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BOARD OF TRUSTEES      

Regular and Closed Session Meeting 

Thursday, February 14, 2019    

Gold Trail School  

Agenda 

  

 

 

 

 

 

 

 

 

 

6:00 P.M.                                                                          OPENING BUSINESS 

 

1.  CALL TO ORDER 

 M. Howser, President 

 J. Bauer, Clerk 

 J. Barbieri, Member 

 S. Hennike, Member 

 D. Lander, Member 

 

2. PUBLIC SESSION  

.1 Flag Salute 

 

3. ACTION ITEM:  Adoption of Agenda 

The Board will review the agenda prior to adoption, taking this 

opportunity to re-sequence or table agenda topics.  

 

4. OPEN HEARING 

Members of the public are encouraged to address the Board 

concerning any item on the agenda either before or during the Board's 

consideration of the item. Under the Brown Act and open meeting 

laws, members of the public shall also be given an opportunity to 

address the Board on any item of interest that is not on the agenda but 

within the subject matter jurisdiction of the Board.  Individual 

speakers shall be allowed three minutes to address the Board on each 

agenda or non-agenda item.  Members of the community may address 

the Board at this time. (Education Code 35145.5, Government Code 

54952/54954.3, Board Bylaw 9323) 
 
 
 
 
 

In compliance with the Americans with Disabilities Act, for those requiring special 

assistance to access the Board meeting room, to access written documents being 

discussed at the Board meeting, or to otherwise participate at Board meetings, 

please contact the Board Secretary, Scott Lyons, at (530) 626-3194 for assistance.  

Notification at least 48 hours before the meeting will enable the District to make 

reasonable arrangements to ensure accessibility to the Board meeting and to 

provide any required accommodations, auxiliary aids or services. 



 
 

 

REPORTS  

 

5.    REPORT:  Student Council 

      J. Kaldunski, President, will report on Student Council activities. 

 

6.    REPORT:   Parent Teacher Organization 

                K. Romney, President, will report on Federation activities.  

 

7.    REPORT:   Gold Trail Federation of Educators 

            D. Matyac, President, will report on Federation activities.  

 

CONSENT 

 

8.   CONSENT ITEM 

The items listed below are passed in one motion without discussion.  Any item may be pulled 

from the Consent Agenda by the Board. (BB 9322) 

.1 Meeting Minutes (BB 9324) 

Regular Meeting of January 10, 2019 

   The Board will take action to approve the Minutes. 

         .2 Warrants (BP 3314) 

The Board will take action to approve the expenditures. 

.3 Personnel 

Hiring  

J. Boucher, J., Enrichment-OOTM, effective 2018-19 school year 

S. Canfield, Enrichment-Oral Interpretation, effective 2018-19 school year 

S. Morgan, Enrichment-Spelling Bee (4), effective 2018-19 school year 

A. Yost, Enrichment-Spelling Bee (7/8), effective 2018-19 school year 

Promoted 

J. Hoyt, Teacher Associate (DHOH), 12.0 hours per week, effective February 8, 2019 

Reduction Resignation – Correction of January 10, 2019 Consent Action 

J. Fulton, Medically Fragile Aide, 3.0 hours per day, effective February 18, 2019 

Request to Return from Leave of Absence 

C. Fanning, Teacher Associate, 12.0 hours per week, effective February 14, 2019 

The Board will take action to approve the personnel activity   

.4              Second Reading of Board Policies, Administrative Regulations and Board Bylaws    

 BP/AR 0460, Local Control and Accountability Plan (BP/AR revised) 

 AR 1220, Citizen Advisory Committees (AR revised) 

 AR 5131.41, Use of Seclusion and Restraint (New Regulation) 

 BP/AR 5144, Discipline (BP/AR revised) 

 BB 9322, Agenda Meeting Materials (BB revised) 

            The Board will take action to adopt the roster. 

        .5  Surplus (BP/AR 3270) 

         .6  2019-20 Student Attendance Calendar 

         .7  Contract: External Independent Auditor 

   Christy White Associates, effective June 30, 2019-June 30, 2021 



 

        .8  Consolidated Application and Reporting System (CARS) Winter Collection  

(Annual) 
The Board will take action to approve the application. 

.9   Temporary Athletic Coach Certification 

 

        ACTION ITEMS 

 

9.      ACTION ITEM: Low Performing Student Grant Plan 

As a condition of apportionment, the District brings forward its plan describing how the funds will 

increase or improve evidence-based services for the identified pupils to accelerate increases in 

academic achievement, and how the effectiveness of the services will be measured for discussion 

and adoption. 

        

10.    ACTION ITEM: E-Rate Contract Approval for Project 0338-18C.1 

Network Electronics for Gold Trail Union School District 

The Board will review and approve proposed contract in order to receive 40% savings for network 

services. 

 

11.   ACTION ITEM: Annual Review of Board Policy 6145, Extracurricular and Co-Curricular  

Activities 

The Board will review subject policy and regulation to make any updates or changes. 

 

    DISCUSSION ITEMS 

 

12.    DISCUSSION ITEM:  Administrative Reports 

         S. Lyons will report on activities relevant to District and Sutter’s Mill School site business.   

                     B. Holler will report on activities relevant to Gold Trail School site business.   

         A. Harte will be available to answer question relevant to financial business. 

                     Board members will report on activities relevant to District business. 

 

 CLOSED SESSION 

 

            12.      CLOSED SESSION OPEN HEARING    

    Members of the public may take this opportunity to comment on Closed Session agenda items. 

 

13.      CLOSED SESSION 

The Board will adjourn to Closed Session pursuant to Government Code 54957.  Closed Session 

attendants: Board Members, superintendent  

.1 CONFERENCE WITH LABOR NEGOTIATORS (Government Code Section 

54957.6) 

The Board will give direction regarding employee bargaining issues with the Gold Trail 

Federation of Educators and discussion with other non-represented employee groups. 

 

 

 

 

 



   RECONVENE PUBLIC SESSION 

     

14.      RECONVENE PUBLIC SESSION AND CLOSED SESSION DISCLOSURE 

Any action taken during Closed Session will be disclosed at this time.   Public action 

necessitated by Closed Session deliberations will also be disclosed at this time.  

 

  ADVANCE PLANNING 

   

15.      FUTURE REGULAR MEETING SCHEDULE          

 Date:  Thursday, March 14, 2019    Time:  6:00 p.m. Location: Gold Trail School Library 

Agenda Items for that meeting may include but are not limited to: 

CSBA Delegate Assembly Election, if applicable 

EDCOE Agreement for Services 

Physical Fitness Test District and School Summary 

Second Period Interim Financial Report 

Requests may be made at this time for items to be placed on a future agenda. 

 

  ADJOURNMENT 
 

 

  PUBLIC INSPECTION 
Documents provided to a majority of the Governing Board regarding an open session item on this agenda will be 

made available for public inspection in the District Office, located in the Sutter’s Mill School Administration 

building, 4801 Luneman Road, Placerville, California, during normal business hours.  In addition, such writings 

and documents will be posted on the District’s website, www.gtusd.org.  Agendas will be posted at: 

Gold Trail School 

889 Cold Springs Road 

Placerville, CA.  95667 

Sutter’s Mill School/District Office 

4801 Luneman Road 

Placerville, CA.  95667 

www.gtusd.org 

Agenda in addition to all supplemental information 

 

District Vision 
Our vision is to create and maintain an environment where every child receives a high quality education and 

comes to school feeling save, cared for and optimistic about his or her ability to learn. (Board Bylaw 9322) 

 

Goals 

 Provide academic programs that will lead to high achievement. 

 Find creative ways to allow for a more enriched and broad educational experience. 

 Provide a physically and emotionally safe environment for the school community. 

 Ensure the long term financial stability of the District. 

 Maintain and continually update technology systems that access and encourage use by staff, students and 

community. (Board Bylaw 9322)                                                                Adopted December 2018 

http://www.gtusd.org/
http://www.gtusd.org/


















































CSBA Sample 

Board Policy 
 

Philosophy, Goals, Objectives, and Comprehensive Plans BP 0460(a) 

 

LOCAL CONTROL AND ACCOUNTABILITY PLAN 

 

 

Note: The following policy is optional. Education Code 52060-52077 require the Governing Board to adopt and 

annually update, on or before July 1, a local control and accountability plan (LCAP). Pursuant to Education Code 

52060, as amended by AB 2878 (Ch. 826, Statutes of 2018), the LCAP must include goals and actions aligned 

with eight state priorities related to (1) the degree to which teachers are appropriately assigned and fully 

credentialed, students have sufficient access to standards-based instructional materials, and facilities are 

maintained in good repair; (2) implementation of and student access to state academic content and performance 

standards; (3) parent/guardian involvement and family engagement; (4) student achievement; (5) student 

engagement; (6) school climate; (7) student access to and enrollment in a broad course of study, including 

programs and services provided to benefit low-income students, English learners, and/or foster youth (i.e., 

"unduplicated students" for purposes of supplemental and concentration grants under the local control funding 

formula (LCFF)); and (8) student outcomes in the specified course of study. Education Code 52060 provides that, 

in addition to addressing the state priorities in the LCAP, the district may establish and address local priorities and 

goals. Examples include priorities for student wellness and other conditions of children, professional development, 

community involvement, and effective governance and leadership. See the accompanying administrative 

regulation for further information about the required content of the LCAP.  

 

The Governing Board desires to ensure the most effective use of available funding to improve 

outcomes for all students. A comprehensive, data-driven planning process shall be used to identify 

annual goals and specific actions which are aligned with the district budget and to facilitate 

continuous improvement of district practices. 

 
(cf. 0000 - Vision) 

(cf. 0200 - Goals for the School District) 

(cf. 0415 - Equity) 

 
Note: Pursuant to Education Code 52064, the State Board of Education (SBE) has adopted a template that districts 

must use to complete the LCAP. An electronic version of the template is available on the California Department 

of Education's (CDE) web site.  

 

As amended by AB 1840 (Ch. 426, Statutes of 2018), Education Code 52064 requires the SBE, by January 

31, 2020, to expand the template to include more specific information about the goals, actions, expenditures, 

and services for all students and subgroups of students, as well as information about the district, highlights 

of the LCAP, and annual performance as indicated by the California School Dashboard. 

 

The Board shall adopt a districtwide local control and accountability plan (LCAP), based on the 

template adopted by the State Board of Education, that addresses the state priorities in Education 

Code 52060 and any local priorities adopted by the Board. The LCAP shall be updated on or before 

July 1 of each year and, like the district budget, shall cover the next fiscal year and two subsequent 

two fiscal years.  (Education Code 52060, 52064; 5 CCR 15494-15497) 

 
(cf. 3100 - Budget) 



 BP 0460(b) 

 

LOCAL CONTROL AND ACCOUNTABILITY PLAN  (continued) 

 

 
Note: Education Code 52060 requires that the LCAP include annual goals to be achieved for all students and for 

each numerically significant student subgroup as defined in Education Code 52052. For schools with 11-99 

students, numerically significant student subgroups are defined by the Superintendent of Public Instruction (SPI) 

with approval by the SBE. In addition, several state priorities address programs and services for "unduplicated 

students," as defined in Education Code 42238.01-42238.02.  

 

The LCAP shall focus on improving outcomes for all students, particularly those who are 

"unduplicated students" or are part of any numerically significant student subgroup that is at risk 

of or is underperforming. 

 

Note: Pursuant to Education Code 42238.01, as amended by AB 1962 (Ch. 748, Statutes of 2018), no later 

than the 2020-21 fiscal year, the definition of "foster youth" for the purpose of identifying unduplicated 

students will include a dependent child of the court of an Indian tribe, consortium of tribes, or tribal 

organization who is the subject of a petition filed in the tribal court in accordance with the tribe's law, 

provided the child would also meet one of the descriptions in Welfare and Institutions Code 300 describing 

when a child may be adjudged a dependent child of the juvenile court. 
 

Unduplicated students include students who are eligible for free or reduced-price meals, English 

learners, and foster youth, as defined in Education Code 42238.01 for purposes of the local control 

funding formula (LCFF).  (Education Code 42238.02) 

 
(cf. 3553 - Free and Reduced Price Meals) 

(cf. 6173.1 - Education for Foster Youth) 

(cf. 6174 - Education for English Learners) 

 

Numerically significant student subgroups include ethnic subgroups, socioeconomically 

disadvantaged students, English learners, students with disabilities, foster youth, and homeless 

students, when there are at least 30 students in the subgroup or at least 15 foster youth or homeless 

students, or as otherwise defined by the Superintendent of Public Instruction (SPI). (Education 

Code 52052) 

 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 

(cf. 6173 - Education for Homeless Children) 
 

The Superintendent or designee shall review the single school plan for student achievement 

(SPSA) submitted by each district school pursuant to Education Code 64001 to ensure that the 

specific actions included in the LCAP are consistent with strategies included in the SPSA.  

(Education Code 52062) 

 
(cf. 0420 - School Plans/Site Councils) 

 

The LCAP shall also be aligned with other district and school plans to the extent possible in order 

to minimize duplication of effort and provide clear direction for program implementation. 

 
(cf. 0400 - Comprehensive Plans) 



 BP 0460(c) 

 

 

LOCAL CONTROL AND ACCOUNTABILITY PLAN  (continued) 

 

 
(cf. 0440 - District Technology Plan) 

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 5030 - Student Wellness) 

(cf. 6171 - Title I Programs) 

(cf. 7110 - Facilities Master Plan) 

 

Note: Pursuant to Education Code 52064.1, as added by AB 1808 (Ch. 32, Statutes of 2018), districts are 

required, by July 1, 2019, to develop an LCFF budget overview for parents/guardians with specified 

information. The budget overview must be developed in conjunction with, and attached as a cover to, the 

LCAP and annual update to the LCAP. The budget overview is subject to the requirements of Education 

Code 52062 and 52070 pertaining to the adoption, review, and approval of the LCAP. The Superintendent 

of Public Instruction (SPI) is required to develop, before December 31, 2018, a template for the budget 

overview.  

 

As part of the LCAP adoption and annual update to the LCAP, the Board shall separately 

adopt an LCFF budget overview for parents/guardians, based on the template developed by 

the SBE, which includes specified information relating to the district's budget. The budget 

overview shall be adopted, reviewed, and approved in the same manner as the LCAP and 

the annual update.  (Education Code 52064.1) 

 

Any complaint that the district has not complied with legal requirements pertaining to the LCAP 

may be filed pursuant to AR 1312.3 - Uniform Complaint Procedures.  (Education Code 52075) 

 
(cf. 1312.3 - Uniform Complaint Procedures) 

 

Plan Development 

 

The Superintendent or designee shall gather data and information needed for effective and 

meaningful plan development and present it to the Board and community. Such data and 

information shall include, but not be limited to, data regarding the number of students in student 

subgroups, disaggregated data on student achievement levels, and information about current 

programs and expenditures. 

 

Note:  Education Code 52060 requires consultation on plan development with all of the groups listed below. The 

Board may delegate responsibility for arranging meetings and other input opportunities to the Superintendent or 

designee.  

 

5 CCR 15495 defines what it means to consult with students, including unduplicated students and other 

numerically significant student subgroups, and gives examples of methods that may be used for this consultation. 

State regulations do not provide examples of consultation with groups other than students, but consultations might 

include surveys, the establishment of an advisory committee consisting of representatives of all the specified 

groups, solicitation of feedback from the groups after a draft plan is available, discussion of the LCAP at staff 

meetings, and communication with parent organizations, student councils, school site councils, or other established 

committees or organizations.  The district may expand the following paragraph to reflect district practice. 



 BP 0460(d) 

 

 

LOCAL CONTROL AND ACCOUNTABILITY PLAN  (continued) 

 

 

The Board shall consult with teachers, principals, administrators, other school personnel, employee 

bargaining units, parents/guardians, and students in developing the LCAP. Consultation with 

students shall enable unduplicated students and other numerically significant student subgroups to 

review and comment on LCAP development and may include surveys of students, student forums, 

student advisory committees, and/or meetings with student government bodies or other groups 

representing students. (Education Code 52060; 5 CCR 15495) 

 
(cf. 1220 - Citizen Advisory Committees) 

(cf. 4140/4240/4340 - Bargaining Units) 

(cf. 6020 - Parent Involvement) 

 

Public Review and Input 
 

Note: Pursuant to Education Code 52063 and 5 CCR 15495, the Board is required to establish a parent advisory 

committee that is composed of a majority of parents/guardians and includes at least one parent/guardian of an 

unduplicated student. In addition, if district enrollment includes at least 15 percent English learners, with at least 

50 students who are English learners, the Board is required to establish an English learner parent advisory 

committee which, pursuant to 5 CCR 15495, must include a majority of parents/guardians of English learners. 

Pursuant to Education Code 52063 and 5 CCR 15495, the Board is required to establish a parent advisory 

committee and, if district enrollment includes at least 15 percent English learners, an English learner parent 

advisory committee to review and comment on the LCAP. The district may use existing parent advisory 

committees for these purposes if the committee composition complies with Education Code 52063 and 5 CCR 

15945.  However, the district should consider whether such opportunities need to be expanded to achieve 

significant levels of stakeholder involvement in the planning process as intended by the law. 

 

The Board shall establish a parent advisory committee to review and comment on the LCAP. The 

committee shall be composed of a majority of parents/guardians and shall include at least one 

parents/guardians of an unduplicated students as defined above.  (Education Code 52063; 5 CCR 

15495) 
 

Whenever district enrollment includes at least 15 percent English learners, with at least 50 students 

who are English learners, the Board shall establish an English learner parent advisory committee 

composed of a majority of parents/guardians of English learners to review and comment on the 

LCAP. (Education Code 52063; 5 CCR 15495) 

 

The Superintendent or designee shall present the LCAP to the committee(s) before it is submitted 

to the Board for adoption, and shall respond in writing to comments received from the 

committee(s).  (Education Code 52062) 

 
Note: Education Code 52062 requires notification to the public of the opportunity to submit written comments on 

the proposed LCAP, including notification in the primary language of parents/guardians when required by 

Education Code 48985.  Pursuant to Education Code 48985, whenever 15 percent or more of the students in a 

school speak a single primary language other than English, notifications sent to parents/guardians of such students 

must be written in the primary language as well as in English; see BP 5145.6 - Parental Notifications. 



 BP 0460(e) 

 

LOCAL CONTROL AND ACCOUNTABILITY PLAN  (continued) 

 

 

The Superintendent or designee shall notify members of the public of the opportunity to submit 

written comments regarding the specific actions and expenditures proposed to be included in the 

LCAP.  The notification shall be provided using the most efficient method of notification possible, 

which may not necessarily include producing printed notices or sending notices by mail.  All 

written notifications related to the LCAP shall be provided in the primary language of 

parents/guardians when required by Education Code 48985.  (Education Code 52062) 

 
(cf. 5145.6 - Parental Notifications) 

 
Note: Pursuant to Education Code 305, the LCAP parent/guardian and community engagement process must 

include solicitation of input as described in the following paragraph on language acquisition programs. Also 

sSee BP/AR 6174 - Education for English Learners for further information regarding the types of language 

acquisition programs that may be offered to students. 

 

As part of the parent/guardian and community engagement process, the district shall solicit input 

on effective and appropriate instructional methods, including, but not limited to, establishing 

language acquisition programs to enable all students, including English learners and native English 

speakers, to have access to the core academic content standards and to become proficient in 

English.  (Education Code 305-306) 

 

Note: Education Code 52062, as amended by AB 1808, requires the district to consult with its special 

education local plan area administrator(s) to ensure that specific actions for individuals with disabilities are 

included in the LCAP.  

 

The Superintendent or designee shall consult with the administrator(s) of the special 

education local plan area of which the district is a member to ensure that specific actions for 

students with disabilities are included in the LCAP and are consistent with strategies 

included in the annual assurances support plan for the education of students with disabilities.  

(Education Code 52062) 

 
(cf. 0430 - Comprehensive Local Plan for Special Education) 

 

Note: Pursuant to Education Code 42127, the Board must not adopt a district budget until the LCAP is in place for 

the budget year; see BP 3100 - Budget. The budget must include the expenditures necessary to implement the plan 

that will be effective during the subsequent fiscal year. If it does not, the County Superintendent of Schools will 

disapprove the district's budget. 

 

The Board shall hold at least one public hearing to solicit the recommendations and comments of 

members of the public regarding the specific actions and expenditures proposed to be included in 

the LCAP. The public hearing shall be held at the same meeting as the budget hearing required 

pursuant to Education Code 42127 and AR 3100 - Budget. (Education Code 42127, 52062) 

 
(cf. 9320 - Meetings and Notices) 



 BP 0460(f) 

 

 

LOCAL CONTROL AND ACCOUNTABILITY PLAN  (continued) 

 

 

Adoption of the Plan 

 

The Board shall adopt the LCAP prior to adopting the district budget, but at the same public 

meeting. This meeting shall be held after the public hearing described above, but not on the same 

day as the hearing. (Education Code 52062) 

 

The Board may adopt revisions to the LCAP at any time during the period in which the plan is in 

effect, provided the Board follows the process to adopt the LCAP pursuant to Education Code 

52062 and the revisions are adopted in a public meeting.  (Education Code 52062) 

 

Submission of Plan to County Superintendent of Schools 

 
Note: Education Code 52070 requires the district to submit the LCAP to the County Superintendent, who . The 

County Superintendent may seek written clarification of the contents of the plan and may submit recommendations 

for amendments as provided below. He/she The County Superintendent is required to approve the LCAP on or 

before October 8 if he/she determines it is determined that (1) the LCAP adheres to the template adopted by the 

SBE and follows any SBE instructions or directions for completing the template; (2) the district budget 

includes expenditures sufficient to implement the specific actions and strategies in the LCAP; and (3) the LCAP 

adheres to supplemental and concentration grant expenditure requirements specified in Education Code 42238.07 

for unduplicated students. In determining whether the district has fully demonstrated that it will use supplemental 

and concentration funds to increase or improve services for unduplicated students, 5 CCR 15497 requires the 

County Superintendent to review any descriptions of districtwide or schoolwide services provided.  

 

Education Code 52064.1, as added by AB 1808, requires the district to file the LCFF budget overview for 

parents/guardians with the County Superintendent to be reviewed for adherence with the template adopted 

by the SPI. If the budget overview is not approved, the County Superintendent will withhold approval of 

the LCAP and will provide technical assistance pursuant to Education Code 52071. 

 

Not later than five days after adoption of the LCAP, the district budget, and the LCFF budget 

overview for parents/guardians, the Board shall file the LCAP, the budget, and the budget 

overview with the County Superintendent of Schools.  (Education Code 42127, 52064.1, 52070) 

 

If the County Superintendent sends, by August 15, a written request for clarification of the contents 

of the LCAP, the Board shall respond in writing within 15 days of the request.  If the County 

Superintendent then submits recommendations for amendments to the LCAP within 15 days of 

receiving the Board's response, the Board shall consider those recommendations in a public 

meeting within 15 days of receiving the recommendations.  (Education Code 52070) 

 

If the County Superintendent does not approve the district's LCAP, the Board shall accept 

technical assistance from the County Superintendent focused on revising the plan so that it 

can be approved.  (Education Code 52071) 

 
 



 BP 0460(g) 

 

 

LOCAL CONTROL AND ACCOUNTABILITY PLAN  (continued) 

 

 

Monitoring Progress 

 
Note: The following optional paragraph may be revised to reflect the district's timeline for reviewing the progress 

and effectiveness of strategies included in the LCAP. Reports should be provided to the Board in sufficient time 

to allow for any necessary changes in the annual update to the LCAP by July 1 of each year, as required by 

Education Code 52060-52061. The California School Dashboard provides a tool to assist in evaluation of district 

and school performance and includes all of the state priorities for the LCAP described in Education Code 52060.  

 

The Superintendent or designee shall report to the Board, at least annually in accordance with the 

timeline and indicators established by him/her the Superintendent and the Board, regarding the 

district's progress toward attaining each goal identified in the LCAP.  Evaluation shall include, but 

not be limited to, an assessment of district and school performance reported on the California 

School Dashboard. Evaluation data shall be used to recommend any necessary revisions to the 

LCAP. 

 
(cf. 0500 - Accountability) 

 

Technical Assistance/Intervention 

 
Note:  Pursuant to Education Code 52071, as amended by AB 1808, the Board may, at its discretion and at the 

district's expense, request technical assistance from the County Superintendent as described in items #1-3 2 

below. The County Superintendent may charge a fee not to exceed the cost of the service, if the provision of 

the service requested would create an unreasonable or untenable cost burden for the County 

Superintendent.  In addition, the County Superintendent is required to provide such technical assistance whenever 

he/she does not approve the district's LCAP and/or the district fails to improve student achievement across more 

than one state priority described in Education Code 52060, as determined using the Dashboard. 

 

When it is in the best interest of the district, At its discretion, the Board may submit a request to 

the County Superintendent for technical assistance, including, but not limited to:  (Education Code 

52071) 

 

1. Assistance in the identification of identifying district strengths and weaknesses in regard 

to state priorities, which includes the review of performance data on the state and local 

indicators included in the Dashboard and other relevant local data, and review of in 

identifying effective, evidence-based programs or practices that address any areas of 

weakness apply to the district's goals 

 

2. Assistance from an academic, programmatic, or fiscal expert, or team of academic 

experts, in identifying and implementing effective programs and practices that are 

designed to improve performance in any identified areas of weakness. The district 

may engage other service providers, including, but not limited to, or  

 



 BP 0460(h) 

LOCAL CONTROL AND ACCOUNTABILITY PLAN  (continued) 

 

 

 another school districts, county offices of education, or charter schools, to provide such 

assistance. in the county in identifying and implementing effective programs to improve 

the outcomes for student subgroups. 

 

3. Advice and assistance from the California Collaborative for Educational Excellence 

established pursuant to Education Code 52074 

 

Note: Pursuant to Education Code 52071, as amended by AB 1808, the district must be provided technical 

assistance whenever one or more numerically significant student subgroups meet the criteria for assistance 

and intervention established pursuant to Education Code 52064.5. 

 

If the County Superintendent offers the district technical assistance in the event that one or 

more the district's numerically significant student subgroups are identified based on 

performance criteria established pursuant to Education Code 52064.5, the Board shall 

provide the County Superintendent timely documentation of the district’s completion of 

activities listed in items #1-2 above, maintain regular communication with the County 

Superintendent, and take all necessary steps to ensure district compliance with other 

requirements specified in Education Code 52071. 

 

Note: Pursuant to Education Code 52074, as amended by AB 1840, either the County Superintendent or the 

SPI may refer a district to the California Collaborative for Educational Excellence (CCEE) if  it is 

determined to be necessary to help the district accomplish the goals set forth in the district's LCAP. 

Additionally, if a district receives an emergency apportionment pursuant to Education Code 41320-41322, 

the district shall be deemed to have been referred to the CCEE. 

 

If referred to the California Collaborative for Educational Excellence by either the County 

Superintendent or the Superintendent of Public Instruction (SPI), the district shall 

implement the recommendations of that agency in order to accomplish the goals set forth in 

the district's LCAP.  (Education Code 52071, 52074) 

 

In the event that the County Superintendent requires the district to receive technical assistance 

pursuant to Education Code 52071, the Board shall review all recommendations received from the 

County Superintendent or other advisor and shall consider revisions to the LCAP as appropriate 

in accordance with the process specified in Education Code 52062.  

 
Note:  Education Code 52072 provides that the SPI, with approval of the SBE, may intervene when a district meets 

both of the following criteria: (1) the district did not improve the outcomes for three or more student subgroups 

identified pursuant to Education Code 52052, or all of the student subgroups if the district has fewer than three 

subgroups, in regard to more than one state or local priority in three out of four consecutive school years; and (2) 

the California Collaborative for Educational Excellence (CCEE) has provided advice and assistance to the district 

and submits a finding that the district failed or is unable to implement the CCEE's recommendations or that the 

district's inadequate performance is so persistent or acute as to require intervention.  For any district identified as 

needing intervention, the SPI or an academic trustee appointed by the SPI may, with approval of the SBE, take 

one or more of the actions listed in items #1-3 below. 

 



 BP 0460(i) 

 

LOCAL CONTROL AND ACCOUNTABILITY PLAN  (continued) 

 

 

If the SPI identifies the district as needing intervention pursuant to Education Code 52072, the 

district shall cooperate with any action taken by the SPI or any academic advisor appointed by the 

SPI, which may include one or more of the following:  (Education Code 52072) 

 

1. Revision of the district's LCAP 

 

2. Revision of the district's budget in accordance with changes in the LCAP 

 

3. A determination to stay or rescind any district action that would prevent the district  

from improving outcomes for all student subgroups, provided that action is not required by 

a collective bargaining agreement 
 

 

 

Legal Reference:  
EDUCATION CODE 

305-306  English language education 

17002  State School Building Lease-Purchase Law, including definition of good repair 

33430-33436  Learning Communities for School Success Program; grants for LCAP implementation 

41020  Audits 

41320-41322  Emergency apportionments  

42127  Public hearing on budget adoption 

42238.01-42238.07  Local control funding formula 

44258.9  County superintendent review of teacher assignment 

48985  Parental notices in languages other than English 

51210  Course of study for grades 1-6 

51220  Course of study for grades 7-12 

52052  Numerically significant student subgroups 

52059.5  Statewide system of support 

52060-52077  Local control and accountability plan  

52302  Regional occupational centers and programs 

52372.5  Linked learning pilot program 

54692  Partnership academies 

60119  Sufficiency of textbooks and instructional materials; hearing and resolution 

60605.8  California Assessment of Academic Achievement; Academic Content Standards Commission 

60811.3  Assessment of language development 

64001  Single plan for student achievement 

99300-99301  Early Assessment Program 

WELFARE AND INSTITUTIONS CODE 

300  Dependent child of the court 

CODE OF REGULATIONS, TITLE 5 

15494-15497  Local control and accountability plan and spending requirements 

UNITED STATES CODE, TITLE 20 

6312  Local educational agency plan 

6826 Title III funds, local plans 

 

 
Management Resources:  (see next page) 



 BP 0460(j) 

 

 

LOCAL CONTROL AND ACCOUNTABILITY PLAN  (continued) 

 

 

 
Management Resources: 

CSBA PUBLICATIONS 

The California School Dashboard and Small Districts, October 2018  

Promising Practices for Developing and Implementing LCAPs, Governance Brief, November 2016 

LCFF Rubrics, Issue 1: What Boards Need to Know About the New Rubrics, Governance Brief, rev. October 

2016 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

California School Accounting Manual 

California School Dashboard 

LCFF Frequently Asked Questions 

Local Control and Accountability Plan and Annual Update (LCAP) Template 

Family Engagement Framework: A Tool for California School Districts, 2014 

California Career Technical Education Model Curriculum Standards, 2013 

California Common Core State Standards: English Language Arts and Literacy in History/Social Studies, 

Science, and Technical Subjects, rev. 2013 

California Common Core State Standards: Mathematics, rev. 2013 

California English Language Development Standards, 2012 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education: http://www.cde.ca.gov 

California School Dashboard: http://www.caschooldashboard.org 
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CSBA Sample 

Administrative Regulation 
 

Philosophy, Goals, Objectives, and Comprehensive Plans AR 0460(a) 

 

LOCAL CONTROL AND ACCOUNTABILITY PLAN 

 

 

Note:  Education Code 52060-52077 require the Governing Board to adopt and annually update, on or before July 

1, a three-year local control and accountability plan (LCAP). See the accompanying Board policy for information 

about plan development and monitoring. 

 

Goals and Actions Addressing State and Local Priorities 

 

Note: Education Code 52060 requires that the LCAP include annual goals, aligned with specified state priorities, 

to be achieved for all students and for each numerically significant subgroup as defined in Education Code 52052. 

Pursuant to Education Code 52052, a numerically significant subgroup includes ethnic subgroups, 

socioeconomically disadvantaged students, English learners, students with disabilities, foster youth, and homeless 

students, when there are at least 30 students in the subgroup (or at least 15 foster youth or homeless students) in 

the school or district.  For schools or districts with 11-99 students, numerically significant student subgroups are 

defined by the Superintendent of Public Instruction (SPI) with approval by the State Board of Education (SBE). 

 

In addition, several state priorities address programs and services for "unduplicated students."  For purposes of 

supplemental and concentration grants allocated through the local control funding formula (LCFF), "unduplicated 

students" are defined by Education Code 42238.02 as students eligible for free or reduced-price meals, English 

learners, and foster youth; see the accompanying Board policy. 

 

The district's local control and accountability plan (LCAP) and annual updates shall include, for 

the district and each district school:  (Education Code 52060) 

 

1. A description of the annual goals established for all students and for each numerically 

significant subgroup as defined in Education Code 52052, including ethnic subgroups, 

socioeconomically disadvantaged students, English learners, students with disabilities, 

foster youth, and homeless students. The LCAP shall identify goals for each of the 

following state priorities: 

 

a. The degree to which district teachers are appropriately assigned in accordance with 

Education Code 44258.9 and fully credentialed in the subject areas and for the 

students they are teaching; every district student has sufficient access to standards-

aligned instructional materials as determined pursuant to Education Code 60119; 

and school facilities are maintained in good repair as specified in Education Code 

17002 

 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 

(cf. 3517 - Facilities Inspection) 

(cf. 4112.2 - Certification) 

(cf. 4113 - Assignment) 

(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 



 AR 0460(b) 

 

LOCAL CONTROL AND ACCOUNTABILITY PLAN  (continued) 

 

b. Implementation of the academic content and performance standards adopted by the 

State Board of Education (SBE), including how the programs and services will 

enable English learners to access the Common Core State Standards and the English 

language development standards for purposes of gaining academic content 

knowledge and English language proficiency 

 
(cf. 6011 - Academic Standards) 

(cf. 6174 - Education for English Learners) 

 

Note: Education Code 52060, as amended by AB 2878 (Ch. 826, Statutes of 2018), expands the parent 

involvement state priority to include family engagement. Education Code 52060 provides that family 

engagement may include, but not be limited to, efforts by the district and schools to apply research-based 

practices, such as welcoming all families into the school community, engaging in effective two-way 

communication, supporting student success, and empowering families to advocate for equity and access. It 

may also include partnering with families to inform, influence, and create practices and programs that 

support student success and collaboration with families and the broader community, expand student 

learning opportunities, and promote civic participation. 

 

c. Parent/guardian involvement and family engagement, including efforts the district 

makes to seek parent/guardian input in district and school site decision making and 

how the district will promote parent/guardian participation in programs for 

unduplicated students, as defined in Education Code 42238.02 and Board policy, 

and students with disabilities 

 
(cf. 3553 - Free and Reduced Price Meals) 

(cf. 6020 - Parent Involvement) 

(cf. 6173.1 - Education for Foster Youth) 

 
Note: Pursuant to Education Code 52060, the LCAP must address student achievement as measured by specified 

indicators, including the Academic Performance Index (API), as applicable. However, the API has been replaced 

by the California School Dashboard, which examines the performance of schools, districts, and defined student 

groups on measures of academic performance, high school graduation rate, English learner progress, college/career 

preparation, suspension rate, and chronic absenteeism. Thus, item #1d below does not include the API. Districts 

may use data from the Dashboard, along with the other specified indicators, to develop goals related to student 

achievement. 

 

d. Student achievement, as measured by all of the following as applicable: 

 

(1) Statewide assessments of student achievement 

 

(2) The percentage of students who have successfully completed courses that 

satisfy the requirements for entrance to the University of California and the 

California State University, or career technical education sequences or 

programs of study that satisfy specified requirements and align with SBE-

approved career technical education  



 AR 0460(c) 

 

LOCAL CONTROL AND ACCOUNTABILITY PLAN  (continued) 

 

 standards and frameworks, including, but not limited to, those described in 

Education Code 52302, 52372.5, or 54692 

 

(3) The percentage of English learners who make progress toward English 

proficiency as measured by the SBE-certified assessment of English 

proficiency 

 

(4) The English learner reclassification rate 

 

(5) The percentage of students who have passed an Advanced Placement 

examination with a score of 3 or higher 

 

(6) The percentage of students who participate in and demonstrate college 

preparedness in the Early Assessment Program pursuant to Education Code 

99300-99301 

 
(cf. 0500 - Accountability) 

(cf. 6141.5 - Advanced Placement) 

(cf. 6162.5 - Student Assessment) 

(cf. 6162.51 - State Academic Achievement Tests) 

(cf. 6178 - Career Technical Education) 

 

e. Student engagement, as measured by school attendance rates, chronic absenteeism 

rates, middle school dropout rates, high school dropout rates, and high school 

graduation rates, as applicable 

 
(cf. 5113.1 - Chronic Absence and Truancy) 

(cf. 5147 - Dropout Prevention) 

(cf. 6146.1 - High School Graduation Requirements) 

 

f. School climate, as measured by student suspension and expulsion rates and other 

local measures, including surveys of students, parents/guardians, and teachers on 

the sense of safety and school connectedness, as applicable 

 
(cf. 5137 - Positive School Climate) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

 

g. The extent to which students have access to and are enrolled in a broad course of 

study that includes all of the subject areas described in Education Code 51210 and 

51220, as applicable, including the programs and services developed and provided 

to unduplicated students and students with disabilities, and the programs and 

services that are provided to benefit these  



 AR 0460(d) 

 

LOCAL CONTROL AND ACCOUNTABILITY PLAN  (continued) 

 

 

 students as a result of supplemental and concentration grant funding pursuant to 

Education Code 42238.02 and 42238.03 

 
(cf. 6143 - Courses of Study) 

(cf. 6159 - Individualized Education Program) 

 

h. Student outcomes, if available, in the subject areas described in Education Code 

51210 and 51220, as applicable 

 

Note:  In addition to goals aligned with the state priorities described in item #1 above, Education Code 52060 

provides that the LCAP may include goals for local priorities established by the Board; see the accompanying 

Board policy.  Optional item #2 below may be revised to reflect local priorities. 

 

2. Any goals identified for any local priorities established by the Board. 

 
(cf. 0200 - Goals for the School District) 

 

3. A description of the specific actions the district will take during each year of the LCAP to 

achieve the identified goals, including the enumeration of any specific actions necessary 

for that year to correct any deficiencies in regard to the state and local priorities specified 

in items #1-2 above. Such actions shall not supersede provisions of existing collective 

bargaining agreements within the district. 

 
Note: Pursuant to Education Code 52060, in developing goals and actions for the LCAP, the Board may consider 

qualitative information, including, but not limited to, the results of school quality reviews conducted pursuant to 

Education Code 52052. Education Code 52052 authorizes the Superintendent of Public Instruction (SPI), with 

approval of the SBE State Board of Education and conditional upon an appropriation in the state budget, to 

develop and implement a program of school quality reviews that features locally convened panels to visit schools, 

observe teachers, interview students, and examine student work. 

 

For purposes of the descriptions required by items #1-3 above, the Board may consider qualitative 

information, including, but not limited to, findings that result from any school quality reviews 

conducted pursuant to Education Code 52052 or any other reviews.  (Education Code 52060) 

 

For any local priorities addressed in the LCAP, the Board and Superintendent or designee shall 

identify and include in the LCAP the method for measuring the district's progress toward achieving 

those goals.  (Education Code 52060) 

 

Note: AB 1840 (Ch. 426, Statutes of 2018) amended Education Code 52060 to require data to be reported in 

a manner consistent with the California School Dashboard rather than the school accountability report 

card. 

 

 



 AR 0460(e) 

 

LOCAL CONTROL AND ACCOUNTABILITY PLAN  (continued) 

 

 

To the extent practicable, data reported in the LCAP shall be reported in a manner consistent with 

how information is reported on a school accountability report card the California School 

Dashboard.  (Education Code 52060) 

 
(cf. 0510 - School Accountability Report Card) 

 

Increase or Improvement in Services for Unduplicated Students 

 
Note: The following section is for use by districts that receive LCFF supplemental and/or concentration grant 

funds. Such districts are required to increase or improve services for unduplicated students in proportion to the 

increase in funds apportioned on the basis of the number and concentration of unduplicated students; see BP 3100 

- Budget. 5 CCR 15494-15496 specify the method for determining the percentage by which services for 

unduplicated students must be increased or improved above services provided to all students in the fiscal year.  

 

The LCAP shall demonstrate how the district will increase or improve services for unduplicated 

students at least in proportion to the increase in funds apportioned on the basis of the number and 

concentration of unduplicated students. (5 CCR 15494-15496) 

 

When the district expends supplemental and/or concentration grant funds on a districtwide or 

schoolwide basis during the year for which the LCAP is adopted, the district's LCAP shall:  (5 

CCR 15496) 

 

1. Identify those services that are being funded and provided on a districtwide or schoolwide 

basis 

 

2. Describe how such services are principally directed towards, and are effective in, meeting 

the district's goals for unduplicated students in the state priority areas and any local priority 

areas 

 

3. If the enrollment of unduplicated students is less than 55 percent of district enrollment or 

less than 40 percent of school enrollment, describe how these services are the most 

effective use of the funds to meet the district's goals for its unduplicated students in the 

state priority areas and any local priority areas. The description shall provide the basis for 

this determination, including, but not limited to, any alternatives considered and any 

supporting research, experiences, or educational theory.  

 

Annual Updates 
 

On or before July 1 of each year, the LCAP shall be updated using the template adopted by the 

SBE and shall include all of the following:  (Education Code 52061) 

 

1. A review of any changes in the applicability of the goals described in the existing LCAP 

pursuant to the section "Goals and Actions Addressing State and Local Priorities" above 



 AR 0460(f) 

 

 

LOCAL CONTROL AND ACCOUNTABILITY PLAN  (continued) 

 

 

2. A review of the progress toward the goals included in the existing LCAP, an assessment 

of the effectiveness of the specific actions described in the existing LCAP toward achieving 

the goals, and a description of changes to the specific actions the district will make as a 

result of the review and assessment 

 
Note: Pursuant to Education Code 52061, the annual update to the LCAP must include expenditures for specific 

actions included in the LCAP and expenditures serving unduplicated students. Education Code 52061 requires that 

the expenditures specified in items #3-4 below be classified in accordance with the California School Accounting 

Manual. 

 

3. A listing and description of the expenditures for the fiscal year implementing the  

specific actions included in the LCAP and the changes to the specific actions made as a 

result of the reviews and assessment required by items #1-2 above 

 

4. A listing and description of expenditures for the fiscal year that will serve unduplicated 

students and students redesignated as fluent English proficient 

 

Availability of the Plan 

 
Note: Education Code 52065, as amended by AB 1840, requires the district to prominently post its LCAP and 

any annual update or revisions to the LCAP on the homepage of its district web site.  In addition, the County 

Superintendent of Schools is required to post all district LCAPs, or links to those plans, on the county office of 

education web site and to transmit all such plans to the SPI, who will then post links to all plans on the California 

Department of Education web site. 

 

Education Code 52064.1, as added by AB 1808 (Ch. 32, Statutes of 2018), provides that the LCFF budget 

overview for parents/guardians is also subject to the requirements of Education Code 52065. 

 

The Superintendent or designee shall prominently post the LCAP, and any updates or revisions 

to the LCAP, and the LCFF budget overview for parents/guardians on the homepage of the 

district's web site.  (Education Code 52064.1, 52065) 

 
(cf. 1113 - District and School Web Sites) 
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CSBA Sample 
Administrative Regulation 
 

Community Relations AR 1220(a) 

 

CITIZEN ADVISORY COMMITTEES 

 

Note: The following optional administrative regulation may be modified to reflect district practice. 

 

Pursuant to Government Code 815.2 and 820.9, members of advisory committees are not liable for injuries 

caused by the act or omission of the district, a committee, or a committee member acting within the scope 

of his/her role as a member of the committee. However, a committee member may be liable for injury caused 

by his/her own wrongful conduct. 

 

Committee Charge 

 

Note: Items #1-9 may be modified to reflect district practice. 

 

When committees are appointed, committee members shall receive written information including 

which includes, but is not limited to: 

 

1. The committee members' names 

 

2. The procedure to be used in the selection of the committee chairperson and other committee 

officers 

 

3. The name(s) and contact information of staff member(s) assigned to support the work of 

the committee 

 

4. The goals and specific charge(s) of the committee, including its topic(s) for study 

 

5. The specific period of time that the committee is expected to serve 

 

6. Legal requirements regarding meeting conduct and public notifications 

 

7. Resources available to help the committee perform its tasks 

 

8. Timelines for progress reports and/or final report 

 

9. Relevant Board policies and administrative regulations 

 

Members of advisory committees are not vicariously liable for injuries caused by the act or 

omission of the district or a committee and are not liable for injuries caused by an act or omission 

of a committee member acting within the scope of his/her role as a member of the committee. 

However, a member may be liable for injury caused by his/her own wrongful conduct.  

(Government Code 815.2, 820.9) 



 AR 1220(b) 

 

CITIZEN ADVISORY COMMITTEES  (continued) 

 

 
(cf. 1240 - Volunteer Assistance) 

(cf. 3530 - Risk Management/Insurance) 

 

Committees Subject to Brown Act Requirements 

 

Note: Pursuant to Government Code 54952, open meeting laws (the Brown Act) apply to Generally, any 

commission, committee, board, or other body created by formal action of the Governing Board, regardless of 

whether that body is permanent or temporary, decision-making or advisory, is a "legislative body," as defined 

in Government Code 54952, and is required to comply with the open meeting laws (Brown Act). However, 

some committees are by law exempted from the Brown Act. For example, committees specified in Education 

Code 35147 specifies exceptions for committees that are not subject to the Brown Act, are not subject to the 

Brown Act; see as listed in the section "Committees Not Subject to Brown Act Requirements" below. Committees 

composed solely of Board members who are less than a quorum of the Board may also be exempt from Brown Act 

requirements in limited circumstances; see BB 9130 - Board Committees. 

 

Committees listed below in iItems #1-6 5 below are committees that are generally created by formal Board action 

and thus are subject to the Brown Act. This list should be modified to add any other specific committees in the 

district created by formal Board action or any committees that the Board has required to follow the Brown Act. 

This list should be modified to delete any of the committees that were not created by formal Board action (e.g., 

Superintendent committees) or do not exist within the district. In Frazer v. Dixon Unified School District, the court 

held that the adoption of a Board policy that required the appointment of a committee to advise the Superintendent, 

and in turn, the Board, was a committee created by "formal Board action" within the meaning of Government Code 

54952. Therefore, the committee's meetings were subject to the Brown Act. Districts should consult legal counsel 

when questions arise regarding the applicability of Brown Act requirements to district or school committees. 

 

Education Code 35147 specifies exceptions, as listed in the section "Committees Not Subject to Brown Act 

Requirements" below. Committees composed solely of Board members who are less than a quorum of the Board 

may also be exempt from Brown Act requirements in limited circumstances; see BB 9130 - Board Committees. 

 

Brown Act requirements pertaining to open meetings, notices, and public participation 

pursuant to Government Code 54950-54963 shall be complied with by aAny committee 

created by formal action of the Governing Board shall comply with Brown Act requirements 

pertaining to open meetings, notices, and public participation pursuant to Government Code 

54950-54963, including, but not necessarily limited to, the following: 

 

1. Advisory committee established pursuant to Education Code 56190-56194 related to 

special education 

 
(cf. 0430 - Comprehensive Local Plan for Special Education) 

 

2. Advisory committee established pursuant to Education Code 8070 related to career 

technical education 

 
(cf. 6178 - Career Technical Education) 

 

 



 AR 1220(c) 

 

CITIZEN ADVISORY COMMITTEES  (continued) 

 

3. Committee established to assist in development of a student wellness policy pursuant to 42 

USC 1758b 

 
(cf. 5030 - Student Wellness) 
 

4. Committee established pursuant to Education Code 17387-17391 related to the use or 

disposition of excess real property 

 
(cf. 3280 - Sale or Lease of District-Owned Real Property) 

 

5. Citizens' oversight committee established to examine the expenditure of general obligation 

bond or school facilities improvement bond revenues passed with a 55 percent majority of 

the voters pursuant to Education Code 15278 and 15359.3 

 
(cf. 7213 - School Facilities Improvement Districts) 

(cf. 7214 - General Obligation Bonds) 

 

Note: Education Code 52063, as added by AB 97 (Ch. 47, Statutes of 2013), requires the Board to establish a 

parent advisory committee that includes parents/guardians of "unduplicated students" (i.e., students who are 

eligible for free or reduced-price meals, English learners, foster youth) to review and comment on the local control 

and accountability plan (LCAP). If district enrollment includes at least 15 percent English learners and at least 50 

students who are English learners, the Board is also required to establish an English learner parent advisory 

committee. See AR 0460 - Local Control and Accountability Plan. 
 

In addition, pursuant to Education Code 52060, as added by AB 97, districts are required to consult on LCAP 

development with teachers, principals, administrators, other school personnel, employee bargaining units, 

parents/guardians, and students. If the district chooses to satisfy this requirement by establishing a committee 

consisting of representatives of all the specified groups, that committee would be subject to the Brown Act. 

 

6. Parent advisory committee and English learner parent advisory committee established 

pursuant to Education Code 52063 to review and comment on the local control and 

accountability plan (LCAP) and, if applicable, any advisory committee established 

pursuant to Education Code 52060 to consult with the district on LCAP development 

 
(cf. 0460 - Local Control and Accountability Plan) 

(cf. 9130 - Board Committees) 

(cf. 9320 - Meetings and Notices) 

(cf. 9321 - Closed Session Purposes and Agendas) 

(cf. 9321.1 - Closed Session Actions and Reports) 

(cf. 9323 - Meeting Conduct) 

 

Committees Not Subject to Brown Act Requirements 

 

Note:  Pursuant to Education Code 35147, school site councils and some advisory committees, as specified in 

items #1-6 below, are exempt from the Brown Act, but must comply with other, less complex procedural 

requirements (i.e., the "mini" Brown Act). In addition, the Board may require other specific district 

 



 AR 1220(d) 

 

CITIZEN ADVISORY COMMITTEES  (continued) 

 
committees that are not subject to the Brown Act to follow the requirements of the "mini" Brown Act. Such 

committees should be added to the list below. 

 

The following committees are exempt from the Brown Act but must shall conform with procedural 

meeting requirements established in Education Code 35147: 

 

6. 1. Parent advisory committee and English learner parent advisory committee established 

pursuant to Education Code 52063 to review and comment on the local control and 

accountability plan (LCAP) and, if applicable, any advisory committee established 

pursuant to Education Code 52060 to consult with the district on LCAP development 

 
(cf. 0460 - Local Control and Accountability Plan) 

 
Note: SB 971 (Ch. 923, Statutes of 2014) repealed the Pupil Retention Block Grant and School and Library 

Improvement Block Grant. In addition, economic impact aid funding was redirected into the local control funding 

formula (LCFF) pursuant to AB 97 (Ch. 47, Statutes of 2013). Thus, school site councils are no longer required 

for those purposes. Any use of school site councils to assist with the determination of LCFF funding distribution 

is at the district's discretion. Pursuant to Education Code 35147, school site councils are exempt from the 

Brown Act and are subject to the procedural meeting requirements in Education Code 35147. However, 

Education Code 35147 has not yet been amended for consistency with AB 716 (Ch. 471, Statutes of 2018), 

which repealed Education Code 52852 and moved the requirements related to school site councils to 

Education Code 65000-65001.  

 

1. 2. School site councils established pursuant to Education Code 52852 and 64001 65000-

65001 to develop and approve a single school plan for student achievement 

 
(cf. 0420 - School Plans/Site Councils) 

 

2. 3. District or school advisory committees established pursuant to Education Code 52176 

related to programs for English learners 
 

(cf. 6174 - Education for English Learners) 

 

3. 4. School advisory committees established pursuant to Education Code 54425(b) related to 

compensatory education 

 
(cf. 6171 - Title I Programs) 

 

4. 5. Any district advisory committee established pursuant to Education Code 54444.2 related 

to migrant education programs 

 
(cf. 6175 - Migrant Education Program) 

 

5. 6. School committees established pursuant to Education Code 11503 related to parent 

involvement 



 AR 1220(e) 

 

CITIZEN ADVISORY COMMITTEES  (continued) 

 
(cf. 6020 - Parent Involvement) 

 

Meetings of the above councils or committees shall be open to the public,. Any and any member 

of the public shall have the opportunity to address the council or committee during the meeting on 

any item within its jurisdiction. Notice of the meeting shall be posted at the school site or other 

appropriate accessible location at least 72 hours before the meeting, specifying the date, time, and 

location of the meeting and containing an agenda that describes each item of business to be 

discussed or acted upon.  (Education Code 35147) 

 

The above councils or committees shall not take action on any item not listed on the agenda unless 

all members present unanimously find that there is a need to take immediate action and that this 

need came to the council's or committee's attention after the agenda was posted. In addition to 

addressing items on the agenda, members of the council, committee, or public may ask questions 

or make brief statements that do not have a significant effect on district students or employees or 

that can be resolved solely by providing information.  (Education Code 35147) 

 

Any council or committee violating the above procedural requirements must, at the demand of any 

person, reconsider the item at the next meeting, first allowing for public input on the item.  

(Education Code 35147) 

 

Any materials provided to a school site council or committee shall be made available to any 

member of the public upon request pursuant to the California Public Records Act, Government 

Code 6250-6270.  (Education Code 35147; Government Code 6250-6270) 

 
(cf. 1340 - Access to District Records) 

 

Committees Created by Superintendent 

 

Note: Committees not specified in Education Code 35147, as listed above, which are created by the Superintendent 

and do not advise the Board, are not subject to any open meeting requirements. 

 

Committees that are created by the Superintendent or designee to advise the administration, and 

which do not report to the Board, and are not specified in Education Code 35147 are not subject 

to the requirements of the Brown Act or Education Code 35147. 

 
(cf. 2230 - Representative and Deliberative Groups) 
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CSBA Sample 
Administrative Regulation 
 

Students AR 5131.41(a) 

 

USE OF SECLUSION AND RESTRAINT 

Note: Pursuant to Education Code 49005-49006.4, as added by AB 2657 (Ch. 998, Statutes of 2018), seclusion 

and behavioral restraint, as defined below, are prohibited as a means of student discipline. Seclusion and 

restraint must be avoided whenever possible and may be used only to control behavior that poses a clear 

and present danger of serious physical harm to a student or others and that cannot be immediately 

prevented by a less restrictive response. 

 

Pursuant to Education Code 49005.1 and 49006.4, these requirements apply to all students in grades preK-

12 and students with disabilities. For additional procedures applicable to students with disabilities, see AR 

6159.4 - Behavioral Interventions for Special Education Students. 

 

District staff shall enforce standards of appropriate student conduct in order to provide a 

safe and secure environment for students and staff on campus, but are prohibited from using 

seclusion and behavioral restraint to control student behavior except to the limited extent 

authorized by law. 

 
(cf. 5131 - Conduct) 

(cf. 5131.1 -  Bus Conduct) 

(cf. 6159.4 - Behavioral Interventions for Special Education Students) 

 

Definitions 

 

Behavioral restraint includes mechanical restraint or physical restraint used as an 

intervention when a student presents an immediate danger to self or to others. Behavioral 

restraint does not include postural restraints or devices used to improve a student's mobility 

and independent functioning rather than to restrict movement.  (Education Code 49005.1) 

 

Mechanical restraint means the use of a device or equipment to restrict a student's freedom 

of movement. Mechanical restraint does not include the use of devices as prescribed by an 

appropriate medical or related services professional, including, but not limited to, adaptive 

devices or mechanical supports used to achieve proper body position, balance, or alignment; 

vehicle safety restraints during the transport of a student; restraints for medical 

immobilization; or orthopedically prescribed devices which permit a student to participate 

in activities without risk of harm.  Mechanical restraint also does not include the use of 

devices by peace officers or security personnel for detention or for public safety purposes. 

(Education Code 49005.1) 

 
(cf. 3515.3 - District Police/Security Department) 

 

Physical restraint means a personal restriction that immobilizes or reduces the ability of a 

student to move the torso, arms, legs, or head freely. Physical restraint does not  

 



 AR 5131.41(b) 

 

USE OF SECLUSION AND RESTRAINT  (continued) 

 

 

include a physical escort in which a staff member temporarily touches or holds the student's 

hand, wrist, arm, shoulder, or back for the purpose of inducing a student who is acting out 

to walk to a safe location.  Physical restraint also does not include the use of force by peace 

officers or security personnel for detention or for public safety purposes. (Education Code 

49005.1) 

 

Prone restraint means the application of a behavioral restraint on a student in a facedown 

position.  (Education Code 49005.1) 

 

Seclusion means the involuntary confinement of a student alone in a room or an area from 

which the student is physically prevented from leaving. Seclusion does not include a timeout 

involving the monitored separation of the student in an unlocked setting, which is 

implemented for the purpose of calming the student.  (Education Code 49005.1) 

 

Prohibitions 

 

Seclusion and behavioral restraint of students shall not be used in any form as a means of 

coercion, discipline, convenience, or retaliation.  (Education Code 49005.8) 

 
(cf. 5144 - Discipline) 

 

In addition, staff shall not take any of the following actions:  (Education Code 49005.2, 

49005.8) 

 

1. Administer a drug that is not a standard treatment for a student's medical or 

psychiatric condition in order to control the student's behavior or restrict the 

student's freedom of movement 

 

2. Use locked seclusion, unless it is in a facility otherwise licensed or permitted by state 

law to use as a locked room 

 

3. Use a physical restraint technique that obstructs a student's respiratory airway or 

impairs a student's breathing or respiratory capacity, including a technique in which 

a staff member places pressure on the student's back or places his/her body weight 

against the student's torso or back 

 

4. Use a behavioral restraint technique that restricts breathing, including, but not 

limited to, the use of a pillow, blanket, carpet, mat, or other item to cover a student’s 

face 

 

5. Place a student in a facedown position with the student's hands held or restrained 

behind the student's back 



 AR 5131.41(c) 

 

 

USE OF SECLUSION AND RESTRAINT  (continued) 

 

 

6. Use a behavioral restraint for longer than is necessary to contain the behavior that 

poses a clear and present danger of serious physical harm to the student or others 

 

Limited Use of Seclusion or Restraint 

 

Staff shall avoid the use of seclusion and behavioral restraint of students whenever possible. 

Seclusion or behavioral restraint may be used only to control student behavior that poses a 

clear and present danger of serious physical harm to the student or others, which cannot be 

prevented by a response that is less restrictive.  (Education Code 49005.4, 49005.6, 49005.8) 

 
(cf. 5131.4 - Student Disturbances) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

 

If a student is put in seclusion, the student shall be under constant, direct observation of a 

staff member. Such observation may be through a window or another barrier through which 

the staff member is able to make direct eye contact with the student, but shall not be made 

through indirect means such as a security camera or closed-circuit television.  (Education 

Code 49005.8) 

 

If a student is restrained, staff shall afford the student the least restrictive alternative and 

the maximum freedom of movement, and shall use the least number of restraint points, while 

ensuring the physical safety of the student and others.  (Education Code 49005.8) 

 

If a prone restraint technique is used on a student, a staff member shall observe the student 

for any signs of physical distress throughout the use of the restraint. Whenever possible, the 

staff member monitoring the student shall not be involved in restraining the student.  

(Education Code 49005.8) 

 

Reports 

 

 Note: Pursuant to Education Code 49006, as added by AB 2657, districts are required to collect data and 

report to the California Department of Education (CDE) annually in regard to the use of seclusion and 

behavioral restraints for district students, as specified below. CDE is required to post the data from the 

report on its web site within three months after the report is due to CDE. 

 

The Superintendent or designee shall annually collect data on the number of times that 

seclusion, mechanical restraint, and physical restraint were used on students and the number 

of students subjected to such techniques. The data shall be disaggregated by race/ethnicity 

and gender, and reported for students with a Section 504 plan, students with an 

individualized education program, and all other students. This report shall be  

 



 AR 5131.41(d) 

 

 

USE OF SECLUSION AND RESTRAINT  (continued) 

 

 

submitted to the California Department of Education no later than three months after the 

end of each school year, and shall be available as a public record pursuant to Government 

Code 6250-6270.   (Education Code 49006) 

 
(cf. 1340 - Access to District Records) 

(cf. 3580 - District Records) 

(cf. 6159 - Individualized Education Program) 

(cf. 6164.6 - Identification and Education Under Section 504) 

 

 

 
Legal Reference: 

EDUCATION CODE 

49001  Prohibition against corporal punishment 

49005-49006.4  Seclusion and restraint 

56520-56525  Behavioral interventions, students with disabilities, especially: 

56521.1  Emergency interventions when behavior poses threat to student or others 

56521.2  Prohibited interventions  

GOVERNMENT CODE 

6250-6270  California Public Records Act 

UNITED STATES CODE, TITLE 20 

1400-1482  Individuals with Disabilities Education Act 

UNITED STATES CODE, TITLE 29 

794  Section 504 of the Rehabilitation Act of 1973 

 
Management Resources: 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Restraint and Seclusion: Resource Document, May 2012 

WEB SITES 

California Department of Education:  http://www.cde.ca.gov 

U.S. Department of Education:  http://www.ed.gov 
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CSBA Sample 

Board Policy 
 

Students BP 5144(a) 

 

DISCIPLINE 

 

 
Note: The following policy is optional. Pursuant to Education Code 52060-52077, the Governing Board is 

required to adopt a local control and accountability plan (LCAP) that includes a description of the specific actions 

that the district intends to take in order to achieve its annual goals in specific priority areas, including student 

engagement and school climate. See BP/AR 0460 - Local Control and Accountability Plan. 

 

Since a district's ability to meet its goals around these priorities is impacted by its student discipline policies and 

practices, the Board must be careful to enact rules that are effective in maintaining safety and order on campus and 

in correcting student misbehavior without unnecessarily excluding students from school or participation in 

instruction. State law specifies behaviors for which a student may be suspended and/or recommended for expulsion 

(see BP/AR 5144.1 - Suspension and Expulsion/Due Process) and authorizes the use of age-appropriate 

alternatives designed to address a student's specific misbehavior, including those listed in Education Code 48900.5 

and 48900.6.  

 

In addition, the U.S. Department of Justice's Civil Rights Division and the U.S. Department of Education's Office 

for Civil Rights (OCR), in their joint January 2014 Dear Colleague Letter on the Nondiscriminatory Administration 

of School Discipline, state that studies have suggested a correlation between exclusionary discipline policies and 

practices (such as suspension and expulsion) and an array of serious educational, economic, and social problems, 

including school avoidance, diminished educational engagement, decreased academic achievement, increased 

behavior problems, and increased likelihood of dropping out, substance abuse, and involvement with the juvenile 

justice system. Consequently, they recommend that districts adopt alternative disciplinary measures that provide 

students with appropriate interventions and supports as a means for preventing and addressing student 

misbehavior. 

 

The Governing Board is committed to providing a safe, supportive, and positive school 

environment which is conducive to student learning and achievement and to preparing desires to 

prepare students for responsible citizenship by fostering self-discipline and personal 

responsibility. The Board believes that high expectations for student behavior, use of effective 

school and classroom management strategies, provision of appropriate intervention and support, 

and parent/guardian involvement can minimize the need for disciplinary measures that exclude 

students from instruction as a means for correcting student misbehavior. 

 
(cf. 5113.1 - Chronic Absence and Truancy) 

(cf. 5131 - Conduct) 

(cf. 5131.1 - Bus Conduct) 

(cf. 5131.2 - Bullying) 

(cf. 5137 - Positive School Climate) 

(cf. 5145.9 - Hate-Motivated Behavior) 

(cf. 6020 - Parent Involvement) 

 

The Superintendent or designee shall develop effective, age-appropriate strategies for maintaining 

a positive school climate and correcting student misbehavior at district schools.  

 



 BP 5144(b) 

 

DISCIPLINE  (continued) 

 

The strategies shall focus on providing students with needed supports; communicating clear, 

appropriate, and consistent expectations and consequences for student conduct; and ensuring 

equity and continuous improvement in the implementation of district discipline policies and 

practices. 

 
(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 6164.2 - Guidance/Counseling Services) 
 

In addition, the Superintendent or designee's strategies for correcting student misconduct shall 

reflect the Board's preference for the use of positive interventions and alternative disciplinary 

measures over exclusionary discipline measures. 

 

Disciplinary measures that may result in loss of instructional time or cause students to be 

disengaged from school, such as detention, suspension, and expulsion, shall be imposed only when 

required or permitted by law or when other means of correction have been documented to have 

failed.  (Education Code 48900.5) 

 
(cf. 5020 - Parent Rights and Responsibilities) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

(cf. 6159.4 - Behavioral Interventions for Special Education Students) 

(cf. 6164.5 - Student Success Teams) 
 

Note:  Pursuant to Education Code 49557.5, as added by SB 250 (Ch. 726, Statutes of 2017), districts must ensure 

that any discipline imposed on a student does not result in the denial or delay of a nutritionally adequate meal. The 

following paragraph is for use by districts participating in the National School Lunch and/or Breakfast Program 

(42 USC 1751-1769j, 1773), or any district in which there is a school required to serve a free or reduced-price 

meal during the school day pursuant to Education Code 49550. 

 

School personnel and volunteers shall not allow any disciplinary action taken against a student to 

result in the denial or delay of a school meal.  (Education Code 49557.5) 

 
(cf. 3550 - Food Service/Child Nutrition Program) 

(cf. 3551 - Food Service Operations/Cafeteria Fund) 

(cf. 3553 - Free and Reduced Price Meals) 

 

Note: Pursuant to Education Code 49005.2, as added by AB 2657 (Ch. 998, Statutes of 2018), use of seclusion 

and behavioral restraint as a means of discipline is prohibited. Education Code 49005.4, as added by AB 

2657, provides that seclusion or behavioral constraint may only be used to control behavior that poses a 

clear and present danger of serious physical harm to a student or others that cannot be immediately 

prevented by a less restrictive response. See AR 5131.41 - Use of Seclusion and Restraint. 

 

Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be 

used to correct student behavior except as permitted pursuant to Education Code 49005.4 

and in accordance with district regulations.  (Education Code 49005.2) 
 

(cf. 5131.41 - Use of Seclusion and Restraint) 



 BP 5144(c) 

 

DISCIPLINE  (continued) 

 

Note: The following optional paragraph may be revised to reflect district practice. According to Public Counsel's 

model policy issued as part of the Fix School Discipline Project, a discipline matrix that lists violations and 

consequences could be a useful guide to school site administrators with regard to when suspension or expulsion 

referrals should be utilized. 

 

The Superintendent or designee shall create a model discipline matrix that lists violations and the 

consequences for each as allowed by law. 
 

Note: Education Code 35291.5 authorizes, but does not require, school sites to adopt rules and procedures for 

student discipline.  Pursuant to Education Code 32282, any adopted site-level discipline rules must be included in 

the comprehensive safety plan; see BP/AR 0450 - Comprehensive Safety Plan. The following paragraph is 

optional. 

 

The administrative staff at each school may develop disciplinary rules to meet the school's 

particular needs consistent with law, Board policy, and district regulations.  The Board, at an open 

meeting, shall review the approved school discipline rules for consistency with Board policy and 

state law. Site-level disciplinary rules shall be included in the district's comprehensive safety plan.  

(Education Code 32282, 35291.5) 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 9320 - Meetings and Notices) 

 

At all times, the safety of students and staff and the maintenance of an orderly school environment 

shall be priorities in determining appropriate discipline. When misconduct occurs, staff shall 

attempt to identify the causes of the student's behavior and implement appropriate discipline. When 

choosing between different disciplinary strategies, staff shall consider the effect of each option on 

the student's health, well-being, and opportunity to learn. 

 

Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 

nondiscrimination policies. 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 0415 - Equity) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

 

The Superintendent or designee shall provide professional development as necessary to assist staff 

in developing the skills needed to effectively and equitably implement the disciplinary strategies 

adopted for district schools, including, but not limited to, knowledge of consistent school and 

classroom management skills and their consistent application, effective accountability and 

positive intervention techniques, and development of the tools to form strong, cooperative 

relationships with parents/guardians. 

 
(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 



 BP 5144(d) 

 

DISCIPLINE  (continued) 

 
(cf. 4331 - Staff Development) 

 

Note:  Pursuant to Education Code 52060, the district must annually adopt an LCAP that includes a description of 

district goals for improving school climate, as provided in the following paragraph. 

 

District goals for improving school climate, based on suspension and expulsion rates, surveys of 

students, staff, and parents/guardians regarding their sense of school safety and connectedness to 

the school community, and other local measures, shall be included in the district's local control 

and accountability plan, as required by law. 

 
(cf. 0460 - Local Control and Accountability Plan) 

(cf. 3100 - Budget) 

 

At the beginning of each school year, the Superintendent or designee shall report to the Board 

regarding disciplinary strategies used in district schools in the immediately preceding school year 

and their effect on student learning. 

 

 

 
Legal Reference: 

EDUCATION CODE 

32280-32288 32289 School safety plans 

35146  Closed sessions 

35291  Rules 

35291.5-35291.7  School-adopted discipline rules 

37223  Weekend classes 

44807.5  Restriction from recess 

48900-48926  Suspension and expulsion 

48980-48985  Notification of parent/guardian 

49005-49006.4  Seclusion and restraint 

49330-49335  Injurious objects 

49550-49562 49564.5  Meals for needy students 

52060-52077  Local control and accountability plan 

CIVIL CODE 

1714.1  Parental liability for child's misconduct 

CODE OF REGULATIONS, TITLE 5 

307  Participation in school activities until departure of bus 

353  Detention after school 

UNITED STATES CODE, TITLE 20 

1400-1482  Individuals with Disabilities Education Act 

UNITED STATES CODE, TITLE 29 

794  Section 504 of the Rehabilitation Act of 1973 

UNITED STATES CODE, TITLE 42 

1751-1769j  School Lunch Program 

1773  School Breakfast Program 

 

 
Management Resources: (see next page) 



 BP 5144(e) 

 

DISCIPLINE  (continued) 

 

 

 
Management Resources: 

CSBA PUBLICATIONS 

Recent Legislation on Discipline: AB 240, Fact Sheet, March 2015 

The Case for Reducing Out-of-School Suspensions and Expulsions, Fact Sheet, April 2014 

Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming 

Students, Policy Brief, February 2014  

Safe Schools:  Strategies for Governing Boards to Ensure Student Success, 2011 

Maximizing Opportunities for Physical Activity during the School Day, Fact Sheet, 2009 

CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM ADVISORIES 

Classroom Management: A California Resource Guide for Teachers and Administrators of Elementary and 

Secondary Schools, 2000 

STATE BOARD OF EDUCATION POLICIES 

01-02 School Safety, Discipline, and Attendance, March 2001 

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 

Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 2014 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education:  http://www.cde.ca.gov 

Public Counsel:  http://www.fixschooldiscipline.org 

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
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CSBA Sample 
Administrative Regulation 
 

Students AR 5144(a) 

 

DISCIPLINE 

 

Site-Level Rules 

 

Note: The following section is optional. Pursuant to Education Code 35291.5, schools are authorized, but not 

required, to adopt site-level student discipline rules and procedures. Schools that choose to adopt student discipline 

rules, or that are directed by the Governing Board to do so, must solicit input from groups specified in items #1-5 

below. Such site-level rules must be consistent with law, Board policy, and district regulations.  If the school 

develops student discipline rules, Education Code 32282 requires that they be included in the comprehensive safety 

plan; see BP/AR 0450 - Comprehensive Safety Plan. 

 

In addition, pursuant to Education Code 52060, the district is required to adopt a local control and accountability 

plan (LCAP) that includes a description of the specific actions that it intends to take to achieve its annual goals in 

specified priority areas, including student engagement and school climate. In the development of the LCAP, the 

district is required to involve and/or consult with parents/guardians, employees, employee organizations, and 

students in accordance with law. See BP/AR 0460 - Local Control and Accountability Plan. 

 

Site-level rules shall be consistent with district state law and Board policies and administrative 

regulations.  In developing site-level disciplinary rules, the principal or designee shall solicit the 

participation, views, and advice of one representative selected by each of the following groups:  

(Education Code 35291.5) 

 

1. Parents/guardians 

 

2. Teachers 

 

3. School administrators 

 

4. School security personnel, if any 

 
(cf. 3515.3 - District Police/Security Department) 

 

Note:  Item #5 below may be deleted by elementary districts. 

 

5. For junior high and high schools, students enrolled in the school 

 

Note:  The following optional paragraph may be revised to reflect district practice.  Education Code 35291.5 

authorizes, but does not require, each school site to adopt school rules every four years.  However, it is 

recommended that the timelines for the review of school rules be aligned with those for the review and updating 

of the comprehensive safety plan, since the school rules must, by law, be included in the plan.  Pursuant to 

Education Code 32286, the comprehensive safety plan must be reviewed and updated every year by March 1; see 

BP/AR 0450 - Comprehensive Safety Plan. 

 



 AR 5144(b) 

 

DISCIPLINE (continued) 

 

 

Annually, site-level discipline rules shall be reviewed and, if necessary, updated to align with any 

changes in state law, district discipline policies and regulations, and/or goals for school safety 

and climate as specified in the district's local control and accountability plan. A copy of the rules 

shall be filed with the Superintendent or designee for inclusion in the comprehensive safety plan. 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 0460 - Local Control and Accountability Plan) 

 

School rules shall be communicated to students clearly and in an age-appropriate manner. 

 

It shall be the duty of each employee of the school to enforce the school rules on student discipline.  

(Education Code 35291.5) 

 

Disciplinary Strategies 

 

Note:  Education Code 48900.5 lists means of correction of student behavior that a district may use as an alternative 

to suspension.  The district should select those strategies that are appropriate for its student population.  The 

following strategies may be modified or expanded to reflect district practice. 

 

To the extent possible, staff shall use disciplinary strategies that keep students in school and 

participating in the instructional program.  Except when  a student's students' presence causes a 

danger to himself/herself themselves or others or he/she they commits a single act of a grave 

nature or an offense for which suspension or expulsion is required by law, suspension or expulsion 

shall be used only when other means of correction have failed to bring about proper conduct.  

Disciplinary strategies may include, but are not limited to: 

 

1. Discussion or conference between school staff and the student and his/her 

parents/guardians 

 
(cf. 5020 - Parent Rights and Responsibilities) 

(cf. 6020 - Parent Involvement) 

 

2. Referral of the student to the school counselor or other school support service personnel 

for case management and counseling 

 
(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 6164.2 - Guidance/Counseling Services) 

 

3. Convening of a study team, guidance team, resource panel, or other intervention-related 

team to assess the behavior and develop and implement an individual plan to address the 

behavior in partnership with the student and his/her parents/guardians 

 
(cf. 6164.5 - Student Success Teams) 



 AR 5144(c) 

 

 

DISCIPLINE (continued) 

 

 

4. When applicable, referral for a comprehensive psychosocial or psychoeducational 

assessment, including for purposes of creating an individualized education program or a 

Section 504 plan 

 
(cf. 6159 - Individualized Education Program) 

(cf. 6164.6 - Identification and Education under Section 504) 

 

5. Enrollment in a program for teaching prosocial behavior or anger management 

 

6. Participation in a restorative justice program 

 

7. A positive behavior support approach with tiered interventions that occur during the school 

day on campus 

 

8. Participation in a social and emotional learning program that teaches students the ability to 

understand and manage emotions, develop caring and concern for others, make responsible 

decisions, establish positive relationships, and handle challenging situations capably 

 

Note:  The Public Counsel's Fix School Discipline Project recognizes that exposure to chronic violence and other 

family or community traumas, such as serious accidents and life-threatening illnesses involving loved ones, and 

to conditions such as homelessness, may affect students' ability to learn and function well in school, and urges 

schools to adopt policies that recognize those factors and provide appropriate support to students. 

 

9. Participation in a program that is sensitive to the traumas experienced by students, focuses 

on students' behavioral health needs, and addresses those needs in a proactive manner 

 

10. After-school programs that address specific behavioral issues or expose students to positive 

activities and behaviors, including, but not limited to, those operated in collaboration with 

local parent and community groups 

 
(cf. 5148.2 - Before/After School Programs) 

 

11. Recess restriction as provided in the section below entitled "Recess Restriction" 

 

12. Detention after school hours as provided in the section below entitled "Detention After 

School" 

 

13. Community service as provided in the section below entitled "Community Service" 

 

14. In accordance with Board policy and administrative regulation, restriction or 

disqualification from participation in extracurricular activities 



 AR 5144(d) 

 

DISCIPLINE (continued) 

 
(cf. 6145 - Extracurricular/Cocurricular Activities) 

 

15. Reassignment to an alternative educational environment 

 
(cf. 6158 - Independent Study) 

(cf. 6181 - Alternative Schools/Programs of Choice) 

(cf. 6184 - Continuation Education) 

(cf. 6185 - Community Day School) 

 

16. Suspension and expulsion in accordance with law, Board policy, and administrative 

regulation 

 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

 

Note: Pursuant to Education Code 48900.5, when a student's misbehavior may result in a referral for suspension 

or expulsion after other means of correction have failed, the district may document and place in the student's record 

any other means of correction used to address the behavior.  The following optional paragraph may be revised to 

reflect district practice. 

 

When, by law or district policy, other means of correction are required to be implemented before 

a student could be suspended or expelled, any other means of correction implemented shall be 

documented and retained in the student's records.  (Education Code 48900.5) 

 
(cf. 5125 - Student Records) 

 

Recess Restriction 

 

Note:  The following optional section should be revised to reflect district practice.  Although Education Code 

44807.5 authorizes the district to adopt reasonable regulations allowing a teacher to restrict recess time for 

disciplinary purposes, it is recommended that districts discourage its use since it could limit students' opportunity 

to engage in physical activity which is inconsistent with district goals for student wellness.  Studies have shown 

that, apart from its multiple health benefits, physical activity can help students improve their academic 

performance, attention, and behavior.  Useful resources, including policy briefs and fact sheets that provide more 

information about the links between physical activity and student health and learning, are available on the CSBA 

web site. 

 

A teacher Teachers may restrict a student's recess time only when he/she they believes that this 

action is the most effective way to bring about improved behavior. When recess restriction may 

involves the withholding of physical activity from a student, the teachers shall try other 

disciplinary measures before imposing the restriction.  Recess restriction shall be subject to the 

following conditions: 

 

1. The student shall be given adequate time to use the restroom and get a drink or eat lunch, 

as appropriate. 



 AR 5144(e) 

 

DISCIPLINE (continued) 

 

 

2. The student shall remain under a certificated employee's supervision during the period of 

restriction. 

 

3. Teachers The student's teacher shall inform the principal of any recess restrictions they 

imposed. 

 
(cf. 5030 - Student Wellness) 

(cf. 6142.7 - Physical Education and Activity) 

 

Detention After School 

 

Note:  5 CCR 353 limits after-school detention to one hour after the close of the maximum school day or until the 

departure of the school transportation to which the student has been assigned pursuant to 5 CCR 307.  For safety 

purposes, when a student will miss his/her transportation due to detention, the school should notify the 

parent/guardian at least one day in advance so that alternative arrangements may be made. 

 

Students may be detained for disciplinary reasons for up to one hour after the close of the 

maximum school day, or until the departure of the school bus to which they have been 

assigned if applicable.  (5 CCR 307, 353) 

 

Note:  The following paragraph should be modified to reflect district practice. 

 

If a student will miss his/her school bus on account of being detained after school, or if the student 

is not transported by school bus, the principal or designee shall notify parents/guardians of the 

detention at least one day in advance so that alternative transportation arrangements may be made.  

The student shall not be detained unless the principal or designee notifies the parent/guardian. 

 

In cases where the school bus departs more than one hour after the end of the school day, students 

may be detained until the bus departs.  (5 CCR 307, 353) 

 

Students shall remain under the supervision of a certificated employee during the period of 

detention. 

 

Note: The following optional paragraph is offered for districts that use Saturday classes for purposes of detention. 

Education Code 37223 authorizes the use of Saturday classes; however, except in the case of truants, attendance 

at such classes must be at the election of the student, or parent/guardian when the student is a minor. 

 

Students may be offered the choice of serving their detention on Saturday rather than after school. 

 
(cf. 6176 - Weekend/Saturday Classes) 

 

 

 



 AR 5144(f) 

 

 

DISCIPLINE (continued) 

 

 

Community Service 

 

As part of or instead of disciplinary action, the Board, Superintendent, principal, or principal's 

designee may, at his/her discretion, require a student to perform community service during 

nonschool hours on school grounds or, with written permission of the student's parent/guardian, 

off school grounds.  Such service may include, but is not limited to, community or school outdoor 

beautification, community or campus betterment, and teacher, peer, or youth assistance programs.  

(Education Code 48900.6) 

 

Note: Education Code 48900.6 provides that the community service option is not available for those students who 

have been suspended, pending expulsion, for acts qualifying for either "mandatory recommendation for expulsion" 

or "mandatory expulsion" pursuant to Education Code 48915.  See AR BP 5144.1 - Suspension and Expulsion/Due 

Process. 

 

This community service option is not available for a student who has been suspended, pending 

expulsion, pursuant to Education Code 48915.  However, if the recommended expulsion is not 

implemented or the expulsion itself is suspended, then the student may be required to perform 

community service for the resulting suspension.  (Education Code 48900.6) 

 

Notice to Parents/Guardians and Students 

 

At the beginning of the school year, the Superintendent or designee shall notify parents/guardians, 

in writing, about the availability of district rules related to discipline. (Education Code 35291, 

48980) 

 
(cf. 5145.6 - Parental Notifications) 

 

The Superintendent or designee shall also provide written notice of disciplinary rules to transfer 

students at the time of their enrollment in the district. 
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CSBA Sample 
Board Bylaw 
 

Board Bylaws BB 9322(a) 

 

AGENDA/MEETING MATERIALS 

 

Agenda Content 
 

Each agenda Governing Board meeting agendas shall reflect the district's vision and goals and 

the Board's focus on student learning. 

 
(cf. 0000 - Vision) 

(cf. 0200 - Goals for the School District) 

 
Note:  Government Code 54954.2 requires Governing Board meeting agendas to briefly describe each item to be 

discussed, including closed session items, and states that a brief general description of an item generally need not 

exceed 20 words. For information regarding the different types of meetings and meeting location requirements, 

see BB 9320 - Meetings and Notices.  For agenda requirements regarding closed session agenda items, see BB 

9321 - Closed Session Purposes and Agendas. 

Governing Board meeting agendas Each agenda shall state the meeting time and place and shall 

briefly describe each business item to be transacted or discussed, including items to be discussed 

in closed session.  (Government Code 54954.2) 

 
(cf. 9320 - Meetings and Notices) 

(cf. 9321- Closed Session Purposes and Agendas) 

 

The agenda shall provide members of the public the opportunity to address the Board on any 

agenda item before or during the Board's consideration of the item.  However, the agenda need not 

provide an opportunity for public comment when the consent agenda item has previously been 

considered at an open meeting of a committee comprised exclusively of all the Board members, 

provided that members of the public were afforded an opportunity to comment on the item at that 

meeting, unless and that the item has not been substantially changed since the committee 

considered it.  (Government Code 54954.3) 

 

The agenda for a regular Board meeting shall also provide members of the public an opportunity 

to testify at regular meetings provide comment on matters which are not on the agenda but which 

are within the subject matter jurisdiction of the Board.  (Education Code 35145.5; Government 

Code 54954.3) 

 
(cf. 9323 - Meeting Conduct) 

 

Note: Pursuant to Government Code 54957.5, when agenda materials are distributed to the Board less than 72 

hours before a meeting, the agenda for a regular meeting must include the address of the location where the 

public can inspect any agenda materials that are related to an open session item and are distributed to the 

Board less than 72 hours before that meeting. Also sSee section below entitled "Agenda Dissemination to 

Members of the Public." 



 BB 9322(b) 

 

AGENDA/MEETING MATERIALS  (continued) 

 

 

Each meeting agenda for a regular meeting shall list the address designated by the Superintendent 

or designee for public inspection of agenda documents related to an open session item that have 

been distributed to the Board less than 72 hours before the meeting.  (Government Code 54957.5) 

 
Note:  Government Code 54954.2 requires that the agenda include information regarding how, when, and to whom 

a request for a disability-related accommodation or modification may be made. See BB 9320 - Meetings and 

Notices. The following paragraph should be modified to reflect district practice as to when and to whom such a 

request should be made. 

 

The agenda shall specify that include information regarding how, when, and to whom a 

request should be made if an individual should contact the Superintendent or designee if he/she 

requires disability-related accommodations or modifications, including auxiliary aids and services, 

in order to participate in the Board meeting.  (Government Code 54954.2) 

 

Agenda Preparation 

 

The Board president and the Superintendent, as secretary to the Board, shall work together to 

develop the agenda for each regular and special meeting.  Each agenda shall reflect the district's 

vision and goals and the Board's focus on student learning. 

 
(cf. 0000 - Vision) 

(cf. 0200 - Goals for the School District) 

(cf. 9121 - President) 

(cf. 9122 - Secretary) 

 

Note: Education Code 35145.5 mandates that the Board adopt reasonable regulations to ensure that members of 

the public can place matters directly related to school district business on Board meeting agendas. In Mooney v. 

Garcia, a California appeals court reaffirmed boards' discretion in determining what agenda items are related to 

school district matters. The following section paragraph, including the timelines, should be revised to reflect 

district practice. Districts are free to establish their own timelines for placing an item on the agenda, taking into 

account staff time and resources, as long as the established timeline is a reasonable one. In Caldwell v. Roseville 

Joint Union High School District, a federal district court upheld a district bylaw requiring members of the public 

to submit a written request in order to place items on a meeting agenda. The plaintiff had alleged that his First 

Amendment rights were violated when the district did not place his item on the agenda in response to his oral 

request because the district disagreed with his religious beliefs. However, the court held that the district's bylaw 

requiring that requests first be made in writing was content-neutral and thus a reasonable restriction. 

 

The Board president and the Superintendent, as secretary to the Board, shall work together to 

develop the agenda for each regular and special meeting.  Each agenda shall reflect the district's 

vision and goals and the Board's focus on student learning. 

 
(cf. 0000 - Vision) 

(cf. 0200 - Goals for the School District) 

 



 BB 9322(c) 

 

AGENDA/MEETING MATERIALS  (continued) 

 
(cf. 9121 - President) 

(cf. 9122 - Secretary) 

 

Any Board member or member of the public may request that a matter within the jurisdiction of 

the Board be placed on the agenda of a regular meeting. The request shall be submitted in writing 

to the Superintendent or designee with supporting documents and information, if any, at least one 

week before the scheduled meeting date. Items submitted less than a week before the scheduled 

meeting date may be postponed to a later meeting in order to allow sufficient time for consideration 

and research of the issue. 

 

Note: In Mooney v. Garcia, a California appeals court reaffirmed boards' the board's discretion in determining 

what whether an agenda items are is related to school district matters. 

 

The Board president and Superintendent shall decide whether a request from a member of the 

public is within the subject matter jurisdiction of the Board. Items not within the subject matter 

jurisdiction of the Board may not be placed on the agenda. In addition, before placing the item on 

the agenda, the Board president and Superintendent shall determine if the item is merely a request 

for information or whether the issue is covered by an existing policy or administrative regulation. 

 

Note: The following paragraph is optional and may be revised to reflect district practice. 

 

If the Board president and Superintendent deny a request from a Board member to place an 

item on the agenda, the Board member may request the Board to take action to determine 

whether the item shall be placed on the agenda.  

 

The Board president and Superintendent shall also decide whether an agenda item is appropriate 

for discussion in open or closed session, and whether the item should be an action item subject to 

Board vote, or an information item that does not require immediate action, or a consent item that 

is routine in nature and for which no discussion is anticipated. 

 

Note: The following optional section paragraph is for boards that use the consent agenda or calendar to take 

action on matters of a routine nature for which discussion may not be necessary.  It is important for such boards to 

limit the use of the consent agenda to noncontroversial matters and to establish rules that help ensure that any use 

of the consent agenda does not reduce transparency in the board's conduct of district business or result in violation 

of the open meeting laws. In addition, boards should be aware that, by law, certain items may not be placed on the 

consent agenda. For example, pursuant to Government Code 54960.2, as added by SB 1003 (Ch. 732, Statutes of 

2012), a board's decision to approve or rescind its unconditional commitment to refrain from taking certain actions 

in violation of the Brown Act must be made as a separate item and not on the consent agenda.  See BB 9323.2 - 

Actions by the Board.   

 

In order to promote efficient meetings, the Board may bundle a number of items and act upon them 

together by a single vote through the use of a consent agenda. Consent agenda items shall be items 

of a routine nature and items for which Board discussion is not anticipated and  

 



 BB 9322(d) 

 

AGENDA/MEETING MATERIALS  (continued) 

 

 

for which the Superintendent recommends approval. When any Board member requests the 

removal of an item from the consent agenda, the item shall be removed and given individual 

consideration for action as a regular agenda item.  

 

The agenda shall provide an opportunity for members of the public to comment on any consent 

agenda item that has not been previously considered.  However, the agenda need not provide an 

opportunity for public comment when the consent agenda item has previously been considered at 

an open meeting of a committee comprised exclusively of all the Board members provided that 

members of the public were afforded an opportunity to comment on the item at that meeting, unless 

the item has been substantially changed since the committee considered it.  (Government Code 

54954.3) 

 

Any Board action that involves borrowing $100,000 or more shall be discussed, considered, and 

deliberated upon as a separate item of business on the meeting agenda.  (Government Code 

53635.7) 

 
(cf. 9323.2 - Actions by the Board) 

 

All public communications with the Board are subject to requirements of relevant Board policies 

and administrative regulations. 

 
(cf. 1312.1 - Complaints Concerning District Employees) 

(cf. 1312.2 - Complaints Concerning Instructional Materials) 

(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 1312.4 - Williams Uniform Complaint Procedures) 

(cf. 3320 - Claims and Actions Against the District) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

 

Consent Agenda/Calendar 

 

Note: The following optional section is for boards that use the consent agenda or calendar to take action on matters 

of a routine nature for which discussion may not be necessary.  It is important for such boards to limit the use of 

the consent agenda to noncontroversial matters and to establish rules that help ensure that any use of the consent 

agenda does not reduce transparency in the board's conduct of district business or result in violation of the open 

meeting laws. In addition, boards should be aware that, by law, certain items may not be placed on the consent 

agenda. For example, pursuant to Government Code 54960.2, as added by SB 1003 (Ch. 732, Statutes of 2012), a 

board's decision to approve or rescind its unconditional commitment to refrain from taking certain actions in 

violation of the Brown Act must be made as a separate item and not on the consent agenda.  See BB 9323.2 - 

Actions by the Board.   

 

In order to promote efficient meetings, the Board may bundle a number of items and act upon them 

together by a single vote through the use of a consent agenda. Consent items shall be items of a 

routine nature and items for which Board discussion is not anticipated and for which the 

Superintendent recommends approval. 



 

 BB 9322(e) 

 

AGENDA/MEETING MATERIALS  (continued) 

 

When any Board member requests the removal of an item from the consent agenda, the item shall 

be removed and given individual consideration for action as a regular agenda item.  

 

The agenda shall provide an opportunity for members of the public to comment on any consent 

agenda item that has not been previously considered.  However, the agenda need not provide an 

opportunity for public comment when the consent agenda item has previously been considered at 

an open meeting of a committee comprised exclusively of all the Board members provided that 

members of the public were afforded an opportunity to comment on the item at that meeting, unless 

the item has been substantially changed since the committee considered it.  (Government Code 

54954.3) 

 

Agenda Dissemination to Board Members 

 

Note: The following section is optional and should be modified to reflect district practice. Pursuant to Government 

Code 6252.7, when the Board, in the conduct of its duties, is authorized by law to access any writing of the district, 

including agenda and supporting documents, the district is prohibited from discriminating between or among 

Board members as to when and which records will be made available.   

 

CSBA's Agenda Online, an electronic board meeting agenda service for use by districts, and county offices of 

education, and the public allows development of and access to Board meeting agendas, supporting documents, 

and minutes from any computer that has Internet access.  Further information can be found on CSBA's web site. 

 

At least three days 72 hours before each regular meeting, each Board member shall be provided a 

copy of the agenda and agenda packet, including the Superintendent or designee's report; minutes 

to be approved; copies of communications; reports from committees, staff, citizens, and others; 

and other available documents pertinent to the meeting. 

 

When special meetings are called, the Superintendent or designee shall make every effort to 

distribute the agenda and supporting materials to Board members as soon as possible before the 

meeting. Board members shall receive, at least 24 hours prior to the meeting, notice of the 

business to be transacted.  (Government Code 54956) 
 

Board members shall review agenda materials before each meeting. Individual members may 

confer directly with the Superintendent or designee to ask questions and/or request additional 

information on agenda items. However, a majority of Board members shall not, outside of a 

noticed meeting, directly or through intermediaries or electronic means discuss, deliberate, or take 

action on any matter within the subject matter jurisdiction of the Board. 

 
(cf. 9012 - Board Member Electronic Communications) 

 

 

 

 



 BB 9322(f) 

 

 

AGENDA/MEETING MATERIALS  (continued) 

 

 

Agenda Dissemination to Members of the Public  

 

The Superintendent or designee shall mail a copy of the agenda or a copy of all the documents 

constituting the agenda packet to any person who requests the items.  The materials shall be  mailed 

at the time the agenda is posted or upon distribution of the agenda to a majority of the Board, 

whichever occurs first.  (Government Code 54954.1) 

 

Note:  Government Code 54957.5 requires that when agenda materials are distributed to the Board less than 72 

hours before a regular meeting, the district must also make the documents available for public inspection, as 

specified below.  However, only those documents that are "public records" under the Public Records Act and 

which relate to an agenda item scheduled for the open session portion of a regular meeting need to be made 

available for inspection. 

 

Any agenda and related materials distributed to the Board shall be made available to the 

public upon request without delay. If a document which relates to an open session agenda item 

of a regular Board meeting is distributed to the Board less than 72 hours prior to a meeting, the 

Superintendent or designee shall make the document available for public inspection at a designated 

location at the same time the document is distributed to all or a majority of the Board, provided 

the document is a Only those documents which are disclosable public records under the Public 

Records Act and which relate to an agenda item scheduled for the open session portion of a 

regular meeting shall be made available to the public.  The Superintendent or designee may 

also post the document on the district's web site in a position and manner that makes it clear that 

the document relates to an agenda item for an upcoming meeting.  (Government Code 54957.5) 

 

Note: Pursuant to Government Code 54954.2, the agenda for a regular meeting of the Board must be posted 

at least 72 hours prior to the meeting on the district's web site, if it has one, and at a location that is freely 

accessible to the public. The Attorney General has determined in 78 Ops.Cal.Atty.Gen. 327 (1995) that 

weekend hours may be counted as part of the 72-hour period for posting of the agenda prior to a regular 

meeting. In the same opinion, the Attorney General found that the term "freely accessible" requires that 

the agenda be posted in a location where it can be read by the public at any time, including evening hours, 

during the 72 hours immediately preceding the meeting. Also see BB 9320 - Meetings and Notices.  

 

At least 72 hours prior to a regular meeting, the agenda shall be posted at one or more 

locations freely accessible to members of the public.  (Government Code 54954.2) 
 

Note: Government Code 54954.2 requires that the agenda for any meeting occurring on or after January 1, 

2019, be posted on the homepage of the district web site, if it has one, in accordance with law. Districts that 

use an integrated agenda management platform, such as CSBA's Agenda Online, may provide a link to 

access agendas posted on the platform. Pursuant to Government Code 54954.2, the link must not be solely 

accessible through a contextual menu, and the agenda must be posted in a format which is retrievable, 

downloadable, indexable, electronically searchable by commonly used Internet search applications, and 

without any restriction that would impede the reuse or redistribution of the agenda. 

 



 BB 9322(g) 

 

AGENDA/MEETING MATERIALS  (continued) 

 

 
The Attorney General has opined (99 Ops. Cal. Atty. Gen. 11 (2016)) that the Brown Act regular meeting 

online agenda posting provision contained within Government Code 54954.2 is not necessarily violated when 

a local agency's web site experiences technical difficulties that cause the agenda to become inaccessible to 

the public for a portion of the 72 hours that precede the scheduled meeting. If the local agency has otherwise 

substantially complied with the Brown Act agenda posting requirements, the legislative body may lawfully 

hold its regular meeting as scheduled.  

 

In addition, the Superintendent or designee shall post the agenda on the homepage of the 

district web site. The posted agenda shall be accessible through a prominent direct link to 

the current agenda or to the district's agenda management platform in accordance with 

Government Code 54954.2. When the district utilizes an integrated agenda management 

platform, the link to that platform shall take the user directly to the web site with the 

district's agendas, and the current agenda shall be the first available. (Government Code 

54954.2) 

 
(cf. 1113 - District and School Web Sites) 

(cf. 1340 - Access to District Records) 

 

Any document prepared by the district or Board and distributed during a public meeting shall be 

made available for public inspection at the meeting. Any document prepared by another person 

shall be made available for public inspection after the meeting. These requirements shall not apply 

to a document that is exempt from public disclosure under the Public Records Act.  (Government 

Code 54957.5) 

 

Note:  Pursuant to Government Code 54954.1, upon request, the agenda and supporting documentation must be 

made available in appropriate alternative formats to persons with a disability, as required under the Americans 

with Disabilities Act (42 USC 12132). Examples of alternative formats, also referred to as "auxiliary aids and 

services," are listed in 28 CFR 36.303 and include audio recordings or Braille materials. 

 

Upon request, the Superintendent or designee shall make the agenda, agenda packet, and/or any 

writings distributed at the meeting available in appropriate alternative formats to persons with a 

disability, as required by the Americans with Disabilities Act.  (Government Code 54954.1) 

 

If a document which relates to an open session agenda item of a regular Board meeting is 

distributed to the Board less than 72 hours prior to a meeting, the Superintendent or designee shall 

make the document available for public inspection at a designated location at the same time the 

document is distributed to all or a majority of the Board.  (Government Code 54957.5) 

 

The Superintendent or designee shall mail a copy of the agenda or a copy of all the documents 

constituting the agenda packet to any person who requests the items.  The materials shall be mailed 

at the time the agenda is posted or upon distribution of the agenda to a majority of the Board, 

whichever occurs first.  (Government Code 54954.1) 

 



 BB 9322(h) 

 

 

AGENDA/MEETING MATERIALS  (continued) 

 

 

Any request for mailed copies of agendas or agenda packets shall be in writing and shall be valid 

for the calendar year in which it is filed.  Written requests must be renewed following January 1 

of each year.  (Government Code 54954.1) 

 

Note:  The following optional paragraph is for use by districts that charge a fee for mailing the agenda or agenda 

packet.  Government Code 54954.1 authorizes districts to charge a fee for mailing the agenda or agenda packet as 

long as the fee does not exceed the cost of providing the service.  Pursuant to Government Code 54957.5, a 

surcharge may not be imposed for providing the agenda and other public record documents in alternative formats 

to persons with disabilities. 

 

Persons requesting mailing of the agenda or agenda packet shall pay an annual fee, as determined 

by the Superintendent or designee, not to exceed the cost of providing the service. 

 

Any document prepared by the district or Board and distributed during a public meeting shall be 

made available for public inspection at the meeting. Any document prepared by another person 

shall be made available for public inspection after the meeting. These requirements shall not apply 

to a document that is exempt from public disclosure under the Public Records Act.  (Government 

Code 54957.5) 

 

Note:  Pursuant to Government Code 54954.1, upon request, the agenda and supporting documentation must be 

made available in appropriate alternative formats to persons with a disability, as required under the Americans 

with Disabilities Act (42 USC 12132). Examples of alternative formats, also referred to as "auxiliary aids and 

services," are listed in 28 CFR 36.303 and include accessible electronic and information technology, audio 

recordings, or Braille materials. 

 

Upon request, the Superintendent or designee shall make the agenda, agenda packet, and/or any 

writings distributed at the meeting available in appropriate alternative formats to persons with a 

disability, as required by the Americans with Disabilities Act.  (Government Code 54954.1) 

 

 

 
Legal Reference:  (see next page) 

 

 

 

 

 

 

 

 

 

 



 BB 9322(i) 

 

AGENDA/MEETING MATERIALS  (continued) 

 

 

 
Legal Reference: 

EDUCATION CODE 

35144  Special meetings 

35145  Public meetings 

35145.5  Right of public to place matters on agenda 

GOVERNMENT CODE 

6250-6270  Public Records Act 

53635.7  Separate item of business 

54954.1  Mailed  agenda of meeting 

54954.2  Agenda posting requirements; board actions 

54954.3  Opportunity for public to address legislative body 

54954.5  Closed session item descriptions 

54956.5  Emergency meetings 

54957.5  Availability of public records 

54960.2  Challenging board actions; cease and desist 

UNITED STATES CODE, TITLE 42 

12101-12213  Americans with Disabilities Act 

CODE OF FEDERAL REGULATIONS, TITLE 28 

35.160  Effective communications 

36.303  Auxiliary aids and services 

COURT DECISIONS 

Mooney v. Garcia, (2012) 207 Cal.App.4th 229 

Caldwell v. Roseville Joint Union High School District, 2007 U.S. Dist. LEXIS 66318 

ATTORNEY GENERAL OPINIONS 

99 Ops. Cal. Atty. Gen. 11 (2016) 

78 Ops.Cal.Atty.Gen. 327 (1995) 

 
Management Resources: 

CSBA PUBLICATIONS 

Call to Order: A Blueprint for Great Board Meetings, 2015 

The Brown Act: School Boards and Open Meeting Laws, rev. 2014 

ATTORNEY GENERAL PUBLICATIONS 

The Brown Act: Open Meetings for Legislative Bodies, rev. 2003 

WEB SITES 

CSBA, Agenda Online:  http://www.csba.org 

California Attorney General's Office:  http://www.oag.ca.gov 

 

 

 

 

 

 (3/08  11/12)  12/18 

 
Policy Reference UPDATE Service 

Copyright 2018 by California School Boards Association, West Sacramento, California 95691 

All rights reserved. 
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