0000-00-000
01-0000-0-5540-0000-8100-003-0000-00-000

01-0000-0-5540-0000-8100-003-0000-00-000
WARRANT TOTAL

01-0000-0-4300-1110-1000-003-0300-62-000
01-0000-0-4300-1110-1000-003-0300-62-000
01-0600-0-4300-1110-1000-003-0600-03-000
01-0600-0-4300-1110-1000-003-0600-03-000
01-0600-0-4300-1110-1000-003-0600-03-000

01-0600-0-4300-1110-1000-003-0600-03-000
WARRANT TOTAL

SCHOOLS INSURANCE AUTHORITY

01-0000-0-9587-0000-0000-000-0000-00-000

01-0000-0-9587-0000-0000-000-0000-00-000
WARRANT TOTAL

NURSE OFFICE SUPPLIES

MILEAGE - MARCH 2018
MILEAGE - APRIL 2018

0991367996-6 EXT DAY
0991367996-6 SM

0991367996-6 GT

1274317581-7 GT STREET LIGHTS

CLASSRCOM SUPPLIES
CLASSROOM SUPPLIES

O0TM STATE COMP EXPS
OOTM STATE COMP EXPS
OOTM REGIONAL EXPS (7TH)
OOTM REGIONAL EXPS (6TH)

EMP VISION - MAY 2018
RET VISION - MAY 2018

$183.52

16.13
$16.13

43.60
$52.65

155.23
2,684.13
3,578.35

42.43
$6,460.14

34.00
137.30
120.00

80.00
125.00

125.00
$621.30

1,569.78

523.26
$2,093.04



APY250

DISTRICT:
BATCH:

WARRANT

80594569

80594570

80594571

80594572

80594573

80594574

80594575

L.00.05 EL DORADOC COUNTY OFFICE OF EDUCATION

COMMERCIAL WARRANT REGISTER
FOR WARRANTS DATED 05/08/2018

005 Gold Trail Union School Dist

8032 GTUSD ACCOUNTS PAYABLE
VENDOR/ADDR NAME (REMIT) DEPOSIT TYPE
REQ#  REFERENCE LN FD RESC Y OBJT GOAL FUNC LC1 LOCZ L3 SCH
101944/ KRISTI SECCOMBE
PV-180580 01-0000-0-8699-0000-0000-003-0108-00-000
WARRANT TOTAL
101209/ SELF-INSURED SCHOOLS OF CALIF
PV-180581 01-0000-0-9570-0000-0000-000-0000-00-000
01-0000-0-9570-0000-0000-000-0000-00-000
01-0000-0-9586-0000-0000-000-0000-00-000
01-0000-0-9586-0000-0000-000-0000-00-000
WARRANT TOTAL
100751/ SIGNATURE WIRELESS GROUP

185014 PG-180010 1. 01-0000-0-5800-0000-3600-000-0000-00-000

WARRANT TOTAL

101946/ JENNIFER TERRAZAS
PV-180582 01-0000-0-8699-0000-0000-003-0106-00-000
WARRANT TOTAL
101830/ TPX COMMUNICATIONS
PV-180583 01-0000-0-5901-0000-7200-000-1210-00-000

01-0000-0-5901-0000-7700-000-1210-00-000

WARRANT TOTAL

101027/ MICHELE WAGSTROM
PV-180584 01-0000-0-5210-0000-7200-000-0000-00-000
WARRANT TOTAL
101802/ YVONNE YATES
PV-180585 01-0000-0-5210-1110-1000-000-0000-00-000
WARRANT TOTAL
okl BATCH TOTALS *** TOTAL NUMBER OF CHECKS: 44
TOTAL ACH GENERATED: 0
TOTAL EFT GENERATED: 0
TOTAL PAYMENTS: 44
*** DISTRICT TOTALS *** TOTAL NUMBER OF CHECKS: 44
TOTAL ACH GENERATED: 0
TOTAL EFT GENERATED: 0
TOTAL PAYMENTS: 44

ABA NU

TOTAL
TOTAL
TOTAL
TOTAL

TOTAL
TOTAL
TOTAL
TOTAL

05/08/18 PAGE

M ACCOUNT NuM
DESCRIPTION

REF STU NOT GOING ON FT

EMP MED - MAY 2018
RET MED - MAY 2018
EMP DENTAL - MAY 2018
RET DENTAL - MAY 2018

28994 SMR RPTR SVC MAY

REF FIELD TRIP STU NOT ATTNDNG

102463369-0 PHONE MAR 2018
102463369-0 FIBER MAR 2018

MILEAGE APRIL 2018

APR HOME/HOSPITAL MILEAGE

AMOUNT OF CHECKS:
AMOUNT OF ACH:
AMOUNT OF EFT:
AMOUNT :

AMOUNT OF CHECKS:
AMOUNT OF ACH:
AMOUNT OF EFT:
AMOUNT :

7

AMOUNT

320.
$320.

60,179.
4,883,
6,325.

1,872.
$73,259.

258.
$258.

80.
$80.

1,206.

1,100.
$2,307.

39.
$39.

$118,691.
$

$
$118,691.
$118,691.

$

$.
$118,691.

00
00

00
00
0o

00
00

05
05

00
00

95

43
38

.03
.03

24
24

86*

.00*
.00*

86*
86*

.00*

00*
86*



APY250

DISTRICT:
BATCH:

WARRANT

L.00.05

005 Gold Trail Union School Dist

8033 GTUSD ACCOUNTS PAYABLE

VENDOR/ADDR
REQ#

NAME (REMIT)
REFERENCE LN

EL DORADO COUNTY OFFICE OF EDUCATION

COMMERCIAL WARRANT REGISTER

DEPOSIT TYPE
FD RESC Y OBJT GOAL FUNC LC1 LOC2 L3 SCH

FOR WARRANTS DATED 05/23/2018

ABA NUM

05/23/18

ACCOUNT NUM
DESCRIPTION

PAGE 1

AMOUNT

80596229

80596230

80596231

80596232

80596233

101625/

101761/

008233/

100716/

100912/

TERRY AGUILAR
PV- 180586

NITA ALBERT
PV-180587

01-0000-0-4370-1110-1000-003-0107-00-000
WARRANT TOTAL

01-0000-0-4300-1110-1000-003-0107-00-000
WARRANT TOTAL

AMERICAN FIDELITY ASSURANCE

PV-180588

AT&T
PV-180589

BANK OF AMERICA
PV-180590

01-0000-0-9582-0000-0000-000-0000-00-000
WARRANT TOTAL

01-0000-0-5901-0000-2700-003-1210-00-000

01-0000-0-5901-0000-7200-000-1210-00-000
WARRANT TOTAL

01-0000-0-4300-0000-3600-000-0000-00-000
017-0000-0-4300-0000-7100-000-0000-00-000
01-0000-0-4300-0000~-7100-000-0000-00-000
01-0000-0-4300-0000-7200-000-0000-00-000
01-0000-0-4300-0000-8100-002-0000-00-000
01-0000-0-4300-0000-8100-002-0000-00-000
01-0000-0-4300-0000-8100-002-0000-00-000
01-0000-0-4300-0000-8100-003-0000-00-000
01-0000-0-4300-0000-8100-003-0000-00-000
01-0000-0-4300-1110-1000-000-0000-00-000
01-0000-0-4300-1110-1000-000-1210-00-000
01-0000-0-4300-1110-1000-002-0300-51-000

FUEL FOR BODEGA BAY TRAILER

FOOD FOR 7TH GR BODEGA BAY FT

B751034 MAY 2018

11270946 GT
11270945 D O

TRANSPORTATION SUPPLIES
EMPLOYEE/NURSE APPRECIATION
BOARD SUPPLIES

D O PRINTER INK

SM MOWER PARTS

SM CLSROOM AIRCONDITIONERS
RETURN SM CLSRM AIRCONTITIONRS
FAUCETS/HRDWR/GT MAINT SUPPLY
GT MOWER RETURN CORE CHARGE
BBQ DINNER/DANCE ASB TO REIMB
PROJECTOR BULBS

KINDER CLASS SUPPLIES

25.01
$25.01

125.40
$125.40

1,653.86
$1,653.86

14.11

50.66
$64.77

263.00
600.23
43.22
100.97
39.89
1,046.33
1,046.33-
319.80
27.00-
12.59
747.50
83.60



EL DORADO COUNTY OFFICE OF EDUCATION 05/23/18 PAGE 2
COMMERCIAL WARRANT REGISTER

FOR WARRANTS DATED 05/23/2018

APY250 L.00.05

DISTRICT: 005 Gold Trail Union School Dist
BATCH: 8033 GTUSD ACCOUNTS PAYABLE

WARRANT VENDOR/ADDR NAME (REMIT) DEPOSIT TYPE ABA NUM ACCOUNT NUM
REQ#  REFERENCE LN FD RESC Y OBJT GOAL FUNC LC1 LOCZ2 L3 SCH DESCRIPTION AMOUNT
01-0000-0-4300-1110-1000-002-0300-60-000 2ND GR CLASSROOM SUPPLIES 91.01
01-0000-0-4300-1110-1000-002-0300-60-000 BRAITHWAITE/SWANEY PRINTER INK 109.78
01-0000-0-4300-1110-1000-002-0300-61-000 WAGNER CLASS SUPPLIES 25.37
01-0000-0-4300-1110-1000-003-0106-00-000 PROPANE 6TH GR YOSEMITE FT 38.16
01-0000-0-4300-1110-1000-003-0107-00-000 PROPANE 7TH GR BODEGA BAY FT 12.59
01-0000-0-4300-1110-1000-003-0107-00-000 SUPPLIES 7TH GR BODEGA BAY FT 19.24
01-0000-0-4300-1110-1000-003-0300-74-000 MORGAN POWER SUPPLY 21.83
01-0000-0-4370-0000-8100-002-0000-00-000 SM MAINTENANCE FUEL 128.62
01-0000-0-4370-0000-8100-003-0000-00-000 GT MAINTENANCE FUEL 34.20
01-0000-0-5210-1110-1000-003-0106-00-000 DRVR LDG 6TH GR YOSEMITE FT 3,04~
01-0000-0-5210-1110-1000-003-0106-00-000 DRVR MEALS 6TH GR YOSEMITE FT 81.51
01-0000-0-5210-1110-1000-003-0106-00-000 DRVR LDG 6TH GR YOSEMITE FT 333.59
01-0000-0-5210-1110-1000-003-0106-00-000 2018/19 YOSEMITE DRIVER LDGNG 253.45
01-0000-0-5210-1110-1000-003-0106-00-000 2018/19 YOSEMITE DRIVER LDGNG 253.45
01-0000-0-5210-1110-1000-003-0107-00-000 DRVR LDG 7TH GR BODEGA BAY FT 476.52
01-0000-0-5210-1110-1000-003-0107-00-000 DRVR MEALS BODEGA BAY FT 61.88
01-0000-0-5600-0000-8100-002-0000-00~-000 SM WEED EATER REPAIR 273.00
01-0006-0-5600-1110-1000-003-0107-00-000 TRAILER RENT 6TH GR YOSEMITE 448.69
01-0000-0-5600-1110-1000-003-0107-00-000 TRAILER MILGE 6TH GR YOSEMITE 157.82
01-0000-0-5835-1110-1000-002-0100-00-000 KINDER SACTO 200 ADMISSION 656.00
01-0000-0-5835-1110-1000-002-0103-00-000 INDIAN GRNDNG RCK 3RD GR ADMIT 240.00
01-0000-0-5835-1110-1000-003-0108-00-000 EXPLORATORIUM 8TH GR SFO FT 360.00
01-1100-0-4300-1110-1000-003-0000-00-000 HAY BALES GT P E SUPPLIES 22.57
01-1100-0-4300-1110-1000-003-1210-00-000 HARRIS LAPTOP KEYBOARD 20.99



APY250 L.00.05 EL DORADO COUNTY OFFICE OF EDUCATION 05/23/18 PAGE 3
COMMERCIAL WARRANT REGISTER
DISTRICT: 005 Gold Trail Union School Dist FOR WARRANTS DATED 05/23/2018
BATCH: 8033 GTUSD ACCOUNTS PAYABLE

WARRANT VENDOR/ADDR NAME (REMIT) DEPOSIT TYPE ABA NUM ACCOUNT NUM
REQ# REFERENCE LN FD RESC Y OBJT GOAL FUNC LC1 LOC2 L3 SCH DESCRIPTION AMOUNT
WARRANT TOTAL $6,301.03
80596234 100788/ BUS WEST
185122 PO-180121 1. 01-0000-0-5600-0000-3600-000-0000-00-000 RA410001035:02 REPAIRS BUS 8 718.21
WARRANT TOTAL $718.21
80596235 007489/ GLEN CAIN
PV-180591 01-0000-0-4300-1110-1000-003-0201-00-000 GT MUSIC BLU-RAY PLAYER 71.74
WARRANT TOTAL $71.74
80596236 083653/ CALIFORNIA STATE PARKS
PV-1805%94 01-0000-0-5835-1110-1000-003-0104-00-000 WAGONS HO 4TH GR DONNER FT 75.00
WARRANT TOTAL $75.00
80596237 101302/ CDW GOVERNMENT
185118 PO-180117 1. 01-5810-0-4400-1110-1000-003-1210-00-000 MND9149 GT RUCKUS 503.36
185118 1. 01-5810-0-4400-1110-1000-003-1210-00-000 MND9149 OVERCHARGE SALES TAX 4.65-
WARRANT TOTAL $498.71
80596238 000073/ CHEVRON & TEXACO
PV-180592 01-0000-0-4370-0000-3600-000-0000-00-000 6000917515 TRANSP FUEL 50.08
01-0000-0-4370-0000-8100-000-0000-00-000 6000917515 MAINT FUEL 125.30
01-0000-0-4370-1110-1000-003-0107-00-000 6000917515 7TH GR FT TRAILER 93.50
13-5310-0-4370-0000-3700-000-0000-00-000 6000917515 CAFE FUEL 17.38
WARRANT TOTAL $286.26
80596239 009267/ CLOVIS UNIFIED SCHOOL DISTRICT
185096 PO-180096 1. 01-0000-0-5835-1110-1000-003-0105-00-000 800661 SOS 5TH GR FIELD TRIP 16,879.00
WARRANT TOTAL $16,879.00
80596240 005954/ DEPARTMENT OF JUSTICE
PV-180593 01-0000-0-5812-0000-7200-000-0000-00-000 300055 APRIL 2018 49.00
WARRANT TOTAL $49.00
80596241 000626/ EL DORADO IRRIGATION DISTRICT

PV-180595 01-0000-0-5520-0000-8100-000-0000-00-000 078351-001 EXT DAY 143.17



APY250

DISTRICT:
BATCH:

WARRANT

80596242

80596243

80596244

80596245

80596246

80596247

L.00.05 EL DORADO COUNTY OFFICE OF EDUCATION 05/23/18 PAGE 4
COMMERCIAL WARRANT REGISTER
005 Gold Trail Union School Dist FOR WARRANTS DATED 05/23/2018
8033 GTUSD ACCOUNTS PAYABLE
VENDOR/ADDR NAME (REMIT) DEPOSIT TYPE ABA NUM ACCOUNT NUM
REQ# REFERENCE LN FD RESC Y OBJT GOAL FUNC LC1 LOC2 L3 SCH DESCRIPTION AMOUNT
01-0000-0-5520-0000-8100-002-0000-00-000 078350-001 SM 904.59
01-0000-0-5520-0000-8100-003-0000-00-000 052522-001 GT 312.79
WARRANT TOTAL $1,360.55
100670/ EMPLOYMENT DEVELOPMENT DEPT
PV-1805%96 01-0000-0-3501-1110-1000-000-0000-00-000 L1370665632 LEC Ul CHARGES 296.40
WARRANT TOTAL $296.40
100931/ EXPLORATORIUM
185094 PO-180094 1. 01-0000-0-5835-1110-1000-003-0108-00-000 RES #4985063000 8TH GR SFO FT 360.00
WARRANT TOTAL $360.00
101948/ CHRISTY FARIA
PV-180597 01-0000-0-8699-0000-0000-003-1206-00-000 REFUND TRACK DONATION 50.00
WARRANT TOTAL $50.00
101346/ FERRELLGAS
PV-180598 01-0000-0-5530-0000-8100-002-0000-00-000 RNT7339397 SM TANK RENTAL 12.00
WARRANT TOTAL $12.00
000761/ FOLLETT SCHOOL SOLUTIONS INC
185107 PO-180107 1. 01-1100-0-4300-1110-1000-003-0000-00-000 833515F REPLC GT LIBRARY BOOKS 112.64
185107 1. 01-1100-0-4300-1110-1000-003-0000-00-000 833527F CR FROM PG #180033 1.36-
185113 PO-180112 1. 01-0600-0-4200-0000-2420-003-1205-00-000 834650F RPLC GT LIBRARY BOOKS 147.97
WARRANT TOTAL $259.25
004556/ FRANCIS DISTRIBUTING INC
185090 PO-180090 1. 13-5310-0-4700-0000-3700-000-0800-00-000 359796 LUNCH FOOD 136.80
185090 1. 13-5310-0-4700-0000-3700-000-0800-00-000 359458 LUNCH FOOD 136.81
185090 1. 13-5310-0-4700-0000-3700-000-0800-00-000 359138 LUNCH FOOD 136.80
185090 1. 13-5310-0-4700-0000-3700-000-0800-00-000 358861 LUNCH FOOD 136.80
185090 1. 13-5310-0-4700-0000-3700-000-0800-00-000 358536 LUNCH FOOD 136.80
185090 1. 13-5310-0-4700-0000-3700-000-0800-00-000 359795 LUNCH FOOD 174.45



APY250 L.00.05

DISTRICT: 005 Gold Trail Union School Dist

BATCH: 8033 GTUSD ACCOUNTS PAYABLE
WARRANT VENDOR/ADDR NAME (REMIT)

EL DORADO COUNTY OFFICE OF EDUCATION

COMMERCIAL WARRANT REGISTER

DEPOSIT TYPE
FD RESC Y OBJT GOAL FUNC LC1 LOCZ2 L3 SCH

05/23/18

FOR WARRANTS DATED 05/23/2018

ABA NUM ACCOUNT NUM
DESCRIPTION

PAGE 5

AMOUNT

REQ#  REFERENCE LN
185090 1.
185090 1.
185090 1.
185090 1.
80596248 101115/ AMBER GARCIA

PV-180599

80596249 079952/ GOLD STAR FOODS

13-5310-0-4700-0000-3700-000-0800-00-000
13-5310-0-4700-0000-3700-000-0800-00-000
13-5310-0-4700-0000-3700-000-0800-00-000

13-5310-0-4700-0000-3700-000-0800-00-000
WARRANT TOTAL

01-0600-0-4300-1110-1000-003-0000-03-000
WARRANT TOTAL

INC

185040 PO-180040 1. 13-5310-0-4700-0000-3700-000-0800-00-000
185040 1. 13-5310-0-4700-0000-3700-000-0800-00-000
185040 2. 13-5310-0-4700-0000-3700-000-0801-00-000
185040 2. 13-5310-0-4700-0000-3700-000-0801-00-000
185040 3. 13-5310-0-4700-0000-3700-000-0802-00-000
WARRANT TOTAL
80596250 101708/ GROWING HEALTHY CHILDREN
PV-180600 01-6500-0-5806-5770-1120-000-0000-00-000
WARRANT TOTAL
80596251 100616/ MARTA HARRIS
PV-180601 01-0000-0-4370-1110-1000-003-0106-00-000
01-0000-0-5835-1110-1000-003-0106-00-000
WARRANT TOTAL
80596252 100904/ HILLYARD/SACRAMENTO

185116 PO-180115 1.
185116 1.

01-0000-0-4300-0000-8100-000-0000-00-000

01-0000-0-4300-0000-8100-000-0000-00-000
WARRANT TOTAL

359457 LUNCH FOOD
359137 LUNCH FOOD
358860 LUNCH FOOD
358535 LUNCH FOOD

FRIDAY SCHOOL SUPPLIES

2365500 LUNCH FOOD
2365572 LUNCH FOOD
2365572 BREAKFAST FOOD
2365500 BREAKFAST FOOD
2365500 ALA CARTE FOOD

GTUSD_1804 OT SVCS APR 2018

YOSEMITE FUEL FOR TRANSP CAR

YOSEMITE CAMPSITE FEE/DMV FEE

602970259 VACUUM
602964143  VACUUM/MAINT SUPPLY

127.78
173.68
150.58

173.
$1,486.

68
18

13.
$13.

76
76

4,130.
543.

00
51
458.14
1,741.27

220.
$7,093.

16
08

603.
$603.

75
75

82.70

80.
$162.

00
70

391.81

1,906.00
$2,297.81



APY250

DISTRICT:
BATCH:

WARRANT

80596253

80596254

80596255

80596256

80596257

80596258

80596259

80596260

£.00.05 EL DORADGC COUNTY OFFICE OF EDUCATION
COMMERCIAL WARRANT REGISTER

05/23/18 PAGE

005 Gold Trail Union School Dist FOR WARRANTS DATED 05/23/2018

8033 GTUSD ACCOUNTS PAYABLE

VENDOR/ADDR NAME (REMIT) DEPOSIT TYPE ABA NUM ACCOUNT NUM
REQ# REFERENCE LN FD RESC Y OBJT GOAL FUNC LC1 LOCZ L3 SCH DESCRIPTION

101609/ HORNBLOWER CRUISES & EVENTS

185092 PO-180092 1. 01-0000-0-5835-1110-1000-003-0108-00-000
WARRANT TOTAL

101087/ CARINA JACKSON
PV-180602 01-0000-0-4300-1110-1000-003-0300-76-000
01-0000-0-5210-1110-1000-003-0000-00-000
01-0000-0-5210-1110-1000-003-0107-00-000
WARRANT TOTAL
101691/ KERRY KOENIG
PV-180603 01-0000-0-4300-1110-1000-003-0300-78-000
WARRANT TOTAL
101456/ DAWN LEWIS
PV-180604 01-0000-0-4300-1110-1000-003-0107-00-000
01-0000-0-4300-1110-1000-003-0107-00-000
WARRANT TOTAL
101895/ LIFECHANGERS INTL
Pv-180605 01-0000-0-5800-1110-1000-003-0000-00-000
WARRANT TOTAL
100758/ LOZANO SMITH LLP
PV-180606 01-0006-0-5819-0000-7100-000-0000-00-000
01-0000-0-5819-0000-7100-000-0000-00-000
WARRANT TOTAL
101450/ CATHY MUELLER
PV-180607 01-0000-0-4300-1110-1000-003-0107-00-000
WARRANT TOTAL
004226/ JANET NIXON
PV-180608 01-0000-0-8699-0000-0000-003-0602-00-000

WARRANT TOTAL

BOOKING #203730 8TH GR SFO FT

STUDENT INCENTIVE
MILEAGE RPLN
MILEAGE BODEGA BAY FT

CLASSROOM SUPPLIES

7TH GR BODEGA BAY FT FOOD
7TH GR BODEGA BAY FT SUPPLIES

1337 ASB DANCE DJ

2050795 GENERAL LEGAL
2050796 PERSONNEL MATTERS

7TH GR BODEGA BAY FT SUPPLIES

TRF OOTM PARENT MONIES

AMOUNT

8,353.
$8,353.

22.

68.

3$99.

65.
$65.

513.

$521

500.
$500.

2,327.

29.
$2,357.

43,
$43.

200.
$200.

87
87

72
35

.50

57

56
56

60

.99
.59

00
00

75

50
25

19
19

00
00

6



APY250 L.00.05

DISTRICT:
BATCH: 8033 GTUSD ACCOUNTS PAYABLE

WARRANT VENDOR/ADDR NAME (REMIT)

005 Gold Trail Union School Dist

EL DORADO COUNTY OFFICE OF EDUCATION

COMMERCIAL WARRANT REGISTER

DEPOSIT TYPE
FD RESC Y OBJT GOAL FUNC LC1 LOC2 L3 SCH

01-0000-0-4300-1110-1000-002-0300-57-000

. 01-0000-0-4300-1110-1000-002-0300-57~-000
. 01-0000-0-4300-1110-1000-002-0300-57-000

01-1100-0-4300-1110-1000-000-0000-00-000

. 01-1100-0-4300-1110-1000-000-0000-00-000

01-0000-0-4300-1110-1000-003-0300-70-000

01-0000-0-4300-0000-7200-000-0000-00-000
WARRANT TOTAL

PACIFIC GAS & ELECTRIC COMPANY

01-0000-0-5540-0000-8100-003-0000-00-000
WARRANT TOTAL

1. 01-1100-0-4300-1110-1000-003-0000-00-000

WARRANT TOTAL

PLACERVILLE GROCERY OQUTLET

13-5310-0-4700-0000-3700-000-0800-00-000
13-5310-0-4700-0000-3700-000-0801-00-000

13-5310-0-4700-0000-3700-000-0802-00-000
WARRANT TOTAL

01-0000-0-4300-0000-8100-002-0000-00-000
WARRANT TOTAL

REQ#  REFERENCE LN
80596261 009356/ OFFICE DEPOT
PO-183096 1.
1
1
PO-183099 1.
1
PO-183100 1.
Po-183101 1.
80596262 000232/
PV-180609
80596263 001646/ PERMA BOUND
185115 PO-180114
80596264 077441/
185041 PO-180041 1.
185041 2.
185041 3.
80596265 100364/ PLACERVILLE POLARIS INC
PV-180610
80596266 001466/

185079 PO-180079

185079 1.

POLLOCK PINES SCHOOL DISTRICT
2. 01-0600-0-5835-1110-1000-002-0600-03-000

01-0600-0-5835-1110-1000-003-0600-03-000
WARRANT TOTAL

05/23/18

FOR WARRANTS DATED 05/23/2018

ABA NUM ACCOUNT
DESCRIPTION

118837269001
118836595001

ZORN CLSRM SUPPLY
ZORN CLSRM SUPPLY
118837268001 ZORN CLSRM SUPPLY
132103820001 DISTRICT PAPER
132104982001 DISTRICT PAPER
131872334001

132803822001

LULLA CLSRM SUPPL
D O SUPPLIES

1274317581-7

GT STREET LIGHTS

1778904-00 4TH GR CLS LIBRARY

LUNCH FOOD
BREAKFAST FOOD
ALA CARTE FOOD

54971 MAINTENANCE SUPPLIES

2018SB SM SPELLING BEE TEAMS
2018SB GT SPELLING BEE TEAMS

PAGE

AMOUNT

1,347.
110.
84.

67.
$1,837.

42.
$42.

328.
$328.

179.
66.

22.
$269.

76.
$76.

150.

225.
$375.

42
42

45
45

70
39

91
00

51
51

00

00
00



APY250

DISTRICT
BATCH

WARRANT

80596267

80596268

80596269

80596270

80596271

L..00.05

: 005 Gold Trail Union School Dist

: 8033 GTUSD ACCOUNTS PAYABLE

VENDOR/ADDR NAME (REMIT)
REQ#  REFERENCE LN
101931/ PRODUCE EXPRESS

185086 PO-180086 1.

EL DORADO COUNTY OFFICE OF EDUCATION

COMMERCIAL WARRANT REGISTER

DEPOSIT TYPE
FD RESC Y OBJT GOAL FUNC LC? LOC2 L3 SCH

13-5310-0-4700-0000-3700-000-0800-00-000
13-5310-0-4700-0000-3700-000-0800-00-000
13-5310-0-4700-0000-3700~000-0800-00-000
13-5310-0-4700-0000-3700-000-0800-00-000
13-5310-0-4700-0000-3700-000-0800-00-000
13-5310-0-4700-0000-3700-000-0800-00-000
13-5310-0-4700-0000-3700-000-0800-00-000

13-5310-0-4700-0000-3700-000-0800-00-000
WARRANT TOTAL

IN MEDICAL

01-0000-0-5815-0000-7200-000-0000-00-000
WARRANT TOTAL

01-0000-0-4300-0000-3600-000-0000-00-000

01-0000-0-4300-0000-8100-003-0000-00-000
WARRANT TOTAL

01-1100-0-5600-0000-7200-000-1210-00-000
01-1100-0-5600-1110-1000-002-1210-00-000

01-1100-0-5600-1110-1000-003-1210-00-000
WARRANT TOTAL

185086 1.
185086 1.
185086 1.
185086 1.
185086 1.
185086 1.
185086 1.
014416/ RAPID CARE WALK-
PV-180611
100735/ RIEBES AUTO PARTS
PV-180612
011513/ RISO PRODUCTS OF SACRAMENTO
PV-180613
101569/ CHERYL ROMIG

PV-180614

01-0000-0-4300-1110-1000-003-0300-62-000

01-0000-0-4300-1110-1000-003-0300-62-000
WARRANT TOTAL

FOR WARRANTS DATED 05/23/2018

ABA NUM

05/23/18 PAGE

ACCOUNT NUM
DESCRIPTION

778792 LUNCH FOOD
768931 LUNCH FOOD
763852 LUNCH FOOD
778793 LUNCH FOOD
773691A LUNCH FOOD
768915 LUNCH FOOD
7638468 LUNCH FOOD
773690 LUNCH FOOD

2121 NEW EMP TB TESTING

0877117 TRANSPORTATION SUPPLIES
083411 GT MOWER REPAIRS

182827 D O COPIER USE
183685 SM COPIER USE
183795 GT COPIER USE

CLASSROOM SUPPLIES
CLASSROOM SUPPLIES

AMOUNT

117.60

112

112.
165.
.25

171

158.
123.

153.
$1,115.

32.
$32.

279.

248.
$527.

1,235

1,049.
.27

561

$2,846.

19.

197.
$216.

.85

35
75

10
85

85
60

00
00

70

29
99

.98

62

87

29

62
91

8



APY250

DISTRICT:
BATCH:

WARRANT

L.00.05

005 Gold Trail Union School Dist
8033 GTUSD ACCOUNTS PAYABLE

VENDOR/ADDR NAME (REMIT)
REQ#  REFERENCE LN

EL DORADO COUNTY OFFICE OF EDUCATION
COMMERCIAL WARRANT REGISTER
FOR WARRANTS DATED 05/23/2018

DEPOSIT TYPE

FD RESC Y OBJT GOAL FUNC LC%1 LOCZ2 L3 SCH

05/23/18

ABA NUM ACCOUNT NUM
DESCRIPTION

PAGE 9

AMOUNT

80596272

101784/ S E TECHNOLOGIES INC

185061 PO-180061 1.

01-0000-0-5800-0000-8100-003-0000-00-000

185062 PO-180062

80596273 101797/

PV-180615

80596274 000895/

185002 PO-180002

80596275 003783/
185042 PO-180042
185042
185042
185042
185042

185042

80596276 004234/
PV-180616

1.

W W NN

01-0000-0-5800-0000-8100-002-0000-00-000
WARRANT TOTAL

KRISTIN SCHAEFFER-EGBERT

01-1100-0-4300-1110-4100-003-0600-00-000
WARRANT TOTAL

SCHOOL SERVICES OF CALIFORNIA
1.

01-0000-0-5800-0000-7200-000-0000-00-000
WARRANT TOTAL

SFS OF SACRAMENTO INC
1.

13-5310-0-4700-0000-3700-000-0800-00-000
13-5310-0-4700-0000-3700-000-0800-00-000
13-5310-0-4700-0000-3700-000-0801-00-000
13-5310-0-4700-0000-3700-000-0801-00-000
13-5310-0-4700-0000-3700-000-0802-00-000

13-5310-0-4700-0000-3700-000-0802-00-000
WARRANT TOTAL

SKI AIR INCORPORATED

01-8150-0-5600-0000-8100-002-0000-00-000
WARRANT TOTAL

01-0000-0-5800-0000-7200-000-0000-00-000
WARRANT TOTAL

80596277 101412/ TCG ADMINISTRATORS
PV-180617
80596278 101930/ CHAVON TOLBERT

PV-180618

01-0000-0-4300-0000-3140-000-0000-00-000
01-0000-0-5210-1110-1000-003-0111-00-000

5284 GT ALARM SVC
5369 SM ALARM SVC

OOTM STATE COMPETITION EXPS

0115452-IN APR BDGT SVCS

131706821 LUNCH FOOD
131724988 LUNCH FOOD
131706821 BREAKFAST FOOD
131724988 BREAKFAST FOOD
131724988 ALA CARTE FOOD
131706821 ALA CARTE FOOD

SW33971 SM G4 HVAC REPAIRS

155954 ADMIN FEE APR 2018

GT NURSE SUPPLIES
MEAL MUSIC FIELD TRIP

210.00

210.
$420.

50.
$50.

59.
$59.

474.
367.

671

248,
47.

115.
$1,922.

110.
$110.

24,
$24.

21.

00
00

00
00

13
06

.50

00

18
98

00
00

00
00

.12



APY250

DISTRICT:
BATCH:

WARRANT

L.00.05

EL DORADO COUNTY OFFICE OF EDUCATION

COMMERCIAL WARRANT REGISTER

FOR WARRANTS DATED 05/23/2018

ABA NU

05/23/18

M ACCOUNT NUM
DESCRIPTION

PAGE 10

AMOUNT

80596279

80596280

80596281

80596282

80596283

80596284

005 Gold Trail Union School Dist
8033 GTUSD ACCOUNTS PAYABLE
VENDOR/ADDR NAME (REMIT) DEPOSIT TYPE
REQ# REFERENCE LN FD RESC Y OBJT GOAL FUNC LC? LOC2 L3 SCH
WARRANT TOTAL
101830/ TPX COMMUNICATIONS
PV-180619 01-0000-0-5901-0000-7200-000-1210-00-000
01-0000-0-5901-0000-7700-000-1210-00-000
WARRANT TOTAL
000558/ TRUE VALUE HARDWARE
PV-180620 01-0000-0-4300-0000-8100-002~0000-00-000
WARRANT TOTAL
100981/ VERIZON WIRELESS
PV-180621 01-0000-0-5901-0000-3140-000-1210-00-000
01-0000-0-5901-0000-8100-000-1210-00-000
01-5810-0-5901-0000-2700-002-1210-00-000
WARRANT TOTAL
002823/ WAYNE’S LOCKSMITH SERVICE
PV-180622 01-0000-0-4300-0000-8100-000-0000-00-000
WARRANT TOTAL
101875/ JENNIFER WHITMORE
PV-180623 01-0000-0-4300-1110-1000-003-0300-86-000
WARRANT TOTAL
101636/ AMY YOST
PV-180624 01-0000-0-4300-1110-1000-003-0300-66-000
01-0000-0-4300-1110-1000-003-0300-66-000
WARRANT TOTAL
Fkx BATCH TOTALS *#** TOTAL NUMBER OF CHECKS: 56
TOTAL ACH GENERATED: 0
TOTAL EFT GENERATED: 0
TOTAL PAYMENTS: 56
**% DISTRICT TOTALS *** TOTAL NUMBER OF CHECKS: 56
TOTAL ACH GENERATED: 0

TOTAL EFT GENERATED: 0
TOTAL PAYMENTS: 56

TOTAL
TOTAL
TOTAL
TOTAL

TOTAL
TOTAL
TOTAL
TOTAL

103696255-0 PHONE APR 2018
103696255-0 FIBER APR 2018

785851 SM MOWER PARTS

9806235125 NURSES
9806235125 MAINT
9806235125 SM

30627 EXT DAY KEYS

CLASSROOM SUPPLIES

CLASSROOM SUPPLIES
CLASROOM SUPPLIES

AMOUNT OF CHECKS:
AMOUNT OF ACH:
AMOUNT OF EFT:
AMOUNT :

AMOUNT OF CHECKS:
AMOUNT OF ACH:
AMOUNT OF EFT:
AMOUNT :

1,261.62

1,100.43
$2,342.05

17.29
$17.29

102.01
68.14

46.14
$216.29

6.48
$6.48

508.54
$508.54

60.39

188.06
$248.45

$66,505.15%
$.00*
$.00*
$66,505.15%

$66,505.15*
$.00*
$.00*
$66,505.15*



APY250

DISTRICT:
BATCH:

WARRANT

80597260

80597261

80597262

80597263

80597264

80597265

80597266

80597267

1.00.05 EL DORADO COUNTY OFFICE OF EDUCATION 05/31/18
COMMERCIAL WARRANT REGISTER

005 Gold Trail Union School Dist FOR WARRANTS DATED 05/31/2018

8034 GTUSD ACCOUNTS PAYABLE

PAGE

AMOUNT

500.00

500.00
$1,000.00

106.66
$106.66

12.70

930.34
$943.04

150.00
$150.00

217.00
$217.00

21.62
$21.62

51.80
$51.80

148.00
3,463.70

1

VENDOR/ADDR NAME (REMIT) DEPOSIT TYPE ABA NUM ACCOUNT NUM
REQ# REFERENCE LN FD RESC Y OBJT GOAL FUNC LC1 LOC2 L3 SCH DESCRIPTION
007568/ AMERICAN FIDELITY ASSURANCE CO
PV-180625 01-0000-0-9582-0000-0000-000-0000-00-000 1583548A MARCH 2018
01-0000-0-9582-0000-0000-000-000G-00-000 1583539A APRIL 2018
WARRANT TOTAL
000067/ CAROLINA BIOLOGICAL SUPPLY CO
PV-180626 01-0000-0-4300-1110-1000-003-0300-67-000 50285092RI CLASSROOM SUPPLIES
WARRANT TOTAL
000126/ EL DORADO COUNTY OFFICE
PV-180627 01-0000-0-5809-0000-3600-000-0000-00-000 180993 RNDM DRG TST MAR 2018
01-6500-0-5809-5770-1120-000-0000-00-000 1-1 AIDES MAR 2018
WARRANT TOTAL
101348/ DAN FARRELL
PV-180628 01-0000-0-4300-1110-1000-003-0108-00-000 ADVANCE 8TH GR SFO FIELD TRIP
WARRANT TOTAL
101792/ KAREN GILLILAND
PV-180629 01-0000-0-4300-1110-1000-003-0600-03-000 GT GARDEN SUPPLIES
WARRANT TOTAL
101087/ CARINA JACKSON
PV-180631 01-0000-0-4300-1110-1000-003-0300-76-000 CLASSROOM SUPPLIES
WARRANT TOTAL
101314/ LEGALSHIELD
PV-180630 01-0000-0-9576-0000-0000-000-0000-00-000 126086 MAY 2018
WARRANT TOTAL
101623/ KATY MULLIGAN
PV-180632 01-0000-0-4300-1110-1000-003-0106-00-000 - 6TH GR YOSEMITE FT SUPPLIES
01-0000-0-4300-1110-1000-003~0106-00-000 6TH GR YOSEMITE FT SUPPLIES
01-0000-0-4300-1110-1000-003-0300-71-000 CLASSROOM SUPPLIES

01-0000-0-4300-1110-1000-003-0300-71-000 CLASSROOM SUPPLIES

23.28
386.78



APY250

DISTRICT:
BATCH:

WARRANT

80597268

80597269

80597270

80597271

80597272

80597273

80597274

80597275

L.00.05 EL DORADO COUNTY OFFICE OF EDUCATION 05/31/18 PAGE

COMMERCIAL WARRANT REGISTER
005 Gold Trail Union School Dist FOR WARRANTS DATED 05/31/2018
8034 GTUSD ACCOUNTS PAYABLE

VENDOR/ADDR NAME (REMIT) DEPOSIT TYPE ABA NUM ACCOUNT NUM
REQ# REFERENCE LN FD RESC Y OBJT GOAL FUNC LCT LOC2 L3 SCH DESCRIPTION

WARRANT TOTAL

000232/ PACIFIC GAS & ELECTRIC COMPANY
PV-180633 01-0000-0-5540-0000-8100-000-0000-00-000 0991367996-6 EXT DAY
01-0000-0-5540-0000-8100-002-0000-00-000 0991367996-6 SM
01-0000-0-5540-0000-8100-003-0000-00-000 0991367996-6 GT
WARRANT TOTAL
101569/ CHERYL ROMIG
PV-180634 01-0000-0-4300-1110-1000-003-0300-62-000 CLASSROOM SUPPLIES
01-0000-0-4300-1110-1000-003-0300-62-000 CLASSROOM SUPPLIES
WARRANT TOTAL
101914/ SACRAMENTO REFRIGERATION INC
PV-180635 13-5310-0-5600-0000-3700-000-0000-00-000 11195 SM FREEZER REPAIRS
WARRANT TOTAL
101128/ SCHOOLS INSURANCE AUTHORITY
PV-180636 01-0000-0-9587-0000-0000-000-0000-00-000 EMP VISION - JUNE 2018
01-0000-0-9587-0000-0000-000-0000-00-000 RET VISION - JUNE 2018
WARRANT TOTAL
101949/ CHANDRA SCHRECK
PV-180637 01-0000-0-8699-0000-0000-003-0108-00-000 REF 8TH GR SF FT STU NOT ATTND
WARRANT TOTAL
100751/ SIGNATURE WIRELESS GROUP
185014 PO-180010 1. 01-0000-0-5800-0000-3600-000-0000-00-000 29080 SMR RPTR SVC JUN
WARRANT TOTAL
101479/ JENNA STIGALL
PV-180638 01-0000-0-4300-1110-1000~002-0300-59-000 CLASSROOM SUPPLIES
WARRANT TOTAL
101911/ TAGUE BAND INSTRUMENT SERVICES

PV-180639 01-0000-0-5600-1110-1000-003-0201-00-000 799083 GT INSTRUMENT REPAIRS

AMOUNT

$4,021.

180.
3,468.

3,99.
$7,645.

20.

179.
$200.

1,127.
$1,127.

1,569.

523.
$2,093.

280.
$280.

258.
$258.

145.

76

10
23

87
20

89

83
72

52
52

78

26
04

00
00

05
05

.34
.34

62

2



APY250  L.00.05

DISTRICT: 005 Gold Trail Union School Dist

BATCH: 8034 GTUSD ACCOUNTS PAYABLE

WARRANT VENDOR/ADDR NAME (REMIT)
REQ# REFERENCE LN

FD RESC

EL DORADC COUNTY OFFICE OF EDUCATION
COMMERCIAL WARRANT REGISTER
FOR WARRANTS DATED 05/31/2018

05/31/18 PAGE 3

AMOUNT

bkl BATCH TOTALS *#*

**% DISTRICT TOTALS ***

TOTAL
TOTAL
TOTAL
TOTAL

TOTAL
TOTAL
TOTAL
TOTAL

DEPOSIT TYPE ABA NUM ACCOUNT NUM
Y OBJT GOAL FUNC LC?1 LOC2 L3 SCH DESCRIPTION
WARRANT TOTAL
NUMBER OF CHECKS: 16 TOTAL AMOUNT OF CHECKS:
ACH GENERATED: 0 TOTAL AMOUNT OF ACH:
EFT GENERATED: 0 TOTAL AMOUNT OF EFT:
PAYMENTS: 16 TOTAL AMOUNT:
NUMBER OF CHECKS: 16 TOTAL AMOUNT OF CHECKS:
ACH GENERATED: 0 TOTAL AMOUNT OF ACH:
EFT GENERATED: 0 TOTAL AMOUNT OF EFT:
PAYMENTS: 16 TOTAL AMOUNT:

$145.62

$18,373.37+
$.00%
$.00*
$18,373.37*

$18,373.37+
$.00*
$.00%
$18,373.37*



Gold Trail Union School District
Supplemental Information
Regular Meeting of the Board: June 14, 2018

AGENDA ITEM
Consent

13.3 Personnel

BACKGROUND

Personnel

Hiring

T. Aguilar, Teacher in Charge (Gold Trail School), effective 2018-19 school year
C. Brunts, Teacher in Charge (Sutter’s Mill School), effective 2018-19 school year
G. Cain, Director: Honor Band, effective 2018-19 school year

G. Cain, Director: Jazz Band, effective 2018-19 school year

G. Cain, Instructor: Enrichment (Drum Line), effective 2018-19 school year

S. Canfield, Athletic Coach: Cross Country, effective 2018-19 school year

A. Garcia, Athletic Coach: Track, effective 2018-19 school year

A. Garcia, Independent Study Administrator/Monitor, effective 2018-19 school year
J. Hanks, Athletic Coach, Wrestling, effective 2018-19 school year

D. Hornsby, Athletic Coach: Cross Country, effective 2018-19 school year

L. Kramer, Athletic Coach, 7 girls’ volleyball, effective 2018-19 school year

L. Kramer, Athletic Coach, 8 girls’ volleyball, effective 2018-19 school year

D. Lulla, Webmaster, effective 2018-19 school year

R. Memeo, Director: Special Education Services, effective 2018-19 school year

R. Memeo, Athletic Coach: 7 girls’ basketball, effective 2018-19 school year

R. Memeo, Athletic Coach: 8 girls’ basketball, effective 2018-19 school year

R. Memeo, Athletic Coach: 7 boys’ volleyball, effective 2018-19 school year

R. Memeo, Athletic Coach: 8 boys’ volleyball, effective 2018-19 school year

S. Morgan, Advisor: Living History Junior Docents, effective 2018-19 school year
J. Nixon, Consultant: Gate, effective 2018-19 school year

J. Perez, Advisor: CJSF, effective 2018-19 school year

J. Perez, Advisor: Student Activities, effective 2018-19 school year

J. Perez, Advisor: Athletic Coach, Track, effective 2018-19 school year

J. Perez, Advisor: Director, Athletic, effective 2018-19 school year

C. Romig, Instructor: Enrichment (Odyssey of the Mind Coach), effective 2018-19 school year
C. Romig, Instructor: Enrichment (Odyssey of the Mind Coordinator), effective 2018-19 school

year
L. Spies, Food Service Supervisor, 1.0 FTE, 10.5 months per year, effective 2017-18 school year
Resignation

L. Spies, Food Service Coordinator, 1.0 FTE, 10.5 month per year, effective 2017-18 school
year.

M. Webb, Playground Monitor, 1.75 hours per day, effective June 7, 2018
M. Webb, Teacher Associate, 2.5 hours per day, effective June 7, 2018

ATTACHMENTS
> None



Gold Trail Union School District
Supplemental Information
Regular Meeting of the Board: June 14, 2018

BUDGETED
OONA M Yes I No [0 Cost Analysis Follows

RECOMMENDATION
The Board will take action to approve the personnel activity.

NOTES

If pulled from Consent

ACTION | Moved | Seconded

O Approved as is
O Not approved
O Amended to read:

Vote | Ayes | Noes | Absent | Abstain




Gold Trail Union School District
Supplemental Information
Regular Meeting of the Board: June 14, 2018

AGENDA ITEM
Consent

134 Consolidated Application and Reporting System (CARS) Spring 2018 Data
Collection

BACKGROUND

The Consolidated Application (ConApp) is used by the California Department of Education
(CDE) to distribute categorical funds from various state and federal programs to county offices,
school districts, and direct-funded charter schools throughout California. Each local educational
agency (LEA) annually submits the spring release of the application to document participation in
these programs and provide assurances that the district will comply with the legal requirements
of each program.

This application for funding for Categorical Aid programs is coordinated through the El Dorado
County Office of Education and is presented for Board approval.

ATTACHMENTS
» 2018 Consolidated Application

BUDGETED
CONA M Yes O No [0 Cost Analysis Follows

RECOMMENDATION
The Board will take action to approve the application.

NOTES

If pulled from Consent

ACTION | Moved | Seconded

O Approved as is
0O Not approved
O Amended to read.:

Vote | Ayes | Noes | Absent | Abstain




California Department of Education Consolidated Application

Gold Trail Union Elementary (09 61887 0000000) Status: Certified
Saved by: Aidan Harte
Date: 6/6/2018 12:46 PM

2018-19 Certification of Assurances

Submission of Certification of Assurances is required every fiscal year. A complete list of legal and program
assurances for the fiscal year can be found at http://www.cde.ca.gov/fg/aa/co/cal8asstoc.asp.

CDE Program Contact:
Joy Paull, jpaull@cde.ca.gov, 916-319-0297

Consolidated Application Certification Statement

I hereby certify that all of the applicable state and federal rules and regulations will be observed by this applicant;
that to the best of my knowledge the information contained in this application is correct and complete; and |
agree to participate in the monitoring process regarding the use of these funds according to the standards and
criteria set forth by the California Department of Education Federal Program Monitoring (FPM) Office. Legal
assurances for all programs are accepted as the basic legal condition for the operation of selected projects and
programs and copies of assurances are retained on site. | certify that we accept all assurances except for those
for which a waiver has been obtained or requested. A copy of all waivers or requests is on file. | certify that actual
ink signatures for this form are on file.

Authorized Representative's Full Name Scott Lyons

Authorized Representative's Signature

Authorized Representative's Title Superintendent

Authorized Representative Signature Date 06/14/2018

Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:6/6/2018 violation of both state and federal law. Page 1 of 8



California Department of Education Consolidated Application
Gold Trail Union Elementary (09 61887 0000000) Status: Certified

Saved by: Aidan Harte
Date: 6/6/2018 12:47 PM

2018-19 Protected Prayer Certification

ESSA Section 8524 specifies federal requirements regarding constitutionally protected prayer in public
elementary and secondary schools. This form meets the annual requirement and provides written certification.

CDE Program Contact:
Franco Rozic, Title | Monitoring and Support Office, frozic@cde.ca.gov , 916-319-0269

Protected Prayer Certification Statement

The LEA hereby assures and certifies to the California State Board of Education that the LEA has no policy that
prevents, or otherwise denies participation in, constitutionally protected prayer in public schools as set forth in the
"Guidance on Constitutionally Protected Prayer in Public Elementary and Secondary Schools."

The LEA hereby assures that this page has been printed and contains an ink signature. The ink signature copy
shall be made available to the California Department of Education upon request or as part of an audit, a
compliance review, or a complaint investigation.

The authorized representative agrees to the above statement Yes
Authorized Representative's Full Name Scott Lyons
Authorized Representative Title Superintendent
Authorized Representative Signature Date 06/05/2018
Comment

If the LEA is not able to certify at this time an explanation must be provided

in the Comment field. (Maximum 500 characters)

Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:6/6/2018 violation of both state and federal law. Page 2 of 8



California Department of Education Consolidated Application
Gold Trail Union Elementary (09 61887 0000000) Status: Certified

Saved by: Aidan Harte
Date: 6/6/2018 12:47 PM

2018-19 LCAP Federal Addendum Certification

CDE Program Contact:
Local Agency Systems Support Office, LCFF@cde.ca.gov, 916-323-5233

Pursuant to Section 1112 (Title 20, United States Code, Section 6312) of the Elementary and Secondary
Education Act, as amended by the Every Student Succeeds Act (ESSA), a local educational agency (LEA) may
receive a subgrant from the State only if the LEA has on file with the State a plan approved by the State
educational agency.

Within California, LEAs that apply for ESSA funds are required to complete the Local Control and Accountability
Plan (LCAP), the LCAP Federal Addendum Template (Addendum), and the Consolidated Application (ConApp).
The LCAP, in conjunction with the Addendum and the ConApp, serve as the ESSA LEA Plan.

In order to apply for funds, the LEA must certify that the completed Addendum will be approved by the local
governing board or governing body of the LEA and submitted to the California Department of Education (CDE),
and that the LEA will work with the CDE to ensure that the Addendum addresses all required provisions of the
ESSA programs for which they are applying for federal education funds.

County Offices of Education and School Districts Enter the original 08/28/2017
approval date of the county office of education or school district
2017-18 — 2019-20 LCAP

Charter Schools Enter the adoption date of the charter school LCAP

Authorized Representative's Full Name Scott Lyons

Authorized Representative's Title Superintendent

Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:6/6/2018 violation of both state and federal law. Page 3 of 8



California Department of Education Consolidated Application
Gold Trail Union Elementary (09 61887 0000000) Status: Certified

Saved by: Aidan Harte
Date: 6/6/2018 12:47 PM

2018-19 Application for Funding

CDE Program Contact:
Education Data Office, ConApp@cde.ca.gov, 916-319-0297

Local Governing Board Approval

The LEA is required to review and receive approval of their Application for Funding selections with their local
governing board.

Date of approval by local governing board 06/14/2018

District English Learner Advisory Committee (DELAC) Review

Per Title 5 of the California Code of Regulations Section 11308, if your district has more than 50 English learners
the district must establish a District English Learner Advisory Committee (DELAC) and involve them in the
application for funding for programs that serve English learners.

DELAC representative's full name
DELAC review date

Meeting minutes web address

Please enter the Web address of DELAC review meeting minutes (format
http://SomeWebsiteName.xxx). If a Web address is not available, the LEA
must keep the minutes on file which indicates that the application is
approved by the committee.

DELAC comment We have less than 50 English
Learners students in our district.

If an advisory committee refused to review the application, or if DELAC
review is not applicable, enter a comment. (Maximum 500 characters)

Application for Categorical Programs

To receive specific categorical funds for a school year the LEA must apply for the fund by selecting Yes. Only the
categorical funds the LEA is eligible to receive are displayed.

Title I, Part A (Basic Grant) Yes

ESSA Sec. 1111et seq.
SACS 3010

Title Il, Part A (Supporting Effective Instruction) Yes

ESEA Sec. 2104
SACS 4035

Title Il English Learner Yes

ESEA Sec. 3102
SACS 4203

Title lll Immigrant Yes

ESEA Sec. 3102
SACS 4201

Title IV, Part A (Student Support) Yes

Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:6/6/2018 violation of both state and federal law. Page 4 of 8




California Department of Education Consolidated Application

Gold Trail Union Elementary (09 61887 0000000) Status: Certified
Saved by: Aidan Harte

Date: 6/6/2018 12:47 PM

2018-19 Application for Funding

CDE Program Contact:
Education Data Office, ConApp@cde.ca.gov, 916-319-0297

ESSA Sec. 1112(b)
SACS 4127

Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:6/6/2018 violation of both state and federal law. Page 5 of 8



California Department of Education Consolidated Application

Gold Trail Union Elementary (09 61887 0000000) Status: Certified
Saved by: Aidan Harte
Date: 6/6/2018 12:48 PM

2018-19 Title lll English Learner Student Program Subgrant Budget

The purpose of this form is to provide a proposed budget for 2018-19 English learner (EL) Student Program
Subgrant funds only per the Title 11l English Learner Students Program requirements (ESSA, Sections 3114,
3115, & 3116).

CDE Program Contact:
Geoffrey Ndirangu, Language Policy and Leadership Office, gndirang@cde.ca.gov, 916-323-5831

Estimated Entitlement Calculation

Estimated English learner per student allocation $99.05
Estimated English learner student count 22
Estimated English learner entitlement amount $2,179

Note: $10,000 minimum program eligibility criteria

If the LEA's estimated entitlement amount is less than $10,000 it does not meet the minimum program eligibility
criteria for direct funding status and requires further action. To receive instructions regarding the consortium
application process, please go to the CDE Title Ill EL Consortium Details Web page at
http://www.cde.ca.gov/sp/el/t3/elconsortium.asp.

Budget

Professional development activities $1,045
Program and other authorized activities $300
English Proficiency and Academic Achievement $500
Parent, family, and community engagement $179
Direct administration costs $40

(Amount cannot exceed 2% of the estimated entitlement)

Indirect costs $115

(LEAs can apply approved indirect cost rate to the portion of subgrant that
is not reserved for direct administration costs)

Total budget $2,179

Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:6/6/2018 violation of both state and federal law. Page 6 of 8



California Department of Education Consolidated Application
Gold Trail Union Elementary (09 61887 0000000) Status: Certified

Saved by: Aidan Harte
Date: 6/6/2018 12:48 PM

2018-19 Title lll Immigrant Student Program Subgrant Budget

The purpose of this form is to provide a proposed budget for 2018-19 Immigrant Student Program Subgrant
funds only per the Title IIl Immigrant Student Program requirements (ESSA, Sections 3114, 3115, & 3116).

CDE Program Contact:
Geoffrey Ndirangu, Language Policy and Leadership Office, gndirang@cde.ca.gov, 916-323-5831

Estimated Entitlement Calculation

Estimated immigrant per student allocation $92.35
Estimated immigrant student count 8
Estimated immigrant entitlement amount $739

<H4>Note: Eligibility criteria</h4>

An LEA which has 21 or more eligible immigrant students, or has experienced a significant increase of two
percent or more in eligible immigrant students enrollment in the current year compared with the average of the
two preceding fiscal years, is eligible to apply.

Budget
Authorized activities $686
Direct administration costs $14

(Amount should not exceed 2% of the estimated entitlement)

Indirect costs $39

(LEAs can apply approved indirect cost rate to the portion of subgrant that
is not reserved for direct administration costs)

Total budget $739

Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:6/6/2018 violation of both state and federal law. Page 7 of 8



California Department of Education Consolidated Application

Gold Trail Union Elementary (09 61887 0000000) Status: Certified
Saved by: Aidan Harte
Date: 6/6/2018 12:47 PM

2018-19 Substitute System for Time Accounting

This certification may be used by auditors and by CDE oversight personnel when conducting audits and sub-
recipient monitoring of the substitute time-and-effort system. Approval is automatically granted when the LEA
submits and certifies this data collection.

CDE Program Contact:
Julie Brucklacher, Financial Accountability and Info Srv Office, jbruckla@cde.ca.gov, 916-327-0858

The LEA certifies that only eligible employees will participate in the substitute system and that the system used to
document employee work schedules includes sufficient controls to ensure that the schedules are accurate.
Detailed information on documenting salaries and wages, including both substitute systems of time accounting,
are described in Procedure 905 of the California School Accounting Manual posted on the Web at
http://www.cde.ca.gov/fg/ac/sal.

2018-19 Request for authorization Yes

LEA certifies that the following is a full disclosure of any known No known deficencies
deficiencies with the substitute system or known challenges with
implementing the system

(Maximum 500 characters)

Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:6/6/2018 violation of both state and federal law. Page 8 of 8




California Department of Education Consolidated Application

Gold Trail Union Elementary (09 61887 0000000) Status: Certified
Saved by: Aidan Harte
Date: 6/6/2018 12:48 PM

2018-19 Nonprofit Private School Consultation

The LEA shall provide, on an equitable basis, special education services or other benefits to eligible children attending a nonprofit private school.
CDE Program Contact:

Sylvia Hanna, Title | Policy and Program Guidance Office, shanna@cde.ca.gov, 916-319-0948
Rina DeRose, Title | Policy and Program Guidance Office, RDerose@cde.ca.gov, 916-323-0472

The LEA must offer to provide equitable services that address the needs of eligible
students attending nonprofit private school and staff under the programs listed below.
The enrollment numbers are reported under penalty of perjury by each private school
on its annual Private School Affidavit. The information field in the Private School
Affidavit is not verified, and the CDE takes no position as to its accuracy. It is
expected that districts engaged in private school consultation verify the accuracy of
student enrollment data if it is being used for the purpose of providing equitable
services.

Note:

The LEA of residence is responsible for providing Title I, Part A services to all eligible
students who reside in the LEA’s Title | attendance area but attend a nonprofit private
school. This includes students who attend nonprofit private schools outside the LEA’s
boundaries

Private School's Believed Results of Consultation Allowable Codes
Y1: meaningful consultation occurred

Y2: timely and meaningful consultation did not occur
Y3: the program design is not equitable with respect to eligible private school children

Y4: timely and meaningful consultation did not occur and the program design is not
equitable with respect to eligible private school children

Add non-attendance area school(s) No

The LEA is electing to add nonprofit private schools outside of the district's
attendance area.

*\Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a
violation of both state and federal law.

Report Date:6/6/2018

Page 1 of 2



California Department of Education Consolidated Application

Gold Trail Union Elementary (09 61887 0000000) Status: Certified

Saved by: Aidan Harte
Date: 6/6/2018 12:48 PM

2018-19 Nonprofit Private School Consultation

The LEA shall provide, on an equitable basis, special education services or other benefits to eligible children attending a nonprofit private school.

School Name School Code Enrollment Consultation Was Signed Consultation Code|School Added
Occurred Consultation Written
Agreement Met |Affirmation on
File

*\Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a
violation of both state and federal law.

Report Date:6/6/2018 Page 2 of 2



Gold Trail Union School District
Supplemental Information
Regular Meeting of the Board: June 14, 2018

AGENDA ITEM
Consent

13.5  2018-19 El Dorado County Office of Education Agreement for County School
Services to School Districts

BACKGROUND
The annually reviewed contract for services is brought forward for Board approval.

ATTACHMENTS
» 2018-19 El Dorado County Office of Education Agreement for Services

BUDGETED
ONA M Yes 0 No [0 Cost Analysis Follows

RECOMMENDATION
The Board will take action to approve the agreement.

NOTES

ACTION | Moved | Seconded

O Approved as is
O Not approved
O Amended to read:

Vote | Ayes | Noes | Absent | Abstain




The Governing Board of the

EL DORADO COUNTY OFFICE OF EDUCATION
AGREEMENT FOR COUNTY SCHOOL SERVICES TO SCHOOL DISTRICTS

FISCAL YEAR 2018-19

GOLD TRAIL UNION SCHOOL DISTRICT , £/ Dorado County, hereinafter referred to as "DISTRICT", hereby

agrees with the El Dorado County Office of Education, hereinafter referred to as "SUPERINTENDENT", to participate in contract services as follows:

(1) (D) (1 (Iv) V)
. Enter .
Item CBEDS or Final Cost Prior Year
# Contract ltems Other basis Rate unless otherwise cfrocin:" (info. only)

noted

AS-400
AS-410N
AS-597
AE-305
AE-307
AE-350
AF-075
AF-320
AP-031
AP-037
Al-192
Al-197A
Al-197W
Al-4101
Al-4102
Al-4103

PART B - Contract Item estimates subject to change based upon usage and/or actual costs - January/June Billing or Transfer

BS-410V
BS-410H
BP-030P
BP-030B
BP-030L
BP-030A
BI-4104
BI-196
BI-203
BB-004

* PSYCHOLOGIST SERVICES
* NURSE / HEALTH ASSISTANT SERVICES

SELPA IEP SOFTWARE

SPORTS LEAGUE COMMISSIONER
ACADEMIC DECATHLON
DOCUMENT TRACKING SERVICES
EMERGENCY SERVICES SOFTWARE
COURIER SERVICES

SUB TEACHER CALLING

CLASSIFIED SUB POOL

QSS MAINFRAME COMPUTER SUPPORT
AERIES HOSTED SERVICES

WIDE AREA NETWORK (WAN)
INTERNET CONNECT FILTERING

ESET VIRUS PROTECTION SOFTWARE
MICROSOFT CAMSA LICENSING

HEALTH TEST SRVCS - VISION

HEALTH TEST SRVCS - HEARING

OSHA MANDATE FEDERAL POSTERS
IDENTIFICATION BADGES
IDENTIFICATION BADGES W/LANYARD
ED-JOIN SERVICES

RUCKUS ANNUAL LICENSE RENEWAL
DISTRICT APPLICATION HOSTED SERVICES

DISTRICT DATA STORAGE/BACKUP SERVICES

TIMBER COALITION SERVICE

30.9

l

685
115
34.6

306
327
3

651.57
20

48
709

DAYS
DAYS
YR3of 3
SITE
SITE
LICENSE
FORMULA
CBEDS
TCHR FTE
CBEDS
FORMULA
SITE
FORMULA
YR2of 3
YR3of 3
FTE

STUDENT
STUDENT
SET
EACH
EACH
P2 ADA*
EACH
TIERED
TIERED
CBEDS

676.00
791.00
0.4183
950.00
1,500.00
195.00
0.1368
3.01
70.00
2.12
350,000.00
1,565.00
64,497.00
2.08

2.53
34.30

3.23
3.73
39.56
0.75
2.25
0.1500
25.00
1.00
1.00
0.0395

“v n n n n n

$
$
$

297
950

585
147

2,163

6,589
3,130
2,404
1,423

291
1,187

988
1,220
119

450

500

500
28

286

932

585

144

2,033

6,239

3,130

2,367

1,423

291

1,187

988

1,211

74

450

500

500

27

Services are to be provided by and under the direction of the Superintendent and shall be rendered to the District in the same manner and with the same rights and privileges as are
extended to all other school districts participating in the same or similar services rendered by the Superintendent except as may be further defined or limited as follows:

In full payment therefore, the Superintendent is hereby authorized to transfer from the General Fund or other appropriate funds of the District to the County School Services Fund
maintained by the Superintendent before the close of any school year during which this agreement is valid, an amount equal to the total contract obligations determined above, invoiced
items excluded. The Superintendent shall promptly notify the District of the date and amount of each transfer.

EL DORADO COUNTY OFFICE OF EDUCATION

GOLD TRAIL UNION SCHOOL DISTRICT

Date By

Scott Lyons, Superintendent

SEE PAGE 1 FOR PARTS A and B
SEE PAGE 2 FOR PARTS C, D and E

Robbie Montalbano, Deputy Superintendent

Date

Page 1 of 2



EL DORADO COUNTY OFFICE OF EDUCATION

AGREEMENT FOR COUNTY SCHOOL SERVICES TO SCHOOL DISTRICTS
FISCAL YEAR 2018-19

(0] (1) (1) (v) )
Itt;m Contract ltems gi';?sazirs Rate s othemsise from (F:r:'fzr Zﬁ;;
X = noted Col. Il .

PART C - Contract Item estimates subject to change based upon usage and/or actual costs - Monthly Billing or Transfer
CS-3140L SPECIAL EDUCATION ONE-ON-ONE LVN / RN HOUR 57.00 -
CS-3140A SPECIAL EDUCATION ONE-ON-ONE LVN AIDE HOUR 56.00 -
CS-1700 SPECIAL EDUCATION ONE-ON-ONE CLSRM AIDE HOUR 34.00 -
CS-599 SPECIAL EDUCATION TRANSPORTATION DAYS 180 DAY/STDT 65.00 -
CP-030T CDT RANDOM DRUG & ALCOHOL TESTING 7 DRIVER 49.25 S 345 595
CF-175 DEVELOPER FEE SERVICES 35,526 % FEE 3.00% S 1,066 1,267
Cl-1967 WAN/LAN NETWORK TECH SERVICES HOUR 123.00 -
Cl-204 DISTRICT COMPUTER TECHNICIAN HRS/WK 52.00 24,210

Services are to be provided by and under the direction of the Superintendent and shall be rendered to the District in the same manner and with the same rights and privileges as are
extended to all other school districts participating in the same or similar services rendered by the Superintendent except as may be further defined or limited as follows:

Superintendent is hereby authorized to invoice for services provided below which are delivered on an "as needed" basis, due thirty (30) days from the invoice date.

GOLD TRAIL UNION SCHOOL DISTRICT EL DORADO COUNTY OFFICE OF EDUCATION

By Date By Date
Scott Lyons, Superintendent Robbie Montalbano, Deputy Superintendent

PART D - DIRECT SERVICE DISTRICTS (only) - Annual Billing or Transfer

*If Direct Service District, use these services prior to PART A. Any days of service requested in excess of available funds will be PART A

DS-500 Anticipated District Direct Service Funds Available S 36,385 34,201
Psychologists Services 49 DAYS 676.00 33,124 32,448
Nursing Services DAYS 791.00 -
Total Psychologist and Nurse Service Costs S 33,124 -

BALANCE - To be used for District Curriculum Services/Support.

Purchase Orders will be issued and districts will invoice COE for qualifying services. S 3,261 - 1,753

Services are to be provided by and under the direction of the Superintendent and shall be rendered to the District in the same manner and with the same rights and privileges as are
extended to all other school districts participating in the same or similar services rendered by the Superintendent except as may be further defined or limited as follows:

In full payment therefore, the Superintendent is hereby authorized to transfer from the District Direct Services Allocation an amount equal to the total contract obligations as assigned
below. Any Direct Service Allocations unused by these services will be made available to the District upon invoice for qualifying expenses as authorized by the Deputy Superintendent,
Instructional Services.

GOLD TRAIL UNION SCHOOL DISTRICT EL DORADO COUNTY OFFICE OF EDUCATION

By Date By Date
Scott Lyons, Superintendent Robbie Montalbano, Deputy Superintendent

PART E - FACILITY USE - Annual Billing or Transfer

District is to invoice County for services provided on an "as needed" basis. Amounts are due and payable within thirty (30) days of the date of the invoice.

EF-080 FACILITY USE - HEALTH SERVICES DEPT HOUR 20.00

District is to invoice County for services provided above which are delivered on an "as-needed" basis. Amounts are due and payable to the District by the County within thirty days of
invoice.

GOLD TRAIL UNION SCHOOL DISTRICT EL DORADO COUNTY OFFICE OF EDUCATION

By Date By Date
Scott Lyons, Superintendent Robbie Montalbano, Deputy Superintendent

SEE PAGE 1 FOR PARTS A and B
SEE PAGE 2 FOR PARTS C, D and E Page 2 of 2



Gold Trail Union School District
Supplemental Information
Regular Meeting of the Board: June 14, 2018

AGENDA ITEM
Consent

13.6  Job Description: Educationally Related Mental Health Counselor

BACKGROUND
This new job description is brought forward for Board approval.

ATTACHMENTS
» Job Description: Educationally Related Mental Health Counselor

BUDGETED
ONA M Yes 0 No O Cost Analysis Follows

RECOMMENDATION
The Board will take action to approve the job description.

NOTES

If pulled from Consent

ACTION | Moved | Seconded

O Approved as is
O Not approved
O Amended to read:

Vote | Ayes | Noes | dbsent | Abstain




Gold Trail Union School District
POSITION DESCRIPTION

Educationally Related Mental Health Counselor

Responsible To: Classification: Division:
Site Administrator Classified Special Services

Basic Function
Provide a full range of educationally related mental health services to children in grades TK-8 including
assessment, development of individual treatment plans and individual, group and family counseling.

Essential Function and Tasks

1.

10.
11.
12.

13.

Provide personal and social counseling services to students; conduct student conferences and
refer students to appropriate agencies as needed; assist students with decision-making,
proper behaviors, and goal-setting.

Advise parents and school personnel as a means of helping students with education and
personal problems that may be interfering with their learning and success in school.

Helps pupils to maintain their educational related goals and assists them in making
appropriate decisions regarding their school program.

Provides crisis support through behavioral interventions, assisting students to
maintain/obtain/regain success in their academic and social environments.

Facilitate the development of support groups for students and parents.

Confers with pupils, parents, teachers and administrators in regard to pupil progress; and
collaborates with Psychologist, and Educational specialists attending conferences, Student
Study Team meetings or IEPs when requested with student, parent, teacher and/or
administrator.

Assists pupils in evaluating their relationships with other pupils and with teachers and/or
administrators; helps pupils in predicting the consequences of various courses of action open
to them,; reinforces behavior appropriate to the school environment by utilizing guidance
techniques; and leads interventions for serious behavioral difficulties working with school
administration and the student’s family.

Maintains records necessary for the accomplishment of his duties including a file on each
student advised; a record of conferences with pupils and parent.

Works as a team with other school personnel to document needs assessment for students’
services, including observations, referrals, assessments, and reports, while maintaining
confidentially of all students records and information.

Preparation of educational mental health goals for individual students with an IEP.

Maintains punctual and consistent attendance.

Maintain current knowledge of and become familiar with new community resources and recent
trends in counseling techniques.

Performs other duties as assigned.




Quialifications

1. License: MFT (Marriage or Family Therapist) or LCSW (Licensed Clinical Social Worker) or be able
to obtain within the year or equivalent.

2. Education: Bachelor’s or higher degree from an accredited institution. Must have practical, working
knowledge of assessments related to social, emotional, behavioral and/or mental health needs,
child growth and development, adolescent psychology, interviewing techniques and other
counseling skills.

3. Experience: Two or more years’ experience in the field of mental health/social work services with
school aged children in a school setting is preferred.

Abilities
1. Communication, presentation and interpersonal skills with demonstrated ability to write clearly and
persuasively, and interact with different stakeholders.
2. Listen effectively without interruption.
Resolve both inter and intra personal conflicts.
4. Ability to meet district standards for physical and mental health, personal characteristics, and
scholastic attainment.

5. Must have a proven ability to relate well with pupils, parents, administrators and other teachers.
6. Must possess good judgment, knowledge of special education, school and district policies, ability
to tactfully reinforce appropriate school behavior and a considerable degree of patience, good

humor and flexibility.

w

Environment
Classroom/Office Environment. The noise level in the work environment is usually moderate.
Numerous interruptions

Physical Demands

The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions. While performing the duties of this
job, the employee is frequently required to stand; walk; use hands to finger, handle, or feel; reach with
hands and arms; and talk or hear. The employee is occasionally required to stop, kneel, crouch or crawl.
The employee must possess adequate ability and physical strength to perform all of the essential tasks in
the job classification. Vision sufficient to successfully perform the duties and responsibilities required of
this position.

Equal Employment Opportunity Employer
The information contained in this job description is for compliance with the American with Disabilities Act
(ADA) and is not an exhaustive list of the duties performed for this position. Additional duties are

performed by the individuals currently holding this position and additional duties may be assigned.

Adopted by the Board of Trustees: XXXXXXXXXXXXX



Gold Trail Union School District
Supplemental Information
Regular Meeting of the Board: June 14, 2018

AGENDA ITEM
Consent

13.7 Memorandum of Understanding Re: Library Services

BACKGROUND
The Board will authorize the execution of a Memorandum of Understanding between the El
Dorado County Office of Education and the District for oversight of Library services.

ATTACHMENTS
» Memorandum of Understanding for Library Services

BUDGETED
CONA MYes OO0 No [0 Cost Analysis Follows

RECOMMENDATION
The Board will take action to authorize the execution of the Memorandum.

NOTES

If pulled from Consent

ACTION | Moved | Seconded

O Approved as is
O Not approved
[0 Amended to read.:

Vote | Ayes | Noes | Absent | Abstain




MEMORANDUM OF UNDERSTANDING BETWEEN
EL DORADO COUNTY OFFICE OF EDUCATION
AND
GOLD TRAIL UNION SCHOOL DISTRICT

This Memorandum of Understanding (MOU) is entered into on July 1, 2018 and ending
June 30, 2019 by and between the Gold Trail Union School District, and the El Dorado
County Office of Education and sets forth each agency’s role and responsibilities relative
to the delivery of library services to schools within this district.

WHEREAS, the School District has identified the EI Dorado County Office of Education
as the entity that will provide general oversight of school library services;

WHEREAS, the authorization statement in Title 5 §80053(b) provides a comprehensive
statement of duties of a librarian;

WHEREAS, the School District provides a staff person assigned to carry out the day to
day operations of their school library;

NOW, THEREFORE, it is mutually agreed that the EI Dorado County Office of
Education will provide assistance and direction to school library staff who

1. instruct pupils in the choice and use of library materials;

2. plan and coordinate library programs with the instructional programs of the
school district;

3. select materials for school libraries including books, reference materials and
electronic information resources;

4. coordinate or supervise library programs at the county level;

5. plan and conduct a course of instruction for those pupils who assist in the
operation of the libraries;

The parties have caused this Agreement to be executed by their duly authorized officers
in the County of El Dorado, State of California.

El Dorado County Office of Education Gold Trail Union School District

Robbie Montalbano, Deputy Superintendent Scott Lyons, Superintendent
Administrative Services

Date Date



Gold Trail Union School District
Supplemental Information
Regular Meeting of the Board: June 14, 2018

AGENDA ITEM 14.0
ACTION ITEM: 2018-19 Home to School Transportation Fees

BACKGROUND

Because the cost of providing student transportation exceeds funding provided by the state, the
Board of Trustees finds it necessary to charge fees for home-to-school student transportation.
The Superintendent or designee shall annually submit proposed transportation fee schedules for
Board approval. Fees shall be determined on the basis of operating costs in accordance with law.
There are no proposed changes from the 2017-18 fees to the 2018-19 fees (BP 3250)

ATTACHMENTS
> 2018-19 Home to School Transportation Fee Schedule

BUDGETED
COINA M Yes 0 No [0 Cost Analysis Follows

RECOMMENDATION
The Board will take action to adopt the fee schedule.

NOTES

ACTION | Moved | Seconded

O Approved as is
O Not approved
O Amended to read:

Vote | dyes | Noes | Absent | Abstain




Gold Trail Union School District
HOME-TO-SCHOOL

BUS TRANSPORTATION FEE SCHEDULE
2018-19

SITES
-Annual pass only
-No Fee if enrolled in Charter Extended Day

Three +

One Child Two Children Children
REGULAR PASS RATE
-Full Payment $205/year $368/year $490/year
ONE-WAY PASS RATE
-Must designate morning or afternoon $102/year $184/year $257/year
FREE PASS
-Eligible Under Federal Income Regulations $0 $0 $0
REDUCED RATE ROUND TRIP PASS
-Eligible Under Federal Income Regulations $100/year $180/year $252/year
REDUCED RATE ONE WAY PASS
-Eligible Under Federal Income Regulations $50/year $90/year $126/year
-Must designate morning or afternoon
REGULAR/REDUCED ROUND-TRIP SHUTTLE $75.00/year $150.00/year $225.00/year
BETWEEN SITES
-Annual pass only
-No Fee if enrolled in Charter Extended Day
REGULAR/REDUCED ONE-WAY SHUTTLE BETWEEN $40.00/year $80.00/year $120.00/year

Application/payment due by September 10, 2018

Payment Methods:

» Cash

» Personal Checks: Made payable to GTUSD Transportation

» PaySchools online payments on http://www.gtusd.org/transportation or call Michele Wagstrom at

(530) 626-3194 ext. 234.

OCCASIONAL RIDER DAILY PASS
-Application must be on file with the District.
-Space available use of tickets

$2 per One-Way Trip

ALL BUS RIDERS MUST HAVE AN APPLICATION ON FILE WITH THE DISTRICT



https://www.bing.com/images/search?q=School+Bus+Stop+Clip+Art&view=detailv2&&id=D1ECB6B0323FC2ACC9879DB724468208605F1D4B&selectedIndex=181&ccid=Lw3c6N67&simid=608011179333521300&thid=OIP.M2f0ddce8debb419a390f2fc994c7e608o0

Gold Trail Union School District
Supplemental Information
Regular Meeting of the Board: June 14, 2018

AGENDA ITEM 15.0
ACTION ITEM: 2018-19 Transportation Vehicle Maintenance Agreement with Buckeye
Union School District

BACKGROUND

Buckeye and Gold Trail mutually desire to provide equipment and training services as needed for their
district in the most effective and economical way possible. California Education Code Sections
35160 and 39800 et seq. provide authority by which districts may jointly provide for these
services. Both Buckeye and Gold Trail have thoroughly investigated joint maintenance and
training services and have found such joint provision to be the most cost effective and efficient
method in both districts.

ATTACHMENTS
> 2018-19 Transportation Vehicle Maintenance and Training Agreement

BUDGETED
ONA M Yes O No [0 Cost Analysis Follows

RECOMMENDATION
The Board will take action to approve the agreement.

NOTES

ACTION | Moved | Seconded

O Approved as is
O Not approved
O Amended to read:

Vote | Ayes | Noes | Absent | Abstain




Gold Trail Unian School District
Vehicle Maintenance & Training Services Agreement

GOLD TRAIL UNION SCHOOL DISTRICT
VEHICLE MAINTENANCE & TRAINING AGREEMENT

Agreement between the Buckeye Union School District, hereinafter “Buckeye”, and Gold Trail Union

School District, hereinafter “Gold Trail” entered into this July 1, 2018 through June 30, 2019 at Cameron
Park, California.

RECITALS

WHEREAS, BUCKEYE AND Gold Trail mutually desire to provide training services as needed and
equipment service for their district in the most effective and economical way possible; and

WHEREAS, both Buckeye and Gold Trail have thoroughly investigated joint training services as needed

and vehicle maintenance, and have found such joint provision to be the most cost effective and efficient
method in both districts; and

WHEREAS, California Education Code Sections 35160 and 39800 et seq. provide authority by which
district may jointly provide for vehicle maintenance services.

AGREEMENT

NOW THEREFORE, IN CONSIDERATON OF THE ACTS AND PROMISES CONTAINED HEREIN, the parties
agree as follows:

1. Sufficient Classified Employees:

Buckeye shall employ a sufficient number of classified employees which may include a mechanic
for the purpose of repairing and servicing the vehicles of both parties,

2. Services:

Either party may avail itself of the services of the Buckeye Transportation facility in accordance
with the terms set out herein. All Gold Trail vehicles will be serviced in accordance with the
terms set out herein,

Services include, but are not limited to, preventive maintenance services, repairs, regular
maintenance, tire service, road repair service, record keeping, and phone support to dispatch
mechanic.

A self contained concrete bus washing area is available by appointment, provided the additional
use doesn’t interfere with Buckeye Transportation’s daily operation. Bus wash area complies
with storm water regulations.

Occasionally, work may need to be sent to an outside vendor.



Gold Trail shall have the right to park vehicles during non-use periods of time, as long as the
parking does not interfere with normal use of the facility. Buckeye shall not be held liable for
any damage including but not limited to vandalism, which may occur to Gold Trail vehicles when
they are parked at the facility.

Management:

Upen request parties shail meet from time-to-time to discuss issues and operating procedures
by which to provide transportation maintenance services. Maintenance and billing records shall
be kept current and made available for inspection.

Fuel:

It is agreed and understood that each party shalt be responsible for its own fuel and fluid costs,

Annual Payment;

Gotd Trail shall pay Buckeye $55.00 per hour of any and all mechanical and record keeping
services and $45.00 per hour of any and all Instructional and record keeping services. Overtime
service provided shall be calculated at a rate of one and one-half hours for each hour of services
rendered. Hours will be monitored and recorded monthly and available upon request,

Overtime service, except when in an emergency, shall require prior approval from Gold Trail’s
Superintendent or designee.

Additional Expenses;

It is agreed and understood that each party shafl be mutually responsible for paying for its own
parts, fluids, vehicle washing supplies, tire maintenance, mechanic’s and Instructor's mileage
($0.55 per mile}, towing expenses, and outside vendor expenses. Parts, fluids, tires and training
materials will be billed at cost.

Time of Payment:

Golid Trail shall pay Buckeye on a quarterly basis within 30 days of billing.

Each billing will be for the user hours and all expenses incurred during the hilling period.
Liability:

Parties agree to mutually indemnify each other for any liability which arises out of or is related
to any claim for damages rising out of or related to this maintenance of servicing of Gold Trail's

vehicles. Itis agreed and understood that such indemnification shall include the cost of defense
of any litigation or other legal action that may result.



9. TYerm/Renewal of Contract:

This Agreement shall be for a period of one year beginning, July 1, 2018 and ending June 30,
2019.

Buckeye Union School District Goid Trail Union School District

aney, Assistant Supérintendent Scott Lyans, Superintendent

P

Tina M. Butler-Bfown, Director of Transportation



Gold Trail Union School District
Supplemental Information
Regular Meeting of the Board: June 14, 2018

AGENDA ITEM 16.0
ACTION ITEM: Resolution 2017-18: 06-01, Education Protection Act (EPA) Expenditure
Plan for 2018-19

BACKGROUND

Proposition 30, The Schools and Local Public Safety Protection Act of 2012, approved by the
voters on November 6, 2012, temporarily increases the sales tax rate for all taxpayers and the
personal income tax rates for upper-income taxpayers. The new revenues generated from
Proposition 30 are deposited into a newly created state account called the Education Protection
Account (EPA).

The creation of the EPA by Proposition 30 impacts cash flow patterns and has an accountability
component. All K-14 local agencies have the sole authority to determine how the funds received
from the EPA are spent, but with these provisos:
e The spending plan must be approved by the governing board during a public
meeting
o EPA funds cannot be used for the salaries or benefits of administrators costs (as
determined through the account code structure)
¢ Each year, the local agency must publish on its website an accounting of how
much money was received from the EPA and how the funds were expended.

ATTACHMENTS
» Resolution 2017-18: 06-01, Education Protection Act (EPA) Expenditure Plan for
2018-19

BUDGETED
ONA M Yes O No (I Cost Analysis Follows

RECOMMENDATION
The Board will take action to approve the resolution.

NOTES

ACTION | Moved | Seconded

O Approved as is
[ Not approved
O Amended to read:

Vote | Ayes | Noes | dbsent | bstain




Gold Trail Union School District
Resolution 2017-18:06-01

2018-19 EDUCATION PROTECTION ACCOUNT

WHEREAS, the voters approved temporary sales and income tax increases with Proposition 30 on
November 6, 2012; and voters approved Proposition 55 on November 8, 2016 which allowed the
sales tax increase to expire in 2016 while extending the increased income tax rates through 2030.

WHEREAS, Proposition 30 added Article XIII, Section 36 to the California Constitution effective
November 7, 2012; and Proposition 55 amended Article XIlI, Section 36 of the California
Constitution effective November 8, 2016 and commencing on January 1, 2018.

WHEREAS, the provisions of Article XIII, Section 36(e) create in the State General Fund an
Education Protection Account to receive and disburse the revenues derived from the incremental
increases in taxes imposed by Article XIlII, Section 36(f) of the California Constitution;

WHEREAS, before June 30" of each year, the Director of Finance shall estimate the total amount
of additional revenues, less refunds that will be derived from the incremental increases in tax rates
made pursuant to Article XIII, Section 36(f) that will be available for transfer into the Education
Protection Account during the next fiscal year;

WHEREAS, if the sum determined by the State Controller is positive, the State Controller shall
transfer the amount calculated into the Education Protection Account within ten days preceding the
end of the fiscal year;

WHEREAS, all monies in the Education Protection Account are hereby continuously appropriated
for the support of school districts, county offices of education, charter schools and community
college districts;

WHEREAS, monies deposited in the Education Protection Account shall not be used to pay any
costs incurred by the Legislature, the Governor or any agency of state government;

WHEREAS, a community college district, county office of education, school district, or charter
school shall have the sole authority to determine how the monies received from the Education
Protection Account are spent in the school or schools within its jurisdiction;

WHEREAS, the governing board of the district shall make the spending determinations with
respect to monies received from the Education Protection Account in open session of a public
meeting of the governing board;

WHEREAS, the monies received from the Education Protection Account shall not be used for
salaries or benefits for administrators or any other administrative cost;



WHEREAS, each community college district, county office of education, school district and
charter school shall annually publish on its Internet website an accounting of how much money
was received from the Education Protection Account and how that money was spent;

WHEREAS, the annual independent financial and compliance audit required of community
college districts, county offices of education, school districts and charter schools shall ascertain
and verify whether the funds provided from the Education Protection Account have been properly
disbursed and expended as required by Article XIlII, Section 36 of the California Constitution;

WHEREAS, expenses incurred by community college districts, county offices of education,
school districts and charter schools to comply with the additional audit requirements of Article
X1, Section 36 may be paid with funding from the Education Protection Act and shall not be
considered administrative costs for purposes of Article XIlII, Section 36.

NOW, THEREFORE, IT IS HEREBY RESOLVED:

1. The monies received from the Education Protection Account shall be spent as
required by Article XIII, Section 36 and the spending determinations on how the money will be
spent shall be made in open session of a public meeting of the governing board of the Gold Trail
Union School District;

2. In compliance with Article XIII, Section 36(e), of the California Constitution, the
governing board of the Gold Trail Union School District has determined to spend the monies
received from the Education Protection Act as attached.

PASSED AND ADOPTED by the Governing Board of the Gold Trail Union School District,
County of El Dorado, State of California, this 10" day of May, 2018, by the following vote:

AYES:
NOES:
ABSENT:
ABSTAIN:

STATE OF CALIFORNIA
COUNTY OF EL DORADO

I, Micah Howser, Clerk of the Governing Board of the Gold Trail Union School District, County of
El Dorado, State of California, do hereby certify that the foregoing is a true copy of a resolution
adopted by said Board at a meeting thereof, at the time and by the vote therein stated, which
original resolution is on file in the office of said Board.

Date Micah Howser, Clerk of the Governing Board



Gold Trail Union School District
2018/19 Education Protection Act Expenditure Plan
2018/19 Adopted Budget

As a result of the passage of Proposition 30 in November 2012, sales and income tax rates were
temporarily increased and an Education Protection Account (EPA) was created in the state General Fund
to receive and disburse the additional tax revenues to local educational agencies (LEAs). The voters
subsequently approved Proposition 55 on November 8, 2016 which allowed the sales tax increase to
expire in 2016 while extending the increased income tax rates through 2030.

The amount received by each district, county office of education or charter school will be based on their
proportionate share of the statewide revenue limit with a corresponding reduction to the LEA’s state
aid. The combined total of local property taxes and EPA does not exceed an LEA’s revenue limit or
charter school general purpose entitlement. At a minimum, each LEA will receive $200 per unit of
average daily attendance (ADA) in EPA funds.

Proposition 30 language requires that:

e The district governing board make EPA spending determinations in an open session of a public
meeting

e Funds shall not be used for the salaries and benefits of administrators or any other
administrative costs

e The district must annually post on its website an accounting of how much money was received
from EPA and how that money was spent

The estimated 2018/19 EPA advance apportionment funds for the district at budget adoption is
$819,200 and will be re-certified at P-1, P-2 and Annually.

It is proposed that EPA funds be used to pay for the salary and benefit costs of certificated teaching
positions. Any difference in revenue and/or expenditures will be adjusted in teacher salaries.

Certificated Positions
SACS
Positions function Adoption
Classroom teachers 1000 $819,200

It is recommended the board approve the determination to spend monies received from the Education
Protection Account as identified in the exhibit.

Page 4



Gold Trail Union School District
Supplemental Information
Regular Meeting of the Board: June 14, 2018

AGENDA ITEM 17.0
ACTION ITEM: First Reading of Board Policies, Administrative Regulations and Board

Bylaws

BACKGROUND

The District receives from the California School Boards Association periodic updates of Policies,
Regulations and Bylaws that reflect current law and court decisions. The following roster is
brought forward with the California School Board Association’s recommendations.

ATTACHMENTS

CSBA Policy Guide sheet

BP 0410, Nondiscrimination in District Programs and Activities (BP revised)
E 0420.41, Charter School Oversight (E revised)

BP/AR 3514, Environmental Safety (BP/AR revised)

BP 3514.1, Hazardous Substances (BP revised)

BP/AR 3516, Emergencies and Disaster Preparedness Plan (BP/AR revised)
AR 3541, Transportation Routes and Services (AR revised)

BP/AR 4112.23, Special Education Staff (BP deleted/AR revised)

BP/AR 4158/ 4258/4358, Employee Security (BP/AR revised)

BP/AR 4161.9/4261.9/4361.9, Catastrophic Leave Program (BP/AR revised)
BP/AR 5111, Admission (BP/AR revised)

BP/AR 5111.1, District Residency (BP/AR revised)

BP/AR 5125, Student Records (BP/AR revised)

AR/E 5125.1, Release of Directory Information (AR/E revised)

BP 5131.2, Bullying (BP revised)

BP/AR 5145.13, Response to Immigration Enforcement (BP/AR new/added)
BP/AR 5145.3, Nondiscrimination/Harassment (BP/AR revised)

BP 5145.9, Hate Motivated Behavior (BP revised)

BP 6161.3, Toxic Art Supplies (BP deleted)

VVYVVVVVVVYVVVVVYVYVVYYY

BUDGETED
M NA OYes O No [0 Cost Analysis Follows

RECOMMENDATION
The Board will take action to adopt the roster for first reading.

NOTES

ACTION | Moved | Seconded

[ Approved as is
O Not approved
O Amended to read:

Vote | Ayes | Noes | Absent | Abstain




POLICY GUIDE SHEET
June 2018
Page 1 of 4

BP 0410 - Nondiscrimination in District Programs and Activities

(BP revised)
Policy updated to reflect NEW LAW (AB 699) which (1) adds immigration status to the categories of
characteristics that are protected against discrimination, (2) requires parent/guardian notification of their
child's right to a free public education regardless of immigration status or religious beliefs, and (3)
mandates that districts adopt policy consistent with a model policy developed by the California Attorney
General, which includes a statement regarding equitable services. Policy also reflects provisions of the
Attorney General's model policy and NEW LAW (SB 31) which prohibit districts from compiling or
assisting in the compilation of a registry based on immigration status, religion, or other specified
characteristics.

E 0420.41 - Charter School Oversight

(E revised)
Exhibit updated to reflect NEW LAWS affecting requirements for charter schools, including AB 1360
which clarifies that the charter school's admission preferences must be approved by the district board, AB
830 which repeals the high school exit examination requirement, AB 1360 which requires parental
notification that parent/guardian involvement is not a requirement for enrollment at the charter school, AB
699 which requires charter schools to adopt policy consistent with the model policy on immigration
enforcement developed by the California Attorney General, AB 2097 (2016) which prohibits the collection
of social security numbers, AB 841 which prohibits advertising or promotion of non-nutritious foods or
beverages, SB 250 which requires parental notification within 10 days of a negative meal account balance
and prohibits different treatment of students with unpaid meal fees, and SB 138 which requires "very high
poverty schools” to apply to provide lunch and/or breakfast free of charge to all students under a federal
universal service provision.

BP/AR 3514 - Environmental Safety

(BP/AR revised)
Policy and regulation updated to reflect NEW LAW (AB 746) which provides that, if a community water
system finds lead above specified levels in a school's potable water system, the district must notify
parents/guardians, shut down fountains and faucets, and provide a source of drinking water to students.
Policy also deletes details regarding district strategies that are duplicated in the AR. Regulation also
updates material related to particulate filters in school buses and carbon monoxide detectors to reflect
current law.

BP 3514.1 - Hazardous Substances

(BP revised)
Policy updated to reflect legal requirements regarding toxic art and craft supplies, formerly in BP 6161.3 -
Toxic Art Supplies.

BP/AR 3516 - Emergencies and Disaster Preparedness Plan

(BP/AR revised)
Policy expands paragraph on the involvement of staff and community groups in plan development,
consistent with U.S. Department of Education recommendation. Policy also adds training on staff
responsibilities in an emergency or disaster, clarifies staff's legal obligation to serve as disaster service
workers, and clarifies that board members are not considered disaster service workers. Regulation expands
prevention strategies to include measures to increase the security of school facilities, expands crisis
communications methods to include social media and electronic communications, and adds assembly of
key information into a "crisis response box" that can be easily accessed in an emergency.



POLICY GUIDE SHEET
June 2018
Page 2 of 4

AR 3541 - Transportation Routes and Services

(AR revised)
Regulation updated to reflect NEW LAW (AB 1453) which authorizes districts to provide for the
transportation of adult volunteers to and from educational activities. Regulation also reflects requirement to
provide transportation consistent with a student's Section 504 plan, and clarifies the district's responsibility
with respect to transportation for homeless students and foster youth.

BP/AR 4112.23 — Special Education Staff

(BP Deleted/AR revised)
Policy deleted and key concepts incorporated into regulation. Regulation revised to delete reference to No
Child Left Behind Act to reflect repeal of 20 USC 6319 pursuant to the Every Student Succeeds Act (P.L.
114-95).

BP/AR 4158/4258/4358 - Employee Security

(BP/AR revised)
Policy updated to add staff training on procedures for responding to an active shooter situation, condense
options on pepper spray to recommend that any possession of pepper spray by employees require advance
written permission, and reflect renumbering of legal cite pertaining to pepper spray. Regulation updated to
clarify the reporting of an attack, assault, or threat and to modify section on pepper spray consistent with
revisions to the BP.

BP/AR 4161.9/4261.9/4361.9 - Catastrophic Leave Program

(BP/AR revised)
Policy and regulation substantially revised and reorganized to clarify requirements for the catastrophic
leave program. Policy recommends that donated leave be placed into a pool for eligible employees rather
than earmarked for particular employees, and adds notification to employees regarding the program.
Regulation provides that donation of leave be made in writing to the superintendent rather than the board,
encourages employees to retain sufficient leave for their own potential use, establishes a maximum amount
of catastrophic leave that may be used by an individual employee, and provides that employees will be
ineligible for catastrophic leave while receiving workers' compensation benefits.

BP/AR 5111 - Admission

(BP/AR revised)
Policy updated to reflect state law prohibiting the collection of social security numbers or the last four
digits of the social security numbers of students or their parents/guardians, unless otherwise required by
law. Policy also reflects NEW LAW (AB 699) which prohibits districts from inquiring into students'
citizenship or immigration status and the California Attorney General's model policy which provides that,
under the limited circumstances when such information must be collected to comply with eligibility
requirements for special state or federal programs, such information should be collected separately from the
school enrollment process. Regulation updated to reflect a requirement of the Attorney General's model
policy that prohibits districts from requiring documentation that may indicate a student's national origin or
immigration status, such as a passport, to the exclusion of other permissible documentation. Regulation also
reflects the authority to accept a parent/guardian affidavit as evidence of a child's age when other
documentation is not available.


http://gamutonline.net/displayPolicy/302985/1

POLICY GUIDE SHEET
June 2018
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BP/AR 5111.1 - District Residency

(BP/AR revised)
Policy and regulation updated to reflect NEW LAW (AB 699) which prohibits districts from collecting
information or documents regarding the citizenship or immigration status of students or their family
members. Regulation also updated to reflect NEW LAWS providing that a student meets district residency
requirements if the student's parent/guardian is transferring or pending transfer to a military installation
within the state (SB 455), or the student's parent/guardian was a resident of California who departed the
state against his/her will pursuant to a transfer by a government agency, a court order, or the federal
Immigration and Nationality Act (SB 257).

BP/AR 5125 - Student Records

(BP/AR revised)
Policy updated to reflect the California Attorney General's model policy, developed pursuant to NEW
LAW (AB 699), which (1) prohibits districts from collecting information regarding students' citizenship or
immigration status, and (2) requires district staff to receive training in the gathering and handling of
sensitive student information. Policy also reflects state law limiting the collection of students' social
security numbers or the last four digits of the social security numbers, and NEW LAW (SB 31) which
prohibits districts from assisting in the compilation of a list, registry, or database based on students' national
origin, ethnicity, or religion. Regulation updated to reflect NEW LAW (SB 233) which expands the types
of records related to foster youth that must be made accessible to specified agencies, and a requirement of
the Attorney General's model policy that the annual parental notification include a statement that a student's
citizenship, place of birth, or national origin will not be released without parental consent or a court order.

AR/E 5125.1 - Release of Directory Information

(AR/E revised)
Regulation and exhibit updated to reflect the California Attorney General's model policy, developed
pursuant to NEW LAW (AB 699), which requires that the annual parental notification include a statement
that directory information does not include citizenship status, immigration status, place of birth, or national
origin.

BP 5131.2 - Bullying

(BP revised)
Policy updated to reflect NEW LAW (AB 699) which requires districts to educate students about the
negative impact of bullying based on actual or perceived immigration status or religious beliefs and
customs. Policy also reflects the California Attorney General's model policy developed pursuant to AB 699,
which requires staff training with specified components related to bullying prevention and response.

BP/AR 5145.13 - Response to Immigration Enforcement

(BP/AR added)
New policy and regulation reflect NEW LAW (AB 699) which mandates districts to adopt, by July 1,
2018, policy consistent with the model policy developed by the California Attorney General, including
policy related to the district's response to requests by law enforcement for access to information, students,
or school grounds for immigration enforcement purposes and actions to be taken in the event that a
student's family member is detained or deported. Policy also reflects NEW LAW (SB 31) which prohibits
districts from compiling or assisting federal government authorities with compiling a list, registry, or
database based on students' national origin, ethnicity, or religion.



POLICY GUIDE SHEET
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BP/AR 5145.3 - Nondiscrimination/Harassment

(BP/AR revised)
Minor revisions made in policy and regulation to reflect NEW LAW (AB 699) which prohibits
discrimination based on immigration status.

BP 5145.9 - Hate-Motivated Behavior

(BP revised)
Policy updated to define hate-motivated behavior and expand material related to collaboration, staff
training, and enforcement of rules regarding student conduct. Policy also provides for the use of uniform
complaint procedures when the behavior is determined to be based on unlawful discrimination.

BP 6161.3 - Toxic Art Supplies
(BP deleted)
Policy deleted and key concepts incorporated into BP 3514.1 - Hazardous Substances.



CSBA Sample
Board Policy

Philosophy, Goals, Objectives, and Comprehensive Plans BP 0410(a)

NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES

Note: Gevernment-Code-11138-Education Code 234.1 mandates districts to adopt rules policy and regulations
to ensure that district programs and activities are free from unlawful discrimination. In accordance with various
provisions of state and federal law, discrimination in education programs and activities is unlawful when it is
based on certain actual or perceived characteristics of an individual. Education Code 220, as amended by AB
699 (Ch. 493, Statutes of 2017), prohibits discrimination based on race or ethnicity, nationality, immigration
status, sex, sexual orientation, gender, gender identity, gender expression, religion, or any other characteristic
contained in the definition of hate crimes in Penal Code 422.55. Government Code 11135 prohibits
discrimination based on all the foregoing characteristics and on age, disability, and an individual's genetic
information. Title VI of the Civil Rights Act of 1964 (42 USC 2000d-2000d-7) prohibits discrimination on the
basis of race, color, and national origin. Title IX (20 USC 1681-1688) prohibits discrimination on the basis of
sex. The Americans with Disabilities Act (ADA) (42 USC 12101-12213) and Section 504 of the Rehabilitation
Act of 1973 (29 USC 794) prohibit discrimination on the basis of disability. For policy language protecting
students against discrimination and harassment, see BP/AR 5145.3 - Nondiscrimination/Harassment and BP/AR
5145.7 - Sexual Harassment.

Education Code 260 and 5 CCR 4900-4965 require the Governing Board to monitor district compliance with
these state and federal laws. The federal laws are enforced by the Office for Civil Rights of the U.S. Department
of Education, and the California Department of Education may investigate complaints regarding discrimination
pursuant to 5 CCR 4600-46874670.

Similarly, Government Code 12940 provides protections for employees, job applicants, unpaid interns, and
volunteers against unlawful discrimination and harassment. For policy language addressing these protections as
they relate to volunteers, see BP 1240 - Volunteer Assistance, and in relation to employees, unpaid interns, and
job applicants, see BP 4030 - Nondiscrimination in Employment.

The Governing Board is committed to providing equal opportunity for all individuals in
edueation-district programs and activities. District programs, activities, and practices shall be
free from unlawful discrimination, including discrimination against an individual or group based
on race, color, ancestry, nationality, national origin, immigration status, ethnic group
identification, ethnicity, age, religion, marital status, pregnancy, er parental status, physical or
mental disability, sex, sexual orientation, gender, gender identity, gender e+ expression, or
genetic information; a perception of one or more of such characteristics; or association with a
person or group with one or more of these actual or perceived characteristics.

(cf. 1240 - Volunteer Assistance)

(cf. 4030 - Nondiscrimination in Employment)

(cf. 4032 - Reasonable Accommodation)

(cf. 4033 - Lactation Accommodation)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)
(cf. 5131.2 - Bullying)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

(cf. 5146 - Married/Pregnant/Parenting Students)



BP 0410(h)

NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued)

(cf. 6145 - Extracurricular and Cocurricular Activities)

(cf. 6145.2 - Athletic Competition)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf. 6164.6 - Identification and Education Under Section 504)

(cf. 6178 - Career Technical Education)

(cf. 6200 - Adult Education)

Note: Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017), mandates that districts adopt
policy consistent with the California Attorney General's model policy contained in the Office of the Attorney
General's publication Promoting a Safe and Secure Learning Environment for All: Guidance and Model
Policies to Assist California's K-12 Schools in Responding to Immigration Issues. That model policy includes
statements regarding the equitable provision of services and a prohibition against the use of school resources
or data for creating a registry based on specific characteristics. In addition, Government Code 8310.3, as
added by SB 31 (Ch. 826, Statutes of 2017), prohibits districts from disclosing information about immigration
status or religion to federal government authorities for use in the compilation of a registry for immigration
enforcement or otherwise assisting in the creation of such a registry.

All individuals shall be treated equitably in the receipt of district and school services.
Personally identifiable information collected in the implementation of any district
program, including, but not limited to, student and family information for the free and
reduced-price lunch program, transportation, or any other educational program, shall be
used only for the purposes of the program, except when the Superintendent or designee
authorizes its use for another purpose in accordance with law. Resources and data collected
by the district shall not be used, directly or by others, to compile a list, registry, or database
of individuals based on race, gender, sexual orientation, religion, ethnicity, national origin,
or immigration status or any other category identified above.

(cf. 3540 - Transportation)
(cf. 3553 - Free and Reduced Price Meals)
(cf. 5145.13 - Response to Immigration Enforcement)

Note: Education Code 221.2-221.3 (the California Racial Mascot Act);-as-added-by-AB-30-(Ch-767,-Statutes-of

2015); declare the use of racially derogatory or discriminatory school or athletic team names, mascots, or
nicknames in-public-schoels to be contrary to an equal education and specifically prohibit public schools from
using the term "Redskins" as a school or athletic team name, mascot, or nickname beginning-January-1,2017.
The following paragraph expands this prohibition to include any racially derogatory or discriminatory athletic
team name, mascot, or nickname and may be revised to reflect district practice.

District programs and activities shall alse be free of any racially derogatory or discriminatory
school or athletic team names, mascots, or nicknames.

Note: Pursuant to Education Code 221.5, a district is required to permit a student to participate in sex-segregated
school programs and activities, including athletic teams and competitions, and to use facilities consistent with the
student's gender identity, regardless of his/her gender as listed on his/her educational records. See BP/AR 5145.3

- Nond|scr|m|nat|on/Harassment For further mformatlon see CSBA's pehey—bnef—Prewdm—a—Sa#e—

Updated
Leqal Gmdance Protectlnq Transqender and Gender Nonconformlnq Students Aqalnst Sex Dlscrlmmatlon




BP 0410(c)

NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued)

AnnuathytThe Superintendent or designee shall annually review district programs and activities
to ensure the removal of any derogatory or discriminatory name, image, practice, or other barrier
that may unlawfully prevent an individual or group in any of the protected categories stated
above from accessing district programs and activities. He/she shall take prompt, reasonable
actions to remove any identified barrier. The Superintendent or designee shall report his/her
findings and recommendations to the Board after each review.

(cf. 1330 - Use of Facilities)
All allegations of unlawful discrimination in district programs and activities shall be investigated
and resolved in accordance with the procedures specified in AR 1312.3 - Uniform Complaint

Procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

Note: Many nondiscrimination laws and regulations contain a notification requirement. For example, pursuant
to 34 CFR 104.8 and 106.9, a district that receives federal aid is required to take "continuing steps” to notify
students, parents/guardians, employees, employee organizations, and applicants for admission and employment
that it does not discriminate on the basis of disability ang or sex in its educational programs or activities. In
addition, Education Code 221.61;-as-added-by-SB-1375(Ch.-655,-Statutes-of 2016}, requires that-on-or-before
Juby—1, 2017, districts must to post specified information relating to Title 1X on their web sites. To ensure
consistent implementation of the laws, the same notification requirement should be adopted for all the protected
categories as provided in the following paragraph.

Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify
students, parents/guardians, employees, employee organizations, applicants for admission and
employment, and sources of referral for applicants about the district's policy on
nondiscrimination and related complaint procedures. Such notification shall be included in eaeh
the annual parental notification distributed pursuant to Education Code 48980 and, as
applicable, in announcements, bulletins, catalogs, handbooks, application forms, or other

materials distributed by the district. te—these—groups—and—as—apphicable—to—thepuble—As
appropriate,—sueh—The notification shall also be posted on the district's web site and—when

avatlable—district-supported social media and shal-bepested-in district schools and offices,
including staff lounges, student government meetlng rooms, and other promlnent Iocatlons as
appropriatea A

social media.

(cf. 1113 - District and School Web Sites)

(cf. 1114 - District-Sponsored Social Media)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 5145.6 - Parental Naotifications)



BP 0410(d)

NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued)

Note: Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017), requires the following
notification. Information about the educational rights of all students is contained in the appendix of the
Office of the Attorney General's publication Promoting a Safe and Secure Learning Environment for All:
Guidance and Model Policies to Assist California's K-12 Schools in Responding to Immigration Issues.

In addition, the annual parental notification shall inform parents/guardians of their
children’s right to a free public education regardless of immigration status or religious
beliefs, including information on educational rights issued by the California Attorney
General. Alternatively, such information may be provided through any other cost-effective
means determined by the Superintendent or designee. (Education Code 234.7)

Note: Pursuant to Education Code 48985, when 15 percent or more of students enrolled in a school speak a
single primary language other than English, all notices and reports sent to the parents/guardians of these students
must also be written in the primary language and may be answered by the parent/guardian in English or the
primary language. In addition, 20 USC 6311 and 6312 require that districts receiving Title | funds provide
parent/guardian notices in an understandable and uniform format and, to the extent practicable, in a language that
parents/guardians understand.

The district's nondiscrimination policy and related informational materials shall be published in a
format that parents/guardians can understand. In addition, when 15 percent or more of a school's
students speak a single primary language other than English, those materials shall be translated
into that other language.

Access for Individuals with Disabilities

Note: Pursuant to the ADA and its implementing regulations, 28 CFR 35.150 and 35.151, district facilities must
be accessible to and usable by individuals with disabilities. Compliance methods may include equipment
redesign, reassignment of services to accessible buildings, assignment of aides to beneficiaries, home visits,
delivery of services at alternate accessible sites, and alteration of existing facilities and construction of new
facilities. In achieving compliance, a district need not make structural changes to existing facilities if other
methods are effective and the district can demonstrate that the structural change would result in a fundamental
alteration in the nature of the activity or an undue financial or administrative burden. However, pursuant to 28
CFR 35.151, all newly constructed facilities must comply with the 2010 ADA Standards for Accessible Designs
issued by the U.S. Department of Justice.

In addition, pursuant to 28 CFR 35.136, a district must permit an individual with a disability to be accompanied
by a service animal on district premises when, without the animal's assistance, the individual with a disability
will not be able to access or participate in a district program or activity. For language addressing this mandate,
see AR 6163.2 - Animals at School. Districts with questions about compliance with the ADA should consult
with legal counsel as appropriate.

District programs and facilities, viewed in their entirety, shall be in compliance with the
Americans with Disabilities Act (ADA) and any implementing standards and/or regulations.



BP 0410(e)
NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued)

When structural changes to existing district facilities are needed to provide individuals with
disabilities access to programs, services, activities, or facilities, the Superintendent or designee
shall develop a transition plan that sets forth the steps for completing the changes.

(cf. 6163.2 - Animals at School)
(cf. 7110 - Facilities Master Plan)
(cf. 7111 - Evaluating Existing Buildings)

Note: Pursuant to 28 CFR 35.130 and 35.160, the ADA requires districts to provide services and aids to ensure
that a disabled individual is not excluded from participation or denied a benefit, service, or program on the basis
of a disability. However, if the district can show that providing such aids and services would fundamentally alter
the nature of the function, program, or meeting or would be an undue burden, then the district need not provide
them.

In addition, Government Code 54953.2 requires that all Board meetings meet the protections of the ADA and
implementing regulations (28 CFR 35.160 and 36.303). In effect, the district must ensure that such meetings are
accessible to persons with disabilities and that, upon the request of any person with a disability, disability-related
accommodations, such as auxiliary aids and services, are made available.

teation: d i : The U S. Department of
Educatlon S Offlce for C|V|I nghts (OCR) has mterpreted the ADA and Sectlon 504 of the Rehabilitation
Act of 1973 to include the requirement that district web sites be accessible to individuals with disabilities.
See the OCR's June 2010 and May 2011 Dear Colleague Letters and see BP 1113 - District and School Web
Sites.

The Superintendent or designee shall ensure that the district provides appropriate auxiliary aids
and services when necessary to afford individuals with disabilities equal opportunity to
participate in or enjoy the benefits of a service, program, or activity. These aids and services may
include, but are not limited to, qualified interpreters or readers, assistive listening devices,
assistive technologies or other modifications to increase accessibility to district and school web
sites, notetakers, written materials, taped text, and Braille or large-print materials. Individuals
with disabilities shall notify the Superintendent or principal if they have a disability that requires
special assistance or services. Reasonable notification should be given prior to a school-
sponsored function, program, or meeting.

(cf. 6020 - Parent Involvement)
(cf. 9320 - Meetings and Notices)
(cf. 9322 - Agenda/Meeting Materials)

Note: Pursuant to 28 CFR 35.107, a district that has 50 or more employees is required to designate at least one
employee to coordinate the district's efforts to comply with the ADA. The designated employee could be the
same individual or position responsible for the district's compliance with state and federal laws and regulations
governing educational programs as identified in the district's uniform complaint procedures. The



BP 0410(f)

NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued)

following paragraph, which identifies the person or position identified in the AR 1312.3 - Uniform Complaint
Procedures as the responsible employee, may be modified if the district chooses to designate another person or
position.

The individual identified in AR 1312.3 - Uniform Complaint Procedures as the employee
responsible for coordinating the district's response to complaints and for complying with state
federal civil rights laws is hereby designated as the district's ADA coordinator. He/she shall
receive and address requests for accommodation submitted by individuals with disabilities, and
shall investigate and resolve complaints regarding their access to district programs, services,
activities, or facilities.

Superintendent

(title or position)

1575 Old Ranch Road, Placerville, CA95667

(address)

530.626.3194

(telephone number)

First initial of first name followed by full last name @gtusd.org
(email)

Legal Reference: (see next page)
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NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
48980 Parental notifications
48985 Notices to parents in language other than English
51007 Legislative intent: state policy
GOVERNMENT CODE
8310.3 California Religious Freedom Act
11000 Definitions
11135 Nondiscrimination in programs or activities funded by state

11138-Rules-and-regulations
12900-12996 Fair Employment and Housing Act
54953.2 Brown Act compliance with Americans with Disabilities Act
PENAL CODE
422.55 Definition of hate crime
422.6 Interference with constitutional right or privilege
CODE OF REGULATIONS, TITLE 5
4600-4687 4670 Uniform complaint procedures
4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20
1400-1482 Individuals with Disabilities in Education Act
1681-1688 Discrimination based on sex or blindness, Title IX
2301-2415 Carl D. Perkins Vocational and Applied Technology Act
6311 State plans
6312 Local education agency plans
UNITED STATES CODE, TITLE 29
794 Section 504 of the Rehabilitation Act of 1973
UNITED STATES CODE, TITLE 42
2000d-2000d-7 Title VI, Civil Rights Act of 1964
2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended
2000h-2000h-6 Title IX
12101-12213 Americans with Disabilities Act
CODE OF FEDERAL REGULATIONS, TITLE 28
35.101-35.190 Americans with Disabilities Act
36.303 Auxiliary aids and services
CODE OF FEDERAL REGULATIONS, TITLE 34
100.1-100.13 Nondiscrimination in federal programs, effectuating Title VI
104.1-104.39 Section 504 of the Rehabilitation Act of 1973
106.1-106.61 Discrimination on the basis of sex, effectuating Title IX, especially:
106.9 Dissemination of policy
Management Resources:
CSBA PUBLICATIONS
Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex
Discrimination, July 2016

Management Resources continued: (see next page)
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NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued)

Management Resources: (continued)
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
California's K-12 Schools in Responding to Immigration Issues, April 2018
CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING PUBLICATIONS
California Law Prohibits Workplace Discrimination and Harassment
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016
Dear Colleague Letter: Title IX Coordinators, April 2015
Dear Colleague Letter, May 26, 2011
Dear Colleague Letter: Harassment and Bullying, October 2010
Notice of Non-Discrimination, Fact Sheet, August 2010
Dear Colleague Letter: Electronic Book Readers, June 29, 2010

Nondiscrimination in Employment Practices in Education, August 1991

U.S. DEPARTMENT OF JUSTICE PUBLICATIONS

2010 ADA Standards for Accessible Design, September 2010

Accessibility of State and Local Government Websites to People with Disabilities, June 2003
WORLD WIDE WEB CONSORTIUM PUBLICATIONS

Web Content Accessibility Guidelines, December 2008

WEB SITES

CSBA: http://www.csba.org

California Office of the Attorney General: http://oag.ca.gov

California Department of Education: http://www.cde.ca.gov

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov

Safe Schools Coalition: http://www.casafeschools.org

Pacific ADA Center: http://www.adapacific.org

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
U.S. Department of Justice, Civil Rights Division, Americans with Disabilities Act: http://www.ada.gov
U.S. Equal Employment Opportunity Commission: http://www.eeoc.gov

World Wide Web Consortium, Web Accessibility Initiative: http://www.w3.org/wai
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CSBA Sample
Exhibit

Philosophy, Goals, Objectives, and Comprehensive Plans E 0420.41(a)

CHARTER SCHOOL OVERSIGHT

REQUIREMENTS FOR CHARTER SCHOOLS

Note: Pursuant to Education Code 47610, charter schools are exempt from Education Code provisions governing
school districts unless otherwise specified in law. The following Exhibit lists some, but not necessarily all, legal
requirements that apply to charter schools and may be used by districts to monitor a charter school's compliance
with law. Violation of any law may subject the charter school to revocation pursuant to Education Code 47607;
see BP 0420.43 - Charter School Revocation.

Charter schools shall be subject to the terms of their charters, any memorandum of understanding
with their chartering authority, and other legal requirements that are expressly applicable to
charter schools, including, but not limited to, requirements that each charter school:

1.

Be nonsectarian in its programs, admission policies, employment practices, and all other
operations (Education Code 47605)

Not discriminate against any student on the basis of the characteristics listed in Education
Code 220 (Education Code 47605)

Not charge tuition (Education Code 47605)

Note: Education Code 47605 specifically prohibits a charter school from charging tuition, but does not mention
fees or other charges. As clarified in the California Department of Education's (CDE) advisory Pupil Fees,
Deposits, and Other Charges, because charter schools are subject to the California Constitution, the free school
guarantee of the California Constitution, Article 9, Section 5, applies to charter schools. Charter schools may
only charge fees which are explicitly authorized by law for charter schools. For example, charter schools may
charge fees for meals and field trips pursuant to Education Code 35330, 38082, and 38084 because those
provisions apply to charter schools, but charter schools may not necessarily charge other fees authorized by law
for school districts. tr-addition i e hibi blic-seh R-requiring-service

Not charge student fees for any activity that is an integral component of the educational
program, except as authorized by those Education Code provisions that explicitly apply
to charter schools

Adhere to all laws establishing the minimum age for public school attendance (Education
Code 47610)

Serve students who are California residents and who, if over 19 years of age, are
continuously enrolled in a public school and making “satisfactory progress” toward a
high school diploma as defined in 5 CCR 11965 (Education Code 47612)



E 0420.41(b)

CHARTER SCHOOL OVERSIGHT (continued)

Note: Education Code 56145 requires charter schools to serve students with disabilities in the same manner as
other public schools. Pursuant to Education Code 47646, districts must ensure that each charter school that is
deemed to be a public school of the district, and is not its own local educational agency (LEA) for special
education purposes, receives an equitable share of special education funding and services for students with
disabilities who are enrolled in the charter school.

If a charter school is operating as a public school of the district for purposes of special education, the district
retains responsibility and must determine how to ensure that students with disabilities receive a free appropriate
public education (FAPE). However, as indicated in the California Office of Administrative Hearings ruling in
Student v. Horizon Instructional Systems Charter School, a charter school operating as its own LEA for purposes
of special education, including a charter school offering an independent study program, is the entity responsible
for providing FAPE.

7. Serve students with disabilities in the same manner as such students are served in other
pubhlie-district schools (Education Code 47646, 56145)

8. Admit all students who wish to attend the school, according to the following criteria and
procedures:

a. Admission to the charter school shall not be determined according to the student's
or parent/guardian’s place of residence—er—that-efhisther—parents/guardians;
within the state, except that any existing public school converting partially or
entirely to a charter school shall adopt and maintain a policy giving admission
preference to students who reside within the school's former attendance area.
(Education Code 47605)

If a charter school will be physically located in a public elementary school
attendance area in which 50 percent or more of the student enrollment is eligible
for free or reduced-price meals, it may also establish an admission preference for
students who are currently enrolled in the public elementary school and for
students who reside in the public school attendance area. (Education Code
47605.3)

b. If the number of students who wish to attend the charter school exceeds the
school's capacity, attendance—exeeptfor-existing-students—ef-thecharter-schoel;
shall be determined by a public random drawing, —Preference—shall-be with
preference extended to students currently attending the charter school and
students who reside in the district, except as provided for in Education Code
47614.5. (Education Code 47605)

C. Other admission preferences may be permitted by the Governing Board of the
chartering district on an individual school basis consistent with law. (Education
Code 47605)



E 0420.41(c)

CHARTER SCHOOL OVERSIGHT (continued)

9.

10.

11.

12.

13.

Immediately enroll a homeless student, except where such enrollment would conflict with
Education Code 47605(d) (Education Code 48850; 42 USC 11431-11435)

Comply with the requirements of Education Code 48850-48859 regarding the enroliment
and placement of foster youth (Education Code 48853.5, 48859)

If the school offers a kindergarten program: (Education Code 48000)

a. Offer a transitional kindergarten (TK) program to students whose fifth birthday is
from September 2 through December 2

b. Ensure that any credentialed teacher first assigned to teach a TK class after July 1,
2015 meets the qualifications specified in Education Code 48000 by August 1,
2020

Require its teachers to hold a certificate, permit, or other document issued by the
Commission on Teacher Credentialing (CTC) equivalent to that which a teacher in other
public schools would be required to hold (Education Code 47605)

Provide annual training on child abuse and neglect reporting requirements to employees
and persons working on the school's behalf who are mandated reporters, within the first
six weeks of each school year or within six weeks of employment (Education Code
44691)

Not hire any person who has been convicted of a violent or serious felony except as
otherwise provided by law, and, if the school contracts with an entity for specified
services, verify that any employee of that entity who will have contact with students has
had a criminal background check (Education Code 44830.1, 45122.1, 45125.1)

Report to the CTC any change in a certificated employee's employment status (dismissal,
nonreelection,  resignation,  suspension, unpaid administrative leave  for



E 0420.41(d)
CHARTER SCHOOL OVERSIGHT (continued)
more than 10 days, retirement, or other decision not to employ or reemploy) as a result of
an allegation of misconduct or while an allegation of misconduct is pending (Education

Code 44030.5)

16. Meet the requirements of Education Code 47611 regarding the State Teachers'
Retirement System (Education Code 47610)

17. Meet the requirements of Government Code 3540-3549.3 related to collective bargaining
in public education employment (Education Code 47611.5)

18. If the school serves students in grades 7-12, adopt a policy on suicide prevention,
intervention, and postvention with specified components (Education Code 215)

19. If the school serves students in grade 9, adopt a fair, objective, and transparent
mathematics placement policy with specified components (Education Code 51224.7)

20. Meet all statewide standards and conduct any statewide assessments applicable to
noncharter public schools (Education Code 47605, 47612.5, 60605;-66850-60859)

21.  UntdJuhy31-2018,gGrant a high school diploma to any student who completed grade
12 in the 2003-04 scheelyearora-subseguent through 2014-15 school year and whe-has
met all applicable graduation requirements other than the passage of the high school exit
examination (Education Code 66851.6-51413)

Note: Education Code 47612.5 specifies, by grade level, the minimum number of instructional minutes that
must be offered each fiscal year. Any charter school that fails to meet the requirement will have its state
apportionment reduced in proportion to the percentage of instructional minutes that the school fails to offer.
Education Code 47612.5 and 47612.6 provide that neither the State Board of Education nor the Superintendent
of Public Instruction may waive the required humber of instructional minutes but may waive the fiscal penalties
under specified conditions.

22. Offer at least the number of instructional minutes required by law for the grade levels
provided by the charter school (Education Code 47612.5)

Note: Education Code 47612.5 provides that charter schools offering independent study are subject to Education
Code 51745-51749.3. Education Code 51745 requires that no course included among the courses required for
graduation may be offered solely through independent study. However, pursuant to 5 CCR 11705, a charter
school offering grades 9-12 shall be deemed to be an "alternative school* for purposes of



E 0420.41(e)

CHARTER SCHOOL OVERSIGHT (continued)

independent study and thus, according to the CDE, would comply with this provision because students in such
alternative schools are enrolled voluntarily and, if they wished, could attend any other district high school in
which the courses were offered via classroom instruction.

23.

24,

25.

If the school provides independent study, meet the requirements of Education Code
51745-51749.3, except that the school may be allowed to offer courses required for
graduation solely through independent study as an exception to Education Code 51745(e)
(Education Code 47612.5, 51747.3; 5 CCR 11705)

Identify and report to the Superintendent of Public Instruction (SPI) any portion of its
average daily attendance that is generated through nonclassroom-based instruction,
including, but not limited to, independent study, home study, work study, and distance
and computer-based education (Education Code 47612.5, 47634.2; 5 CCR 11963.2)

If the school offers competitive athletics, annually post on the school's web site or on the
web site of the charter operator the total enrollment of the school classified by gender, the
number of students who participate in competitive athletics classified by gender, and the
number of boys' and girls' teams classified by sport and by competition level (Education
Code 221.9)

Note: Education Code 33479.1, and 33479.3, and 49475-as-added-by-AB-1639 (Ch-—792, Statutesof 2016},

require charter schools that elect to conduct athletic activities to provide student athletes and their
parents/guardians with information on the nature and warning signs of concussions/head injuries and sudden
cardiac arrest. Such information is avallable from-—the on the web site of the California Interscholastic

27.

If the school offers an athletic program, annually provide information sheets about
concussions/head injuries and sudden cardiac arrest to athletes and their
parents/guardians, which must be signed and returned to the school before the athlete
initiates practice or competition. In the event that an athlete is suspected of sustaining a
concussion or head injury, passes out, or faints during or immediately after participation
in an athletic activity, he/she shall be immediately removed from the activity for the
remainder of the day and shall not be permitted to return to the activity until he/she is
evaluated by a licensed health care provider and receives written clearance to do so.
(Education Code 33479-33479.5, 49475)

On a regular basis, consult with parents/guardians and teachers regarding the school's
educational programs (Education Code 47605)



E 0420.41(f)

CHARTER SCHOOL OVERSIGHT (continued)

28.

Notify parents/guardians of applicant students and currently enrolled students that
parental involvement is not a requirement for acceptance to, or continued
enrollment at, the charter school (Education Code 47605)

Note: Education Code 48907 requires charter schools to establish a written "publications code" related to
students' rights to freedom of speech and of the press. These written rules and regulations must include
reasonable provisions for the time, place, and manner in which free expression may take place within the charter
school's jurisdiction.

28- 29.

30.

31.

29: 32.

30- 33.

31 34.

Provide students the right to exercise freedom of speech and of the press including, but
not limited to, the use of bulletin boards; the distribution of printed materials or petitions;
the wearing of buttons, badges, and other insignia; and the right of expression in official
publications (Education Code 48907, 48950)

Adopt policy that is consistent with the model policy developed by the California
Attorney General addressing the school's response to immigration enforcement,
notify parents/guardians of their children's right to a free public education
regardless of immigration status or religious beliefs, prohibit the collection of
information or documents regarding the immigration status of students or their
family members, and fulfill other requirements of Education Code 234.7

Not collect or solicit social security numbers or the last four digits of social security
numbers from students or their parents/guardians unless otherwise required to do so by
state or federal law (Education Code 49076.7)

Maintain written contemporaneous records that document all student attendance and
make these records available for audit and inspection (Education Code 47612.5)

If a student subject to compulsory full-time education is expelled or leaves the charter
school without graduating or completing the school year for any reason, notify the
Superintendent of the school district of the student's last known address within 30 days
and, upon request, provide that district with a copy of the student's cumulative record,
including a transcript of grades or report card, and health information (Education Code
47605)

If the school serves high school students, submit to the Student Aid Commission, for use
in the Cal Grant program, the grade point average (GPA) of all students in grade 12 and
verification of high school graduation or its equivalent for students who graduated in the
prior academic year. However, such information shall not be submitted when students opt
out or are permitted by the rules of the Student Aid Commission to provide test scores in
lieu of the GPA. (Education Code 69432.9, 69432.92)
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CHARTER SCHOOL OVERSIGHT (continued)

32. 35. Develop a transportation safety plan that includes procedures to ensure that a student is
not left unattended on a school bus, student activity bus, yeuth-bus; or child care motor
vehicle and procedures and standards for designating an adult chaperone, other than the
driver, to accompany students on a school activity bus (Education Code 39831.3)

33:- 36. Comply with the California Building Standards Code as adopted and enforced by the
local building enforcement agency with jurisdiction over the area in which the charter
school is located, unless the charter school facility meets either of the following
conditions: (Education Code 47610, 47610.5)

a.

The facility complies with the Field Act pursuant to Education Code 17280-17317
and 17365-17374.

The facility is exclusively owned or controlled by an entity that is not subject to
the California Building Standards Code, including, but not limited to, the federal
government.

34- 37. Provide reasonable accommodations on campus to a lactating student to express breast
milk, breastfeed an infant child, or address other needs related to breastfeeding
(Education Code 222)

35: 38. Ensure the availability and proper use of emergency epinephrine auto-injectors by:
(Education Code 49414)

a.

Providing school nurses or other voluntary, trained personnel with at least one
regular and one junior device for elementary schools and, for secondary schools,
one regular device if there are no students who require a junior device

Distributing a notice at least once per school year to all staff requesting volunteers
and describing the training that volunteers will receive

Providing defense and indemnification to volunteers for any and all civil liability
from such administration



E 0420.41(h)

CHARTER SCHOOL OVERSIGHT (continued)

36- 39.

40.

41.

42.

3+ 43.

38- 44,

If the school chooses to make an opioid antagonist available to persons suffering, or
reasonably believed to be suffering, from an opioid overdose, comply with the
requirements of Education Code 49414.3, including, but not limited to, providing training
to personnel who volunteer to administer the opioid antagonist

If the school participates in the National School Lunch and/or Breakfast program,
not promote any food or beverage during the school day that does not comply with
state nutritional standards pursuant to Education Code 49430-49434, and not
participate in a corporate incentive program that offers free or discounted non-
nutritious foods or beverages as rewards for students who reach certain academic
goals (Education Code 49431.9)

If the school participates in the National School Lunch and/or Breakfast program,
notify parents/guardians within 10 days of their child’s meal account reaching a
negative balance; ensure that a student with unpaid school meal fees is not shamed,
treated differently, or served a meal that differs from other students; and prohibit
student discipline from resulting in the denial or delay of a nutritionally adequate
meal (Education Code 49557.5)

If the school participates in the National School Lunch and/or Breakfast program
and is a very high poverty school, as defined, apply to the California Department of
Education (CDE) to provide lunch and/or breakfast free of charge to all students
under a federal universal service provision (Education Code 49564)

Promptly respond to all reasonable inquiries from the district, the county office of
education, or the SPI, including, but not limited to, inquiries regarding the school's
financial records (Education Code 47604.3)

Annually prepare and submit financial reports to the district Governing Board and the
County Superintendent of Schools in accordance with the following reporting cycle:

a. By July 1, a preliminary budget for the current fiscal year. For a charter school in
its first year of operation, financial statements submitted with the charter petition
pursuant to Education Code 47605(g) will satisfy this requirement. (Education
Code 47604.33)
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CHARTER SCHOOL OVERSIGHT (continued)

b. By July 1 each-year, an update of the school's goals and the actions to achieve
those goals as identified in the charter, developed using the local control and
accountability plan template adopted by the State Board of Education. This report
shall include a review of the progress toward the goals, an assessment of the
effectiveness of the specific actions toward achieving the goals, a description of
changes the school will make to the specific actions as a result of the review and
assessment, and a listing and description of expenditures for the fiscal year
implementing the specific actions. (Education Code 47604.33, 47606.5, 52064)

When conducting this review, the governing body of the school may consider
qualitative information including, but not limited to, findings that result from any
school quality reviews conducted pursuant to Education Code 52052 or any other
reviews. To the extent practicable, data shall be reported in a manner consistent
with how information is reported on a school accountability report card. The
update shall be developed in consultation with teachers, principals, administrators,
other school personnel, parents/guardians and students. (Education Code
47606.5)

C. By December 15, an interim financial report for the current fiscal year reflecting
changes through October 31. (Education Code 47604.33)

d. By March 15, a second interim financial report for the current fiscal year
reflecting changes through January 31. (Education Code 47604.33)

e. By September 15, a final unaudited report for the full prior year. The report
submitted to the Board shall include an annual statement of all the charter school's
receipts and expenditures for the preceding fiscal year. (Education Code 42100,
47604.33)

f. By December 15, a copy of the charter school's annual, independent financial
audit report for the preceding fiscal year, unless the charter school's audit is
encompassed in the district's audit. The audit report shall also be submitted to the
State Controller and the California Department of Education. (Education Code
47605)




E 0420.41(j)
CHARTER SCHOOL OVERSIGHT (continued)
39: 45. Post specified information related to the prohibition against discrimination under Title 1X

of the Education Amendments of 1972 in a prominent and conspicuous location on the
school web site or on the web site of the charter operator (Education Code 221.61)

40. 46. If a direct-funded charter school, adopt and implement uniform complaint procedures to
resolve complaints of unlawful discrimination or alleged violation of a state or federal
law or regulation governing educational programs, in accordance with 5 CCR 4600-4670
(5 CCR 4600)

41 47. Annually adopt a school accountability report card (Education Code 47612; California
Constitution, Article 16, Section 8.5)

Note: Districts should consult with legal counsel regarding the applicability of state law other than the Education
Code to charter schools.

In addition, charter schools shall comply with the state and federal constitutions, applicable
federal laws, and state laws that apply to governmental agencies in general, such as the Brown
Act requirements in Government Code 54950-54963 and the conflict of interest laws in
Government Code 1090-1099 and 87100-91014.
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CSBA Sample
Board Policy

Business and Noninstructional Operations BP 3514(a)

ENVIRONMENTAL SAFETY

Note: The following optional policy may be revised to reflect district practice.

Education Code 17070.75 requires any each district participating in the state's School Facility Program er
Deferred-Maintenance-Program to have a facility inspection system-in—place-to ensure that facilitiesare each
school faC|I|ty is kept in good repair. as-defired-in Pursuant to Education Code 17002, a facility is in "*good
repair’ when it is maintained in a manner that ensures that it is clean, safe, and functional in accordance
with criteria set forth in and-determined-acecording-to the Facility Inspection Tool developed by the Office of
Public School Construction. Fhis-teel-includes-a-number-of-environmental-safety conditions:—sSee AR 3517 -
Facilities Inspection. In addition, the U.S. Environmental Protection Agency (EPA) has developed the Healthy
School Environments Assessment Tool (HealthySEAT), a software program designed to be customized by
districts to conduct voluntary self-assessments of environmental conditions, such as chemical management,
hazardous materials and waste, indoor and outdoor air quality, moisture/mold control, pest control, ultraviolet
radiation, and construction/renovation of school facilities. For further information, see EPA's web site.

The Governing Board recognizes its obligation to provide a safe and healthy environment at
school facilities for students, staff, and community members. The Superintendent or designee
shall regularly assess school facilities to identify environmental health risks and —He/she shall
establish—a—comprehensive—plan develop strategies to prevent and/or mitigate environmental
hazards. He/she shall consider based-en-a-consideration-of the proven effectiveness of various
options, anticipated short-term and long-term costs and/or savings to the district, and the
potential impact on staff and students, including the impact on student achievement and
attendance. attendance, student attendance, and student achievement.

(cf. 0200 - Goals for the School District)

(cf. 0400 - Comprehensive Plans)

(cf. 1312.4 - Williams Uniform Complaint Procedures)
(cf. 3516 - Emergencies and Disaster Preparedness Plan)
(cf. 3516.3 - Earthquake Emergency Procedure System)
(cf. 3517 - Facilities Inspection)

(cf. 4157/4257/4357 - Employee Safety)

(cf. 5142 - Safety)
(cf. 7111 - Evaluating Existing Buildings)

feHewmg—Such strategies shaII focus on maX|m|zmg healthy mdoor air quallty monltorlng
the quality of outdoor air and adjusting outdoor activities as necessary; reducing exposure
to vehicle emissions; minimizing exposure to lead and mercury; reducing the risk of unsafe
drinking water; inspecting and properly abating asbestos; appropriately storing, using,
and disposing of potentially hazardous substances; using effective least toxic pest
management practices; reducing the risk of foodborne illness; and addressing any other
environmental hazards identified during facilities inspections.



ENVIRONMENTAL SAFETY (continued)

(cf. 3510 - Green School Operations)

(cf. 3513.3 - Tobacco-Free Schools)

(cf. 3514.1 - Hazardous Substances)

(cf. 3514.2 - Integrated Pest Management)

(cf. 3516.5 - Emergency Schedules)

(cf. 3540 - Transportation)

(cf. 3541.1 - Transportation for School-Related Trips)
(cf. 3542 - School Bus Drivers)

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 5141.23 - Asthma Management)

(cf. 5141.7 - Sun Safety)

(cf. 5142.2 - Safe Routes to School Program)

(cf. 6142.7 - Physical Education and Activity)

(cf. 6163.2 - Animals at School)

(cf. 7150 - Site Selection and Development)

BP 3514(h)




BP 3514(c)

ENVIRONMENTAL SAFETY (continued)




BP 3514(d)

ENVIRONMENTAL SAFETY (continued)

Note: Health and Safety Code 116277, as added by AB 746 (Ch. 746, Statutes of 2017), requires a
community water system serving a school to test for lead in the potable water system of the school and, if
the school's lead level exceeds a defined level, the district must notify parents/guardians, take immediate
steps to shut down all fountains and faucets where the excess lead levels may exist, and provide a potable
source of drinking water to students. Schools that have their own water supply, such as a well, are
required to test for lead, copper, and other contaminants in tap water pursuant to other state and federal
law and regulations, including 22 CCR 64670-64679 and 40 CFR 141.80-141.91. See the California Water
Boards' ""Frequently Asked Questions about Lead Testing of Drinking Water in California Schools:
Updated for Assembly Bill 746/Health and Safety Code 116277."" For more information in regard to lead
exposure and remediation, see the accompanying administrative regulation.

In developing strategies to promote healthy school environments, the Superintendent or designee
may consult and collaborate with local environmental protection agencies, health agencies,
water boards, and other community organizations.

(cf. 1020 - Youth Services)

The Superintendent or designee shall provide the district's maintenance and facilities staff, bus
drivers, food services staff, teachers, and other staff as appropriate with professional
development regarding their responsibilities in implementing strategies to improve and maintain
environmentally safety safe and healthy atthe schools.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

The Superintendent or designee shall notify the Board, staff, parents/guardians, students, and/or
governmental agencies, as appropriate, if an environmental hazard is discovered at a school site.
The notification shall provide information about the district's actions to remedy the hazard and
may recommend health screening of staff and students.

(cf. 5141.6 - School Health Services)

Legal Reference: (see next page)



BP 3514(e)

ENVIRONMENTAL SAFETY (continued)

Legal Reference:
EDUCATION CODE
17002 Definition of "good repair"
17070.75 Facilities inspection
17582 Deferred maintenance fund
17590 Asbestos abatement fund
17608-17613-17614 Healthy Schools Act of 2000, least toxic pest management practices
32080-32081 Carbon monoxide devices
32240-32245 Lead-Safe Schools Protection Act
48980.3 Notification of pesticides
49410-49410.7 Asbestos materials containment or removal
FOOD AND AGRICULTURAL CODE
11401-12408 Pest control operations and agricultural chemicals
13180-13188 Healthy Schools Act of 2000, least toxic pest management practices
GOVERNMENT CODE
3543.2 Scope of representation; right to negotiate safety conditions
HEALTH AND SAFETY CODE
105400-105430 Indoor environmental quality
113700-114437 California Retail Food Code, sanitation and safety requirements
116277 Lead testing of potable water at schools and requirements to remedy
CODE OF REGULATIONS, TITLE 5
14010 Standards for school site selection
CODE OF REGULATIONS, TITLE 8
337-339 Hazardous substances list
340-340.2 Occupational safety and health, rights of employees
1528-1533-1537 Construction safety orders; exposure to hazards
5139-5223 Control of hazardous substances
CODE OF REGULATIONS, TITLE 13
2025 Retrofitting of diesel school buses
2480 Vehicle idling
CODE OF REGULATIONS, TITLE 17
35001-36100 Lead abatement services
CODE OF REGULATIONS, TITLE 22
64670-64679 Lead and copper in drinking water
CODE OF REGULATIONS, TITLE 24
915.1-915.7 California Building Standards Code; carbon monoxide devices
UNITED STATES CODE, TITLE 7
136-136y Use of pesticides
UNITED STATES CODE, TITLE 15
2601-2629 Control of toxic substances
2641-2656 Asbestos Hazard Emergency Response Act
UNITED STATES CODE, TITLE 42
1758 Food safety and inspections
CODE OF FEDERAL REGULATIONS, TITLE 40
141.1-141.723 Drinking water standards
745.61-745.339 Lead-based paint standards
763.80-763.99 Asbestos-containing materials in schools
763.120-763.123 Asbestos worker protections

Management Resources: (see next page)



BP 3514(f)
ENVIRONMENTAL SAFETY (continued)

Management Resources:
CSBA PUBLICATIONS
Indoor Air Quality: Governing Board Actions for Creating Healthy School Environments, Policy Brief,
July 2008
Asthma Management in the Schools, Policy Brief, March 2008
Food Safety Requirements, Fact Sheet, October 2007
Sun Safety in Schools, Policy Brief, July 2006
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
School Site Selection and Approval Guide, 2000
Indoor Air Quality, A Guide for Educators, 1995
CALIFORNIA DEPARTMENT OF HEALTH SERVICES PUBLICATIONS
Report to the Legislature: Lead Hazards in California's Public Elementary Schools and Child Care
Facilities, April 1998
CALIFORNIA ENVIRONMENTAL PROTECTION AGENCY: AIR RESOURCES BOARD
PUBLICATIONS
Facts about Truck and Bus Regulation School Bus Provisions, rev. March 22, 2011
CALIFORNIA STATE WATER RESOURCES CONTROL BOARD PUBLICATIONS
Frequently Asked Questions about Lead Testing of Drinking Water in California Schools; Updated for
Assembly Bill 746/Health and Safety Code 116277, December 15, 2017
DIVISION OF THE STATE ARCHITECT PUBLICATIONS
K-12 Occupancy Classification and Load Factors, IR A-26, rev. April 18, 2012
U.S. ENVIRONMENTAL PROTECTION AGENCY PUBLICATIONS
A Citizen's Guide to Radon: The Guide to Protecting Yourself and Your Family from Radon, 2016
Healthy School Environments Assessment Tool, rev. 2015
Indoor Air Quality Tools for Schools, rev. 2007-2009
Healthy School Environments-Assessment Fool. 2007
Mold Remediation in Schools and Commercial Buildings, September 2008

The ABCs of Asbestos in Schools, rev. August 2003

How to Manaqe Asbestos in School Bulldlnqs AHERA Desmnated Person s Self-Study Guide, 1996
WEB SITES

CSBA: http://www.csba.org

AirNow: http://www.airnow.gov

American Association of School Administrators: http://www.aasa.org

California Air Resources Board: http://www.arb.ca.gov

California Building Standards: http://www.bsc.ca.gov/codes.aspx

California Department of Education, Health and Safety: http://www.cde.ca.gov/lIs/fa/hs
California Department of Pesticide Regulation: http://www.cdpr.ca.gov

California Department of Public Health: http://www.cdph.ca.gov

Callfornla State Water Resources ControI Board https [lwww.waterboards.ca.gov

Centers for Disease Control and Preventlon http //www cdc gov
Consumer Product Safety Commission: http://www.cpsc.gov

National Center for Environmental Health: http://www.cdc.gov/nceh
Occupational Safety and Health Administration: http://www.osha.gov
U.S. Environmental Protection Agency: http://www.epa.gov
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CSBA Sample

Administrative Regulation
Business and Noninstructional Operations AR 3514(a)

ENVIRONMENTAL SAFETY

Note: The following optional administrative regulation may be revised to reflect district practice.

The following paragraph may be revised to reflect the job position(s) designated to coordinate the district's
environmental safety programs.

The Superintendent may designate and train one or more employees to oversee and coordinate
the district's environmental safety program(s). The responsibilities of the coordinator(s) shall
include, but are not limited to, overseeing assessments of district facilities, recommending
strategies for the prevention and mitigation of environmental health risks, ensuring effective
implementation of environmental safety strategies, and reporting to the Superintendent regarding
the district's progress in addressing environmental safety concerns.

(cf. 3510 - Green School Operations)

(cf. 3511 - Energy and Water Management)
(cf. 3517 - Facilities Inspection)

(cf. 4157/4257/4357 - Employee Safety)

(cf. 5142 - Safety)
(cf. 7111 - Evaluating Existing Buildings)
(cf. 7150 - Site Selection and Development)

Indoor Air Quality

Note: The followingeptional-section addresses-strategiesfor-maintaining-healthy-indoorairquality-and may be

revised to reflect district practice. For further information, see the U.S. Environmental Protection Agency's
(EPA) Indoor Air Quality Tools for Schools an icy-briefs-on-tndoo Air-Quahity: erning-Board
Action or-Creating-Healthy a\Vi1

In order to provide proper ventilation, humidity, and temperature in school facilities and to
reduce indoor air contaminants, the Superintendent or designee shall ensure that the following
strategies are implemented:

1. Mechanically driven heating, ventilation, and air conditioning systems shall be operated
continuously during working hours except under the circumstances specified in 8 CCR
5142. The systems shall be inspected at least annually and problems corrected within a
reasonable time. Where the air supply is filtered, the filters shall be replaced or cleaned
regularly to prevent significant reductions in airflow. Documentation of inspections, tests
of ventilation rates, and maintenance shall be retained for at least five years. (8 CCR
5142-5143)

(cf. 3580 - District Records)



AR 3514(b)

ENVIRONMENTAL SAFETY (continued)

Staff shall ensure that airflow is not obstructed by the blocking of ventilators with
posters, furniture, books, or other obstacles.

School facilities shall be regularly inspected for water damage, spills, leaks in plumbing
and roofs, poor drainage, and improper ventilation so as to preclude the buildup of mold
and mildew. Wet building materials and furnishings shall be dried within 48 hours if
possible to prevent mold growth. When evidence of mold or mildew is found,
maintenance staff shall locate and repair the source of water intrusion and remove or
clean moldy materials.

Exterior wall and foundation cracks and openings shall be sealed as soon as possible to
minimize seepage of radon into buildings from surrounding soils.

Least toxic pest management practices shall be used to control and manage pests at
school sites. (Education Code 17608-17614; Food and Agriculture Code 13182)

(cf. 3514.2 - Integrated Pest Management)

any OR—ane 3 Ay 3 The
Superintendent or designee shall install a carbon monoxide detector or alarm in all
school buildings that contain a each-seheol-bullding-that-containsafossH fuel-burning
appliance, fireplace, or forced-air furnace. The device or alarm shall be placed located
in close proximity to the furnraee appliance in order to accurately detect and alert school
personnel of any leakage of carbon monoxide. (24 CCR 915.1-915.7)

Schedules and practices for routine housekeeping and maintenance shall be designed to
effectively reduce levels of dust, dirt, and debris. Plain water, soap and water, or low-
emission cleaning products shall be used whenever possible. Aerosols, including air
fresheners and other products containing ozone, shall be avoided to the extent possible.

(cf. 5141.23 - Asthma Management)

7.

Painting of school facilities and maintenance or repair duties activities that require the
use of potentially harmful substances shall be limited to those times when school is not in
session. Following any such activity, the facility shall be properly ventilated with
adequate time allowed prior to reopening for use by any person.



AR 3514(c)

ENVIRONMENTAL SAFETY (continued)

8. Paints, adhesives, and solvents shall be used and stored in well-ventilated areas. These
items shall be purchased in small quantities to avoid storage exposure.

(cf. 3514.1 - Hazardous Substances)

9. To the extent possible, printing and duplicating equipment that may generate indoor air
pollutants, such as methyl alcohol or ammonia, shall be placed in locations that are well
ventilated and not frequented by students and staff.

10.  The district's tobacco-free schools policy shall be consistently enforced in order to reduce
the health risks caused by second-hand smoke.

(cf. 3513.3 - Tobacco-Free Schools)

11. Staff and students shall be asked to refrain from bringing common irritants such as furred
or feathered animals, stuffed toys that may collect dust mites, scented candles, incense, or
air fresheners and from using perfume or cologne, scented lotion or hair spray, nail polish
or nail polish remover, or other personal care products that are not fragrance-free in
classrooms or other enclosed areas or buildings.

(cf. 6163.2 - Animals at School)

Outdoor Air Quality

Note: The following eptienal section may be revised to reflect district practice. Forecasts of ozone levels and
particle pollution are available through the federal AirNow web site and may be printed in local newspapers.
The district may monitor ultraviolet radiation levels through the EPA's UV Index web site; see BP 5141.7 - Sun

Safety and-CSBA'spolicy-briefon-Sun-Safety-in Schools.

The Superintendent or designee may monitor local health advisories and outdoor air quality
alerts, including forecasts of ozone levels, particle pollution, ardfer ultraviolet radiation levels,
and/or temperature and humidity.

Whenever these measures indicate a significant health risk, the Superintendent or designee shall
communicate with each principal so that outdoor activities, especially those requiring prolonged
or heavy exertion, may be avoided, limited in duration, or modified as necessary for all persons
or for persons who may be particularly susceptible to the health risk involved.

(cf. 5141.7 - Sun Safety)

(cf. 6142.7 - Physical Education and Activity)

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.2 - Athletic Competition)



AR 3514(d)
ENVIRONMENTAL SAFETY (continued)

Vehicle Emissions

Note: 13 CCR 2480 prohibits idling of school buses, student activity buses, and other commercial motor
vehicles within 100 feet of a school except under specified conditions; see AR 3542 - School Bus Drivers for
additional language reflecting these requirements.

In order to reduce public exposure to toxic air contaminants, school bus drivers and other drivers
of commercial motor vehicles shall limit unnecessary idling of vehicles at or near schools in
accordance with 13 CCR 2480. The Superintendent or designee may also request
parents/guardians to turn off their vehicles when they are idling on school grounds and
encourage students to walk and/or bicycle to school.

(cf. 3540 - Transportation)

(cf. 3541.1 - Transportation for School-Related Trips)
(cf. 3542 - School Bus Drivers)

(cf. 5142.2 - Safe Routes to School Program)

Note: Pursuant to 13 CCR 2025, any district that owns, operates, leases, or rents a diesel-fueled, dual-fueled, or
alternative diesel-fueled school bus with a gross vehicle weight rating over 14,000 pounds that was
manufactured on or after April 1, 1977 is required to have installed a particulate filter in the bus that reduces

diesel particulate matter emissions by 85 percent. Fhe-district-must-ensure-that 100-percent-of-itsfleet-complies
mth—thrs—reqwement—by—&anea%ZOM—An exceptlon eX|sts for any school bus that operates fewer than 1 000

mlles per year

Apr|I 1, 1977 must should already be retired.

Any diesel-fueled, dual-fueled, or alternative diesel-fueled school bus with a gross vehicle

weight rating over 14,000 pounds-manufactured-on-or-after-AprH-1-1977-shall be equipped with

a particulate filter designed to reduce particulate matter emissions, oxides of nitrogen emissions,
and other pollutants. (13 CCR 2025)

Drinking Water

Note: The following eptienal section addresses the quality of tap water available in schools. See AR 3550 -
Food Service/Child Nutrition Program for information about requirements to make fresh drinking water
available during mealtimes.

The quality and safety of the district's drinking water sources shall be regularly assessed, and
drinking fountains shall be regularly cleaned and maintained to avoid the presence of dirt, mold,
or other impurities or health concerns.

Whenever levels—of-arsenie,bacteria,—er—other any contaminants in the drinking water are
determined to be a concern, the Superintendent or designee shall take reasonable steps to



AR 3514(e)

ENVIRONMENTAL SAFETY (continued)

identify the source and m|t|gate the concern to ensure the ava|Iab|I|ty of safe dr|nk|ng

assuted—te—be—safe As needed the Superlntendent or deS|gnee may—e*pfeFe shaII prowde
alternatives sources of drinking water, such as bottled water, to ensure that students have
access to fresh drlnklng water at mealtlmes and at other tlmes throughout the day. As—neeeleel—

mt#rgtams—per—hter—Health and Safety Code 116277 as added by AB 746 (Ch 746 Statutes of 2017)
requires a community water system serving a school constructed before January 1, 2010 to test for lead in
the potable water system of the school. If the school's lead level exceeds 15 parts per billion (equivalent to
.015 milligrams per liter), the district must notify parents/guardians, take immediate steps to shut down
all fountains and faucets where the excess lead levels may exist, and provide a potable source of drinking
water to students. See the California Water Boards' ""Frequently Asked Questions about Lead Testing of
Drinking Water in California Schools: Updated for Assembly Bill 746/Health and Safety Code 116277."
Schools that have their own water supply, such as a well, are required to test for lead, copper, and other
contaminants in tap water pursuant to other state and federal law and regulations, including 22 CCR
64670-64679 and 40 CFR 141.80-141.91, and may revise the following paragraph to reflect applicable
requirements.

Whenever testing of drinking water finds concentrations of lead that exceed federal and state

standards, -in 40 CFR 141.80 and 22 CCR 64678, water outlets shall be flushed thoroughly each

Superlntendent or designee shall notlfy parents/guardlans and take |mmed|ate steps to
make inoperable any fountains or faucets where excess lead levels may exist. (Health and
Safety Code 116277)

Lead Exposure

Note: The following eptienal section reflects recommendations of the EPA. For further information, the district
may contact its city or county lead poisoning prevention program.

In addition to keeping school facilities as dust-free and clean as possible, the following steps
shall be taken to minimize potential exposure to lead in school facilities:



AR 3514(f)

ENVIRONMENTAL SAFETY (continued)

1. Lead-based paint, lead plumbing and solders, or other potential sources of lead
contamination shall not be used in the construction of any new school facility or the
modernization or renovation of any existing school facility. (Education Code 32244)

2. Lead exposure hazards shall be evaluated before any renovation or remodeling is begun,
and children shall not be allowed in or near buildings in which these activities may create
lead dust. Contractors and workers shall comply with state and federal standards related
to the handling and disposal of lead debris and the clean-up and containment of dust
within the construction area.

Note: 17 CCR 35001-36100 contain state standards for lead abatement services. In addition, 40 CFR 745.61-
745.339 extend federal standards for renovations involving lead-based paint to child-occupied facilities, which
include preschools and elementary schools.

3. Lead-based painted surfaces that are in good condition shall be kept intact. If lead-based
paint is peeling, flaking, or chalking, contractors or workers shall follow state and federal
standards for safe work practices to minimize contamination when removing the paint.

4. Soil with high low lead content may be covered with grass, other plantings, concrete, or
asphalt. For soil with high lead content, removal and abatement are required.

5. Drinking water shall be regularly tested for lead and remediated as provided in the
section "Drinking Water" above.

Any action to abate existing lead hazards, excluding containment or cleaning, shall be taken only
by contractors, inspectors, and workers certified by the California Department of Public Health
in accordance with 17 CCR 35001-35099. (Education Code 32243)

The Superintendent or designee shall notify parent/guardians, teachers, and staff members
if significant risk factors for lead exposure are found. (Education Code 32243)

Mercury Exposure

Note: The following eptienal section may be revised to reflect district practice. Mercury may exist in schools in
thermometers, barometers, switches, thermostats, flowmeters, lamps, and other sources. Although devices
containing mercury are considered safe as long as the mercury is sealed, if a device is broken and mercury spills,
the health of students and staff may be endangered.

The Superintendent or designee shall identify any products containing mercury that are present
in district facilities and, to the extent possible, shall replace them with mercury-free alternatives.



AR 3514(g)

ENVIRONMENTAL SAFETY (continued)

Note: The EPA's web site contains detailed procedures for cleaning up a small mercury spill, actions that should
never be taken in the event of a spill, and items that should be assembled in a mercury spill kit.

Staff shall receive information about proper procedures to follow in the event of a mercury spill.
Clean-up instructions, a clearly labeled kit with necessary clean-up supplies, and a list of local
resources shall be readily accessible.

In the event of a spill, staff shall evacuate all students from the immediate area of the spill,
ensure that any clothing or other items with mercury on them remain in the room, open windows
to the outside, and close doors to other parts of the school. Staff who are trained in proper clean-
up procedures may carefully clean a small spill. As needed for larger or difficult-to-clean spills,
the Superintendent or designee shall use an experienced professional referred by the local health
department or environmental agency.

Any products containing mercury shall be properly disposed at an appropriate hazardous waste
collection facility.

Asbestos Management

Note: The-following-section-is—optional. Education Code 49410-49410.7 and the federal Asbestos Hazard
Emergency Response Act (AHERA) (15 USC 2641-2656; 40 CFR 763.80-763.99) contain requirements for
asbestos inspection and abatement which are applicable to school districts. For further information, consult the
local air quality management district or air pollution control district.

40 CFR 763.84 requires the district to designate a person who will be responsible for ensuring that federal and
state requirements are properly implemented. According to the EPA, this designated person is not required to be
a licensed ashestos consultant, but the district must verify that he/she has received proper training. The specific
knowledge that the designated person must have is described in the EPA's publication How to Manage Asbestos
in School Buildings: AHERA Designated Person's Self-Study Guide. The following section may be revised to
reflect the position designated to fulfill this responsibility, who may be the same person designated above to
coordinate all of the district's environmental safety programs.

The Superintendent shall designate an employee who shall ensure that the district's
responsibilities related to asbestos inspection and abatement are implemented in accordance with
federal and state regulations. This employee shall receive adequate training to perform these
duties, including, as necessary, training on the health effects of asbestos; detection,
identification, and assessment of asbestos-containing materials; options for controlling asbestos-
containing building materials; asbestos management programs; and relevant federal and state
regulations. (40 CFR 763.84)

(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

The designated employee shall ensure that the district complies with the following requirements:



AR 3514(h)

ENVIRONMENTAL SAFETY (continued)

School facilities shall be inspected for asbestos-containing materials as necessary in
accordance with the following:

a. Any school building that is leased, acquired, or otherwise used by the district shall
be inspected for asbestos-containing materials prior to its use as a school building,
unless exempted by federal regulations. (40 CFR 763.85, 763.99)

b. At least once every six months, the district shall conduct a periodic surveillance
consisting of a visual inspection of each school building that contains or is
assumed to contain asbestos-containing building materials. (40 CFR 763.92)

C. At least once every three years, the district shall conduct a re-inspection of all
known or assumed asbestos-containing building materials in each school building.
(40 CFR 763.85)

Based on the results of the inspection, an appropriate response which is sufficient to
protect human health and the environment shall be determined from among the options
specified in 40 CFR 763.90. The district may select the least burdensome response,
taking into consideration local circumstances, including occupancy and use patterns
within the school building and economic concerns such as short-term and long-term
costs. (40 CFR 763.90)

An asbestos management plan for each school site shall be maintained and regularly
updated to keep it current with ongoing operations and maintenance, periodic
surveillance, inspection, re-inspection, and response action activities. (15 USC 2643; 40
CFR 763.93)

The asbestos management plan shall be available for inspection in district and school
offices during normal business hours. Parent/guardian, teacher, and employee
organizations shall be annually informed of the availability of these plans. (40 CFR
763.84, 763.93)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 5145.6 - Parental Notifications)

4.

Staff, students, and parents/guardians shall be informed at least once each school year
about any inspections, response actions, and post-response actions, including periodic re-
inspection and surveillance activities, that are planned or in progress. (40 CFR 763.84)

Inspections, re-inspections, periodic surveillance, and response actions, including
operations and maintenance, shall be conducted in compliance with state and federal



AR 3514(i)

ENVIRONMENTAL SAFETY (continued)

regulations for the protection and safety of workers and all other individuals. (Education
Code 49410.5; 40 CFR 763.84)

Asbestos inspection and abatement work, preparation of a management plan, and any
maintenance activities that may disturb asbestos-containing building materials, except for
emergency repairs or small-scale, short-duration maintenance activities, shall be
completed by state-certified asbestos inspectors or contractors. (15 USC 2646; 40 CFR
763.84, 763.85, 763.91)

6. All custodial and maintenance employees shall be properly trained in accordance with
applicable federal and/or state regulations. (40 CFR 763.84)

All district maintenance and custodial staff who may work in a building that contains
asbestos-containing materials, regardless of whether they are required to work with such
materials, shall receive at least two hours of related asbestos awareness training. New
maintenance and custodial staff shall receive such training within 60 days after beginning
employment. Any maintenance or custodial staff who conduct activities that will disturb
asbestos-containing materials shall receive 14 hours of additional training. The trainings
shall address the topics specified in 40 CFR 763.92. (15 USC 2655; 40 CFR 763.84,
763.92)

7. Short-term workers, such as telephone repair workers, utility workers, or exterminators,
who may come in contact with asbestos in a school shall be provided information
regarding the locations of known or suspected asbestos-containing building materials.
(40 CFR 763.84)

8. Warning labels shall be posted immediately adjacent to any known or suspected asbestos-
containing building material located in routine maintenance areas in accordance with 40
CFR 763.95. (40 CFR 763.84)

The district shall maintain, in both the district and school offices and for a period of three years,
records pertaining to each preventive measure and response action taken; staff training; periodic
surveillances conducted; cleaning, operations, and maintenance activities; and any fiber release
episode. (40 CFR 763.94)
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CSBA Sample
Board Policy

Business and Noninstructional Operations BP 3514.1(a)

HAZARDOUS SUBSTANCES

| Note: The following optional policy may be revised to reflect district practice. |
The Governing Board desires to provide a safe school environment that protects students and
employees from exposure to any potentially hazardous substances that—+ay—be used in the
district's educational program and in the maintenance and operation of district facilities and
equipment.

(cf. 3514 - Environmental Safety)

(cf. 4119.42/4219.42/4219-424319.42 - Exposure Control Plan for Bloodborne Pathogens)
(cf. 4157/4257/4357 - Employee Safety)

(cf. 5141.22 - Infectious Diseases)

(cf. 5142 - Safety)

Insofar as reasonably possible, the Superintendent or designee shall minimize the quantities of
hazardous substances stored and used on school property. When hazardous substances must be
used, the Superintendent or designee shall give preference to materials that cause the least risk to
people and the environment.

(cf. 3510 - Green School Operations)
(cf. 3514.2 - Integrated Pest Management)

Note: Pursuant to Education Code 49401.5, districts may request consultation services from the Department of
Industrial Relations, Division of Occupational Safety and Health, to ensure that hazardous materials are being
used and stored safely in schools. See the accompanying administrative regulation for legal requirements related
to storage and disposal of hazardous substances.

The Superintendent or designee shall ensure that all potentially hazardous substances on district
properties are inventoried, used, stored, and regularly disposed of in a safe and legal manner.

The Superintendent or designee shall develop, implement, and maintain a written hazard
communication program in accordance with 8 CCR 5194 and shall ensure that employees,
students, and others as necessary are fully informed about the properties and potential hazards of
substances to which they may be exposed.

(cf. 1240 - Volunteer Assistance)



BP 3514.1(b)

HAZARDOUS SUBSTANCES (continued)

Note: The following paragraph is for use by districts that offer science laboratory classes, at any grade level, that
expose employees to hazardous substances. Pursuant to 8 CCR 5191, any employer that maintains a workplace
where there is laboratory use of hazardous chemicals (i.e., where relatively small quantities of hazardous
chemicals are used but not produced) is required to have a written chemical hygiene plan to protect employees.
See the accompanying administrative regulation for required program components.

In addition, Education Code 49340-49341 encourage educational efforts to increase awareness of students and
staff dealing with hazardous materials in school laboratories in order to minimize injuries, loss of property, and
classroom disruptions. For further information about safe handling of potentially hazardous substances in science
laboratory classes, see the California Department of Education's Science Safety Handbook for California Public
Schools.

The Superintendent or designee shall develop specific measures to ensure the safety of students
and staff in school laboratories where hazardous chemicals are used. Such measures shall include
the development and implementation of a chemical hygiene plan in accordance with 8 CCR 5191
and instruction to students about proper handling of hazardous substances.

(cf. 6142.93 - Science Instruction)

Note: The following paragraph may be revised to reflect the grade levels offered by the district. Education
Code 32064 prohibits the use of arts and crafts materials containing toxic substances in grades K-6, and
requires that any materials with toxic substances used in grades 7-12 meet specified labeling standards
that inform users of the long-term health risks and provide instructions for safe use. For additional
information and a list of materials prohibited in grades K-6, see the California Office of Environmental
Health Hazard Assessment publication Art and Craft Materials in Schools: Guidelines for Purchasing and
Safe Use.

The Superintendent or designee shall not order or purchase for use in grades K-6 any arts
and crafts materials containing a substance determined by the California Office of
Environmental Health Hazard Assessment to be toxic. The Superintendent or designee
shall not purchase any such toxic material for use in grades 7-12 unless it includes a
warning label as specified in Education Code 32065 that identifies any toxic ingredients,
warns of potential adverse health effects, and describes procedures for safe use and
storage. (Education Code 32064)

Legal Reference: (see next page)



BP 3514.1(c)

HAZARDOUS SUBSTANCES (continued)

Legal Reference:
EDUCATION CODE
32060-32066 Toxic art supplies in schools
49340-49341 Hazardous substances education
49401.5 Legislative intent; consultation services
49411 Chemical listing; compounds used in school programs; determination of shelf life; disposal
FOOD AND AGRICULTURAL CODE
12981 Regulations re pesticides and worker safety
HEALTH AND SAFETY CODE
25163 Transportation of hazardous wastes; registration; exemptions; inspection
25500-25520 Hazardous materials release response plans; inventory
108100-108515 California Hazardous Substances Act
LABOR CODE
6360-6363 Hazardous Substances Information and Training Act
6380-6386 List of hazardous substances
CODE OF REGULATIONS, TITLE 8
339 List of hazardous substances
3203 IlIness and injury prevention program
3204 Records of employee exposure to toxic or harmful substances
5139-5230 Control of hazardous substances, especially
5154.1-5154.2 Ventilation
5161 Definitions
5162 Emergency eyewash and shower equipment
5163 Control of spills
5164 Storage of hazardous substances
5191 Occupational exposure to hazardous chemicals in laboratories; chemical hygiene plan
5194 Hazard communication
CODE OF REGULATIONS, TITLE 22
67450.40-67450.49 School hazardous waste collection, consolidation, and accumulation facilities

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Science Safety Handbook for California Public Schools, 2012
CALIFORNIA OFFICE OF ENVIRONMENTAL HEALTH HAZARD ASSESSMENT
PUBLICATIONS
Art and Craft Materials in Schools: Guidelines for Purchasing and Safe Use, September 17, 2016
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://cde.ca.gov
California Office of Environmental Health Hazard Assessment: http://www.oehha.ca.gov
Department of Industrial Relations, Cal/OSHA: http://www.dir.ca.gov/dosh
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CSBA Sample
Board Policy

Business and Noninstructional Operations BP 3516(a)

EMERGENCIES AND DISASTER PREPAREDNESS PLAN

Note: 5 CCR 560 mandates that the Governing Board adopt policy for use by district schools in formulating
individual civil defense and disaster preparedness plans.

The Governing Board recognizes that all district staff and students must be prepared to respond
quickly and responsibly to emergencies, disasters, and threats of disaster. The district shall take
all reasonable steps to prevent and/or mitigate the impact of a disaster on district students,
staff, and schools.

Note: Education Code 32282 requires that emergency disaster procedures, including, but not limited to,
earthquake emergency procedures be mcorporated into the comprehenswe school safety plan —melemng

Mé@——@mnprehensweéafety—lllan} See BP/AR 0450 - Comprehenswe Safety Plan and AR 35163 -

Earthquake Emergency Procedure System. For districts with an average daily attendance (ADA) over
2,500, the comprehensive safety plan is a school-level plan developed by the school site council or school
safety planning committee. Districts with an ADA of 2,500 or less may instead choose to develop a
districtwide plan. The following paragraph may be revised to reflect district practice and the individuals
or groups responsible for developing the disaster preparedness plan.

The Superintendent or designee shall develop and maintain a disaster preparedness plan which
detats—provisions—for-handlng—emergencies—and—disasters contains routine and emergency
disaster procedures, including, but not limited to, earthquake emergency procedures, and
adaptations for individuals with disabilities in accordance with the Americans with
Disabilities Act. and—whichSuch procedures shall be ireluded—in incorporated into the
istriets-comprehensive school safety plan. (Education Code 32282)

(cf. 0400 - Comprehensive Plans)
(cf. 0450 - Comprehensive Safety Plan)
(cf. 3516.3 - Earthquake Emergency Procedure System)

Note: The following optional paragraph reflects a recommendation from the U.S. Department of Education’s

has—published—Practical Information—on—Crisis Planning Guide for Developing High-Quality School

Emerqencv Operatlons Plans Wh+eh—rs avallable on |ts Web site, and may be reV|sed to reflect dlstrlct




BP 3516(h)

EMERGENCIES AND DISASTER PREPAREDNESS PLAN (continued)

In developing the district—and—schoel—emergency disaster preparedness plans, the
Superintendent or designee shall eelaberate-with involve district staff at all levels, including

administrators, district police or security officers, facilities managers, transportation
managers, food services personnel, school psychologists, counselors, school nurses,
teachers, classified employees and publlc information officers. As approprlate he/she shaII
also collaborate with eity
administrators: law enforcement, fire safety off|C|aIs emergency medlcal services, health and
mental health professionals, parents/guardians, and students.

(cf. 0420 - School Plans/Site Councils)
(cf. 1220 - Citizen Advisory Committees)
(cf. 3513.3 - District Police/Security Department)

wrth—this—mtegranerrln order to be eI|g|bIe for relmbursement of response reIated personnel costs due to a
Governor-proclaimed disaster, each district must follow the Standardized Emergency Management System
(SEMS) guidelines (Government Code 8607; 19 CCR 2400-2450) to coordinate multiple-jurisdiction or
multiple-agency operations. The guidelines urge districts to formally adopt policy language giving clear
direction to staff to meet SEMS requirements. Districts may contact the California Governor's Office of
Emergency Services (Cal OES) for more information.

In addition, public agencies must comply with the National Incident Management System (NIMS). See the
Federal Emergency Management Agency's publication National Incident Management System. In
accordance with the State of California Emergency Plan, Cal OES is the principal coordinator for NIMS
implementation statewide and will annually communicate, monitor, and implement NIMS requirements
in cooperation with state and local agencies.

Fhe-Superintendent-or-destghee The plan shall use comply with state-approved Standardized

Emergency Management System (SEMS) guidelines established for multiple-jurisdiction or
multlple agency operations and with the Natlonal InC|dent Management System. and-the

The Superintendent or designee shall provide training to employees regarding their
responsibilities, including periodic drills and exercises to test and refine staff's
responsiveness in the event of an emergency.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)



BP 3516(c)

EMERGENCIES AND DISASTER PREPAREDNESS PLAN (continued)

Note: Pursuant to Education Code 32282, regquires—that-emergency—procedures—be—incorporated—into—the
comprehensive-school-safety plan—including-a procedure to allow the use of school facilities for mass care and

welfare shelters during disasters or other emergencies must be incorporated into the comprehensive school
safety plan. See AR 0450 - Comprehensive Safety Plan.

The Board shall grant the use of school buildings, grounds, and equipment to public agencies,
including the American Red Cross, for mass care and welfare shelters during disasters or other
emergencies affecting the public health and welfare. The Board shall cooperate with such
agencies in furnishing and maintaining whatever services they the district may deem necessary
to meet the community's needs. (Education Code 32282)

(cf. 1330 - Use of School Facilities)

Note: Pursuant to Government Code 3100, all public employees are declared to be disaster service
workers. As such, in the event that a local or state emergency has been proclaimed or a federal disaster
declaration has been made, district staff may be directed to perform jobs other than their usual duties for
periods of time exceeding their normal working hours. In those cases, their workers' compensation
insurance coverage becomes the responsibility of Cal OES, but their overtime is paid by the district. For
further information, see the Cal OES publication School Emergency Response: Using SEMS at Districts
and Sites.

Government Code 3100-3109 require all disaster service workers to take the oath or affirmation of
allegiance to the U.S. Constitution contained in the California Constitution, Article 20, Section 3; see AR/E
4112.3/4212.3/4312.3 - Oath or Affirmation. Although Board members are required to take the same oath
upon entering office (see BB 9224 - Oath or Affirmation), they are not considered disaster service workers
according to the definition in Government Code 3101.

Sehoel District employees are considered disaster service workers and are subject to disaster
service activities assigned to them. (Government Code 3100)

(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation)
(cf. 4119.3/4219.3/4319.3 - Duties of Personnel)

Legal Reference: (see next page)



EMERGENCIES AND DISASTER PREPAREDNESS PLAN (continued)

Legal Reference:
EDUCATION CODE
32001 Fire alarms and drills
32040 Duty to equip school with first aid kit
32280-32289 School safety plans
32290 Safety devices
39834 Operating overloaded bus
46390-46392 Emergency average daily attendance in case of disaster
49505 Natural disaster; meals for homeless students; reimbursement
CIVIL CODE
1714.5 Release from liability for disaster service workers and shelters
GOVERNMENT CODE
3100-3109 Public employees as disaster service workers; oath or affirmation
8607 Standardized emergency management system
CALIFORNIA CONSTITUTION
Article 20, Section 3 Oath or affirmation
CODE OF REGULATIONS, TITLE 5
550 Fire drills
560 Civil defense and disaster preparedness plans
CODE OF REGULATIONS, TITLE 19
2400-2450 Standardized emergency management system
UNITED STATES CODE, TITLE 42
12101-12213 Americans with Disabilities Act

Management Resources:

YovT : isic 20
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Crisis Response Box, 2000

CALIFORNIA GOVERNOR'S OFFICE OF EMERGENCY SERVICES PUBLICATIONS

Active Shooter Awareness Guidance, February 2018
State of California Emergency Plan, 2017
School Emerqencv Response Using SEMS at Dlstrlcts and Sites, June 1998

FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS
National Incident Management System, 3rd ed., October 2017

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS

Gmde for Developlnq High- Oualltv School Emerqencv Operations Plans, 2013

BP 3516(d)

Management Resources continued: (see next page)




BP 3516(e)

EMERGENCIES AND DISASTER PREPAREDNESS PLAN (continued)

Management Resources: (continued)

WEB SITES

CSBA: http://www.csha.org

American Red Cross: http://www.redcross.org
California Attorney General's Office: https://oag.ca.gov
California Department of Education, Crisis Preparedness: http://www.cde.ca.gov/ls/ss/cp
California Governor's Office of Emergency Services: http://www.caloes.ca.gov
California Seismic Safety Commission: http://www.seismic.ca.gov
Centers for Disease Control and Prevention: http://www.cdc.gov

Federal Emergency Management Agency: http://www.fema.gov

U.S. Department of Education, Emergency Planning:
http://www2.ed.gov/admins/lead/safety/emergencyplancrisisplanning.html
U.S. Department of Homeland Security: http://www.dhs.gov
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CSBA Sample

Administrative Regulation
Business and Noninstructional Operations AR 3516(a)

EMERGENCIES AND DISASTER PREPAREDNESS PLAN

Components of the Plan

| Note: The following administrative regulation should be modified to reflect district practice. |

The Superintendent or designee shall ensure that district and/or school site plans address, at a
minimum, the following types of emergencies and disasters:

1. Fire on or off school grounds which endangers students and staff
(cf. 3516.1 - Fire Drills and Fires)

2. Earthquake, flood, or other natural disasters

(cf. 3516.3 - Earthquake Emergency Procedure System)

3. Environmental hazards, such as leakages or spills of hazardous materials

(cf. 3514 - Environmental Safety)
(cf. 3514.2 - Integrated Pest Management)

4. Attack or disturbance, or threat of attack or disturbance, by an individual or group

(cf. 3515.2 - Disruptions)
(cf. 3515.7 - Firearms on School Grounds)
(cf. 5131.4 - Student Disturbances)

5. Bomb threat or actual detonation

(cf. 3516.2 - Bomb Threats)

6. Biological, radiological, chemical, and other activities, or heightened warning of such
activities

7. Medical emergencies and quarantines, such as a pandemic influenza outbreak

(cf. 5141.22 - Infectious Diseases)



AR 3516(h)

EMERGENCIES AND DISASTER PREPAREDNESS PLAN (continued)

The Superintendent or designee shall ensure that the district's procedures include strategies and
actions for prevention/mitigation, preparedness, response, and recovery, including, but not
limited to, the following:

1. Regular inspection of school facilities and equipment, anéd identification of risks, and
implementation of strategies and measures to increase the safety and security of
school facilities

(cf. 3513.3 - District Police/Security Department)
(cf. 3515 - Campus Security)

(cf. 3517 - Facilities Inspection)

(cf. 3530 - Risk Management/Insurance)

2. Instruction and—practice for district staff and students and—empleyees regarding

emergency plans, including:
a. Training of staff in first aid and cardiopulmonary resuscitation

b. Regular practice of emergency procedures by students and staff

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

3. Specific determination of roles and responsibilities of staff during a disaster or other
emergency, including determination of:

a. The appropriate chain of command at the district and, if communication between
the district and site is not possible, at each site

b. Individuals responsible for specific duties
C. Designation of the principal for the overall control and supervision of activities at
each school during the an emergency, including authorization to use his/her

discretion in situations which do not permit execution of prearranged plans

d. Identification of at least one person at each site who holds a valid certificate in
first aid and cardiopulmonary resuscitation

e. Assignment of responsibility for identification of injured persons and
administration of first aid

4, Personal safety and security, including:



AR 3516(c)

EMERGENCIES AND DISASTER PREPAREDNESS PLAN (continued)
a. Identification of areas of responsibility for the supervision of students

b. Procedures for the evacuation of students and staff, including posting of
evacuation routes

C. Procedures for the release of students, including a procedure to release students
when reference to the emergency card is not feasible

(cf. 5141 - Health Care and Emergencies)
(cf. 5142 - Safety)

Note: Although loading a school bus in excess of capacity is generally prohibited, Education Code 39834 allows
the Governing Board to adopt a policy or rule permitting such overloading for the evacuation of students in case
of an emergency, as provided in the following paragraph.

d. Identification of transportation needs, including a plan which allows bus seating
capacity limits to be exceeded when a disaster or hazard requires students to be
moved immediately to ensure their safety

(cf. 3543 - Transportation Safety and Emergencies)
e. Provision of a first aid Kit to each classroom

f. Arrangements for students and staff with special needs

(cf. 4032 - Reasonable Accommodation)
(cf. 6159 - Individualized Education Program)
(cf. 6164.6 - ldentification and Education Under Section 504)

g. Upon notification that a pandemic situation exists, adjustment of attendance
policies for students and sick leave policies for staff with known or suspected
pandemic influenza or other infectious disease

(cf. 4161.1/4361.1 - Personal IlIness/ Injury Leave)
(cf. 4261.1 - Personal IlIness/Injury Leave)

(cf. 5113 - Absences and Excuses)

(cf. 6183 - Home and Hospital Instruction)

5. Closure of schools, including an analysis of:
a. The impact on student learning and methods to ensure continuity of instruction
b. How to provide for continuity of operations for essential central office functions,

such as payroll and ongoing communication with students and parents/guardians



AR 3516(d)

EMERGENCIES AND DISASTER PREPAREDNESS PLAN (continued)
(cf. 3516.5 - Emergency Schedules)

6. Communication among staff, parents/guardians, the Governing Board, other
governmental agencies, and the media during an emergency, including:

a. Identification of spokesperson(s)
(cf. 1112 - Media Relations)

b. Development and testing of communication platforms, such as hotlines, telephone
trees, and web sites, social media, and electronic notifications

(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)

C. Development of methods to ensure that communications are, to the extent
practicable, in a language and format that is easy for parents/guardians to
understand

d. Distribution of information about district and school site emergency procedures to

staff, students, and parents/guardians

7. Cooperation with other state and local agencies, including:
a. Development of guidelines for law enforcement involvement and intervention
b. Collaboration with the local health department, including development of a

tracking system to alert the local health department te of a substantial increase of
student or staff absenteeism as indicative of a potential outbreak of an infectious
disease

(cf. 1400 - Relations between Other Governmental Agencies and the Schools)

8. Steps to be taken after the disaster or emergency, including:
a. Inspection of school facilities
b. Provision of mental health services for students and staff, as needed

(cf. 6164.2 - Guidance/Counseling Services)

Note: The following optional paragraph reflects a recommendation of the California Office of the
Attorney General and the California Department of Education (CDE) in their joint publication Crisis
Response Box, which is available on the CDE's web site.




AR 3516(e)

EMERGENCIES AND DISASTER PREPAREDNESS PLAN (continued)

The Superintendent or designee shall assemble key information that would be needed in an
emergency. Such information may include, but is not limited to, a list of individuals and
organizations who should be contacted for assistance in an emergency, current layouts and
blueprints of school buildings, aerial photos of the campus, maps of evacuation routes and
alternate routes, a roster of employees with their work locations, student photographs and
their emergency contact information, a clearly labeled set of keys, location of first aid
supplies, and procedures and locations for turning off fire alarms, sprinklers, utilities, and
other systems. Such information shall be stored in a box in a secure, easily accessible
location, with a duplicate kept at another location in case the primary location is
inaccessible.
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CSBA Sample

Administrative Regulation
Business and Noninstructional Operations AR 3541(a)

TRANSPORTATION ROUTES AND SERVICES

Note: The following administrative regulation is for use by districts that choose to provide transportation
services for students to and from school, either through their own transportation system, contracting out,
or other methods, as authorized by Education Code 39800.

Routes-and-Bus-Steps

The Superintendent or designee shall design transportation routes and stops within district
boundaries that to promote the student safety, ef-students-and maximum efficiency in the use
of buses, and decreased traffic in and around the schools.

(cf. 3510 - Green School Operations)
(cf. 3514 - Environmental Safety)
(cf. 3540 - Transportation)

Note: 5 CCR 15241 establishes minimum transportation distances for determining district reimbursement for
transportation expenses. These distances are measured from the point the student boards the bus at the regular
stop to the school by the shortest traveled road.

The numbers listed below reflect reimbursement minimums pursuant to 5 CCR 15241. Districts should revise
the following sectien list to reflect appropriate grades and applicable distances.

Students shall be eligible for transportation service to and from school if the distance between
their school-established bus stop and the school is beyond the minimum listed below:

1. For elementary school students:

Grades K-3: three-fourths mile
Grades 4-8: one mile

2. For students attending a three-year junior high school:

Grades 7-9: one mile
3. For students attending a four-year high school:

Grades 9-12: two miles

The Superintendent or designee may authorize transportation within-the-walking-distance below
these limits when safety problems or hazards exist.

(cf. 5142.2 - Safe Routes to School)



AR 3541(h)

TRANSPORTATION ROUTES AND SERVICES (continued)

The Superintendent or designee shall communicate in writing to parents/guardians regarding bus
routes, schedules, and stops. andlershall He/she may also arrange for local media to publish
such information.

(cf. 1112 - Media Relations)

: .

| Note: Items #1-10 below should be revised to reflect services provided or contracted for by the district. |

With the Governing Board's authorization, transportation services may be provided or arranged
by the district for:

1. Students traveling to and from school during the regular school day (Education Code
39800)

2. Field trips and excursions (Education Code 35330)

(cf. 3541.1 - Transportation for School-Related Trips)

3. School activities, expositions or fairs, or other activities determined to be for the benefit
of students (Education Code 39860)

Note: Education Code 39837.5, as amended by AB 1453 (Ch. 173, Statutes of 2017), authorizes districts to
provide for the transportation of adult volunteers to and from educational activities.

4. District employees,—and parents/guardians, and adult volunteers traveling to and from
educational activities authorized by the district (Education Code 39837.5)

5. Preschool or nursery school students (Education Code 39800)
(cf. 5148.3 - Preschool/Early Childhood Education)

6. Students traveling to full-time occupational classes provided by a Rregional
Ooccupational center or Pprogram er-Center (Education Code 39807.5, 41850)



AR 3541(c)

TRANSPORTATION ROUTES AND SERVICES (continued)

(cf. 6178.2 - Regional Occupation Center/Program)

7. Students traveling to and from their places of employment during the summer in
connection with a summer employment program for youth (Education Code 39837)

8. Matriculated or enrolled adults traveling to and from school, or adults for educational
purposes other than to and from school (Education Code 39801.5)

(cf. 6200 - Adult Education)

9. Private school students, upon the same terms, in the same manner, and on the same
routes provided for district students (Education Code 39808)

10. Nonschool purposes as allowed by law, such as:
a. Community recreation (Education Code 39835)

b. Public transportation (Education Code 39841)

Note: Item #10c is for use only by districts that nermaklytransport-to-and-from-school—studentsresiding-on
property-belonging-toafederal—state-or-local-agency- have entered into a contract with a federal, state, or

local agency pursuant to Education Code 39840 to grant the use of a school bus to transport employees of
that agency to and from their places of employment, provided that the district already provides
transportation to and from school for students residing on the government agency's property, public
transportation is not reasonably available to the agency's employees, and the transportation of agency
employees does not interfere with the district's use of school buses for school transportation purposes.

C. Transportation of government employees to and from their places of employment
(Education Code 39840)

Students who attend a-school outside of their school attendance area or district boundaries may
be eligible for transportation services in accordance with Beard district policy.

(cf. 5116.1- Intradistrict Open Enrollment)
(cf. 5117 - Interdistrict Attendance)

The district shall provide home-to-school transportation and additional transportation services as
needed for students with disabilities as specified in their individualized education programs or
Section 504 plan. (Education Code 41850; 20 USC 1400-1482; 34 CFR 104.4, 300.17, 300.34)

(cf. 3541.2 - Transportation for Students with Disabilities)
(cf. 6159 - Individualized Education Program)
(cf. 6164.6 - ldentification and Education under Section 504)



AR 3541(d)

TRANSPORTATION ROUTES AND SERVICES (continued)

Note: The McKinney-Vento Homeless Assistance Act (42 USC 11432) mandates that the district adopt policies
and practices to ensure that transportation is provided to homeless ehildren students who have moved, but have
decided to continue to attend their school of origin. See BP/AR 6173 - Education for Homeless Children for
language implementing this mandate.

The Superintendent or designee shall provide transportation to homeless ehHdren students in
accordance with law, Board policy, and administrative regulation. When the student resides
outside of district boundaries, the Superintendent or designee shall consult with the
superintendent of the district of residence to apportion the responsibility and costs of
transportation. (42 USC 11432)

(cf. 6173 - Education for Homeless Children)

The Superintendent or designee shall collaborate with the local child welfare agency to
determine the provision, arrangement, and funding of transportation to enable foster youth
to attend their school of origin when it is in the student’s best interest to do so. (20 USC
6312)

(cf. 6173.1 - Education for Foster Youth)

Legal Reference: (see next page)



AR 3541(e)

TRANSPORTATION ROUTES AND SERVICES (continued)

Legal Reference:
EDUCATION CODE
10900.5 Use of school buses for community recreation
35330 Excursions and field trips
35350 Authority to transport pupils
39800-39809.5 Transportation, general provisions, especially:
39800 Powers of governing board to provide transportation to and from school
39801.5 Transportation for adults
39808 Transportation for private school students
39830-39842 39843 School buses, especially:
39835 Use of school buses for community recreation
39837 Transportation to summer employment program
39837.5 Transportation of employees, and parents/guardians, and adult volunteers to school activities
39860 Transportation to school activities
41850-41856 Allowances for transportation
41860-41863 Supplementary allowances for transportation
48853.5 Educational placement of students residing in licensed children’s institutions
CODE OF REGULATIONS, TITLE 5
15240-15244 Allowances for student transportation, definitions
UNITED STATES CODE, TITLE 20
1400-1482 Individuals with Disabilities Education Act
6312 Transportation to maintain children in foster care in school of origin
UNITED STATES CODE, TITLE 42
11432 McKinney-Vento Homeless Assistance Act
CODE OF FEDERAL REGULATIONS, TITLE 34
104.4 Equal opportunity under the Rehabilitation Act of 1973, Section 504
300.17 Free appropriate public education
300.34 Special education related services

Management Resources:
CSBA PUBLICATIONS
Special Education Pupil Transportation: Considerations in the Era of LCFF, Governance Brief, April
2014
WEB SITES
California Department of Education, Office of School Transportation:

hitp:/Aanan-cde.ca-govibustindex-html-https://www.cde.ca.gov/Is/tn/or/assignment.asp
Pupil Transportation Safety Institute: http://www.ptsi.org
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Gold Trail Union SD

Administrative Regulation
Special Education Staff

AR 4112.23
Personnel

Qualifications/Assignment of Special Education Teachers

Any teacher assigned to serve students with disabilities shall possess an appropriate credential or
other authorization issued by the Commission on Teacher Credentialing (CTC) that specifically
authorizes him/her to teach students with the primary disability within the program placement
recommended in the students' individualized education program (IEP). (5 CCR
80046.1-80048.9.4)

(cf. 4112.2 - Certification)

(cf. 4113 - Assignment)

(cf. 6159 - Individualized Education Program)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf. 6164.6 - Identification and Education Under Section 504)

The district may employ a person with an appropriate district intern credential to provide
classroom instruction to students with disabilities, provided he/she has met the subject matter
requirement specified in Education Code 44325 and receives guidance, supervision, and
professional development through an established district intern program. (Education Code
44325, 44326, 44830.3)

(cf. 4112.21 - Interns)

The Superintendent or designee may request that the CTC issue a special education limited
assignment teaching permit which authorizes a qualified special education teacher, with his/her
written consent, to serve outside the specialty area of his/her credential. If the teacher has not yet
obtained permanent status, the Superintendent or designee shall assign one or more experienced
educators in the special education subject area(s) of the permit, who have at least three years of
full-time teaching experience in each of the subject area(s) of the permit, to provide guidance and
assistance to the permit holder. (5 CCR 80026, 80027.1)

As needed, the district may apply to the CTC for an emergency permit for resource specialist



services pursuant to 5 CCR 80023.2 and 80024.3.1.

When requesting either a limited assignment teaching permit or an emergency resource specialist
permit, the Superintendent or designee shall submit a Declaration of Need for Fully Qualified
Educators that satisfies the requirements of 5 CCR 80026 and has been approved by the Board at
a regularly scheduled Board meeting. (5 CCR 80026)

If there is a need to immediately fill a classroom vacancy or a suitable credentialed teacher
cannot be found after a diligent search, the Superintendent or designee may, as appropriate,
apply to the CTC for a short-term staff permit pursuant to 5 CCR 80021, a provisional internship
permit pursuant to 5 CCR 80021.1, or, as a last resort, a credential waiver.

Individuals providing related services to students with disabilities, including developmental,
corrective, and other supportive and related services, shall meet the applicable qualifications
specified in 5 CCR 3051-3051.24. (5 CCR 3051; 34 CFR 300.34, 300.156)

(cf. 3312 - Contracts)
(cf. 3600 - Consultants)

The Superintendent or designee shall provide ongoing professional development as needed to
assist special education staff in updating and improving their knowledge and skills.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Whenever a candidate for a clear education specialist credential is employed by the district, the
Superintendent or designee shall, within 60 days of employment, collaborate with the candidate
and, as applicable, with the college or university to develop an individualized induction plan
including supported induction and job-related course of advanced preparation. (5 CCR
80048.8.1)

(cf. 4131.1 - Teacher Support and Guidance)

Resource Specialists

The duties of resource specialists shall include, but are not limited to: (Education Code 56362;
5 CCR 80070.5)

1. Providing instruction and services for students with disabilities whose needs have been
identified in an IEP

2. Conducting educational assessments

3. Providing information and assistance for students with disabilities and their
parents/guardians



4. Providing consultation, resource information, and material regarding students with
disabilities to staff members in the regular education program and the students' parents/guardians

5. Coordinating special education services with the regular school program for each student
with disabilities enrolled in the resource specialist program

6. Monitoring student progress on a regular basis, participating in the review and revision of
IEPs as appropriate, and referring students who do not demonstrate appropriate progress to the
IEP team

7. Providing services for secondary students that emphasize academic achievement, career
and vocational development, and preparation for adult life

Any student who receives resource specialist services shall be assigned to regular classroom
teacher(s) for a majority of the school day, unless his/her IEP team approves enroliment in the
resource specialist program for a majority of the school day.  (Education Code 56362; 5 CCR
80070.5)

Resource specialists shall not simultaneously be assigned to serve as resource specialists and to
teach regular classes. (Education Code 56362)

The district's resource specialist program shall be under the direction of a resource specialist who
possesses the qualifications specified in Education Code 56362.

Caseloads

The Superintendent or designee shall ensure that caseloads for special education teachers are
within the maximum caseloads established by law, the collective bargaining agreement, and/or
the comprehensive plan of the Special Education Local Plan Area (SELPA) in which the district
participates.

(cf. 0430 - Comprehensive Local Plan for Special Education)
(cf. 1312.3 - Uniform Complaint Procedures)
(cf. 4141/4241 - Collective Bargaining Agreement)

No resource specialist shall have a caseload which exceeds 28 students. As necessary and with
the agreement of the resource specialist, the Board of Trustees may request a waiver from the
State Board of Education to increase the caseload to no more than 32 students, provided that an
individual resource specialist does not have a caseload exceeding 28 students for more than two
school years and has the assistance of an instructional aide at least five hours daily during the
period of the waiver. (Education Code 56362, 56362.1; 5 CCR 3100)

(cf. 1431 - Waivers)

The average caseload for language, speech, and hearing specialists shall not exceed 55 cases,



unless the SELPA plan specifies a higher average caseload and states the reasons for the higher
average caseload. The maximum caseload for speech and language specialists exclusively
serving children with disabilities age 3-5 years shall not exceed 40. (Education Code 56363.3,
56441.7)

Legal Reference:

EDUCATION CODE

8264.8 Staffing ratios

44250-44279 Credentials, especially:

44256 Credential types, specialist instruction

44258.9 Assignment monitoring

44265-44265.9 Special education credential

44325-44328 District interns

44830.3 District interns, supervision and professional development
56000-56865 Special education, especially:

56195.8 Adoption of policies

56361 Program options

56362-56362.5 Resource specialist program

56363.3 Maximum caseload; language, speech, and hearing specialists
56440-56441.7 Programs for individuals between the ages of three and five years; caseloads
CODE OF REGULATIONS, TITLE 5

3051.1-3051.24 Staff qualifications to provide related services to students with disabilities
3100 Waivers of maximum caseload for resource specialists

6100-6126 Teacher qualifications, No Child Left Behind Act

80021 Short-term staff permit

80021.1 Provisional internship permit

80023.2 Emergency permits

80025.4 Substitute teaching, special education

80026 Declaration of need for fully qualified educators

80027.1 Special education limited assignment teaching permit

80046.1 Adapted physical education specialist

80046.5 Credential holders authorized to serve students with disabilities
80047-80047.9 Credentials to provide instructional services to students with disabilities
80048-80048.9.4 Credential requirements and authorizations
80070.1-80070.6 Resource specialists

UNITED STATES CODE, TITLE 20

1400-1482 Individuals with Disabilities Education Act, especially:
1401 Definition of highly qualified special education teacher

6319 Highly qualified teachers

7801 Definitions, highly qualified teacher

CODE OF FEDERAL REGULATIONS, TITLE 34

200.55-200.57 Highly qualified teachers

300.8 Definition of autism

300.18 Highly qualified special education teachers



300.34 Related services
300.156 Special education personnel requirements

Management Resources:

COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS

Special Education Teaching and Services Credentials, Added Authorizations in Special
Education, and Limited Assignment Permits for California Prepared Teachers: Frequently Asked
Questions, May 26, 2014

Education Specialist Teaching and Other Related Services Credential Program Standards, 2012
WEB SITES

California Association of Resource Specialists and Special Education Teachers:
http://www.carsplus.org

California Department of Education, Special Education: http://www.cde.ca.gov/sp/se
California Speech-Language-Hearing Association: http://www.csha.org

Commission on Teacher Credentialing: http://www.ctc.ca.gov

National Association of Special Education Teachers: http://www.naset.org

Regulation ~ GOLD TRAIL UNION SCHOOL DISTRICT
approved: Deecember10,2015—  Placerville, California



CSBA Sample
Board Policy

All Personnel BP 4158(a)
4258
EMPLOYEE SECURITY 4358

Note: Pursuant to Government Code 3543.2, safety conditions in employment are a mandatory subject of
collective bargaining. The following Board policy and accompanying administrative regulation are optional and
may be revised to reflect district practice.

The Governing Board desires to provide a safe and orderly work environment for all employees.
As part of the district's comprehensive safety plan, the Superintendent or designee shall develop
strategies for protecting employees from potentially dangerous persons and situations and for
providing them-with necessary assistance and support when emergency situations occur.

(cf. 0450 - Comprehensive Safety Plan)
(cf. 3515 - Campus Security)
(cf. 5131.4 - Student Disturbances)

Note: Code of Civil Procedure 527.8 allows an-empleyer the district to seek a temporary restraining order and
injunction on behalf of an employee against any other individual who has subjected the employee to unlawful

V|olence ora credlble threat of violence in the Workplace P-enal—@ede—@@%makes—ﬂ—ﬂlegal—fm—semeene—whe—has

Callfornla Court of Appeal held that a court's issuance of a temporary restraining order and injunction agamst a
person who had verbally threatened a city official was not a violation of that person's right to free speech and
right of access to a public place.

Any employee against whom violence or any threat of violence has been directed in the
workplace shall notify the Superintendent or designee immediately. As appropriate, Fthe
Superintendent or designee shall initiate legal and security measures to protect the employee and
others in the workplace.

Note: Education Code 48905 provides that an employee who is injured or whose property is damaged by willful
misconduct of a district student under the conditions described below may request that the district pursue legal
action against the student, or his/her parent/guardian pursuant to Education Code 48904. Education Code
48904 provides that a parent/guardian will be liable for damages caused by his/her minor child's willful
misconduct resulting in injury to a district student, employee, or volunteer or damage to district or
employee property. Also see BP 3515.4 - Recovery for Property Loss or Damage and AR 5125.2 -
Withholding Grades, Diploma or Transcripts. The district should consult legal counsel when considering
whether to pursue legal action.




BP 4158(b)
4258
4358

EMPLOYEE SECURITY (continued)

Superlntendent or deS|gnee may pursue legal actlon on behalf of an employee agalnst a
student or his/her parent/guardian to recover damages to the employee or his/her property
caused by the student’s willful misconduct that occurred on district property, at a school or
district activity, or in retaliation for lawful acts of the employee in the performance of
his/her duties. (Education Code 48904, 48905)

(cf. 3320 - Claims and Actions Against the District)

(cf. 3515.4 - Recovery for Property Loss or Damage)

(cf. 4156.3/4256.3/4356.3 - Employee Property Reimbursement)
(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)

The Superintendent or designee shall ensure that employees are-tratred receive training in crisis
prevention and intervention techniques in order to protect themselves and students. Staff
development may include training in classroom management, effective communication
techniques, procedures for responding to an active shooter situation, and crisis resolution.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

The Superintendent or designee also shall ensure-that-empleyees are-rformed-inform teachers,
in accordance with law, of crimes and offenses committed by students who may pose a danger in
the classroom. (Education Code 48201, 49079; Welfare and Institutions Code 827)

The Superintendent or designee may make available at appropriate locations, including, but not
limited to, district and school offices, gyms, and classrooms, communication devices that would
enable two-way communication with law enforcement and others when emergencies occur.

(cf. 5141 - Health Care and Emergencies)

Use of Pepper Spray

Note: The following section is optional and may be revised to reflect district practice. Penal Code 12403.7
22810 authorizes adults, with certain exceptrons to carry an approved tear gas weapon such as pepper spray
for purposes of seIf defense an active-ingred ap a

Penal Code 626 9 and 626 10, WhICh prohlblt the possessmn of Weapons on school grounds do not prohlblt the
possession of pepper spray on school grounds. Thus, the Governing Board may determine whether to allow

{Option—1) or disallow with certain exceptions {Optien—2) the possession of pepper spray




BP 4158(c)
4258
4358

EMPLOYEE SECURITY (continued)

on school property or at school activities. See the accompanymg admlnlstratlve regulatlon for related
procedures atp mployes & g-pep ay , at sch

OPTION-2: Employees may shall not carry or possess pepper spray on school property or at

school activities, except when authorized by—On—a—ease-by-case—basis;—however; the
Superlntendent or deS|gnee for self- defense purposes mas,f—alJrew—aprempleyee—to—possess—pepper

erreamstanees When aIIowed an employee may onIy possess pepper spray in accordance
with administrative regulations and Penal Code 22810. Any employee who is negligent or
careless in the possession or handling of pepper spray shall be subject to appropriate disciplinary
measures.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Reporting of Injurious Objects

Note: The following optional section specifies actions to be taken in the event an employee becomes aware that
of any person who is in possession of an injurious object, and is consistent with the actions described in AR
5131.7 - Weapons and Dangerous Instruments related to student possession.

Pursuant to Education Code 49334, a school employee who notifies law enforcement regarding a student or adult
who is in possession of an injurious object while on school grounds or under the authority jurisdiction of school

personnel is—immune—from—civil-liability—ordiscipline—bythedistrict cannot be subject to any civil or

administrative proceeding, including disciplinary action, for such action.

The Board requires employees to take immediate action upon being made aware that any person
is in possession of a weapon or ar unauthorized injurious object on school grounds or at a
school-related or school-sponsored activity. The employee shall use his/her own judgment as to

the potential danger involved and-based-upen-thisanahysis; shall do one of the following:

1. Confiscate the object and deliver it to the principal immediately
2. Immediately notify the principal, who shall take appropriate action

3. Immediately call 911 and the principal



BP 4158(d)
4258
4358

EMPLOYEE SECURITY (continued)

(cf. 3515.7 - Firearms on School Grounds)

(cf. 5131.7 - Weapons and Dangerous Instruments)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

When informing the principal about the possession or seizure of a weapon or dangerous device,

the employee shall report the name(s) of persons involved, witnesses, location, and the
circumstances of any seizure.

Legal Reference: (see next page)



BP 4158(¢)
4258
4358

EMPLOYEE SECURITY (continued)

Legal Reference:
EDUCATION CODE
32210-32212 Willful disturbance, public schools or meetings
32225-32226 Communication devices
35208 Liability insurance
35213 Reimbursement for loss, destruction or damage of school property
44014 Report of assault by pupil against school employee
44807 Duty concerning conduct of students
48201 Transfer of student records
48900-48926 Suspension or expulsion
49079 Notification to teacher; student who has engaged in acts re: grounds suspension or expulsion
49330-49335 Injurious objects
CIVIL CODE
51.7 Freedom from violence or intimidation
CODE OF CIVIL PROCEDURE
527.8 Workplace violence safety
GOVERNMENT CODE
995-996.4 Defense of public employees
3543.2 Scope of representation
PENAL CODE
71 Threatening public officers and employees and school officials
240-246.3 Assault and battery, including especially:
241.3 Assault against school bus drivers
241.6 Assault on school employee includinges board member
243.3 Battery against school bus drivers
243.6 Battery against school employee includinges board member
245.5 Assault with deadly weapon; against school employee includinges board member
290 Registration of sex offenders
601 Trespass by person making credible threat
626-626.11 School crimes
646.9 Stalking
124037 Weapons-approvedfor-sel-defense
22810 Purchase, possession, and use of tear gas
WELFARE AND INSTITUTIONS CODE
827 Juvenile court proceedings; reports; confidentiality
828.1 District police or security department, disclosure of juvenile records
COURT DECISIONS
City of San Jose v. William Garbett, (2010) 190 Cal. App. 4th 526
Management Resources:
WEB SITES
CSBA: http://www.csba.org
California  Department of Education, Safe Schools and Violence Prevention Office:
http://www.cde.ca.gov/ls/ss
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CSBA Sample

Administrative Regulation

All Personnel AR 4158(a)
4258
EMPLOYEE SECURITY 4358

An employee may use reasonable and necessary force for histher—self-defense or defense of

another person, erprotection-efproperty; to quell a disturbance threatening physical injury to
others or damage to property,; or to obtain possession of weapons or other dangerous objects

within the control of a student. (Education Code 44807, 49001)

(cf. 5131.7 - Weapons and Dangerous Instruments)
(cf. 5144 - Discipline)

Note: Pursuant to Education Code 44014, it is the duty of an employee and his/her immediate supervisor to
report to law enforcement any attack, assault, or physical threat made against the employee by a student.

Fallure to report such an attack assault, or phy5|cal threat an-employee-or-principal/supervisor'sfaHure-to

s AW a 3 /SHES at-by udent-is an infraction punishable by a fine
9f—net—mere—than—$1—000 It is also an mfractlon for any—persen—mc—mdmg a Governing Board members or
employee to prevent the filing of the report or to impose any sanction against an employee for so doing.

Although the law only requires employees to report attacks, assaults, or threats made by students, the following
paragraph requires employees to report any attack, assault, or threat made against them by any other individual
on school grounds.

EmpleyeesAn employee shall promptly report to the principal or other immediate supervisor any
attack, assault, or physical threat made against them him/her by a student; or by any other
individual in relation to the employee's performance of his/her duties, and any action the
employee took in response. When appropriate, the employee and the principal or other
immediate supervisor shall report the incident to law enforcement.

(cf. 3515.2 - Disruptions)

Reports of attack, assault, or threat shall be forwarded immediately to the Superintendent or
designee.

(cf. 3320 - Claims and Actions Against the District)
(cf. 3515.4 - Recovery for Property Loss or Damage)
(cf. 3530 - Risk Management/Insurance)



AR 4158(b)
4258
4358

EMPLOYEE SECURITY (continued)

Notice Regarding Student Offenses Committed While Under School Jurisdiction

Note: Education Code 49079 requires the district to inform teachers of students who have committed specified
acts that constitute grounds for suspension or expulsion. School district officers or employees who knowingly
fail to provide this information are guilty of a misdemeanor punishable by a fine and/or imprisonment.

The Superintendent or designee shall inform the teacher(s) of each student who, during the
previous three school years, has engaged in; or is reasonably suspected of to have engaged in;
any act, except the possession or use of tobacco products, during-the-previeus-three-schoelyears
which-eould that would constitute a grounds for suspension or expulsion as specified in AR
5144.1 - Suspension and ExpuI5|on/Due Process ende#E%e&Hen—Gede—éLSQOO—\M%h—the
exception of
48900—4—9#48999—7—Th|s mformatlon shall be based upon district records malntalned in the
ordinary course of business or records received from a law enforcement agency. (Education
Code 49079)

(cf. 5125 - Student Records)
(cf. 5144.1 - Suspension and Expulsion/Due Process)

Note: Education Code 48201 requires districts to request records of a transferring student regarding acts that
resulted in the student's suspension or expulsion from the previous school, as specified below; see AR 5125 -
Student Records. Once the record is received, the Superintendent or designee must inform the student's
teacher(s) of the acts as specified below.

Upon receiving a transfer student's record regarding acts committed by the student that resulted
in his/her suspension or expulsion, the Superintendent or designee shall inform the student's
teacher(s) that the student was suspended from school or expelled from his/her former district
and of the act that resulted in the suspension or expulsion. (Education Code 48201)

Information received by teacher(s) shall be received in confidence for the limited purpose for
which it was provided and shall not be further disseminated by the teacher. (Education Code
49079)

Notice Regarding Student Offenses Committed While Outside School Jurisdiction

Note: The following optional paragraph is for use by districts maintaining a district police or security
department. Welfare and Institutions Code 828 specifies that information gathered by a law enforcement agency
relating to a minor taken into custody may be disclosed to a school district police or security department. The
following paragraph addresses-what the authority of the district police department to utilize may-de-with such
information as it pertains to certain offenses committed by students.




AR 4158(c)
4258
4358

EMPLOYEE SECURITY (continued)

When a minor student has been found by a court of competent jurisdiction to have illegally used,
sold, or possessed a controlled substance or committed specified crimes involving serious acts of
violence, the district police or security department may provide written notification to the
Superintendent. (Welfare and Institutions Code 828.1)

(cf. 3515.3 - District Police/Security Department)

When informed by the court that a minor student has been found by a court to have committed
any felony or any misdemeanor involving curfew, gambling, alcohol, drugs, tobacco products,
carrying of weapons, a sex offense listed in Penal Code 290, assault or battery, larceny,
vandalism, or graffiti, the Superintendent or designee shall so inform the school principal.
(Welfare and Institutions Code 827)

The principal shall disseminate this information to any counselor who directly supervises or
reports on the student's behavior or progress. The principal shall also may inform any teacher or
administrator directly supervising or reporting on the student's behavior or progress whom
he/she thinks may need the information so as to work with the student appropriately, avoid being
needlessly vulnerable, or protect others from vulnerability. (Welfare and Institutions Code 827)

Any court-initiated information that a teacher, counselor, or administrator receives shall be kept
confidential and used only to rehabilitate the student and protect other students and staff. The
information shall be further disseminated only when communication with the student,
parent/guardian, law enforcement staff, and probation officer is necessary to rehabilitate the
student or to protect students and staff. (Welfare and Institutions Code 827)

When a student is removed from school as a result of his/her offense, the Superintendent shall
hold the court's information in a separate confidential file until the student is returned to the
district. If the student is returned to a different district, the Superintendent shall transmit the
information provided by the student's parole or probation officer to the superintendent of the new
district of attendance. (Welfare and Institutions Code 827)

Any confidential file of court-initiated information shall be kept until the student becomes 18,
graduates from high school, or is released from juvenile court jurisdiction, whichever occurs
first, and shall then be destroyed. (Welfare and Institutions Code 827)

Procedures to Maintain Confidentiality of Student Offenses

Note: The following eptieral-section describes procedures for maintaining confidentiality of student records
and documenting the district's good faith effort to notify counselors or teachers about student offenses.
Intentional violation of the confidentiality provisions of Welfare and Institutions Code 827 is a misdemeanor
punishable by a fine. This section may be modified to reflect district practice.




AR 4158(d)
4258
4358

EMPLOYEE SECURITY (continued)

In order to maintain confidentiality when providing information about student offenses to
counselors and teachers of classes/programs to which a student is assigned, the principal or
designee shall send the staff member a written notification that one of his/her students has
committed an offense that requires his/her review of a student's file in the school office. This
notice shall not name or otherwise identify the student. The staff member shall be asked to
initial the notification and return it to the principal or designee. Fhe-staff-member He/she shall
also |n|t|al the student's f|Ie when rewewmg it |n the school offlce Qnee—theehstnet—has—medea

Use of Pepper Spray

Note The foIIowmg optlonal sectlon may be rewsed to reflect dlstrlct practlce is—ﬁer'—use—by—dﬁﬂees—ehat

The Superintendent or designee shall notify employees of the district's policy prohibiting
the possession of pepper spray on school property or at school-related activities without
prior approval of the Superintendent or designee. Employees wishing to carry pepper spray
on-schoelproperty-or-to-a-school-related-activity shall submit to the Superintendent or designee a
written request setting forth the need for the pepper spray. Shewld—tThe Superintendent or
designee shall notlfy the employee in ertlng as to whether the request was approved or
denled determ 3 /ee may , 3 ,

Employees who possess pepper spray on school property shall be notified When approving an

employee's request, the Superintendent or designee shall inform the employee of the
following conditions:

1. The pepper spray shall be used only in self-defense.

2. An employee who uses pepper spray other than in self-defense shall be subject to
disciplinary action by the district and, in accordance with law, a fine and/or
imprisonment.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)



AR 4158(¢)
4258
4358

EMPLOYEE SECURITY (continued)

Employeesshal-ensure-that-tThe pepper spray #s must be stored in a secure place and
not be accessible to students or other individuals. Ar-employee-whe-isneghgent-in-the

Negligent storage of the pepper spray may be subject the employee to disciplinary
action.

(11/00 3/11) 5/18
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CSBA Sample
Board Policy

All Personnel BP 4161.9(a)
4261.9
CATASTROPHIC LEAVE PROGRAM 4361.9

Note: The following policy is optional and should be revised to reflect district practice and/or collective
bargaining agreements. Education Code 44043.5 authorizes the Governing Board to establish a catastrophic
leave program which permits employees to donate accrued vacation and sick leave credits to other employees
who experience a catastrophic personal or family illness or injury. If the district limits such donations to
vacation leave only and does not aIIow donatlons of sick Ieave the foIIowmg pollcy shouId be reV|sed
accordlngly he in h 3 gram-a ,

Heeti WY - F _

The Governing Board recognizes that district employees may desire to assist other
employees who have an urgent need for a leave of absence but do not have sufficient
accrued leave to cover their absence. The Superintendent or designee shall establish a
catastrophic leave program by which employees may donate accrued sick leave credits,
which shall be placed into a pool for use by eligible employees.

Donations made under the catastrophic leave program shall be strictly voluntary.

The district's policy and procedures regarding catastrophic leave shall be included in the
employee handbook. The Superintendent or designee may notify employees annually, or
more frequently if the need arises, of the process for donating leave for this purpose.

speem&m%mnems—eﬁme—dﬁnees—eatas#epmelewe—pmgram—An employee may apply to
use donated leave credits in accordance with the accompanying administrative regulation
when he/she has exhausted all applicable paid leaves of absence and a catastrophic illness
or injury incapacitates the employee or a member of his/her family for an extended period
of time. (Education Code 44043.5)

(cf. 4161/4261/4361 - Leaves)

(cf. 4161.1/4361.1 - Personal IlIness/Injury Leave)

(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)
(cf. 4261.1 - Personal IlIness/Injury Leave)

Legal Reference: (see next page)



BP 4161.9(b)
4261.9
4361.9

CATASTROPHIC LEAVE PROGRAM (continued)

Legal Reference:
EDUCATION CODE
44043.5 Catastrophic leave
44977 Salary deduction during sick leave, certificated employees
44978 Sick leave, certificated employees
44983 Compensation during leave, certificated employees
45190-45191 Sick leave and vacation, classified employees
45196 Salary deductions during sick leave, classified employees
LABOR CODE
245-249 Healthy Workplaces, Healthy Families Act

(3/92 10/98) 5/18
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CSBA Sample

Administrative Regulation

All Personnel AR 4161.9(a)
4261.9
CATASTROPHIC LEAVE PROGRAM 4361.9

Note: Education Code 44043.5 authorizes the Governing Board to establish a catastrophic leave program
which permits employees to donate accrued vacation and sick leave credits to other employees who
experience a catastrophic personal or family illness or injury. If the Board elects to offer a catastrophic
leave program (see the accompanylng Board pollcy) the d|str|ct is mandated pursuant to Education Code
44043.5 manda am—to adopt administrative rules
and regulations WhICh mclude at a minimum, provmons settlng the maximum amount of time for which donated
leave credits may be used, requiring verification of the illness or injury, and making all transfers of leave credit
irrevocable. These components may be specified in collective bargaining agreements. The following regulation

includes the required components and-may-be-expanded-as-desired.

The district should revise the following regulation if the Board has determined that donations of leave will
be limited to vacation leave only and does not allow sick leave to be donated. The district may also revise
the following administrative regulation as appropriate if it chooses to establish separate pools of leave
credits, such as for each school or for certificated and classified employees, or if it chooses to allow
employees to specify a particular employee to whom they wish to donate such leave.

Donations to Catastrophic Leave Program

Note: Education Code 44043.5 requires that donations of leave be made through written notice to the
Board. The following optional paragraph delegates the authority to receive such written notice to the
Superintendent or designee. The district may provide a form to be used for notification purposes.

ree— An employee
who chooses to donate accrued sick Ieave credits to the district's catastrophic leave
program shall provide written notice to the Superintendent or designee that he/she wishes
to donate. The Superintendent or designee shall review the donor's available leave and
transfer the leave credits to a district pool of leave credits designated for this purpose.

Donations shall be at a minimum of eight hours. (Education Code 44043.5)

All transfers of eligible leave credit shall be irrevocable. (Education Code 44043.5)

; , ave). The foIIowmg paragraph
is optlonal D|str|cts may choose to revise the foIIowmg paragraph to limit the amount of leave that may be
donated by an individual employee, so that his/her own account does not go below a specified number of
hours that may be needed by the employee for his/her own potential use. Before instituting such a limit, the
district should consult with legal counsel.




AR 4161.9(b)
4261.9
4361.9

CATASTROPHIC LEAVE PROGRAM (continued)

cautious in making large donations of leave that they may need for their own use in the
future.

| Note: The following paragraph is optional. |

The Superintendent or designee shall ensure that all donations are confidential.

Requests for Catastrophic Leave

Note: The following section may be revised to reflect the district's eligibility criteria for the catastrophic
leave program.

acerued-vaes AV . 5)-A full-time or
part-time employee may apply to the Superintendent or designee to use paid leave from the
catastrophic leave program if he/she earns paid time off but has exhausted all his/her
accrued paid leave and needs to take time off from work for an extended period of time due
to his/her or a family member’s catastrophic illness or injury. If the employee is
incapacitated, a family member or caretaker may apply on his/her behalf.

(cf. 4161/4261/4361 - Leaves)

(cf. 4161.1/4361.1 - Personal IlIness/Injury Leave)

(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)
(cf. 4261.1 - Personal IlIness/Injury Leave)

In-making-sueh-arequest,tThe employee shall provide verification of the eatastrophie illness or
injury erHness. (Education Code 44043.5)

| Note: The following paragraph may be revised as-desired to reflect district practice. |

Verification shall be made by means of a letter, dated and signed by the siek-erinjured-persen‘s
physietan individual's health care provider, indicating the incapacitating nature and probable
duration of the illness or injury.

Note: The following optional paragraph establishes a maximum amount of leave credits that may be
donated to an individual employee and should be revised to reflect district practice and/or collective
bargaining agreements.




AR 4161.9(c)
4261.9
4361.9

CATASTROPHIC LEAVE PROGRAM (continued)
An employee may apply to receive up to 800 hours of paid leave from the catastrophic leave

program per school year.

Employees receiving compensation under worker's compensation provisions are not
eligible to receive leave from the catastrophic leave program until exhausting such benefit.

(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries)

Note: Education Code 44043.5 requires the district to indicate the maximum amount of time for which donated
leave credits may be used, not to exceed a period of 12 consecutive months. H-desired—+The following paragraph
may be revised to indicate a time period of less than 12 months.

Fhe An employee who is the recipient of the donated leave credits shall use those credits within
12 consecutive months. (Education Code 44043.5)

| Note: The following paragraph is optional. |

If donated leave credlts are not used by the employee within 12 consecutlve months the credits
shall be ,
ea{astlﬂeph%leave returned to the pool of catastrophlc Ieave for use by other ellglble
employees.

An employee who receives patd catastrophic leave shall use any leave credits that he/she
continues to accrue on a monthly basis before receiving paid leave pursuant to this program.
(Education Code 44043.5)
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CSBA Sample
Board Policy

Students BP 5111(a)

ADMISSION

Note: Pursuant to Education Code 48200, all children ages 6-18 years are subject to compulsory full-time
education, unless specifically exempted. See BP/AR 5112.1 - Exemptions from Attendance for further
information about such exemptions.

Pursuant to Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017), districts are mandated
to adopt policy, equivalent to a model policy developed by the California Attorney General, which
prohibits the solicitation or collection of information regarding the immigration or citizenship status of
students and their families, unless otherwise required by law. See the Office of the Attorney General's
publication Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to
Assist California's K-12 Schools in Responding to Immigration Issues, available on its web site. These
requirements are addressed in the following policy and BP/AR 5111.1 - District Residency.

In Plyler v. Doe, the U.S. Supreme Court ruled that, under the Fourteenth Amendment to the U.S. Constitution,
students cannot be denied a free public education on the basis of their citizenship or immigration status,
including their status as undocumented children. As discussed in a Dear Colleague Letter and fact sheet,
Information on the Rights of All Children to Enroll in School, jointly issued by the U.S. Department of Justice's
Civil Rights Division and U.S. Department of Education's Office for Civil Rights, it may be a violation of
federal law for districts to adopt a policy or procedure that prohibits or discourages children from enrolling in
school because they or their parents/guardians are not United States citizens or are undocumented. For further
discussion of these issues, see CSBA's Legal Guidance on Providing All Children Equal Access to Education,
Regardless of Immigration Status. CSBA's legal guidance also includes a sample board resolution that may be
used to inform students, parents/guardians, and the community of students' rights under current law to attend a
district school regardless of their citizenship or immigration status.

The Governing Board encourages the enrollment and appropriate placement of all school-aged
children in school. The Superintendent or designee shall inform parents/guardians of children
entering-seeking admission to a district school at any grade level about admission requirements
and shall assist them with enrollment procedures.

Note: The following optional paragraph may be revised to reflect district practice. Education-Code—48354

; —tThe district should align the application windows for various
attendance options in a manner that will allow the district to meet legal requirements pertaining to admissions
priorities. See BP/AR 5116.1 - Intradistrict Open Enrollment, AR 5117 - Interdistrict Attendance, and BP/AR
5118 - Open Enrollment Act Transfers for application windows applicable to those options.




BP 5111(b)

ADMISSION (continued)

apply—fepmerdtetﬂet—attendanee—m—aee%danee—nﬂth The Superlntendent or deS|gnee shall

announce and publicize the timeline and process for registration of students at district
schools. Applications for intradistrict or interdistrict enrollment shall be subject to the
timelines specified in applicable Board policies and administrative regulations.

(cf. 1112 - Media Relations)

(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)
(cf. 5116.1 - Intradistrict Open Enrollment)
(cf. 5117 - Interdistrict Attendance)

(cf. 5118 - Open Enrollment Act Transfers)

All appropriate staff shall receive training on district admission policies and procedures,
including information regarding the types of documentation that can and cannot be
requested.

Note: Education Code 49452.9-as-a e

18-school-year-the-requirement requwes that dlstrlct enrollment forms |nclude an |nformat|onal |tem about
affordable health care options and available enrollment assistance. Pursuant to Education Code 49452.9, the
district could accomplish this by developing ar its own informational item or amending-its-existing-forms—erby
using—a—template—or—attaching—afact sheet-to-be using a flier developed by the California Department of

Education.

The district's enrollment application shall include information about the health care options and
enrollment assistance available to families within the district. The district shall not discriminate
against any child for not having health care coverage and shall not use any information relating
to a child's health care coverage or his/her interest in learning about health care coverage in any
manner that would harm the child or his/her family. (Education Code 49452.9)

Verification of Admission Eligibility

Note: Admission requirements include age criteria for grades K-1; see the accompanying administrative
regulation. Other admission requirements are addressed in AR 5111.1 - District Residency, BP/AR 5141.31 -
Immunizations, and AR 5141.32 - Health Screening for School Entry.

Before enrolling any child in a district school, the Superintendent or designee shall verify the
child's age, residency, immunization, and other applicable eligibility criteria specified in law, the
accompanying administrative regulation, or other applicable Board policy or administrative
regulation.

(cf. 5111.1 - District Residency)

(cf. 5125 - Student Records)

(cf. 5141.3 - Health Examinations)

(cf. 5141.31 - Immunizations)

(cf. 5141.32 - Health Screening for School Entry)



BP 5111(c)

ADMISSION (continued)

Although districts may require proof of residency within the district (e.g., utility or phone bill, property tax
payment receipt, rental property lease agreement, etc.), they should-netreguest-are prohibited, pursuant to
Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017), from inquiring into the citizenship
or immigration status of students and their families. Consequently, consistent with the Attorney General's
model policy, districts may not request a student's or parent/guardian’s green card, visas, passports, voter
registration, or other documentation that weuld indicates citizenship status and could discourage
undocumented children from enrolling in school.;-Also see BP/AR 5111.1 - District Residency.

In addition, pursuant to Education Code 49076.7, a district is prohibited from soliciting or collecting
social security numbers or the last four digits of social security numbers of students or their
parents/guardians, unless otherwise required to do so by state or federal law. One such exception is the
collection of the last four digits of the social security number for the purpose of establishing eligibility for
a federal benefit program. Also see BP/AR 5125 - Student Records.

The Superintendent-or—desighee district shall not inquire into or request documentation of a
student's social security number or the last four digits of the social security number or the

citizenship or |mm|grat|on status of the student or h|s/her famlly members (Educatlon Code
234 7, 49076 7) .

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5145.13 - Response to Immigration Enforcement)
(cf. 5145.3 - Nondiscrimination/Harassment)



BP 5111(d)

ADMISSION (continued)

Note: The following paragraph reflects the Attorney General's model policy developed pursuant to
Education Code 234.7. Information regarding national origin (e.g., place of birth, date of entry into the
United States, and date the student first attended school in the United States) may be collected only when
required to comply with state or federal reporting requirements for special programs, such as language
instruction programs for English learners, but should not be collected during the admission process to
avoid deterring initial school enrollment of immigrant students.

However, such information may be collected when required by state or federal law or to
comply with requirements for special state or federal programs. In any such situation, the
information shall be collected separately from the school enrollment process and the
Superintendent or designee shall explain the limited purpose for which the information is
collected. Enrollment in a district school shall not be denied on the basis of any such
information of the student or his/her parents/guardians obtained by the district, or the
student's or parent/guardian’s refusal to provide such information to the district.

Note: The following paragraph is for use by districts that maintain grades K-1. In addition to the methods
specified in Education Code 48002 for documenting a child's age for admittance to kindergarten or first
grade, as listed in the accompanying administrative regulation, the Governing Board is authorized to
prescribe alternative means for proof of a child's age. The following paragraph may be revised to reflect
any such alternative means approved by the Board. The following paragraph also reflects the Attorney
General's model policy, developed pursuant to Education Code 234.7, requiring that such alternative
means be available to all persons regardless of immigration status, citizenship status, or national origin.

School registration information shall list all possible means of documenting a child’s age
for grades K-1 as authorized by Education Code 48002 or otherwise prescribed by the
Board. Any alternative document allowed by the district shall be one that all persons can
obtain regardless of immigration status, citizenship status, or national origin and shall not
reveal information related to citizenship or immigrant status.

Note: State and federal law require the immediate enrollment of homeless youth (Education Code 48850,
48852.7; 42 USC 11432), and foster youth (Education Code 48853.5), and former juvenile court school
students (Education Code 48645.5) regardless of their ability to provide the school with records normally



BP 5111(e)

ADMISSION (continued)

required for enrollment; see BP/AR 6173 - Education for Homeless Children, and-AR 6173.1 - Education for
Foster Youth, and AR 6173.3 - Education for Juvenile Court School Students. In addition, Education Code
49701 requires the district to facilitate the enrollment of children of military families and to ensure that they are
not placed at a disadvantage due to difficulty in the transfer of their records from previous school districts and/or
variations in entrance or age requirements; see BP/AR 6173.2 - Education of Children of Military Families.

The Superintendent or designee shall immediately enroll ensure—thatthe—enrolimentof a
homeless student, o foster ehitd youth, student who has had contact with the juvenile justice
system, or a child of a military family is-ret-delayed-because regardless of outstanding fees or
fines owed to the ehid's student's last school, lack of clothing normally required by the
school, such as school uniforms, or fer his/her inability to produce previous academic, medical,
or other records normally required for enrollment. (Education Code 48645.5, 48850, 48852.7,
48853.5, 49701; 42 USC 11432)

(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6173.2 - Education of Children of Military Families)
(cf. 6173.3 - Education for Juvenile Court School Students)

Legal Reference: (see next page)



BP 5111(f)
ADMISSION (continued)

Legal Reference:
EDUCATION CODE
234.7 Student protections relating to immigration and citizenship status
46300 Computation of average daily attendance, inclusion of kindergarten and transitional kindergarten
46600 Agreements for admission of students desiring interdistrict attendance
48000 Minimum age of admission (kindergarten)
48002 Evidence of minimum age required to enter kindergarten or first grade
48010 Minimum age of admission (first grade)
48011 Admission from kindergarten or other school; minimum age
48050-48053 Nonresidents
48200 Children between ages of 6 and 18 years (compulsory full-time education)
48350-48361 Open Enrollment Act
48645.5 Enrollment of former juvenile court school students
48850-48859 Educational placement of homeless and foster youth
49076 Access to records by persons without written consent or under judicial order
49076.7 Student records; data privacy; social security numbers
49408 Information of use in emergencies
49452.9 Health care coverage options and enrollment assistance
49700-49704 49703 Education of children of military families
HEALTH AND SAFETY CODE
120325-120380 Education and child care facility immunization requirements
121475-121520 Tuberculosis tests for students
CODE OF REGULATIONS, TITLE 5
200 Promotion from kindergarten to first grade
201 Admission to high school
CODE OF REGULATIONS, TITLE 17
6000-6075 School attendance immunization requirements
UNITED STATES CODE, TITLE 5
552a Note Refusal to disclose social security number
UNITED STATES CODE, TITLE 42
11431-11435 McKinney-Vento Homeless Assistance Act
COURT DECISIONS
Plyler v. Doe, 457 U.S. 202 (1982)

Management Resources: (see next page)



BP 5111(g)

ADMISSION (continued)

Management Resources:
CSBA PUBLICATIONS
Legal Guidance on Providing All Children Equal Access to Education, Regardless of Immigration Status,
February 2017
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
California's K-12 Schools in Responding to Immigration Issues, April 2018
U.S. DEPARTMENT OF JUSTICE CIVIL RIGHTS DIVISION AND U.S. DEPARTMENT OF
EDUCATION OFFICE FOR CIVIL RIGHTS JOINT PUBLICATIONS
Dear Colleague Letter: School Enrollment Procedures, May 8, 2014
Fact Sheet: Information on the Rights of All Children to Enroll in School, May 8, 2014
Information on the Rights of All Children to Enroll in School: Questions and Answers for States, School
Districts and Parents, May 8, 2014
WEB SITES
CSBA: http://www.csba.org
California Department of Education, Health Care Coverage and Enrollment Assistance:
http://www.cde.ca.gov/ls/he/hc
California Office of the Attorney General: http://oag.ca.gov
U.S. Department of Education, Office for Civil Rights: http://wwwz2.ed.gov/about/offices/list/ocr
U.S. Department of Justice: https://www.justice.gov
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CSBA Sample

Administrative Regulation
Students AR 5111(a)

ADMISSION

| Note: The following optional administrative regulation is for use by districts offering grades K-1.

Age of Admittance to Kindergarten and First Grade

At the beginning of each school year, the Superintendent or designee shall enroll any etheradise
eligible child who will have his/her fifth or sixth birthday on or before September 1 of that year
into kindergarten or first grade, as applicable. (Education Code 48000, 48010)

Any child who will have his/her fifth birthday from September 2 through December 2 of the
school year shall be offered a transitional kindergarten (TK) program in accordance with law and
Board policy. (Education Code 48000)

(cf. 5123 - Promotion/Acceleration/Retention)
(cf. 6170.1 - Transitional Kindergarten)

Note: The following paragraph is optional. Education Code 48000 authorizes the district, at its discretion, to
allow enrollment into kindergarten during the school year on a case-by-case basis, under the conditions
described below. According to the "Transitional Kindergarten FAQs" issued by the California Department of
Education (CDE), enrollment into TK during the school year is also permitted on a case-by-case basis and under
the same conditions. CDE information on "Kindergarten in California," available on its web site, cautions that
any district utilizing this option must ensure that the child has turned age five or else may jeopardize its
apportionments as auditors may impose fiscal sanctions. The CDE also cautions that the district may risk being
challenged by parents/guardians if it bases early admission on test results, maturity of the child, or preschool
records. The district might consider establishing a process for parents/guardians to challenge denial of early
entry.

On a case-by-case basis, a child who will turn five years old in a given school year may be
enrolled in kindergarten or TK at any time during that school year with the approval of the
child's parent/guardian, provided that: (Education Code 48000)




AR 5111(b)
ADMISSION (continued)
1. The Governing Board determines that the admittance is in the best interests of the child.

2. The parent/guardian is given information regarding the advantages and disadvantages and
any other explanatory information about the effect of this early admittance.

(cf. 5145.6 - Parental Notifications)

| Note: The following optional paragraph may be revised to reflect district practice. |

The Superintendent or designee shall make a recommendation to the Board regarding whether a
child should be granted early entry to kindergarten. In doing so, the Superintendent or designee
shall consider various factors including the availability of classroom space and any negotiated
maximum class size.

(cf. 6151 - Class Size)
(cf. 7111 - Evaluating Existing Buildings)

Documentation of Age/Grade

Prior to the admission of a child to kindergarten or first grade, the parent/guardian shall present
proof of the child's age. (Education Code 48002)

Note: Education Code 48002 specifies that the method of proof of age—when-admitting-children-to-gradesK-1;

may include any appropriate means prescribed by the Governing Board. The following items reflect examples in
Education Code 48002 and may be revised to reflect district practice.

Although Education Code 48002 includes a passport as a possible means for determining a child's age, the
California Attorney General's model policy developed pursuant to Education Code 234.7, as added by AB
699 (Ch. 493, Statutes of 2017), states that districts should not require documentation that may indicate a
student's national origin or immigration status, such as a passport, to the exclusion of other permissible
documentation. See the Office of the Attorney General's publication Promoting a Safe and Secure
Learning Environment for All: Guidance and Model Policies to Assist California's K-12 Schools in
Responding to Immigration Issues.

Evidence of the child's age may include: (Education Code 48002)

1. A certified copy of a birth certificate or a statement by the local registrar or county
recorder certifying the date of birth

2. A duly attested baptism certificate
3. A passport

4, When none of the above documents is obtainable, an affidavit of the
parent/guardian



AR 5111(c)

ADMISSION (continued)

5. Other means prescribed by the Board
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CSBA Sample
Board Policy

Students BP 5111.1(a)

DISTRICT RESIDENCY

Note: Education Code 48200 requires the district to provide an education to any student who resides within the

district's attendance area. Education Code 48204-as-amended-by-AB-224(Ch. 554 Statutes of 2015); specifies

additional circumstances under which students will be deemed to meet the residency requirements for school
attendance, including, but not limited to, threugh parent/guardian employment within district boundaries under
certain conditions and interdistrict transfers; see the accompanying administrative regulation.

If the Governing Board elects to authorize investigations to verify students' residency, it is mandated to adopt

policy with specified components pursuant to Education Code 48204.2-as-added-by-AB-1101 (Ch—170; Statutes
of 2015). See sections "Investigation of Residency" and "Appeal of Enrollment Denial” below.

The Governing Board desires to admit all students who reside within district boundaries or who
fulfill the district residency requirements through other means as allowed by law. The
Superintendent or designee shall develop procedures to facilitate the receipt and verification of
students' proof of residency.

(cf. 5116 - School Attendance Boundaries)

The Superintendent or designee shall annually notify parents/guardians of all existing attendance
options available in the district, including, but not limited to, all options for meeting residency
requirements for school attendance. (Education Code 48980)

(cf. 5116.1 - Intradistrict Open Enrollment)
(cf. 5117 - Interdistrict Attendance)
(cf. 5145.6 - Parental Notifications)

The Superintendent or designee shall require parents/guardians to provide documentation of the
student's residency upon admission to a district school. A copy of the document or written
statement offered as verification of residency shall be maintained in the student's mandatory
permanent record. (5 CCR 432)

(cf. 5111 - Admission)
(cf. 5125 - Student Records)

Note: In Plyler v. Doe, the U.S. Supreme Court ruled that, under the Fourteenth Amendment to the U.S.
Constitution, students cannot be denied a free public education on the basis of their citizenship or immigration
status, including their status as undocumented children. As discussed in a Dear Colleague Letter and fact sheet,
Information on the Rights of All Children to Enroll in School, jointly issued by the U.S. Department of Justice's
Civil Rights Division and U.S. Department of Education's Office for Civil Rights, it may be a violation of
federal law for districts to adopt a policy or procedure that prohibits or discourages children from enrolling in
school because they or their parents/guardians are not United States citizens or are undocumented.




BP 5111.1(b)

DISTRICT RESIDENCY (continued)

Consistent with this guidance, Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017),
prohibits districts from collecting information or documents regarding citizenship or immigration status
of students or their family members. See the accompanying administrative regulation and guidance
provided by the California Office of the Attorney General, Promoting a Safe and Secure Learning
Enwronment for All: Gwdance and Model Policies to. Assist Callfornla s K-12 Schools in Respondlnq to

When establishing a-student's students' residency for enroliment purposes, the Superintendent or
designee shall not inquire into-a-student's the citizenship or immigration status of students or
their family members.

(cf. 5145.13 - Response to Immigration Enforcement)

Note: When a district ehoeses—to—grantresidencystatus—to

authorizes residency status on the basis of the parent/guardian's employment within district boundaries for
at least 10 hours per school week (see section "Residency Based on Parent/Guardian Employment (Allen Bill
Transfers)" in the accompanying administrative regulation), Education Code 48204 encourages the district to
notify the parent/guardian in writing when admission is denied and to provide reasons for the denial. The
following optional paragraph provides that written notice will be provided to parents/guardians whenever
enrollment is denied on any basis related to residency and may be revised to reflect district practice.

A student's enrollment may be denied when the submitted documentation is insufficient to
establish district residency. In any such case, the Superintendent or designee shall notify the
parent/guardian in writing, including specific reasons for the denial.

Investigation of Residency

Note: The following section should be revised to reflect district practice. To conduct an investigation into the
residency claim of a student as authorized by Education Code 48204.1, a district is mandated; pursuant to
Education Code 48204.2,—as-added-by-AB-1101 (Ch-170Statutes-of 2015); to adopt a policy with specified
components. The policy must (1) identify the circumstances under which the district may initiate an
investigation, including, at a minimum, a requirement that the district is able to identify specific, articulable facts
supporting the belief that the parent/guardian has provided false or unreliable evidence of residency; (2) describe
the investigatory methods that may be used, including whether the district may employ the services of a private
investigator; (3) require staff to make reasonable efforts to determine whether the student resides in the district
before hiring a private investigator (if allowed at all); (4) prohibit surreptitious photographing or video-recording
of students who are being investigated; and (5) provide for an appeals process. The district should consult legal
counsel if questions arise regarding the appropriateness of efforts to verify residency.




BP 5111.1(c)
DISTRICT RESIDENCY (continued)

When the Superintendent or designee reasonably believes that a student's parent/guardian has
provided false or unreliable evidence of residency, he/she may make reasonable efforts to
determine that the student meets district residency requirements. An investigation may be
initiated when the Superintendent or designee is able to identify specific, articulable facts
supporting the belief that the parent/guardian has provided false or unreliable evidence of
residency. (Education Code 48204.1, 48204.2)

The Superintendent or designee may assign a trained district employee to conduct the
investigation. The investigation may include the examination of records, including public
records, and/or interviews of persons who may have knowledge of the student's residency.

If necessary, the Superintendent or designee may employ the services of a private investigator to
conduct the investigation. Before hiring a private investigator, the Superintendent or designee
shall make other reasonable efforts to determine whether the student resides in the district.
(Education Code 48204.2)

The investigation shall not include the surreptitious collection of photographic or videographic
images of persons or places subject to the investigation. However, the use of technology is not
prohibited if done in open and public view. (Education Code 48204.2)

Any employee or contractor engaged in the investigation shall truthfully identify himself/herself
as an investigator to individuals contacted or interviewed during the course of the investigation.
(Education Code 48204.2)

Appeal of Enrollment Denial

Note: If the district chooses to authorize investigations into the residency claim of a student as described in the
section "Investigation of Residency" above, it is mandated pursuant to Education Code 48204.2,—as-added-by

AB-1101 (Ch-—170, Statutes0f 2015). to adopt a policy which provides for an appeals process. The timelines

specified in the following section may be revised to reflect district practice.

If the Superintendent or designee, upon investigation, determines that a student does not meet
district residency requirements and denies the student's enrollment in the district, he/she shall
provide the student's parent/guardian an opportunity to appeal that determination. (Education
Code 48204.2)

The Superintendent or designee shall send the student's parent/guardian written notice specifying
the basis for the district's determination. This notice shall also inform the parent/guardian that
he/she may, within 10 school days, appeal the decision and provide new evidence of residency.

The burden shall be on the parent/guardian to show why the district's determination to deny
enrollment should be overruled. (Education Code 48204.2)



BP 5111.1(d)
DISTRICT RESIDENCY (continued)

A student who is currently enrolled in the district shall be allowed to remain in attendance at
his/her school pending the results of the appeal. A student who is not currently enrolled in the
district shall not be permitted to attend any district school unless his/her appeal is successful.

Note: The district may select and/or revise either of the following options to indicate who will be responsible for
making the final decision regarding the student's residency claim. Option 1 is for use by districts that assign a
district employee other than the Superintendent to make the initial residency determination, and provides that the
Superintendent will make the final decision following the appeals process. Option 2 is for use by districts in
which the Superintendent is responsible for the initial residency determination, and provides that the decision

may be appealed to the Geverning Board.

OPTION 2: In an appeal of the Superintendent's determination that district residency

requirements were not met, the Board shall review any evidence provided by the parent/quardian
or obtained during the district's investigation and shall make a decision at its next reqularly
scheduled meeting following the parent/guardian’s request for the appeal. The Board's decision
shall be final.

Enrollment Not Requiring District Residency

Note: The following optional paragraph is for use by any district maintaining grades 9-12 that (1) has petitioned
for certification from the U.S. Department of Homeland Security's Student and Exchange Visitor Program to
enroll a nonimmigrant foreign student who is in the United States on an F-1 visa and/or (2) admits high school
students from other countries through an international exchange program under the sponsorship of a
government-approved agency. For further information about enroliment of nonresident foreign students, see AR
5111.2 - Nonresident Foreign Students, BP/AR 6145.6 - International Exchange, and CSBA's Legal Guidance
Regarding International Student Exchange Placement Organizations.

When approved by the Board and the appropriate agency, the district may enroll students from
other countries who are in the United States on an F-1 visa or are participating in an international
exchange program under the sponsorship of a government-approved agency.

(cf. 5111.2 - Nonresident Foreign Students)
(cf. 6145.6 - International Exchange)

Note: The following optional paragraph is for use by any district adjacent to another state or foreign country
from which students may commute to the district and should be revised to reflect district circumstances.
Pursuant to Education Code 48050 and 48052, any district that admits such students must be reimbursed by the
parents/guardians of the students or by the district of residence for the total cost of educating the student and may
not include such students in computing average daily attendance for the purpose of obtaining apportionment of
state funds.




BP 5111.1(e)

DISTRICT RESIDENCY (continued)

The district may enroll a nonresident student living in an adjoining state or foreign country in
accordance with Education Code 48050-48052.

District residency is not required for enrollment in a regional occupational center or program if
there are openings in the program or class. (Education Code 52317)

(cf. 6178.2 - Regional Occupational Center/Program)

Legal Reference:
EDUCATION CODE
220 Prohibition of discrimination
234.7 Student protections relating to immigration and citizenship status
35160.5 Intradistrict open enrollment
35351 Assignment of students to particular schools
46600-46611 Interdistrict attendance permits
48050-48054 Nonresidents
48200-48208 Compulsory education law, especially:
48204 Residency requirements
48204.1-48204-2 48204.4 Evidence of residency
48300-48316 48317 Student attendance alternatives, school district of choice program
48350-48361 Open Enrollment Act transfers
48645.5 Former juvenile court school students, enroliment
48852.7 Education of homeless students; immediate enrollment
48853.5 Education of foster youth; immediate enroliment
48980 Notifications at beginning of term
52317 Regional occupational program, admission of persons including nonresidents
FAMILY CODE
6550-6552 Caregivers
GOVERNMENT CODE
6205-6210 Confidentiality of residence for victims of domestic violence
CODE OF REGULATIONS, TITLE 5
432 Retention of student records
UNITED STATES CODE, TITLE 8
1229c¢ Immigration and Nationality Act
UNITED STATES CODE, TITLE 42
11431-11435 McKinney-Vento Homeless Assistance Act
COURT DECISIONS
Katz v. Los Gatos-Saratoga Joint Union High School District, (2004) 117 Cal.App.4th 47
Plyler v. Dog, 457 U.S. 202 (1982)

Management Resources: (see next page)



BP 5111.1(f)

DISTRICT RESIDENCY (continued)

Management Resources:
CSBA PUBLICATIONS
Legal Guidance on Providing All Children Equal Access to Education, Regardless of Immigration Status,
February 2017
Legal Guidance Regarding International Student Exchange Placement Organizations, April 2014
CALIFORNIA ATTORNEY GENERAL'S OFFICE PUBLICATIONS
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
California's K-12 Schools in Responding to Immigration Issues, April 2018
U.S. DEPARTMENT OF JUSTICE CIVIL RIGHTS DIVISION AND U.S. DEPARTMENT OF
EDUCATION OFFICE FOR CIVIL RIGHTS JOINT PUBLICATIONS
Dear Colleague Letter: School Enrollment Procedures, May 8, 2014
Fact Sheet: Information on the Rights of All Children to Enroll in School, May 8, 2014
Information on the Rights of All Children to Enroll in School: Questions and Answers for States, School
Districts and Parents, May 8, 2014
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov
California Office of the Attorney General: http://oag.ca.gov
California Secretary of State, Safe at Home Program: http://www.so0s.ca.gov/safeathome
U.S. Department of Education, Office for Civil Rights: http://www2.ed.gov/ocr
U.S. Department of Justice: https://www.justice.gov
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CSBA Sample

Administrative Regulation
Students AR 5111.1(a)

DISTRICT RESIDENCY

Criteria for Residency

A student shall be deemed to have complied with district residency requirements for enrollment
in a district school if he/she meets any of the following criteria:

1. The student’s parent/guardian resides within district boundaries. (Education Code 48200)
2. The student is placed within district boundaries in a regularly established licensed

children's institution, a licensed foster home, or a family home pursuant to a court-
ordered commitment or placement. (Education Code 48204)

Note: State law provides a number of options under which a student may attend school in a district other than the
district where he/she resides. For instance, a student attending a school identified as low achieving on the state's
Open Enrollment List may transfer to a school in any other district in the state subject to certain conditions,
pursuant to Education Code 48350-48361; see BP/AR 5118 - Open Enrollment Act Transfer. If the district
chooses to enter into an interdistrict attendance agreement pursuant to Education Code 46600-46611, a student
may request a permit to attend school in a different district when both the district of residence and the district of
proposed attendance have agreed to allow interdistrict attendance. If the Governing Board has declared the
district to be a "school district of choice" pursuant to Education Code 48300-48316 48317, the district may
accept a specific number of interdistrict transfers into the district through a random, unbiased selection process.
See BP/AR 5117 - Interdistrict Attendance for further information about these options. Pursuant to Education
Code 48204, 48301, and 48356, students admitted under any of these options are deemed to have met district
residency requirements. The district may revise item #3 as appropriate to reflect options provided by the district.

3. The student is admitted through an interdistrict attendance option;

transter. (Education Code 46600, 48204, 48301, 48356)

(cf. 5117 - Interdistrict Attendance)
(cf. 5118 - Open Enrollment Act Transfers)

4, The student is an emancipated minor residing within district boundaries. (Education
Code 48204)
5. The student lives with a caregiving adult within district boundaries and the caregiving

adult submits an affidavit to that effect. (Education Code 48204)

6. The student resides in a state hospital located within district boundaries. (Education
Code 48204)



AR 5111.1(b)

DISTRICT RESIDENCY (continued)

7. The student is confined to a hospital or other residential health facility within district
boundaries for treatment of a temporary disability. (Education Code 48204, 48207)

(cf. 6183 - Home and Hospital Instruction)

8. The student's parent/guardian resides outside district boundaries but is employed within
district boundaries and lives with the student at the place of employment for a minimum
of three days during the school week. (Education Code 48204)

Note: Pursuant to Education Code 48204.3, as added-by SB-1455(Ch-—312 Statutes-6f 2016); amended by SB

455 (Ch. 239, Statutes of 2017), a student will be deemed to meet district residency requirements if his/her
parent/guardian is transferred or is pending transfer to a military installation (i.e., a base, camp, post, station,
yard, center, homeport facility for any ship, or other activity under the jurisdiction of the Department of Defense
or the U.S. Coast Guard) within district-boundaries the state.

9. The student's parent/guardian, while on active military duty pursuant to an official
military order, is transferred or is pending transfer to a military installation within distriet
beundaries the state. (Education Code 48204.3)

(cf. 6173.2 - Education of Children of Military Families)

Note: Education Code 48204.4, as added by SB 257 (Ch. 498, Statutes of 2017), provides that a student
complies with residency requirements if his/her parent/guardian was a resident of California and
departed against his/her will, as defined. See the section "Proof of Residency" below for information
about the documentation required to be submitted to the district under such circumstances. The district
may not require any fee or charge for the enrollment of such students in a district school.

10.  The student's parent/guardian was a resident of California who departed the state
against his/her will due to a transfer by a government agency that had custody of
the parent/guardian, a lawful order from a court or government agency authorizing
his/her removal, or removal or departure pursuant to the federal Immigration and
Nationality Act, and the student lived in California immediately before moving out
of state as a result of his/her parent/guardian’s departure. (Education Code
48204.4)

(cf. 5145.13 - Response to Immigration Enforcement)

Residency Based on Parent/Guardian Employment (Allen Bill Transfers)

Note: The following section is optional. Education Code 48204 permits, but does not require, districts to admit a
student whose parent/guardian is employed within district boundaries for a minimum of 10 hours during the
school week (so-called "Allen bill transfers™). If the district chooses to grant residency status to such students, it
may nevertheless deny enrollment to students under the cwcumstances identified in |tems #1 3 below AB-2537




AR 5111.1(c)

DISTRICT RESIDENCY (continued)

District residency status may be granted to a student if at least one of his/her parents/guardians is
physically employed within district boundaries for a minimum of 10 hours during the school
week. No student seeking residency on this basis shall be denied enrollment based on race,
ethnicity, sex, parental income, scholastic achievement, or any of the individual characteristics
set forth in Education Code 220. However, the Superintendent or designee may deny enrollment
into the district if any of the following circumstances is present: (Education Code 48204)

1. The additional cost of educating the student would exceed the amount of additional state
aid received as a result of the transfer.

2. Enrollment of the student would adversely affect the district's court-ordered or voluntary
desegregation plan as determined by the Governing Board.

3. Other circumstances exist that are not arbitrary.

Note: The following paragraph is optional. In 84 Ops.Cal.Atty.Gen. 198 (2001), the Attorney General opined
that overcrowding is not an “arbitrary consideration" within the meaning of Education Code 48204. Therefore, a
district may deny an application when the district's school facilities are overcrowded at the relevant grade level.
The Attorney General also clarified that, once a student is admitted, he/she must be allowed to continue to attend
school in the district through the highest grade level offered by the district, even if the school subsequently
becomes overcrowded at the relevant grade level. Although Attorney General opinions are not binding on the
courts, they are generally afforded deference when there is no specific statutory or case law to the contrary. The
following paragraph is based on this Attorney General opinion.

Such circumstances may include, but are not limited to, overcrowding of school facilities
at the relevant grade level.

Once a student establishes residency on this basis, he/she shall not be required to reapply for
enrollment in subsequent years. The student may continue to attend school in the district through
the highest grade level offered by the district if the parent/guardian so chooses and if at least one
parent/guardian of the student continues to be physically employed by an employer situated
within district boundaries, subject to the exceptions in items #1-3 above. (Education Code
48204)

Note: Education Code 48204 prescribes limits on the number of net Allen bill transfers out of the district (the
difference between the number of students entering and exiting the district) that-a-district-may-allow each fiscal
year, unless waived by the sending district. The limits are based on the average daily attendance (ADA) of the
district, as follows: five percent of ADA for districts with 500 or less ADA,; three percent of ADA or 25 students,
whichever is greater, for districts with an ADA of 501-2,500; and one percent of ADA or 75 students, whichever
is greater, for districts with an ADA of 2,501 or more. The following paragraph may be modified to specify the
percentage that applies to the district's ADA.




AR 5111.1(d)

DISTRICT RESIDENCY (continued)

Even if the district has not authorized Allen bill transfers into the district, Education Code 48204 provides that
the district may disallow transfers out of the district, within the specified limits, by students whose
parent/guardian is employed within the boundaries of another district.

The Superintendent or designee may deny a transfer out of the district by a student whose
parent/guardian is employed within the boundaries of another district if the difference between
the number of students entering and exiting the district on the basis of parent/guardian
employment exceeds the limits prescribed in Education Code 48204. (Education Code 48204)

Proof of Residency

Note: Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017), prohibits districts from
collecting information or documents regarding the citizenship or immigration status of students or their
family members. The California Office of the Attorney General, in its guidance Promoting a Safe and
Secure Learning Environment for All: Guidance and Model Policies to Assist California‘s K-12 Schools in
Responding to Immigration Issues, clarifies that, even though districts have discretion to accept proof of
residency other than the forms listed in items #1-9 below, any alternative documents must be ones that are
available to all persons regardless of citizenship or immigration status and that do not reveal information
related to citizenship or immigration status. Thus, the district must not require visas, passports, green
cards, voter registration, or other documentation that would discourage undocumented children from
enrolling in school. Pursuant to Education Code 234.7, districts are mandated to adopt the following
paragraph consistent with the Attorney General's model policy. Also see BP 5111 - Admission.

The district shall not solicit or collect information or documents regarding the citizenship
or immigration status of students or their family members for the purpose of determining
residency within the district. (Education Code 234.7)

Evidence of residency may be established by documentation showing the name and address of
the parent/guardian within the district, including, but not limited to, any of the following:
(Education Code 48204.1)

1. Property tax payment receipt

2. Rental property contract, lease, or payment receipt

3. Utility service contract, statement, or payment receipt
4. Pay stub

5. Voter registration

6. Correspondence from a government agency



AR 5111.1(e)
DISTRICT RESIDENCY (continued)

7. Declaration of residency executed by the student's parent/guardian

8. If the student is an unaccompanied youth as defined in 42 USC 11434a, a declaration of
residency executed by the student

Note: Pursuant to Education Code 48204, a student shall be deemed a resident of the district if he/she lives with
a caregiving adult within district boundaries; see item #5 in section "Criteria for Residency" above. Family Code
6552 provides an affidavit which authorizes a caregiver 18 years of age or older to enroll a minor in school and
requires the caregiver's attestation that the student lives with the caregiver. If the student stops living with the
caregiver, Family Code 6550 requires the caregiver to so notify the school.

9. If the student is residing in the home of a caregiving adult within district boundaries, an
affidavit executed by the caregiving adult in accordance with Family Code 6552

(cf. 5141 - Health Care and Emergencies)

A parent/guardian seeking residency status on the basis of his/her employment within district
boundaries shall submit proof of the employment which may include, but not be limited to, a
paycheck stub or letter from his/her employer listing a physical address within district
boundaries. Such evidence shall also indicate the number of hours or days per school week that
the parent/guardian is employed at that location.

Note:—Fhe a g istri Wi
beandaﬂesr Pursuant to Educatlon Code 48204 3 as added—byéB%é—(Gkn%%ta&u&e&ef—%@%} amended by
SB 455 (Ch. 239, Statutes of 2017), a parent/guardian who is seeking residency status based on his/her transfer
or pending transfer to a military installation within district-beundaries the state may provide any of the
following types of proof of residence within district boundaries.

A parent/guardian who is transferred or pending transfer into a military installation within
district-beundaries the state shall provide proof of residence in the district within 10 days after
the published arrival date provided on official documentation. For this purpose, he/she may use
as his/her address a temporary on-base billeting facility, a purchased or leased home or
apartment, or federal government or public-private venture off-base military housing.
(Education Code 48204.3)

Note: Pursuant to Education Code 48204.4, as added by SB 257 (Ch. 498, Statutes of 2017), the following
evidence must be provided to prove compliance with residency requirements when a student's
parent/guardian departed the state against his/her will, as provided in item #10 of the section "Criteria for
Residency" above.

A student whose parent/guardian’s departure from the state occurred against his/her will
pursuant to item #10 in the section *"Criteria for Residency' above shall be in compliance
with district residency requirements if he/she provides official documentation of the
parent/guardian’s departure and evidence demonstrating that the student was enrolled in a
public school in California immediately before moving outside the state. (Education Code
48204.4)



AR 5111.1(f)

DISTRICT RESIDENCY (continued)

Note: Federal and state law require the immediate enrollment of a homeless youth student (Education Code
48852.7; 42 USC 11432), foster youth (Education Code 48853.5), or a student who has had contact with the
juvenile justice system (Education Code 48645.5), regardless of his/her ability to provide the school with records
normally required for enrollment, including proof of residency. If a dispute arises over the enrollment of a
homeless or foster youth, the student must be allowed to attend school while the district liaison conducts a

dispute resolution process. See BP/AR/E 6173 - Education for Homeless Children and AR 6173.1 - Education
for Foster Youth.

The California Department of Education's web site provides sample forms to obtain a declaration and affidavit
from the parent/guardian or other qualified adult relative of a homeless child attesting that the family does not
have a fixed, regular, adequate nighttime residence and indicating the current location where the family lives.

Any homeless or foster youth or student who has had contact with the juvenile justice system
shall be immediately enrolled in school even if he/she is unable to provide proof of residency.
(Education Code 48645.5, 48852.7, 48853.5; 42 USC 11432)

(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)
(cf. 6173.3 - Education for Juvenile Court School Students)

Safe at Home/Confidential Address Program

Note: Government Code 6205-6210 authorize the Secretary of State to provide victims of domestic violence,
stalking, or sexual assault with a substitute address to use in place of their residence, work, or school address in
all public records. Under this program, the Secretary of State receives any mail sent to the substitute address and
forwards it to the program participant's confidential address. Pursuant to Government Code 6207, the district
must accept and use the substitute address designated by the Secretary of State as a participant's substitute
address for all communication and correspondence with program participants. The participant will present a
laminated identification card containing his/her substitute address and a four-digit authorization number. The
district may verify the enrollment of a student in the program by contacting the Safe at Home program.

Program participants have been advised by the Secretary of State to provide administrators with their actual
residence location only for school emergency purposes and to establish residency within the district.

When a student or parent/guardian participating in the Safe at Home program requests that the
district use the substitute address designated by the Secretary of State, the Superintendent or
designee may request the actual residence address for the purpose of establishing residency
within district boundaries but shall use the substitute address for all future communications and
correspondence and shall not include the actual address in the student's file or any other public
record. (Government Code 6206, 6207)

(cf. 3580 - District Records)
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CSBA Sample
Board Policy

Students BP 5125(a)

STUDENT RECORDS

Note: Student records are governed by both federal and state law (Family Educational Rights and Privacy Act
(FERPA) pursuant to 20-US6-1232g,34-CFR-99.1-99.8. Education Code 49069, ard 5 CCR 430-433, 20 USC
12329, and 34 CFR 99.1-99.8).

Nete: Pursuant to 5 CCR 431, districts are mandated to establish policies and procedures to implement state
law and regulations regarding student records, including policies and procedures which enumerate and describe
the student records collected and maintained by the district, ensure security of the records, and guarantee access
to authorized persons within five days of a request. Education Code 49069 mandates procedures related to
parental review of student records. See the accompanying administrative regulation for additional language
implementing these mandates.

The privacy of student online information of students in prekindergarten through grade 12 is addressed in

Business and Professions Code 22580-22582-22587, as—added-by-SB-568(Ch—336—Statutes—6f2013); which

prohibit an operator of a web site, online service or application, or mobile application from knowingly using,

disclosing, or compiling—er—aHowing—a-third-party-to-use—disclose—or-compile the personal information of a

minor for the purpose of marketlng or advertlsmg specmed types of products or services; aIIowmg a th|rd party

om selllng or
dlsclosmg speC|f|ed student mformatlon or knowmgly usmg that—such student mformatlon to engage in targeted
advertising to students or parents/guardians or to amass a profile about a preK-12 student. Covered student
information includes any personally identifiable information or materials created or provided by a student,
parent/guardian, or district employee (e.g., name, contact information, educational record, discipline records, test
results, health records, socioeconomic information). Pursuant to Business and Professions Code 22580 and
22584 and 22586, the-an operator must delete a-student's-infermation data under the control of the school or
district upon the request of the miner; school; or district.

The Governing Board recognizes the importance of keeping accurate, comprehensive student

records as requwed by law. Iheéupeﬂﬂtendem—epdeygﬂee—shau—ensute—that—the—dﬁﬂees

student—reeerds—am—eensrstenﬂmth—state—and—feder&l—law The Superlntendent or deS|gnee shall
establish administrative regulations governing the identification, collection, retention, and
security of student records. These regulations shall ensure the rights of authorized persons to
have timely access to student records and-shal protect-students-and-theirfamitiesfrom-tnvasion
ofprivaey while maintaining the confidentiality of student records consistent with state and
federal law.

(cf. 3580 - District Records)

(cf. 4040 - Employee Use of Technology)

(cf. 5125.1 - Release of Directory Information)
(cf. 5125.3 - Challenging Student Records)



BP 5125(b)
STUDENT RECORDS (continued)

The Superintendent or designee shall designate a certificated employee to serve as custodian of
records with responsibility for student records at the district level. At each school, the principal
or a certificated employee shall be designated as custodian of records for students enrolled at that
school. The custodian of records shall be responsible for implementing Board policy and
administrative regulation regarding student records. (5 CCR 431)

Note: Pursuant to Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017), districts are
mandated to adopt policy consistent with a model policy developed by the California Attorney General,
which includes the following statement. See the Office of the Attorney General publication Promoting a
Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California's K-12

Schools in Responding to Immigration Issues.

All appropriate personnel shall receive training regarding district policies and procedures
for gathering and handling sensitive student information.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Note: Pursuant to Education Code 49076.7, a district is prohibited from soliciting or collecting social
security numbers or the last four digits of social security numbers of students or their parents/guardians,
unless otherwise required to do so by state or federal law. One such exception is the collection of the last
four digits of the social security number for the purpose of establishing eligibility for a federal benefit
program.

The district shall not collect or solicit social security numbers or the last four digits of social
security numbers of students or their parents/guardians, unless otherwise required to do so
by state or federal law. (Education Code 49076.7)

Note: Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017), prohibits the collection of
information or documents regarding the citizenship or immigration status of students or their family
members, as provided below. If the district becomes aware of the citizenship or immigration status of any
student, it is prohibited from disclosing that information to U.S. Immigration and Customs Enforcement,
as such disclosure is not among the limited exceptions specified in law for which student records may be
released without parental consent or a lawful judicial order.

Pursuant to Education Code 234.7, districts are mandated to adopt the following paragraphs consistent
with the model policy developed by the California Attorney General.

No information or documents regarding the citizenship or immigration status of students
or their family members shall be collected, except as required by state or federal law or as
required to administer a state or federally supported educational program. The
Superintendent or designee shall not disclose student records to a person, agency, or
organization for immigration enforcement purposes without parental consent, a court
order, or judicial subpoena. If a district employee receives such a



BP 5125(c)

STUDENT RECORDS (continued)

request, he/she shall immediately report the request to the Superintendent. The
Superintendent shall report the request to the Board in a timely manner that ensures the
confidentiality and privacy of any potentially identifying information. (Education Code
234.7)

(cf. 5145.13 - Response to Immigration Enforcement)

Note: The following paragraph reflects a requirement of Government Code 8310.3, as added by SB 31
(Ch. 826, Statutes of 2017).

The Superintendent or designee shall not compile a list, registry, or database based on
students' national origin, ethnicity, or religious belief, practice, or affliation, nor shall
he/she disclose student information to federal government authorities for the purpose of
compiling such a list, registry, or database for purposes of immigration enforcement. Such
information may only be compiled or exchanged with other local, state, or federal agencies
if the information is aggregated and is not personally identifiable. (Government Code
8310.3)

Student Records from Social Media

Note: The following section is optional. Pursuant to Education Code 49073.6, as-added-by-AB-1442 (Ch- 799,
Statutes-of 2014); any district considering a program to gather information from students' social media activity,
as defined, must first notify students and parents/guardians and provide an opportunity for public comment. The
notification may be provided as part of the annual parental notification required pursuant to Education Code
48980. If such a program is then adopted, the district must comply with program requirements reflected in the
section "Student Records from Social Media" in the accompanying administrative regulation.

The district should consult legal counsel before gathering any other online information that does not meet the
definition of social media in Education Code 49073.6.

The Superintendent or designee may gather and maintain information from the social media of
any district student, provided that the district first notifies students and parents/guardians about
the proposed program, offers an opportunity for public comment at a regularly scheduled Board
meeting, and gathers only information that directly pertains to school safety or student safety.
(Education Code 49073.6)

(cf. 0450 - Comprehensive Safety Plan)
(cf. 5131.2 - Bullying)

(cf. 5145.6 - Parental Notifications)
(cf. 9322 - Agenda/Meeting Materials)
(cf. 9323 - Meeting Conduct)



BP 5125(d)

STUDENT RECORDS (continued)

Contract for Digital Storage, Management, and Retrieval of Student Records

Note: Education Code 49073.1-as-added-by-AB-1584 (Ch.- 800 Statutes-6f 2014); authorizes districts to enter

into a contract with a third party for the digital storage, management, and retrieval of student records and/or for
software designed for this purpose. A district that chooses to enter into such a contract is mandated to adopt
policy allowing such contracts and must ensure that the contract includes all the provisions specified in
Education Code 49073.1. Also see BP 3312 - Contracts.

The Superintendent or designee may enter into a contract with a third party for the digital
storage, management, and retrieval of student records and/or to authorize a third party provider
of digital software to access, store, and use student records, provided that the contract meets the
requirements of Education Code 49073.1 and other applicable state and federal laws.

(cf. 3312 - Contracts)

Legal Reference:
EDUCATION CODE
234.7 Student protections relating to immigration and citizenship status
17604 Contracts
48201 Student records for transfer students who have been suspended/expelled
48853.5 Foster youth; placement, immunizations
48902 Notification of law enforcement of specified violations
48904-48904.3 Withholding grades, diplomas, or transcripts
48918 Rules governing expulsion procedures
48980 Parental notifications
48985 Notices in parent/guardian's primary language
49060-49079 Student records
49091.14 Parental review of curriculum
51747 Independent study
56041.5 Rights of students with disabilities
56050 Surrogate parents
56055 Foster parents
69432.9 Cal Grant program; notification of grade point average
BUSINESS AND PROFESSIONS CODE
22580-22582 Digital privacy
22584-22585 Student Online Personal Information Protection Act
22586-22587 Early Learning Personal Information Protection Act
CODE OF CIVIL PROCEDURE
1985.3 Subpoena duces tecum
FAMILY CODE
3025 Access to records by noncustodial parents
6552 Caregiver's authorization affidavit

Legal Reference: (see next page)



BP 5125(e)

STUDENT RECORDS (continued)

Legal Reference: (continued)
GOVERNMENT CODE
6252-6260 Inspection of public records
HEALTH AND SAFETY CODE
120440 Immunizations; disclosure of information
PENAL CODE
245 Assault with deadly weapon
WELFARE AND INSTITUTIONS CODE
681 Truancy petitions
701 Juvenile court law
16010 Health and education records of a minor
CODE OF REGULATIONS, TITLE 5
430-438 Individual student records
16020-16027 Destruction of records of school districts
UNITED STATES CODE, TITLE 20
1232g Family Educational Rights and Privacy Act
1232h Protection of Pupil Rights Amendment
UNITED STATES CODE, TITLE 26
152 Definition of dependent child
UNITED STATES CODE, TITLE 42
11434a McKinney-Vento Homeless Assistance Act; definitions
CODE OF FEDERAL REGULATIONS, TITLE 16
Part 312 Children's Online Privacy Protection Rule
CODE OF FEDERAL REGULATIONS, TITLE 34
99.1-99.67 Family Educational Rights and Privacy
300.501 Opportunity to examine records for parents of student with disability

Management Resources:
CSBA PUBLICATIONS
Legal Guidance on Providing All Children Equal Access to Education, Regardless of Immigration
Status, February 2017
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
California's K-12 Schools in Responding to Immigration Issues, April 2018
FEDERAL REGISTER
Final Rule and Analysis of Comments and Changes, Family Educational Rights and Privacy, December 9,
2008, Vol. 73, No. 237, pages 74806-74855
NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS
Data in the Cloud: A Legal and Policy Guide for School Boards on Student Data Privacy in the Cloud
Computing Era, April 2014
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS
IDEA and FERPA Confidentiality Provisions, 2014
Joint Guidance on the Application of the Family Educational Rights and Privacy Act (FERPA) and the
Health Insurance Portability and Accountability Act of 1996 (HIPAA) to Student Health Records, 2008
Balancing Student Privacy and School Safety: A Guide to the Family Educational Rights and Privacy Act
for Elementary and Secondary Schools, October 2007

Management Resources continued: (see next page)



BP 5125(f)

STUDENT RECORDS (continued)

Management Resources: (continued)
WEB SITES
CSBA: http://www.csha.org
California Department of Education: http://www.cde.ca.gov
National School Boards Association: http://www.nsba.org

U.S. Department of Education, Family Policy Compliance, http://www.ed.gov/policy/gen/guid/fpco

(3/09 12/14) 5/18
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CSBA Sample

Administrative Regulation

Students AR 5125(a)
STUDENT RECORDS

Definitions

Student means any individual who is or has been in attendance at the district and regarding
whom the district maintains student records. (34 CFR 99.3)

Attendance includes, but is not limited to, attendance in person or by paper correspondence,
videoconference, satellite, Internet, or other electronic information and telecommunication
technologies for students who are not physically present in the classroom, and the period during
which a person is working under a work-study program. (34 CFR 99.3)

Note: Guidance issued by the U.S. Department of Education (USDOE) and U.S. Department of Health and
Human Services clarifies that a student's immunization and health record maintained by the district is a "student
record" subject to the Family Educational Rights and Privacy Act (FERPA). Also see BP/AR 5141.6 - School
Health Services.

Student records are any items of information (in handwriting, print, tape, film, computer, or
other medium) gathered within or outside the district that are directly related to an identifiable
student and maintained by the district, required to be maintained by an employee in the
performance of his/her duties, or maintained by a party acting for the district. Any information
maintained for the purpose of second-party review is considered a student record. Student
records include the student's health record. (Education Code 49061, 49062; 5 CCR 430; 34 CFR
99.3)

Student records do not include: (Education Code 49061, 49062; 5 CCR 430; 34 CFR 99.3)
1. Directory information

(cf. 5125.1 - Release of Directory Information)

2. Informal notes compiled by a school officer or employee which remain in the sole
possession of the maker, are used only as a personal memory aid, and are not accessible
or revealed to any other person except a substitute employee

Note: USDOE guidance (Balancing Student Privacy and School Safety) clarifies that records created by the
district's law enforcement unit, such as student images appearing on security videotapes, are not considered
student records under FERPA as long as the records are created for a law enforcement purpose.

3. Records of the law enforcement unit of the district, subject to 34 CFR 99.8

(cf. 3515 - Campus Security)
(cf. 3515.3 - District Police/Security Department)



AR 5125(b)
STUDENT RECORDS (continued)

4. Records created or received by the district after an individual is no longer a student and
that are not directly related to the individual's attendance as a student

5. Grades on peer-graded papers before they are collected and recorded by a teacher

Mandatory permanent student records are those records which are maintained in perpetuity and
which schools have been directed to compile by state law, regulation, or administrative directive.
(5 CCR 430)

Mandatory interim student records are those records which the schools are directed to compile
and maintain for specified periods of time and are then destroyed in accordance with state law,
regulation, or administrative directive. (5 CCR 430)

Permitted student records are those records having clear importance only to the current
educational process of the student. (5 CCR 430)

Disclosure means to permit access to, or the release, transfer, or other communication of,
personally identifiable information contained in student records to any party, except the party
that provided or created the record, by any means including oral, written, or electronic. (34 CFR
99.3)

Access means a personal inspection and review of a record or an accurate copy of a record, or
receipt of an accurate copy of a record or an oral description or communication of a record, and a
request to release a copy of any record. (Education Code 49061)

Personally identifiable information includes, but is not limited to: (34 CFR 99.3)

1. The student's name
2. The name of the student's parent/guardian or other family members
3. The address of the student or student's family

Note: Pursuant to 34 CFR 99.3, the definition of "'personally identifiable information includes a personal
identifier such as a student's social security number. Education Code 49076.7 prohibits districts from
collecting or soliciting social security numbers, or the last four digits of social security numbers, from
students or their parents/guardians unless otherwise required to do so by state or federal law. If a social
security number is collected under such circumstances, it must be classified as personally identifiable
information and is subject to the restrictions related to access or de-identification of records specified in
34 CFR 99.30-99.39 and this administrative regulation.

4. A personal identifier, such as the student's social security number, student number, or
biometric record (e.g., fingerprints, retina and iris patterns, voiceprints, DNA sequence,
facial characteristics, and handwriting)



AR 5125(c)

STUDENT RECORDS (continued)

5. Other indirect identifiers, such as the student's date of birth, place of birth, and mother's
maiden name
6. Other information that, alone or in combination, is linked or linkable to a specific student

that would allow a reasonable person in the school community, who does not have
personal knowledge of the relevant circumstances, to identify the student with reasonable
certainty

7. Information requested by a person who the district reasonably believes knows the identity
of the student to whom the student record relates

Adult student is a person who is or was enrolled in school and who is at least 18 years of age. (5
CCR 430)

Parent/guardian means a natural parent, an adopted parent, legal guardian, surrogate parent, or
foster parent. (Education Code 49061, 56050, 56055)

Note: Education Code 49063 requires districts to include the criteria for defining "legitimate educational
interest” and "school officials and employees" in their annual notification; see section "Notification of
Parents/Guardians" below.

Legitimate educational interest is an interest held by any school official, employee, contractor, or
consultant whose duties, responsibilities, or contractual obligations to the district, whether
routine or as a result of special circumstances, require him/her to have access to student records.

School officials and employees are officials or employees whose duties and responsibilities to the
district, whether routine or as a result of special circumstances, require that they have access to
student records.

Note: Pursuant to Education Code 49076, the district may allow any "contractor or consultant” with whom it has
a formal written agreement to access information in student records without parent/guardian consent, when the
contractor or consultant has a "legitimate educational interest™ in that information. However, contrary to 34 CFR
99.31, Education Code 49076 prohibits release of student records to volunteers.

Contractor or consultant is anyone with a formal written agreement or contract with the district
regarding the provision of services or functions outsourced to him/her by the district. Contractor
or consultant shall not include a volunteer or other party. (Education Code 49076)

Custodian of records is the employee responsible for the security of student records maintained
by the district and for devising procedures for assuring that access to such records is limited to
authorized persons. (5 CCR 433)
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County placing agency means the county social service department or county probation
department. (Education Code 49061)

Persons Granted Absolute Access
In accordance with law, absolute access to any student records shall be granted to:

1. Parents/guardians of students younger than age 18 years, including the parent who is not
the student's custodial parent (Education Code 49069; Family Code 3025)

2. An adult student, or a student under the age of 18 years who attends a postsecondary
institution, in which case the student alone shall exercise rights related to his/her student
records and grant consent for the release of records (34 CFR 99.3, 99.5)

Note: Pursuant to Education Code 56041.5, all the rights accorded to the parent/guardian of a student with
disabilities, including the right to access student records, are transferred to the student when he/she reaches 18
years of age except when the student has been declared incompetent under state law.

3. Parents/guardians of an adult student with disabilities who is age 18 years or older and
has been declared incompetent under state law (Education Code 56041.5)

(cf. 6159 - Individualized Education Program)
Access for Limited Purpose/Legitimate Educational Interest

The following persons or agencies shall have access to those particular records that are relevant
to their legitimate educational interest or other legally authorized purpose:

Note: Education Code 49076 and 34 CFR 99.31 require that access to relevant records be given to
parents/guardians of a dependent child, defined by 26 USC 152 as one who lives with his/her parent/guardian for
more than half the taxable year, has not provided more than half of his/her own support during that year, and has
not filed a joint tax return with a spouse.

1. Parents/guardians of a student age 18 or older who is a dependent child as defined under
26 USC 152 (Education Code 49076; 34 CFR 99.31)

2. Students who are age 16 or older or who have completed the 10th grade (Education Code
49076; 34 CFR 99.31)

3. School officials and employees, consistent with the definition provided in the section
"Definitions" above (Education Code 49076; 34 CFR 99.31)

4, Members of a school attendance review board (SARB) who are authorized
representatives of the district and any volunteer aide age 18 or older who has been
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investigated, selected, and trained by the SARB to provide follow-up services to a
referred student (Education Code 49076)

(cf. 5113.1 - Chronic Absence and Truancy)
(cf. 5113.12 - District School Attendance Review Board)

5.

Officials and employees of other public schools, school systems, or postsecondary
institutions where the student intends or is directed to enroll, including local, county, or
state correctional facilities where educational programs leading to high school graduation
are provided, or where the student is already enrolled, as long as the disclosure is for
purposes related to the student's enrollment or transfer (Education Code 49076; 34 CFR
99.31)

Note: 34 CFR 99.34 requires the district to make a reasonable attempt to notify the parent/guardian or adult
student when the district discloses certain information as described in the following paragraph. However, if the
district includes a statement in its annual parental notification that the district may forward education records
under these circumstances, it is not obligated to individually notify parents/guardians or adult students. The
following optional paragraph may be deleted by districts that include such a statement in their annual parental
notification. See section below entitled "Notification of Parents/Guardians."

Unless the annual parent/guardian notification issued pursuant to Education Code 48980
includes a statement that the district may disclose students' personally identifiable
information to officials of another school, school system, or postsecondary institution
where the student seeks or intends to enroll, the Superintendent or designee shall, when
such a disclosure is made, make a reasonable attempt to notify the parent/guardian or
adult student at his/her last known address, provide a copy of the record that is disclosed,
and give the parent/guardian or adult student an opportunity for a hearing to challenge the
record. (34 CFR 99.34)

Note: Item #6 below is for use by districts that maintain high schools. Education Code 69432.9 provides that all
students in grade 12 will be considered Cal Grant applicants and will have their grade point average (GPA)
submitted to the Student Aid Commission, unless they opt out or are permitted under Commission rules to
submit test scores in lieu of the GPA. AB-1091{Ch. 637, Statutes-0f 2015)-amended Education Code 69432.9 to
require requires that the report be submitted on a standardized form provided by the Commission. Pursuant to
Education Code 69432.92, as—added-by—-AB-1091; the Commission may also require that districts submit
verification of high school graduation or its equivalent for all students who graduated in the prior academic year,
except for students who have opted out.

Education Code 49432.9 requires that parents/guardians be notified that their child's GPA will be forwarded
unless they opt out within the time period specified in the notice. This notification could be included in the
annual parental notification issued pursuant to Education Code 48980.

The Student Aid Commission, to provide the grade point average (GPA) of all district
students in grade 12 and, when requested, verification of high school graduation or its of
all students who graduated in the prior academic year, for use in the Cal Grant
postsecondary financial aid program.  However, such information shall not be
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submitted when students opt out or are permitted by the rules of the Student Aid
Commission to provide test scores in lieu of the GPA. (Education Code 69432.9,
69432.92)

No later than October 15 each year, the Superintendent or designee shall notify each
student in grade 12, and his/her parents/guardians if the student is under age 18 years,
that the student's GPA will be forwarded to the Student Aid Commission unless he/she
opts out within a period of time specified in the notice, which shall not be less than 30
days. (Education Code 69432.9)

Students' social security numbers shall not be included in the submitted information
unless the Student Aid Commission deems it necessary to complete the financial aid
application and the Superintendent or designee obtains permission from the student's
parent/guardian, or from the adult student, to submit the social security number.
(Education Code 69432.9)

Federal, state, and local officials, as needed for an audit, evaluation, or compliance
activity related to a state or federally funded education program and in accordance with a
written agreement developed pursuant to 34 CFR 99.35 (Education Code 49076; 34 CFR
99.3, 99.31, 99.35)

Note: Pursuant to Education Code 49076, county placing agencies authorized to assess the effectiveness of a
state or federally funded program on behalf of federal, state, or local officials and agencies may be allowed
access to student records. Education Code 49076 also authorizes districts, county offices of education, and
county placing agencies to develop cooperative agreements to facilitate confidential access to and exchange of
student information by email, facsimile, electronic format, or other secure means, provided the agreement
complies with the requirements of 34 CFR 99.35.

10.

Any county placing agency acting as an authorized representative of a state or local
educational agency which is required to audit or evaluate a state or federally supported
education program pursuant to item #7 above (Education Code 49076)

Any person, agency, or organization authorized in compliance with a court order or
lawfully issued subpoena (Education Code 49077; 5 CCR 435; 34 CFR 99.31)

Unless otherwise instructed by the court, the Superintendent or designee shall, prior to
disclosing a record pursuant to a court order or subpoena, give the parent/guardian or
adult student at least three days' notice of the name of the requesting agency and the
specific record requested, if lawfully possible within the requirements of the judicial
order. (Education Code 49077; 5 CCR 435; 34 CFR 99.31)

Any district attorney who is participating in or conducting a truancy mediation program
or participating in the presentation of evidence in a truancy petition (Education Code
49076)
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11. A district attorney's office for consideration against a parent/guardian for failure to
comply with compulsory education laws (Education Code 49076)

12.  Any probation officer, district attorney, or counsel of record for a minor student for the
purposes of conducting a criminal investigation or an investigation in regards to declaring
the minor student a ward of the court or involving a violation of a condition of probation,
subject to evidentiary rules specified in Welfare and Institutions Code 701 (Education
Code 49076)

When disclosing records for these purposes, the Superintendent or designee shall obtain
written certification from the recipient of the records that the information will not be
disclosed to another party without prior written consent of the student's parent/guardian
or the holder of the student's educational rights, unless specifically authorized by state or
federal law. (Education Code 49076)

13.  Any judge or probation officer for the purpose of conducting a truancy mediation
program for a student or for the purpose of presenting evidence in a truancy petition
pursuant to Welfare and Institutions Code 681 (Education Code 49076)

In such cases, the judge or probation officer shall certify in writing to the Superintendent
or designee that the information will be used only for truancy purposes. Upon releasing
student information to a judge or probation officer, the Superintendent or designee shall
inform, or provide written notification to, the student's parent/guardian within 24 hours.
(Education Code 49076)

Note: SB 233 (Ch. 829, Statutes of 2017) amended Education Code 49069.3 and 49076 to make certain
types of records related to foster youth, including records related to attendance, discipline, online
communications, and Section 504 plans, accessible to specified agencies and individuals.

14.  Any foster family agency with jurisdiction over a currently enrolled or former students;
short-term residential treatment program staff responsible for the education or case
management of a student; or a caregiver who has direct responsibility for the care
of a student, including a certified or licensed foster parent, an approved relative or
nonrelated extended family member, or a resource family, as defined (Education
Code 49076)

Such individuals shall have access to the student's forpurpeses—of-accessing-these

students—current or most recent records of grades, and transcripts, attendance,
discipline, online communication on platforms established by schools for students
and parents/guardians, and any individualized education program or Section 504 plan
developed and maintained by the district (Education Code 49069.3)

(cf. 6164.6 - ldentification and Education Under Section 504)
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(cf. 6173.1 - Education for Foster Youth)

15. A student age 14 years or older who is both a homeless student and an unaccompanied
minor as defined in 42 USC 11434a (Education Code 49076)

(cf. 6173 - Education for Homeless Children)

16.  An individual who completes items #1-4 of the caregiver's authorization affidavit
pursuant to Family Code 6552 and signs the affidavit for the purpose of enrolling a minor
in school (Education Code 49076)

17. A caseworker or other representative of a state or local child welfare agency or tribal
organization that has legal responsibility for the care and protection of a student, provided
that the information is directly related to providing assistance to address the student's
educational needs (Education Code 49076; 20 USC 1232(g))

18.  Appropriate law enforcement authorities, in circumstances where Education Code 48902
requires that the district provide special education and disciplinary records of a student
with disabilities who is suspended or expelled for committing an act violating Penal Code
245 (Education Code 48902, 49076)

When disclosing such records, the Superintendent or designee shall obtain written
certification by the recipient of the records as described in item #12 above. (Education
Code 49076)

19. Designated peace officers or law enforcement agencies in cases where the district is
authorized by law to assist law enforcement in investigations of suspected criminal
conduct or kidnapping and a written parental consent, lawfully issued subpoena, or court
order is submitted to the district, or information is provided to it indicating that an
emergency exists in which the student's information is necessary to protect the health or
safety of the student or other individuals (Education Code 49076.5; 34 CFR 99.1-99.67)

In such cases, the Superintendent or designee shall provide information about the identity
and location of the student as it relates to the transfer of that student's records to another
public school district or California private school. (Education Code 49076.5)

When disclosing records for the above purposes, the Superintendent or designee shall obtain the
necessary documentation to verify that the person, agency, or organization is a person, agency, or
organization that is permitted to receive such records.
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Any person, agency, or organization granted access is prohibited from releasing information to
another person, agency, or organization without written permission from the parent/guardian or
adult student unless specifically allowed by state law or the federal Family Educational Rights
and Privacy Act. (Education Code 49076)

In addition, the parent/guardian or adult student may provide written consent for access to be
granted to persons, agencies, or organizations not afforded access rights by law. The written
consent shall specify the records to be released and the party or parties to whom they may be
released. (Education Code 49075)

Only a parent/guardian having legal custody of the student may consent to the release of records
to others. Either parent/guardian may grant consent if both parents/guardians notify the district,
in writing, that such an agreement has been made. (Education Code 49061)

(cf. 5021 - Noncustodial Parents)
Discretionary Access

At his/her discretion, the Superintendent or designee may release information from a student's
records to the following:

1. Appropriate persons, including parents/guardians of a student, in an emergency if the
health and safety of the student or other persons are at stake (Education Code 49076; 34
CFR 99.31, 99.32, 99.36)

When releasing information to any such appropriate person, the Superintendent or
designee shall record information about the threat to the health or safety of the student or
any other person that formed the basis for the disclosure and the person(s) to whom the
disclosure was made. (Education Code 49076; 34 CFR 99.32)

| Note: The following optional paragraph may be revised to reflect district practice. |

Unless it would further endanger the health or safety of the student or other persons, the
Superintendent or designee shall inform the parent/guardian or adult student within one
week of the disclosure that the disclosure was made, of the articulable and significant
threat to the health or safety of the student or other individuals that formed the basis for
the disclosure, and of the parties to whom the disclosure was made.

2. Accrediting associations (Education Code 49076; 34 CFR 99.31)

3. Under the conditions specified in Education Code 49076 and 34 CFR 99.31,
organizations conducting studies on behalf of educational institutions or agencies for
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the purpose of developing, validating, or administering predictive tests, administering
student aid programs, or improving instruction, provided that: (Education Code 49076;
34 CFR 99.31)

a. The study is conducted in a manner that does not permit personal identification of
parents/guardians and students by individuals other than representatives of the
organization who have legitimate interests in the information.

b. The information is destroyed when no longer needed for the purposes for which
the study is conducted.

C. The district enters into a written agreement with the organization that complies
with 34 CFR 99.31.

Officials and employees of private schools or school systems where the student is
enrolled or intends to enroll, subject to the rights of parents/guardians as provided in
Education Code 49068 and in compliance with 34 CFR 99.34 (Education Code 49076;
34 CFR 99.31, 99.34)

Local health departments operating countywide or regional immunization information
and reminder systems and the California Department of Public Health, unless the
parent/guardian has requested that no disclosures of this type be made (Health and Safety
Code 120440)

Note: Education Code 49076 includes “contractors" and “consultants,” as defined in the section "Definitions"
above, among the categories of individuals to whom a student's personally identifiable information may be
disclosed under certain circumstances. Unlike 34 CFR 99.34, however, Education Code 49076 prohibits
disclosure of such information to volunteers and other parties.

6.

Contractors and consultants having a legitimate educational interest based on services or
functions which have been outsourced to them through a formal written agreement or
contract by the district, excluding volunteers or other parties (Education Code 49076)

(cf. 3600 - Consultants)

Note: Items #7 and 8 below are for use by districts that maintain high schools. |

7.

Agencies or organizations in connection with the student's application for or receipt of
financial aid, provided that information permitting the personal identification of a student
or his/her parents/guardians for these purposes is disclosed only as may be necessary to
determine the eligibility of the student for financial aid, determine the
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amount of financial aid, determine the conditions which will be imposed regarding the
financial aid, or enforce the terms or conditions of the financial aid (Education Code
49076; 34 CFR 99.31, 99.36)

8. County elections officials for the purpose of identifying students eligible to register to
vote or offering such students an opportunity to register, subject to the provisions of 34
CFR 99.37 and under the condition that any information provided on this basis shall not
be used for any other purpose or transferred to any other person or agency (Education
Code 49076; 34 CFR 99.31, 99.37)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

When disclosing records for the above purposes, the Superintendent or designee shall obtain the
necessary documentation to verify that the person, agency, or organization is a person, agency, or
organization that is permitted to receive such records.

De-identification of Records

Note: 20 USC 1232(g)) and Education Code 49076 authorize the district to release student records for specified
purposes (e.g., to federal and state officials conducting program audits or to organizations conducting studies)
without parent/guardian consent after the removal of all "personally identifiable information™ as defined in the
section entitled "Definitions" above and provided that the district has made a reasonable determination that a
student's identity will not be personally identifiable through single or multiple releases. Education Code 49074
further authorizes the district to provide de-identified statistical data to public or private agencies, postsecondary
institutions, or research organizations when such actions would be "in the best educational interests of students."

34 CFR 99.31 lists objective standards under which districts may release information from de-identified records.
These standards are applicable to both requests for individual, redacted records and requests for statistical
information from multiple records.

When authorized by law for any program audit, educational research, or other purposes, the
Superintendent or designee may release information from a student record without prior consent
of the parent/guardian or adult student after the removal of all personally identifiable
information. Prior to releasing such information, the Superintendent or designee shall make a
reasonable determination that the student's identity is not personally identifiable, whether
through single or multiple releases and taking into account other reasonably available
information. (Education Code 49074, 49076; 34 CFR 99.31)

Process for Providing Access to Records

Note: Education Code 49069 mandates procedures for notifying parents/guardians of the location of student
records if not centrally located. The following paragraph may be expanded to include notification procedures.




AR 5125(1)

STUDENT RECORDS (continued)

Student records shall be maintained in a central file at the school attended by the student or,
when records are maintained 1 at different locations, a notation shall be placed in the central file
indicating where other records may be found. Parents/guardians shall be notified of the location
of student records if not centrally located. (Education Code 49069; 5 CCR 433)

The custodian of records shall be responsible for the security of student records and shall ensure
that access is limited to authorized persons. (5 CCR 433)

Note: 5 CCR 431 mandates districts to establish written procedures to ensure the security of student records.
The following three paragraphs reflect this mandate and should be modified to reflect any specific physical,
technological, or administrative controls developed by the district.

34 CFR 99.31 requires districts to use "reasonable methods" to (1) ensure that school officials, employees, and
outside contractors obtain access to only those records, both paper and electronic, in which they have a
legitimate educational interest and (2) identify and authenticate the identity of parents/guardians, students, school
officials, and any other party to whom the district discloses personally identifiable information from education
records. In addition, 34 CFR 99.31 specifies that a district which does not use physical or technological access
controls (e.g., a locked file cabinet or computer security limiting access) must ensure that its administrative
policy for controlling access is effective and remains in compliance with the "legitimate educational interest"
requirement.

The Analysis to Comments and Changes (73 Fed. Reg. 237, page 74817) suggests a balance of physical,
technological, and administrative controls to prevent unauthorized access and to ensure that school officials do
not have unrestricted access to the records of all students. The Analysis also clarifies that the reasonableness of
the method depends, in part, on the potential harm involved. For example, high-risk records, such as social
security numbers or other information that could be used for identity theft, should receive greater and more
immediate protection.

In addition, as a condition of participation in an interagency data information system (e.g., California
Longitudinal Pupil Achievement Data System), Education Code 49076 requires that the district develop security
procedures or devices by which unauthorized personnel cannot access data in the system and procedures or
devices to secure privileged or confidential data from unauthorized disclosure.

The custodian of records shall develop reasonable methods, including physical, technological,
and administrative controls, to ensure that school officials and employees obtain access to only
those student records in which they have legitimate educational interests. (34 CFR 99.31)

To inspect, review, or obtain copies of student records, authorized persons shall submit a request
to the custodian of records. Prior to granting the request, the custodian of records shall
authenticate the individual's identity. For any individual granted access based on a legitimate
educational interest, the request shall specify the interest involved.

Note: 34 CFR 99.30 specifies information that must be included in the parent/guardian consent form, as
provided below. The provisions in the following two paragraphs are required pursuant to the California
Attorney General's model policy developed pursuant to Education Code 234.7, as added by
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AB 699 (Ch. 493, Statutes of 2017). See the Office of the Attorney General's publication Promoting a Safe
and Secure Learning Environment for All: Guidance and Model Policies to Assist California‘'s K-12

Schools in Responding to Immigration Issues.

When prier-wiritten-consent-from-a-parentiguardianis required by law, the parent/guardian shall

provide a-written, signed, and dated consent before the district discloses the student record. Such
consent may be given through electronic means in those cases where it can be authenticated.
The district's consent form shall specify the records that may be disclosed, state the purpose of
the disclosure, and identify the party or class of parties to whom the disclosure may be made.
Upon request by the parent/guardian, the district shall provide him/her a copy of the records
disclosed. (34 CFR 99.30)

If the parent/guardian refuses to provide written consent for the release of student
information, the Superintendent or designee shall not release the information, unless it is
otherwise subject to release based on a court order or a lawful subpoena.

Note: Education Code 49069 and 5 CCR 431 mandate that the district adopt procedures for granting
parent/guardian requests to inspect, review, and obtain copies of records.

Within five business days following the date of request, a parent/guardian or other authorized
person shall be granted access to inspect, review, and obtain copies of student records during
regular school hours. (Education Code 49069)

Note: Education Code 49069 mandates procedures for the availability of qualified certificated personnel to
interpret records when requested. The following paragraph may be expanded to include specific procedures for
persons to request and receive the assistance of certificated personnel.

Qualified certificated personnel shall be available to interpret records when requested.
(Education Code 49069)

The custodian of records or the Superintendent or designee shall prevent the alteration, damage,
or loss of records during inspection. (5 CCR 435)

Access Log

A log shall be maintained for each student's record which lists all persons, agencies, or
organizations requesting or receiving information from the records and the legitimate educational
interest of the requester. (Education Code 49064)

In every instance of inspection by persons who do not have assigned educational responsibility,
the custodian of records shall make an entry in the log indicating the record inspected, the name
of the person granted access, the reason access was granted, and the time and circumstances of
inspection. (5 CCR 435)
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| Note: The following optional paragraph may be revised to reflect district practice. |

The custodian of records shall also make an entry in the log regarding any request for
records that was denied and the reason for the denial.

Note: Although Education Code 49064 does not require the district to record access by individuals specified in
items #1-5 below, the district may consider recording access by all individuals as part of the reasonable
administrative controls required by 34 CFR 99.31; see section above entitled "Process for Providing Access to

Records." The-followingparagraph-is-optional:

The log may-shall include requests for access to records ef-aeeess by: (Education-Code-49064)

1. Parents/guardians or adult students

2. Students who are 16 years of age or older or who have completed the 10th grade

3. Parties obtaining district-approved directory information

4. Parties who provide written parental consent, in which case the consent notice shall be

filed with the record pursuant to Education Code 49075

5. School officials and employees who have a legitimate educational interest

Note: Pursuant to Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017), any request for
student records by a law enforcement agency for the purpose of enforcing immigration laws must be
reported to the Superintendent and the Board; see the accompanying Board policy. Therefore, it is
recommended that the custodian of records make an entry in the log regarding any such requests, as
provided in item #6 below.

6. Law enforcement personnel seeking to enforce immigration laws

The log shall be accessible only to the parent/guardian, adult student, dependent adult student,
student who is age 16 years or older or who has completed the 10th grade, custodian of records,
and certain state or federal officials. (Education Code 49064; 5 CCR 432)

Duplication of Student Records

Note: Education Code 49069 mandates that the district adopt procedures for granting parent/guardian requests
for copies of student records pursuant to Education Code 49065.

To provide copies of any student record, the district shall charge a reasonable fee not to exceed
the actual cost of providing the copies. No charge shall be made for providing up to two
transcripts or up to two verifications of various records for any former student. No charge shall
be made to locate or retrieve any student record. (Education Code 49065)



AR 5125(0)
STUDENT RECORDS (continued)
(cf. 3260 - Fees and Charges)
Changes to Student Records

Only a parent/guardian having legal custody of a student or an adult student may challenge the
content of a record or offer a written response to a record. (Education Code 49061)

(cf. 5125.3 - Challenging Student Records)

No additions except routine updating shall be made to a student's record after high school
graduation or permanent departure without prior consent of the parent/guardian or adult student.
(5 CCR 437)

A student’s legal name or gender as entered on the mandatory student record required pursuant to

5 CCR 432 shall only be changed pursuantto—a—court-order with proper documentation.
However, at the written request of a student or, if appropriate, his/her parents/guardians, the

district shall use the student's preferred name and pronouns consistent with his/her gender
identity on all other district-related documents.

(cf. 5145.3 - Nondiscrimination/Harassment)

Retention and Destruction of Student Records

Note: 5 CCR 431 mandates that the district establish written policies and procedures regarding the signing and
dating of anecdotal information, as specified below.

All anecdotal information and assessment reports maintained as student records shall be dated
and signed by the individual who originated the data. (5 CCR 431)

The following mandatory permanent student records shall be kept indefinitely: (5 CCR 432,
437)

1. Legal name of student

2. Date and place of birth and method of verifying birth date

(cf. 5111 - Admission)
3. Sex of student
4, Name and address of parent/guardian of minor student

a. Address of minor student if different from the above
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b. Annual verification of parent/guardian’s name and address and student's residence

(cf. 5111.1 - District Residency)

5. Entrance and departure dates of each school year and for any summer session or other
extra session

6. Subjects taken during each year, half-year, summer session, or quarter, and marks or
credits given

(cf. 5121 - Grades/Evaluation of Student Achievement)

7. Verification of or exemption from required immunizations
(cf. 5141.31 - Immunizations)

8. Date of high school graduation or equivalent

Mandatory interim student records, unless forwarded to another district, shall be maintained
subject to destruction during the third school year after the school year in which they originated,
following a determination that their usefulness has ceased or the student has left the district.
These records include: (Education Code 48918, 51747; 5 CCR 432, 437, 16027)

1. Expulsion orders and the causes therefor

(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

2. A log identifying persons or agencies who request or receive information from the
student record

3. Health information, including verification or waiver of the health screening for school
entry

(cf. 5141.32 - Health Screening for School Entry)

4, Information on participation in special education programs, including required tests, case
studies, authorizations, and evidence of eligibility for admission or discharge

(cf. 6159 - Individualized Education Program)
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)

5. Language training records
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(cf. 6174 - Education for English Learners)

6. Progress slips/notices required by Education Code 49066 and 49067

7. Parental restrictions/stipulations regarding access to directory information

8. Parent/guardian or adult student rejoinders to challenged records and to disciplinary
action

0. Parent/guardian authorization or denial of student participation in specific programs

10. Results of standardized tests administered within the past three years

(cf. 6162.51 - State Academic Achievement Tests)

11.  Written findings resulting from an evaluation conducted after a specified number of
missed assignments to determine whether it is in a student's best interest to remain in
independent study

(cf. 6158 - Independent Study)

Permitted student records may be destroyed six months after the student completes or withdraws
from the educational program, including: (5 CCR 432, 437)

1. Objective counselor and/or teacher ratings
2. Standardized test results older than three years
3. Routine disciplinary data

(cf. 5144 - Discipline)

4. Verified reports of relevant behavioral patterns
5. All disciplinary notices
6. Supplementary attendance records

Records shall be destroyed in a way that assures they will not be available to possible public
inspection in the process of destruction. (5 CCR 437)



AR 5125(r)
STUDENT RECORDS (continued)

Transfer of Student Records

When a student transfers into this district from any other school district or a private school, the
Superintendent or designee shall inform the student's parent/guardian of his/her rights regarding
student records, including the right to review, challenge, and receive a copy of student records.
(Education Code 49068; 5 CCR 438)

Note: Education Code 48201 requires districts to request records of a transferring student regarding acts that
resulted in the student's suspension or expulsion from the previous school, as specified below. Once the record
is received, the Superintendent or designee must inform the student's teachers of the acts; see AR
4158/4258/4358 - Employee Security.

When a student transfers into this district from another district, the Superintendent or designee
shall request that the student's previous district provide any records, either maintained by that
district in the ordinary course of business or received from a law enforcement agency, regarding
acts committed by the transferring student that resulted in his/her suspension or expulsion.
(Education Code 48201)

(cf. 4158/4258/4358 - Employee Security)
(cf. 5119 - Students Expelled From Other Districts)

Note: Pursuant to Education Code 49068, a district is required to transfer a copy of a student's records to another
school in which the student is enrolled or intends to enroll within 10 school days of receiving a request for the
records. However, this would not affect a situation where a more restrictive timeline is required. For example, a
district is required to transfer the records of a student who is a foster youth to the new school within two business
days, pursuant to Education Code 48853.5.

When a student transfers from this district to another school district or to a private school, the
Superintendent or designee shall forward a copy of the student's mandatory permanent record
within 10 school days of the district's receipt of the request for the student’s records. The original
record or a copy shall be retained permanently by this district. If the transfer is to another
California public school, the student's entire mandatory interim record shall also be forwarded.
If the transfer is out of state or to a private school, the mandatory interim record may be
forwarded. Permitted student records may be forwarded to any other district or private school.
(Education Code 48918, 49068; 5 CCR 438)

Upon receiving a request from a county placing agency to transfer a student in foster care out of
a district school, the Superintendent or designee shall transfer the student's records to the next
educational placement within two business days. (Education Code 49069.5)

All student records shall be updated before they are transferred. (5 CCR 438)

Student records shall not be withheld from the requesting district because of any charges or fees
owed by the student or parent/guardian. (5 CCR 438)



AR 5125(s)

STUDENT RECORDS (continued)

If the district is withholding grades, diploma, or transcripts from the student because of his/her
damage or loss of school property, this information shall be sent to the requesting district along
with the student's records.

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)
Notification of Parents/Guardians

Upon any student's initial enrollment, and at the beginning of each school year thereafter, the
Superintendent or designee shall notify parents/guardians and eligible students, in writing, of
their rights related to student records. If 15 percent or more of the students enrolled in the
district speak a single primary language other than English, then the district shall provide these
notices te in that language. Otherwise, the district shall provide these notices in the student's
home language insofar as practicable. The district shall effectively notify parents/guardians or
eligible students with disabilities. (Education Code 49063, 48985; 34 CFR 99.7)

(cf. 5145.6 - Parental Notifications)

The notice shall include: (Education Code 49063; 34 CFR 99.7, 99.34)

1. The types of student records kept by the district and the information contained therein

2. The title(s) of the official(s) responsible for maintaining each type of record

3. The location of the log identifying those who request information from the records

4. District criteria for defining school officials and employees and for determining

legitimate educational interest

5. District policies for reviewing and expunging student records
6. The right to inspect and review student records and the procedures for doing so
7. The right to challenge and the procedures for challenging the content of a student record

that the parent/guardian or student believes to be inaccurate, misleading, or otherwise in
violation of the student's privacy rights

8. The cost, if any, charged for duplicating copies of records

9. The categories of information defined as directory information pursuant to Education
Code 49073



AR 5125(t)
STUDENT RECORDS (continued)

10. The right to consent to disclosures of personally identifiable information contained in the
student's records except when disclosure without consent is authorized by law

11.  Availability of the curriculum prospectus developed pursuant to Education Code
49091.14 containing the titles, descriptions, and instructional aims of every course
offered by the school

(cf. 5020 - Parent Rights and Responsibilities)

12.  Any other rights and requirements set forth in Education Code 49060-49078, and the
right of parents/guardians to file a complaint with the U.S. Department of Education
concerning an alleged failure by the district to comply with 20 USC 1232¢g

Note: Pursuant to 34 CFR 99.34, if the district's annual parental notification contains the information described
in optional item #13 below, the district does not need to attempt to individually notify a parent/guardian or adult
student when the district discloses an education record to officials of another school, school system, or
postsecondary institution (see item #5 in the list of persons/agencies with legitimate educational interests in the
section entitled "Persons Granted Access" above).

13. A statement that the district forwards education records to other agencies or institutions
that request the records and in which the student seeks or intends to enroll or is already
enrolled as long as the disclosure is for purposes related to the student's enrollment

Note: The following paragraph reflects the Attorney General's model policy developed pursuant to
Education Code 234.7.

In addition, the annual parental notification shall include a statement that a student's
citizenship status, immigration status, place of birth, or any other information indicating
national origin will not be released without parental consent or a court order.

Student Records from Social Media

Note: The following optional section is for use by districts that have adopted a program, pursuant to Education
Code 49073.6, as-added-by-AB-1442 (Ch-799; Statutes-6£ 2014); to gather or maintain any information obtained
from students' social media activity that pertains directly to school safety or student safety. Districts that adopt
such a program, as specified in the accompanying Board policy, must comply with the requirements described
below. Districts that have not adopted such a program should delete the following section.

For the purpose of gathering and maintaining records of students' social media activity, the
Superintendent or designee shall: (Education Code 49073.6)

1. Gather or maintain only information that pertains directly to school safety or student
safety
2.



AR 5125(u)

STUDENT RECORDS (continued)

2. Provide a student with access to any information that the district obtained from his/her
social media activity and an opportunity to correct or delete such information

3. Destroy information gathered from social media and maintained in student records within
one year after a student turns 18 years of age or within one year after the student is no
longer enrolled in the district, whichever occurs first

4. Notify each parent/guardian that the student's information is being gathered from social
media and that any information maintained in the student's records shall be destroyed as
provided in item #3 above. The notification shall also include, but is not limited to, an
explanation of the process by which a student or his/her parent/guardian may access the
student's records for examination of the information gathered or maintained and the
process by which removal of the information may be requested or corrections to the
information may be made. The notification may be provided as part of the annual
parental notification required pursuant to Education Code 48980.

5. If the district contracts with a third party to gather information on a student from social
media, ensure that the contract:

a. Prohibits the third party from using the information for purposes other than those
specified in the contract or from selling or sharing the information with any
person or entity other than the district, the student, or his/her parent/guardian

b. Requires the third party to destroy the information immediately upon satisfying
the terms of the contract, or when the district notifies the third party that the
student has turned 18 years of age or is no longer enrolled in the district,
whichever occurs first
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CSBA Sample

Administrative Regulation
Students AR 5125.1(a)
RELEASE OF DIRECTORY INFORMATION

Definition

Note: Education Code 49073 and 20 USC 1232g, the Family Educational Rights and Privacy Act (FERPA),
mandate that school districts adopt a policy identifying those categories of student records considered to be
"directory information," which may generally be released unless the parent/guardian notifies the district of
his/her refusal. "Directory information™ is defined in Education Code 49061 and 34 CFR 99.3 and listed in the
foIIowmg sectlon The dlstrlct may not expand the Ilst but may modlfy |t to remove any Hewever—the

—dweetory—rr#opmatron—these |tems the dlstrlct does not mtend to release as d|rectory mformatlon sheeld—lee
deleted. Also see AR 5125 - Student Records.

Educatlon Code 49061—as—amended— does not mclude three types of mformatlon deflned as dlrectory mformatlon
in 34 CFR 99.3: the student's place of birth, grade level, and photograph. Thus, these types of information are
not reflected in the following list. Districts that receive any request for such information about student(s) based
on federal law should consult legal counsel prior to releasing the information.

Directory information means information contained in a student record that would not generally
be considered harmful or an invasion of privacy if disclosed. Such student information includes:
(Education Code 49061; 20 USC 1232g; 34 CFR 99.3)

1. Name

2. Address

3. Telephone number
4. Email address

5. Date of birth

6. Major field of study

7. Participation record in officially recognized activities and sports
8. Weight and height of athletic team members

9. Dates of attendance

10. Degrees and awards received



AR 5125.1(b)

RELEASE OF DIRECTORY INFORMATION (continued)

11. Most recent previous school attended

(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)

Directory information does not include a student's social security number or student
identification number. However, for purposes of accessing or communicating in electronic
systems, directory information may include a student identification number, user identification,
or other personal identifier used by the student fer-purpeses-of-aceessing-er-communicating-in
eleetronie-systems provided that the identifier cannot be used to gain access to education records
except when used in conjunction with a personal identification number, password, or other factor
known or possessed only by the authorized user. (34 CFR 99.3)

Note: The following paragraph reflects a model policy developed by the California Attorney General
pursuant to Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017). See the Office of the
Attorney General's Promoting a Safe and Secure Learning Environment for All: Guidance and Model
Policies to Assist California's K-12 Schools in _Responding to Immigration Issues. Also see the section
"Notification to Parents/Guardians' below.

Directory information also does not include a student’s citizenship status, immigration
status, place of birth, or any other information indicating national origin.

Notification to Parents/Guardians

Note: Pursuant to Education Code 49063 and 1232g, the district must annually notify parents/guardians and
eligible students who are age 18 or older, in writing, of their rights related to student records, including the
categories of records considered to be "directory information." The Attorney General's model policy
developed pursuant to Education Code 234.7 requires that this notification also describe the manner in
which parents/guardians may refuse the release of directory information. See the Office of the Attorney
General's publication Promoting a Safe and Secure Learning Environment for All: Guidance and Model
Policies to Assist California‘'s K-12 Schools in Responding to Immigration Issues. See the accompanying
Exhibit for a sample parent/guardian notification.

At the beginning of each school year, all parents/guardians shall be notified as to the categories
of directory information the district plans to release and the recipients of the information. The
notification shall also inform parents/guardians of their right to refuse to let the district designate
any or all types of information as directory information, how to refuse release, and the period of
time within which a parent/guardian must notify the district in writing that he/she does not want
a certain category of information designated as directory information. (Education Code 49063,
49073; 20 USC 1232g; 34 CFR 99.37)

(cf. 5125 - Student Records)
(cf. 5145.6 - Parental Notifications)



AR 5125.1(c)
RELEASE OF DIRECTORY INFORMATION (continued)

Note: Pursuant to Education Code 234.7, districts are mandated to adopt the following paragraph
consistent with the Attorney General's model policy.

In addition, the annual parental notification shall include a statement that directory
information does not include citizenship status, immigration status, place of birth, or any
other information indicating national origin and that the district will not release such
information without parental consent or a court order.

(cf. 5145.13 - Response to Immigration Enforcement)

Note: The following paragraph applies to districts that maintain secondary schools and receive funds under the
federal Elementary and Secondary Education Act (ESEA). 20 USC 7908 requires those districts to notify
parents/guardians that they may request that the district not release their child's name, address, and telephone
number to military recruiters, employers, or colleges without their prior written consent. According to Guidance
issued by the U.S. Department of Education (USDOE) (Access to High School Students and Information on
Students by Military Recruiters), a single notice provided through a mailing, student handbook, or other method
that is reasonably calculated to inform parents/guardians of the above information is sufficient. The law does not
specify whether parents/guardians may request that the district not release their child's information to certain
third parties, such as military recruiters, but authorize the release to other parties, such as private employers.
Districts should consult legal counsel as appropriate.

The Superintendent or designee shall notify parents/guardians that they may request that the
district not release the name, address, and telephone number of their child to military recruiters,
employers, or institutions of higher education without prior written consent. (20 USC 7908)

Parent/Guardian Consent

Note: Education Code 49073 specifies that parents/guardians may request that their child's directory information
not be released (an "opt-out" process). Similarly, 20 USC 7908 requires an "‘opt-out™ process by which
parents/guardians may request that their child's information not be released to military recruiters,
employers, or institutions of higher education. However, in the case of a homeless ehild-eryouth student as
defined in 42 USC 114344, directory information may only be released if the parent/guardian or student age 18
or older has provided written consent for its release (*'opt-in process™).

No directory information of a student identified as a homeless child or youth as defined in 42
USC 11434a shall be released, unless the parent/guardian, or the student if he/she is 18 years old
or older, has provided written consent that directory information may be released. For any other
student, directory information shall not be released if his/her parent/guardian notifies the district
in writing that such information not be disclosed without the parent/guardian’s prior consent.
(Education Code 49073; 20 USC 1232g, 7908)



AR 5125.1(d)

RELEASE OF DIRECTORY INFORMATION (continued)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 9011 - Disclosure of Confidential/Privileged Information)

For a former student, the district shall continue to honor any valid request to opt out of the
disclosure of directory information made while the student was in attendance at the district,
unless the opt-out request has been rescinded. (34 CFR 99.37)
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CSBA Sample
Exhibit
Students E 5125.1(a)

RELEASE OF DIRECTORY INFORMATION

Note: The following exhibit is based on a model notice prepared by the U.S. Department of Education and
should be modified to reflect district practice. It has been updated to include provisions required by the
California Attorney General's model policy developed pursuant to Education Code 234.7, as added by AB
699 (Ch. 493, Statutes of 2017); see the accompanying administrative regulation.

PARENT/GUARDIAN NOTICE
RELEASE OF DIRECTORY INFORMATION

The Family Educational Rights and Privacy Act (FERPA), a federal law, requires that the Gold
Trail Union School District, with certain exceptions, obtain your written consent prior to the
disclosure of personally identifiable information from your child's education records. However,
the district may disclose appropriately designated "directory information™ without written
consent, unless you have advised the district to the contrary in accordance with district
procedures. The primary purpose of directory information is to allow the district to include this
type of information from your child's education records in certain school and/or district
publications. Examples include:

a playbill, showing your child's role in a drama production

the annual yearbook

honor roll or other recognition lists

graduation programs

sports activity sheets, such as for wrestling, showing weight and height of team members

Directory information, which is information that is generally not considered harmful or an
invasion of privacy if released, can also be disclosed to outside organizations without a
parent/guardian’s prior written consent. Outside organizations include, but are not limited to,
companies that manufacture class rings or publish yearbooks. In addition, two federal laws
require districts receiving assistance under the Elementary and Secondary Education Act of 1965
(ESEA), as amended, to provide military recruiters, upon request, with students' names,
addresses, and telephone listings, unless parents/guardians have advised the district that they do
not want their child's information disclosed without their prior written consent.

If you do not want the district to disclose directory information from your child's education
records without your prior written consent, you must notify the district in writing by the
beginning of the second week of the school year. The district has designated the following
information as directory information:



E 5125.1(b)

RELEASE OF DIRECTORY INFORMATION (continued)

Note: The district should modify the following list to specify those categories of information defined by the
district as "directory information" in the accompanying administrative regulation. Those items the district does
not intend to release as directory information should be deleted.

1. Name

2. Address

3. Telephone number
4. Email address

5. Date of birth

6. Major field of study

7. Participation in officially recognized activities and sports

8. Weight and height of athletic team members

9. Dates of attendance

10. Degrees and awards received

11. Most recent previous school attended

The district also may disclose your child's student identification number, user identification, or
other unique personal identifier used to communicate in electronic systems, provided it cannot be
used to access education records without a personal identification number (PIN), password, or

other factor that only the authorized user knows. Your child's social security number will not be
used for this purpose.

Directory information does not include your child’s citizenship status, immigration status,
place of birth, or any other information indicating national origin. The district will not
disclose such information without your consent or a court order.
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CSBA Sample
Board Policy

Students BP 5131.2(a)

BULLYING

Note: Education Code 234.1 and federal law mandate that the Governing Board adopt policy prohibiting
discrimination, harassment, intimidation, retaliation, and bullying based on specified characteristics. AB 699
(Ch. 493, Statutes of 2017) amended Education Code 234.1 to include immigration status as a protected
class; see BP 5145.3 - Nondiscrimination/Harassment for language fulfilling this mandate.

In its October 2010 Dear Colleague Letter: Harassment and Bullying, the U.S. Department of Education Office
for Civil Rights (OCR) clarified that misconduct that falls under a district's general anti-bullying policy may also
trigger responsibilities under one or more federal antidiscrimination laws if the bullying is on the basis of race,
color, national origin, sex, sexual orientation, gender identity or expression, age, disability, and/or another
legally protected category. If so, federal law requires the district to investigate or otherwise determine what
occurred and, if it finds that unlawful discrimination did occur, take prompt and effective steps reasonably
calculated to end the discrimination, eliminate any hostile environment and its effects, and prevent the
discrimination from recurring.

In addition, OCR's August 2013 Dear Colleague Letter: Bullying of Students with Disabilities points out that any
bullying of any student with disabilities that results in the student not receiving meaningful educational benefit
constitutes a denial of a free appropriate public education and must be remedied under the federal Individuals
with Disabilities Education Act. As necessary, the school may need to convene the student's individualized
education program (IEP) team to determine whether the student's needs have changed as a result of the bullying
and, if so, revise the IEP to ensure that the student continues to receive appropriate special education and related
services.

Thus, while this policy is intended to prevent and address all types of bullying incidents among students, school

ofﬁmals need to know that when "dlscrlmmatory buIIylng" is commltted Qe—dﬁenmmatren—based—en#teeetual

+dent|ty—er—e*ppess+en—rehg+en—age—epdtsab+hty9—and the buIIylng is sufﬁuently serious to create a hostlle

educational environment for the alleged victim or to otherwise deny or limit his/her educational benefits and
services, including denial of a free appropriate public education, the alleged victim must be afforded the

protectlons specmed under reIevant state and/or federal law. GSBA—staﬁ—met—\Mth—FepFesentatwes—#em

The Governing Board recognizes the harmful effects of bullying on student learning and school
attendance and desires to provide a safe school environments that protects students from physical
and emotional harm. District employees shall establish student safety as a high priority and shall
not tolerate bullying of any student.

No individual or group shall, through physical, written, verbal, or other means, harass, sexually
harass, threaten, intimidate, retaliate, cyberbully, cause bodily injury to, or commit hate violence
against any student or school personnel.



BP 5131.2(b)

BULLYING (continued)

(cf. 5131 - Conduct)

(cf. 5136 - Gangs)

(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

Note: Pursuant to Education Code 48900, the definition of "bullying" for purposes of establishing grounds for
suspension or expulsion includes bullying via an electronic act such as posting of messages on social media
networks and includes electronic acts that originate off campus; see the section "Discipline” below and AR
5144.1 - Suspension and Expulsion/Due Process.

In addition, Penal Code 653.2 makes it a crime to distribute another person's personally identifiable information
electronically with the intent to cause harassment by a third party and to threaten a person's safety or that of
his/her family (e.g., placing a person's address online so that he/she receives harassing messages).

Cyberbullying includes the electronic creation or transmission of harassing communications,
direct threats, or other harmful texts, sounds, or images as defined in Education Code 48900

eemrnumeatlen—dewee Cyberbullylng also |ncludes breaklng |nto another persons eIectronlc
account and assuming that person's identity in order to damage that person's reputation.

(cf. 5145.2 - Freedom of Speech/Expression)
(cf. 6163.4 - Student Use of Technology)

Note: Education Code 32282 encourages districts to include bullying prevention policies and procedures in their
comprehensive safety plan; see BP 0450 - Comprehensive Safety Plan. In addition, Education Code 52060-
52077 require the Board to adopt and annually update a local control and accountability plan which includes,
among other specified state priorities, goals for addressing school climate; see BP/AR 0460 - Local Control and
Accountability Plan. Pursuant to Education Code 52060, school climate should be measured by student
suspension and expulsion rates and other local measures, including surveys of students, parents/guardians, and
teachers on the sense of safety and school connectedness, as applicable.

Strategies for addressing bullying in district schools shall be developed with involvement of key
stakeholders, including students, parents/guardians, and staff, and may be incorporated into the
comprehensive safety plan, the local control and accountability plan, and other applicable district
and school plans.

(cf. 0420 - School Plans/Site Councils)

(cf. 0450 - Comprehensive Safety Plan)

(cf. 0460 - Local Control and Accountability Plan)
(cf. 1220 - Crtrzen Advrsory Commlttees)

(cf 6020 - Parent Involvement)



BP 5131.2(c)

BULLYING (continued)

Note: Because bullying is not limited to one environment, collaboration among a variety of community agencies
and organizations that serve youth may be helpful in preventing and responding to bullying. For further
information about building a collaborative, see CSBA's publications Safe Schools: Strategies for Governing
Boards to Ensure Student Success and Building Healthy Communities: A School Leader's Guide to
Collaboration and Community Engagement.

As appropriate, the Superintendent or designee may collaborate with law enforcement, courts,
social services, mental health services, other agencies, and community organizations in the
development and implementation of joint strategies to promote safety in schools and the
community and to provide services for alleged victims and perpetrators of bullying.

(cf. 1020 - Youth Services)
Bullying Prevention

To the extent possible, district schools shall focus on the prevention of bullying by establishing
clear rules for student conduct and implementing strategies to promote a positive, collaborative
school climate. Students shall be informed, through student handbooks and other appropriate
means, of district and school rules related to bullying, mechanisms available for reporting
incidents or threats, and the consequences for engaging in bullying.

(cf. 5137 - Positive School Climate)

Note: California content standards related to student education about bullying and violence prevention (e.g.,
recognizing the characteristics of bullying, examining the effects of bullying on others, demonstrating what to
say and do when witnessing bullying) are addressed within the health education content standards adopted by the
State Board of Education.

47 USC 254 mandates districts that receive e-rate discounts to adopt a policy which addresses educating students
about appropriate online behavior, including the interaction with other individuals on social networking web
sites and in chat rooms, as well as providing information about cyberbullying awareness and response. See BP
6163.4 - Student Use of Technology for language implementing this mandate.

As appropriate, the district shall provide students with instruction, in the classroom or other
educational settings, that promotes social-emotional learning, effective communication and
conflict resolution skills,—sectal—skiHs; character/values education, respect for cultural and
individual differences, self-esteem development, assertiveness skills, and appropriate online
behavior.

(cf. 6142.8 - Comprehensive Health Education)
(cf. 6142.94 - History-Social Science Instruction)

Note: Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017), requires districts to educate
students about the negative impact of bullying based on actual or perceived immigration status or
religious beliefs and customs. The following paragraph reflects the California Attorney




BP 5131.2(d)

BULLYING (continued)

General's model policy developed pursuant to Education Code 234.7, contained in the Office of the
Attorney General's publication Promoting a Safe and Secure L earning Environment for All: Guidance
and Model Policies to Assist California‘s K-12 Schools in Responding to Immigration Issues, and has been
expanded to include education about the impact of bullying based on any other individual characteristic.

Such instruction shall also educate students about the negative impact of bullying,
discrimination, intimidation, and harassment based on actual or perceived immigration
status, religious beliefs and customs, or any other individual bias or prejudice.

(¢f.-6163.4— Student Use of Technology)

Note: Pursuant to Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017), districts are
mandated to adopt policy, equivalent to that developed by the Attorney General, which requires the
provision of staff training with the components specified below.

The Superintendent or designee shall provide training to teachers and other school staff to
raise their awareness about the legal obligation of the district and its employees to prevent
discrimination, harassment, intimidation, and bullying of district students. Such training
shall be designed to provide staff with the skills to:

1. Discuss the diversity of the student body and school community, including their
varying immigration experiences

2. Discuss bullying prevention strategies with students, and teach students to recognize
the behavior and characteristics of bullying perpetrators and victims

3. Identify the signs of bullying or harassing behavior
4. Take immediate corrective action when bullying is observed
5. Report incidents to the appropriate authorities, including law enforcement in

instances of criminal behavior

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)



BP 5131.2(e)
BULLYING (continued)
Based on an assessment of bullying incidents at school, the Superintendent or designee may
increase supervision and security in areas where bullying most often occurs, such as classrooms,
playgrounds, hallways, restrooms, and cafeterias.
Intervention
Students are encouraged to notify school staff when they are being bullied or suspect that another

student is being victimized. In addition, the Superintendent or designee shall develop means for
students to report threats or incidents confidentially and anonymously.

Note: Although Education Code 234.1 requires the district to adopt a policy requiring school personnel who
witness acts of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) against
students based on the actual or perceived status of the student belonging to a protected class to take immediate
steps to intervene when it is safe to do so, it is recommended that districts apply this policy equally to all
students; also see AR 5145.3 - Nondiscrimination/Harassment.

School staff who witness an act of bullying shall immediately intervene to stop the incident when
it is safe to do so. (Education Code 234.1)

When appropriate based on the severity or pervasiveness of the bullying, the Superintendent or
designee shall notify the parents/guardians of victims and perpetrators and may contact law
enforcement.

The Superintendent, principal, or principal's designee may refer a victim, witness, perpetrator, or
other student affected by an act of bullying to a school counselor, school psychologist, social
worker, child welfare attendance personnel, school nurse, or other school support service
personnel for case management, counseling, and/or participation in a restorative justice program
as appropriate. (Education Code 48900.9)

(cf. 6164.2 - Guidance/Counseling Services)

Reporting and Filing of Complaints

| Note: The following reporting process may be revised to reflect district practice. |

Any student, parent/guardian, or other individual who believes that a student has been subjected
to bullying or who has witnessed bullying may report the incident to a teacher, the principal, a
compliance officer, or any other available school employee. Within one business day of
receiving such a report, a staff member shall notify the principal of the report, whether or not a
uniform complaint is filed. In addition, any school employee who observes an incident of
bullying involving a student shall, within one business day, report his/her observation to the
principal or a district compliance officer, whether or not the alleged victim files a complaint.



BP 5131.2(f)

BULLYING (continued)

Within two business days of receiving a report of bullying, the principal shall notify the district
compliance officer identified in AR 1312.3 - Uniform Complaint Procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

Note: Districts have the authority to monitor student use of the district's Internet system and to conduct
individual searches of student accounts if there is reasonable suspicion that a user has violated district policy or
the law; see BP/AR 5145.12 - Search and Seizure and BP/E 6163.4 - Student Use of Technology.

When the circumstances involve cyberbullying, individuals with information about the activity
shall be encouraged to save and print any electronic or digital messages that they feel constitute
cyberbullying and to notify a teacher, the principal, or other employee so that the matter may be
investigated. When a student uses a social networking site or service to bully or harass another
student, the Superintendent or designee may file a request with the networking site or service to
suspend the privileges of the student and to have the material removed.

When a report of bullying is submitted, the principal or a district compliance officer shall inform
the student or parent/guardian of the right to file a formal written complaint in accordance with
AR 1312.3. The student who is the alleged victim of the bullying shall be given an opportunity to
describe the incident, identify witnesses who may have relevant information, and provide other
evidence of bullying.

Investigation and Resolution of Complaints

Note: Pursuant to Education Code 234.1, districts are required to adopt a process for receiving and investigating
complaints involving unlawful discrimination (such as discriminatory harassment, intimidation, and bullying)
based on race or ethnicity, nationality, gender, sex, sexual orientation, religion, immigration status, or any-ether
characteristic contained in the definition of hate crimes in Penal Code 422.55. Pursuant to 5 CCR 4600-4633,
the UCP must be used for this purpose. In addition, federal regulations require districts to adopt procedures
providing for prompt and equitable resolution of complaints of unlawful discrimination (such as discriminatory
harassment, intimidation, and bullying) on the basis of sex (34 CFR 106.8), disability (34 CFR 104.7 and 28
CFR 35.107), and age (34 CFR 110.25).

Although some bullying incidents may not fall within the provisions of Education Code 234.1 or federal civil
rights regulations, CSBA strongly recommends that districts use the UCP to investigate all bullying incidents
(whether discriminatory or nondiscriminatory) to ensure consistent implementation by district staff. It is not
always easy or possible for staff to know prior to an investigation whether a student was bullied because of
his/her actual or perceived membership in a legally protected class. Those bullying incidents found to involve
discrimination based on the results of the investigation would then be resolved using the UCP. When a bullying
incident is determined to be nondiscriminatory, it should be resolved through the appropriate disciplinary
process. Districts that are concerned about the capacity of a single district compliance officer to handle a
possible increase in the number of UCP complaints, or that prefer to handle certain incidents at the school site
level whenever possible, may designate multiple compliance officers in accordance with AR 1312.3 - Uniform
Complaint Procedures.




BP 5131.2(g)
BULLYING (continued)

Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved
in accordance with law and the district's uniform complaint procedures specified in AR 1312.3.

If, during the investigation, it is determined that a complaint is about nondiscriminatory bullying,
the principal or designee shall inform the complainant and shall take all necessary actions to
resolve the complaint.

Discipline

Note: Pursuant to Education Code 48900-48900.4, "bullying" is a ground for suspension or expulsion; see AR
5144.1 - Suspension and Expulsion/Due Process.

The courts have generally upheld discipline for off-campus student conduct that poses an identifiable threat to
the safety of other students, staff, or school property or presents a risk of substantial disruption of school
activities, provided that the district is able to document the impact or disruption that the conduct has, or could be
expected to have on school activities (e.g., anar V. Douqlas Countv School Dlstrlct Lavine v. Blalne School
Dlstrlct) ave-analy asona : vh

Beverly Hills Un|f|ed School Dlstrlct found that the dlstrlct wouId be abIe to d|SC|pI|ne a student for a vndeo

recorded off campus and posted on YouTube, but that the discipline imposed on this particular student was not
justified since the district did not present evidence of specific facts that led school officials to predict that the
video would cause substantial disruption (e.g., the video was not violent or threatening nor did it lead to any
confrontations between the students).

Consistent with these interpretations, Education Code 48900 defines bullying by means of an electronic act to
include creation or transmission originating on or off the school site. Thus, for purposes of determining whether
the conduct may be subject to suspension or expulsion, the act does not necessarily need to have been committed
while at school, while coming to or from school, or during a school-sponsored activity. Nevertheless, the act
needs to satisfy the criteria specified in the definition of "bullying” in Education Code 48900 (i.e., a severe or
pervasive physical or verbal act or conduct that has or can be reasonably predicted to have the effect of placing a
reasonable student in fear of harm to his/her person or property, causing a substantially detrimental effect on
his/her physical or mental health, causing substantial interference with his/her academic performance, or causing
substantial interference with his/her ability to participate in or benefit from school services, activities, or
privileges).

When the conduct does not rise to the level specified in Education Code 48900, the district may implement
interventions other than suspension or expulsion to address the bullying. For further information, see CSBA's
policy brief Cyberbullying: Policy Considerations for Boards. Also see BP 5131 - Conduct and BP 5145.2 -
Freedom of Speech/Expression.

Additionally, districts should note that, in the context of discriminatory bullying on the basis of race, color,
national origin, sex, or disability, federal law and regulations require school districts to impose discipline on
students, up to and including suspension and expulsion, where necessary to remedy the effects of a hostile
environment and prevent the discrimination from recurring.

Corrective actions for a student who commits an act of bullying of any type may include counseling,
behavioral intervention and education, and, if the behavior is severe or pervasive as



BP 5131.2(h)

BULLYING (continued)

defined in Education Code 48900, may include suspension or expulsion in accordance with
district policies and regulations.

(cf. 5138 - Conflict Resolution/Peer Mediation)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 6159.4 - Behavioral Interventions for Special Education Students)

Any employee who permits or engages in bullying or retaliation related to bullying shall be
subject to disciplinary action, up to and including dismissal.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
32282 Comprehensive safety plan
32283.5 Bullying; online training
35181 Governing board policy on responsibilities of students
35291-35291.5 Rules
48900-48925 Suspension or expulsion
48985 Translation of notices
52060-52077 Local control and accountability plan
PENAL CODE
422.55 Definition of hate crime
647 Use of camera or other instrument to invade person's privacy; misdemeanor
647.7 Use of camera or other instrument to invade person's privacy; punishment
653.2 Electronic communication devices, threats to safety
CODE OF REGULATIONS, TITLE 5
4600-4687 Uniform complaint procedures
UNITED STATES CODE, TITLE 47
254 Universal service discounts (e-rate)
CODE OF FEDERAL REGULATIONS, TITLE 28
35.107 Nondiscrimination on basis of disability; complaints
CODE OF FEDERAL REGULATIONS, TITLE 34
104.7 Designation of responsible employee for Section 504
106.8 Designation of responsible employee for Title IX
110.25 Notification of nondiscrimination on the basis of age
COURT DECISIONS
Wynar v. Douglas County School District, (2013) 728 F.3d 1062
J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094
Lavine v. Blaine School District, (2002) 279 F.3d 719

Management Resources: (see next page)



BP 5131.2(i)

BULLYING (continued)

Management Resources:
CSBA PUBLICATIONS
Final Guidance: AB 1266, Transgender and Gender Nonconforming Students, Privacy, Programs,
Activities & Facilities, Legal Guidance, March 2014
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming
Students, Policy Brief, February 2014
Addressing the Conditions of Children: Focus on Bullying, Governance Brief, December 2012
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011
Building Healthy Communities: A School Leaders Guide to Collaboration and Community Engagement,
2009
Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
California's Social and Emotional Learning: Guiding Principles, 2018
Health Education Content Standards for California Public Schools: Kindergarten Through Grade Twelve,
2008
Bullying at School, 2003
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
California K-12 Schools in Responding to Immigration Issues, April 2018
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Guidance to Schools: Bullying of Students with Disabilities, October 2014
Dear Colleague Letter: Bullying of Students with Disabilities, August 2013
Dear Colleague Letter: Guidance on Schools' Obligations to Protect Students from Student-on-Student
Harassment on the Basis of Sex; Race, Color and National Origin; and Disability, October 26, 2010
Dear Colleague Letter: Harassment and Bullying, October 2010
WEB SITES
CSBA: http://www.csba.org
California Department of Education, Safe Schools Office: http://www.cde.ca.gov/Is/ss
California Office of the Attorney General: http://oag.ca.gov
Center on Great Teachers and Leaders: https://gtlcenter.org/
Collaborative for Academic Social and Emotional Learning: https://casel.org
Common Sense Media: http://www.commonsensemedia.org
National School Safety Center: http://www.schoolsafety.us

Partnership for Children and Youth: https://www.partnerforchildren.org
U.S. Department of Education: http://www.ed.gov
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CSBA Sample NEW
Board Policy

Response To Immigration Enforcement

BP 5145.13
Students

***Note: Pursuant to Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017),
districts are mandated to adopt policy consistent with a model policy developed by the California
Attorney General which limits assistance with immigration enforcement at public schools. See
Promoting a Safe and Secure Learning Environment for All:  Guidance and Model Policies to
Assist California's K-12 Schools in Responding to Immigration Issues, available on the web site
of the Office of the Attorney General. Except as otherwise noted below, the following policy
reflects the mandated policy statements. See the accompanying administrative regulation, BP
0410 - Nondiscrimination in District Programs and Activities, BP/AR 5111 - Admission, AR
5111.1 - District Residency, BP/AR 5125 - Student Records, AR/E 5125.1 - Release of Directory
Information, and BP 5131.2 - Bullying for additional language fulfilling this mandate.***

The Governing Board is committed to the success of all students and believes that every school
site should be a safe and welcoming place for all students and their families irrespective of their
citizenship or immigration status.

District staff shall not solicit or collect information or documents regarding the citizenship or
immigration status of students or their family members or provide assistance with immigration
enforcement at district schools, except as may be required by state and federal law. (Education
Code 234.7)

(cf. 5111 - Admission)
(cf. 5111.1 - District Residency)

***Note: Education Code 234.1 mandates that districts adopt policy prohibiting discrimination,
harassment, intimidation, and bullying based on the actual or perceived characteristics set forth
in Penal Code 422.55 and Education Code 220. As amended by AB 699 (Ch. 493, Statutes of
2017), Education Code 234.1 expressly includes immigration status among the protected
categories. See BP 0410 - Nondiscrimination in District Programs and Activities and BP 5145.3 -
Nondiscrimination/Harassment for language fulfilling this mandate.***

No student shall be denied equal rights and opportunities nor be subjected to unlawful
discrimination, harassment, intimidation, or bullying in the district's programs and activities on
the basis of his/her immigration status. (Education Code 200, 220, 234.1)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5131.2 - Bullying)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)



***Note: Pursuant to Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017),
the district must notify parents/guardians of their children's right to a free public education
regardless of immigration status, including "Know Your Educational Rights" information as
contained in the Office of the Attorney General publication Promoting a Safe and Secure
Learning Environment for All:  Guidance and Model Policies to Assist California's K-12
Schools in Responding to Immigration Issues. Such notice may be included in the annual
parental notification provided pursuant to Education Code 48980 or through any other
cost-effective means. Also see BP 0410 - Nondiscrimination in District Programs and
Activities. ***

The Superintendent or designee shall notify parents/guardians regarding their children’s right to a
free public education regardless of immigration status or religious beliefs and their rights related
to immigration enforcement. (Education Code 234.7)

(cf. 5145.6 - Parental Notifications)

Consistent with requirements of the California Office of the Attorney General, the
Superintendent or designee shall develop procedures for addressing any requests by a law
enforcement officer for access to district records, school sites, or students for the purpose of
immigration enforcement.

(cf. 1340 - Access to District Records)

(cf. 3580 - District Records)

(cf. 5125 - Student Records)

(cf. 5125.1 - Release of Directory Information)

***Note: The following optional paragraph reflects a recommendation of the Attorney
General's model policy and may be revised to reflect district practice.***

Teachers, school administrators, and other school staff shall receive training regarding
immigration issues, including information on responding to a request from an immigration
officer to visit a school site or to have access to a student.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

The Superintendent or designee shall report to the Board in a timely manner any requests for
information or access to a school site by an officer or employee of a law enforcement agency for
the purpose of enforcing the immigration laws. Such notification shall be provided in a manner
that ensures the confidentiality and privacy of any potentially identifying information.
(Education Code 234.7)



Legal Reference:

EDUCATION CODE

200 Educational equity

220 Prohibition of discrimination

234.1 Safe Place to Learn Act

234.7 Student protections relating to immigration and citizenship status
48204.4 Evidence of residency for school enrollment
48980 Parental notifications

48985 Notices to parents in language other than English
GOVERNMENT CODE

8310.3 California Religious Freedom Act

PENAL CODE

422.55 Definition of hate crime

627.1-627.6  Access to school premises, outsiders
UNITED STATES CODE, TITLE 20

1232g Family Educational Rights and Privacy Act
COURT DECISIONS

Plyler v. Doe, 457 U.S. 202 (1982)

Management Resources:

CSBA PUBLICATIONS

Legal Guidance on Providing All Children Equal Access to Education, Regardless of
Immigration Status, February 2017

CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS

Promoting a Safe and Secure Learning Environment for All:  Guidance and Model Policies to
Assist California's K-12 Schools in Responding to Immigration Issues, April 2018

WEB SITES

CSBA: http://www.csba.org

California Office of the Attorney General: http://oag.ca.gov

California Department of Education: http://www.cde.ca.gov

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov

California Department of Justice: http://www.justice.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
U.S. Immigration and Customs Enforcement: http://www.ice.gov

U.S. Immigration and Customs Enforcement, Online Detainee Locator System:
http://locator.ice.gov/odls
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CSBA Sample NEW

Administrative Regulation
Response To Immigration Enforcement

AR 5145.13
Students

***Note: Pursuant to Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017),
districts are mandated to adopt policy that is consistent with the California Attorney General's
model policy limiting assistance with immigration enforcement at public schools. The required
model policy statements are contained in the Office of the Attorney General publication
Promoting a Safe and Secure Learning Environment for All:  Guidance and Model Policies to
Assist California's K-12 Schools in Responding to Immigration Issues, and, except as otherwise
noted, are reflected in the following regulation. See the accompanying Board policy, BP 0410 -
Nondiscrimination in District Programs and Activities, BP/AR 5111 - Admission, AR 5111.1 -
District Residency, BP/AR 5125 - Student Records, AR/E 5125.1 - Release of Directory
Information, and BP 5131.2 - Bullying for additional language fulfilling this mandate.***

***Note: The Attorney General's model policy recommends that districts designate an
immigrant affairs liaison to facilitate training programs for staff, help provide non-legal advice to
families, and assist in communications with other educational agencies and local and state
government stakeholders. The following administrative regulation may be revised to reflect any
such position established by the district.***

Responding to Requests for Information

***Note: Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017), prohibits the
collection of information or documents regarding the citizenship or immigration status of
students or their family members. If the district becomes aware of the citizenship or immigration
status of any student, it is prohibited from disclosing that information to U.S. Immigration and
Customs Enforcement (ICE), as such disclosure is not among the limited exceptions specified in
law for which student records may be released without parental consent or a lawful judicial
order. An ICE "administrative warrant" is not a court order that would allow a district to disclose
student records without parent/guardian consent. See the Office of the Attorney General
publication Promoting a Safe and Secure Learning Environment for All:  Guidance and Model
Policies to Assist California's K-12 Schools in Responding to Immigration Issues for further
information and examples of such administrative warrants and judicial orders.***

Unless authorized by the Family Educational Rights and Privacy Act pursuant to 20 USC 1232g,
student information shall not be disclosed to immigration law enforcement authorities without
parental consent, a court order, or judicial subpoena. The Superintendent or designee shall
annually notify parents/guardians that the district will not release student information to third
parties for immigration enforcement purposes, unless the parent/guardian consents or as required
to do so by a court order or judicial subpoena.



(cf. 1340 - Access to District Records)

(cf. 3580 - District Records)

(cf. 5125 - Student Records)

(cf. 5125.1 - Release of Directory Information)

***Note: Items #1-4 below reflect requirements of the Attorney General's model policy.***

Upon receiving any verbal or written request for information related to a student's or family's
immigration or citizenship status, district staff shall:

1. Notify the Superintendent or designee about the information request

2. Provide students and families with appropriate notice and a description of the
immigration officer's request

3. Document any request for information by immigration authorities

4. Provide students and parents/guardians with any documents provided by the immigration
enforcement officer, unless such disclosure is prohibited by a subpoena served on the district or
in cases involving investigations of child abuse, neglect, or dependency

(cf. 5141.4 - Child Abuse Prevention and Reporting)

***Note: Government Code 8310.3, as added by SB 31 (Ch. 826, Statutes of 2017), prohibits
districts from disclosing information about immigration status or religion to federal government
authorities for use in the compilation of a registry for immigration enforcement or otherwise
assisting in the creation of such a registry. In addition, the Attorney General's model policy
developed pursuant to Education Code 234.7 prohibits the use of school data or resources for
creating a registry based on specific characteristics. Also see BP 0410 - Nondiscrimination in
District Programs and Activities and BP 5125 - Student Records.***

Resources and data collected by the district shall not be used, directly or by others, to compile a
list, registry, or database of individuals based on national origin, immigration status, religion, or
other category of individual characteristics protected against unlawful discrimination.
(Government Code 8310.3)

Responding to Requests for Access to Students or School Grounds

***Note: Except as otherwise noted, the following mandated section reflects the Attorney
General's model policy developed pursuant to Education Code 234.7. The Office of the Attorney
General publication Promoting a Safe and Secure Learning Environment for All:  Guidance and
Model Policies to Assist California's K-12 Schools in Responding to Immigration Issues contains
a Quick Reference Guide for School Officials that summarizes the steps to be taken in the event
that an immigration enforcement officer comes to a school or requests personal information
about a student or his/her family member.***



District staff shall receive parent/guardian consent before a student is interviewed or searched by
any officer seeking to enforce civil immigration laws at the school, unless the officer presents a
valid, effective warrant signed by a judge or a valid, effective court order. A student's
parent/guardian shall be immediately notified if a law enforcement officer requests or gains
access to the student for immigration enforcement purposes, unless the judicial warrant or
subpoena restricts disclosure to the parent/guardian.

(cf. 5145.12 - Search and Seizure)

***Note: The Attorney General's model policy includes requirements that the district post signs
at school entrances containing school hours and registration requirements and that the district
adopt measures for responding to outsiders in a manner that avoids classroom interruptions. See
BP/AR 1250 - Visitors/Outsiders for procedures applicable to all "outsiders,” as defined in Penal
Code 627.1.***

All visitors and outsiders, including immigration enforcement officers, shall register with the
principal or designee upon entering school grounds during school hours. Each visitor or outsider
shall provide the principal or designee with his/her name, address, occupation, age if less than
21, purpose in entering school grounds, proof of identity, and any other information required by
law. (Penal Code 627.2, 627.3)

(cf. 1250 - Visitors/Outsiders)

***Note: The following paragraph may be modified by districts that do not maintain a district
police or security department.***

District staff shall report the presence of any immigration enforcement officers to on-site district
police and other appropriate administrators.

(cf. 3515.3 - District Police/Security Department)

As early as possible, district staff shall notify the Superintendent or designee of any request by
an immigration enforcement officer for access to the school or a student or for review of school
documents, including service of lawful subpoenas, petitions, complaints, warrants, or other such
documents.

In addition, district staff shall take the following actions in response to an officer present on the
school campus specifically for immigration enforcement purposes:

1. Advise the officer that before school personnel can respond to the officer's request, they
must first receive notification and direction from the Superintendent or designee, except under
exigent circumstances that necessitate immediate action

2. Request to see the officer's credentials, including his/her name and badge number, and
the phone number of the officer's supervisor, and note or make a copy of all such information



3. Ask the officer for his/her reason for being on school grounds and document the response

4. Request that the officer produce any documentation that authorizes his/her school access
5. Make a copy of all documents produced by the officer and retain one copy for school
records

6. If the officer declares that exigent circumstances exist and demands immediate access to

the campus, comply with the officer's orders and immediately contact the Superintendent or
designee

7. If the officer does not declare that exigent circumstances exist, respond according to the
requirements of the officer's documentation, as follows:

a. If the officer has an Immigrations and Customs Enforcement (ICE) administrative
warrant, district staff shall inform the agent that they cannot consent to any request without first
consulting with the district's legal counsel or other designated district official.

b. If the officer has a federal judicial warrant, such as a search and seizure warrant or an
arrest warrant signed by a federal judge or magistrate, district staff shall promptly comply with
the warrant. If feasible, district staff shall consult with the district's legal counsel or designated
administrator before providing the officer with access to the person or materials specified in the
warrant.

C. If the officer has a subpoena for production of documents or other evidence, district staff
shall inform the district's legal counsel or other designated official of the subpoena and await
further instructions as to how to proceed.

8. Do not attempt to physically impede the officer, even if the officer appears to be
exceeding the authorization given under a warrant or other document. If an officer enters the
premises without consent, district staff shall document the officer's actions while on campus.

9. After the encounter with the officer, promptly make written notes of all interactions with
the officer, including:

a. A list or copy of the officer's credentials and contact information

b. The identity of all school personnel who communicated with the officer

C. Details of the officer's request

d. Whether the officer presented a warrant or subpoena to accompany his/her request, what

was requested in the warrant or subpoena, and whether the warrant or subpoena was signed by a
judge



e. District staff's response to the officer's request
f. Any further action taken by the officer
g. A photo or copy of any documents presented by the officer

10. Provide a copy of these notes and associated documents collected from the officer to the
district's legal counsel or other designated district official

The district's legal counsel or other designated official shall submit a timely report to the
Governing Board regarding the officer's requests and actions and the district's responses.
(Education Code 234.7)

The Superintendent or designee shall also email the Bureau of Children's Justice in the California
Department of Justice (BCJ@doj.ca.gov) regarding any attempt by a law enforcement officer to
access a school site or a student for immigration enforcement purposes.

Responding to the Detention or Deportation of Student's Family Member

The Superintendent or designee shall encourage students and their families to update their
emergency contact information as needed throughout the school year and to provide alternative
contacts, including an identified trusted adult guardian, in case a student's parent/guardian is
detained or is otherwise unavailable. The Superintendent or designee shall notify students'
families that information provided on the emergency cards will only be used in response to
specific emergency situations and not for any other purpose.

(cf. 5141 - Health Care and Emergencies)

The Superintendent or designee shall also encourage all students and families to learn their
emergency phone numbers and be aware of the location of important documentation, including
birth certificates, passports, social security cards, physicians' contact information, medication
lists, lists of allergies, and other such information that would allow the students and families to
be prepared in the event that a family member is detained or deported.

In the event that a student's parent/guardian is detained or deported by federal immigration
authorities, the Superintendent or designee shall release the student to the person(s) designated in
the student's emergency contact information or to any individual who presents a caregiver's
authorization affidavit on behalf of the student. The Superintendent or designee shall only
contact child protective services if district personnel are unable to arrange for the timely care of
the student by the person(s) designated in the emergency contact information maintained by the
school or identified on a caregiver's authorization affidavit.

***Note: Education Code 48204.4, as added by SB 257 (Ch. 498, Statutes of 2017), provides
that a student complies with district residency requirements if his/her parent/guardian was a
resident of California and departed against his/her will due to a transfer by a government agency
that had custody of the parent/guardian, a lawful order from a court or government agency



authorizing his/her removal, or removal or departure pursuant to the federal Immigration and
Nationality Act. See AR 5111.1 - District Residency.***

The Superintendent or designee shall notify a student whose parent/guardian was detained or
deported that the student continues to meet the residency requirements for attendance in a district
school, provided that the parent/guardian was a resident of California and the student lived in
California immediately before he/she moved out of state as a result of the parent/guardian’s
departure. (Education Code 48204.4)

(cf. 5111.1 - District Residency)

***Note: The following paragraph is recommended, but not required, by the Attorney General's
model policy. See the management resources in the accompanying Board policy for ICE's Online
Detainee Locator System.***

The Superintendent or designee may refer a student or his/her family members to other resources
for assistance, including, but not limited to, an ICE detainee locator, legal assistance, or the
consulate or embassy of the parent/guardian’s country of origin.
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CSBA Sample
Board Policy

Students BP 5145.3(a)

NONDISCRIMINATION/HARASSMENT

Note: The following mandated policy reflects various provisions of state and federal law which prohibit
discrimination against students in educational programs and activities based on certain actual or perceived
characteristics of an individual, including Education Code 220, as amended by AB 699 (Ch. 493, Statutes of
2017),which prohibits discrimination based on race, nationality, immigration status, ethnicity, gender, gender
identity, gender expression, sex, sexual orientation, religion, or any other characteristic contained in the
definition of hate crimes in Penal Code 422.55; Government Code 11135, which prohibits discrimination
based on all the foregoing characteristics and on age, disability, and an individual's genetic information;
Title VI (42 USC 2000d-2000e-17), which prohibits discrimination based on race, color, or national origin; Title
IX (20 USC 1681-1688), which prohibits discrimination based on sex, gender, gender identity, pregnancy, and
parental status; the Age Discrimination Act of 1975 (42 USC 6101-6107), which prohibits discrimination based
on age; and Title 11 (20 USC 12101-12213) and Section 504 (29 USC 794), which prohibit discrimination based
on disability. Education Code 260 gives the Governing Board primary responsibility for ensuring that district
programs and activities are free from discrimination based on age or any of these characteristics. See also BP
0410 - Nondiscrimination in District Programs and Activities.

Moreover, this sample Board policy and the accompanying administrative regulation reflect the statutory right of
a transgender student to participate in sex-segregated educational programs and use facilities consistent with
his/her gender identity as specified in Education Code 221.5, and best practices based on existing state and
federal law. Districts with questions about the rights of transgender and gender-nonconforming students should
consult Iegal counsel as approprlate For more information on the rlghts of transgender students, see CSBA's

Neneenienwnq%tudernsand—ns Flnal Gwdance Reqarqu Transqender Students, Prlvacv, and Facmtles

Education Code 234.1 mandates that districts adopt policy prohibiting discrimination; at school or in any
school activity related to school attendance or under the authority of the district, diserimination; including
discriminatory harassment, intimidation, and bullying, based on the foregoing characteristics. The California
Department of Education (CDE), through its Federal Program Monitoring process, reviews districts' uniform
complaint procedures (UCP) and other anti-discrimination policies and practices to ensure compliance with these
requirements. In addition, the U.S. Department of Education's Office for Civil Rights (OCR) is responsible for
the administrative enforcement of federal laws and regulations prohibiting discrimination on the basis of race,
color, national origin, sex, disability, and age in programs and activities that receive federal financial assistance
from the department, and requires the adoption of nondiscrimination policies and complaint procedures.

The Governing Board desires to provide a safe school environment that allows all students equal
access and opportunities in the district's academic, extracurricular, and other
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educational support programs, services, and activities. The Board prohibits, at any district school
or school activity, unlawful discrimination, including discriminatory harassment, intimidation,
and bullying, targeted at any student by anyone, based on the student's actual or perceived race,
color, ancestry, nationality, national origin, patiepality, immigration status, ethricity; ethnic
group identification, ethnicity, age, religion, marital status, pregnancy, ef parental status,
physical or mental disability, sex, sexual orientation, gender, gender identity, ef gender
expression, or genetic information, or association with a person or group with one or more of
these actual or perceived characteristics.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

(cf. 5146 - Married/Pregnant/Parenting Students)

(cf. 6164.6 - Identification and Education Under Section 504)

Note: Education Code 234.1 prohibits unlawful discrimination in scheol-related-activitiesand-when-it-affects all
acts related to school activity or school attendance. Hewever, OCR has clarified in several publications that
conduct that occurs off campus may have an adverse effect on a student at school (i.e., create a "hostile
environment" for the student). When that happens, the district has an obligation to investigate and to take steps to
protect the student.

This policy shall apply to all acts related to school activity or to school attendance occurring
within a district school, and to acts which occur off campus or outside of school-related or
school-sponsored activities but which may have an impact or create a hostile environment at
school.

Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may
result from physical, verbal, nonverbal, or written conduct based on any of the categories listed
above. Unlawful discrimination also includes the creation of a hostile environment through
prohibited conduct that is so severe, persistent, or pervasive that it affects a student's ability to
participate in or benefit from an educational program or activity; creates an intimidating,
threatening, hostile, or offensive educational environment; has the effect of substantially or
unreasonably interfering with a student's academic performance; or otherwise adversely affects a
student's educational opportunities.

Note: In addition to the types of prohibited student conduct described belew-above, prohibited conduct alse
includes different treatment of students with respect to the provision of opportunities to participate in school
programs or activities or the provision or receipt of educational benefits or services. See BP 0410 -
Nondiscrimination in District Programs and Activities.

Unlawful discrimination also includes disparate treatment of students based on one of the
categories above with respect to the provision of opportunities to participate in school programs
or activities or the provision or receipt of educational benefits or services.
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The Board also prohibits any form of retaliation against any individual who reports or
participates in the reporting of unlawful discrimination, files or participates in the filing of a
complaint, or investigates or participates in the investigation of a complaint or report alleging
unlawful discrimination. Retaliation complaints shall be investigated and resolved in the same
manner as a discrimination complaint.

Note: Pursuant to Education Code 234.1 and 34 CFR 106.8, a district is required to adopt and publicize its
nondiscrimination policies to the school community. The following paragraph may be modified to reflect district
practice.

In addition, in its October 2010 Dear Colleague Letter: Harassment and Bullying, OCR identifies training of the
school community as one of the key measures for minimizing discriminatory and harassing behavior in school.
See the accompanying administrative regulation for specific measures to prevent discrimination and facilitate
students' access to the educational program.

The Superintendent or designee shall facilitate students' access to the educational program by
publicizing the district's nondiscrimination policy and related complaint procedures to students,
parents/guardians, and employees. He/she shall provide training and information on the scope
and use of the policy and complaint procedures and take other measures designed to increase the
school community's understanding of the requirements of law related to discrimination. The
Superintendent or designee shall regularly review the implementation of the district's
nondiscrimination policies and practices and, as necessary, shall take action to remove any
identified barrier to student access to or participation in the district's educational program.
He/she shall report his/her findings and recommendations to the Board after each review.

(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 1330 - Use of Facilities)

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.2 - Athletic Competition)

(cf. 6164.2 - Guidance/Counseling Services)

Regardless of whether a complainant complies with the writing, timeline, and/or other formal
filing requirements, all complaints alleging unlawful discrimination, including discriminatory
harassment, intimidation, or bullying, shall be investigated and prompt action taken to stop the
discrimination, prevent recurrence, and address any continuing effect on students.

Note: Policies related to discrimination must be consistent with the First Amendment right to free speech.
Education Code 48950 prohibits a district from subjecting a high school student to disciplinary sanctions solely
on the basis of speech or other communication that would be constitutionally protected if engaged in outside of
campus. However, Education Code 48950 also specifies that the law does not prohibit discipline for harassment,
threats, or intimidation unless constitutionally protected. Whether such speech might be
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entitled to constitutional protection would be determined on a case-by-case basis, with consideration for the
specific words used and the circumstances involved. The district should consult legal counsel as necessary.

Students who engage in unlawful discrimination, including discriminatory harassment,
intimidation, retaliation, or bullying, in violation of law, Board policy, or administrative
regulation shall be subject to appropriate consequence or discipline, which may include
suspension or expulsion when the behavior is severe or pervasive as defined in Education Code
48900.4. Any employee who permits or engages in prohibited discrimination, including
discriminatory harassment, intimidation, retaliation, or bullying, shall be subject to disciplinary
action, up to and including dismissal.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)

(cf. 4119.21/4219.21/4319.21 - Professional Standards)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 5145.2 - Freedom of Speech/Expression)

Record-Keeping
The Superintendent or designee shall maintain a record of all reported cases of unlawful
discrimination, including discriminatory harassment, intimidation, or bullying, to enable the

district to monitor, address, and prevent repetitive prohibited behavior in district schools.

(cf. 3580 - District Records)

Legal Reference: (see next page)
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Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
48900.3 Suspension or expulsion for act of hate violence
48900.4 Suspension or expulsion for threats or harassment
48904 Liability of parent/guardian for willful student misconduct
48907 Student exercise of free expression
48950 Freedom of speech
48985 Translation of notices
49020-49023 Athletic programs
51500 Prohibited instruction or activity
51501 Prohibited means of instruction
60044 Prohibited instructional materials
CIVIL CODE
1714.1 Liability of parents/guardians for willful misconduct of minor
GOVERNMENT CODE
11135 Nondiscrimination in programs or activities funded by state
PENAL CODE
422.55 Definition of hate crime
422.6 Crimes, harassment
CODE OF REGULATIONS, TITLE 5
432 Student record
4600-4687 4670 Uniform complaint procedures
4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20
1681-1688 Title IX of the Education Amendments of 1972
12101-12213 Title 11 equal opportunity for individuals with disabilities
UNITED STATES CODE, TITLE 29
794 Section 504 of Rehabilitation Act of 1973
UNITED STATES CODE, TITLE 42
2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964
6101-6107 Age Discrimination Act of 1975
CODE OF FEDERAL REGULATIONS, TITLE 28
35.107 Nondiscrimination on basis of disability; complaints
CODE OF FEDERAL REGULATIONS, TITLE 34
99.31 Disclosure of personally identifiable information
100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504
106.8 Designation of responsible employee for Title IX
106.9 Notification of nondiscrimination on basis of sex
110.25 Prohibition of discrimination based on age
COURT DECISIONS
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567
Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130

Management Resources: (see next page)
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Management Resources:
CSBA PUBLICATIONS
Updated L egal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex
Discrimination, July 2016

CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS

Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
California's K-12 Schools in Responding to Immigration Issues, April 2018

FIRST AMENDMENT CENTER PUBLICATIONS

Public Schools and Sexual Orientation: A First Amendment Framework for Finding Common Ground,

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016
Dear Colleague Letter: Title IX Coordinators, April 2015

Dear Colleague Letter: Harassment and Bullying, October 2010

Notice of Non-Discrimination, Janruary-1999-Fact Sheet, August 2010

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

California Safe Schools Coalition: http://www.casafeschools.org

California Office of the Attorney General: http://oag.ca.gov

First Amendment Center: http://www.firstamendmentcenter.org

National School Boards Association: http://www.nsha.org

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
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Policy Reference UPDATE Service
Copyright 2018 by California School Boards Association, West Sacramento, California 95691
All rights reserved.
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Administrative Regulation
Students AR 5145.3(a)

NONDISCRIMINATION/HARASSMENT

Note: The following mandated administrative regulation provides measures that may be implemented by a
district to comply with state and federal laws and regulations prohibiting unlawful discrimination; at school or
in school-sponsored or school-related activities, unlawful-diserimination; including discriminatory harassment,
intimidation, and bullying, of any student based on his/her actual or perceived race, color, ancestry, nationality,
national origin, immigration status, ethnic group identification, ethnicity, age, religion, marital erparental
status, pregnancy, parental status, physical or mental disability, sex, sexual orientation, gender, gender identity,
or gender expression, genetic information, or any other legally protected category or association with a person
or group with one or more of these actual or perceived characteristics. Federal and state law also prohibit
retaliation against those who engage in activity to protect civil rights.

5 CCR 4621 mandates the district to identify in its policies and procedures the person(s), position(s), or unit(s)
responsible for ensuring compliance with applicable state and federal laws and regulations governing educational
programs, including the receiving and investigating of complaints alleging unlawful discrimination, including
discriminatory harassment, intimidation, retaliation, or bullying. In addition, 34 CFR 106.8 and other federal
regulations mandate districts that receive federal financial assistance to adopt procedures for the "prompt and
equitable™ resolution of student and employee discrimination complaints, including the designation of one or
more responsible employees to ensure district compliance with federal laws and regulations governing the
district's educational programs.

During the Federal Program Monitoring process, California Department of Education (CDE) staff will check to
ensure that the district's procedures list the specific title(s) of the employee(s) responsible for investigating
complaints. The U.S. Department of Education's (USDOE) Office for Civil Rights (OCR) is the agency
responsible for the administrative enforcement of federal antidiscrimination laws and regulations in programs
and activities that receive federal financial assistance from the department. In reviewing a district's
discrimination policies and procedures, OCR will examine whether the district has identified the employee(s)
responsible for coordinating compliance with federal civil rights laws, including the investigation of complaints.

The following paragraphs identify the employee(s) designated to coordinate the district's efforts to comply with
state and federal civil rights laws (e.g. Title IX and Section 504 coordinators), including the investigation and
resolution of discrimination complaints under AR 1312.3 - Uniform Complaint Procedures. Note also that a
district may designate more than one employee to coordinate compliance and/or receive and investigate
complaints, although each employee designated as a coordinator/compliance officer must be properly trained.

The district designates the individual(s) identified below as the employee(s) responsible for
coordinating the district's efforts to comply with applicable state and federal civil rights laws,
including Title 1X of the Education Amendments of 1972, Section 504 of the Rehabilitation Act
of 1973, Title 11 of the Americans with Disabilities Act, and the Age Discrimination Act of 1975,
and to answer inquiries regarding the district's nondiscrimination policies. The individual(s) shall
also serve as the compliance officer(s) specified in AR 1312.3 - Uniform Complaint Procedures
as the responsible employee to handle complaints alleging unlawful discrimination targeting a
student, including discriminatory harassment, intimidation, or bullying, based on the student's
actual or perceived race, color, ancestry, nationality, national
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origin, natienality; immigration status, ethnieity; ethnic group identification, ethnicity, age,
religion, marital status, pregnancy, e parental status, preghaney; physical or mental disability,
sex, sexual orientation, gender, gender identity, gender expression, genetic information, or any
other legally protected status or association with a person or group with one or more of these
actual or perceived characteristics. The coordinator/compliance officer(s) may be contacted at:
(Education Code 234.1; 5 CCR 4621)

Suprintendent

(title or position)

1575 Old Ranch Road, Placerville, CA. 95667

(address)

530.626.3194

(telephone number)

(First initial of first name followed by full last name)@gtusd.org
(email)

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 1312.3 - Uniform Complaint Procedures)

Measures to Prevent Discrimination

To prevent unlawful discrimination, including discriminatory harassment, intimidation,
retaliation, and bullying, of students at district schools or in school activities and to ensure equal
access of all students to the educational program, the Superintendent or designee shall implement
the following measures:

Note: As part of its responsibility to monitor district compliance with legal requirements concerning
discrimination pursuant to Education Code 234.1, CDE is required to ensure that the district posts its
nondiscrimination policies in all schools, offices, staff lounges, and student government meeting rooms. In
addition, federal regulations enforced by OCR require the district to notify students, parents/guardians, and
employees of its policies prohibiting discrimination on the basis of sex (34 CFR 106.8), disability (34 CFR 104.7
and 28 CFR 35.107), and age (34 CFR 110.25) and of related complaint procedures.

Item #1 below may be revised to specify the means by which the district publicizes its nondiscrimination policies
and complaint procedures.

1. Publicize the district's nondiscrimination policy and related complaint procedures,
including the coordinator/compliance officer's contact information, to students,
parents/guardians, employees, volunteers, and the general public by posting them on the
district's web site and other prominent locations and providing easy access to them
through district-supported social media, when available.
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Note: Education Code 221.61-as-added-by-SB-1375{Ch.655,-Statutes—o0f 2016); requires districts and public
schools to post on their web sites information related to Title IX (20 USC 1681-1688). A comprehensive list of

rights based on the federal regulations implementing Title IX can be found in Education Code 221.8. A district
that does not maintain a web site may comply by posting the information below on the web site of its county
office of education. A school without a web site may comply by posting the information on the web site of the
district or county office of education.

Post in a prominent and conspicuous location on the district and school web sites
information regarding Title IX prohibitions against discrimination based on a student's
sex, gender, gender identity, pregnancy, and parental status, including the following:
(Education Code 221.61)

a. The name and contact information of the district's Title IX coordinator, including
the phone number and email address

b. The rights of students and the public and the responsibilities of the district under
Title IX, including a list of rights as specified in Education Code 221.8 and web
links to information about those rights and responsibilities located on the web
sites of the Office for Equal Opportunity and the U.S. Department of Education’s
Office for Civil Rights (OCR)

C. A description of how to file a complaint of noncompliance with Title IX in
accordance with AR 1312.3 - Uniform Complaint Procedures, which shall
include:

1) An explanation of the statute of limitations within which a complaint must
be filed after an alleged incident of discrimination has occurred and how a
complaint may be filed beyond the statute of limitations

@) An explanation of how the complaint will be investigated and how the
complainant may further pursue the complaint, including web links to this
information on the OCR's web site

3 A web link to the OCR complaints form and the contact information for
the office, including the phone number and email address for the office

(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)

3.

Provide to students a handbook that contains age-appropriate information that clearly
describes the district's nondiscrimination policy, procedures for filing a complaint, and
resources available to students who feel that they have been the victim of any such
behavior. (Education Code 234.1)
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Note: In its October 2010 Dear Colleague Letter: Harassment and Bullying, OCR identifies training of the school
commumty as one of the key measures for mlnlmlzmg discriminatory and harassing behavior in school. See-alse

Neneen#emaq—smdems- Item #4 below may be modlfled to reflect dlstrlct practlce

4.

Annually notify all students and parents/guardians of the district's nondiscrimination
policy, including its responsibility to provide a safe, nondiscriminatory school
environment for all students, including transgender and gender-nonconforming students.
The notice shall inform students and parents/guardians that they may request to meet with
the compliance officer to determine how best to accommodate or resolve concerns that
may arise from the district's implementation of its nondiscrimination policies. The notice
shall also inform all students and parents/guardians that, to the extent possible, the district
will address any individual student's interests and concerns in private.

(cf. 5145.6 - Parental Notifications)

Note: Both federal and state laws contain requirements for translation of certain information and documents.
Title VI of the Civil Rights Act of 1964 requires school districts to ensure meaningful access to their programs
and activities by persons with limited English proficiency. OCR has interpreted this to require that, whenever
information is provided to parents/guardians, districts must notify limited-English-proficient (LEP)
parents/guardians in a language other than English in order to be adequate. OCR enforces this requirement
consistent with the Department of Justice's 2002 Guidance to Federal Financial Assistance Recipients Regarding
Title VI Prohibition Against National Origin Discrimination Affecting Limited English Proficient Persons.

Under the Guidance, a recipient of federal funds has an obligation to provide language assistance to LEP
individuals based on balancing four factors: (1) the number or proportion of LEP individuals likely to encounter
the program, (2) the frequency with which LEP individuals come in contact with the program, (3) the nature and
importance of the services provided by the program, and (4) the resources available to the recipient. State law is
more specific than federal law: Education Code 48985 requires translation of certain information and documents
if 15 percent or more of students enrolled in the school speak a single primary language other than English.

The Superintendent or designee shall ensure that students and parents/guardians,
including those with limited English proficiency, are notified of how to access the
relevant information provided in the district's nondiscrimination policy and related
complaint procedures, notices, and forms in a language they can understand.

If 15 percent or more of students enrolled in a particular district school speak a single
primary language other than English, the district's policy, regulation, forms, and notices
concerning nondiscrimination shall be translated into that language in accordance with
Education Code 234.1 and 48985. In all other instances, the district shall ensure
meaningful access to all relevant information for parents/guardians with limited English
proficiency.
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6.

Provide to students, employees, volunteers, and parents/guardians age-appropriate
training and information regarding the district's nondiscrimination policy; what
constitutes prohibited discrimination, including discriminatory harassment, intimidation,
retaliation, or bullying; how and to whom a report of an incident should be made; and
how to guard against segregating or stereotyping students when providing instruction,
guidance, supervision, or other services to them. Such training and information shall
include details of guidelines the district may use to provide a discrimination-free
environment for all district students, including transgender and gender-nonconforming
students.

(cf. 1240 - Volunteer Assistance)
(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

7.

At the beginning of each school year, inform school employees that any employee who
witnesses any act of unlawful discrimination, including discriminatory harassment,
intimidation, or bullying, against a student is required to intervene if it is safe to do so.
(Education Code 234.1)

Note:
provide assistance to a student to protect him/her from harassment or bullying. Each situation will need to be
analyzed to determine the most appropriate course of action to meet the needs of the student, based on the
circumstances involved.

Item #8 below may be revised to reflect district practice. In some situations, the district may need to

At the beginning of each school year, inform each principal or designee of the district's

responsibility to provide appropriate assistance or resources to protect-students—privacy
rights—and—ensure—their—safety protect students from threatened or potentially

discriminatory behavior and ensure their privacy rights.

Enforcement of District Policy

The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 -
Nondiscrimination/Harassment. As needed, these actions may include any of the following:

1.

Removing vulgar or offending graffiti

(cf. 5131.5 - Vandalism and Graffiti)

2.

Providing training to students, staff, and parents/guardians about how to recognize
unlawful discrimination, how to report it or file a complaint, and how to respond

Disseminating and/or summarizing the district's policy and regulation regarding unlawful
discrimination



AR 5145.3(f)
NONDISCRIMINATION/HARASSMENT (continued)

4. Consistent with the-laws regarding the confidentiality of student and personnel records,
communicating the-scheelsrespense to students, parents/guardians, and the community
the school's response plan to unlawful discrimination or harassment

(cf. 4112.6/4212.6/4312.6 - Personnel Files)
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)

5. Taking appropriate disciplinary action against students, employees, and anyone
determined to have engaged in wrongdoing in violation of district policy, including any
student who is found to have filed a complaint of discrimination that he/she knew was not
true

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 6159.4 - Behavioral Interventions for Special Education Students)

Process for Initiating and Responding to Complaints

Note: Education Code 234.1 requires that districts adopt a process for receiving and investigating complaints of
unlawful discrimination, including discriminatory harassment, intimidation, retaliation, and bullying. Such a
process, which is required to be consistent with the uniform complaint procedures specified in 5 CCR 4600-4687
4670, must include (1) a requirement that school personnel who witness an act take immediate steps to intervene
when safe to do so, (2) a timeline for investigating and resolving complaints, (3) an appeal process, and (4)
translation of forms when required by Education Code 48985. In addition, federal regulations require districts to
adopt procedures providing for the prompt and equitable resolution of complaints of discrimination on the basis
of sex (34 CFR 106.8), disability (34 CFR 104.7 and 28 CFR 35.107), and age (34 CFR 110.25). OCR guidance
on federal civil rights requirements notes that districts may have a responsibility to respond to notice of
discrimination whether or not a formal complaint is filed. In addition, i-its-Aprit2011 Dear Colleague-Letter:
Sexual-Vielence- OCR cautions-that-districts may have an obligation to respond to notice of sexual harassment
of students which occurs off school grounds or outside school-sponsored or school-related programs or activities,
since the sexual harassment may still create a hostile environment at school. This principle would also apply to
harassment on other bases, such as race, gender, or disability.

Any student who feels that he/she has been subjected to unlawful discrimination described above
or in district policy is strongly encouraged to immediately contact the compliance officer,
principal, or any other staff member. In addition, any student who observes any such incident is
strongly encouraged to report the incident to the compliance officer or principal, whether or not
the alleged victim files a complaint.

Any school employee who observes an incident of unlawful discrimination, including
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident is
reported shall report the incident to the compliance officer or principal within a school day,
whether or not the alleged victim files a complaint.
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Any school employee who witnesses an incident of unlawful discrimination, including

discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene to
stop the incident when it is safe to do so. (Education Code 234.1)

Note: Though a formal complaint must be in writing pursuant to 5 CCR 4600, the district's obligation to provide
a safe school environment for its students overrides the need to comply with formalities. Thus, once the district
receives notice of an incident, whether verbally or in writing, it is good practice to begin the investigation of the
report and to take steps to stop any prohibited conduct and address any effect on students. The following
paragraph reflects such practice and is consistent with OCR recommendation.

When a verbal report of unlawful discrimination, including discriminatory harassment,
intimidation, retaliation, or bullying, is made to or received by the principal or compliance
officer, he/she shall make a note of the report and encourage the student or parent/guardian to
file the complaint in writing, pursuant to the provisions in AR 1312.3 - Uniform Complaint
Procedures. Once notified verbally or in writing, the principal or compliance officer shall begin
the investigation and shall implement immediate measures necessary to stop the discrimination
and ensure that all students have access to the educational program and a safe school
environment. Any interim measures adopted to address unlawful discrimination shall, to the
extent possible, not disadvantage the complainant or a student who is the victim of the alleged
unlawful discrimination.

Any report or complaint alleging unlawful discrimination by the principal, compliance officer, or
any other person to whom a report would ordinarily be made or complaint filed shall instead be
made to or filed with the Superintendent or designee who shall determine how the complaint will
be investigated.

(cf. 5141.4 - Child Abuse Prevention and Reporting)

Transgender and Gender-Nonconforming Students

Note: The following section may be modified to reflect district practice. Pursuant to Education Code 221.5, a
district is required to permit a student to use facilities and participate in sex-segregated school programs and
activities consistent with the student's gender identity, regardless of the gender listed on his/her educational
records. Because Education Code 221.5 affords transgender students these rights, districts in California are not
impacted by the February 22, 2017 action of the USDOE and U.S. Department of Justice to rescind earlier
federal guidance which had indicated that, under Title IX, students must be allowed to use sex-segregated
facilities in accordance with their gender identity. In implementing state law, districts may review recommended
practices in the USDOE's Office of Elementary and Secondary Education's Examples of Policies and Emerging
Practlces for Supportlnq Transqender Students For more information on the rights of transgender students, see

Neneenfenwnqémden%@—ns Updated Leqal Gmdance Protectmq Transqender and Gender Nonconformmq

Students Against Discrimination.
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Gender identity of a student means the student's gender-related identity, appearance, or behavior
as determined from the student's internal sense of his/her gender, whether or not that gender-
related identity, appearance, or behavior is different from that traditionally associated with the
student's physiology or assigned sex at birth.

Gender expression means a student's gender-related appearance and behavior, whether
stereotypically associated with the student's assigned sex at birth. (Education Code 210.7)

Gender transition refers to the process in which a student changes from living and identifying as
the sex assigned to the student at birth to living and identifying as the sex that corresponds to the
student's gender identity.

Gender-nonconforming student means a student whose gender expression differs from
stereotypical expectations.

Transgender student means a student whose gender identity is different from the gender he/she
was assigned at birth.

Regardless of whether they are sexual in nature, acts of verbal, nonverbal, or physical
aggression, intimidation, or hostility that are based on sex, gender identity, or gender expression,
or that have the purpose or effect of producing a negative impact on the student's academic
performance or of creating an intimidating, hostile, or offensive educational environment are
prohibited. Examples of the types of conduct which are prohibited in the district and which may
constitute gender-based harassment include, but are not limited to:

1. Refusing to address a student by a name and the pronouns consistent with his/her gender
identity
2. Disciplining or disparaging a student or excluding him/her from participating in activities

for behavior or appearance that is consistent with his/her gender identity or that does not
conform to stereotypical notions of masculinity or femininity, as applicable

3. Blocking a student's entry to the bathrestroom that corresponds to his/her gender identity

4. Taunting a student because he/she participates in an athletic activity more typically
favored by a student of the other sex

5. Revealing a student's transgender status to individuals who do not have a legitimate need
for the information, without the student's consent

6. Use of gender-specific slurs



AR 5145.3(i)
NONDISCRIMINATION/HARASSMENT (continued)

7. Physical assault of a student motivated by hostility toward him/her because of his/her
gender, gender identity, or gender expression

The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve
complaints alleging discrimination against transgender and gender-nonconforming students.

Examples of bases for complaints include, but are not limited to, the above list, as well as
improper rejection by the district of a student's asserted gender identity, denial of access to
facilities that correspond with a student's gender identity, improper disclosure of a student's
transgender status, discriminatory enforcement of a dress code, and other instances of gender-
based harassment.

To ensure that transgender and gender-nonconforming students are afforded the same rights,
benefits, and protections provided to all students by law and Board policy, the district shall
address each situation on a case-by-case basis, in accordance with the following guidelines:

| Note: Timelines included in items #1-2 below may be modified to reflect district practice. |

1. Right to privacy: A student's transgender or gender-nonconforming status is his/her
private information and the district shall only disclose the information to others with the
student's prior written consent, except when the disclosure is otherwise required by law
or when the district has compelling evidence that disclosure is necessary to preserve the
student's physical or mental well-being. In any case, the district shall only allow
disclosure of a student's personally identifiable information to employees with a
legitimate educational interest as determined by the district pursuant to 34 CFR 99.31.
Any district employee to whom a student's transgender or gender-nonconforming status is
disclosed shall keep the student's information confidential. When disclosure of a student's
gender identity is made to a district employee by a student, the employee shall seek the
student's permission to notify the compliance officer. If the student refuses to give
permission, the employee shall keep the student's information confidential, unless he/she
is required to disclose or report the student's information pursuant to this administrative
regulation, and shall inform the student that honoring the student's request may limit the
district's ability to meet the student's needs related to his/her status as a transgender or
gender-nonconforming student. If the student permits the employee to notify the
compliance officer, the employee shall do so within three school days.

As appropriate given the student's need for support, the compliance officer may discuss
with the student any need to disclose the student's transgender or gender-nonconformity
status or gender identity or gender expression to his/her parents/guardians and/or others,
including other students, teacher(s), or other adults



AR 5145 3(j)

NONDISCRIMINATION/HARASSMENT (continued)

on campus. The district shall offer support services, such as counseling, to students who
wish to inform their parents/guardians of their status and desire assistance in doing so.

(cf. 1340 - Access to District Records)
(cf. 3580 - District Records)

2.

Determining a Student's Gender Identity: The compliance officer shall accept the
student's assertion of his/her gender identity and begin to treat the student consistent with
his/her gender identity unless district personnel present a credible and supportable basis
for believing that the student's assertion is for an improper purpose.

Addressing a Student's Transition Needs: The compliance officer shall arrange a meeting
with the student and, if appropriate, his/her parents/guardians to identify and develop
strategies for ensuring that the student's access to education programs and activities is
maintained. The meeting shall discuss the transgender or gender-nonconforming student'’s
rights and how those rights may affect and be affected by the rights of other students and
shall address specific subjects related to the student's access to facilities and to academic
or educational support programs, services, or activities, including, but not limited to,
sports and other competitive endeavors. In addition, the compliance officer shall identify
specific school site employee(s) to whom the student may report any problem related to
his/her status as a transgender or gender-nonconforming individual, so that prompt action
eowld can be taken to address it. Alternatively, if appropriate and desired by the student,
the school may form a support team for the student that will meet periodically to assess
whether the arrangements for the student are meeting his/her educational needs and
providing equal access to programs and activities, educate appropriate staff about the
student’s transition, and serve as a resource to the student to better protect the student
from gender-based discrimination.

Accessibility to Sex-Segregated Facilities, Programs, and Activities: When the district
maintains sex-segregated facilities, such as restrooms and locker rooms, or offers sex-
segregated programs and activities, such as physical education classes, intermural sports,
and interscholastic athletic programs, students shall be permitted to access facilities and
participate in programs and activities consistent with their gender identity. To address
any student's privacy concerns in using sex-segregated facilities, the district shall offer
available options such as a gender-neutral or single-use restroom or changing area, a
bathroom stall with a door, an area in the locker room separated by a curtain or screen,
access to a staff member's office, or use of the locker room before or after the other
students. However, the district shall not require a student to utilize these options because
he/she is transgender or gender-nonconforming. In addition, a student shall be permitted
to participate in accordance



AR 5145.3(K)

NONDISCRIMINATION/HARASSMENT (continued)

with his/her gender identity in other circumstances where students are separated by
gender, such as for class discussions, yearbook pictures, and field trips. A student's right
to participate in a sex-segregated activity in accordance with his/her gender identity shall
not render invalid or inapplicable any other eligibility rule established for participation in
the activity.

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.2 - Athletic Competition)

(cf. 6153 - School-Sponsored Trips)

(cf. 7110 - Facilities Master Plan)

Note: 5 CCR 432 requires the legal name, sex, date of birth, etc., of a student to be maintained as part of the
student's "mandatory permanent student records" but does not prohibit keeping of other records, such as a
student's preferred name, as part of the student's "permitted student records."

Student Records: A student's legal name or gender as entered on the mandatory student
record required pursuant to 5 CCR 432 shall only be changed pursuantto—a—court
erder-with proper documentation. However, at the written request of a student or, if
appropriate, his/her parents/guardians, the district shall use the student's preferred name
and pronouns consistent with his/her gender identity on all other district-related
documents. Such preferred name may be added to the student's record and official
documents as permitted by law.

(cf. 5125 - Student Records)
(cf. 5125.1 - Release of Directory Information)

6.

Names and Pronouns: If a student so chooses, district personnel shall be required to
address the student by a name and the pronouns consistent with his/her gender identity,
without the necessity of a court order or a change to his/her official district record.
However, inadvertent slips or honest mistakes by district personnel in the use of the
student's name and/or consistent pronouns will, in general, not constitute a violation of
this administrative regulation or the accompanying district policy.

Uniforms/Dress Code: A student has the right to dress in a manner consistent with his/her
gender identity, subject to any dress code adopted on a school site.

(cf. 5132 - Dress Code)

(9/16 5/17) 5/18

Policy Reference UPDATE Service
Copyright 2018 by California School Boards Association, West Sacramento, California 95691
All rights reserved.



CSBA Sample
Board Policy

Students BP 5145.9(a)

HATE-MOTIVATED BEHAVIOR

Note: The following optional policy isferuse-by-districts-in-the-implementation-ofa addresses prevention

strategy strategies for hate-motivated incidents and should be modified to reflect district practice. Elements
of this policy witl-alse-likely-should be integrated into existing district and school site plans, such as the
local control and accountability plan, comprehensive school safety plan, and staff development plans.;-as

attributes,—or—religious—beliefs—or—practices—The Governing Board is committed to
providing a safe learning environment that protects students from discrimination,
harassment, intimidation, bullying, and other behavior motivated by a person's hostility
towards another person’s real or perceived ethnicity, national origin, immigrant status,
sex, gender, sexual orientation, religious belief, age, disability, or any other physical or
cultural characteristic. The Superintendent or designee shall design strategies to
promote harmonious relationships among students, prevent incidents of hate-motivated
behavior to the extent possible, and address such incidents if they occur.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0450 - Comprehensive Safety Plan)

(cf. 3515.4 - Recovery for Property Loss or Damage)
(cf. 5131- Conduct)

(cf. 5131.2 - Bullying)

(cf. 5131.5 - Vandalism and Graffiti)

(cf. 5136 - Gangs)

(cf. 5137 - Positive School Climate)

(cf. 5141.52 - Suicide Prevention)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

{ef-5147-DropoutPrevention)



BP 5145.9(b)

HATE-MOTIVATED BEHAVIOR (continued)

Note: Hate-motivated behavior, such as an assault, physical threat, bomb threat, destruction of
property, graffiti, and certain types of vandalism, may constitute a crime under state or federal law.
Local law enforcement agencies and human rights commissions throughout the state have established
countywide hate crimes networks aimed at responding to and preventing hate crimes. Fhe-Districts can
identify local hate crime resources through the California Association of Human Relations
Organizations, which conducts activities designed to protect human and civil rights through networks of
collaborations that reduce community tension and build intergroup relationships.

The following optional paragraph should be revised to reflect district practice.

The Superintendent or designee shall collaborate with regional programs and community
organizations to promote safe environments for youth. Fhese Such collaborative efforts
shall be—foeused focus on previding ensuring an efficient use of district and community
resources, developing effective prevention strategies and response plans, providing
assistance to students affected by hate-motivated behavior, and/or educating students
who have perpetrated hate-motivated acts.

(cf. 1020 - Youth Services)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 1700 - Relations Between Private Industry and the Schools)

(cf. 5148.2 - Before/After School Programs)

{cf-6020-Parenttnvolvement)

The district shall provide students with age-appropriate instruction that includes the
development of social-emotional learning, promotes their te—help—promete—an
understanding of and respect for human rights, diversity, and teleranee acceptance in a
multicultural society, and te-provides strategies to manage conflicts constructively.

(cf. 5138 - Conflict Resolution/Peer Mediation)

(cf. 6142.3 - Civic Education)

(cf. 6142.4 - Service Learning/Community Service Classes)
(cf. 6142.94 - History-Social Science Instruction)

As necessary, the district shall atse provide counseling, guidance, and support to students
who are victims of hate-motivated behavior and to students who exhibit such behavior.

(cf. 6164.2 - Guidance/Counseling Services)



BP 5145.9(c)
HATE-MOTIVATED BEHAVIOR (continued)

The Superintendent or designee shall ensure that the rules prohibiting hate-motivated
behavior and procedures for reporting a hate-motivated incident are provided to
students and parents/guardians.

The Superlntendent or de5|gnee shaII ens&m—that—staﬁ—meewe—tmnu%—en—meegm—z—uﬁ hate-

vior-provide
staff with training on recognlzmg and preventlng hate- motlvated behaVIor and on
effectively enforcing rules for appropriate student conduct.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

GrievaneceProcedures-Complaint Process

districts are required to adopt a process for recelvmg and investigating complaints involving unlawful
discrimination (such as discriminatory harassment, intimidation, and bullying) based on race or
ethnicity, nationality, gender, sex, sexual orientation, religion, immigration status, or any
characteristic contained in the definition of hate crimes in Penal Code 422.55. In addition, federal
regulations require districts to adopt procedures providing for the prompt and equitable resolution of
complaints of discrimination on the basis of sex (34 CFR 106.8), disability (34 CFR 104.7 and 28 CFR
35.107), and age (34 CFR 110.25). Pursuant to 5 CCR 4600-4670, uniform complaint procedures
(UCP) must be used for this purpose. See BP/AR 1312.3 - Uniform Complaint Procedures.

Although some incidents of harassment, intimidation, or bullying may not fall within the provisions of
Education Code 234.1 or federal civil rights regulations, CSBA strongly recommends that districts use
the UCP to investigate all incidents (whether discriminatory or nondiscriminatory) to ensure
consistent implementation by district staff. It is not always easy or possible for staff to know prior to
an investigation whether a student was victimized because of his/her actual or perceived membership
in a legally protected class. Those incidents found to involve discrimination based on the results of the
investigation would then be resolved using the UCP. When an incident is determined to be
nondiscriminatory, it should be resolved through the appropriate disciplinary process.

eentaet—the—@eerdmater—fer—l%ndwemmnaﬂen%a&pa# A student or parent/guardlan

who believes the student is a victim of hate-motivated behavior is strongly encouraged
to report the incident to a teacher, the principal, or other staff member.

Any staff member who is notified that hate-motivated behavior has occurred, observes
such behavior, or otherwise becomes aware of an incident shall immediately contact the
principal or the compliance officer responsible for coordinating the district's response
to complaints and complying with state and federal civil rights laws. As appropriate,
he/she shall also contact law enforcement.



BP 5145.9(d)

HATE-MOTIVATED BEHAVIOR (continued)

(cf. 3515.3 - District Police/Security Department)
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement)

deseribed-i-AR 51457 -Sexual-Harassment—Any complaint of hate-motivated behavior
shall be investigated and, if determined to be discriminatory, shall be resolved in
accordance with law and the district's uniform complaint procedures specified in AR
1312.3 - Uniform Complaint Procedures. If, during the investigation, it is determined
that a complaint is about nondiscriminatory behavior, the principal or designee shall
inform the complainant and shall take all necessary actions to resolve the complaint.

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
32282 School safety plans
48900.3 Suspension for hate violence
48900.4 Suspension or expulsion for threats or harassment
PENAL CODE
422.55 Definition of hate crime
422.6 Crimes, harassment
CODE OF REGULATIONS, TITLE 5
4600-46874670 Uniform Scomplaint Pprocedures
4900-4965 Nondiscrimination in elementary and secondary education programs
CODE OF FEDERAL REGULATIONS, TITLE 28
35.107 Nondiscrimination on basis of disability; complaints
CODE OF FEDERAL REGULATIONS, TITLE 34
100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504
106.8 Designation of responsible employee for Title X
110.25 Prohibition of discrimination based on age

Management Resources: (see next page)



BP 5145.9(¢)

HATE-MOTIVATED BEHAVIOR (continued)

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION LEGAL-ADVISORIES PUBLICATIONS

BuIIvlnq at School, 2003

CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
California K-12 Schools in Respondlnq to Immlqratlon Issues Apr|I 2018

U.S. DEPARTMENT OF EDUCATION OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter: Harassment and Bullying, October 2010

Dear Colleague Letter: Prohibited Disability Harassment, July 2000

WEB SITES

CSBA: http://www.csbha.org

California Association of Human Relations Organizations: http://www.cahro.org

California Department of Education: http://www.cde.ca.gov

Callfornla Offlce of the Attorney General http //oag ca. gov

u. S Department of Educatlon Offlce for C|V|I nghts http //WWW ed gov/about/offlcesll|st/ocr
U.S. Department of Justice, Cem# y AR
https://www.justice.gov
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Gold Trail Union School District
Supplemental Information
Regular Meeting of the Board. June 14, 2018

AGENDA ITEM 18.0
DISCUSSION ITEM: Administrative Reports

BACKGROUND

S. Lyons, superintendent, will report on activities relevant to District and Sutter’s Mill School
business.

B. Holler, principal, will report on activities relevant to Gold Trail School business.
Aidan Harte, CBO, will be available to answer question relevant to financial business.

Board members will report on activities relevant to District business.

ATTACHMENTS
» District Enrollment Report
BUDGETED
M NA O Yes O No O Cost Analysis Follows
RECOMMENDATION

No action needed.

NOTES




Enrollment Report
Historical, Current Projection

1 2 3 4 5 6 7 8 9 10
1995-96 666 663 666 666 668 663 657 658 657 656
1996-97 694 695 694 696 695 691 695 694 700 698
1997-98 702 698 700 703 710 712 709 707 703 705
1998-99 662 655 663 661 656 650 660 658 668 667
1999-00 650 655 663 652 651 653 669 670 664 667
2000-01 652 659 656 654 656 663 665 664 664 662
2001-02 644 648 645 654 649 651 653 649 652 649
2002-03 635 645 648 662 659 651 653 658 659 665
2003-04 604 608 608 608 603 602 602 606 607 606
2004-05 550 555 556 552 555 553 553 557 557 557
2005-06 538 545 543 549 557 551 554 554 556 556
2006-07 552 549 541 546 546 546 546 542 542 540
2007-08 538 543 552 557 558 563 561 561 566 558
2008-09 544 547 543 540 537 539 551 550 550 553
2009-10 545 543 539 538 540 546 549 548 551 551
2010-11 542 545 542 549 550 548 545 547 551 551
2011-12 546 544 544 542 547 551 556 556 553 555
2012-13 574 570 574 582 584 588 594 596 598 596
2013-14 602 599 601 603 605 605 610 608 610 606
2014-15 632 635 647 644 648 659 657 654 655 646
2015-16 635 636 640 639 644 647 658 661 662 666
2016-17 679 685 687 686 686 688 690 700 700 702
2017-18 707 709 712 715 716 717 717 720 714 713
700 —
650 W —
e < .
600 W .
550 H_._&_.@-A
500 T T T T T T T )
1 2 3 4 5 7 8 9 10
|
2017-18 Enrollment this month
TK 38 4 75
K 65 5 83
1 65 6 86
2 63 7 83
3 74 8 81
Total 305 Total 408
District Total Enrollment 713

C:\Usersl\torio\Google Drive\Documents\terri\Board\Board Packets June 2013 on\Board Meeting Regular June 14, 2018\Enrollment Report June 20186/5/2018




Gold Trail Union School District
Supplemental Information
Regular Meeting of the Board. June 14, 2018

AGENDA ITEM:
Closed Session

19. CLOSED SESSION OPEN HEARING
Members of the public may take this opportunity to comment on Closed Session agenda
items.

20. CLOSED SESSION ;
The Board will adjourn to Closed Session pursuant to Government Code 54957. Closed
Session attendants: Board Members, superintendent.

1 PERSONNEL
PUBLIC EMPLOYEE PERFORMANCE EVALUATION
Title: Superintendent
The Board will conduct the annual Superintendent evaluation (BP 2140)

NOTES

The Brown Act and Education Code delineate the circumstances under which a legislative body
of a local agency may meet in closed session and limits legislative bodies to the types of closed
sessions identified under Government Code 54962. The Brown Act and Education Code
authorize closed sessions for the following:

Real Property Transactions

Pending litigation

Joint Powers Agency (“JPA”) issues

Public security

Personnel exception

Collective Bargaining

Student Discipline

Assessment Instruments

0N SR W~




Gold Trail Union School District
Supplemental Information
Regular Meeting of the Board: June 14, 2018

AGENDA ITEM 21.0
Reconvene Public Session and Closed Session Disclosure

If Vote Taken in Closed Session

ACTION | Moved | Seconded

O Approved as is
O Not approved
1 Amended to read:

Vote | Ayes | Noes | Absent | Abstain

AGENDA ITEM 22.0
Future Meetings

Date: Thursday, June 21, 2018 Time: 6:00 p.m. Location: Gold Trail School Library
Agenda Items for that meeting may include but are not limited to:
Budget Adoption (Annual)
Local Control Accountability Plan (LCAP) Adoption (Annual)
Requests may be made at this time for items to be placed on a future agenda.

AGENDA ITEM:

Adjournment

ACTION | Moved | Seconded
L7 Approved as is

L7 Not approved

L[J Amended to read:

Vote ] Ayes [ Noes ] Absent | Abstain
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